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Presidents   Report. 


President's  Report 

For  the  four  months  from  September  i,  1S99,  to  December  31,  1899. 


To  the  Honorable  The  Board  of  Education^ 

Gentlemen  : — The  Public  Library  Board  of  the  City  of 
Cleveland  has  had  the  honor  of  submitting  to  you  each  year 
since  the  library  was  entrusted  to  its  charge,  an  annual 
report  for  the  year  closing  August  31,  the  last  one  submitted 
being  the  31st  annual  report,  and  covering  the  year  ending 
August  31,  1899.  In  order  to  conform  with  other  depart- 
ments of  the  city  and  with  the  prevailing  practice  in  libra- 
ries, the  Library  Board  has  decided  to  make  its  year  end 
with  the  calendar  year.  I  have  the  honor  to  submit  to  you 
therefore  the  following  brief  report  for  the  four  months 
ending  December  31,  i89g. 

There  were  in  the  library  and  its  various  branches  on 
the  first  day  of  September,  1899,  150,446  volumes;  there 
were  added  by  purchase  and  gift  during  the  period  of  four 
months  from  September  i  to  December  31,  7,316  volumes. 
There  were  issued  for  home  use  276,854  volumes,  for  refer- 
ence use  113,183  volumes,  and  there  were  99,599  visitors  to 
the  reference  departments  of  the  library  during  the  same 
period. 

Further  details  as  to  the  condition  of  the  library,  the 
classes  of  books  purchased  and  circulated,  the  expenditures 
and  other  matters,  will  be  prepared  for  your  information  and 
presented  with  the  annual  report  for  the  current  year. 

Respectfully  submitted, 

W.  R.  PALMER,  President, 

Cleveland  Public  Library  Board, 


President's   Report 

For  the  year  1900. 


77?  the  Honorable i  The  Board  of  Education^ 

Gentlemen: — The  Public  Library  Board  of  the  City  of 
Cleveland  has  the  honor  to  submit  its  annual  report  for  the 
year  ending  December  31st,  1900. 

The  library  had  on  hand  at  the  beginning  of  the  year 
$292,328.22.  It  received  during  the  year  from  taxation,  the 
proceeds  of  a  levy  of  .5  of  a  mill  for  general  purposes  and  of 
.1  mill  for  sinking  fund,  the  amount  of  $85,020.32.  It 
received  from  interest,  fines  and  other  sources,  $14,927.99, 
making  the  total  receipts  $99*948.31. 

It  expended  for  general  purposes,  $90,143.48;  paid 
interest,  $12,500;  for  new  building,  $4,769.64,  and  turned 
over  to  the  Sinking  Fund  Commissioners,  $14,231 .31,  leaving 
on  hand  at  the  close  of  the  year  $270,632.10. 

Pull  details  as  to  receipts  and  disbursements,  assets  and 
liabilities,  with  comparative  tables,  may  be  found  in  the 
report  of  the  City  Auditor  appended,  pp.  67-88. 

By  an  amendment  passed  by  the  legislature  on 
February  27,  1900,  the  amount  permitted  to  be  levied  for 
general  library  purposes  was  increased  from  .5  to  .6  of  a 
mill,  and  by  a  resolution  adopted  by  the  Board  on  May  19, 
a  levy  to  this  amount  was  made.  This  however  failed  to 
be  approved  by  the  Tax  Commission,  and  was  changed  to 
.5  by  their  action.  A  levy  of  .2  of  a  mill  was  also  made  for 
the  sinking  fund  for  the  payment  of  the  bonds.  This  was 
reduced  by  the  Tax  Commission  to  .1  mill. 

The  most  important  question  before  the  Board  at  the 
beginning  of  the  year  was  that  of  providing  quarters  for  the 
library,  either  temporary  or  permanent,  as  the  building 
occupied  for  the  past  twenty -two  years  had  been  sold,  and 
possession  must  be  given  by  April  ist,  1901.  A  communi- 
cation had  been  received  in  December,  1899,  from  the 
Chamber  of  Commerce  committee  on  grouping  the  public 
buildings,  calling  attention  to  the  plans  which  were  being 
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matured.  On  January  8th  a  further  communication  was 
received  from  Mr.  W.  G.  Mather,  chairman  of  that  com- 
mittee, calling  attention  to  the  report  giving  a  plan  for 
grouping  the  buildings  on  the  lake  front,  and  asking  the 
co-operation  of  the  Board  to  bring  this  about.  By  a  resolu- 
tion of  same  date  the  Board  formally  approved  the  plan  of 
the  Chamber  of  Commerce  for  locating  the  buildings  on  the 
lake  front,  and  promised  its  co-operation. 

The  Board  definitely  abandoned  the  site  on  the  corner 
of  Ontario  and  St.  Clair  streets,  known  as  the  Tabernacle 
property,  and  directed  that  the  deed  of  it,  which  had  been 
held  in  escrow,  be  returned  to  the  owners. 

Propositions  were  received  from  the  proprietors  of  several 
buildings  offering  to  rent  temporary  quarters  for  the  library, 
all  of  which  were  carefully  considered.  The  Board  decided 
to  erect  a  temporary  building  on  the  vacant  lot  north  of  the 
City  Hall,  on  the  coiner  of  Wood  and  Rockwell  streets,  and 
forming  part  of  the  City  Hall  lot.  This  was  leased  from 
the  city  for  five  years  from  April  ist,  1900,  at  a  nominal 
rental,  and  with  the  privilege  of  renewing  for  five  years  in 
case  the  city  renews  its  lease  for  that  period,  as  it  has  the 
option  of  doing.  The  plans  presented  by  Mr.  A.  A.  French, 
architect,  were  accepted,  and  he  was  engaged  to  superintend 
the  construction.  Bids  were  opened  for  the  work  on  the  new 
building  on  September  17th,  and  accepted  on  October  ist. 
At  the  time  of  making  this  report  the  work  is  in  progress. 

Soon  after  beginning  the  work  on  the  new  building, 
negotiations  were  entered  into  with  the  trustees  of  Case 
library,  with  a  view  to  enlarging  the  building  for  the  joint 
occupancy  of  the  two  libraries.  Several  conferences  were  held , 
but  it  was  impossible  to  arrive  at  an  agreement  which  was 
satisfactory  to  both  Boards,  and  the  project  was  abandoned. 

In  January  an  urgent  request  was  made  by  the  Seventh 
District  Improvement  Association  for  the  location  of  a 
branch  in  the  neighborhood  of  Willson  aveniie  and 
Broadway,  and  in  December  a  delegation  from  the  Wade 
Park  Improvement  Association  asked  for  the  location  of  a 
branch  in  the  East  High  School  or  its  vicinity.  Both  re- 
quests were  carefully  considered,  but  from  lack  of  sufficient 
funds  the  Board  has  been  unable  to  comply  with  them. 
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In  this  connection  I  wish  to  emphasize  the  urgent 
necessity  for  a  larger  levy  for  library  purposes.  The  work  of 
the  library  has  been  very  much  hampered  during  the  past  year 
for  the  lack  of  sufficient  funds,  and  during  the  year  upon 
which  we  are  just  entering  it  will  be  still  more  seriously 
crippled.  There  is  not  sufficient  money  to  carry  on  in  an 
efficient  way  the  main  branches  and  stations,  and  funds  for 
the  purchase  of  new  books  are  entirely  lacking.  The 
opening  of  additional  branches  and  stations,  however  great 
the  need,  is  entirely  out  of  the  question. 

Under  these  conditions  the  most  practical  policy  for 
the  Board  is  to  keep  up  the  work  which  it  has  undertaken 
as  best  it  may,  in  the  hope  that  an  increased  levy  will 
furnish  the  means  to  buy  books  and  also  to  open  one 
or  two  additional  branches  where  they  are  most  urgently 
needed.  Unless  a  larger  fund  is  provided  for  the  year  1902, 
it  will  be  necessary  to  close  up  a  part  of  the  branches  and 
stations  already  in  operation. 

The  report  of  the  librarian  and  appended  documents 
which  accompany  this,  give  a  detailed  account  of  the  work 
of  the  library  during  the  year  just  passed.  The  work 
appears  to  have  been  successful.  The  use  of  the  library  as 
measured  in  the  issue  of  books,  958,737  volumes,  was 
greater  than  in  any  previous  year  in  the  history  of  the 
library.  The  number  of  volumes  purchased  during  the 
sixteen  months  since  the  last  detailed  report  was  20,952, 
costing  $13,715.66.  The  library  numbers  at  the  close  of 
the  year  170,123  volumes,  being  a  net  increase  during 
sixteen  months  of  nearly  20,000  volumes. 

In  closing  this  report  I  wish  to  acknowledge  the  obli- 
gation of  the  Library  Board  to  your  honorable  body  for  the 
use  of  the  large  portion  of  the  School  Headquarters  building 
which  has  been  occupied. by  the  Main  library  for  the  past 
twenty-two  years,  and  to  assure  you  that  we  appreciate  the 
courtesy  which  we  have  always  received,  and  the  substantial 
assistance  which  you  have  given  to  the  work  of  the  library. 

Respectfully  submitted, 

EDWARD  W.  HORN,  President, 
Cleveland  Public  Library  Board, 
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Library  Board. 

The  organization  of  the  Board  up  to  June  ist,  1900,  was  as  stated 
on  p.  13  of  the  last  report;  since  that  date  it  has  been  as  follows: 

E.  W.  Horn,  President 1903 

Cady  Stalky,  Vice  President 1902 

Harry  Dixon,  Secretary 1901 

Prank  H.  Babr 1901 

CharlbsP.  Olnky 1902 

Russell  K.  Pelton... 1903 

Oliver  M.  Stafford .-. _— 1901 


Standing  Committees. 

Books. 
Baer,  Staley,  Pelton. 

Buildings. 
Staley,  Dixon,  Olney. 

Employees. 
Olney,  Pelton,  Baer. 

Finance. 
Dixon,  Baer,  Staley. 

Bookbinding. 
Pelton,  Dixon,  Stafford. 

Rules. 
Stafford,  Staley,  Olney. 


Names. 

Frank  H.  Baer 
Harry  Dixon -- 

E.  W.  Horn 

Chas.  F.  Olney 
R.  K.  Pelton-. 
O.  M.  Stafford 

Cady  Staley  .. 


Place  of  Business. 


203  Chamber  of  Commerce  Rowfant  Club. 


Residence. 


284  Clinton  street. 
1036  Scovill  avenue. 
137  Jennings  avenue. 


720  The  Cuyahoga 

Sheriff's  office 

Retired .- 

1006  Rose  Building j9i  Norton  street. 

Broadway  and  Willson  -.2216  Willson  avenue. 

(  Case  School  of  Applied 
/      Science _. 


J788 


Fairmount  street. 


12  LIST  OF  LIBRARIES. 

List  of  Libraries. 
MAIN  LIBRARY 205  WOOD  STREET. 

Branches.* 

West  Side  Branch 229  Franklin  Ave. 

Miles  Park  Branch Miles  Park. 

Woodland  Branch 1060  Woodland  Ave. 

South  Side  Branch Clark  Ave.,  cor.  Joseph  St. 

Sub-Branches.* 

Central  High  School  Sub- Branch Willson  Ave. 

Detroit  Sub-Branch 618  Detroit  St. 

Hiram  House  Sub- Branch 345  Orange  St. 

Alliance  Sub- Branch 300  Woodland  Ave. 

Deposit  Stations. 

Ba.       Station Barkwill  School. 

C.  H.        '*        Cleveland  Hardware  Co. 

D.  S.        * '        Denison  School. 

tE.H.S. '* East  High  School. 

F  '* Gordon  School. 

G  *'        Giddings  School. 

G.  H.       '*        Goodrich  House  (social  settlement). 

L.  S.        **        Landon  School. 

M  **       Cleveland  Savings  &  Banking  Co., 

cor.  Willson  and  Lena. 

N  **        Willard  School. 

O  **        - Oakland  School. 

R  **         Gilbert  School. 

S.W.Co.**        The  Sherwin-Williams  Co. 

Tr.  •*        - Tremont  School. 

U  **        Woodland  Hills  School. 

Un.  **        - Union  School. 

Wa.  *'        - Waring  School. 

X  **        Orchard  School. 

Y  *'        Twist  Drill  Co. 


^Branches  and  sub-branches  are  named  here  and  in  the  following 
reports  in  the  order  of  their  establishment, 
t Formerly  S  station. 
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Delivery  Stations. 

N.  S.  Station -.;- Normal  School. 

H  '* Hatch  Library. 

Y.  M.  C.  A.       **        -Young  Men's  Christian  Association. 

NOTE— The  following  distinctions  are  observed  in  the  classifying 
of  the  branches  and  stations. 

Branchbs:  Equipped  with  circulating,  reading  and  study  rooms; 
each  has  its  own  collection  of  books;  open  full  library  hours;  branch 
librarian  and  assistants. 

Sub-Branchbs  :  Reading  room  with  periodicals;  deposit  of  books 
from  Main  library  for  circulation;  open  about  six  hours  per  day  (ever^ 
day,  except  C.  H.  S.,  which  is  open  on  school  days  only);  assistant  in 
charge. 

Deposit  Stations  :  Deposit  of  books  from  Main  for  circulation ; 
open  from  two  to  nine  hours  per  day,  from  two  to  six  times  per  week. 

Drlivbry  Stations  :    No  deposit,  books  sent  as  asked  for. 
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Employees — General. 


Administration. 

WiLUAM  H.  Brett Librarian. 

Miss  Linda  A.  Eastman Vice-Librarian. 

Miss  Gertrude  H.  Hanna __ Accountant. 

Harry  J.  Thompson _— ...Supply  Clerk. 

Miss  Mary  E.  Ensign Stenographer. 

Page. 

Order  Department. 
#%  Robert  O.  Beswick .Head  of  Order  department. 

Catalog  Department. 

*  Miss  Alice  S.  Tyler. Catalog  Librarian. 

tMiss  Catherine  S.  Tibbitts First  Assistant. 

Miss  Sadie  Ames,  Miss  C.  Louise  Rogers, 

Miss  Lucie  V.  Andres,  Miss  Lada  Sykora, 

Miss  Mary  C.  Jacobs,  Miss  Eleanor  Sunderland, 

Mrs.  Anna  C.  Mueller,  tfMiss  Charlotte  Salen, 

°  Miss  Maude  E.  Current. f 

Bindery. 
William  E.  Ward,  Foreman.     Fourteen  Assistants. 

Main  Library. 

Circulating  Department. 

1[Miss  Margaret  G.  Pierce _ Loan  Librarian. 

t  Mrs.  Minnie  B.  Paoli In  charge  of  Receiving  Desks. 

Miss  Jennie  E.  Isbister Loans  to  Branches  and  Stations. 

Miss  Efl5e  L.  Power ..In  charge  of  Children's  Room. 

Miss  Adaline  T.  Reziier,  °°°  Miss  Mary  I.  Davis, 

Miss  Jessie  L.  Rilter,  "fff  Miss  Anna  Gill, 

Miss  Hemline  A.  vSimon,  +tf  Miss  Nina  A.  Peck, 

**  Miss  Florence  Hirsch,  °°°  Miss  Ada  M.  Pierson, 

Miss  Hattie  Callow,  °°°  Miss  ^L  Maud  Pierce, 

Miss  Isabelle  C.  Buchwald,  °°°  Miss  Gertrude  E.  Towson, 

Miss  Rose  Gymer,  °°^  Miss  Kthel  K.  Kmery, 

Miss  Edith  A.  Scott,  °°°  Miss  Floranell  Francisco, 

tt  Miss  Alta  B.  Claflin,  °°°  Miss  Julia  Whittlesey, 

®°  Miss  Louise  Claflin,  °°°  Miss  Lura  L.  Haupt, 

ttt  Miss  Florence  A.  Craft,  °°°  Miss  Ida  Prall,** 

•®®  Miss  Sarah  E.  Cotter,  Seven  pages. 
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Reference  Department. 

If  If  Mrs.  Sophia  M.  Breckenridge,  %*Mi99  May  R.  David, 
Miss  Mabel  T.  Horton,  Two  pages. 

Care  of  Building. 
Three  janitors.  One  engineer.  One  night  watchman. 

West  Side  Branch. 

Miss  Cecbua  M.  Hutson Branch  Librarian. 

Miss  Helen  V.  Lundy,  Miss  Elizabeth  Gould. 

Miss  Roena  Ingham,  °Miss  Helen  CoUart, 

tttMiss  Prances  Deighton,  ^Miss  Pauline  Reich, 

Two  pages.  One  janitor. 

Miles  Park  Branch. 

Miss  Charlotte  A.  Buss Branch  Librarian. 

Miss  Ella  S.  Lace,  ffMiss  Ruth  K.  Field, 

Miss  Martha  E.  Mills,       ''^'''Miss  Jennie  T.  Beavis. 
One  page.  One  janitor. 

Woodland  Branch. 

Miss  Mildred  C.  Wood Branch  Librarian. 

ttMiss  Stella  Schwarz,  ***  Miss  Louisa  Giesel, 
Miss  Jennie  McDongall,  't;;fMiss  Hellene  Manche, 

ttMiss  Edna  Whiteman,  ttt^iss  Berenice  LaRue. 

Seven  pages  (part  time.)  One  janitor. 

South  Side  Branch. 

Miss  Anne  C.  Granger Branch  Librarian. 

***Miss  A.  Elizabeth  Smith,  ft  Miss  Nancy  Simpson. 

ttMiss  Emilie  L.  Haley,  ^°°Miss  Viola  Dickey. 

Five  pages  (part  time.)  One  janitor. 

Sub-Branches. 

Miss  Augusta  L.  Seaman ..Central  High  School. 

Mrs.  Mattie  C.Smith. ^...Detroit.") 

Mrs.  Ella  E.  Leonard Hiram.  >  •^•'•^ 

Miss  Bertha  Manche Alliance.  ) 
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Stations. 

Miss  Augusta  H.  Batchelder,  Miss  Silisia  M.  Wright, 

Miss  Nettie  Deighton,  W.  L.  Oakes, 

Mrs.  Uattie  6.  Williams,  Miss  Elizabeth  Prendergast. 

Pages  who  have  been  in  the  employ  of  the  Library 
eighteen  months  or  more : 

Milton  Teasdale,  Carl  Vitz, 

Paul  Thompson,  James  Palecek. 


« 


*  Resigned  November,  1900. 
^  Student  page. 
t  From  April,  1900. 
^^^^^  Appointed  November,  1900. 
^  Away  on  leave  of  absence  from  March  1 -December  31,  1900; 

resigned  December  31,  1900. 
X  Acting  head  of  department  the  latter  part  of  the  year. 
*♦  Resigned  July,  1900. 

^I^  Temporarily  in  charge  of  Reference  department. 
***  Resigned  August,  1900. 
tt  Appointed  assistant  November,  1900. 
°°  Leave  of  absence  to  attend  Library  School. 
ttt  Appointed  assistant  December,  1900. 
°^*>  Substitute. 

%*  Resigned  December,  1900. 
Xt    Resigned  January,  1900. 

XXX  In  charge  of  receiving  desks  from  March,  1900. 
y^^  Each  of  these  sub-branches  has  one  page  assistant. 


Report  of  Librarian. 
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Report  of  Librarian. 

71?  the  Honorable,  The  Public  Library  Board, 

Gentlemen  : — In  compliance  with  Rule  I  for  the  Cleve- 
land Public  Library,  I  submit  to  you  the  following  report : 

As  it  was  decided  by  a  resolution  passed  in  December^ 
1899,  to  change  the  beginning  of  the  library  year  from 
September  ist  to  January  ist  to  correspond  with  the  fiscal 
year  of  the  city,  this  report  covers  the  sixteen  months  from 
September  ist,  1899,  to  December  31st,  1900.  In  the 
tables  appended  will  be  found  the  more  important  figures  for 
the  four  months  from  September  to  December,  1899,  inclu- 
sive, and  full  statistics  for  the  calendar  year  1900. 

The  statement  of  the  Auditor,  which  accompanies  this, 
gives  in  full  detail  the  financial  history  of  the  library  for 
the  period  included.  • 

Buildings. 

The  branch  buildings  were  all  thoroughly  cleaned  and 
repaired  early  in  the  summer.  Some  important  additions 
were  made  at  Miles  Park  and  Woodland  as  noted  in  the 
reports  of  the  branch  librarians.  Only  the  most  necessary 
repairs  have  been  made  at  the  main  building,  as  it  is  soon 
to  be  vacated. 

Books. 

According  to  the  last  annual  report  there  were  on  hand 
150,446  volumes.  There  have  been  added  during  the 
sixteen  months  by  purchase,  20,952  volumes;  by  the  bind- 
ing of  periodicals  and  in  other  ways,  3,693  volumes,  a  total 
of  24,645  volumes:  deducted  by  wear  and  loss,  4,968 
volumes,  making  a  net  increase  of  19,677  volumes,  and  a 
total  on  hand  of  170,123  volumes.  The  net  increase  in  the 
Main  library  and  the  branches  is  as  follows: 

Main  library 14,620 

West  Side  branch 600 

Miles  Park  branch i>oo3 

Woodland  branch 1,218 

South  Side  branch  ..- 1*389 

Detroit  sub-branch 847 
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A  detailed  statement  of  the  growth  of  the  library  may- 
be found  in  Appendix  A,  pp.  91-93.  A  statement,  by  classes, 
of  the  books  added  and  the  books  on  hand,  may  be  found  in 
Appendices  B  and  C,  pp.  94-95. 

In  the  selection  of  new  books  for  purchase  during  the 
year  past,  the  library  has  had  the  assistance  of  a  reading 
committee.  This  committee  was  organized  early  in  the  year 
by  Professor  O.  F.  Emerson  of  the  College  for  Women.  The 
members  have  read  a  large  number  of  the  new  books  of  the 
year  as  issued,  with  a  view  to  giving  an  opinion  as  to  the 
value  of  each  to  the  library,  and  this  opinion  has  been 
taken  into  account  in  the  selection  of  books.  The  function 
of  the  committee  is  purely  advisory — it  has  no  control  of  the 
purchases.  The  services  of  its  members  are  voluntarily 
given,  and  its  work  has  been  of  great  value.  A  copy  of  the 
suggestions  made  to  the  members  in  beginning  their  work, 
and  a  list  of  the  members,  are  appended,  pp.  130- 131. 

Gifts. 

The  gifts  received  by  the  library  during  the  sixteen 
months  include  2,370  books  and  1,328  pamphlets.  Details 
of  the  gifts  will  be  found  in  Appendix  H,  p.  122.  A  large 
part  of  these  are  government  and  institutional  publications. 

Mr.  John  G.  White  has  made  large  and  valuable  addi- 
tions to  the  collection  of  Oriental  folk-lore  which  he  had 
already  given  the  library. 

The  new  building  which  will  be  occupied  during  the 
next  year,  although  intended  for  only  a  few  years,  is  never- 
theless provided  with  a  stack  room  entirely  separated  by  a 
fire  wall  from  the  main  library  and  affording  much  greater 
security  from  fire  than  the  present  building.  The  new 
building  will  also  have  greatly  increased  stack  and  shelf 
room  for  books.  On  both  of  these  accounts  the  librarv  is 
much  better  prepared  to  receive  and  care  for  such  gifts  as 
that  ot  Mr.  White,  noted  above.  Upon  the  shelves  of  the 
library  a  special  collection  upon  any  subject  may  be  so 
arranged  and  cared  for  as  to  be  of  use  to  all  in  the  city  who 
may  be  interested,  and  at  the  same  time  the  individuality  of 
the  collection  be  maintained  by  shelving  it  separately,  with 
proper  acknowledgements  to  the  donor  upon  the  book  plates 
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and  other  records.  Such  a  disposition  of  special  collections 
would  seem  to  commend  itself  rather  than  to  let  them  pass 
into  the  hands  of  those  who  may  not  be  interested  in  them, 
or  be  scattered  under  the  auctioneer's  hammer. 

Bookbinding. 

The  bookbindery,  which  is  operated  in  the  basement  of 
the  West  Side  branch,  has  continued  under  the  supervision 
of  Mr.  Wm.  E  Ward.  His  report  giving  a  detailed  account 
of  the  work  may  be  found  in  Appendix  D.  p.  96. 

Care  of  books- 

The  system  of  repairing,  cleaning,  and  caring  for  the 
books  on  the  shelves,  as  noted  in  our  last  report,  has  been 
continued.  The  reports  of  the  heads  of  departments  and 
branches,  and  an  examination  of  the  books,  indicate  that 
this  work  is  carefully  done,  and  the  usefulness  of  the  books 
increased  and  prolonged  thereby. 

Catalog  departnnent. 

The  report  of  the  catalog  librarian  which  is  appended, 
P-  37 »  gives  details  of  the  work  of  this  important  department. 
The  children's  subject  catalog  which  is  described  is  especially 
noteworthy,  and  even  in  its  incomplete  state  is  proving  useful. 

Reference  departnnent. 

This  department  has  been  without  a  head  since  May, 
1899,  as  noted  in  our  last  report.  The  work  has  been  car- 
ried on  by  the  senior  assistants,  with  such  partial  oversight 
as  could  be  given  by  the  vice  librarian.  While  credit  is  due 
to  the  assistants  for  their  faithful  work,  there  is  no  ques- 
tion but  that  the  value  of  the  department  is  greatly  lessened 
by  the  lack  of  a  reference  librarian.  For  details  as  to  the 
condition  of  this  department  and  its  work  during  the  year, 
your  attention  is  invited  to  the  report  upon  it  by  the  vice 
librarian  appended  hereto,  p.  41 

Registration. 

There  are  registered  at  the  date  of  this  report  a  total  of 
54,066  live  membership  cards,  showing  a  gain  of  3,651 
borrowers  since  the  last  report  printed,  August  31,  1899. 
For  details  of  registration  see  Appendix  G.,  p.  121. 


22  REPORT  OF   LIBRARIAN. 

Books  for  home  use. 

The  function  of  the  Circulating  department  of  the  Main 
library  is  a  triple  one :  It  is  the  natural  point  of  issue  of 
books  for  home  use  for  the  central  part  of  the  city;  second, 
it  attracts  many  others  from  all  parts  of  the  city  who  appre- 
ciate the  advantages  of  immediate  access  to  the  large  and 
valuable  collections  which  it  contains ;  third,  many  books 
are  loaned  through  the  stations  department  to  the  various 
branches  and  stations,  two  messengers  being  kept  constantly 
busy  for  the  purpose.  The  issue  of  books  from  this  depart- 
ment directly,  for  the  four  months  from  September  ist  to 
December  31,  1899,  was  121,334;  for  the  year  1900  it  was 
374>259  volumes,  or  about  39%  of  the  entire  circulation  of 
the  library ;  the  indirect  loan  from  the  main  collection 
through  the  other  library  agencies  are  counted  as  their  own 
issue,  and  no  accuratestatisticskeptof  the  work  thus  caused 
at  the  Main  library. 

The  entire  issue  of  books  for  home  use  from  the  Main 
library,  branches,  sub-branches,  stations  and  schools,  during 
the  four  months  was  276,854  volumes  ;  during  the  year  1900 
it  was  958,737,  an  increase  as  compared  with  the  last  report  of 
127,010  volumes.  For  further  details  of  circulation  see 
Appendix  E,  pp.  97-106. 

The  proportionate  issue  of  some  of  the  important  classes 
is  as  follows : 

English  fiction 37-5% 

Juvenile  fiction 20.0% 

Art  and  science -^  -      6.39? 

History,  biography,  and  travel 10.5% 

Literature  and  poetry ^o.y/c 

Philosophy  and  religion -     2.4 7r 

Sociology  and  education 4-9 9? 

German - —     6.8  9? 

Other  foreign  books 69? 

The  number  of  German  books  in  the  circulating  depart- 
ments of  the  library  is  13,949,  or  ^  little  over  107?  ;  the 
issue  of  German  books  for  home  use  was  65,443,  or  nearly 
7%  of  the  whole  circulation. 
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Work  with  the  children.  .  • 

This  is  the  first  report  in  which  the  statistics  of  books 
issued  from  the  children's  room  at  the  Main  library  could  be 
given  separately,  and  some  interesting  facts  are  shown  by  a 
comparison  of  the  figures  from  this  room  and  the  main  cir- 
culating department,  as  given  in  Appendix  E,  p.  loi. 
Contrary  to  the  general  impression,  a  slightly  smaller  per 
cent,  of  fiction  is  being  read  by  the  children  than  by  the 
adults.  The  per  cent,  of  history  issued  from  the  children's 
room  is  over  three  times  as  great  as  from  the  main  depart- 
ment, and  the  per  cent,  of  travel  more  than  twice  as  great ; 
the  per  cent,  of  biography  and  of  science  are  also  greater — 
as  is  sociology,  but  this  latter  is  accounted  for  by  the  fact 
that  fairy  tales  are  classified  under  the  general  heading  of 
sociology.  Fine  arts,  philosophy,  religion,  education,  poetry, 
literature,  useful  arts,  and  foreign  languages  were  issued  in 
smaller  proportion  from  the  children's  room.  As  probably 
more  than  two-thirds  of  the  children  who  frequent  the  Main 
library  are  of  foreign  parentage,  it  is  a  very  significant  fact 
that  less  than  five-tenths  of  one  per  cent,  of  the  books  issued 
on  juvenile  cards  are  in  foreign  languages. 

All  this  seems  to  indicate  that  the  library  is  doing  an 
undeniably  large  share  in  educating  our  future  citizens.  The 
above  figures  are  for  the  Main  library  only,  where  the  books 
issued  on  the  children's  cards  were  19. 54%  of  the  total  issue. 
The  work  here  is  greatly  hampered  and  limited  by  lack  of 
room,  and  little  can  be  done  in  the  way  of  reaching  out  or 
broadening  in  any  way  until  we  are  provided  with  larger 
quarters.  At  the  branches  and  stations  the  children's  use  of 
the  library  is  much  larger  in  proportion  to  adults,  the  work 
in  many  of  the  school  stations  being  almost  entirely  with  the 
children. 

The  extension  of  these  school  stations  and  the  develop- 
ment of  the  sub-branches  have  brought  the  books  within 
reach  of  many  children  who  have  never  had  library  privileges 
before,  and  the  little  people  were  not  slow  to  avail  themselves 
of  them. 

The  distribution  in  January,  1900,  of  a  new  Library 
league  book  mark  containing  suggestions  for  reading  for 
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the  year,  brought  good  results,  and  the  juvenile  finding  list 
of  history,  biography  and  travel,  described  under  **  Publica- 
tions,** has  undoubtedly  had  much  to  do  with  the  large  per 
cent,  of  those  books  read,  as  noted  above.  It  is  desirable 
to  print  such  a  list  for  the  other  classes  of  juvenile  books  as 
soon  as  possible.  The  dictionary  catalog  of  the  juvenile 
books  (for  description  of  which  see  report  of  the  catalog 
librarian)  will  also  do  much  to  facilitate  the  educational  side 
of  the  work  for  the  children. 

* 

Use  of  the  library. 

The  present  year  is  the  last  in  which  the  Main  library 
will  carry  on  its  work  in  the  building  at  190  Euclid  avenue, 
which  it  has  occupied,  by  the  good  will  of  the  school  author- 
ities, since  1879.  In  1879  the  circulation  was  108,175 
volumes.  It  gradually  increased  until  it  reached  its  highest 
point  in  1898,  when  406,718  volumes  were  issued  from  the 
Main  library.  The  total  issue  of  books  for  home  use  from 
the  main  building  from  1879  to  J900  inclusive,  was  5,526,086 
volumes.  The  number  of  books  noted  as  used  in  the  refer- 
ence room  during  the  same  period  was  880,204.  This  makes 
a  total  registered  use  of  the  Main  library  during  that  period 
of  6,406,290  volumes.  This  is  much  less  than  the  actual 
use,  as  no  record  is  made  of  the  use  of  cyclopedias  and  other 
of  the  more  commonly  used  reference  books,  nor  the  use  of 
books  in  the  Circulating  department  for  reference  work, 
which  is  considerable. 

The  issue  of  books  from  the  Main  library,  branches  and 
other  agencies  during  the  same  period  was  8,435.307  vol- 
umes ;  the  use  of  reference  books  noted,  1,805,921  volumes, 
making  a  total  registered  use  of  the  whole  library  system 
during  that  period  of  10,241,228  volumes.  See  tabulated 
statement,  pp.  132-33. 

The  library  system. 

The  most  important  phase  of  the  library  work  of  recent 
years  has  been  the  development  of  a  system  of  library  agen- 
cies in  various  parts  of  the  city.  Formerly  the  entire  library 
work  was  confined  to  the  Main  library.  The  first  extension 
was  by  the  issue  of  small  collections  of  books  to  teachers  for  the 
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benefit  of  their  pupils.  This  was  carried  on  largely  between 
1889  and  1892,  from  3.000  to  5,000  volumes  being  used 
throughout  the  year  in  this  way.  In  1892  the  first  branch, 
that  of  the  West  Side,  was  established.  In  1894  the  Miles 
Park  branch  was  opened,  Woodland  in  1896,  and  the 
South  Side  in  1897.  These  branches  contain  from  12.000 
to  17,000  volumes  each,  and  include  a  reference  collection 
and  a  reading  room.  They  are  kept  open  during  the  same 
hours  as  the  Main  library.  Further  information  in  regard 
to  each  may  be  found  in  the  reports  of  the  branch  librarians 
appended,  pp.  51-63. 

The  sub-branches  are  four  in  number.  The  first  estab- 
lished was  at  the  Central  high  school  in  1896.  Three 
have  been  established  during  the  past  year;  Detroit,  Hiram 

house,  and  Alliance.  Each  of  these  has  a  collection  of 
books  for  circulation,  a  few  reference  books  and  a  small 
reading  room.  Further  information  in  regard  to  each  may 
be  found  in  a  statement  appended,  pp.  64-66. 

The  stations  have  been  largely  increased  during  the 
past  year.  These  are  of  two  classes:  deposit  stations  hav- 
ing collections  of  books  numbering  from  100  to  1300  volumes, 
of  which  there  are  now  19,  and  delivery  stations  to  which 
books  are  sent  as  asked  for,  of  which  there  are  13.  Forty 
special  collections,  each  in  a  case,  have  been  made  for  use  in 
the  fire  stations.  At  the  time  of  making  this  report  they 
are  in  use  in  twenty-six  stations.  An  account  of  this  work 
may  be  found  in  the  report  of  the  stations  librarian 
appended,  pp.  49-50. 

This  rapid  development  from  a  single  library  to  an 
extensive  system  may  best  be  shown  by  the  following  com- 
parison : 

Until  1889  all  the  public  library  work  of  the  city  was 
done  at  the  Main  library.  In  1892  as  noted  above,  the  first 
branch  was  opened. 

In  1895  the  library  system  consisted  of: 

The  Main  library. 

Two  branch  libraries. 

Seventy-two  collections   averaging    fifty    volumes 

each,  deposited  with  teachers  for  the  use  of 

their  schools. 
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It  now  comprises: 

The  Main  library  which,  in  addition  to  its  Reference 

and    Circulating    departments,    includes    the 

Administrative  and  Catalog   departments  for 

'  the   whole  library   system,    and  the  loan   of 

books  to  the  various  other  library  agencies. 

Fbur  branch  libraries,  occupying  buildings  devoted 
exclusively  to  their  use. 

Four  sub-branch  libraries. 

Nineteen  deposit  stsitions. 

Thirteen  delivery  stations. 

Forty-seven  collections  averaging  fifty  volumes 
each,  deposited  with  teachers  for  the  use  of 
their  schools. 

Twenty-six   engine  houses   having   collections  of 

books.  . 

I.I 

A  total,  aside  frqm  the  Main  library,  of  113  library 
agencies  in  operation  during  the  year  1900. 

In  1889  the  issue  of  books  for  home  use  was  194,338, 
being  a  little  less  than  in  any  of.  the  four  years  previous. 
From  this  it  would  seem  that  the  library  had  practically 
reached  its  limit  with  the  methods  and  equipment  then  in  use. 
The  opening  of  the  shelves  to  public  access  in  1889  gave  a 
great  impulse  to  the  use  of  the  library,  and  the  circulation 
increased  in  1891  to  280,815.  In  1895,  with  the  branches 
and  deposits  in  schools  as  noted  above,  it  was  595,169;  and 
in  the  year  past  with  its  present  system  it  was  958,737. 

The  increase  of  circulation  has  evidently  been  made  by 
bringing  the  library  within  the  reach  of  those  who  were  not 
previously  using  it,  as  the  use  of  the  Main  library  has 
steadily  increased  during  most  of  the  period  of  expansion 
by  branches. 

Need  of  further  extension. 

Although  the  extension  of  the  work  of  the  library  by 
branches  and  other  agencies  has  been  so  important  a  feature 
of  the  work  of  the  years  just  past,  and  although,  as  shown 
elsewhere  in  this  report,  61  %  of  the  issue  of  books  for  home 
use  is  made  outside  of  the  Main  library,  either  directly  from 
the  branch  and  station  collections,  or  from  the  Main  library 
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through  them,  the  field  is  not  nearly  occupied.  There  are  still 
many  neighborhoods  in  the  city  in  which  the  need  is  as 
great  as  in  those  which  have  already  been  supplied,  and  as 
the  value  of  these  agencies  is  more  fully  recognized,  there  is 
a  constant  and  increasingly  urgent  demand  upon  the  Board 
for  their  establishment  in  various  parts  of  the  city.  Several 
of  our  deposit  stations  would  be  able  to  increase  their  work 
many  fold  if  the  room  and  books  could  be  provided  and  the 
hours  of  opening  extended. 

The  work  as  at  present  carried  on  taxes  the  resources 
of  the  library  to  their  utmost,  and  no  further  extension  can 
be  made  until  the  levy  for  library  purposes  is  increased  or 
the  present  income  is  supplemented  by  gifts.  In  fact,  it 
would  not  be  possible  to  carry  on  the  work  as  at  present 
conducted  if  it  were  not  for  the  helpful  co-operation  of  the 
Board  of  education  in  having  furnished  rooms  for  the  Main 
library  for  over  twenty  years,  in  housing  one  sub -branch 
and  thirteen  deposit  stations  ;  of  the  Park  Board  who  furnish 
the  building  for  the  Miles  Park  branch  library  at  a  merely 
nominal  rental,  of  the  Hiram  house,  the  Council  educa- 
tional alliance,  the  Cleveland  savings  and  banking  company, 
and  other  institutions  and  business  houses  which,  by 
furnishing  rooms,  light,  heat,  and  janitor  service,  and  in 
some  cases  a  part  of  the  help  needed  for  the  work  ot  issuing 
the  books,  have  made  possible  various  others  of  the  sub- 
branches  and  stations. 

The  value  of  an  adequate  system  of  branches  developed 
throughout  the  city,  aiding  and  supplementing  the  work  of 
the  schools,  is  incalculable.  This  will  not,  however,  in  the 
least  lessen  the  value  or  the  necessity  of  an  adequate  central 
library,  but  will  rather  increase  it.  The  Main  library  must 
always  be  the  headquarters  for  administration,  for  book 
buying,  binding,  and  cataloging,  and  for  the  storing  and 
supplying  of  books  for  the  branches  and  stations.  It  will 
be  the  main  circulating  library,  containing  in  addition  to  a 
collection  of  the  lighter  and  more  popular  books  much  larger 
than  can  be  placed  in  any  branch,  the  general  collections  on 
the  more  important  subjects,  such  as  history,  biography, 
travel,  literature,  philosophy,  religion,  and  science,  which 
it  is  impossible  to  duplicate  on  account  of  their  extent  and 
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expense.  In  this  and  in  its  reference  library,  it  will  be  the 
storehouse  and  workshop  of  the  scholar  and  the  student. 
As  the  administrative  center  of  a  system  of  branches  it  will 
require  even  more  ample  housing  than  if  its  work  were 
only  that  of  a  reference  and  circulating  library  for  those 
who  are  able  to  visit  it.  The  experience  of  other  large 
cities  as  well  as  Cleveland  is  that  the  use  of  the  main  library 
is  not  decreased  by  the  opening  of  branches,  but  that  the 
branches  increase  the  use  of  books  by  bringing  them  within 
the  reach  of  those  who  are  not  able  to  use  the  main  library. 
The  logical  conclusion  is,  therefore,  not  that  the 
branches  will  in  the  least  lessen  the  necessity  of  a  main 
library,  but  that  the  main  library,  which,  in  addition  to  its 
own  reference  and  circulating  work,  is  the  center  of  admin- 
istration and  supply  for  a  library  system,  will  need  a  larger 
and  more  fully  equipped  building.  Further,  as  a  city  is 
in  a  measure  judged  by  its  public  buildings,  civic  pride 
and  interest  would  dictate  that  this  building  should 
not  only  be  adequate  in  its  proportions  to  tlie  purpose  for 
which  it  is  intended,  but  noble  and  dignified  in  its  archi- 
tecture as  becomes  the  great  institution  which  it  is  to  house 
and  the  great  city  which  it  is  to  serve. 

Lectures. 

During   1899- 1900  lectures  were  arranged  at  the  four 
main  branches  as  follows  : 

Dr.  E.  M.  Avery — Salem  witchcraft. 

Mr.  W.  H.  Brett — Modern  library  buildings  (il.) 

Mr.  C.  F.  Dntton,  Jr.—  Niagara,  past  and  present 

(il.,  twice  given). 
Mr.  C.   F.  Dutton,  Jr. — Some  ways  in  which  the 

earth  has  grown  (il.) 
Rabbi  M.  J.  Gries — An  education  for  all. 
Miss  H.  L.  Keeler — Wild  flowers  of  early  spring. 
Rev.  J.  W.  Malcolm — Lincoln. 
Mr.  C.  H.  Muckley — Astronomy  (il. ) 
Prof.  C.  F.  Olney — Mexico  (il  ) 
Rev.  W.  B.  Pickard  — The  house  that  Jack  built. 
Mr.  J.  B.  Smiley — The  Greek  boy  (il.) 
Miss  K.  E-  Junkermann — Readings  from  Dickens- 
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The  lectures  were  largely  attended  and,  as  may  be 
gathered  from  the  reports  of  the  branch  librarians,  were 
highly  appreciated.  They  were  upon  subjects  which  nat- 
urally suggest  and  lead  to  further  reading  and  investigation. 
There  can  be  no  question  as  to  the  value  of  such  lectures  in 
connection  with  library  work  where  conditions  are  favor- 
able. Special  thanks  are  due  to  Mr.  C  F.  Button,  Jr. ,  not  only 
for  his  own  interesting  lectures,  but  also  for  his  valuable 
assistance  in  illustrating  other  lectures  in  the  course. 

Exhibits, 

Several  interesting  exhibits  have  been  made  during  the 
sixteen  months  past.  Among  the  most  noteworthy  were  the 
original  drawings  of  the  illustrations  of  Wheeler's  Life  of 
Alexander,  loaned  by  the  Century  company;  the  collection  of 
Cromwell  pictures  and  facsimiles  of  documents,  loaned  by  the 
Springfield  (Mass.)  city  library,  and  the  Burbank  and  Rine- 
hart  collections  of  Indian  pictures. .  An  exhibit  of  rubber  in 
its  crude  state  and  in  the  various  stages  of  its  manufacture, 
loaned  to  the  library  by  Mr.  Robert  S.  Pierce,  of  the  Cleveland 
rubber  works,  received  much  attention;  it  has  since  been  ex- 
hibited in  several  libraries  in  other  states,  east  and  west.  A 
collection  of  fine  foreign  woods  given  to  the  library  by  the 
Martin- Barriss  company  was  exhibited  in  connection  with 
the  illustrations  from  several  modern  books  on  trees,  among 
which  was  **Our  native  trees  and  how  to  identify  them," 
by  Miss  Harriet  L.  Keeler,  of  this  city. 

Most  of  these  exhibits  were  made  also  at  the  branches. 
The  West  Side  branch  also  gave  a  notable  exhibit  of  pho- 
tography, the  work  of  local  amateurs.  Many  bulletins  have 
been  prepared  by  assistants  in  the  library  during  the  year, 
and  several  very  attractive  ones  were  prepared  especially  for 
this  library  by  students  of  the  New  York  state  library  school, 
for  which  we  are  under  great  obligation. 

Publications. 

Since  January,  1900,  a  printed  bulletin,  the  **Open 
shelf,*'  has  been  published  quarterly.  This  contains  in 
alphabetical  arrangement  by  author,  under  the  diiferent 
classes,  a  complete  list  of  the  new  books  added  to  the  library 
during  each  quarter.  The  advantage  of  these  printed  bul- 
letins lies  in  the  fact  that  they  are  the  only  record  of  books 
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added  to  the  library,  that  can  be  carried  by  the  people  to 
their  homes  and  there  consulted  at  their  own  convenience. 

In  June,  1900,  a  selected  finding  list  of  juvenile  books 
in  history,  biography  and  travel,  was  published.  It  was  a 
tentative  list,  graded  by  age,  rather  hurriedly  worked  out 
because  the  need  was  so  great,  with  the  expectation  of 
making  it  the  basis  lor  a  more  permanent  list  in  the  future. 
10,000  copies  were  printed,  of  which  1,000  were  covered 
with  art  canvas  and  sent  to  the  schools  for  school  room  use; 
the  remainder  were  distributed  to  individual  children  and 
teachers.  The  value  of  this  list  has  been  spoken  of  more 
fully  under  the  heading  **  Work  with  the  children/' 

Summer  school. 

The  second  summer  school  conducted  by  the  library  was 
held  during  the  six  weeks  from  July  23  to  September  i, 
1900.  The  class  was  limited  to  twenty-six  and,  its  object 
.  being  to  train  assistants  for  our  own  service,  preference  was 
given,  first,  to  applicants  already  on  the  library  force; 
second,  to  eligible  applicants  for  positions  in  our  library; 
and  third,  to  librarians  or  assistants'of  other  libraries. 

Miss  Esther  Crawford,  head  cataloger  of  the  Dayton 
public  library,  was  again  the  principal  instructor,  giving  60 
of  the  102  lectures  delivered  to  the  school,  and  to  her 
thorough  preparation  and  admirable  methods  of  instruction 
very  much  of  its  success  was  due.  Miss  Mary  Frances  Isom, 
of  the  Pratt  institute  library  school,  was  engaged  as  reviser. 

Members  of  our  own  staff  contributed  the  following 
number  of  lectures,  37  in  all :  The  librarian,  6;  Miss  East- 
man, vice  librarian,  17  ;  Miss  Tyler,  catalog  librarian,  12; 
Miss  Tibbitts,  first  assistant  cataloger,  2.  The  work  of 
preparing  and  giving  these  lectures,  as  well  as  much  other 
work  necessary  for  the  school,  was  a  large  addition  to  the 
regular  duties  of  the  staff,  and  coming  as  it  did  during  the 
hot  weather  of  midsummer,  was  no  small  tax  on  their 
strength  and  energy,  yet  it  was  carried  through  with  cheerful 
enthusiasm  and  with  no  thought  of  recompense  beyond  the 
furtherance  of  the  work. 

We  are  indebted  to  Mr.  Allen  D.  Severance,  instructor 
in  historical  bibliography  at  Western  Reserve  university, 
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for  three  lectures  on  bibliography,  to  Mr.  E.  C.  Williams, . 
librarian  of  the  Western  Reserve  university,  for  a  lecture 
on  college  libraries,  and  to  Miss  Isom  for  a  lecture  on  read- 
ing lists. 

The  subjects  covered  by  the  course,  with  the  number 
of  lectures  in  each,  were  the  following  : 

Accessioning 3 

Alphabeting 3 

Bibliography 3 

Book  numbers    3 

Cataloging 32 

Children's  work 2 

Classification 16 

Library  arrangement    2 

Reference  work - 13 

Shelf-listing 4 

And  one  lecture  on  each  of  the  following  : 

Binding  materials,  Duplicates  and  gifts,  General  sur^-ey 
of  book  routine,  Government  and  service,  College  libraries, 
Library  advertising.  Library  handwriting,  Library  period- 
icals and  publications,  Loan  systems,  Means  and  ends, 
Mechanical  preparation  of  books,  Note-taking,  Order 
department  routine,  Reading  lists,  Records  and  statistics, 
Serials,  Trade  bibliography  and  book -buying.  What  next  ? 

What  this  summer  school  and  the  one  of  two  years  ago 
have  done  in  raising  and  maintaining  the  standard  of 
eflGiciency  among  the  assistants,  is  the  most  convincing  proof 
of  the  need  and  efficacy  of  such  systematic  training  as  can 
not  possibly  be  given  incidentally  to  the  daily  routine  work 
of  the  library. 

The  total  expenditure  for  the  school,  exclusive  of  the 
cost  of  the  supplies  which  were  sold  to  the  students, 
amounted  to  $407.56.  The  receipts  for  tuition  ($15  for  each 
student)  amounted  to  $390.  making  the  total  cost  of  the 
school  to  the  library  only  $17.26. 

A  list  of  the  students  and  an  itemized  statement  of  ex- 
penses may  be  found  appended  on  p.  129. 

The  library  staff. 

During  the  year  several  changes  occurred  in  the  per- 
sonnel of  the  staff.     Miss  Alice  S.  Tyler,  catalog  librarian. 
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resigned  September  30  to  occupy  the  position  of  secretary  of 
the  Iowa  library  commission.  Miss  Tyler  had  been  in 
charge  of  the  Catalog  department  for  four  years,  and  her 
services  in  perfecting  the  organization  of  the  department  and 
in  systematizing  and  improving  the  work  were  of  great 
value.  She  was  succeeded  by  Miss  Catherine  S.  Tibbitts, 
the  first  assistant  in  the  department. 

Miss  Margaret  G.  Pierce,  loan  librarian,  was  absent 
on  account  of  ill  health  from  March,  and  resigned  in  Decem- 
ber. Miss  Pierce  had  had  charge  of  the  Circulating  depart- 
ment for  three  years,  having  reached  the  position  by 
deserved  promotions.  Her  services  were  of  great  value  to 
the  library,  and  I  sincerely  hope  that  a  season  of  rest  will 
enable  her  to  resume  library  work.  She  was  succeeded  by 
Mrs.  M.  B.  Paoli,  the  first  assistant  in  the  department. 

Miss  A.  E.  Smith,  first  assistant  at  the  South  Side 
branch,  resigned  August  31,  to  accept  the  position  of 
librarian  of  the  Warren,  Ohio,  Public  Library.  Other 
resignations  which  have  deprived  the  library  of  valuable 
services,  were  those  of  Misses  Florence  Hirsch,  May  R. 
David,  Marian  M.  Doren,  and  Ida  J.  Prall,  from  the  Main 
library  ;  Miss  Stella  Schwartz,  first  assistant,  and  Miss 
Louise  Giesel,  both  of  Woodland  branch. 

A  technical  examination  of  substitutes  was  held  on  Feb- 
ruary 19,  at  which  six  papers  were  presented,  and  another  on 
October  24,  at  which  fifteen  were  presented.  These  sub- 
stitutes passed  the  examinations  and  were  appointed 
assistants  of  the  first  grade. 

On  November  5,  1900,  the  position  of  order  clerk  was 
created,  and  Mr.  R.  O.  Beswick  was  appointed  to  the 
position. 

An  examination  of  applicants  for  positions  was  held 
on  November  11,  1899,  at  which  thirty-four  candidates 
presented  themselves,  and  another  on  October  13,  1900,  which 
was  taken  by  fifty-two  persons.  From  those  who  were  suc- 
cessful nineteen  substitutes  have  been  appointed.  Among 
those  appointed  during  the  past  eighteen  months  are  ten 
graduates  of  reputable  colleges,  and  all  others  have  at  least 
high  school  preparation. 
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One  assistant  is  on  special  leave  of  absence  attending 
the  New  York  state  library  school.  The  growing  appre- 
ciation of  the  value  of  a  thorough  and  liberal  education  and 
of  the  necessity  of  supplementing  this  by  technical  training 
is  one  of  the  strongest  factors  in  the  development  and 
increasing  eflGiciency  and  value  of  library  work. 

Twelve  members  of  the  library  staff  attended  the  annual 
meeting  of  the  American  library  association  in  Montreal. 
The  value  of  these  meetings  is  very  great,  not  alone  in  the 
information  derived  from  the  discussions  of  practical  methods 
and  comparison  of  experiences,  but  in  the  increase  of  interest, 
the  inspiration  which  comes  from  considering  the  ideals  of 
the  leaders  in  library  work.  The  liberal  policy  of  the  Board 
in  encouraging  attendance  at  these  meetings  in  years  past 
has  been  fully  justified  by  the  results. 

The  members  of  the  library  staff  are  with  few  exceptions 
bringing  to  their  work  an  active,  intelligent,  and  unselfish 
interest  which  is  deserving  of  the  highest  commendation. 

Opportunities  and  needs 

Various  needs  of  the  library  have  been  suggested  in  this 
report  and  are  more  fully  stated  in  the  department  and 
branch  reports  which  accompany  it.  Unfortunately  most 
of  them  can  not  be  supplied  without  an  increased  income. 

The  employment  of  a  reference  librarian,  however,  does 
not  involve  so  great  an  expense  as  to  be  impracticable.  I  most 
heartily  endorse  the  statement  and  recommendation  in  the  re- 
port on  the  Reference  department  by  the  vice  librarian .  This 
department  has  been  without  a  responsible  head  for  nearly 
two  years,  and  although  the  work  of  the  assistants  has 
been  well  done  and  is  deserving  of  commendation,  neverthe- 
less, in  order  that  the  organization  of  the  department  may 
be  completed  by  assigning  and  shelving  the  large  accumula- 
tion of  documents  and  completing  the  catalog,  a  competent 
reference  librarian  should  be  selected  and  appointed  as  soon  as 
possible.  The  greatly  increased  shelf  room  in  the  new  building, 
in  process  of  erection,  will  afford  an  opportunity  to  make  avail- 
able several  thousand  volumes,  including  many  of  great 
value,  which  have  heretofore  been  stored.  It  is  exceedingly 
desirable  that  this  work  should  be  carried  forward  rapidly 
after  the  library  occupies  the  new  building. 
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.  The  extension  of  the  library  has  been  carried  as  far  as 
possible  with  the  present  income.  To  meet  the  need  for 
branphes  and  stations  in  portions  of  the  city  not  now  sup- 
plied, and  to  meet  the  demand  for  good  books  in  the  libra- 
ries and  statioJis  now  in  operation,  would  require  a  much 
larger  fund  than  is  now  available.  There  is  no  question  but 
th^t  the  work  of  the  library  is  seriously  hampered  by  the 
lack  of  a  sufficient  supply  not  only  of  new,  but  of  standard 
books.  The  demand  at  the  Main  library  and  all  of  the 
branches  and  stations  far  exceeds  the  supply,  and  the  value 
of  the  library  to  the  community  is  much  less  than  it  would 
be  with  adequate  funds  for  the  purchase  of  books. 

One  of  the  special  needs  is  an  increase  of  the  small 
reference  collection  in  each  of  the  branches.  These  should 
include  more  of  the  fundamental  reference  books  for  schools 
and  general  use,  and  a  larger  collection  of  the  import- 
ant periodicals  indexed  in  the  Abridged  Poole's  index.  A 
reference  library  of  this  sort,  costing  from  three  to  five 
thousand  dollars,  in  each  of  the  larger  branches,  would  be 
of  inestimable  value  to  the  neighborhood.  , 

The  amount  which  it  is  possible  under  present  circum- 
stances to  raise  for  library  purposes  by  taxation,  even  if  the 
full  levy  permitted  by  the  law  were  collected,  is  entirely 
inadequate  to  equip  the  library  to  meet  the  demands  upon 
it,  to  do  the  work  which  it  should  do  for  the  readers  and 
students  of  Cleveland,  and  to  take  its  proper  place  with  the 
schools  and  colleges  as  an  educational  institution. 

As  the  library  has  been  built  up  and  is  maintained  by 
public  taxes,  it  may  be  interesting  to  note  what  portion  of 
the  funds  raised  by  taxation  are  used   for  its   support  as 
compared  with  those  appropriated  for  other  public  purposes. 

The  diagram,  {see  frontispiece) y  which  was  designed  in 
the  department  of  accounts,  shows  the  distribution  of  each 
dollar  raised  for  city  purposes  by  taxation.  Of  the  sixteen 
funds  into  which  this  is  divided,  that  for  dredging  is  the 
smallest,  4  mills;  that  for  the  board  of  elections  next,  being 
5  mills;  the  third  is  the  library  fund,  being  one  cent  and 
three  mills;  the  largest  is  that  for  the  public  schools,  being 
28  cents  and  5  mills. 
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The  appropriation  for  library  purposes  is  a  little  more 
than  half  that  for  paving,  less  than  half  of  that  for  street 
cleaning,  considerably  less  than  one-third  of  that  for  street 
lighting  and  less  than  one-fifth  of  that  for  bridges  and 
viaducts;  briefly,  our  highways  require  more  than  twelve 
times  the  amount  assigned  to  the  libraries.  A  further  com- 
parison shows  that  the  fire  department  gets  annually  seven 
times  as  much  as  the  library,  the  police  department  six 
times  as  much  and  the  sanitary  police  twice  as  much;  while 
it  costs  considerably  more  than  twice  as  much  to  maintain 
the  infirmary  department  as  it  does  the  library  and  all  its 
branches  and  stations.  As  compared  with  the  fund  for 
school  purpKJses,  which,  large  as  it  is,  is  far  from  adequate  to 
the  needs  of  that  all-important  department,  the  only  sug- 
gestion is  that  if  it  pays  to  spend  28.5  cents  out  of  every 
dollar  to  teach  boys  and  girls  the  use  of  books,  it  certainly 
pays  to  spend  1.3  cents  more  to  give  them  an  opportunity 
to  continue  the  use  of  good  books  through  life. 

While  in  most  of  the  important  departments  the  funds 
appropriated  are  really  inadequate  for  the  needs  of  our  large 
and  rapidly  growing  city,  this  comparison  shows  how 
relatively  small  is  the  proportion  of  funds  expended  for  the 
library,  and  that  proportionally  to  the  work  it  is  doing  and 
the  place  it  is  filling  in  the  civic  life,  it  is  not  a  great  burden 
to  the  taxpayers  of  Cleveland. 

Under  present  municipal  conditions  it  seems  unwise 
to  tax  the  city  sufficiently  for  library  purposes  to  meet  the 
needs.  The  main  work  of  the  library  corresponds  to  that  of 
ibe  public  schools.  Its  central  purpose  is  to  train  for  citi- 
zenship. This  being  its  purpose,  it  is  supported  by  public 
funds  as  the  schools  are.  In  its  more  advanced  work  its 
aims  correspond  more  nearly  to  those  of  colleges  and 
higher  institutions  of  learning  which  are  generally  supported 
by  endowment.  The  cost  of  the  eqnipmetit  and  service  for 
advanced  library  work  places  it  practically  beyond  the  reach 
of  support  by  taxation.  It  appeals  to  that  same  interest 
which  has  so  liberally  endowed  our  colleges  and  universities. 
In  some  places  this  appeal  has  been  successful ;  the  great- 
est public  library  work  in  the  country  is  being  done  in  those 
cities  in  which  the  public  funds  have  been  supplemented 
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by  endowment  and  gift,  as  is  the  case  in  Boston,  Providence, 
New  York,  Philadelphia,  Baltimore,  Pittsburgh,  Minne- 
apolis, and  other  cities,  in  all  of  which  the  libraries  are 
partly  supported  by  taxation  and  have  received  large  gifts 
and  endowments  greatly  increasing  their  resources. 

While  a  liberal  policy  on  the  part  of  the  tax  commission 
permitting  the  full  levy  to  be  made  would  greatly  increase 
the  value  of  the  library,  even  this  is  entirely  insufficient  to 
enable  it  to  do  the  great  work  which  is  possible,  to  build  up 
an  institution  which  may  hold  its  place,  as  it  should,  among 
the  great  libraries  of  the  country;  an  institution  in  which 
the  city  may  take  greater  pride. 

The  library  has  now  a  building  fund  of  less  than 
$300,000  which  has  been  provided  for  a  Main  library  build- 
ing. It;3  only  property  is  its  books  and  fixtures;  it  owns  no 
real  estate,  all  of  its  branches  occupying  rented  buildings. 
The  full  levy  permitted  by  law  will  yield,  under  present  con- 
ditions, less  than  $90,000  per  year  for  current  expenses  and 
the  increase  of  the  library.  Before  the  Main  library  building 
is  erected  the  fund  for  that  purpose  should  be  increased  to  at 
least  $500,000  that  we  may  have  a  library  building  equal, 
for  instance,  to  that  of  the  city  of  Milwaukee.  In  view  of  the 
rapid  growth  and  brilliant  prospects  of  the  city,  it  will  be  a 
shortsighted  and  unwise  policy  to  build  a  smaller  or  poorer 
building.  It  should  have,  in  addition  to  this,  not  less  than 
$300,000  to  expend  in  branch  libraries.  It  should  have,  in 
order  to  carry  on  the  work  now  in  progress  and  meet  the 
pressing  demands  for  increase,  an  income  of  $150,000,  with 
the  possibility  of  still  more  as  the  city  grows  and  extends. 
As  I  have  already  said,  it  seems  to  be  neither  possible  nor 
advisable  to  increase  taxation  to  a  sufficient  extent  to  meet 
these  great  demands.  The  possibility  of  building  an  insti- 
tution which  shall  be  adequate  to  the  needs  of  the  city, 
depends  upon  our  ability  to  secure  such  gifts  and  endowments 
as  shall  greatly  increase  the  amount  provided  by  the  city  for 
buildings,  for  growth,  and  support.  Such  gifts  are  being 
secured  by  other  cities.  This  is,  I  believe,  the  most  import- 
ant matter  pressing  for  the  consideration  of  the  Board. 

Respectfully  submitted, 

WM.  H.  BRETT, 

Librarian. 
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Catalog  Department. 


77?  the  Librarian  : 

From  September  ist,  1899,  to  January  ist,  1901,  the 
total  number  of  books  prepared  in  the  Catalog  department 
for  reference  and  circulation  numbered  24,645. 

Not  a  few  of  these  were  duplicate  copies  purchased  for 
the  schools  and  stations  collection,  which  collection,  though 
regarded  as  part  of  the  Main  library,  has  grown  to  be  a  sort 
of  traveling  library,  complete  in  itself  and  of  fair  proportions. 

1640  bound  volumes,  730  unbound  volumes,  and  1328 
periodicals  were  received  as  gifts  This  was  a  large  increase 
over  the  preceding  year,  and  indicates  that  the  library  is 
steadily  gaining  new  friends. 

The  work  of  the  Catalog  department  has  not  been 
entirely  with  the  new  books  added.  The  work  of  acces- 
sioning the  books  which  were  in  the  library  before  the  re- 
arrangement has  been  carried  on  as  described  in  the  report 
of  this  department  for  1899,  and  much  has  been  accom- 
plished. The  German  shelf  list  has  been  carefully  revised 
preliminary  to  printing  a  finding  list. 

Late  in  November,  1900,  the  making  of  a  complete  shelf 
list  of  all  the  books  in  the  schools  and  stations  collection  was 
begun.  This,  when  finished,  will  serve  as  an  author  list  and 
will  be  filed  at  the  various  schools  and  stations  that  are 
depositories  for  the  library  books.  Each  card  contains 
author,  title,  series,  class  number  and  accession  number. 
This  piece  of  work  is  more  than  half  finished,  the  school 
shelf  list,  consisting  of  about  six  thousand  cards,  being 
entirely  done,  and  the  one  for  stations  begun. 

During  the  last  of  the  year,  the  collection  of  French 
books,  numbering  about  eight  hundred,  has  been  classified. 
Previous  to  this,  these  books  were  arranged  alphabetically 
on  the  shelves ;  the  classification  has  made  it  possible  to 
bring  together  books  treating  of  allied  subjects. 
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One  of  the  most  important  events  in  this  department 
has  been  the  bej(inaing  of  the  children's  catalog.  This, 
as  was  mentioned  in  last  year's  report,  is  primarily  to 
meet  the  need  of  teachers  and  children  in  their  school  work. 
When  completed,  the  worth  of  this  catalog  should  be  proved 
by  two  tests:  its  simplicity — its  utility.  The  large  classes 
of  natunil  science,  useful  arts  and  fine  arts  are  entirely 
finished.  All  the  work,  thus  far,  has  been  done  by  one 
cataloger,  which,  while  necessitating  smaller  results  in  a 
given  time,  has  accomplished  a  careful  uniformity  not  other- 
wise obtainable.  The  cards  for  this  catalog  have  been  written 
on  the  typewriter.  Almost  no  technical  terms  have  been 
used  in  the  subject  headings,  the  idea  being  always  in  mind, 
'*  Under  what  name  will  the  children  ask  for  it?"  So 
minutely  has  the  analytical  work  been  done  that  in  many 
cases  it  has  amounted  to  indexing  ;  for  example,  a  book 
of  three  hundred  pages  by  T.  W.  Knox,  bearing  the  title 
**  Young  Nimrods  in  North  America,'*  has  been  found  to 
contain  information  for  the  children  upon  hunting,  bears, 
Hudson's  bay  co.,  foxes,  moose,  deer,  lumbering,  Adi- 
rondack mountains,  the  West,  buffaloes,  Indians,  antelopes, 
seals  and  whales,  for  all  of  which  subjects  analytical  cards 
have  been  made. 

No  work  has  yet  been  done  in  the  Catalog  department 
upon  the  Reference  room  catalog.  Author,  title  and  added 
entry  cards  have  been  made  by  the  assistants  in  the  Refer- 
ence department  for  the  following  classes :  Biography, 
useful  arts,  literature,  history  and  travel. 

Some  work  has  been  done  toward  the  revision  of  the 
public  card  catalog  of  the  Circulating  department.  The 
subject  headings  have  been  revised  and  unified,  cards 
rewritten  and  refiled,  and  guide  cards  placed  for  the 
following  subjects :  Africa,  Canada,  China,  colleges  and 
universities,  Cuba,  Egypt  (ancient  and  modern),  England, 
France,  Franco- German  war,  Germany,  Greece,  India, 
Ireland,  Italy,  Japan,  Mexico,  missions,  Netherlands,  North 
America,  Norway,  Poland,  Rome,  Russia,  South  America, 
Spain,  Switzerland,  United  States,  and  the  West. 

Early  in  the  year  was  begun   the  task  of  revising  the 
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shelf  list  preparatory  to  printing  a  finding  list  of  the  English 
books.  This  work  also  has  been  done  by  only  onecataloger 
withja  little  help  now  and  then.  The  classes  of  biography 
and  history  are  completed,  and  as  soon  as  the  travel  is  fin- 
ished, the  first  finding  list  will  be  ready  to  print. 

The  copy  for  the  quarterly  lists  of  additions  published 
in  the  library  bulletin,  the  **  Open  shelf,*'  has  been  prepared 
in  this  department. 

In  addition  to  the  current  work  for  the  four  branch 
libraries,  the  branch  cataloger  has  revised  and  unified  for 
«ach  branch  catalog  all  subject  headings  used  for  the  differ- 
ent countries  and  their  subdivisions.  Also,  the  entire  collec- 
tion of  the  reference  books  at  the  branches,  consisting  of 
over  1,100  books,  has  been  classified. 

To  Miss  Tyler,  its  former  catalog  librarian,  the  depart- 
ment owes  its  present  excellent  organization  and  many  of 
the  good  things  which  have  thus  far  been  accomplished; 
to  her  large  hopefulness  it  owes  the  success  of  many  plans 
undertaken  with  difficulty,  during  the  stress  of  busy  times 
and  few  and  untrained  assistants. 

While  much  that  is  good  has  been  done  in  this  depart- 
ment in  the  past,  much  still  remains  to  be  done.  It  has 
been  said,  **The  heart  of  a  library  is  its  catalog  ;'*  is  it  not 
then  urgent  that  a  portion  of  the  library  so  vital,  should  be 
strong  and  in  good  condition  in  all  its  parts  ?  It  may  also 
be  said  that  the  catalog  is  but  a  means  to  an  end;  but  if 
the  means  fail,  how  is  the  end  to  be  reached  successfully? 
The  plea,  then,  for  the  work  of  the  coming  year  is  the 
strengthening  of  the  catalogs  : 

In  the  Reference  department — a  speedy  completion  of 
the  one  now  begun. 

In  the  Circulating  department — a  careful  revision  of  the 
old  card  catalog  covering  the  years  from  1889  to  1896.  This 
seems  an  almost  hopeless  task,  if  the  cards  must  be  written 
by  hand ;  in  connection  with  this  work,  the  need  for  an 
additional  typewriter  is  most  urgent. 

In  the  branch  libraries — a  revision  and  completion  of 
the  partial  lists  now  doing  duty  as  catalogs. 

If,  as  has  been  predicted,  but  few  new  books  may  be 
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added  during  the  coming  year,  this  time  should  be  to  the 
Catalog  department  its  golden  opportunity.  All  of  the  weak 
places  in  its  records  of  earlier  years,  and  there  are  still  many, 
should  be  made  strong. 

Work  begun  and  left  half  done  because  of  more  urgent 
needs  should  be  completed.  Here  and  now,  a  strong  and 
sure  foundation  should  be  laid  for  a  larger  helpfulness  in  the 
years  of  greater  prosperity  and  activity  to  come. 

Respectfully  submitted, 

CATHARINE  S.  TIBBITTS, 

Catalog  librarian. 
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Reference  department  and 
Reading  room. 


To  the  Librarian  : 

There  have  been  recorded  in  the  Reference  and  Reading 
rooms  of  the  Main  library  during  the  past  sixteen  months 
i35'830  visitors  who  consulted  110,643  books.  This  record 
and  the  tabulated  report  by  months  and  classes  which  will 
be  found  in  Appendix  F,  though  an  actual  count  so  far  as 
they  go,  are  of  necessity  but  a  partial  count,  and  the  figures 
therefore  give  but  an  inadequate  idea  of  the  use  of  the  de- 
partment by  the  public. 

No  attempt  is  made  to  keep  a  record  of  the  use  of  the 
current  periodicals,  of  which  there  are  470  titles  on  file,  and 
some  of  these  are  so  constantly  in  use  as  to  be  too  badly 
worn  for  binding,  other  copies  being  ordered  for  this  purpose. 

The  department  now  contains  28,715  accessioned  vol- 
umes ;  adding  the  unaccessioned  volumes  stored  in  the  attic, 
the  collection  contains  a  total  of  over  30,000  volumes,  and 
about  10,000  pamphlets. 

The  additions  to  the  department  during  the  past  sixteen 
months  amounted  to  2, 174  volumes  ;  of  these  i ,  134  volumes, 
or  more  than  one-half,  were  gifts,  the  most  important  among 
which  were  the  government  publications  and  the  additions 
to  the  collection  of  Oriental  folk-lore,  which  Mr.  John  G. 
White  is  buying  for  the  library. 

Probably  the  most  important  of  the  purchases,  from 
the  standpoint  of  immediate  utility,  were  the  volumes 
needed  to  complete  the  following  valuable  Poole  sets : 
Blackwood,  Book  buyer.  Catholic  world,  Economic 
journal,  Edinburgh  review.  Harvard  graduates'  magazine, 
Longman's  magazine,  Scottish  review  and  Yale  review. 
Quite  a  number  of  the  other  magazines  indexed  in  Poole 
still  remain  incomplete,  and  the  filling  in  of  these  sets  will 
undoubtedly  add  more  to  the  usefulness  of  the  department 
than  the  addition  of  an  equal  number  of  almost  any  other 
reference  books,  for  the  reason  that  we  already  have  the 
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full  index  to  the  magazines  which  ^  makes  their  contents  at 
once  available,  and  most  of  that  contents  is  in  just  the  con- 
densed form  for  which  requests  come  so  constantly. 

In  December  the  time  of  closing  the  Reading  room  was 
changed  from  8:30  to  9:50  p.  m. ,  and  this  additional  hour 
has  been  greatly  appreciated  by  readers. 

The  portrait  collection  started  some  time  ago  has  grown 
rapidly  during  the  past  year,  hundreds  of  portraits  having 
been  cut  from  old  magazines,  etc.,  mounted  on  manilla 
boards  of  uniform  size  and  filed  alphabetically.  The  collec- 
tion (which  has  cost  nothing,  practically,  as  even  the  work 
which  has  been  put  upon  it  has  been  done  as  **  busy  work  *' 
at  odd  times)  is  now  proving  its  usefulness  almost  daily  to 
the  newspapers,  club  workers,  teachers  and  students. 

References  to  all  subjects  on  the  club  programs  were 
looked  up  in  advance  of  the  meetings  and  filed  this  year  as 
usual ;  the  references  which  are  thus  accumulating  from 
year  to  year  should  in  time  become  a  most  valuable  adjunct 
to  the  general  catalog,  as  they  have  already  become  an  in- 
dispensable help  to  the  club  workers  themselves. 

The  daily  news  bulletin  in  the  main  hallway,  which 
has  become  a  feature  of  the  work  much  appreciated  by  the 
busy  frequenters  of  the  library,  and  has  stimulated  an  intel- 
ligent interest  in  current  events,  has  been  the  work  of  the 
Reading  room  assistants.  Numerous  attractive  bulletins 
have  also  been  prepared  by  them,  and  several  collections  of 
pictures  have  been  shown,  the  largest  of  which  was  the 
fine  Cromwell  collection,  loaned  by  the  Springfield  (Mass.) 
city  library  association.  Some  of  the  treasures  of  the 
Reference  department  in  the  shape  of  old  and  rare  books, 
fine  bindings,  interesting  plates,  etc.,  have  been  displayed 
from  time  to  time  in  the  glass  show  cases. 

Beyond  the  making  of  author  and  title  cards  for  two 
more  classes,  literature  and  history,  nothing  has  been  done 
on  the  catalog  which  will  make  the  stores  of  information 
contained  in  the  reference  collection  more  readily  accessible 
and  more  useful  to  the  public  ;  and  little  more  can  be  accom- 
plished in  this  direction  with  only  the  present  force. 

The  report  of  books  on  hand  in  this  department,  as 
given  in  Appendix  A,  is  onl}^  approximately  correct,  as^ 
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owing  to  the  lack  of  sufficient  help,  no  inventory  of  the 
books  was  taken  this  year.  This  is  the  only  department  in 
which  a  careful  and  accurate  count  of  the  books  was  not 
made. 

Great  credit  is  due  to  the  senior  assistants  of  the  depart- 
ment for  carrying  on  the  current  work  with  comparatively 
little  assistance,  particularly  as  this  work  shows  a  steady 
increase.  What  follows  is  in  no  sense  a  criticism  on  their 
performance  of  the  duties  assigned  to  them,  in  which  they 
have  shown  increasing  efficiency. 

The  needs  of  the  department  remain  practically  as  stated 
in  the  last  report,  but  increased  rather  than  diminished  by 
the  sixteen  months  which  have  intervened.  The  need  of  a 
head  for  this  department  I  can  not  urge  too  strongly.  The 
wisest  administration  of  a  reference  library  of  30,000  volumes 
certainly  requires  the  work  of  a  specialist,  and  an  amount  of 
time  and  attention  to  details  of  planning  and  supervision 
which  can  not  possibly  be  given  by  the  vice  librarian,  whose 
time  has  to  be  divided  proportionately  between  the  general 
work  and  the  supervision  of  the  thirty-six  departments, 
branches,  sub-branches  and  stations. 

There  is  in  the  Reference  room  a  visible  monument 
which  is  being  erected  to  the  need  of  a  reference  librarian. 
It  consists  of  books,  pamphlets,  etc.,  requiring  for  their 
disposition  decisions  which  will  affect  broadly  much  of  the 
treatment  of  indefinite  numbers  of  other  books,  and,  ulti- 
mately, the  usefulness  of  the  whole  department,  and  which 
can  be  made  safely  only  when  there  is  a  head  of  the  depart- 
ment who  is  capable  of  comprehending  the  relation  of  those 
decisions  to  the  whole  work,  and  of  seeing  that  they  are 
properly  carried  out  in  all  of  their  details.  This  pile  of 
books  has  been  dubbed  "the  mountain."  It  is  growing 
almost  daily,  and  to  those  who  realize  its  import,  it 
seems  to  be  crying  loudly  for  removal.  With  its  removal 
would  disappear  many  present  causes  ol  uncertainly  and 
anxiety.  Respectfully  submitted, 

LINDA  A.  EASTMAN, 

Vice  librarian. 
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Circulating  department. 


^ 


Main  library. 

To  the  Librarian : 

The  library  year  having  been  changed  to  coincide  with 
the  calendar  year,  this  report  will  of  necessity  cover  sixteen 
months,  beginning  September  i,  1899,  and  ending  December 
31,  1900.  During  that  time  this  department  has  been  open 
408  week  days,  and  closed  on  Sundays  and  all  legal  holidays. 
The  hours  were  from  8:30  A.  m.,  to  8:30  p.  m. 

The  number  of  books  issued  from  the  main  room  for 
the  first  four  months  was  99,370,  with  an  average  daily 
circulation  of  974;  from  the  children's  room,  21,964,  daily 
average  215;  main  and  children's  room  combined,  121,334, 
dail}'  average  1,189. 

For  the  twelve  months  of  the  year  1900  the  issue  from 
the  main  room  was  301,126,  daily  average  984;  from  the 
children's  room  73,133,  daily  average  239.  Total  circula- 
tion for  main  and  children's  rooms  for  the  year,  374,259; 
daily  average,  1,223.  The  above  total  shows  an  increase 
over  the  preceding  year  of  1 1,066 — this  notwithstanding  the 
fact  that  there  has  been  a  decrease  in  the  circulation  of  the 
children's  room  caused  by  the  establishment  of  more  stations 
in  the  school  buildings  and  the  opening  of  two  sub-branches  in 
the  most  thickly  populated  parts  of  the  city.  The  number 
of  transfers  from  the  Main  library  since  the  last  report  was 
988.  A  detailed  statement  of  circulation  by  classes  appears 
in  appendix  E,  p.  loi.  Details  of  the  registration  will  be 
found  in  appendix  G,  p.  121.  The  total  number  of  live  cards 
to  date  in  the  main  room  is  24,261;  in  the  children's  room, 
3,471.  All  numbers  from  20,000  to  24,000  not  reregistered 
have  been  cancelled,  and  all  outstanding  fines  written  for. 
A  monthly  statement  is  now  sent  to  all  borrowers  having 
fines  charged  against  them,  and  is  proving  satisfactory  to 
the  borrowers  and  the  library.  A  guarantors'  index,  begun 
last  year  in  main  and  children's  rooms,  has  been  completed 
to  date  and  is  proving  its  usefulness. 
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The  hoped  for  change  from  the  classed  issue  books  to 
the  book  cards  for  the  second  entry  of  our  charging  system 
has  been  made  in  the  children's  room,  and  the  preparation 
for  the  change  is  nearly  completed  in  the  main  room.  The 
book  cards,  85,653  in  number,  have  all  been  made,  and  the 
pocketing,  relabeling,  and  numbering  of  the  same  number 
of  books  is  nearing  completion.  This  large  piece  of  work 
has  been  done  almost  wholly  by  the  assistants  in  the  Circu- 
lating department,  who  have  at  the  same  time  kept  up  all 
the  other  work  of  their  various  alcoves,  only  one  assistant 
from  the  Catalog  department  having  been  detailed  to  assist 
on  this  work  for  three  and  a  half  months  past. 

The  books  and  shelves  are  in  a  better  condition  than 
ever  before.  This  is  due  to  two  causes,  the  first  of  which  is 
the  care  exercised  by  the  assistants  in  examining  the  books 
and  putting  them  into  the  hands  of  the  borrowers  only 
when  found  to  be  in  good  condition;  this  care  by  the 
assistants  has  awakened  a  responsive  wish  on  the  part  of 
the  borrowers  to  assist  in  caring  for  the  books,  and  they 
have  become  very  helpful  by  quickly  detecting  and  report- 
ing any  damage  or  defacement  to  books  in  their  care. 
Secondly,  a  competent  person  has  been  engaged  whose  duty 
it  is  to  keep  books  and  shelves  free  from  dust. 

The  shelves  are  badly  crowded  at  some  seasons  and  in 
some  alcoves,  but  this  we  hope  to  see  remedied  in  the 
very  near  future.  That  at  the  present  time  the  end  of  the 
week  finds  many  shelves  woefully  bare  is  also  true;  and  the 
clamor  for  more  of  the  best  and  most  recent  books  in  certain 
lines  is  justified.  This  is  especially  true  in  science,  useful 
arts — particularly  mechanical  arts — and  also  the  fine  arts. 
A  strong  claim  is  presented  also  by  a  large  contingent  of 
readers,  for  more  copies  of  the  best  novels  of  the  day,  of 
which  we  have  a  limited  number. ' 

The  Circulating  department  constitutes  a  very  large 
annex  to  the  Reference  room  proper  for  real  reference  work. 
More  or  less  of  this  is  done  in  all  of  the  alcoves,  and  there 
is  seldom  a  time  during  opening  hours  that  there  are  not 
numbers  of  students  and  others  busily  at  work  at  the  tables 
or  readiug  in  quiet  enjoyment.  No  accurate  record  of  this 
work  has  been  or  can  be  kept. 
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Some  idea  of  the  amount  of  work  done  in  this  depart- 
ment for  the  clubs  can  be  had  from  the  fact  that,  during  the 
time  covered  by  the  report,  44.  club  programs  have  been 
brought  in,  containing  909  subjects  which  have  been  looked 
up  and  references  made  to  all  helpful  material  on  them  to 
be  found  in  the  department.  This  work  has  been  done  by 
the  assistant  in  charge  of  the  history  and  travel  alcoves, 
in  addition  to  the  regular  work  of  the  alcove,  which  includes 
also  the  care  of  the  circulating  pictures,  3.006  of  which 
were  issued  for  home  use. 

Exhibits  of  various  kinds  have  become  a  recognized 
feature  of  library  work.  These  are  not  only  attractive  in 
themselves  but  arouse  interest  in  the  subjects  represented. 
Usually  books  have  been  shown  and  reading  lists  posted  in 
connection  with  the  exhibits. 

The  custom  of  collecting  the  best  books  on  timely  sub- 
jects and  calling  attention  to  them  through  the  newspapers 
has  become  a  part  of  the  regular  work,  and  the  apprecia- 
tion of  the  readers  is  shown  by  the  number  of  books  issued 
as  a  result.  Many  books  known  only  to  the  student  or 
seeker  after  knowledge  along  certain  lines,  by  this  means 
become  the  familiar  friends  of  the  general  reader.  For 
instance,  the  books  mentioned  in  a  December  number  of 
**  Outlook'*  as  the  greatest  books  of  the  nineteenth  century, 
were  collected  and  attention  called  to  them  through  the 
newspapers  and  by  bulletins  ;  as  a  result  Darwin's  **  Origin 
of  species,"  of  which  several  duplicates  stood  upon  the 
shelves,  became  one  of  the  most  popular  books  in  the 
library,  the  demand  being  much  greater  than  the  supply. 
Many  like  cases  might  be  cited.  Frequently  with  these 
collections  a  few  good  prints  illustrating  the  subject  are 
placed  near  the  books  ;  when  prints  or  photographs  are  not 
available,  pictures  cut  from  magazines  and  other  sources  are 
used.  Reading  lists  and  bulletins  have  also  been  largely 
used  to  attract  attention  to  the  books. 

To  a  number  of  publishing  houses  and  other  friends 
of  the  library  we  are  indebted  for  some  of  our  best  exhibi- 
tions. Notable  among  these  may  be  mentioned  the  original 
drawings  by  Castaigne,  made  to  illustrate  Wheeler's  **  Life 
of  Alexander,"  loaned  by  the  Century  company, and  the  water 
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color  pictures  by  Mrs.  Ellis  Rowan  which  were  the  originals 
of  the  illustrations  in  Alice  Lounsbury's  *'  Guide  to  the 
trees*'  and  loaned  by  the  Stokes  company — of  these  there 
were  sixteen,  and  in  connection  with  them  were  shown  fifty 
specimens  of  natural  native  and  foreign  woods  which  were 
examined  and  studied  with  great  interest.  A  rubber  exhibit 
proved  also  very  attractive  to  visitors  of  all  ages,  and  very 
instructive  as  the  rubber  was  shown  in  all  stages  from  the 
raw  material  to  the  manufactured  article. 

To  Miss  Keeler  of  our  own  city,  the  library  is  indebted 
for  a  set  of  fine  plates  from  her  new  book,  **Our  native 
trees.**  Through  the  kindness  of  the  New  York  state 
library  school  and  some  eastern  libraries  we  were  enabled 
to  show  attractive  bulletins  during  the  spring  and  summer 
months,  those  from  Albany  being  made  by  the  students  there, 
and  attracting  very  favorable  notice  for  the  artistic  manner 
in  which  many  of  them  were  treated. 

A  collection  of  Burbank  and  Rinehart  Indian  pictures 
and  many  curios  fashioned  by  the  deft  fingers  of  this  passing 
race  showed  that  interest  in  them  is  still  very  much  alive, 
as  nearly  all  of  the  books  on  the  subject  were  circulated 
while  the  exhibit  lasted. 

Children's  Room. 

To  begin  and  end  with  the  needs  of  this  room  is  what 
one  feels  impelled  to  do,  in  watching  its  workings  from  day 
to  day.     The  greatest  of  these  needs  are  : 

1 .  More  room,  better  ventilation  and  lower  book  shelves. 

2.  A  simple  subject  catalog.  This  will  soon  be  avail- 
able, as  work  on  it  began  several  months  ago. 

3.  Some  good  reference  books. 

This  room,  never  large  enough  to  meet  the  requirements 
of  the  little  people  who  own  it,  is  at  the  present  time  totally 
inadequate  to  seat  or  even  give  standing  room  to  the  children 
during  the  busy  hours  of  the  day,  and  on  Saturdays  the 
main  circulating  and  reference  rooms  are  called  upon  to  assist 
in  providing  seats  and  tables  for  the  littles  ones  to  work  at. 
The  boys  alone  fill  the  room  to  overflowing,  and  the  little 
girls  who  come  later  are  distributed  around  the  library 
wherever  an  available  seat  can  be  found. 
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A  graded  list  of  books  of  juvenile  history,  travel  and 
biography,  about  600  titles  in  all,  has  been  printed  and  dis- 
tributed through  the  schools.  Besides  this,  all  book-cards 
for  at  least  three  thousand  books  belonging  to  this  room 
were  made  here  and  the  books  slipped  without  cessation  of 
circulation. 

The  time  spent  in  the  careful  selection  of  the  new  books 
added  to  this  department,  and  the  very  considerable  amount 
of  reference  work  done  for  children  and  teachers,  help  to 
make  this  one  of  the  busiest  spots  in  the  library. 

The  membership  of  the  Library  league  has  increased 
gradually.  The  work  has  been  carried  on  through  personal 
contact  with  the  children  in  the  department.  More  can  not 
be  done  in  our  present  crowded  quarters,  but  the  League 
spirit  is  still  alive  and  evidenced  daily  in  the  better  care  of 
books  and  the  feeling  of  ownership  on  the  part  of  the  children. 

I  would  again  emphasize  the  urgent  need  for  more  space 
and  more  and  better  facilities  to  meet  the  wants  and  needs 
of  the  little  men  and  women. 

No  report  of  the  Circulating  department  would  be 
complete  without  reference  to  Miss  Margaret  G.  Pierce,  the 
the  former  loan  librarian.  Her  earnest  and  untiring  effort, 
combined  with  a  fertile  mind  and  originality  of  thought, 
brought  about  many  desirable  results,  foremost  among  these 
being  the  systematizing  of  every  detail  of  the  work. 

That  the  staff  is^becoming  more  and  more  a  unit  in  the 
zeal  to  excel  in  the  various  duties  assigned,  is,  I  think,  not 
saying  too  much.  Invariably  every  fresh  demand  made 
upon  them,  made  necessary  by  the  changing  conditions  of 
library  work,  is  met  with  a  cheerful  response  which  merits 
the  highest  commendation. 

Respectfully  submitted, 

MINNIE  B.  PAOLI, 

Loan  librarian. 
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Stations,  schools  and  loans  to  branches. 


To  the  Librarian: 

According  to  the  last  annual  report  there  were  fourteen 
deposit  stations  and  four  delivery  stations,  with  a  circulation 
for  the  year  of  41,393  volumes. 

There  are  now  nineteen  deposit  stations  and  thirteen 
delivery  stations.  The  circulation  for  the  four  months 
ending  December  31,  1899,  was  25,144  volumes.  The 
circulation  for  the  year  1900  was  119,341  volumes,  a  gain  of 
78,072,  or  188.6%  over  the  last  year  reported. 

Of  the  deposit  stations,  thirteen  are  in  school  buildings; 
these  stations  supply  the  children  of  these  buildings,  and 
the  surrounding  neighborhoods,  as  well  as  the  children  from 
other  school  buildings  within  walking  distance  Through 
these  school  stations  we  are  reaching  hundreds  of  cliildren 
who  never  heard  of  the  library  before  it  was  brought  into 
their  buildings. 

Three  of  the  stations  are  situated  in  factories.  These 
have  been  very  successful ;  one  employee  in  each  factory  has 
charge  of  the  issue  of  the  books,  which  is  done  during  the 
noon  hour.  This  work  should  be  extended,  as  it  gives 
those  employed  in  these  factories  a  convenient  opportunity 
to  select  books  for  themselves  instead  of  depending  on 
another  member  of  the  family  to  do  it  for  them,  as  is  usually 
the  case  when  they  have  to  draw  from  the  Main  library  or 
its  branches. 

Goodrich  house  station  is  located  in  a  building  devoted 
to  social  settlement  work  in  the  center  of  the  city.  Through 
it  we  are  reaching  the  children  of  that  section. 

Another  station  is  located  in  the  Cleveland  savings  and 
banking  co.;  this  is  in  one  of  the  residence  parts  of  the  city 
and  has  always  been  very  successful. 

Books  are  also  issued  to  the  students  of  the  Western 
Reserve  university  through  Hatch  library,  through  the 
Y.  M.  C.  A.  to  its  members,  also  to  the  students  of  the 
Bethlehem  Bible   and   missionary    training   school,  and  to 
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the  students  of  three  private  schools,  **Grey  Gables,'*  Miss 
Mittleberger's,  and  the  Hathaway-Brown  school. 

We  have  been  issuing  books  directly  to  the  members  of 
two  mothers*  clubs,  one  at  Trinity  church  house  and  the 
other  at  Pilgrim  church.  Several  mother* s  clubs  organized 
in  connection  with  the  public  schools  are  drawing  books 
through  the  school  stations. 

During  the  past  year  we  have  sent  boxes  containing 
twenty  books  each  to  the  different  fire  stations  in  the  city. 

We  issued  during  the  school  year  1899- 1900,  2,337 
books  to  forty -seven  teachers,  who  reissued  them  to  their 
pupils  17,806  times.  The  school  issue  for  the  current  school 
year  will  all  be  carried  over  to  the  next  annual  report. 

The  station  work  is  constantly  growing  and  is  reaching 
out  into  parts  of  the  city  that  the  Main  library  can  not 
reach.  Better  work  could  be  done  if  the  accommodations  in 
the  different  buildings  were  better.  At  present  in  many  of 
the  buildings  we  have  not  enough  heat  and  the  space 
allowed  us  is  very  small  and  subject  to  change  according  to 
the  other  needs  of  the  school. 

The  number  of  books  from  the  Main  library  loaned  to 
our  branches,  sub-branches,  deposit  stations  and  delivery 
stations  is  steadily  growing.  During  the  winter  the  average 
number  of  books  loaned  them  monthly  is  about  1700;  dur- 
ing the  summer  months  it  is  considerably  less. 

The  greatest  need  of  this  department  is  a  larger  supply 
of  books  of  all  kinds,  the  older  standard  works,  and  the  late 
popular  ones. 

Respectfully  submitted, 

JENNIE  E.  ISBISTER, 

In  charge  of  stations^  schools  and 
loans  to  branches. 
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West  Side  branch. 


To  the  Librarian  : 

The  report  closing  August  31,  1899,  showed  14,768 
volumes  as  on  hand  in  the  circulating  department.  There 
have  been  added  hy  purchase,  gift,  the  binding  of  periodicals, 
and  by  transfer,  1539  volumes  ;  deducted  by  wear  and  loss, 
and  reclaimed  by  Main  library  1171  volumes,  leaving  on 
hand  December  31,  1900,  15,136  volumes,  a  net  gain  of 
368.  In  the  reference  department  there  were  1964  volumes, 
to  which  have  been  added  by  purchase,  gift  and  binding, 
233  volumes,  condemned  i,  leaving  2196  volumes  on  hand. 

Our  books  are  in  good  condition  as  to  repair  and  bind- 
ing. During  the  past  summer  the  books  in  our  reference 
department  have  been  classified  and  the  numbers  gilded  on 
the  back. 

Since  September  i,  1899,  we  have  issued  2771  cards  to 
borrowers,  including  new  cards,  reissues  and  transfers.  In 
the  same  period  we  have  cancelled  and  transferred  3978  cards. 

For  the  sixteen  months  our  report  covers  we  issued 
144,370  volumes  for  home  use.  The  largest  number  issued 
in  any  single  month  was  12,598  volumes  during  March. 
The  smallest  per  cent,  of  fiction  issued  (adult  and  juvenile) 
was  in  the  month  of  January,  56.6.  Our  small  French 
traveling  library,  exchanged  twice  during  this  time,  has 
been  much  appreciated  by  our  readers  of  French,  219  volumes 
having  been  issued. 

During  the  time  mentioned  above  56,734  persons  con- 
sulted books  and  periodicals  in  the  library.  We  have  had 
on  file  in  our  reading  room  a  good  selection  of  magazines  and 
illustrated  journals,  our  circulating  department  has  been 
greatly  aided  by  the  twenty  monthly  magazines  regularly 
issued  for  home  use,  and  the  boys  and  girls  have  much 
enjoyed  the  periodicals  found  in  their  department. 

In  the  early  spring  three  free  lectures  were  given  in  the 
library,  with  an  average  attendance  of  735.  The  first  of 
these  was  given  on  February   12th,  by  Rev.  John  W.  Mai- 
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colm  ;  subject :  Abraham  Lincoln.  The  second,  March  i2th^ 
by  Mr.  James  B.  Smiley ;  subject  :  The  Greek  boy. 
The  third,  April  9th,  by  Mr.  Charles  F.  Button,  Jr.; 
subject :  Some  ways  in  which  the  earth  has  grown.  The 
two  last  mentioned  were  accompanied  by  fine  stereopticon 
views.  One  result  of  the  first  lecture  was  the  gift  to  the 
West  Side  branch  of  a  handsome  engraving  of  Abraham 
Lincoln,  the  donor  being  Mr.  Jacob  Mintz.  The  attendance 
at  these  lectures  would  indicate  that  much  might  be  done  in 
this  line  with  better  facilities. 

During  the  time  covered  by  this  report  we  have  had 
several  interesting  exhibitions.  In  December,  1899,  we  had 
a  collection  of  fine,  large  photographs  of  the  Congressional 
library.  In  February,  1900,  a  rubber  exhibit  was  given, 
in  which  was  shown  rubber  in  its  crudest  state  and  in  its 
finest  manufactured  grade.  In  April  were  shown  pictures 
illustrating  scenes  in  the  life  of  Alexander  the  Great, 
loaned  by  the  Century  company,  of  New  York.  In  May 
150  pictures  of  the  life  and  times  of  Cromwell,  loaned  by  the 
City  library  association  of  Springfield,  Mass.,  attracted  much 
attention.  In  November  an  exhibition  of  the  Burbank  and 
Rinehart  Indian  pictures  was  made,  together  with  a  fine 
collection  of  articles  made  and  used  by  Indians,  quite  a 
number  of  which  were  loaned  by  West  Side  people ;  in 
December  a  display  of  photography  at  which  over  250  fine 
views  were  shown  by  27  West  Side  amateurs.  The  rubber 
exhibit  and  display  of  Indian  curiosities  were  especially 
attractive  to  the  teachers  and  school  children.  The  display 
of  amateur  photography  called  out  much  home  talent  and 
many  inquiries  as  to  another  exhibition  next  fall.  All  have 
brought  many  visitors  to  the  library  and  we  believe  have 
been  productive  of  good. 

In  addition  to  the  exhibitions  above  noted  we  have 
been  favored  with  several  illustrated  bulletins  from  the  New 
York  state  library  school,  and  others  have  been  made  by 
the  assistants,  as  time  permitted.  With  each  exhibition  or 
bulletin  we  place  in  an  open  rack  books  upon  the  subject 
noted. 

Some  of  the  needs  of  the  branch  are :    complete  sets  of" 
magazines  for  the  reference  department,  and  the  cataloging 
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of  the  books  in  that  department ;  a  complete  catalog  of  the 
-circulating  department ;  a  separate  room  for  the  children 
with  a  competent  assistant  in  charge  and  more  books. 

I  have  only  words  of  commendation  for  the  conscien- 
tious effort  and  untiring  energy  on  the  part  of  the  staff,  who 
have  so  earnestly  endeavored  to  make  our  branch  a  useful 
and  attractive  feature  of  the  West  Side. 

Respectfully  submitted, 

CECELIA  M.  HUTSON, 

Branch  librarian. 
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Miles  Park  branch. 


To  the  Librarian  : 

According  to  the  last  annual  report  the  Miles  Park 
branch  had  on  hand  9,713  books  in  the  circulating  depart- 
ment. During  the  last  sixteen  months  1,312  books  have 
been  added  and  408  deducted,  leaving  on  hand  January  i, 
1901,  10,617  volumes,  a  net  gain  of  904.  The  reference 
books  were  918  in  number,  and  now  number  1,017,  ^^  i"" 
crease  of  99,  no  having  been  added  and  1 1  deducted. 

The  books  are  kept  in  good  condition  by  an  assistant 
from  the  bindery,  who  makes  simple  repairs  here  and  sends 
to  the  bindery  books  needing  to  be  resewn  or  rebound. 

The  work  of  registering  borrowers  continues.  There 
are  at  present  3,028  membership  cards  in  use. 

The  number  of  books  issued  during  the  sixteen  months 
was  94,919.  The  per  cent,  of  fiction  issued  during  1900  was 
37.5,  and  according  to  the  last  report  42.2.  There  were 
88,542  visitors  to  the  reference  department,  and  137,983 
books  consulted,  a  decided  gain. 

A  number  of  improvements  have  been  made  at  the 
branch  this  year :  six  new  windows  have  replaced  as  many 
of  the  old  ones  ;  a  sewer,  new  gas  and  water  conneciions 
have  been  made  ;  the  gas  lights  have  been  repaired  and  put 
in  order,  so  that  they  can  be  used  in  an  emergency  ;  a  cement 
floor  has  been  laid  in  the  two  basement  rooms,  which  before 
were  damp  and  unhealthful ;  three  window  seats  have  been 
put  in  and  are  in  constant  use ;  two  new  tables  help  to  meet 
the  needs  of  an  increasing  number  of  visitors  ;  the  large 
pictures  on  the  walls  have  had  their  titles  gilded  on  the 
frames  ;  the  new  dictionary  rests  on  a  stand,  so  increasing 
the  comfort  of  the  user  and  decreasing  the  wear  and  tear 
on  the  book  ;  the  electric  keyboards  have  been  covered  with 
boxes  ;  the  newspaper  rack  has  been  made  deeper  ;  both  the 
circulating  and  reference  magazine's  have  new  cases  ;  several 
red  felt  bulletin  boards — one  ten  feet  long,  the  others  smaller 
— furnish  space  for  special  collections  of  pictures  or  reading 
lists  on  various  subjects  which  are  of  interest  at  the  time, 
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or  to  which  we  wish  to  attract  attention.  Following  is  a 
list  of  some  of  the  bulletins  which  were  posted  during  the 
year  :  New  Year's  day,  Admiral  Dewey,  liquid  air,  Kruger, 
South  Africa,  Cecil  Rhodes,  St.  Valentine's  day,  Washing- 
ton, Lincoln,  Indians  of  North  America,  Niagara  Falls,  the 
Passion  play,  India  rubber,  municipal  architecture,  Hawaii, 
Bird  homes,'  Independence  day,  Holland,  cotton,  vacation 
books,  Paris  exposition,  modern  authors,  Hallowe'en, 
Thanksgiving  day,  Christmas.  The  bulletin  on  rubber 
was  supplemented  by  an  exhibit  of  rubber  in  all  stages  of 
manufacture,  and  a  number  of  articles  made  from  the  finished 
product.  The  pictures  of  Niagara  Falls  were  posted  in 
May,  when  C.  F.  Button,  Jr.,  of  the  West  high  school, 
delivered  a  lecture,  illustrated  by  stereopticon  views,  to  a 
large  and  appreciative  audience.  The  pictures  of  cotton 
pickers  and  cotton  factories  were  made  interesting  by  a  num- 
ber of  ripe  cotton  bolls  from  Alabama,  whose  soft  green  and 
white  made  a  brave  showing  on  the  warm  red  felt.  Another 
which  deserves  special  mention  was  one  of  the  Christmas 
bulletins;  it  was  a  small  Christmas  tree  hung  with  the  fac- 
similes of  book  covers  which  are  so  numerous  in  the  holiday 
catalogs. 

A  number  of  new  ideas  which  have  been  put  into  oper- 
ation during  the  year  have  been  for  the  special  benefit  of 
the  children,  who  form  a  large  proportion  of  the  visitors  to 
the  library.  The  children's  magazines  were  taken  from  the 
magazine  case  and  placed  on  a  new  shelf  in  the  children's 
end  of  the  room,  with  the  result  that  they  are  now  read 
much  more  than  formerly.  Two  shelves  in  one  of  the  cases 
were  filled  with  books  suitable  for  the  second  and  third 
school  grades ;  it  was  always  hard  to  select  books  simple 
enough  for  these  youngest  readers,  but  having  the  books  all 
together,  and  easy  of  access,  has  so  obviated  the  difficulty 
that  the  amount  of  reading  they  do  is  remarkable,  and  there 
have  been  times  when  only  ten  or  fifteen  of  the  two  hundred 
books  have  been  on  the  shelves.  The  picture  books  suit- 
able for  still  younger  readers  have  also  been  taken  from  the 
main  collection  and  put  on  a  separate  shelf.  Two  racks, 
each  holding  about  forty  books,  were  placed  on  the  tables 
and  are  kept  full  of  the  newest  and  best  books — one  rack 
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for  the  girls  and  one  for  the  boys.  During  the  year  twelve 
scrap  books  have  been  made ;  the  pictures  are  cut  from 
illustrated  catalogs,  magazines  and  worn  out  books. 
They  are  mounted  on  large  sheets  of  paper,  and  these  are 
bound  together  at  the  bindery.  References  to  books  are 
made  from  the  pictures,  and  the  scrap  books  not  only  enter- 
tain the  younger  children,  but  make  an  illustrated  catalog 
for  the  older  ones,  bringing  to  their  notice  good  books 
which  they  otherwise  would  not  have  thought  of  reading. 

During  the  year  the  reference  shelf  list  was  revised, 
corrected  and  rewritten  and  the  books  were  numbered.  The 
shelf  list  of  the  bound  magazines  in  circulation  was  also 
revised.  A  new  inventory  book  and  a  guarantor's  list 
were  written. 

Our  branch  was  represented  at  the  summer  school  of 
library  science,  and  the  work  at  the  U  station  is  done  by  two 
of  our  assistants. 

The  greatest  need  of  this  branch  is  a  children's  room. 
The  library  is  crowded  at  all  busy  times  of  the  day.  With 
the  children  in  a  separate  room  far  better  results  could  be 
obtained  in  the  work  with  them,  and  older  students  would 
enjoy  the  freedom  from  the  noise  made  by  so  many  youth- 
ful readers.  We  also  need  our  club  room,  which  is  still  used 
as  a  relief  for  the  Miles  Park  school. 

Before  closing  this  report  I  wish  to  say  that  we  are 
greatly  indebted  to  the  principal  and  teachers  of  Miles  Park 
school  for  their  help  and  sympathy  in  our  work.  We  are 
also  very  grateful  to  the  many  friends  of  the  library,  whose 
generous  gifts  of  flowers  kept  the  room  bright  and  fragrant 
from  early  spring  until  late  fall. 

Respectfully  submitted, 

CHARLOTTE  A.  BUSS, 

Branch  librarian. 
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Woodland  Branch. 


To  the  Librarian  : 

Appendix  A  gives  the  number  of  volumes  on  hand  in 
the  circulating  and  reference  departments  in  this  branch 
September  ist,  1899,  12,536.  Additions  1,621,  deductions 
403,  net  increase  1,218,  making  the  total  number  of  volumes 
on  hand  January  ist,  1901,  13,754. 

The  circulation  of  books  for  the  sixteen  months  was 

I5i»7i5  volumes. 

Of  115,862  volumes  issued  for  home  use  from  January 
ist,  1900,  to  January  ist,  1901,  only  three  were  unrecovered, 
showing  good  work  done  by  the  collector  of  over-detained 
books.  $337.00  shows  good  work  done  in  the  collection  of 
fines.  All  departments  show  an  increase  in  the  work  over 
the  year  1899. 

The  walls  and  ceilings  of  all  the  rooms  in  the  branch 
were  cleaned  during  the  summer.  All  woodwork  and  furni- 
ture was  thoroughly  washed  and  polished.  New  book  cases 
and  a  new  case  for  art  studies  have  relieved  the  crowded 
condition  of  the  shelves.  Electric  fans  were  placed  in  the 
building  during  the  summer,  which  made  the  rooms  more 
comfortable.  The  welcoming  blaze  of  the  grate  fire  which 
is  kept  burning  in  a  corner  of  the  room  opposite  the  front 
entrance  during  the  winter  months,  calls  forth  many 
expressions  of  appreciation,  as  do  also  the  fresh  cut  flowers 
from  the  library  garden  in  the  summer  time. 

During  the  quiet  months  a  force  of  boys,  trained  for  the 
work,  cleaned  several  thousand  of  the  badly  soiled  books; 
thumb  marks  were  erased,  clean  labels  put  in  and  the  out- 
side covers  washed  with  soap  and  water.  Great  care  has 
been  taken  to  have  all  books  on  the  shelves  in  perfect  repair. 

The  usual  amount  of  work  has  been  done  for  the  stu- 
dents, club  members  and  members  of  debating  societies. 
Appendix  F  shows  67,925  visitors  to  the  reference  depart- 
ment during  sixteen  months,  and  92,783  books  consulted. 

Appendix  G  shows  1,406  new  membership  cards  issued 
in  1900.     During  the  year  the  first  5,000  cards  were  taken  up; 
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of  these  9 1 1  were  reregistered.  The  table  shows  12, 105  cards 
issued  during  the  life  of  the  branch  (five  years)  and  the 
approximate  number  of  live  cards.to  date  6,519.  Beginning 
in  September,  1900,  persons  registered  have  been  classified 
by  age  and  sex.  Of  the  831  registered  to  January  i.st, 
1901,  the  classification  shows  bays  registered  204,  girls  184, 
men  186,  women  214.  About  50%  adults  and  50% 
children. 

Sp>ecial  work  has  been  done  again  this  year  in  picture 
exhibits  and  bulletin  board  work.  Every  important  event 
and  current  topic  has  been  as  fully  illustrated  as  possible. 
Following  is  a  list  of  some  of  the  subjects  illustrated: 
Indians  and  Indian  life;  Thanksgiving;  noted  musicians; 
Christmas;  France  and  the  Paris  exposition;  Ruskin  and 
his  home;  valentines;  I^incoln  and  Washington;  spring 
{this  bulletin  included  birds,  butterflies,  flowers,  trees  and 
nature);  Easter;  Arbor  day;  Egypt;  Oberammergau;  birds* 
nests  (the  original  photographs  taken  to  illustrate  **  Bird 
homes"  by  the  author,  A.  R.  Dugmore);  original  water 
colors  and  photographs  for  the  illustrations  in  **  Nature's 
garden,"  by  Neltje  Blanchan  ;  South  Africa;  England  and 
her  possessions;  China  and  the  Chinese;  Gibson  art; 
Florida;  California,  etc.  These  exhibits,  together  with  the 
beautiful  blackboard  work  in  colored  chalk,  done  by  one  of 
the  assistants  for  the  juvenile  room  and  the  artistic  print- 
ing done  by  another  assistant  in  putting  appropriate  quota- 
tions on  the  boards,  have  increased  the  interest  and  made 
the  rooms  at  all  times  attractive. 

The  work  has  been  somewhat  retarded  by  the  excess  of 
demand  over  supply  of  new  and  late  books.  We  have 
endeavored  to  use  our  collection  to  the  best  advantage  by 
keeping  special  lots  of  books  in  the  open  racks,  supplement- 
ing our  own  books  with  others  borrowed  from  the  Main 
library.  Our  aim  has  been  to  awaken  interest  in  and  have 
more  books  read  which  belong  to  the  less  used  classes,  such 
as  essays,  poetry  and  song;  etiquette,  child  training,  home 
economics,  nursing,  etc.;  lives  of  great  and  good  men; 
nineteenth  century  progress;  popular  books  for  home  study; 
books  about  people  and  places  of  current  interest;  fireside 
travels,  etc. 
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In  the  work  with  the  children  we  have  endeavored  to 
teach  order,  cleanliness  and  the  proper  care  of  the  books. 
Bulletins  are  kept  posted  for  the  children,  and  books  on  the 
various  subjects  are  kept  before  them  as  they  are  needed  for 
school  work. 

Since  the  change  in  this  department  noted  in  the  last 
report,  the  proportion  of  juvenile  fiction  read  by  the  children 
is  smaller,  and  of  classified  books  larger  than  when  the 
juvenile  classified  books  were  scattered  through  the  cases 
with  the  books  for  adults.  The  articles  of  crude  and  manu- 
factured rubber  which  were  on  exhibition  in  this  department 
in  the  spring  were  enjoyed  by  both  teachers  and  pupils. 

It  was  necessary  in  the  fall  to  adopt  a  system  whereby 
boys  coming  to  the  library  evenings  would  be  admitted  to 
the  reading  room  by  membership  cards  only.  This  has 
proved  effectual  in  keeping  out  the  disorderly  element. 

During  the  winter  of  1900,  three  lectures  were  given  in 
the  branch  building,  as  follows  : 

Dr.  Elroy  M.  Avery,  Salem  witchcraft. 

Miss  Harriet  L-  Keeler,  Wild  flowers  of  early  spring. 

Rev.  Ward  Beecher  Pickard,  The  house  that  Jack 
built. 

For  Miss  Keeler' s  lecture  the  building  was  decorated 
with  palms,  potted  plants  and  cut  flowers,  through  the 
courtesy  of  Mr.  Ziechman,  a  neighbor  florist.  The 
attendance  on  all  these  lectures  was  large  and  the  comments 
and  words  of  praise  showed  that  they  were  appreciated. 

The  reference  and  reading  room  needs  greater  seclusion. 
It  is  necessary  to  use  this  room  for  a  passage  way  to  the 
dressing  rooms  and  telephone  room,  and  this  disturbs  the 
quiet  of  the  room. 

More  books  are  needed  in  the  reference  collection,  in  the 
Bohemian  collection,  and  in  the  juvenile  collection  to  supple- 
ment the  school  work. 

Much  noise  and  confusion  would  be  obviated  by  a 
children's  room  having  a  separate  entrance. 

An  institutional  building  is  needed  in  this  district. 
From  the  success  of  the  lectures  given  it  is  apparent  that  a 
lecture  hall  would  mean  much  to  the  community.  The 
interest   taken    in   the   picture  exhibits  means  that  art   is 
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appreciated  and  shows  the  need  of  an  art  gallery.  The 
interest  in  and  use  of  the  small  collections  of  books  of  music 
we  are  able  to  borrow  from  the  Main  library  is  an  indica- 
tion that  good  concerts  would  be  an  added  educational  factor 
among  the  people.  The  necessity  of  denying  the  privileges 
of  the  library  to  unruly  boys  on  account  of  disorder  and 
failure  to  comply  with  the  rules,  brings  an  appeal  for  club 
and  game  rooms  for  them  where  their  energies  can  be  wisely 
directed  and  their  talents  developed. 

We  have  reason  to  be  thankful  for  the  success  of  the 
year*s  work,  and  I  feel  most  grateful  to  my  associates, 
who  have  received  and  carried  out  my  suggestions  so  cheer- 
fully and  successfully  and  who  have  themselves  all  been  so 
full  of  helpful  suggestions  and  devotion  to  the  work. 

Respectfully  submitted, 

MII^DRED  C.  WOOD, 

Branch  librarian. 
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South  Side  branch. 


To  the  Librarian  : 

The  annnal  report  of  this  branch  for  the  year  ending 
August  31,  1899,  gave  a  total  of  10,799  books  on  hand. 
During  the  succeeding  16  months,  covered  by  this  report, 
there  were  added  by  purchase,  gift,  binding  of  magazines, 
and  transfer  1,630  volumes,  and  deducted  on  account  of 
wear,  loss  and  contagious  disease  241,  leaving  a  net  increase 
of  1,389.  and  a  total  of  12,188  on  hand  December  31,  1900. 

During  this  time  118,205  books  were  issued,  a  decrease 
of  about  2,000  from  the  preceding  sixteen  months.  Our 
report  of  visitors  to  the  reference  room  is  55,488,  showing 
an  increase  of  14,296  ;  and  books  consulted  number  73,854^ 
an  increase  of  36,655. 

Reregistration  of  the  first  4,000  borrowers  was  begun 
in  July,  all  live  cards  reissued,  and  those  not  in  use  can- 
celled ;  card  holders  against  whom  fines,  over  ten  cents, 
were  charged,  were  notified,  with  somewhat  indifferent 
results  ;  we  still  hold  473  cards  upon  which  fines  are  charged. 
The  fact  that  we  refer  to  this  file,  with  every  applicaticn  for 
borrower's  cards,  has,  we  believe,  a  wholesome  effect  upon 
many,  notably  children,  who  had  stopped  drawing  books 
because  of  fines.  Now,  after  a  lapse  of  three  years,  many 
of  our  earlier  patrons  are  taught  a  lesson  in  library  economy 
by  being  reminded  of  and  made  to  feel  that  such  fines  are 
debts  of  honor. 

By  insisting,  as  far  as  is  possible,  upon  the  children  keep- 
ing the  Library  league  pledge,  by  carefully  watching  the 
books,  cleaning,  and  replacing  loose  leaves,  and  occasional 
visits  from  the  bindery  assistants,  our  books  are  kept  in 
good  condition. 

Our  reference  books  have  recently  been  classified  and 
numbered.  The  use  of  our  reference  room,  always  large,  is 
increasing  with  daily  calls  from  all  grades  in  this  school 
district.  We  do  reference  work  for  normal  students,  pupils  of 
business  colleges,  several  denominational  schools,  debating 
dubs  in  school  and  church  societies,  and  Lincoln  high  school. 
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The  teachers  send  their  subjects  to  us  in  advance  of  the 
lesson,  and  we  collect  such  material  as  will  be  most  helpful 
to  the  students.  By  studying  the  assignment  of  work  we 
keep  in  close  touch  with  the  schools,  rendering  assistance  to 
teachers  who  bring  classes  to  the  library  for  instruction  in 
the  use  of  reference  books. 

In  1899  a  course  of  free  lectures  was  planned  along 
educational  lines,  beginning  November  21st  with  a  very 
fruitful  lecture  by  Rabbi  Moses  J.  Grieson  **An  education  for 
everybody.'*  December  12th,  Profesr^or  Olney  delivered  his 
lecture  on  *' Mexico."  January  I9lh,  Mr.  C.  F.  Button,  Jr., 
lectured  on  "Niagara:  past  and  present."  Mr.  Muckley, 
on  February  13th,  lectured  on  **Astronomy,"  and  on  March 
13th,  Mr.  Brett  finished  the  course  with  a  lecture  on 
**  Modern  library  buildings."  The  lectures,  with  the 
exception  of  the  first,  were  illustrated  by  stereopticon 
views,  and  were  from  first  to  last  a  means  of  arousing 
interest  in  the  subjects  treated,  bringing  up  the  standard  of 
reading  in  a  marked  degree.  That  these  lectures  were 
appreciated  by  the  people  was  evidenced  by  the  numbers 
who  were  unable  to  gain  admittance,  several  hundreds  being 
turned  away  from  each  lecture  for  want  of  room.  Their 
popularity  showed  the  possibilities  of  a  library  as  an  educa- 
tional center  in  a  community.  Mr.  Brett  gave  later  a  stere- 
opticon talk  to  the  children,  who  had  to  be  excluded  from 
the  three  last  lectures  for  lack  of  room  ;  and  in  the  spring 
Miss  Katherine  E.  Junkermann,  of  the  West  high  school, 
gave  a  most  enjoyable  evening  of  * 'Readings  from  Dickens." 

We  keep  pace  with  matters  of  special  interest  by  posting 
bulletins  and  reading  lists,  supplemented  by  colleclions  of 
books.  During  this  time  ^e  have  had  several  exhibits  of 
educational  value,  such  as  photographs  of  historical  interest, 
collections  of  Indian  curios,  and  the  Burbank  Indian  pic- 
tures ;  one  exhibit  of  notable  profit  to  the  children  was  that 
of  rubber  in  its  various  stages,  from  the  crude  10  the  man- 
ufactured article. 

The  South  Side  women's  club  meets  fortnightly  in  the 
library  club  room. 

During  the  summer  our  building  received  some  neces- 
sary.  repafrs,  ventilators  were  put  in  and  the  walls  recalci- 
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mined.  With  these  additions  to  its  comfort  and  beauty, 
and  its  fine  collection  of  pictures,  this  library  is  one  of  the 
most  attractive  places  on  the  South  Side. 

Before  closing  this  report,  I  desire  to  make  acknowledg- 
ment of  the  eflBciency  of  my  co-workers.  In  September  of 
1900,  Miss  Elizabeth  Smith  was  called  from  this  branch  to 
the  position  of  librarian  in  the  Warren,  Ohio,  library.  Two 
others  of  my  staff  attended  the  summer  school,  where  they 
made  the  most  of  the  technical  training  there  given.  Their 
personal  qualities  and  their  sense  of  the  high  standard  re- 
quired by  their  calling  make  work  with  them  a  pleasure  and 
the  library  attractive.  Much  credit  is  due  not  only  to  the 
assistants  but  to  the  pages  for  their  conscientious  and  efficient 
work.  Respectfully  submitted, 

ANNE  C.  GRANGER, 

Branch  librarian^ 
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The  sub-branches,  with  some  extracts  from  the 
reports  of  the  sub-branch  librarians. 


Central  high  school. 

The  Central  high  school  sub-branch  has  been  contin- 
ued under  the  charge  of  Miss  A.  h-  Seaman.  This  library 
contains  5,565  vohimes  belonging  to  the  school  and  a  con- 
siderable number,  varying  from  time  to  time  according  to  the 
demand,  deposited  from  the  Main  library. 

During  the  year  12,902  volumes  were  issued  for  home 
use,  the  proportion  of  literature,  42%,  being  notably  high. 
The  large  part  of  the  use  of  this  library  is,  however,  as  a 
study  room  and  reference  library  for  the  school. 

**  Talks  have  been  given  to  the  pupils  on  the  use  of 
reference  books.  The  teachers  also  have  taken  reference 
books,  useful  for  the  subject  in  hand,  to  their  class  rooms 
and  explained  the  best  way  of  getting  at  the  subject. 

The  shelf  list  cards  and  author  catalog  were  completed 
and  subject  catalog  commenced.'* 

The  Detroit  sub-branch. 

This  was  opened  on  January  2,  1900,  in  a  little  store- 
room formerly  occupied  as  a  saloon  at  618  Detroit  street, 
next  to  the  Detroit  school.  It  has  been  since  its  opening  in 
the  charge  of  Mrs.  Mattie  C.  Smith.  It  has  upon  its  shelves 
about  2,500  volumes,  847  volumes  being  its  own  and  the 
remainder  loaned  from  the  stations  department.  It  has  issued 
during  the  year  19,962  volumes  for  home  use.  The  number 
of  readers  at  the  tables  was  22,837,  ^^^  i8>398  works  were 
consulted. 

**  The  branch  is  indebted  to  Mr.  Harry  Dixon  for  a  fine 
portrait  of  Lincoln,  toother  friends  for  pictures  and  to  Mr. 
Jacob  Schoen  for  a  large  globe  of  gold  fish. 

The  two  bulletin  boards  have  proved  a  source  of  pleas- 
ure and  interest,  as  they  are  constantly  posted  with  pictures 
indicative  of  current  events  or  anniversaries. 
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The  books  have  been  kept  in  good  condition  by  impress- 
ing upon  the  children  the  proper  way  to  care  for  and  handle 
them. 

The  needs  of  this  sub-branch  are:  ist,  A  larger  room 
where  the  readers  may  be  undisturbed  by  the  borrowers ; 
2d,  More  books  for  circulation ;  3d,  More  reference  books'* 

Hiram  house  sub-branch. 

The  Hiram  house  sub-branch  was  opened  on  February 
3d,  1900,  in  the  new  Hiram  house,  a  social  settlement 
under  charge  of  Mr.  G.  A.  Bellamy,  located  at  345  Orange 
street,  in  one  of  the  most  densely  populated  neighborhoods 
in  the  city.  It  replaced  a  station  which  had  for  some  months 
been  operated  in  the  former  Hiram  house.  It  has  been 
under  the  charge  of  Mrs.  Ella  E.  Leonard  since  its  opening. 
It  has  1800  volumes  on  its  shelves,  165  of  which  are  the 
propertj'  of  Hiram  house,  and  the  remainder  are  loaned 
through  the  stations  department.  It  has  issued  in  a  little 
more  than  eleven  months  15,817  volumes.  The  number  of 
visitors  was  12,310  and  the  number  of  books  consulted 
i3'353-  Rooms,  light,  heat  and  janitor  service  are  fur- 
nished free  by  Hiram  house. 

**The  Alliance  sub-branch  is  located  a  short  distance 
from  this  and  has  drawn  heavily  on  Hiram  house  sub- 
branch,  as  this  is  a  Jewish  district  and  a  great  many  parents 
prefer  to  have  their  children  draw  books  there.  It  has  been 
a  great  relief  for  this  library,  especially  in  the  reading  rooms, 
as  our  quarters  are  too  small  to  accommodate  so  many. 
Both  sub-branches  are  principally  visited  by  children. 

Donations  of  back  numbers  of  periodicals  and  pamphlets 
have  been  received,  which  have  helped  to  keep  the  rooms 
supplied  with  reading  matter. 

The  greatest  need  of  the  library  is  a  sufficient  supply 

of  books." 

Alliance  sub-branch. 

This  was  opened  on  March  10,  1900,  in  the  Council 
educational  alliance  building  at  300  Woodland  avenue. 
It  was  in  charge  of  Miss  Helene  Manche  of  the  Woodland 
branch  until  April  16,  when  she  was  succeeded  by  her  sister, 
Miss  Bertha  Manche. 
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The  number  of  books  on  the  shelves  at  the  close  of  the 
year  was  1388,  of  which  753  were  the  property  of  the 
Alliance,  the  remainder  loaned  through  the  stations  depart- 
ment. The  number  of  books  issued  during  less  than  ten 
months  of  1900  was  13,451.  The  number  of  visitors  was 
1 1,265  and  17,071  books  were  consulted.  As  at  the  Hiram 
house,  rooms,  light,  heat  and  janitor  service  are  furnished 
free  of  cost  by  the  Council  educational  alliance. 

**The  frequenters  of  this  sub-branch  include  the  pupils 
from  Harmon,  Mayflower  and  Brownell  schools,  some  from 
Central  high  school,  pupils  and  teachers  of  the  night  school, 
members,  leaders  and  teachers  of  the  various  clubs  and 
classes  conducted  by  the  Council  educational  alliance. 

The  teachers  of  the  various  schools  have  assisted  us 
materially  by  giving  the  children  lists  of  books  to  read  to 
aid  them  in  their  school  work.  Some  from  Harmon  school 
have  been  kind  enough  to  come  after  school  hours  to  help 
the  children  select  books  most  suitable  for  them  to  read. 

The  most  urgent  need  is  more  books,  both  for  circula- 
tion and  reference.  I  would  recommend  that  a  collec- 
tion of  Hebrew  books  be  put  into  this  sub-branch.  There  is  a 
great  demand  for  this  literature  and  no  library  of  the  kind 
in  the  city." 
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STATE  OF  OHIO, ) 
Cuyahoga  County,    \  ^^' 

Chas.  P.  Salen,  being  duly  sworn,  says  that  he  is  the 
duly  appointed  auditor  of  the  Public  library  of  the  City  of 
Cleveland,  and  that  the  matters  set  forth  in  the  accompany- 
ing report  are  true  as  he  verily  believes. 

CHAS.  P.  SALEN. 

Sworn  to  before  me  and  subscribed  in  my  presence  this 
first  day  of  January,  A.  D.  1901. 

CHAS.  H.  CARDAN, 

Notary  public. 


Cleveland,  O.,  January  i,  1900. 

To  the  Honorable^   The  Public  Library  Board  of  the  City  of 
Cleveland^  O, 

Gentlemen  :  Herewith  I  submit  a  report  of  the  financial 
transactions  and  standing  of  the  Public  Library  Board  for 
the  four  months  ending  December  31,  1900,  said  report 
being  comprised  in  the  following  tables,  viz  : 

Table  No.    i — Analyses   of    Receipts,    Disbursements,    Assets    and 

Liabilities. 
Table  No.    2— Receipts  in  Detail — Earnings. 
Table  No.    3 — Disbursements  in  Detail — Local  Account. 
Table  No.    4 — Assets  in  Detail — Cash. 
Table  No.    5— Liabilities — Bonds  Outstanding. 

Respectfully  submitted, 

CHAS.  P.  SALEN, 

Auditor, 


yb  R-EPORT  OF  THE  AUDITOR. 

Table  No.  I. 

Analysis  of  Receipts  and  Disbursements, 
Assets  and  Liabilities. 

September  Ist— December  Slst,  1900. 


Cash  OD  haDd  September  Ist,  1899...  $319,581  57 

REOEIPTS- 

Beceipts  from  ^es. $      727  07 

Receipts  from  miscellaDeoop  sales 2,145  74 

Total  eamiDKs 8  2,872  81 

Total  receipts 2,872  81 

.  Total  to  be  accounted  for $322,454  88 

DISRURSEHENTS- 

Paid  for  interest $    6,250  00 

Paidforrent 846  32 

Paid  for  salaries 13,'253  45 

Paid  for  insurance 106  27 

Totiil  fixed  charges $20,466  04 

Paid  for  stationery  and  office  supplies $      731  13 

Paid  for  fuel  and  light 1,075  44 

Paid  for  catalog  printing 100  00 

Paid  for  rebinding  books 2,186  44 

Paid  for  repairs 465  11 

Paid  for  freight  and  cartage 185  81 

Total  supplies $  4,743  93 

Paid  for  library  furniture $      458  97 

Paid  for  books 3,194  48 

Paid  for  periodicals 1,249  14 

Total  furniture  and  fixtures $  4,902  59 

Paid  for  buildings $        23  60 

Total  permanent  improvements $      2360 

Total  disbursements 30,126  16 

Cash  on  hand  January  1, 1900 $292,328  22 

ASSETS- 

Cash $292,:Ci!i  22 

LIABILITIES- 

Bonds  outstanding 250,0u0  00 

Excess  of  assets $42,328  22 
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Report  of  the  Auditor. 

For  the  Year  1900. 


STATE  OF  OHIO,  ) 
Cuyahoga  County,   \ 

Chas.  P.  Salen,  being  duly  sworn,  says  that  he  is  the 
duly  appointed  and  qualified  auditor  of  the  Public  Library 
Board  of  the  City  of  Cleveland,  and  that  the  matters  set 
forth  in  the  accompanying  annual  report  are  true  as  he 
verily  believes.  CHAS.  P.  SALEN. 

Sworn  to  before  me,  and  subscribed  in  my  presence  this 
first  day  of  March,  A.  D.  1901. 

CHAS.  P.  CARRAN, 
[Se Ai,.  ]  Notary  public, 

Ci^EVELAND,  O.,  January  i,  1901. 

To  the  Honorable,  the  Public  Library  Board  of  the  City  of 
Cleveland^  O,: 

Gentlemen:  Herewith  as  required  by  law,  I  submit  a 
report  of  the  financial  transactions  and  standing  of  the 
Public  Library  Board  for  the  fiscal  year  ending  December  31, 
1900,  said  report  being  comprised  in  the  following  tables,  viz: 

Table  No.    i — Analysis    of   Receipts,     Disbursements,     Assets    and 

Liabilities. 

Table  No.    2 — Receipts  in  Detail — General  Tax  Levy. 

Table  No.    3 — Receipts  in  Detail — Depositary  Interest. 

Table  No.    4— Receipts  in  Detail — Earnings. 

Table  No.    5 — Disbursements  in  Detail — Local  Account. 

Table  No.    6 — Assets  in  Detail — Cash. 

Table  No.    7 — Assets  in  Detail — Furniture  and  Fixtures. 

Table  No.    8 — Liabilities — Bonds  Outstanding. 

Table  No.    9 — Comparison  of  Receipts,   Disbursements,  Assets  and 

Liabilities. 

Table  No.  10 — Comparison  of  various  items  for  twenty  years. 

Table  No.  11 — Comparison  of  Tax  Valuation  and  Library  Levy  there- 
on for  seven  years. 

Respectfully  submitted, 

-.-    CHAS.  P.  SALEN, 

Auditor. 
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Table  No.  I. 

Analysis  of  Receipts  and  Disbursements,  Assets  and 
Liabilities  for  the  Year  1900. 


Cash  on  hand  September  Ist,  1900 $292,328  22 

RECEIPTS- 

Beceived  from  General  Levy  (Table  No.  II)     $85,020  32 

Total  taxes $85,020  32 

Received  from  interest  (Table  No.  Ill) $10,264  09 

Received  from  fines  (Table  No.  IV) 2,767  07 

Received  from   miscellaneons  sales  (Table 

No.  IV) 1,896  23 

Total  earnings $14,927  99 

Total  ordinary  receipts $99,948  31 

Totol  to  be  accounted  for $392,276  53 

DISBURSEMENTS- 

Paid  for  interest  (Table  No.  V) $12,500  00 

Paid  for  rents  (Table  No.  V) 8,318  90 

Paid  for  salaries  (Table  No.  V) 47,417  07 

Paid  for  insurance  (Table  No.  V).. 829  50 

Total  fixed  charges $64,065  47 

Paid  for  stationery  and  office  supplies  (Table 

No.  V) $4,434  63 

Paid  for  fuel  and  light  (Table  No.  V) 5,277  06 

Paid  for  catalog  printing  (Table  No.  V)  ....  695  99 

Paid  for  rebinding  books  (Table  No.  V)  ....  7,732  36 

Paid  for  repairs  (Table  No.  V) 1,360  35 

Paid  for  freight  and  cartage  (Table  No.  V)..  597  51 

•Paid  for  library  school,  net  (Table  No.  V) ...  577  80 

Total  supplies $20,675  70 

Paid  for  library  furniture  (Table  No.  V)....  $  1,531  73 

Paid  for  books  (Table  No.  V) 13,715  66 

Paid  for  periodicals  (Table  No.  V; 2.654  92 

Total  furniture  and  fixtur<»s $17,902  31 

Paid  for  buildings  (Table  No.  V) 4,769,64 

Turned  over  to  Sinking  Fund  Commissioners  14,*i31  31 

Total  disbursements $121,644  43 

Cash  on  hand  September  Ist,  1899 $270,632  10 

ASSETS— 

Cash  (Table  No.  VI) $270,632  10 

Office  and  library  furniture  (Table  No.  VII)      15,383  27 

Books  and  periodicals  (Table  No.  7) 170,123  00 

Buildings 

Total  Assets $456,138  37 

LIABILITIES- 

Bonds  outstanding 250,000  00 

Excess  of  assets $206,138  37 

•This  item  was  refunded  to  the  library  under  the  head  of  miscellaneous  sales* 
The  total  expense  of  the  school  to  the  library  was  $17.26.    See  Appendix  I,  p.  129. 
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Table  No.  II. 

Receipts  in  Detail  for  the  Year  1900. 


General  Tax  Levy. 


NOTE.— This  money  is  collected  under  the  anlhority  of  Section  4002  of  the 
Berised  Statutes  of  Ohio,  as  amended  May  16,  1884  (91— O.  L.,  288)  and  sapple- 
mented  April  22. 1896  (92—0.  L.,  590.) 


Tax  Taluation  of  the  city  of  CleTeland $145,071,985  00 

Tax  Talnation  of  portion  of  Brooklyn  township  annexed  for  school 

purposes  only 51,120  00 

Tax  valuation  of  portion  of  East  Cleyeland  township  annexed  for 

school  purposes  only 65,590  00 

Tax  Taluation  of  portion  of    Newbursrh  township    annexed  for 

school  purposes  only 478,685  00 

Total  Taluation  CleTeland  School  District $145,667,380  00 

LoTy  for  Public  Library— 6-10  mill  on  above  valuation 87,400  42 

Add  delinquent  taxes  on  real  estate  brought  forward  from  dupli- 

cateof  1899 3.813  45 

Add  levy  on  omitted  property  and  property  whose  valuation  has 
been  increaseu  by  Ek>ara  of  Equalization,  placed  upon 
the  duplicate  by  County  Auditor  (§1039*1040  R.  S.) 3,334  41 

Add  penalties  imposed  for  non-payment  (§2844  R.  S.) 174  29 

Total $94,722  57 

Deduct  tax  abated  by  County  Auditor  on  account  of 
property  whose  valuation  has  been  de- 
creased by  Board  of  Equalization  (§1039  R.S.)      $  371  55 

Deduct  tax  remaining  unpaid  at  Augast,  1900,  settle- 
ment        6,038  63 

6,410  18 

Net  collections $88,312  39 

Deduct  County  Treasurer's  fees  for  collection— 1  mill  on 

aboTe  balance  (88— O.  L.,  147) 883  10 

Balance $87,429  29 

Deduct  tax  refunded  by  County  Auditor  on  account  of 

errors  in  the  duplicate  (§1038  R.  S.) S    61  07 

Deduct  tax  inquisitor's  fees  (§2808-11  R.  S.) 850  23 

Deduct  cost  of  advertisinK  delinquent  ta x  sale 24  43 

Deduct    amount  reserved    for   firemen's    and   police 

pension  fund  (83— O.  L.,  108§4) 1,613  11 

2,548  83 

Balance  $84,880  46 

Add  net  collection  of  delinquent  taxes  on   personal 

property 139  86 

Net  receipts  from  general  leTy $85,020  32 
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Table  No.  III. 

Receipts  in  Detail  for  the  Year  1900. 


Interest. 


NOTE.— Under  the  provisions  of  the  "Depositary  Law,"  (85— O.  L,,  197,) 
as  amended  (91— O.  L..  267,^  contracts  were  entered  into  for  the  care  of  the  money 
of  the  city  of  Cleveland,  and  of  the  City  School  District  (the  money  of  the  Public 
Library,  by  section  No.  1  of  said  act,  being  considered  for  the  purpose  set  forth 
therein  to  be  money  of  the  City  School  District,)  with  the  Euclid  Avenue  National 
Bank,  the  Dime  Savings  and  Banking  Co.  and  the  American  Exchange  National 
Bank,  they  being  the  highest  and  best  bidders  for  same,  wherein  said  banks  agree 
to  pay,  respectively,  3  34-100  per  cent.,  3  41-100  per  cent,  and  3  35-100  per  cent, 
interest  on  average  daily  b&lances  on  deposit  in  such  banks. 

In  addition  to  their  general  credit  each  of  the  above  banks  gives  bond  in  the 
sum  of  1100,000.00  for  the  safe  keeping  of  such  money  of  the  School  District. 


Statement  Showing  Average  Daily  Balances  of  the 

School  District  Money. 


Euclid  Avenue 
National  Bank. 


Month. 


Average 
Bnlanco. 


—  1 


1899  July  .. 
August 
September 
October... 
November. 
December. 

1900  January... 
February  . 
March..  .. 

April 

M!^ay 

June 


$202,745  12 
251,800  69 
361.741  25 
316.200  70 
261.259  'M 
196,628  64 
192.274  20 
2:r7,294  69 
191.908  51 
296,121  02 
243,707  40 
1J<J.794  61 


9575  13 
714  28 
993  05 
896  97 
717  21 
551  77 
545  43 
607  99 
544  37 
812  91 
691  32 
504  55 


Dime  Savings  and      American  Exchange 


Banking  Co. 


Interest. 


Average 
Balance. 


Interest. 


1203.344  52 
2.')0,383  75 
365,930  79 
311,313  06 ' 
2.^8,420  89 , 
194,005  16 
190,333  53  j 
234,640  46 
189,317  80 1 
295,95:^  14 
242,597  16  > 
188,255  89  i 


$588  92 
725  15 

1,025  62 
901  61 
724  29 
566  87 
551  24 
613  79 
548  H9 
829  47 
702  60 
527  63 


Totals «8,154  98    $8,306  08 


National  Bank. 


Average 
Balance. 


r202,174  02 
249,832  55 
:i44.405  74 
309.644  60 
261,207  79 
196,279  61 
192,782  .56 
232,547  84 
193,477  37 
289,272  20 
242,579  10 
184,148  67 


I 


Interest. 


$575  22 
710  82 
9i8  20 
882  00 
719  21 
5S8  45 
548  51 
597  61 
550  48 
785  79 
690  18 
507  03 


S8,073  50 


Total  Depositary  Interest  on  average  balances  of   the  City  School 

District,  as  above $24,534  56 

Less  amount  cr(»dited  to  Board  of  Education 14.2^  87 


Net  Depositary  Interest  received $10,264  69 
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Table  No.  IV. 

Receipts  in  Detail  for  the  Year  1900. 


Fines  and  Sales. 


Fines. 


Main  library I  $1,761  71 

West  Sido  branch 290  54 

I 

If  Ues  Park  branch 168  28 

Wdodlaod  branch '  313  99 

Sontb  Side  branch : j  173  09 

Detroit  sab-branch 25  89 

Hiram  sub-branch 21  91 

Alliance  sub-branch 11  66 

Totals $2,767  07 


Miscellaneous 
Sales. 


$1,798  27 

35  92 

13  12 

26  11 

17  38 

1  68 

3  51 

2i 


$1,896  2:i 


Total. 


$3,559  98 

326  46 

181  40 

340  10 

190  47 

27  57 

25  42 

11  90 


$4,663  30 
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Table  No.  VI. 

Assets  in  Detail  for  the  Year  1900. 


Cash. 


Cash  balaDce  in  Depositary  No.  1,  The  Euclid  Avenue  National  Bank, 

as  per  report  December  3l8t,  1900 9182,151  39 

Cash  balance  in  Depositary  No.  2,  The  Dime  Saving  and  Banlcing  Co. 

as  per  report  December  31st,  1900 178,981  06 

Cash  balance  in  Depositary  No.  3,  The  American  Exchange  National 

Bank,  as  per  report  December  31st,  1900 182,123  34 

Deposited  by  treasurer  since  last  report  of  banks 78  75 

Total $543,334  54 

Deduct  amount  of  checks  issued  by  treasurer,  but  not  presented  at 

banks  for  payment 48,904  39 

Net  cash  balance,  Cleveland  School  District $494,430  15 

Deduct  amount  to  credit  of  Board  of  Education ?23,798  05 

Net  cash  credit  of  Public  Library., $270.6:12  10 
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Table  No.  VII. 
Assets  in  Detail  for  the  Year  1900. 


StatemeDl  of  PermaDent  Improvements  a 
Furniture  and  Fixtures. 


i 

Talaa        Talne 

of              ft 
build-        fumi. 

iD«a.        lore. 

1 

"  and 

Totala. 

CeNTEAI.   L.1BHART— 

Offonpies  rent  free,  by  eonr- 
twy  or  Board  of  Education, 
HCODd  and  third  Soorv  ol 

Et'SosLgr.:*- 

Third  ftoor  deVoled  to  ret- 
arenea  dop't.  reading  npom 
BBlalus  dep'i  and  asaembli 

m*,3K  DO 

n,3Sioo 

11.834  00 

West  Side  BEAmcrii- 

OocapiM  OPW  brick  build- 
ing   leaiwl    rmm    Panptea 
Sarings  Bod  LuaD  An'n,  at 
Itn  Franklin  btb.    The  eir 

fitVr'j'.^d^'iSilS're'.f'rrSr 

S5„S"^a"ad''Zj/a7^'?l'ai; 

roon.a^u.^Bllwy:    biudary 

Hi  LBS  Pa  EH  Beisoi— 

aroncc  <lr>F'ta  oa  aiain  Hoor 
aliidir   and   olau    room    in 

1 

WOODLASD  BEAKOn- 

Occnpiea  oni^Uiry  hricl 

^ 

»  X,    i:i,*SI  CO.       KJSS  30 
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Table  No.  VII.— Con. 

Assets  in  Detail  for  the  Year  1900. 


Value    1    ^"'J,"- 

Valup 

Value     1 
.If  b.»ke 

and           Totals, 
periodi- 
cal!. 

SOCTK  Smt  BmASCB— 

Oecnplea  naw  brick  bnUd- 
ioc  «ir»r  of  Clark  are.  and 
Juaepb  aC.laaaed  from  Mr 

•ad  reference  dep'n  no  main 

nXt'ond""*™™ '"      "^ 

CaXV9^.„X"FuV 

«,MJ31 

1 

!1*.1W  00     S14.7!B  31 

Detioit  ScS-DSANOtT - 

OecupjH  a    roBted  ttorv 
nnia  »t  fiia  Detmil  »troet. 
<  hreuUliRK  dnp't  witb  a  fan 
reference  b,K,k*  and  period 

HiSAii  are-BHAsCH'- 

Occupi'4    TWO    roonu    in 
Hiram   Houte,   3a  Orange 

HBOU 

Al.L[AKCR  Sl-B-BbABCB'— 

Occuplea    niomi     in    the 
CdddcU    Educe  tloual    Alli- 
■acB.      Has    a    clrcnUtinB 
department.  Jl  fewreferfnce 

»"] 

Station  B- 

T 

" 
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Appendix  F.— Continued. 

Reference  Departments — Summary. 


Sept.  l8t— Doc.  3l8t.  1899. 


September 
October... 


NoTember. 


December. 


Total. 


Total  visitors. 

Total  books. 

17.339 

17.548 

25,648 

26,804 

28,488 

35,0:i0 

28,124 

33,801 

W,«j99 

113,183 
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Appendix  F. — Continued. 


Reference  Department. 


Central  High  School.' 


January  1st— December  31st,  1900. 


January... 
February . . 

March 

AprU 

May 

June 

July 

Auflrust 

September. 
October  ... 
Norember . 
December . 


Total  visitors. 


3.520 
3,700 
2,150 
3,008 
2,6i0 
700 


1,900 
3,301 
2.400 
1,680 


Total 


2i,999 


*  No  record  of  use  of  books  kept. 
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Appendix  F. — Continued. 


Totals. 


January ' 

February I 

March ^ 1 

April 

May 

i 

Jane 

I 

Joly 1 

Adjust , I 

September 

October | 

November 1 

December ' 

i- 

Total i 


Total  visitors. 


43.848 
39,023 
39.930 
33,652 
24,470 
22,314 
17,179 
21.115 
24,825 
30,783 
39,991 
41,949 


383.079 


♦  Total  books 
used. 


49,068 
48,379 
50,038 
38.186 
31,763 
25,424 
24,524 
26,665 
32,331 
39,154 
47,566 
51,775 


464,873 


*The  above  do^  not  include  the  use  of  the  dictionaries,  eocyclopaedies  ai  d 
others  of  the  more  general  reference  books. 
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Appendix  H. 
Gifts. 


Bound 
volumes. 

Unbound 
volumes. 

Pamphlets. 

Single 

numbers 

periodicals. 

Unbound 
volumes, 
periodicals. 

♦Current 
periodicals. 

♦Library 
bulletin!!'. 

Pictures. 
Maps. 

Sept.  1— Dec.  31.  1899.... 

1 
268   122i 

310 

665    1 

13 

-' 

6  <  .. 

Jan.  I— Dec.  31.  1900 

1372   602 

1018 

996    6 

!49 

54 

48  '  132 

♦Received  regularly  throughout  year. 

Among  the  more  important  gifts  received  during  the 
year  were  over  500  volumes,  chiefly  of  oriental  folk-lore  and 
literature,  from  John  G.  White ;  Ohio  and  United  States 
documents  from  H.  O.  Hutson  ;  60  volumes  of  Howe's 
historical  collections  of  Ohio,  from  Hon.  J.  H.  Breck  and 
Hon.  W.  G.  Phare;  also  volumes  from  T.  W.  Balch,  Rev. 
L.  A.  Banks,  C  W.  Bingham,  Mrs.  S.  K.  Bolton,  Mrs.  E. 
S.  Booth,  Hon.  T.  E.  Burton,  Mrs.  H.  E  Carr,  R.  N.  Cust, 
Bishop  Horstmann,  Mrs.  Kitchen,  Dr.  Henry  McQuiston, 
H.  J.  Rogers  and  Frank  Preston  Stearns. 


List  of  donors. 

September  1, 1899,  to  December  31,  1900. 


Individuals. 


Acker,  Finley;  Allerton,  S.  W.;  Angell,  J.  B.;  Apthorp, 
Henry;  Avery,  E.  M.;  Bacon,  Mrs.  G.  R.;  Balch,  E.  S.; 
Balch,  T.  W.;  Banks,  L-  A.;  Barton,  W.  E.;  Avery, 
Samuel;  Beanson,  Mrs.  J.  A.;  Bennett,  W.  D.;  Bingham, 
C.  W.;  Bollack,  Leon;  Bolton,  C  E.;  Bolton,  C  K,;  Bol- 
ton, Mrs.  S.  K.;  Booth,  Mrs.  E.  S.;  Bown\an,  Earl;  Breck, 
J.  H,;  Breckenridge,  Mrs.  S.  M.;  Brett,  W.  H.;  Briggs, 
F.  C;  Brigham,  Johnson;  Brinley,  C  A.;  Burgess,  Howard; 
Burt,  F.  C;  Burton,  T.  E.;  Buss,  MissC.  A.;  Carr,  H.  E.; 
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Carr,  Mrs.  H.  E.;  Chandler,  W.  C;  Cipzer,  George;  Clark, 
Harry;  Clark,  Mrs.  J.  G.;  Clark,  Ulysses;  Cohen,  Jessie 
Corlett,  Miss;  Cox,  William;  Craig,  Alexander;  Crocker 
Mrs.  T.  D.;  Croxton,  Mr.;  Cust,  R.  N.;  Daniels,  G.  H. 
Daniels,  W.  C;  Darmstatter,  Miss  H.  E  ;  Dauber,  Mrs 
Gertrude;  Dixon,  Harry;  Dutton,  Mrs.  Emily;  Ells,  L.  C 
Foote,  A.  R.;  Freiberger,  I.;  Frye,  A.  E  ;  Fullerton 
Alexander;  Gaylord,  Miss  Desdemona;  Giddings,  Dr. 
Gleason,  W.  J.;  Graham,  Mrs.  Caroline;  Green,  S.  A. 
Guild,  Georgiana;  Hagerup,  H.;  Hamilton,  William;  Har 
rington.  Miss  B.  T.;  Heiermann,  F.;  Henedess,  Robert 
Henkels,  S.  V.;  Hinsdale,  B.  A.;  Hitchcock,  A.  M. 
Hodges,  Miss  Faustina;  Horstmann,  Bishop;  Hutson,  H.  O. 
Irons,  F.  H.;  Jacobs,  John;  Johnson,  C  E.;  Johnson,  T.L- 
Johnson,  Mrs.  T.  L. ;  Keffer,  J.  C;  Kildall,  Simon;  Kitchen 
Mrs.  H.  W.;  Larned,  J.  N.;  Layng,  Mrs.;  Leisen,  T.  A. 
Lemcke,  Ernest;  Lemmon,  C.  H.;  Lichtig,  Anna;  Lilly 
Mrs.  H.  S.;  Lyon,  L.,  MacDonald,  Arthur;  McKee,  J.  H. 
MacQueen,  John;  McQuiston,  Henry;  Marburg,  Theodore 
Marlatt,  W.  H.;  Mather,  S.  H.;  Mather,  S.  T.;  May,  Mrs. 
Eva;  Medlicott,  Mary;  Miller,  B.  C;  Mintz,  Jacob;  Mitt- 
man,  E.  E.;  Moore,  C  B.;  Moxom,  P.  S.;  Muellaire,  H.; 
Munter,  Mrs.;  Muerman,  C  A.;  Musser,  J.  H.;  NefF,  Miss 
E.  C;  Norman.  Lionel;  Norton,  Carol;  Nutting,  A.  M.; 
Ogden,  Miss  Angela;  Orr,  Charles;  Owens,  J.  R.;  Palmer, 
W.  R.;  Panin,  Ivan;  Payne,  J.  H.;  Perley,  Stella;  Peters, 
W.  R.  and  J.  P.;  Phare,  W.  J.;  Picher,  Miss;  Pittman,  Isaac; 
Powell,  H.  H.;  Rachocki,  Stephen;  Ranck,  S.  H.;  Rawson, 
M.  E.;  Reynolds,  A.  P.;  Rindfleisch,  C  S.;  Ritter,  Miss 
Jessie;  Rogers,  H.  J.;  Roseboom,  Catherine;  Salen,  Miss 
C.  F.;  Schloenbach,  J.  M.;  Schoen,  Jacob;  Shearman,  T.  G.; 
Sickels,  Mrs.  M.;  Skinner,  Miss;  Smakowski,  K.  Von; 
Smith,  Gertrude;  Smith,  Mrs.  J.  A.;  Smith,  W.  E  ;  Squire, 
Mrs.  Andrew;  Stearns,  F.  P.;  Stern,  Mary;  Swift,  Lucian; 
Taylor,  A.  V.;  Thwing,  C  F.;  Tracy,  Mrs.  J.  J.;  Trow- 
bridge, E.  v.;  Trowbridge,  P.  A.;  Tucker,  Charles;  Turn- 
bull,  Coulson;  Veiller,  Lawrence;  Vitz,  Carl;  Vitz,  M.; 
Vosseller,  E.;  Walton.  J.  W.;  Ward,  John;  Weaver,  E.  A.; 
White,  J.  G.;  Whitney,  J.  L.;  Williams,  Hugh;  Williams, 
R.;  Wills,  Mrs.  C.  L.;  Wood,  N.  E.;  Wyman,  W.  W. 
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Libraries  and  library  associations. 

Belleville;  Berkshire  athenaeum;  Blackstone  memorial; 
Boston  athenaeum;  Boston  public;  Brockton;  Brookline; 
Brooklyn;  Buffalo;  California  state;  Cambridge;  Carnegie, 
Allegheny;  Carnegie,  Pittsburgh;  Cedar  Rapids;  Chicago; 
Cincinnati  public;  Clerkenwell,  Eng.;  Columbus  public 
school;  Connecticut  state;  Council  Bluffs;  Croyden,  Eng.; 
Dayton;  Detroit;  Doncaster,  Eng.;  Dover;  Enoch  Pratt;  Erie; 
Evanston;  Fitchburg;  Fitz;  Fletcher;  Fogg;  Friends'  free; 
Gloversville;  Grand  Rapids;  Grosvenor;  Hartford;  Haver- 
hill; Ilion;  Illinois  state  historical;  Iowa  Masonic;  James 
Prendergast;  Jersey  City;  John  Crerar;  Kansas  City;  Lan- 
caster; Lawrence;  Lewis  institute;  Lincoln,  Eng.;  Los 
Angeles;  Lynn;  Manchester;  Massachusetts  state;  Mil- 
waukee; Minneapolis;  Nahant;  New  Bedford;  Newark; 
Newberry;  Newcastle-upon-Tyne,  Eng.;  New  Haven;  New 
•  London;  Newton;  New  York  Mercantile;  New  York  public; 
New  York  society;  New  York  state;  Oakland;  Oberlin 
college;  Ohio  state;  Omaha;  Osterhout,  Wilkesbarre;  Pas- 
saic; Paterson;  Peoria;  Philadelphia  free;  Philadelphia  mer- 
cantile; Portland  public;  Portland  library  association;  Pratt 
institute;  Providence;  Quincy;  Reading;  Reynolds;  St.  Giles, 
Eng.;  St.  Joseph;  St.  Louis  mercantile;  St.  Louis  public; 
Salem;  San  Francisco;  San  Francisco  mechanics  institute; 
Scranton;  Seattle;  Silas  Bronson;  Southbridge;  Spokane 
city;  Springfield  city  library  association;  Stoke  Newing- 
ton,  Eng.;  Taunton;  Toronto;  Tufts;  Vermont;  Waltham; 
Warder;  Warren  county;  Washington  Heights;  Washing- 
ton; Windsor;  Wisconsin  free  library  commission;  Woburn; 
Worcester. 

Universities,  colleges,  and  schools. 

Amherst;  Andover;  Atlanta:  Baldwin;  Bowdoin;  Brown; 
Buchtel;  Case  school  of  applied  science;  Clark;  Colorado  state 
agricultural;  Columbia  school  of  oratory;  Columbia;  Cornell; 
Dartmouth;  Doane;  Drew  theological;  Drexel  institute; 
Essex  institute;  Franklin  &  Marshall;  Free  academy; 
Girard;  Hartford  theological;  Harvard;  Hathaway-Brown; 
Hiram;   International  Y.  M.  C.  A.   training  school;  Iowa 
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State;  John  B.  Stetson;  Johns  Hopkins;  Kansas  state  agri- 
cultural; Lake  Erie;  Lehigh;  Leland  Stanford  junior;  Mary- 
land agricultural:  Massachusetts  institute  of  technology; 
Mount  Holyoke;  Mount  Union;  Nevada  state;  New  Britain 
institute;  New  York  (city);  Northwestern  military  acad- 
emy; Northwestern;  Ohio  state;  Ohio  Wesley  an;  Peabody 
institute;  Pennsylvania  school  of  industrial  art;  Phila- 
delphia city,  institute;  Princeton;  Radcliffe;  Rhode  Island 
public  schools;  Rutherford's;  Syracuse;  Union  university; 
Universities  of  Chicago,  California,  Idaho,  Michigan,  Min- 
nesota, Missouri,  Nebraska,  New  York  (state),  Penn- 
sylvania, Tennessee,  Vermont,  Virginia,  Wisconsin, Wooster; 
University  school;  Vassar;  Wellesley;  Wesley  an;  Western 
Reserve;  Wilmington  institute;  Yale. 

Associations  and  institutions. 

• 

Alabama  agricultural  experiment  station;  Alabama 
geological  sur^'ey;  American  academy  of  political  and  social 
science;  American  an ti- vivisection  society;  American  bank- 
ers* association;  American  Baptist  home  missionary  society; 
American  Congregational  association;  American  dramatists' 
club;  American  economic  association ;  American  electrician; 
American  historical  association;  American  humane  associa- 
tion; American  new  church  tract  society ;  American  Unitarian 
association;  Arizona  agricultural  experiment  station;  Arkan- 
sas agricultural  experiment  station;  Boston  commonwealth; 
Boston  city  hospital;  Boston  park  commissioners;  Boston 
transit  commission ;  Buffalo  park  commissioners;  Bureau  of 
economic  research;  California  state  mining  bureau;  Canada 
central  experiment  farm;  Canada  geological  survey;  Canada 
patent  office;  Canada  post  office  department;  Canada  trade 
and  commerce  department;  Canada  trade  and  navigation 
department;  Central  of  Georgia  railway  company;  Chicago 
board  of  education;  Chicago  civil  service  commission;  Clii- 
cago  department  of  public  works;  Chicago,  Rock  Island 
&  Pacific  railway;  Cincinnati  chamber  of  commerce;  Civil 
service  reform  association;  Cleveland  board  of  education; 
Cleveland  business  men's  convention  league;  Cleveland 
chamber  of  commerce;  Cleveland  church  of  Christ;  Cleve- 
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land  city  council;  Cleveland  departments  of  government; 
Cleveland  park   commissioners;  Cleveland   Plymouth  Con- 
gregational church;  Cleveland  police  department;  Cleveland 
treasury  department;   Columbus  board  of  education;  Con- 
gress of  American  physicians  and  surgeons;    Connecticut 
board  of  education;  Criterion  lodge  no.  68;    Cuba,  Super- 
intendent of  schools;   Detroit  park  commissioners;  Equitable 
life  assurance  society;    Essex  county  park   commissioners; 
Fairmount  park  art  association;  Field  Columbian  museum; 
Floating  Bethel;  Free  lending  library  union;  General  federa- 
tion   of  women's   clubs;    Geneva   association    des  interets; 
George   W.   Pepper  estate;    Hartford  park  commissioners: 
Hatch    experiment    station;     Howard    association,    Eng.; 
Illinois  agricultural  experiment  station;  Indian  rights  asso- 
ciation;    Indiana  agricultural   experiment   station;   Jewish 
orphan  asylum;  Kentucky  agricultural  experiment  station; 
Lake  Mohonk  arbitration   conference;    Lorain   county  his- 
torical society;  Maine  agricultural  experiment  station;  Mai- 
den,  Mass.;   Massachusetts  commonwealth;   Massachusetts 
gas  &  electric  light  commission;  Massachusetts  general  hos- 
pital;   Massachusetts   commissioners;    Massachusetts   state 
board  of  arbitration;  Massachusetts  volunteer  aid  associa- 
tion; Milwaukee  park  commissioners;  Minneapolis  park  com- 
missioners; Minnesota  geological  and  natural  history  survey; 
Missouri  agricultural  experiment  station;  Missouri  botanical 
garden;  Missouri  sons  of  the  American  revolution  society; 
Montana  agricultural  experiment  station;  Montana  bureau 
of  agriculture;  National  civil  service  reform  league;  National 
educational  association;  National  electric  light  association; 
New  Jersey  bureau  of  statistics;  New  York  city  board  of 
education;  New  York  city  general  society  of  mechanics  and 
tradesmen;  New  York  board  of  mediation  and  arbitration; 
New  York  life  insurance  co.;  New  York  mutual  life  insur- 
ance CO.;  Northern  Indiana  historical  society;  Northern  Pa- 
cific railway  CO.;  Oceanic  steamship  co.;  Ohio  agricultural 
experiment  station;  Ohio  factory  inspector;  Ohio  fish  and 
game  commission ;  Ohio  single  tax  league;  Ohio  sons  of  the 
American  revolution  society;  Ohio   state   bar   association; 
Ohio  state  board   of  charities;    Ohio  woman's  press  club; 
Paterson  park  commissioners;  Pennsylvania  prison  society; 
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Peoria  park  commissioners;  Philadelphia  apprentices*  library 
company;  Philadelphia  commercial  museum;  Philadelphia 
library  co. ;  Prudential  insurance  co.;  Ronbroke  club;  St. 
Joseph  (Mo.)  common  council;  St.  Louis  architectural  club; 
St.  Louis  merchants'  exchange;  St.  Paul  park  commission- 
ers; San  Francisco  board  of  supervisors;  Society  for  the 
preservation  of  the  Irish  language;  Society  of  naval  archi- 
tects; Sound  currency  committee;  Sunset  club;  Texas  state 
historical  association;  Trustees  of  Phoebe  Hearst  architec- 
tural plan;  Uruguay  bureau  of  international  exchanges; 
Welcome  hall;  Wisconsin  state  historical  society;  Wisconsin 
state  superintendent  of  education ;  Women's  Canadian  histor- 
ical society;  Women's  Christian  temperance  union;  Young 
Men's  Christian  association;  International  committee. 

United  States  government. 

Civil  service  commission;  Congress;  Departments  of  Ag- 
riculture, Interior,  Labor,  Navy,  State,  Treasury,  War; 
Interstate  commerce  commission ;  Library  of  Congress ; 
National  museum;  Patent  office;  Smithsonian  institution; 
Philippine  commission;  Superintendent  of  documents; 
Weather  bureau. 

Publishers  and  firms. 

Abell  publishing  co.;  American  liquid  air  co.;  Art  in- 
terchange co.;  Boston  book  CO.;  Burrows  bros.  co. ;  Butterick 
publishing  CO. ;  Canadian  copper  co. ;  Cement  &  engineering 
news;  Century  CO.;  Christopher  Sower  co. ;  Cleveland  direc- 
tory CO.;  Cleveland  twist  drill  co.;  DeLaval  separator  co.; 
Electric  fireproofing  CO. ;  Friends'  book  store;  Lake  Shore  & 
Michigan  Southern  railway  CO. ;  Library  bureau;  Lippincott 
CO.;  Lyon  &  Healy;  Macmillan  co.;  Michigan  trust  co.; 
National  cash  register  CO. ;  Peterson  &  son;  Punch;  Schulte 
publishing  CO. ;  Stoneco.;  Sturtevant  co. ;  Thomas  co.;  Uni- 
versity publishing  co.;  Warner  &  Swasey ;  Wynkoop-Hallen- 
beck-Crawford  co. 

Current  periodicals  received  as  gifts. 
Acker  und  Garten bau  Zeitung;  Adelbert;  Adept;  Ama- 

« 

teur  pointer;  American  forester;  American  homes;  Art  stu- 
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dent;  Ashland  press;  Ashland  times;  Baptist  home  mission 
monthly;  Beacon  light;    Beet  sugar  gazette;   Bible  Society 
record;    Book  reviews;    Bryan  press;  Bulletin  of  bibliogra- 
phy; Carroll  free  press;  Child's   hour;    Christian  endeavor 
world;    Christian  science  journal;    Christian  science  senti- 
nel; Church  record;    Cleveland   artisan;  Cleveland   citizen; 
Cleveland  daily  record;    Cleveland  medical  gazette;  Cleve- 
lander    Volksfreund;     College    folio;     Conneaut    reporter; 
Cook's    excursionist;    Criterion;     Cuyahoga   county   news; 
Cycle  age   and   trade   review;    Findlay    daily  JefFersonian; 
Dayton  daily  journal;  Delaware  democratic  herald;  Denver 
evening  post;    Elyria   reporter;    Elyria   republican;    Epis- 
copal   recorder;    Farm    and    fireside;    Finance;     Financial 
review;   Fremont  democratic  messenger;  Furniture  worker; 
Gazette;  Gleanings;  Glenville  times;  Good  cheer;  Greenville 
journal;    Hardware;    Hartford   Seminary    record;    Helper; 
Home   mission    monthly;    Illustrated  limes;    Improvement 
era;  IntercoUegian;  Jednota;  Jewish  review;  Journal  of  zoo- 
phily;    Jutrzenka;    Kansas   city    journal;    Ladies'    review; 
Light  of  truth;    Literary  collector;    Literary   world;  Loco- 
motive;    Lorain     daily    times;     Mining     reporter;     Model 
engineer;'    Money;     Musical    record;     National     engineer; 
(De)  Nederlander;    New   church   messenger;    New   church 
review;  New  man;  New  philosophy;  N.  Y.  Jewish  Abend- 
post;     News-herald;      Northwest     horticulturist;      Oberlin 
news;    Ohio   endeavorer;   Ohio   farmer;    Oil  eria;    Ores  and 
metals;    Orlando    sentinel-reporter;    Our.  fellow   creatures; 
Painesville     telegraph;     Paradise    of     the    Pacific;     Park 
review;  Penny  magazine;    Pern  in 's   monthly  stenographer; 
Pets     and     animals;      Philatelic     advocate;      Progressive 
thinker;    Purple    bell;     Ravenna    republican;     Red    man; 
Reveille  echo;   Shelby  times;  Sidney   journal;    Sound  cur- 
rency; South  Cleveland   advocate;  Springfield  daily  morn- 
ing sun;    Straight  edge;    Sun;    Sunset;    Temperance   trib- 
une;   Toiler;    Traveler's    record;     Trident;    Union    gospel 
News;    Union     register;     Universalist    leader;    University 
record;    University     school    news;     Vegetarian    magazine; 
Weekly  republican;  Western  Christian  advocate;   Western 
Reserve  chronicle;  Western  Reserve  law  journal;  Woman's 
tribune;  World  wide  missions. 
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Summer  school  of  library  science. 

July  23- Sept.  1,1900. 


Financial  report. 


RECEIPTS. 

Tuition '. ...$390  00 

Sale  of  sapplies 216  85 

Supplies  retarnable 56  25 

Contributed  by  the  library 17  26 


DISBURSEMENTS. 

Salary  of  iostructor $225  00 

*•  reviser 100  00 

•janitor 20  00 

Printing 9  50 

Hectograph  work 2S  51 

Supplies 252  5H 

Miscellaneous  oxpensen 44  S2 


$'180.% 
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The  following  is  the  roll  of  students. 

Allen,  Florence  h.,  Cleveland. 

Babbitt,  Grace  E.,  Illinois  State  Normal  School  Library,  DeKalb,  111. 

Claflin,  Alta,  assistant  Cleveland  P.  L. 

Cooper,  Laura,  assistant  Salem,  Ohio,  P.  L. 

Eastman,  Edith,  assistant  Hatch  Library,  W.  R.  U. 

Emery,  Ethei  E.,  substitute  Cleveland  P.  L. 

Ensign,  Mary  E.,  special  assistant  Cleveland  P.  L. 

Ferris,  E.  Maude,  Cleveland. 

Francisco,  Floranell,  substitute  Cleveland  P.  L. 

Haley,  Emilie  L.,  assistant  Cleveland  P.  L. 

Hardy,  Mary  T.,  Union ville,  Ohio. 

Kurtz,  Laura  C,  College  for  Women  Library,  W.  R.  l'. 

Lace,  Ella  S.,  assistant  Cleveland  P.  L. 

Palmer,  Carolyn,  librarian,  J.  B.  Stetson  University,  Deland,  Fla. 

Prendergast,  Elizabeth,  station  librarian,  Cleveland,  P.  L. 

Reich,  Paulina,  page  Cleveland  P.  L. 

Salen,  Charlotte  F.^  assistant  Cleveland  P.  L. 

Schaaf,  Edith,  Cleveland. 

Schauweker,  Lucie  P.,  Cleveland. 

Shepard,  Bessie  H.,  substitute  Cleveland  P.  L. 

Sherwin,  Hetty -M.,  assistant  Jamestown ,  N.  Y.,  High  School  Library. 

Simpson,  Nancy  E.,  assistant  Cleveland  P.  L. 

Singleton,  Marion  >yinifred,  assistant  Western  Reserve  Hist.  Soc.  L. 

Waldeck,  Grace  Dawn,  Cleveland. 

Wheelock,  Mary  E.,  librarian,  Grinnell,  Iowa,  P.  L. 

Wright,  Silisia,  station  librarian,  Cleveland,  P.  L. 
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Appendix  J. 
Suggestions  for  reading  committee. 


It  is  hardly  necessary  to  say  that  the  purpose  of  reading 
is  to  detetmine  the  question  of  the  value  of  the  book  to  the 
library.  The  library  is  being  built  up  along  the  lines  of 
general  information  and  literature,  and  also  along  some 
special  lines,  particularly  the  various  industries  of  Cleve- 
land. For  books  on  special  subjects,  however,  expert 
opinion  is  usually  obtained  so  that  the  committee  will  not 
be  called  upon  to  read  books  dealing  with  technical  subjects. 

To  render  a  book  a  desirable  addition  to  the  library  it 
should  have  a  value  to  the  library: 

As  literature;  e.  g.,  Addison's  Bssays. 

As  giving  information;  e.  g.,  Cofl5n,  **Boys  of  '76, ** 
which,  though  written  in  faulty  English,  is  a  spirited  and 
interesting  history  of  the  Revolution. 

For  both  style  and  contents;  e.  g.,  Motley,  **  Dutch 
Republic." 

Many  of  the  books  which  are  oflfered  each  year  have 
nothing  of  value  either  in  style  or  matter,  and  some  are 
decidedly  objectionable  from  the  subject  with  which  they 
deal  and  their  manner  of  treating  them.  The  opinion  of  the 
reader  should  help  to  class  the  book  as: 

1 .  One  which  has  enough  of  merit  either  in  style  or 

matter  to  make  it  worth  while  to  place  a  single 
copy  in  the  library. 

2.  A  work  of  unusual  interest  or  value  which  may  be 

heartily  recommended,  and  which  should  be 
duplicated  to  meet  the  demand. 

3.  As  having  so  little  value  in  either  style  or  matter 

as  not  to  be  worth  while. 

4.  As  being  objectionable  from  its  style  or  from  the 

subjects  with  which  it  deals;  as  for  instance,  un- 
wholesome social  relations,  which  have  formed 
the  theme  of  so  much  recent  fiction. 
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It  should  be  borne  in  mind  that  books  which  go  upon 
the  library  shelves  are  within  reach  of  all  readers,  and 
therefore  the  welfare  of  the  young  reader  must  be  considered. 
It  is  true  that  there  are  books  which,  although  they  are 
objectionable  on  some  accounts;  e.  g.,  Fielding's  **Tom 
Jones,"  still  have  such  a  well  recognized  place  in  the  literature 
of  the  world  that  it  is  desirable,  almost  necessary,  to  have 
them  in  the  library.  Such  books  are  not  placed  upon  the 
shelves  for  general  circulation,  but  are  only  issued  to 
students.  It  is  exceedingly  undesirable  however  to  increase 
the  number  of  such  books  and  it  is  not  the  plan  of  the 
library  to  buy  anything  which  cannot  be  placed  in  general 
circulation,  unless  it  has  extraordinary  merit  or  value. 

Members  of  reading  committee. 

Prof.   O.    F.    Emerson,    Western    Reserve    university, 
chairman. 

Dr.  Ashley  Thorndyke,  College  for  women. 

Dr.  W.  H.  Hulme,  College  for  women. 

Miss  Mary  Adams,  Central  high  school. 

Mr.  J.  B.  Smiley,  West  high  school. 

Miss  Grace  Wenham,  Miss  Mittleberger's  school. 

Rev.  Gilbert  Jennings,  St.  Agnes'  church. 

Prof.  F.  M.  Comstock,  Case  school  of  applied  science. 

Mr.  A.  D.  Sheffield.  University  school. 

Miss  M.  E.  Raymond,  Brown-Hathaway  school. 

Prof.  F.  M.  Warren,  Adelbert  college. 

Prof.  A.  L.  Fuller,  Adelbert  college. 

Prof.  A.  8.  Wright,  Case  school  of  applied  science. 

Rev.  Starr  Cadwallader,  Goodrich  house. 

Judge  J.  C.  Hutchins. 

Mr.  W.  E.  Cushing. 

Mr.  John  H.  Clarke. 
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134  RULES  OF  THE  UBRARY   BOARD. 


Rules  of  the  Cleveland  public 
library  board. 


Article  I.  Regular  meetings  of  the  Board  shall  be  held  on  the 
first  Monday  after  the  first  Thursday  of  each  month,  at  7:30  p.  M. 

Article  II.  Special  meetings  may  be  called  by  the  secretary 
upon  the  written  request  of  the  president  or  of  any  two  members  of  the 
Board.  No  business  shall  be  transacted  at  such  special  meeting 
which  is  not  stated  in  the  call  therefor,  unless  by  unanimous  consent 
of  all  members  of  the  Board. 

Article  III.    Four  members  shall  constitute  a  quorum. 

Article  IV.  It  shall  be  the  duty  of  the  president  to  preside  at  all 
meetings,  to  appoint  all  committees,  unless  their  appointment  is 
otherwise  provided  for,  and  to  perform  such  other  duties  as  by  custom, 
law,  or  the  rules  of  this  Board  devolve  upon  him.  He  shall  also  be 
ex  officio  a  member  of  all  standing  committees. 

Article  V.  It  shall  be  the  duty  of  the  secretary  to  keep  a  neat, 
exact,  and  permanent  record  of  the  meetings  of  the  Board.  He  shall 
procure  from  both  county  and  city  auditors,  and  lay  before  the  Board 
at  each  regular  meeting  a  statement  of  the  amount  in  the  treasury  to 
its  credit.  He  shall  have  the  custody,  subject  to  Article  VI.,  of  the 
papers  of  the  Board,  and  on  the  termination  of  his  term  of  office,  he 
shall  forthwith  deliver  the  same  to  his  successor.  He  shall  promptly 
present  to  the  Board  by  written  report,  all  laws  of  the  General  assem- 
bly of  Ohio,  which  may  from  time  to  time  be  enacted,  for  the  estab- 
lishment, maintenance  or  government  of  this  Board,  or  the  public 
library  luider  its  care. 

Article  VI.  Copies  shall  be  retained  of  all  official  correspondence 
of  any  of  the  members  or  employees  of  the  Board  relative  to  the  affairs 
of  the  library,  and  such  copies,  with  all  letters  received,  contracts, 
bills,  receipts,  vouchers,  reports,  communications,  books  of  account, 
or  other  documents  or  papers  of  any  kind  whatsoever,  shall  be  pre- 
served and  kept  in  the  rooms  of  the  library,  in  places  designated  by 
the  secretary,  whence  they  shall  not  be  removed  by  any  one  except 
by  order  of  the  Board. 

Article  VII.  There  shall  be  six  standing  committees  of  the 
Board,  namely:  a  committee  on  books;  on  finance;  on  employees;  on 
buildings;  on  rules;  and  on  bookbinding  and  printing;  each  com- 
mittee consisting  of  three  members. 

Article  VIII.  Unless  otherwise  ordered,  to  the  committee  on 
books  and  the  librarian  shall  be  referred  ail  matters  relating  to  the  selec- 
tion, purchase  and  exchange  of  books  and  periodicals;  the  sale  and 
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exchange  of  duplicates  and  of  all  old  magazines  and  papers  not  kept 
for  filing  and  binding;  and  said  committee  shall  make  written  recom- 
mendations to  the  Board  as  to  all  matters  referred  to  it.  It  shall  be 
the  duty  of  this  committee  to  examine,  from  time  to  time,  the  books 
in  the  library,  and  to  temporarily  exclude  from  circulation,  pending 
the  order  of  the  Board,  any  and  all  books  which  it  may  deem  offensive 
to  good  morals,  and  promptly,  after  such  action,  report  the  same  to 
the  Board  for  its  action.  No  purchase  of  books  or  periodicals  to  an 
amount  exceeding  one  hundred  dollars  shall  be  made  except  by 
authority  of  the  Board,  and  no  purchase  whatever  unless  the  money 
therefor  has  been  previously  appropriated  for  that  purpose,  and  such 
purchases  as  are  made  under  this  rule  shall  be  reported  to  the  Board 
at  the  next  meeting. 

Artici^  IX.  Unless  otherwise  ordered,  to  the  committee  on 
finance  shall  be  referred  all  matters  relating  to  the  library  funds  and  all 
claims.  This  committee  shall  audit  all  accounts,  and  if  such  claims, 
accounts  and  reports  are  correct,  certify  them  to  the  Board,  and  in  any 
event  report  thereon  with  their  recommendation.  This  committee 
shall  have  the  right  to  employ  an  expert  accountant  to  audit  the 
accounts,  at  an  expense  of  not  to  exceed  (50  per  year. 

Article  X.  Unless  otherwise  ordered,  to  the  committee  on 
employees  and  librarian  shall  be  referred  all  matters  relating  to  the 
appointment,  control  and  remuneration  of  employees  of  the  library, 
who  shall  report  thereon  to  the  Board  for  its  action,  and  all  matters 
relating  to  the  appointment,  control  and  remuneration  of  the  librarian 
shall  be  referred  to  said  committee  for  its  report  to  the  Board  for  its 
action  thereon.  But  prior  to  the  employment  of  any  librarian,  assistants 
or  help,  the  compensation  shall  in  each  case  be  fixed  by  the  Library  board 
by  a  call  of  the  roll,  and  the  employment  of  the  librarian  and  such 
assistants  and  help,  shall  thereafter  be  determined  by  vote  in  the  same 
manner.  The  librarian  shall  hold  his  office  until  his  successor  is 
elected  and  qualified. 

Article  XI.  Unless  otherwise  ordered,  to  the  committee  on 
buildings  shall  be  referred  all  matters  relating  to  the  construction, 
alteration,  repair,  furnishing,  heating  and  lighting  of  all  library  build- 
ings and  rooms.  Expenditures  not  to  exceed  one  hundred  dollars  may 
be  made  by  the  committee  from  funds  appropriated  for  that  purpose » 
not  exceeding  $100  in  any  month,  without  reference  to  the  Board. 

Article  XII.  Unless  otherwise  ordered,  to  the  committee  on 
rules  shall  be  referred  all  matters  relating  to  the  rules  for  the  govern- 
ment of  this  Board,  and  to  the  same  committee  and  librarian  shall 
be  referred  all  matters  relating  to  the  government  of  the  library  and  its 
employees.  They  shall  promptly  report  thereon  to  the  Board,  accom- 
panying their  report  with  such  recommendations  as  they  may  wish  to 
make. 

Article  XIII.  Unless  otherwise  ordered,  to  the  committee  on 
bookbinding  and  printing  shall  be  referred,  for  its  report  and  recom- 
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mendation,  all  matters  relating  to  the  binding  and  repair  of  books,  the 
arrangement,  printing,  sale  and  disposition  of  catalogs,  finding  lists, 
and  statistics  of  circulation,  and  all  matters  relating  to  stamps,  plates, 
labels,  printed  forms  for  use  in  the  library,  and  publications  or 
printed  matter  issued  by  authority  of  the  Board. 

Article  XIV.  The  order  of  business  at  regular  meetings  of 
the  Board  shall  be  as  follows: 

1.  Reading  of  the  records  of  the  previous  meeting. 

2.  Communications. 

3.  Reports  of  committees  in  the  order  they  are  named  in  article 
VII. 

4.  Report  of  the  librarian . 

5.  Unfinished,  new  and  miscellaneous  business  in  the  order 
named. 

Article  XV.  All  claims  against  the  library  shall  be  approved 
by  the  president  and  secretary,  and  paid  upon  the  warrant  of  the  auditor 
of  the  Board  of  education. 

Article  XVI.  The  annual  report  of  the  Board  shall  contain  a 
codification  of  the  laws  governing  the  library  and  this  Board. 

Article  XVII.  No  amendment  of  these  rules  shall  be  finally 
acted  upon  until  the  next  regular  meeting  after  the  same  shall  have 
been  proposed,  but  the  Board  may  temporarily  suspend  any  or  all  rules 
and  regulations  in  force  by  its  authority,  by  a  concurring  vote  of  a 
majority  of  all  its  members,  and  the  vote  on  such  suspension  shall  be 
taken  by  yeas  and  nays,  and  entered  on  the  record. 


Rules  for  the  government  of  the 
Cleveland  public  library. 

I .  The  librarian  shall  devote  his  entire  time  to  the  duties  of  his 
office,  and  before  entering  upon  the  charge  of  his  duties,  shall  furnish 
a  bond  for  the  sum  of  five  thousand  dollars,  to  be  issued  by  a  surety 
company  satisfactory  to  the  Board,  for  the  faithful  performance  of  his 
duties,  which  bond  shall  be  deposited  with  the  secretary  of  the  Board 
within  ten  days  after  being  notified  so  to  do  by  the  secretary;  and  in 
event  of  his  failure,  his  office  shall  thereby  become  vacant.  He  shall 
have  the  charge  and  superintendence  of  the  rooms  of  the  library  and 
property,  and  of  all  the  books  and  other  public  property  contained  in 
them,  and  shall  be  responsible  for  the  exercise  of  due  care  for  the 
safety  thereof.  He  shall  assign  the  assistants,  employees  and  help 
to  such  work  as  he  deems  expedient  for  the  efficient  management  of 
the  library,  and  be  responsible  for  the  orderly  deportment  of  such 
assistants,  employees  and  help  and  readers,  and  for  the  enforcement 
of  all  rules  governing  the  same,  and  for  the  enforcement  of  prompt- 
ness and  the  exercise  of  due  courtesy  by  all  employees  in  the  discharge 
of  their  duties  to  each  other  and  the  public.     He  shall  collect  all  fines 
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imposed  according  to  Rule  VII,  and  report  the  same  to  the  committee 
on  finance,  at  least  once  a  month,  or  oftener  if  required  by  the  chair- 
man of  said  committee.  It  shall  be  the  duty  of  the  librarian  to  keep, 
or  cause  to  be  kept  in  a  suitable  book  an  account  of  all  receipts  and 
disbursements  made  by  him  for  the  library,  which  shall  be  subject  at 
all  times  to  the  inspection  of  the  committee  on  finance  or  any  member 
thereof,  or  any  member  of  the  Board  desiring  to  see  the  same.  He  shall 
keep  or  cause  to  be  kept,  a  record  of  the  attendance  and  services  of  each 
assistant  and  employee.  At  each  regular  meeting  he  shall  submit  to  the 
Board  an  abstract  of  said  record  for  the  preceding  month,  accompanied 
by  such  suggestions  as  seem  to  him  to  tend  to  promote  the  efficiency  of 
the  service,  or  the  welfare  of  the  library.  He  shall  recommend  to  the 
Board  for  appointment  such  assistants,  help  and  employees  as  he  may 
deem  necessary  for  the  efficient  management  and  care  of  the  library, 
and  also  any  changes  in  the  help  and  assistants  that  he  may  deem 
necessary  for  such  efficient  management  and  care.  He  shall  attend 
all  meetings  of  the  Board,  and  may  take  part  in  its  deliberations,  sub- 
ject to  its  rules,  but  he  shall  not  vote.  At  the  close  of  each  financial 
year,  he  shall  submit  to  the  Board  a  detailed  report  as  to  the  progress 
of  the  library  during  the  previous  year  and  its  condition,  accompany- 
ing the  same  with  such  recommendations  and  suggestions  as  may 
seem  to  him  expedient.  This  report  shall  be  submitted  in  time  to 
accompany  the  annual  report  of  the  Board.  The  librarian  shall  per- 
form such  other  duties  as  may  be  required  of  him  by  the  rules  of  the 
Board,  or  by  its  order  from  time  to  time. 

2.  The  following  persons  are  entitled  to  draw  books  from  the 
public  library  without  charge,  subject  to  the  rules  governing  their 
issue: 

I.  Residents  of  Cleveland  and  the  territory  attached  thereto  for 
school  purposes,  known  to  the  librarian  or  satisfactorily  vouched  for 
in  writing  by  responsible  citizens. 

II.  Non-residents  who  pay  taxes  on  property  in  the  city  of 
Cleveland  or  territory  attached  thereto  for  school  purposes. 

III.  Persons  of  proper  age  attending  educational  institutions  in 
the  city  of  Cleveland,  furnishing  a  satisfactory  guarantee  from  the 
authorities  of  the  institution  which  they  attend. 

IV.  Persons  temporarily  resident  in  the  city  may  draw  books 
from  the  library,  provided  they  furnish  a  sufficient  guarantee,  or  make 
a  sufficient  deposit  of  money  to  the  librarian. 

V.  Non-residents  employed  or  engaged  in  business  or  profes- 
sional pursuits  daily  and  regularly  within  the  city  limits  may  draw 
books  from  the  library  by  furnishing  a  satisfactory  guarantee  accom- 
panied by  an  agreement,  signed  by  themselves  and  their  guarantor, 
to  notify  the  librarian  in  case  the  card  holder  ceases  to  be  thus  regu- 
larly occupied  in  the  city. 

3.  Non-residents  over  eighteen  years  of  age,  other  than  those 
mentioned  in  rule  II,  may  draw  books  from  the  library  upon  the  same 
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conditions  as  residents,  by  paying  in  advance  a  fee  of  one  dollar  for 
one  year. 

4.  The  names  and  residences  of  all  persons  drawing  books  must 
be  registered,  and  all  changes  of  residence  be  promptly  reported  by 
them.  The  librarian,  when  he  deems  it  necessary,  may  require  a 
special  deposit  for  the  care  and  return  of  any  book  or  books. 

5.  Only  two  books  may  be  drawn  at  the  same  time,  except  that 
two  volumes  of  the  same  set  may  be  counted  as  one  book.  In  cases 
of  special  urgency  only,  an  additional  book  will  be  issued  on  payment 
of  a  fee  of  ten  cents  for  the  two  weeks,  and  subject  to  the  usual  fine 
for  over-detention.  Teachers*  cards,  however,  may  be  issued  to 
teachers  in  public  and  in  regularly  organized  private  schools  in  the 
city,  on  which  three  books  may  be  drawn  at  a  time  in  addition  to 
those  to  which  such  teacher  is  entitled  as  a  resident  of  the  city,  such 
additional  books  to  be  such  as  may  be  of  use  in  preparing  school 
work.  No  book  may  be  kept  longer  than  two  weeks,  but  may  be 
redrawn  once  for  the  same  period.  This  does  not  apply  to  books  or 
periodicals  labeled  "14  day  book,"  **Seven  day  book,"  or  other 
shorter  period,  which  may  only  be  retained  for  the  time  specified,  and 
are  not  renewable. 

6.  Books  of  reference  may  be  taken  from  the  Reference  depart- 
ment only  on  the  written  order  of  the  librarian,  provided  no  book  of 
great  value,  or  book  or  periodical  required  for  frequent  reference 
shall  be  taken.  The  rules  regarding  the  issue  of  books  do  not  apply 
to  the  members  of  the  Library  board  or  the  librarian. 

7.  No  book  shall  be  retained  or  laid  aside  by  any  employee  of  the 
library  for  any  reader,  except  on  the  following  conditions;  namely, 
any  person,  entitled  to  draw  books,  desiring  a  book  which  is  out  of 
the  library,  can,  by  leaving  an  addressed  postal  card,  be  notified  of 
the  return  of  the  book,  and  have  it  retained  not  exceeding  forty -eight 
hours. 

8.  No  book  shall  be  drawn  unless  the  library  ticket  is  presented, 
if  required,  at  the  time  of  drawing. 

9.  A  fine  of  two  cents  a  day  up  to  the  value  of  the  volume  or  set, 
will  be  imposed  for  retaining  a  book  longer  than  the  stipulated  time 
provided  by  the  rules.  A  fine  will  also  be  imposed  for  turning  down 
leaves,  marring,  or  in  any  way  injuring  or  defacing  a  book.  If  a  book 
be  lost  or  destroyed,  the  borrower  shall  pay  the  cost  of  replacing  the 
book,  or  the  set  if  the  book  belongs  to  a  set. 

10.  Any  person  incurring  a  fine  may  draw  a  book  but  once  after 
the  penalty  is  incurred,  and  the  further  privileges  of  the  library  shall 
thereafter  be  suspended  until  such  fine  shall  have  been  paid. 

1 1 .  For  the  convenience  of  those  leaving  the  city  for  the  summer, 
five  books  may  be  issued  on  one  card  on  and  after  June  i6th,  to  be 
returned  not  later  than  September  ist.  Any  books  so  issued  must  be 
returned  at  the  expense  of  the  borrower  at  any  time  after  the  expira- 
tion of  four  weeks  if  required.  From  this  rule  all  fourteen -day  books 
and  all  books  in  active  demand  are  excepted. 
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12.  Aid  to  readers  will  be  rendered  by  the  librarian  and  his 
assistants  as  far  as  consistent  with  their  other  duties. 

13.  Unnecessary  noise  or  loud  conversation  in  the  library  is 
strictly  prohibited. 

14.  The  nse  of  tobacco  and  cigars  is  prohibited  in  all  the  rooms 
of  the  library. 

15.  The  library  hours  shall  be  from  8:30  a.  M.  to  8:30  p.  m.  on 
all  week  days  except  public  holidays.  The  Reference  department  of 
the  Main  library  and  the  branch  libraries  shall  be  open,  for  reading 
only,  on  public  holidays  and  Sundays  from  2  to  8:30  p.  m.,  unless 
otherwise  ordered  by  the  Board. 

16.  These  rules  may  be  amended  only  by  the  concurring  vote  of 
a  majority  of  the  Board.  Amendments  must  be  proposed  at  a  regular 
meeting  of  the  Board,  and  can  not  be  acted  upon  finally  before  the 
next  regular  meeting. 

17.  Members  of  the  Cleveland  board  of  education,  the  superin- 
tendent of  public  instruction,  the  supervising  principals  and  assistant 
supervising  principals  of  the  public  schools,  the  principals  of  the 
public  schools,  and  ex-members  of  the  Cleveland  public  library  board, 
shall  be  allowed  to  retain  books  for  a  period  of  four  weeks  without 
renewal,  but  for  retaining  them  longer  than  that  period  the  usual  fine 
must  be  charged. 

18.  Conversation  of  assistants  of  a  personal  nature  with  visitors 
or  friends,  or  any  other  conversation  than  that  which  relates  to  the 
business  of  the  library,  is  strictly  forbidden,  except  by  permission  of 
the  librarian. 

19.  Applicants  for  positions  in  the  Cleveland  public  library 
service,  other  than  the  librarian,  must  fill  out  in  their  own  handwrit- 
ing an  application  in  such  form  as  ordered  by  the  Board,  and  leave 
the  same  with  the  librarian. 

ao.  Examinations  of  applicants  for  positions  in  the  library  will 
be  held  annually  on  the  last  Thursday  in  June,  and  if  necessary,  one 
other  examination  may  be  had  during  the  year,  but  at  least  six  weeks 
must  elapse  after  the  annual  examination  before  the  second  examina- 
tion is  held,  and  four  weeks  notice  sent  to  applicants  for  positions, 
giving  time  and  place  for  extra  examinations.  All  examinations  shall 
be  under  the  supervision  of  the  librarian.  The  names  of  those  pass- 
ing a  satisfactory  examination,  and  possessing  the  other  requisite 
qualifications,  will  be  placed  on  an  eligible  list.  From  this  list 
•elections  will  be  made  for  appointment.  No  applicants  will  be 
appointed  as  substitutes  or  assistants  until  they  have  passed  this 
examination  and  have  been  placed  on  the  list.  All  who  are  selected 
from  the  eligible  list  for  appointment  will  be  required  to  pass  the 
physical  examination  required  by  the  rules  of  the  Board  of  education 
of  candidates  for  positions  as  teachers.  The  names  of  all  persons  which 
have  been  on  the  eligible  list  for  two  years  without  appointment,  shall 
be  dropped.  Married  women  and  persons  over  thirty-five  shall  not  be 
eligible  for  appointment  in  the  library.    In  case  of  vacancies,  promo- 
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tion  as  far  as  practicable,  shall  be  made  from  the  employees  of  the 
library.  The  standing  of  all  applicants  who  have  taken  the  examina- 
tions shall  be  reported  to  the  Board  and  filed  with  its  records.  The 
librarian  shall  prepare  all  questions  for  examinations  and  mark  the 
same. 

The  qualifications  for  acceptable  library  service  may  be  sum- 
marized as  follows : 

Equivalent  of  a  high  school  education,  fair  knowledge  of  books, 
good  health,  courteous  manner,  neatness  in  appearance  and  in  work, 
accuracy,  speed,  reliability,  general  intelligence,  and  good  judgment. 

The  more  general  qualifications  mentioned  will  be  tested  by  the 
year's  work  in  the  library  as  ^  substitute.  During  that  year  the  sub- 
stitute will  also  be  expected  to  acquire  proficiency  in  library  hand- 
writing and  a  knowledge  of  library  methods.  Those  serving  accept- 
ably one  year  in  the  library  as  substitutes,  will  be  required  to  pass  a 
technical  examination  in  library  methods.  After  pissing  the  exam- 
ination they  will  be  eligible  to  appointment  as  regular  assistants.  Only 
regular  technical  training  at  one  of  the  library  schools,  or  a  sufficient 
previous  experience  in  library  work  can  be  accepted  as  an  equivalent 
to  the  year's  experience  as  a  substitute  before  receiving  a  regular 
appointment. 

A  substitute  is  to  report  for  duty  whenever  needed  during  her 
first  year  of  service,  and  receives  for  her  work  twelve  and  one-half 
cents  per  hour. 

The  regular  assistants  in  the  library  are  included  in  three  grades 
of  five  years  each,  and  certain  special  positions.  The  following 
schedule  states  the  qualifications  and  assignments  of  each  grade, 
together  with  the  salaries. 

The  appointment  of  substitutes,  and  of  assistants  of  the  first  grade 
and  promotions  to  the  second  and  third  grades,  will  be  by  special 
action  of  the  Board  in  the  case  of  those  who  have  passed  through  the 
successive  years  of  the  grades  which  they  hold,  and  have  fully  quali- 
fied themselves  for  the  work  of  the  grade  to  which  they  are  candidates 
for  promotion.  The  Board  will  also  recognize  special  ability  and 
efficiency  by  more  rapid  promotion.  The  increase  of  salary  from  year 
to  year  within  each  grade  will  depend  simply  upon  satisfactory 
progress. 
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First  Grade — Salary  per  month  :     ist  year,  $35  ;  2d 
year,  $37.50-,  3d  year,  $40;  4th  year,  $42.50;  5th  year,  $45. 

Special  Qualifications. 
Knowledge  of  book  keep - 


Department. 
Administrative. 


^Cataloging. 


Circalatiag. 


Reference. 


Branch  libraries. 


'Assignment. 

Assistant  to  account- 
ant and  supply 
clerk. 

Accession  clerk. 


ing,  accuracy. 


Shelf  lister. 


Knowledge  of  accession 
rules,  experience  in 
accessioning. 

Knowledge  of  shelf-list 
rules,  experience  in 
shelf-listing. 

Knowledge  of  catalog 
rules,  experience  in 
elementary  cataloging. 

Gift,  withdrawal  and    Knowledge  of   accession 
transfer  clerk.  rules,  careful   atten- 

tion to  detail. 

Second     assistant     in   Tact,  knowledge  of  books 
alcoves.  in  alcoves. 


Assistant   to   catalog 
ers. 


Desk  attendant. 


Tact,  speed  and  accuracy. 


Reading  room  relief.      Tact,  knowledge  of  peri- 
odicals. 

Work  . corresponding  to  that  in   above  depart- 
ments, but  more  general. 


Second  Grade — Salary  per  month  :     ist  year,  S45  ;  2d 
year,  $47-50;  3^  year,  $50;  4th  year,  $52.50;  5th  year,  $55. 


Department. 
Administrative. 

Cataloging. 


Assignment. 
Office  assistant. 


Special  Qualifications. 

Stenography,      typewrit- 
ing, office  experience. 

Charge  of  accession  Knowledge  of  library 
records  and  shelf-  school  rules,  knowledjsje 
lists.  of  books,  ability  to  di- 

rect work  of  others. 


Dictionary  cataloger. 


Knowledge  of  catalog 
rules,  critical  judg- 
ment of  books,  experi- 
ence in  cataloging. 

^NOTE—For  all  grades  and  assignments  in  the  Catiilogir^  d^partnunt,  ifood 
library  handwriting  is  absolutely  essential. 
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Department. 
Circulating. 


Reference. 


Branch  libraries. 


Assignment. 
Charge  of  alcove. 


Special  Qualifications. 


Desk  attendant. 


Critical  knowledge  of 
books  in  alcove,  tact, 
ability  to  direct  work 
of  assistant,  relief  and 
page. 

Tact,  speed,  accuracy 
and  business  ability. 

Reference    room    as-   Knowledge  of  and  ability 
sistant.  to  use  reference  books, 

tact. 

Reading  room  assist-  Critical     knowledge     of 
ant.  periodicals,  tact. 

Work  corresponding  to  that  in  above  depart- 
ments, but  more  general. 


Third  Grade — Salary  per  month  :     ist  year,  $55  ;  2d 
year,  $57-5o;  3^  y^ar,  $60;  4th  year,  $62.50;  5th  year,  $65. 

Assignment. 
Accountant. 


Department 
Administrative. 


Cataloging. 


Circulating. 


Special  Qualifications. 

Knowledge  of  methods  of 
accounting  used  in  this 
library,  accuracy. 

Assistant  catalog  11-  Knowledge  of  and  expe- 
brarian.  rience  in  all  work  of 

department,  special 
strength  in  cataloging 
and  classification,  abil- 
ity to  direct  work  of 
others. 

General  supply  and  Tact,  knowledge  of  books 
assistant  to  loan  and  all  work  of  depart- 
librarian.  ment,  ability  to  super- 

vise work  of  others. 

Charge  of  children's  Knowledge  of  children, 
room.  juvenile  literature  and 

of  educational  princi- 
ples, ability  to  direct 
work  of  others,  sympa- 
thy with  children. 
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Department. 


Assignment. 


Special  Qualifications. 


Reference. 


Branch  libraries. 


Charge      of      south   Wide  acquaintance  with 
room.  books  in  literature,  sci- 

ence, sociology,  relig- 
ion, biography  and  fine 
arts,  tact,  ability  to 
direct  work  of  others. 


Charge  of  receiving, 
fine  and  registration 
desks. 

Charge  of  loans  to 
schools,  branches 
and  stations. 


Assistant        reference 
librarian. 

Charge     of     reading 
room. 


Assistant    branch    li- 
brarian. 


Tact,  knowledge  of 
human  nature,  ability 
to  direct  work  of 
others. 

Knowledge  of  school 
work  and  of  books  of 
service  to  schools;  abil- 
ity to  look  after  many 
details,  and  to  direct 
work  of  others. 

Knowledge  of  reference 
work,  tact,  ability  to 
direct  work  of  others. 

Critical  knowledge  of 
periodicals,  tact,  abil- 
ity to  supervise  all 
work  of  reading  room. 

Knowledge  of  all  work  of 
branch;  ability  to  di- 
rect work. 


Special  positions. 


^ 


"      Salaries  fixed  by  the  Board. 


Librarian, 
Vice  librarian, 
Catalog  librarian, 
Loan  librarian. 
Reference  librarian, 
Head  of  order  de- 
partment, 

Branch  librarians — Salary,  $50  to  $85,  according  to  size 
of  branch  and  ability  of  incumbent. 
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LIBRARY     ORGANIZATION 


List  of  Libraries 

MAIN  LIBRARY 205  WOOD  ST. 

BRANCHES* 

West  Side  Branch 229  Franklin  Ave. 

Miles  Park  Branch Miles  Park. 

Woodland  Branch 1060  Woodland  Ave. 

South  Side  Branch Clark  Ave.,  cor.  Joseph  St. 

SUB-BRANCHES* 

Central  High  School  Sub-Branch Willson  Ave. 

Detroit   Sub-Branch 618  Detroit  St. 

Alliance  Sub-Branch 300  Woodland  Ave. 

Hiram   House  Sub-Branch 345  Orange  St. 

Lorain   Sub-Branch 1115   Lorain  St. 


DEPOSIT  STATIONS 

Ba.   Station Barkwill  School. 

C.  H.  Station Cleveland  Hardware  Co. 

D.  S.  Station , Rosesheer  Block,  1821  Pearl  St. 

E.  H.  S.  Station East  High  School. 

F  Station Gordon  School. 

G  Station Giddings   School. 

G.  H.  Station Goodrich  House  (social  settlement). 

L.    S.    Station Landon    School. 

M   Station Cleveland   Savings   &   Banking  Co., 

cor.  Willson  and  Lena. 

N   Station Willard   School. 

O  Station Bank  Bldg.,  cor.   Doan  &  Superior. 

R   Station Gilbert  School. 

S.  W.  Co.  Station The  Sherwin-Williams  Co. 

Tr.  Station Tremont   School. 


^Branches  and  sub-branches  are  named  here  and  in  the  following  reports 
in  the  order  of  their  establishment. 
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U  Station  Woodland  Hills  School. 

Un.  Station Union  School. 

Wa.  Station Waring  School. 

X  Station Orchard  School. 

Y   Station Twist   Drill   Co. 

Z  Station 258  Ackley  St. 

DELIVERY  STATIONS 

E.  M.  Station Epworth   Memorial   Church. 

H  Station Hatch  Library. 

N.   S.   Station Normal   School. 

Y.  M.  C.  A.  Station Young  Men's  Christian  Ass'n. 

NOTE — The  following  distinctions  are  observed  in  the  classify- 
ing of  the  branches  and  stations — 

Branches  :  Equipped  with  circulating,  reading  and  study 
rooms;  each  has  its  own  collection  of  books;  open  full  library 
hours;  branch  librarian  and  assistants. 

■  Sub-Branches:  Reading  room  with  periodicals;  deposit  of 
books  from  Main  library  for  circulation;  open  about  six  hours  per 
day  (every  day,  except  C.  H.  S.,  which  is  open  on  school  days 
only);  assistant  in  charge. 

Deposit  Stations  :  Deposit  of  books  from  Main  for  circula- 
tion; open  from  two  to  nine  hours  per  day,  from  two  to  six  times 
per  week. 

Deuvbry  Stations  :      No  deposit,  books  sent  as  asked  for. 
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Board  of  Trustees 

E.  W.  Horn,  President 
Cady  Stalky,  Vice-President 
Harry  Dixon,  Secretary 

Mrs  Elroy  M.  Avery  Charles  F.  Olney 

J.  Horace  Jones  Russell  K.  Pelton 

G)fninlttee  on  Books 

C.  F.  Olney,  Chairman 
Mrs  E.  M.  Avery  Cady  Staley 

Committee  on  Buildings 

Cady  Staley,  Chairman 
Harry  Dixon  R.  K.  Pelton 

Committee  on  Employees 

R.  K.  Pelton,  Chairman 
Mrs  E.  M.  Avery  Harry  Dixon 

Conmiittee  on  Extension 

J.  H.  Jones,  Chairman 
Mrs  E.  M.  Avery  C.  F.  Olney 

Committee  on  Finance 

J.  H.  Jones,  Chairman 
C.  F.  Olney  Cady  Staley 

Committee  on  Rules 

Mrs  E.  M.  Avery,  Chairman 
Cady  Staley  J.  H.  Jones 
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Librarian 

William  H.  Brett 

Vice-Librarian 

Miss  Linda  A.  Eastman 

General  Office 

Miss  Mary  E.  Ensign,  Librarian's  secretary 
Miss  Gertrude  H.  Hanna,  Accountant 
♦Harry  J.  Thompson,  Supply  clerk 
**  Edward  E.  Mittman,  Supply  clerk 

Order  Department 

Robert  O.  Beswick Head  of  Order  department 

Catalog  Department 

Miss  Catharine  S.  Tibbitts Catalog  librarian 

Miss  Sadie  Ames  °*Miss  C.  Louise  Rogers 

Miss  Lucie  V.  Andres  fMiss  Charlotte  Salen 

**Miss  Mary  C.  Jacobs  '  Miss  Eleanor  Sunderland 

Mrs  Anna  C.  Mueller  Miss  Lada  Sykora 

^'^Miss  Maude  E.  Current 

Bindery 

William    E.    Ward Foreman 

Fourteen  assistants 


Qrctilatincf  Department 

Mrs  Minnie   B.   Paoli Loan  librarian 

Miss  Adaline  T.  Rezner  Miss  Mary  L  Davis 

Miss  Jessie  L.  Ritter  Miss  Nina  A.  Peck 

Miss  Hermine  A.  Simon  Miss  Ada  M.  Pierson 

Miss  Hattie  Callow  ♦**Miss  Ethel  E.  Emery 

Miss  Edith  A.  Scott  ***Miss  Floranell  Francisco 

Miss  Alta  B.  Claflin  '          ***Miss  Lura  L.  Haupt 

**Miss  Florence  A.  Craft  ***Miss  M.  Maude  Pierce 

Miss  Louise  Claflin  tJMiss  Gertrude   E.  Towson 

°°°°Miss  Julia  Whittlesey 
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Reference  Department 

IMrs    Sophia  M.  Breckenridge  Miss  Mabel  T.  Horton 

Miss  Bessie  H.  Shepard  Two  pages 

Children's  Department 

Miss  Effie  L.  Power Children's  librarian 

Miss  Rose  Gymer  Miss  Anna  Gill 

Two  pages 

Newspaper  Department 

William   L.    Lippert Assistant  in  charge 

***Maurice  Griffin  ***Fred  T.  Lawton 

Stations  Depaftmeot 

Miss  Jennie   E.   Isbister Stations  librarian 

Miss  Isabelle  C.  Buchwald  *»*Miss  Elizabeth  Gould 

*'°*'Miss  E.  Maude  Ferris  '^"^'Mrs  Hattie  B.  Williams 

Two  pages  Six  Station  keepers 

Care  of  Building 

Four  janitors  One  nightwatchman 

West  Side  Branch 

Miss  Cecelia  M.  Hutson Branch  librarian 

Miss  Helen  V.  Lundy  ttJMiss  Roena  Ingham 

ttMiss  Frances  Deighton  ****'Miss  Helen  Collart 

^^^Miss  Pauline  Reich 

Two  pages  One  janitor 

BAilei  Park  Branch 

Miss  Charlotte  A.  Buss Branch  librarian 

Miss  Ella  S.  Lace  Miss  Ruth   K.   Field 

Miss  Martha  E.  Mills  ***Miss  Jennie  T.  Beavis 

One  page  One  janitor 

Woodland  Branch 

Miss  Mildred  C.  Wood Branch  librarian 

Miss  Jennie  MacDougall  Miss  Hellene   Manche 

Miss  Berenice  LaRue  Miss  Edna  Whiteman 

Seven  pages  (part  time)  One  janitor 

South  Side  Branch 

Miss  Anne  C.  Granger Branch  librarian 

Miss  Emily  L.  Haley  Miss  Nancy   Simpson 

•••Miss  Sarah  E.  Cotter  %*Miss  Viola  Dickeyttt 

****''Miss  Grace  G.  Haley 

Five  pages  (part  time)  One  janitor 
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Sub-Bfandies 

Miss  Augusta  L.  Seaman Central  High  School 

****Mrs  Mattie  C.   Smith Detroit  ^ 

♦♦♦♦♦Mrs  Ella  E.  Leonard Hiram  [^ 

Miss  Bertha  Manche Alliance  J 

Pages  who  have  been  in  the  employ  of  the  Library  eighteen  months  or  more 

Milton  Teasdale  James  Palecek 

Paul  B.  Thompson  Carl  Vitz 

Will  Jacobs 


♦  Resigned  September,  1901 
♦♦  Appointed  August,  1901 
°  Resigned  July,   1901 
°**  Resigned  May,  1901 

t  Transferred  to  West  Side  branch  November,  1901 
*«*  Appointed  assistant  November,  1901 
it  Part  time 

If  Temporarily  in  charge  of  Reference  department 
°®°  Student  page 

tt  Transferred  to  Main  library  September,  1901 
♦♦♦  Special  assistant,  part  time 
itt  Transferred  to  Main  library  November,   1901 
ttt  Transferred  to  Main  library  August,  1901 
°**°**  On  leave  of  absence  from  September,  1901 
♦♦♦♦  Transferred  to  Hiram  October,  1901 
♦♦♦♦♦  Transferred  to  Detroit  October,  1901 
inni  Each  of  these  sub-branches  has  one  page 
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Report  of  the  President 


To  the  Honorable,  The  Board  of  Edtuation 

The  Public  library  board  of  the  City  of  Cleveland  has 
the  honor  to  submit  its  annual  report  for  the  year  ending 
December  31, 1901. 

Tlie  funds  in  the  hands  of  the  city  treasurer  to  the  credit 
of  the  Library  at  the  beginning  of  the  year  amounted  to 
$270,632.10.  It  received  during  the  year  from  taxation,  as 
the  proceeds  of  a  levy  upon  the  school  district  of  .5  mill  for 
general  purposes  and  .1  mill  for  sinking  fund,  the  amount  of 
$87,567.32 ;  interest  from  depository  banks,  $9,426.63 ;  fines, 
$2,421.53;  sale  of  catalogs,  etc.,  $498.47;  a  total  of  $99,- 
914.54.  It  ex|>ended  for  general  purposes  $75,731.18;  for 
preparation  of  site,  for  building,  and  furniture,  $44,485.29; 
for  interest  on  bonds,  $12,500;  placed  in  sinking  fund, 
$14,594.65;  a  total  of  $147,311.12,  leaving  on  hand  at  the 
close  of  the  year  $223,235.52. 

Of  the  expenditure  upon  the  new  building  noted  above, 
$2,500  was  spent  in  preparing  the  site  by  the  removal  and 
rebuilding  of  the  Out-door  relief  building  for  the  Infirmary 
department,  which  formerly  occupied  a  part  of  the  ground 
upon  which  the  building  has  been  erected,  and  approxi- 
mately $33,000  was  spent  on  the  building  itself.  The 
remainder  was  expended  for  book  stack  and  other  furniture 
which,  it  may  reasonably  be  expected,  will  form  a  part  of  the 
equipment  of  the  new  permanent  building  which  is  in  pros- 
pect. 

At  the  beginning  of  the  year  the  Main  library  was  still 
occupying,  by  the  courtesy  of  your  honorable  body,  the 
rooms  in  the  school  headquarters  building,  where  its  work 
had  been  carried  on  for  the  past  twenty-two  years.  During 
the  month  of  March  the  building  was  vacated,  and  the  books 
and  furniture  stored  in  the  City  Hall  until  the  new  building 
was  opened  for  public  use  in  August.  The  formal  dedication 
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occurred  on  October  29,  and  the  exercises  were  largely 
attended  by  many  of  our  foremost  citizens.  The  president 
of  the  Library  board  presided  and  made  the  opening 
address.  Happy  and  appropriate  addresses  were  made  by 
the  Honorable  John  C.  Hutchins,  formerly  president  of  the 
Library  board;  Doctor  Charles  F.  Thwing,  president  of 
Western  Reserve  university;  the  Honorable  Elroy  M. 
Avery,  who  introduced  into  the  state  senate  the  bill  author- 
izing the  issue  of  bonds  for  a  library  building ;  and  the  Hon- 
orable William  T.  Clark,  president  of  the  School  council.* 

Saturday  afternoon,  November  30,  was  set  apart  for  the 
special  opening  day  of  the  Children's  department. 

During  the  year  requests  for  branches  near  the  corners 
of  Willson  and  Broadway,  and  Willson  and  St  Clair,  which 
were  mentioned  in  our  last  annual  report,  have  been  under 
consideration,  and  it  has  been  decided  to  establish  such 
branches  at  as  early  a  date  as  possible,  although  it  seems 
certain  that  not  more  than  one  of  them  can  be  established 
in  1902. 

It  was  decided  also  at  the  December  meeting  to  estab- 
lish a  sub-branch  on  Lorain  street  near  Swiss  street. 

The  work  of  the  Library  was  much  interrupted  by  the 
removal  and  the  delay  in  occupying  the  new  building,  and 
for  this  reason  the  issue  of  books  and  the  increase  of  the 
collection  are  less  than  in  recent  years. 

The  report  of  the  librarian  and  accompanying  docu- 
ments give  a  detailed  account  of  the  work  of  the  year. 

The  report  of  the  city  auditor  on  p.  67  gives  a  full 
detailed  report  of  the-  financial    condition  of  the  Library. 

The  first  report  of  the  trustees  of  the  Library  sinking 
fund,  p.  65,  gives  an  account  of  the  work  of  this  Board 
from  its  organization  in  1899  and  a  statement  of  the  con- 
dition of  the  sinking  fund  at  the  close  of  the  year  1901. 


•^ 


*The  opening  address  of  the  President  gave  a  sketch  of  the  history  of  the 
Library,  an  account  of  the  movement  for  securing  a  permanent  library  build- 
ing, and  of  the  reasons  which  led  the  Board  to  decide  to  build  a  temporary 
building.  In  order  to  preserve  in  permanent  form  this  record  of  an  important 
period  in  the  history  of  the  Library,  this  address  is  published  herewith,  oh 
p.  53,  together  with  an  account  of  the  dedicatory  exercises  taken  from  the 
reports  in  the  "Leader"  and  "Plain  Dealer"  and  a  description  of  the  new 
building  with  diagrams  and  illustrations.— Librarian. 
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In  closing  this  report  I  take  pleasure  in  expressing  our 
appreciation  of  the  courtesy  we  as  a  Board  have  always 
received  from  your  honorable  body.  We  are  indebted  to 
you  for  having  given  the  Library  a  home  for  so  many  years 
in  the  school  headquarters  building,  and  although  business 
conditions  have  at  last  compelled  us  to  find  another  home 
for  the  Library,  we  are  confident  that  you  will  still  show  the 
same  friendly  interest  in  its  welfare,  and  will  be  as  ready 
to  assist  it  in  the  future  as  in  the  past ;  and  on  our  part  we 
assure  you  that  we  regard  it  as  one  of  our  most  important 
duties  and  one  of  our  greatest  privileges  to  make  the  Library 
serviceable  to  the  teachers  and  pupils  of  the  schools  in  their 
work. 

Respectfully  submitted 

EDWARD  W.  HORN 

President 


Report   of  Librarian 


REPORT   OF  THE   LIBRARIAN  19 


Report  of  the  Librarian 

To  the  Honorable^  The  Public  Library  Board 

In  compliance  with  Rule  1,  I  have  the  honor  to  submit 
to  you  the  following  statement  of  the  work  of  the  Cleveland 
Public  library  during  the  year  1901,  and  of  its  present  con- 
dition, being  the  thirty-third  annual  report  of  the  librarian 
to  the  governing  body  of  the  Library. 

Moving  of  the  Library.  The  Main  library  remained  in 
the  rooms  it  had  occupied  in  the  Board  of  Education  head- 
quarters for  the  twenty-two  years  past,  until  the  first  of 
March,  when  the  work  of  removal  was  begun.  The  books 
which  had  been  stored  in  the  attic  and  those  from  the  shelves 
least  frequently  in  use  were  packed  and  moved  first.  By  this 
plan  it  was  possible  to  keep  the  Reference  and  Reading 
room  open  until  the  second  week,  and  the  Circulating  de- 
partment until  the  third  week  of  the  month. 

For  two  weeks  previous  to  closing  the  Library  a  special 
issue  of  five  books  upon  each  card  was  made  to  all  desiring 
them,  to  be  returned  after  the  opening  of  the  Library.  In 
this  way  many  of  those  who  use  the  Library  were  supplied 
with  additional  reading  matter  during  the  period  in  which 
the  Library  was  closed,  and  incidentally  the  number  of  books 
to  be  moved  was  much  lessened ;  not  to  refer  to  it  again,  I 
may  say  here  that  the  plan  was  entirely  successful — it  was 
satisfactory  to  our  readers,  the  books  were  returned  with 
reasonable  promptness  after  the  Library  was  opened,  and 
without  unusual  wear,  damage,  or  loss. 

As  the  temporary  building  on  Wood  street  was  not 
ready,  a  large  part  of  the  contents  of  the  Library  was  stored 
in  the  City  Hall  building — in  the  storeroom,  342  Superior 
street,  and  in  the  basement  beneath.  The  books  in  storage 
were  necessarily  packed  so  compactly  as  to  be  inaccessible. 
The  use  of  eight  rooms  on  the  fourth  floor  of  the  City  Hall 
was  also  secured,  in  which  provision  was  made  for  the 
assembly  room  of  the  Board,  for  the  Librarian's  office,  the 
accountant  and  supply  clerk,  the  Periodical  reading  room, 
the  Catalog  and  Stations  departments,  and  for  the  staff  of  the 
Circulating  department  who  were  detailed  to  write  a  new  set 
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of  inventory  books  and  verify  other  records,  and  who  also 
continued  the  issue  of  periodicals  for  home  use. 

The  completion  of  the  new  building  having  been  de- 
layed much  beyond  the  proposed  date,  the  work  of  putting 
the  Library  into  place  was  begun  as  soon  as  possible ;  during 
the  month  of  July,  while  the  carpenters  and  painters,  the 
steam  and  gas  fitters,  and  electricians  were  still  at  work,  the 
cases  were  placed  in  position  and  the  books  arranged  in 
them.  This  work,  which  was  done  by  the  Library  assistants 
at  a  disadvantage  both  as  to  economy  and  comfort  while  the 
mechanical  work  was  still  in  progress,  made  it  possible  to 
open  the  Library  several  weeks  earlier  than  would  have  been 
possible  had  it  been  delayed  until  the  building  was  entirely 
completed.  An  interesting  detailed  account  of  the  work 
of  moving  may  be  found  in  the  extract  from  the  report  of 
the  loan  librarian,  p.  38. 

As  soon  as  the  work  on  the  building  was  completed, 
except  such  minor  matters  as  could  be  finished  without 
inconvenience  to  those  using  it,  the  Library  was  opened,  the 
Circulating  department  on  August  1,  and  the  Reference 
department,  the  Children's  room,  and  the  Newspaper  room 
about  three  weeks  later. 

In  fitting  up  the  rooms  in  the  new  building  all  of  the 
cases  and  other  furniture  of  any  value  were  used ;  none  of  it 
was  wasted  or  thrown  away.  So  far  as  it  was  necessary  to 
buy  additional  furniture,  that  of  good  quality  and  standard 
style  was  selected  with  a  view  to  its  use  in  the  new  perma- 
nent building  to  be  erected. 

The  enforced  closing  of  the  Library  afforded  the 
opportunity  for  writing  the  set  of  inventory  books  for  the 
Circulating  department,  planned  for  fifteen  years,  to  thor- 
oughly repair  and  clean,  so  far  as  necessary,  the  books  of 
all  departments,  and  to  bring  up  many  arrears  in  the  branch 
catalogs. 

New  building.  A  description  of  the  new  building,  with 
diagrams  and  illustrations  may  be  found  on  p.  51  of  this 
report.  The  greater  floor  space  and  better  lighting  of  the 
new  building  have  rendered  possible  some  changes  in  the 
arrangement  of  various  departments  which  facilitate  the 
work  and  are  of  advantage  to  those  using  the  Library. 
Among  these  changes  I  may  mention  the  following : 
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Improvements.  The  Circulating  department,  from 
which  the  Children's  department  has  been  separated,  occu- 
pies most  of  the  main  floor.  Tlie  desks  for  the  registration 
of  borrowers  and  for  the  return  of  books  are  more  commo- 
dious, and  arrangements  of  the  book  cases  and  desks  of  the 
assistants  which  were  impossible  for  lack  of  room  in  the 
former  building  secure  greater  convenience  and  more  effi- 
cient help  in  the  selection  of  books  and  less  delay  in  charg- 
ing them.  Free  access  to  the  shelves  is  permitted  all 
borrowers  and  readers.  The  stack  room  contains  about  one- 
fourth  of  the  62,672  volumes  in  the  Circulating  department ; 
these  consist  of  duplicates  which  are  brought  to  the  shelves 
as  needed,  of  books  little  wanted,  as  older  scientific  books,  of 
books  which  for  anv  reason  are  not  recommended  for 
general  use,  and  books  which  are  over-size  for  the  shelves 
and  whose  place  is  filled  by  dummies.  These  latter  must 
be  provided  for  in  some  way  off  the  regular  shelves,  and  are 
as  convenient  for  use  on  this  plan  as  in  any  other  which 
could  be  adopted  with  the  room  available;  with  this  neces- 
sary exception,  the  selection  and  elimination  is  such  as  to 
render  the  collection  more  conveniently  available  for  most 
readers,  as  it  leaves  on  the  open  shelves  the  books  which  are 
of  value,  are  in  demand,  and  are  suitable  for  general  circula- 
tion, and  in  the  stack  only  the  books  seldom  wanted. 

The  Reference  library  is  more  pleasantly  accommo- 
dated than  formerly,  and  is  less  crowded  since  the  removal 
of  the  newspapers  to  a  separate  room.  The  stack  in  the 
second  floor  offers  some  additional  safety  for  a  portion  of 
the  more  valuable  books  of  the  Library,  including  the  sets  of 
periodicals  indexed  in  Poole's  index. 

The  Library  board  room  is  also  on  the  second  floor, 
and  while  it  is  no  more  commodious  than  the  room  in  the 
old  building,  it  affords  a  convenient  meeting  place  for  the 
Board,  and  is  also  used  as  a  study  room;  in  the  former 
building  it  was  necessarily  occupied  by  a  part  of  the  catalog 
force  except  when  in  use  by  the  Board. 

The  Catalog  department  and  Order  department  also 
occupy  a  pleasant  room  on  the  second  floor.  The  work  of 
the  Order  department  is  being  more  fully  systematized,  and 
the  ordering  of  periodicals  has  been  assigned  to  the  assistant 
in  charge  of  the  Newspaper  room. 
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One  of  the  greatest  improvements  is  the  separation  of 
the  Children's  department  from  the  Circulating^  department. 
The  room,  although  in  the  basement,  is  much  larger  and 
more  pleasant  than  the  alcove  formerly  occupied. 

The  Newspaper  room  is  also  in  the  basement,  and  is 
largely  used. 

The  Stations  department  and  rooms  for  supplies  and 
stores  are  much  more  commodious,  and  the  public  toilet 
rooms  and  check  room  are  great  conveniences. 

The  book  cases,  with  a  few  exceptions,  have  been 
lowered,  so  that  most  of  the  books  are  within  reach  from  the 
floor,  and  the  floors  have  been  covered  with  a  noiseless 
covering. 

The  office  work,  which  was  greatly  crowded  before,  is 
conveniently  provided  for  in  pleasant  offices  on  the  main 
floor,  with  private  telephone  exchange  connecting  with  all 
departments. 

Building  still  inadequate.  While  from  the  foregoing  it 
will  appear  that  the  building  is  a  decided  improvement  on  the 
rooms  formerly  occupied  by  the  Library,  and  which  it 
had  long  outgrown,  it  is  nevertheless  entirely  inadequate  in 
every  way  for  more  than  the  purpose  for  which  it  was  in- 
tended— a  temporary  home  for  the  Library  for  a  little  time 
imtil  the  permanent  building  can  be  erected.  It  occupies  a 
small  leased  lot  which  it  completely  covers,  bringing  the 
line  of  the  building  to  the  sidewalk  on  the  front  and  on  the 
north  side,  while  on  the  east  end  it  is  separated  from  the 
outdoor  relief  department  of  the  infirmary  and  the  boiler 
room  by  a  narrow  driveway,  and  on  the  south  is  over- 
shadowed by  the  adjacent  City  Hall. 

It  is  much  too  small.  While  it  accommodates  better 
than  before  the  Circulating  and  Reference  departments,  it 
does  not  furnish  as  much  room  for  these  important  depart- 
ments as  might  be  used  advantageously  now,  and  does  not 
provide  either  for  the  growth  of  the  collections  or  any  con- 
siderable increase  in  their  use.  In  order  to  give  these  two 
departments  the  best  floors,  the  Children's  library,  the 
Newspaper  room,  and  the  Stations  department  are  neces- 
sarily placed  in  the  basement.  The  building  was  planned  for 
the  purpose  of  securing  the  greatest  space  for  the  least  out- 
lay, and  as  a  temporary  matter,  with  little  expenditure  for 
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architectural  effect.  While  it  is  constructed  with  sufficient 
strength  and  solidity  to  meet  all  the  strain  which  will  be 
brought  upon  it,  little  attempt  was  made  to  safeguard  it 
against  fire,  as  this  would  have  added  greatly  to  the  expense. 
It  affords,  therefore,  little  safety  from  loss  in  this  way,  and 
while  the  insurance  which  is  carried  would  replace  the  Cir- 
culating department  by  a  fair  working  library,  it  would  be 
utterly  insufficient  to  replace  the  more  valuable  portions  of 
the  Reference  library.  This  contains  a  collection  of  Patent 
office  publications  and  other  important  documents,  two 
valuable  special  collections  which  have  been  presented  to  the 
Library  by  well-known  Cleveland  gentlemen  and  are  being 
added  to  from  time  to  time,  and  a  large  general  library  of 
great  value  which  has  been  collected  by  the  Library  board 
gradually  during  the  last  thirty  years,  and  which  it  would  be 
practically  impossible  to  replace  if  they  were  destroyed. 

While,  as  is  so  clearly  shown  in  the  President's  report 
and  in  his  opening  address,  the  present  building  is  the  most 
satisfactory  and  economical  arrangement  which  was  possible 
under  the  circumstances,  and  is  less  expensive  and  more 
convenient  than  any  rooms  available  for  rent,  it  is  never- 
theless only  a  temporary  makeshift,  and  does  not  in  any 
particular  fill  the  requirements  for  a  permanent  building. 

Permanent  building.  The  building  which  is  intended 
for  the  permanent  home  of  the  Library  should  be  a  dignified 
structure,  solid  in  construction  and  beautiful  in  design,  built 
in  grounds  of  sufficient  size  to  afford  an  advantageous  view 
of  the  building,  to  secure  light,  air,  freedom  from  dust,  and 
safety  from  fire.  It  should  be  large  enough  to  provide 
amply  for  future  growth. 

The  comparative  security  from  fire  in  such  a  building 
would  not  only  insure  the  safety  of  the  present  collections, 
but  invite  the  gift  of  others.  It  should  not  only 
accommodate  more  satisfactorily  the  various  depart- 
ments now  carried  on,  but  should  provide  for  other 
intellectual  and  artistic  activities  of  the  community  which 
may  find  advantage  in  being  connected  with  the  Library. 
For  instance,  the  fine  collections  of  pictures  which  are  now 
shown  from  time  to  time  in  a  narrow  corridor,  should  have  a 
well-lighted  exhibition  room.  Rooms  should  be  provided 
for  typists,  photographers,  and  draughtsmen  for  the  purpose 
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'of  copying,  as  there  is  frequent  occasion  for  doing,  from 
books  in  the  Reference  library.  There  should  be  a  room  for 
study  clubs,  and  at  least  a  moderate  sized  lecture  room.  All 
of  these  things  and  others  still  to  come  are  important  aids  to 
the  broader  and  more  intelligent  and  helpful  use  of  the 
Library. 

Detail  report.  The  report  of  the  vice-librarian,  under 
whose  immediate  supervision  the  detail  work  of  the  Library 
has  been  carried  on,  follows  this,  and  gives  interesting 
details  as  to  the  registration  of  borrowers  and  the  number 
of  visitors,  both  of  which  show  an  increase ;  the  character  of 
books  circulated,  which  shows  an  improvement  in  quality; 
an  account  of  the  arrangement  of  the  offices;  and  other 
matters  of  interest.  This  report  also  includes  extracts 
from  the  reports  of  the  heads  of  the  main  departments  and 
branch  librarians.  Referring  you  to  this  for  more  full  infor- 
mation, I  mention  only  a  few  of  the  more  important  matters. 

Books.  The  Library  numbers  at  the  close  of  the  year 
171,592  volumes,  the  net  increase  being  only  1469  volumes, 
the  smallest  in  many  years ;  this  is  due  to  the  small  expendi- 
ture for  books  during  the  year,  only  $1400,  which  was  not 
sufficient  to  replace  the  wear  in  the  Circulating  departments. 
These,  that  is  the  Circulating  departments  of  the  Main 
library,  branches  and  stations,  together  had  at  the  close  of 
the  year  135,031  volumes,  or  750  less  than  at  the  beginning, 
while  the  Reference  departments  which  received  1165  vol- 
umes as  gifts  and  had  956  volumes  periodicals  bound  during 
the  year,  showed  a  net  increase  of  2220.  The  most  impor- 
tant gifts  of  the  year  were  the  large  additions  made  to  the 
collection  which  Mr  John  G.  White  is  giving  to  the  Library, 
a  list  of  which  appears  in  the  Open  shelf  (2: 14-16). 

Circtilation.  The  home  use  of  the  Library  also  shows  a 
decrease,  the  issue  of  books  being  809,515,  which  was  149,- 
222  less  than  the  previous  year.  This  was  due  to  two  causes, 
the  closing  of  the  Main  library  for  four  and  one-half  months, 
and  the  lack  of  new  books. 

The  conditions  of  the  past  year  have  been  far  from 
normal ;  taking  these  into  consideration,  the  work  of  the 
year  bears  favorable  comparison  with  previous  years,  and 
much  has  been  done  to  prepare  for  still  better  work  in  the 
future. 
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Arrears  brought  up.  The  disadvantages  of  closing 
and  moving  have  brought  with  them  some  advantages. 
The  forced  cessation  of  piibHc  work  in  some  depart- 
ments gave  opportunity  for  other  important  work  on 
records  and  other  details,  which  will  increase  the  effi- 
ciency of  the  Library.  The  meagre  supply  of  new 
books  enabled  the  catalog  force  to  bring  up  a  consid- 
erable part  of  the  work  at  the  branches  which  had  been 
left  undone  in  the  urgency  for  opening  them  as  speedily  as 
possible,  and  which  has  continued  in  arrears.  The  policy 
which  the  Board  has  pursued  for  several  years  of  gradually 
raising  the  standard  of  selection  of  books  for  purchase,  is 
showing  its  results  in  the  increasing  use  of  those  classes  of 
books  which  appeal  to  the  student  and  careful  reader,  as 
compared  with  those  whose. purpose  is  merely  to  entertain. 
I  believe  that  the  work  of  the  Library  as  a  whole  is  more 
serious,  more  definitely  along  studious  lines,  and  of  greater 
educational  value  than  ever  before. 

Branches  and  stations.  The  work  of  the  branches  and 
stations  was  carried  on  throughout  the  year  without  inter- 
ruption, although  at  a  disadvantage  for  a  part  of  the  time, 
from  the  fact  that  the  conditions  at  the  Main  library  curtailed 
the  supply  of  books.  On  the  other  hand,  some  books  from 
the  Main  library  were  deposited  with  the  branches  and  a 
station  was  opened  in  the  new  East  High  school,  in  which 
about  2000  volumes  were  deposited  during  the  time  the 
Library  was  closed. 

Important  repairs  were  made  at  the  Miles  Park  build- 
ing, of  which  an  account  is  given  on  p.  44. 

Stations  department.  The  creation  of  a  department  for 
the  stations  is  really  a  formal  recognition  of  a  condition 
already  existing,  and  of  the  efficient  services  of  the  Stations 
librarian,  who,  as  an  assistant,  has  for  several  years  had 
charge  of  it.  A  feature  of  the  year's  work  is  the  relative 
increase  in  the  use  of  branches  and  stations.  While  this  is 
in  part  accounted  for  by  the  closing  of  the  Main  library,  it 
does,  I  believe,  indicate  an  important  tendency  of  the  work. 
Interesting  details  may  be  found  in  the  extract  from  the 
report  of  the  Stations  librarian,  p.  42. 
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Children's  department.  Another  change  of  great 
importance  is  the  establishment  of  a  separate  depart- 
ment for  children.  The  work  with  the  children  is  receiv- 
ing greater  attention  in  our  most  progressive  libraries, 
and  the  children's  rooms  are  an  important  feature  of 
all  modern  library  plans.  Our  children's  room,  being 
necessarily  in  the  basement,  can  not  compare  with  those 
of  our  more  fortunate  neighbors,  in  Buffalo,  Toledo, 
Milwaukee  or  Cincinnati,  but  every  effort  has  been  made  to 
render  it  attractive.  It  is  frequently  adorned  with  flowers  or 
plants,  the  gifts  of  friends.  Copies  of  good  pictures  are  on 
the  walls,  and  exhibitions  of  sets  of  original  drawings  for 
children's  books  by  some  of  the  best  illustrators.  A  portion 
of  the  tables  and  chairs  are  lower  for  the  convenience  of  the 
little  ones,  and  separate  toilet  rooms  are  provided  for  the 
boys  and  girls.  The  greatest  care  is  being  exercised  in 
selecting  the  books ;  nothing  is  added  until  it  has  been  read 
and  carefully  considered.  It  may  be  of  interest  to  note  that 
many  of  the  reviews  of  children's  books  for  one  of  our  lead- 
ing periodicals  have  been  written  by  those  connected  with 
our  children's  department.  The  books  in  the  department  are 
numbered  and  arranged  in  the  same  way  as  those  in  the 
main  collection,  the  closest  connection  is  maintained,  and 
the  older  children  are  encouraged  to  use  the  main  collection 
and  after  their  experience  in  the  children's  room  find  it  easy 
to  do  so.  The  one  thing,  however,  which  does  more  for  the 
success  of  the  work  than  anything  else  is  the  hearty  interest 
of  the  children's  librarian  and  her  assistants,  their  knowl- 
edge, not  only  of  the  children's  books  but  of  children,  their 
tactful  ways,  their  acquaintance  with  and  friendly  interest 
in  so  many  who  use  the  Library.  This  work  for  the  children 
means  much  for  the  future.  I  hope  that  those  who  see  this 
report  in  print  may  be  interested  enough  to  read  the  extracts 
from  the  report  of  the  children's  librarian,  p.  40.  A  large 
part  of  the  work  at  the  branches  and  stations  is  also  with  the 
children  and  younger  readers. 

Aid  to  readers.  This  warm  personal  interest  in  the 
work  is  of  no  less  value  in  other  departments.  The  oppor- 
tunity for  this  friendly  interest  in  the  needs  of  readers  and 
helpfulness  in  meeting  them  is  greatly  increased  by  the  free- 
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dom  of  access  to  the  books  which  is  fjiven  in  ail  departments 
of  the  Main  Hhrary  and  in  the  branches.  The  ideal  library 
permits  the  least  possible  machinery  and  routine  to  inter- 
fere between  its  readers  and  the  books,  and  furnishes  intelli- 
gent help  in  reaching  them  and  their  contents.  This  ideal 
the  Cleveland  library  is  trying  to  reach  in  all  departments. 

The  staff.  The  difficulties  of  the  work  at  the  Main 
library,  due  to  the  removal,  have  already  been  indicated  and 
are  more  fully  given  in  the  extracts  from  the  reports  of  those 
departments.  The  arrangement  of  the  books  in  the  new 
rooms,  with  the  selection  and  separation  of  those  designed 
for  the  stacks,  involved  the  careful  planning  of  many  details, 
the  close  supervision  of  work,  unusual  responsibilities  on  the 
part  of  those  in  charge  of  the  departments,  and  unusual 
burdens  upon  the  assistants.  The  systematic  and  satisfac- 
tory w^ay  in  which  the  work  was  carried  through  reflects 
credit  upon  all. 

Strong  and  weak  points  of  the  service.  In  closing 
a  year  which  has  made  unusual  demands  upon  all,  it 
is  a  pleasure  to  acknowledge  my  indebtedness  to  those 
who  have  associated  with  me  in  the  work;  to  the  vice- 
librarian,  whose  professional  knowledge,  good  judgment, 
and  originality  have  been  of  so  great  value  in  the  organiza- 
tion and  supervision,  and  to  the  heads  of  departments,  the 
branch  librarians,  and  the  assistants,  who  have,  with  scarcely 
an  exception,  not  only  accepted  the  responsibilities  and 
performed  the  duties  assigned  to  them,  but  have  given 
earnest  and  fruitful  thought  and  effort  to  the  enlargement 
and  improvement  of  the  work.  Although  there  are  still 
vacancies  to  be  filled  in  the  staff,  and  room  for  improvement 
in  many  ways,  I  believe  that  never  before  was  the  Library 
force  so  well  organized  and  harmonious,  so  earnest  and 
efficient.  The  addition  to  the  staff  of  a  small  number  of 
graduates  of  the  library  schools,  and  the  instruction  received 
by  a  much  larger  number  in  our  own  summer  schools,  have 
had  a  marked  influence  in  improving  the  quality  of  the 
technical  work.  The  great  improvement  in  the  spirit  and 
efficiency  of  the  force  as  a  whole  is  largely  due  to  the  wise 
policy  of  the  Board  in  appointing  only  those  having  the 
required  preparation  as  determined  by  the  examinations,  in 
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basing  promotion  upon  meritorious  service,  in  adopting  a 
schedule  which  defines  the  requirements  and  duties  of  each 
position,  and  in  ignoring  all  extraneous  personal  or  political 
influences.  This  wise  policy  so  closely  adhered  to  for  several 
years  past,  has  definitely  increased  the  efficiency  of  the  force, 
and  will  continue  to  do  so.  Such  a  policy  as  this  which  gives 
the  assurance  that  ability,  general  education,  technical 
knowledge,  experience,  and  faithful  service  arc  the  condi- 
tions for  appointment  and  promotion,  is  the  most  important, 
the  essential  condition  for  securing  good  service — without 
this  all  methods  of  training  and  improving  the  force  and 
bettering  the  service  can  accomplish  little,  but  with  it  they 
can  do  much.  The  freedom  of  methods  in  this  Library  which 
it  has  been  the  policy  of  the  Board  to  adopt  and  continue 
for  many  years  past,  the  removal  of  barriers,  the  abandon- 
ment of  mechanical  methods,  and  the  substitution  of  more 
personal  service,  affords  an  unusual  opportunity  for  atten- 
tion and  help  to  individual  readers;  this  requires  a  high 
grade  of  intelligent  service,  and  expects  on  the  part  of  each 
assistant  a  knowledge  of  books,  judgment,  tact,  a  thorough 
interest  in  the  work,  and  a  kindly  spirit  of  helpfulness.  I 
believe  there  is  much  reason  for  satisfaction  in  the  present 
condition  of  the  force,  and  for  assurance  of  further  improve- 
ment. 

The  most  important  need  is  that  of  a  competent  refer- 
ence librarian  for  the  Main  library.  This  reference  collec- 
tion now  numbers  over  30,000  volumes,  and  is  increasing  at 
the  rate  of  nearly  a  thousand  volumes  a  year  by  gift,  half  as 
much  more  by  the  binding  of  periodicals,  and  by  a  varying 
amount  of  purchases  from  year  to  year  according  to  the 
funds  at  the  disposal  of  the  Board.  This  work  has  been  in 
a  measure  under  the  supervision  of  the  senior  assistant, 
whose  special  duties  in  the  care  of  the  periodicals  are  suffi- 
cient to  occupy  her  time  without  any  such  additional  demand 
upon  it.  A  liljrarian  is  needed  for  this  position,  not  only  to 
supervise  the  general  work,  but  to  look  after  the  special 
collections  and  see  that  they  arc  made  available,  and  to  se- 
cure for  the  Library  the  many  valuable  government,  society 
and  institutional  publications  which  may  be  had  by  prompt 
application  through  the  Order  department.  Much  of  this  is 
now  being  done,  but  much  more  could  be  done  by  giving  it 
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closer  attention  than  is  possible  with  our  present  force.  The 
requirements  of  the  position  are  thorough  liberal  education, 
breadth  and  catholicity  of  view  and  wide  range  of  informa- 
tion which  would  at  least  give  the  ability  to  comprehend  the 
meaning  and  relations  of  the  multifarious  subjects  about 
which  information  is  asked.  The  equipment  should  include 
professional  training  and  experience,  a  thorough  acquaint- 
ance with  all  the  important  bibliographical  apparatus  and 
reference  books,  and  some  reading  knowledge  of  several 
languages,  sufficient  at  least  to  use  the  more  important 
reference  books  which  are  not  found  in  English.  Tlie  need 
of  such  a  person  to  make  more  available  the  fine  collection 
we  already  have,  and  to  help  build  it  up,  is  very  great. 

There  is  also  need  of  additional  help  in  cataloging,  in 
order  to  promptly  place  the  new  books  upon  the  shelves 
completely  cataloged,  and  to  catalog  and  prepare  for  use  the 
collections  for  the  proposed  new  branches. 

More  shelf  room.  Additional  shelving  is  also  needed 
for  the  newspaper  collection,  for  which  the  most  available 
place  is  the  basement  stack  room.  It  is  however  an  open 
question  whether  it  would  not  also  be  advisable  to  secure 
rooms  for  the  files  of  Cleveland  newspapers  and  some  of  the 
most  valuable  portions  of  the  Reference  collection  in  one  of 
the  centrally  located  business  blocks  which  afford  greater 
safety  from  fire.  I  believe  this  deserves  the  serious  consider- 
ation of  the  Board.  The  foregoing  recommendations  are 
the  most  important  which  seem  to  me  to  be  possible  to  meet 
with  the  funds  at  command. 

Larger  needs.  The  needs  of  the  Library  go  far  beyond 
these,  and  are  much  greater  than  can  be  met  with  the  funds 
now  available.  It  needs  one  million  dollars  to  expend  for 
buildings  for  a  Main  library  and  branches,  for  which  the 
funds  now  on  hand  would  largely  if  not  entirely  provide  sites. 
It  needs  as  much  more,  that  is,  another  million,  as  a  book 
endowment  fund,  from  the  proceeds  of  which  the  more  per- 
manent and  valuable  collections  may  be  built  up.  The 
library  system  so  organized  would  require  not  less  than 
$150,000  annually  to  support  it.  These  sums,  large  as  they 
are,  would  not  provide  any  more  adequately  for  our  library 
work  than  our  public  schools  and  colleges  are  provided  for 
by  public  support  and  endowment. 


30  REPORT   OP   THE    LIBRARIAN 

If  the  establishment  were  provided,  there  can  be  little 
question  but  that  it  would  be  willingly  and  adequately  sup- 
ported by  the  city.  In  the  present  municipal  conditions,  and 
in  view  of  the  great  need  for  money  for  other  important 
municipal  purposes,  the  large  sums  needed  for  buildings 
and  for  books  are  practically  unobtainable  by  taxation. 

There  is  no  longer  any  question  as  to  the  duty  of  pro- 
viding and  maintaining  free  libraries  at  the  public  expense, 
as  a  part  of  our  educational  system,  and  it  is  equally  true 
that  the  opportunity  of  assisting  and  enlarging  the  popular 
public  library  work  offers  an  attractive  and  fruitful  field  for 
the  investment  of  surplus  wealth  for  the  public  good.  The 
advanced  library  work  which  includes  the  establishment  of 
libraries  which  meet  the  needs  of  the  special  student  and 
scholar,  which  require  costly  collections  housed  in  structures 
which  are  necessarily  expensive,  may  logically  appeal  to  the 
same  spirit  which  has  endowed  our  universities  and  institu- 
tions of  higher  learning  from  the  time  of  John  Harvard  to 
these  recent  years  which  have  signalized  the  end  of  one 
century  and  the  beginning  of  another  by  the  greatest  gifts 
which  have  ever  been  made  for  educational  purposes. 

Respectfully  submitted 

Willi  AM  H.  Brktt 

Librarian 

Detail  Report 

To  the  Librarian 

I  have  the  honor  to  present  herewith  the  detail  report 
of  the  work  of  the  Library  for  the  year  1901. 

Inventory.  There  were  on  hand  January  1,  1901,  a 
total  of  170,123  volumes  belonging  to  the  Library.  During 
the  year  there  have  been  added  by  purchase  2412  volumes, 
and  by  gift,  binding  of  perio<licals,  etc.,  3013  volumes,  mak- 
ing a  total  of  5425  additions;  deducted  by  wear,  loss,  etc., 
3955  volumes,  leaving  a  total  on  hand  December  31,  1901, 
of  171,592  volumes,  and  a  net  increase  of  1469.  The  accom- 
panying tables  (see  appendices  A,  B.  and  C,  p.  83-91)  give 
the  itemized  results  of  the  inventory.  The  most  noteworthy 
figures  in  these  tables  are  probably  those  in  appendix  A, 
showing  a  decrease  of  750  volumes  in  the  number  of  books 
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in  the  circulating  collections ;  this  was  due  of  course  to  the 
small  number  of  additions  to  their  collections  during  the 
year,  being  only  3052  volumes  as  compared  with  24,484 
added  during  the  preceding  year,  while  the  number  of  de- 
ductions for  1901  was  3802  volumes  as  compared  with  4902 
in  1900.  This  decrease  is  important  principally  in  its  effect 
on  the  circulation,  of  which  more  will  be  said  under  that 
head. 

The  unusually  large  number  of  books  reported  as  un- 
accounted for  is  misleading  without  the  following  explana- 
tion: only  those  books  were  reported  on  hand  which  were 
actually  checked  in  inventory,  and  it  is  probable  that  many 
are  among  the  books  in  storage  in  the  basement,  of  which 
a  complete  inventory  cannot  be  taken  until  the  basement 
stack  is  put  in  to  furnish  shelf  room  where  these  books  can 
be  accessible ;  a  few  volumes  may  also  have  been  lost  in  the 
process  of  moving  the  Library  twice,  or  during  the  time 
when  the  books  were  in  storage  in  rooms  in  which  they 
were  none  too  secure. 

The  new  inventory  books  which  have  been  made  this 
year  for  more  than  half  of  our  entire  collection  have  been 
greatly  improved  in  plan,  and  make  the  entire  process  and 
result  of  the  inventory  much  more  certain  and  satisfactory. 

Use  of  the  Library.  More  I  believe  than  in  any  pre- 
vious year  the  statistics  on  the  use  of  the  Library  (given  in 
appendices  D,  E  and  F,  p.  92-105)  represent  an  intelligent 
use  of  the  Library  by  the  general  public,  and  in  an  increas- 
ing degree  for  serious  purposes ;  this  is  still  more  apparent 
in  the  conditions  and  work  which  cannot  be  shown  in 
figures. 

Circulation.  During  the  year  there  were  809,515  vol- 
umes issued  for  home  use,  as  compared  with  958,737  issued 
in  1900.  The  decrease  was  due  partly  to  the  fact  that  the 
Main  library  was  closed  for  four  and  one-half  months 
of  the  year,  but  in  almost  equal  measure  to  the  fact  that 
so  few  new  books  were  bought.  As  has  already  been 
stated,  there  were  fewer  books  on  hand  in  the  circulating 
departments  of  the  Library  at  the  close  of  the  year 
than  at  its  beginning,  and  the  effect  of  the  lack  of  new 
books  upon  the  circulation  was  even  greater  at  most  of 
the  branches  than  at  the  Main  library,  although  the  former 
had  gained  considerable  patronage  through  the  long  closing 
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of  the  Main.  The  South  Side  branch  librarian  makes 
the  following  statement  of  the  relation  of  new  books  to 
circulation :  "By  examination  of  the  book  cards,  I  find  that 
one  copy  of  a  popular  novel  was  issued  23  times  between 
May  and  December,  and  the  one  book  added  to  our  least 
used  class,  philosophy,  was  issued  eight  times  between 
February  and  December.  The  average  issue  of  the  157 
books  added  was  at  least  once  each  month,  and  an  equal 
number  of  issues  would  have  followed  the  accession  of  a 
number  of  books  equal  to  that  of  1900.  Considering  the 
average  number  of  issues  as  low  as  eight,  an  equal  number 
of  new  books  for  circulation  would  have  added  8776  to  our 
issue."  At  the  West  Side  branch,  owing  to  various  causes, 
the  circulation  has  been  decreasing  since  1898;  the  branch 
librarian  makes  this  analysis:  "From  September  1896  to 
September  1898,  a  period  of  two  years,  3847  books  were 
purchased  and  263,513  books  were  circulated,  making  the 
proportion  of  new  books  to  the  circulation  1  to  69.  From 
September  1898  to  January  1902  (the  period  of  decrease  in 
circulation  at  the  West  Side  branch)  2194  books  were  pur- 
chased and  357,752  issued,  showing  the  proportion  as  1  to 
163.  This  past  year  with  139  books  purchased  and  a  circu- 
lation of  98,061  the  proportion  of  new  books  was  only  1  to 
705." 

The  decrease  in  circulation,  so  far  as  it  is  due  to  a  lack 
of  popular  current  fiction,  is  not  wholly  to  be  regretted; 
it  is  offset  in  great  measure  by  an  increase  in  the  reference 
use  of  the  Library,  and  also  to  some  extent  by  the  substi- 
tution of  books  of  tried  value  and  real  merit,  for  those  which 
are  merely  ephemeral. 

Full  details  of  the  circulation  are  given  in  appendix  E, 
p.  93. 

Registration.  The  accompanying  table,  appendix  G, 
p.  106,  gives  the  details  of  the  work  of  registration ;  it  shows 
13,800  additions  to  the  list  of  borrowers  during  the  year  and 
8080  deductions,  making  a  net  gain  of  5720  and  a  total  of 
59,861  borrowers'  cards  in  use  at  the  end  of  the  year. 

Visitors  for  reading  and  reference.  Appendix  F,  p.  96, 
gives  the  number  of  visitors  to  the  Library  and  its 
branches  for  reading  and  reference  work.  This  table  shows 
a  total  of  441,164  visitors  during  1901,  as  compared  with 
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383,079  in  1900,  showing  a  gain  of  58,085  in  the  past  year. 
This  large  gain  is  remarkable  when  it  is  remembered  that 
the  Reference  department  of  the  Main  library  was  closed  for 
five  months  of  the  twelve ;  a  part  of  it  is  doubtless  only  an 
apparent  gain  due  to  the  fact  that  a  more  accurate  count  of 
visitors  has  been  kept  than  heretofore,  but  heads  of  depart- 
ments report  that  the  count  can  never  be  exact  during  the 
busy  hours,  and  that  the  mmiber  reported  is  still  below  the 
actual  number  of  visitors. 

Work  of  departments.  The  reports  of  the  department 
librarians,  as  you  know,  cover  more  fully  and  admirably  than 
heretofore  the  work  and  needs  of  their  various  departments. 
It  is  a  matter  of  regret  that  the  increasing  number  of  depart- 
ments makes  it  necessary  to  summarize  these  reports  instead 
of  printing  them  in  full,  and  I  have  therefore  quoted  from 
them  whenever  space  permitted. 

The  statistics  of  much  of  the  department  work  are  given 
in  the  tables  of  the  appendices  and  are  repeated  in  the  follow- 
ing summary  only  when  special  comment  is  desirable. 

Main  Library :  Offices.  The  plans  for  reorganizing  the 
office  work,  which  have  become  possible  in  the  new  build- 
ing, are  but  partially  worked  out  and  many  of  them  will 
therefore  be  reserved  for  a  later  report.  Tlie  telephone  ex- 
change has  been  installed  in  the  general  office  and  is  work- 
ing very  satisfactorily ;  the  operator  is  answering  from  one  to 
two  hundred  calls  per  day,  by  actual  count.  Tlie  house  tel- 
ephone is  saving  time  for  the  Library  which  I  believe  will 
pay  for  the  expense  of  the  system  many  times  over — the  loan 
librarian  states  in  her  report  that  in  her  department  alone  it 
is  saving  the  time  of  one  assistant. 

The  report  of  the  auditor  as  given  in  tables  1-11,  p.  68- 
80,  gives  the  receipts  and  expenditures  and  the  financial  con- 
dition of  the  Library  for  the  year.  The  care  of  bills,  and  of 
the  general  statistical  records  of  the  Library,  is  in  the  hands 
of  the  library  accountant.  Several  impro\  ements  in  method 
have  been  devised  for  this  work  during  the  year. 

With  the  new  supply  room  a  much  more  systematic 
plan  for  the  care  and  distribution  of  supplies  has  been 
worked  out.  Many  of  these  improvements  were  planned  by 
Mr  Harry  Thompson,  the  former  supply  clerk,  who  left  the 
Library  just  as  most  of  them  were  being  successfully  put  into 
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Operation.  An  inventory  has  been  taken  of  the  stock  on 
hand  at  the  end  of  the  year,  and  this  inventory  wiil  be  taken 
semi-annually  for  the  supplies  hereafter,  instead  of  annually 
as  in  the  case  of  the  books. 

Order  department.  So  few  books  were  ordered  during 
the  past  year  that  much  of  the  time  of  the  order  clerk  was 
given  to  the  care  of  the  gifts  and  periodicals;  in  the  fall, 
however,  the  periodical  work  was  detailed  to  the  assistant  in 
charge  of  the  Newspaper  room. 

The  reorganization  of  the  order  work  as  a  separate 
department  is  partially  completed ;  a  full  report  of  its  routine 
will  be  submitted  at  a  future  date.  The  schedule  for  orders 
from  the  various  departments  has  helped  very  materially  in 
systematizing  the  work. 

The  amount  spent  for  books  during  the  year  was 
$1400.26.  The  number  of  books  purchased  and  the  details 
of  their  distribution  are  contained  in  appendices  A  and  B, 
p.  83-89. 

Gifts.  The  tabulation  of  gifts  and  list  of  individual 
donors  is  given  in  appendix  H,  p.  107.  The  sum  total  of  the 
gifts  is  almost  equal  to  that  of  the  preceding  year,  although 
the  long  period  during  which  the  Library  was  closed  un- 
doubtedly prevented  many  gifts  which  would  otherwise  have 
come  to  it. 

Periodicals.  The  amount  spent  for  periodicals  during 
the  year  was  $2750.40.  The  number  of  periodicals  bound 
and  accessioned  and  their  distribution  is  given  in  appendix 
A,  p.  83.  A  few  additions  have  been  made  to  the  Pool  sets 
in  the  Reference  department,  and  it  is  hoped  that  the  com- 
ing year  will  see  them  more  nearly  complete.  The  Abridged 
Poole's  index  has  been  purchased  for  each  of  the  branches 
and  forms  a  valuable  addition  to  their  reference  tools ;  it  will 
also  be  a  guide  hereafter  in  the  filling  of  any  periodical  sets 
for  the  branches,  as  only  those  will  be  selected  which  are 
here  indexed. 

Catalog  department.  The  following  is  taken  from  the 
report  of  the  catalog  librarian : 

So  few  new  books  have  been  added  to  the  Library  in  compari- 
son with  former  years  that  this  has  been  perhaps  the  least  important 
part  of  the  work  which  the  department  has  accomplished. 

To  the  Reference  department  have  been  added  2363  volumes; 
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to  the  Circulating  department  but  2885,  only  1048  of  which  were 
new  titles. 

Early  in  the  year  the  shelf  list  for  the  schools  and  stations  col- 
lection was  completed,  comprising  about  12,000  written  cards,  these 
being  filed  at  the  various  schools  and  stations  and  so  furnishing 
them  with  a  complete  author  list  of  the  books  which  form  their 
collection.  This  list  is  being  kept  up  to  date  as  new  books  are 
added  to  this  collection.  Two  other  shelf  lists  are  also  being  kept 
for  the  stations  and  schools  collection,  one  filed  in  the  Stations 
department  to  enable  the  head  of  this  department  to  tell  at  any  time 
how  many  copies  she  has  of  any  book  in  her  collection,  the  other 
filed  in  the  Catalog  department  as  a  part  of  the  official  shelf  list  to 
aid  the  head  cataloger  in  the  proper  assignment  of  the  new  books. 

The  work  to  be  accomplished  during  the  time  that  the  Library 
was  closed  awaiting  the  completion  of  its  new  quarters  was  care- 
fully planned,  that  the  things  which  seemed  most  needed  at  the 
branches  might  be  done  at  this  time.  The  department  divided  its 
forces,  one  part  going  to  Woodland  branch,  the  other  to  the  West 
Side. 

At  the  West  Side  branch,  the  reference  collection,  consisting 
of  2196  volumes  had  never  been  cataloged.  An  author  and  title 
catalog  was  made  for  this,  and  a  new  shelf  list  written.  An  author 
and  title  catalog  was  also  made  for  the  collection  of  1912  German 
books. 

Woodland  branch  has  profited  most  from  the  catalog  work  of 
this  year.  For  its  German  collection  of  1121  volumes  an  author, 
title  and  subject  catalog  was  made.  A  children's  catalog  of  all  the 
juvenile  books  similar  to  the  one  nearly  finished  at  the  Main 
library  was  begun  and  completed;  so  carefully  have  these  books 
been  analyzed  that  the  approximate  number  of  cards  written  for  862 
books  is  9000.  A  complete  dictionary  catalog  of  12,000  typewritten 
cards  was  made  for  the  circulating  books  not  in  the  printed  catalog 
(about  2100  volumes,  not  including  fiction),  and  will  serve  as  a  sup- 
plement to  the  latter.  With  the  exception  of  its  reference  books. 
Woodland  branch  now  has  a  better,  more  complete  and  useful  cata- 
log than  the  Main  library  itself. 

After  finishing  the  work  at  the  West  Side  branch,  the  revision 
of  the  official  author  list  was  begun.  This  record  consists  of  an 
author  card  for  every  book  in  the  Circulating  department  of  the 
Library.  So  great  was  the  need  at  the  time  of  its  making  and  so 
hard  pressed  were  the  workers  that  it  was  never  verified  and  neces- 
sarily contained  many  errors.-  Since  this  record  is  the  means  of 
saving  the  Library  many  dollars  a  year  by  preventing  needless 
duplication  of  books,  it  may  be  readily  seen  that  its  accuracy  is  of 
the  greatest  importance.  In  revising  this  list  about  30.000  new  cards 
have  been  typewritten,  all  the  names  of  the  authors  have  been  care- 
fully looked  up  and  the  titles  of  their  works  verified.  When  the 
refiling  of  the  cards  is  finished  this  record  will  be  complete. 

Ten  of  the  new  inventory  books  were  written  in  the  Catalog  de- 
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partment,  these  averaging  about  9000  author  and  title  entries  for 
each  book.  This  includes  the  three  written  for  Children*s,  Schools, 
and  Stations  departments,  the  work  on  these  needing  the  most  care- 
ful accuracy  because  of  the  separation  this  last  year  of  these  col- 
lections from  the  collection  of  the  Main  circulating  department. 

About  16,000  new  accession  entries  have  been  written  up  for  the 
books  added  during  the  first  years  of  the  Library  when  it  was 
known  as  a  "School  library,"  and  for  which  there  has  never  been 
any  full  accession  record.  Eight  accession  books  have  been  com- 
pleted in  this  way  and  rebound. 

The  children's  catalog  for  the  Main  library  is  completed  for  the 
following  classes:  100,  200,  300.  400,  500,  600,  700,  900,  and  poetry. 
The  large  800  class  and  biography  are  about  half  finished,  so  that 
fiction  only  remains  to  be  begun. 

The  most  important  work  begun  this  year  has  been  the  catalog 
of  the  books  added  to  the  Main  library  between  the  years  1889  and 
1892.  These  books  were  cataloged  on  the  small  I  sized  cards, 
necessitating  a  separate  file  and  one  most  inconvenient  to  handle. 
The  re-cataloging  is  being  done  directly  from  the  books  themselves, 
the  cards  used  being  P  sized  and  typewritten  to  be  uniform  with  the 
current  catalog  work;  this  means  the  actual  beginning  of  the  long 
talked  of  and  much  needed  revision  of  the  public  card  catalog. 

Without  the  use  of  the  typewriter  for  the  catalog  cards,  the 
department  could  not  have  accomplished  what  it  has  this  year; by  its 
means  about  twice  the  amount  of  work  is  done  in  the  same  time  that 
has  been  spent  in  laboriously  writing  the  library  hand. 

The  Reference  room  catalog  of  author  and  title  cards  is  com- 
plete but  for  the  classes  of  500  and  700.  It  has  all  been  made  by  the 
two  assistants  in  the  Reference  department  and  verified  by  the 
catalog  librarian. 

For  the  new  year  there  are  many  plans,  so  many  that  their 
completion  will  reach  out  into  work  for  many  years  requiring  of  us 
all  unremitting  industry  and  energy. 

— Catharine  S.  Tibbitts,  catalog  librarian 

Reference  department.  The  Reference  department  was 
the  first  to  be  closed  when  the  Library  was  moved,  but  a 
temporary  reading-room  was  at  once  opened  in  the  City 
Hall,  containing  the  current  magazines  and  newspapers  and 
a  few  general  reference  books.  The  senior  assistant  of  the 
department  took  charge  of  this  room,  and  the  other  assis- 
tants were  assigned  work  in  the  Catalog  department  while 
the  Library  was  closed. 

The  plan  of  the  new  building  necessitated  many  changes 
in  arrangement  in  this  department,  and  there  was  much 
work  involved  in  separating  the  books  which  should  go  into 
the  stack,  and  getting  them  all  in  order  on  the  shelves. 
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The  provision  for  the  newspaper  readers  and  the  chil- 
dren on  another  floor  has  been  a  very  great  relief  to  this 
department;  the  table  lights  have  been  a  decided  improve- 
ment and  the  room  is  pleasant  and  attractive ;  conditions  are 
more  favorable  generally  for  the  physical  comfort  of  the 
users  of  this  part  of  the  Library,  and  I  believe  they  greatly 
appreciate  all  of  the  improvements  which  have  been  made. 

The  additions  to  the  reference  collection  during  the 
year  consisted  of  1588  volumes  and  over  1000  pamphlets ;  of 
these  470  volumes  were  periodicals  bound,  136  were  pur- 
chased, and  the  remaining  986  volumes  and  all  of  the 
pamphlets  were  gifts  to  the  Library.  Mr.  John  G.  White  has 
contributed  during  the  year  396  volumes  and  8  pamphlets 
to  the  fine  collection  of  Folk-lore  and  Oriental  literature 
which  he  is  giving  to  the  Library. 

One  of  the  most  important  additions  of  the  year  is  a 
collection  of  1584  unmounted  photographs,  reproductions  of 
great  works  of  art,  which  will  be  of  much  use  to  the  Library. 

The  number  of  visitors  to  this  department  during  the 
time  it  was  open  was  64,067.  No  attempt  has  been  made 
this  year  to  keep  a  record  of  the  number  of  reference  books 
consulted,  as  such  record  is  always  necessarily  so  incom- 
plete as  to  be  practically  valueless  if  not  actually  misleading. 
A  conservative  estimate  of  an  average  of  two  books  con- 
sulted by  each  visitor  would  make  128,134  volumes  used 
during  the  time  this  department  has  been  open  this  year ;  to 
this  should  be  added  at  least  50,000  volumes  more  used  for 
reference  work  in  the  Circulating  and  Children's  depart- 
ments of  the  Main  library. 

The  author  and  title  catalog  of  the  reference  collection 
is  nearly  completed,  but  with  only  the  present  force  the 
much  needed  subject  catalog  seems  as  far  in  the  future  as 
ever.  A  set  of  inventory  books  for  this  collection  seems  to 
be  a  necessity,  and  the  making  of  them  is  planned  as  a  part 
of  the  coming  year's  work. 

There  are  on  hand  in  this  department  at  the  close  of  the 
year  30,167  accessioned  volumes,  about  1000  unaccessioned 
volumes  and  11,000  pamphlets. 

The  pressing  demand  of  the  department  is  the  one 
which  has  been  emphasized  repeatedly — the  necessity  for  a 
reference  librarian :  the  urgency  of  the  reference  catalog,  the 
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proper  care  of  the  White  collection  and  other  collections 
which  may  come  to  us,  and  the  wisdom  and  foresight  re- 
quired in  planning  the  building  up  of  a  large  reference  col- 
lection, all  make  this  great  need  paramount,  and  upon  it 
nearly  all  the  lesser  needs  of  the  department  are  conditional. 
The  Newspaper  reading-room.  Inadequate  as  the  new 
Newspaper  reading-room  is,  it  is  nevertheless  one  of  the 
greatest  improvements  in  the  temporary  building.  Easily 
accessible  from  the  street,  this  little  room  has  been  used  by 
22,699  persons  since  it  was  opened,  August  22:  the 
majority  of  these  visitors  came  simply  to  consult  the  news- 
papers, and  the  separate  room  for  these  is  a  convenience  in 
many  ways.  If  the  room  were  twice  its  present  size  it  would 
be  much  more  satisfactory. 

Circulating  department.     The  following  is  from  the 
report  of  the  loan  librarian : 

The  closing  of  the  Library  for  the  purpose  of  moving,  and 
the  storing  of  the  books  while  awaiting  the  completion  of  the  new- 
building,  has,  as  a  matter  of  course,  materially  diminished  the  cir- 
culation of  books  for  the  year  just  closed.  This  department  was 
closed  on  March  14,  and  did  not  re-open  until  August  1,  being  the 
last  to  close  in  the  old  building  and  the  first  to  open  in  the  new. 

Before  closing  the  Library  a  special  charging  slip  was  decided 
upon  and  printed,  giving  all  adult  borrowers  the  privilege  of  draw- 
ing five  books  and  retaining  them  until  they  could  be  returned  to 
the  new  building.  That  this  privilege  was  appreciated  is  proved  by 
the  fact  that  almost  25,000  books  were  issued  from  the  department 
during  the  first  two  weeks  of  March;  and  here  let  me  add  that,  out 
of  that  number  of  books  issued  for  an  indefinite  period,  only  32 
have  not  yet  been  returned,  and  of  these  there  are  but  seven  the 
recovery  of  which  is  considered  hopeless. 

The  change  from  the  classed  issue-books  to  the  book  cards  for 
the  second  entry  of  our  charging  system  has  been  completed,  and 
was  put  into  operation  on  the  opening  of  the  Library  in  the  new 
building. 

While  all  who  are  connected  with  the  Library  very  much  re- 
gretted the  necessity  of  depriving  the  users  access  to  the  books  for 
so  long  a  time,  it  afforded  a  golden  opportunity  for  doing  some 
very  important  pieces  of  work.  First  and  most  pressing  of  these 
was  the  writing  of  new  inventory  books  for  this  and  other  depart- 
ments. These  books  number  24  in  all  and  are  intended  to  cover  a 
period  of  fifteen  years— of  these  the  greater  number  were  done  by 
the  regular  assistants  of  this  department.  When  it  is  understood 
that  this  means  the  writing  and  verifying  of  25,248  authors,  titles 
and  class  numbers,  20,503  authors  and  titles  without  class  numbers, 
and  the  stamping  of  22,923  other  records,  some  idea  of  the  magni- 
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tude  of  the  work  can  be  had;  this  applies  only  to  that  part  of  the 
work  done  by  the  staff  of  this  department,  leaving  a  balance  of 
16,979  for  the  Catalog  department  to  treat  in  the  same  way.  This 
whole  work  properly  belongs  to  the  Catalog  department,  but  with 
its  present  small  staff,  would  have  taken  years  to  accomplish,  with 
the  current  work  which  cannot  be  set  aside.  Preparatory  to  begin- 
ning this  work,  a  careful  revision  of  the  Loan  department  shelf  list 
was  made  by  comparing  with  the  official  shelf  list;  from  this  list 
the  inventory  books  were  written,  the  books  themselves  not  being 
available,  as  25,000  were  in  circulation  and  the  remaining  60,563 
stored. 

Upon  the  completion  of  this  work  the  longed  for  announce- 
ment was  made  that  the  stack  room  in  the  new  building  was  nearly 
enough  finished  to  be  used  as  a  work  room.  Eagerly  and  joyfully 
we  proceeded  to  get  together  once  more  our  much  loved  friends, 
the  books.  Then  the  real  work  of  preparing  for  circulation  began; 
books  had  to  be  moved  and  removed,  shelved  and  reshelved,  since 
we  had  many  more  books  than  we  had  space  to  put  them  in — the 
stack  room  only  was  ours,  every  other  part  of  the  building  being 
occupied  by  workers  representing  every  craft  entering  into  the  con- 
struction of  a  modern  public  building.  As  the  stack  room  was  a 
new  feature  of  our  Library,  the  work  of  selecting  and  preparing 
the  books  to  be  shelved  there  was  one  of  the  first  things  to  be  con- 
sidered; a  plan  of  work  was  outlined  and  carried  out  with  a  zeal  and 
zest  that  was  remarkable  with  the  temperature  at  ninety  a  great  deal 
of  the  time.  The  number  of  books  prepared  for  the  stack  was  4748; 
the  number  book-carded,  about  70,000.  The  number  of  dummies 
made  was  3622;  this  required  the  writing  of  at  least  8370  authors 
and  titles,  and  class  numbers  for  the  greater  proportion  of  them. 

While  this  work  was  carried  on  in  the  stack  room,  the  cases 
were  being  made  ready  in  the  main  circulating  room,  and  the  next 
thing  in  order  was  to  move  the  books  out  and  arrange  them  on  the 
shelves.  When  this  was  accomplished,  with  the  room  still  in  a  very 
incomplete  state  and  little  prospect  of  opening  for  at  least  three 
weeks,  it  was  deemed  expedient  to  call  in  the  larger  part  of  our 
bindery  force  and  have  all  the  books  put  in  as  nearly  perfect  con- 
dition as  possible,  one  expert  binder  going  ahead  and  selecting  the 
books  in  need  of  repair  and  six  others  following  and  mending.  As 
quickly  as  the  books  were  mended  they  were  placed  upon  the  shelves 
again,  and  the  work  of  inventory  was  begun;  this  was  finished  in  the 
circulating  room  vhile  the  carpenters  still  had  possession.  Thus 
every  piece  of  work  necessary  to  be  done  on  the  books  in  the  main 
room  was  finished  when  the  Library  opened  August  1;  this  left  the 
books  in  the  stack  room  still  to  be  mended  and  inventoried,  which 
was  done  later. 

The  stack  room  is  serving  many  other  purposes  besides  the  one 
for  which  it  was  originally  designed,  and  has  become  an  indispen- 
sable adjunct  to  the  department.  Its  first  :  nd  most  important  use 
is  of  course  providing  a  place  for  the  large  number  of  books  that  are 
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of  too  ancient  date  to  be  of  much  use  on  the  open  shelves,  but  which 
are  often  wanted  in  making  research  along  special  lines;  here  also 
are  shelved  the  surplus  duplicates,  which  are  brought  out  as  needed. 
This  arrangement  has  greatly  lessened  the  crowding  of  the  shelves 
in  the  main  room,  although  there  is  not  as  much  space  for  growth 
as  was  hoped  for. 

While  the  plan  and  arrangement  of  the  department  is  similar  to 
that  of  the  old  building,  there  are  many  improvements;  among  these 
may  be  mentioned  the  lower  cases,  the  entire  separation  of  the  Chil- 
dren's department  from  the  main  Circulating  department,  better 
lighting,  both  natural  and  artificial,  and  an  arrangement  whereby 
the  charging  of  books  is  all  done  at  charging  desks  placed  near  the 
exit,  instead  of  in  the  alcoves  as  formerly.  This  concentrated  plan 
of  charging,  together  with  the  book-card  system  and  the  present 
arrangement  of  alcoves  and  cases,  makes  it  possible  to  carry  on 
the  work  with  a  smaller  number  of  assistants. 

— Minnie  B.  Paoli,  loan  librarian 

Children's  department.      The   following   is   from   the 

report  of  the  children's  librarian: 

At  the  close  of  the  year  1901  the  Children's  department  occupies 
a  large  room  32x67  ft.  in  the  basement  of  the  new  temporary  build- 
ing on  Wood  street.  It  is  well  lighted  and  ventilated.  There  are 
six  reading  tables  and  comfortable  chairs  of  three  sizes,  and  window 
seats  where  the  children  read  and  study.  The  books  are  placed 
about  the  room  in  low  cases  where  they  are  easily  accessible  to  the 
smallest  reader.  One  corner  has  been  especially  fitted  up  for  the 
very  little  ones  with  a  low  table  and  low  chairs.  Near-by  is  a  case 
containing  picture  books  and  books  for  first  and  second  grade 
pupils. 

The  number  of  volumes  on  hand  December  31,  1901,  is  10,409, 
of  which  5287  are  juvenile  stories  and  5122  classed  books  on  various 
subjects. 

While  moving  to  our  new  quarters  and  waiting  for  the  building 
to  be  completed  this  department  was  closed  from  March  16  to 
August  26.  During  the  169  days  it  was  open  34.612  volumes  were 
issued,  making  an  average  of  204  per  day.  Of  this  issue  history 
constitutes  9.3%,  travel  3.5%,  literature  6.8%,  and  juvenile  fiction 
56.8%.  See  appendix  E,  p.  94.  An  improvement  in  the  character 
of  books  drawn  is  easily  perceptible  and  very  gratifying. 

The  reference  work  with  pupils  and  teachers  is  constantly  in- 
creasing and  constitutes  an  important  feature  of  the  work.  The 
need  for  a  small  collection  of  good  reference  books  is  urgent.  Since 
reopening  an  approximate  record  of  visitors  for  reading  and  refer- 
ence has  been  kept  which  shows  a  daily  average  of  44.  The  chil- 
dren's magazines,  both  reference  and  circulating,  are  well  used. 

The  total  number  of  membership  cards  in  use  is  3867,  a  gain  of 
396  over  the  previous  year.  During  the  months  the  department  was 
closed  many  cards  were  transferred  to  nearby  stations  and  sub- 
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branches.  The  re-registration  of  old  cards  has  been  begun,  and  is 
to  be  carried  on  continuously. 

This  department  is  open  on  week  days  from  8  a.  m.  to  5:30  p.  m. 
and  Sundays  (for  reading  only)  from  2:30  to  7:30  p.  m.  On  re- 
opening in  August,  1901,  a  change  was  made  from  the  hours  which 
were  heretofore  the  same  as  those  of  the  main  Circulating  depart- 
ment. The  question  of  discipline  is  more  of  a  problem  than  in  the 
old  building,  but  so  far  has  not  proved  a  serious  one. 

Very  careful  attention  is  being  given  to  the  selection  of  new 
books.  Through  the  courtesy  of  our  book  dealers  all  the  children's 
books  are  bought  on  approval,  and  in  most  cases  are  read  through 
before  adding  to  the  Library;  the  three  assistants  in  the  department 
have  carefully  ready  283  children's  books  during  the  year,  outside  of 
library  hours.  About  600  volumes  of  the  least  desirable  books  in 
the  old  collection  have  been  weeded  out  and  placed  in  the  stack 
room,  where  they  are  easily  accessible  if  wanted. 

The  juvenile  books  were  put  in  good  condition  before  reopen- 
ing, but  many  soiled  books  are  being  used  that  should  be  replaced 
by  clean  new  copies. 

The  children's  catalog,  of  which  further  reference  is  to  be  found 
in  the  report  of  the  Catalog  librarian,  is  fast  proving  its  usefulness 
to  teachers  and  pupils.  It  is  so  simple  in  form  and  subject  headings 
that  the  children  are  easily  learning  to  use  it,  and  with  it  complete, 
no  bit  of  information  will  be  hidden  away  from  the  youngest 
searcher  after  knowledge. 

Several  bulletins  have  been  prepared  for  the  teachers'  use  in  the 
school-room,  and  more  will  be  done  along  this  line  if  the  teachers 
desire  it.  A  classified,  annotated  list  of  sixty  short  stories  for  morn- 
ing talks  in  the  primary  grades  has  been  prepared  and  is  on  file  in 
the  department.  It  is  our  aim  to  keep  fully  in  touch  with  the  school 
work  by  personal  contact  with  the  teachers  and  a  careful  study  of 
the  grade  assignments;  especial  attention  has  been  given  to  the  pic- 
ture study  introduced  into  the  schools  this  year;  the  pictures  studied 
have  been  posted  with  references. 

November  30,  1901,  was  set  apart  as  a  special  reception  day  foi 
the  children.  The  room  was  made  bright  with  plants  and  flowers 
and  was  thronged  from  morning  till  night  with  the  young  people 
their  teachers,  parents  and  friends.  A  directory  of  the  department 
and  a  new  book  mark  had  been  prepared  for  them,  both  of  which 
were  greatly  appreciated. 

Through  the  kindness  of  our  publishers  we  have  had  the  loan  of 
two  valuable  collections  of  pictures:  Fanny  Y.  Cory's  drawings  for 
"Yankee  enchantments"  and  the  original  illustrations  for  the  Wes- 
sels*  holiday  edition  of  "Water  babies." 

The  children's  librarian,  two  assistants  and  two  pages  are 
assigned  to  this  department.  During  the  five  months  the  library 
was  closed  they  were  detailed  to  work  in  other  departments  of  the 
Main  library  and  at  the  branches.  The  senior  assistant  was  given 
eight  weeks  leave  of  absence  for  special  study  at  the  New  York  State 
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library  school  at  Albany;  beginning  December  1,  1901,  this  assistant 
has  given  part  time  to  work  on  the  children's  catalog. 

The  work  of  the  future  is  to  be  measured  by  its  quality  rather 
than  its  quantity.  I  feel  that  we  have  reached  the  greater  number 
of  young  readers  in  our  immediate  vicinity  and  cannot  reasonably 
expect  any  great  gain  in  numbers.  We  must  know  the  children  to 
best  serve  their  individual  needs  and  for  this  reason  I  am  very  grate- 
ful that  no  changes  have  been  made  in  the  assistants  in  this  depart- 
ment for  three  years.  They  came  into  the  work  from  choice  and 
have  made  themselves  a  necessary  part  of  it. 

The  genuine  friendliness  and  sympathy  of  the  whole  Library 
toward  the  younger  patrons  has  prevented  any  barrier  between  the 
Children's  department  and  the  main  rooms.  All  cards  are  inter- 
changeable; the  older  boys  and  girls  are  allowed  to  draw  books 
from  either  dpartment  and  are  gradually  led  to  more  serious  reading 
by  special  collections  of  books  borrowed  from  the  main  Circulating 
department,  and  shown  them  in  the  Children's  department  with  a 
careful  explanation  as  to  where  they  can  be  found. 

The  Library  league  spirit  is  kept  alive  through  personal  con- 
tact with  the  children  as  they  come  to  the  Library,  and  through 
printed  letters,  book  marks,  and  League  bulletins.  This  League 
has  proved  of  permanent  value  in  promoting  a  personal  responsi- 
bility among  the  children  for  the  better  care  of  the  books  and  the 
room.  — Effie  L.  Power,  children*s  librarian 

Stations  department.      Report  of  the  stations  librarian : 

The  annual  report  of  the  Stations  department  for  the  year  end- 
ing December  31.  1900,  gave  a  circulation  of  119,341  volumes.  Dur- 
ing the  year  covered  by  this  report,  the  circulation  has  been  151,289 
volumes,  a  gain  of  31,948  or  26.7%  over  the  last  year  reported. 

This  year  11.473  books  belonging  to  the  Main  library  have  been 
formed  into  a  schools  and  stations  collection.  To  this  collection 
there  ha^  been  added  this  last  year  434  volumes,  and  deducted  on 
account  of  wear,  loss  and  contagious  diseases  509,  leaving  a  total  of 
11,398  on  hand  December  31,  1901. 

We  still  have  nineteen  deposit  stations;  twelve  of  these  are 
located  in  school  buildings,  where  they  continue  to  do  a  good  work 
in  supplying  the  children  of  these  buildings  and  the  surrounding 
neighborhoods.  During  the  year  we  have  changed  the  location  of 
three  of  the  school  stations;  two  have  gone  into  other  rooms  near 
the  school  buildings.  Each  of  these  new  locations  seems  to  be 
better  suited  to  the  work  than  the  former  one  and  we  look  forward 
to  a  very  prosperous  year  for  each. 

Our  delivery  stations  vary  according  to  demand — at  present 
there  are  eleven.  The  three  factory  stations  still  continue  to  be 
very  successful,  the  demand  for  books  for  the  men  being  constant. 
We  have  now  a  call  for  books  for  the  girls  employed  in  factories  and 
hope  soon  to  meet  this  demand. 
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During  the  year  we  continued  to  send  boxes  containing  twenty 
books  each  to  the  different  fire  stations  in  the  city. 

We  issued  during  the  school  year  1900-1901,  823  books  to  twenty 
teachers,  who  reissued  them  to  their  pupils  10,677  times.  The 
school  issue  for  the  current  school  year  will  all  be  carried  over  to 
the  next  annual  report. 

The  station  work  shows  a  steady  growth  for  the  last  year.  New 
calls  are  constantly  coming  in  for  books  in  different  sections  of  the 
city.  Better  work  could  be  done  if  the  accommodations  in  the 
different  buildings  were  better.  At  present  we  have  not  room 
enough  for  the  large  number  of  children  who  come  after  school 
hours.  The  demand  for  books  from  the  branches,  sub-branches, 
stations  and  schools  has  always  been  much  larger  than  the  supply — 
this  year  the  demand  seems  to  be  still  larger  than  last  year;  the 
greatest  need  of  the  department  is  still  more  books. 

— ^Jennie  E.  Isbister,  stations  librarian 

The  branches.  Extracts  from  the  reports  of  the  branch 
librarians : 

West  Side  Branch.  There  have  been  issued  for  home  use 
98,061  volumes.  Year  by  year  we  notice  a  marked  decrease  in  the 
percentage  of  juvenile  fiction  drawn  and  a  corresponding  increase 
in  the  circulation  of  classed  books,  notably  history,  natural  history, 
and  travel.  The  per  cent  of  juvenile  fiction  in  1901  is  19.1  as  com- 
pared with  the  year  1893  when  it  was  27.11. 

There  has  been  a  very  noticeable  increase  in  the  number  of 
visitors  to  the  reading  room,  and  also  in  the  amount  of  reference 
work  done.  We  are  called  upon  to  do  much  of  this  kind  of  work 
for  several  literary  clubs,  for  students  of  the  College  for  Women, 
for  debating  societies  and  for  Normal,  West  High  and  grammar 
school  pupils.  A  reading  list  was  compiled  for  one  club  and  we 
assisted  in  selecting  topics  and  arranging  a  program  for  another. 

The  art  work  introduced  in  the  public  schools  has  opened  to 
us  an  additional  field  of  usefulness  to  both  teachers  and  pupils. 
Three  shelves  in  one  of  our  cases  are  reserved  for  books  containing 
helpful  material  on  pictures  and  artists,  and  all  books  found  in  both 
reference  and  circulating  departments  containing  such  material  are 
placed  on  these  shelves. 

As  in  former  years,  the  making  of  bulletins  has  been  a  feature 
of  our  work  whenever  time  permitted.  In  some  cases  these  picture 
bulletins  have  suggested  a  subject  or  illustrated  a  collection  of  books 
upon  some  special  topic;  in  others  the  event  or  topic  of  the  day  has 
been  made  prominent  by  the  use  of  this  arrangement  of  illustrations. 
In  autumn  a  collection  of  pictures  and  views  was  exhibited  by  the 
junior  Y.  M.  C.  A.  and  the  work  of  this  society  gave  much  pleasure 
to  all  visitors  to  the  branch. 

Seventeen  scrap  books  for  children  were  made  during  the  year. 
Much  of  the  work  on  these  was  done  in  summer,  by  what  we  termed 
our  "Pastina  class;"  twenty  boys  and  girls  met  on  Thursday  after- 
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noons  from  2  to  4  o'clock  and  under  the  guidance  of  one  of  the 
assistants  arranged  the  pictures  and  did  the  pasting,  after  which 
a  story  was  read  or  told. 

— CeceHa  M.  Hutson,  branch  librarian 

Miles  Park  Branch.  The  books  are,  as  a  whole,  in  better  con- 
dition than  they  were  a  year  ago.  The  repairs  have  been  made 
more  promptly,  the  covers  of  those  of  the  books  which  could  stand 
it  have  been  washed  with  soap  and  water,  and  care  has  been  taken 
to  erase  finger  and  pencil  marks. 

There  were  75,655  books  issued  during  the  year,  a  gain  of  3039 
over  the  previous  year.  The  number  of  visitors  for  reading  and 
reference  was  94,808,  also  a  decided  increase. 

At  present  there  are  3156  membership  cards  in  use.  The  work 
of  re-registering  borrowers  continues,  and  the  guarantor's  list  is 
kept  up  to  date. 

A  number  of  much  needed  repairs  and  important  improvements 
have  been  made  on  the  library  building:  the  towers  were  remod- 
eled; the  chimneys  were  rebuilt;  the  roof,  eaves-troughs,  balcony 
and  foundation  were  repaired;  the  old  window  frames  were  replaced 
by  new  ones;  the  unused  door  at  the  front  was  made  into  a  broad 
window,  and  the  steps  were  used  to  replace  the  worn  steps  at  the 
entrance;  the  building  was  painted;  the  wall-paper  was  cleaned. 
We  have  two  new  book  cases  of  three  sections  each,  twenty  new 
chairs  of  the  ordinary  height,  and  a  low  table  with  ten  chairs  of  cor- 
responding size  for  the  younger  children.  Our  club  room  which 
was  used  as  a  relief  for  the  Miles  Park  school  for  two  and  one-half 
years,  is  no  longer  needed  by  the  school,  and  has  been  papered, 
painted  and  put  in  order;  we  are  very  glad  to  have  it  once  more 
available  for  club  meetings. 

The  following  bulletins  were  posted  during  the  year:  Puvis  de 
Chavannes,  Famous  Madonnas,  Wonder  stories,  Rosa  Bonheur, 
George  Washington,  Abraham  Lincoln,  Queen  Victoria,  American 
authors.  Spring,  Who-when-what  pictures.  Arbor  day,  Venice, 
Greek  mythology.  Vacation  books.  Great  Americans,  The  G.  A.  R. 
and  the  Civil  war,  William  McKinley,  Theodore  Roosevelt,  Ernest 
Seton-Thompson,  Thanksgiving  day,  Christmas  day. 

The  usual  work  has  been  done  for  the  students  and  for  the  mem- 
bers of  the  literary  and  debating  clubs.  Special  work  has  been  done 
in  connection  with  the  Who-when-what  contest,  and  the  art  study  in 
the  grammar  schools. 

The  most  pressing  need  of  the  branch  at  present  is  new  books. 

— Charlotte  A.  Buss,  branch  librarian 

Woodland  Branch.  Many  needed  repairs  were  made  at  this 
branch  during  the  year.  The  books  are  kept  in  good  condition  on 
the  shelves.  Only  one  book  was  reported  issued  and  not  recovered 
of  the  110,973  volumes  circulated  in  the  year.  The  usual  work  of 
washing  the  covers  and  replacing  the  labels  of  badly  soiled  books 
was  done  during  the  summer. 


DETAIL    REPORT  45 

In  addition  to  the  branch  collection,  1027  volumes  were  brought 
out  by  the  daily  messenger  from  the  Main  library;  1512  volumes 
were  also  borrowed  for  use  during  the  time  the  Main  library  was 
closed — many  of  the  latest  books  were  included  in  this  number  and 
in  lieu  of  new  books  were  duly  appreciated.  Most  careful  consid- 
eration is  given  to  requests  for  books  not  on  our  shelves;  the  pres- 
ent system  of  sending  in  orders  for  new  books  each  week,  is,  I  trust, 
going  to  be  the  means  of  building  up  the  branch  to  meet  the  needs 
of  the  people. 

Letters  sent  out  inviting  people  to  use  the  branches  during  the 
time  the  Main  library  was  closed,  brought  about  200  strangers  to  us; 
this  was  a  good  advertisement  for  the  branches,  as  many  people 
expressed  surprise  at  finding  fully  equipped  libraries,  where  they 
had  expected  to  find  only  small  deposits  of  books.  For  this  same 
period  of  time  desk  room  was  made  here  for  five  members  of  the 
staff  from  the  Catalog  department,  who  brought  the  adult  and 
juvenile  catalofrs  in  the  circulating  collection  up  to  date.  We  feel 
most  thankful  to  have  the  catalogs  in  such  excellent  shape;  they  and 
the  new  Poole  and  St.  Nicholas  indexes,  together  with  the  Cumu- 
lative, make  the  reference  work  a  pleasure.  A  sum  of  $65.00  was 
given  to  the  branch  by  the  members  of  the  "Woodland  Round 
Table,"  part  of  which  has  been  spent  for  the  reference  books;  the 
balance  of  the  money  has  been  reserved  for  future  "immediate 
wants." 

New  membership  cards  numbering  1328  were  made  out  in  the 
course  of  the  year  and  a  block  of  2714  taken  out.  This  leaves  the 
live  cards  to  date  5385.  The  classification  by  age  and  sex  has  been 
continued  through  the  year  and  shows  as  it  did  for  the  four  months 
the  record  was  kept  last  year  about  50%  adults  and  50%  children 
using  the  branch.  There  were  72  more  boys  than  girls  registered 
and  155  more  women  than  men;  the  teachers  registered  number 
about  115. 

The  bulletin  board  work  and  picture  exhibits  have  been  more 
attractive  than  ever  before  and  a  lively  interest  has  been  awakened  in 
art.  Pictures  are  loaned  to  teachers,  art  students,  churches,  socie- 
ties, clubs,  etc.— one  lot  of  872  pictures  was  loaned  to  one  church 
which  arranged  an  art  gallery  as  an  entertainment  for  their  young 
people  and  represented  art  in  advertising,  book  covers,  posters, 
book  illustrations,  art  in  dress,  pictures  of  musicians,  cathedrals, 
noted  men,  authors,  studies  for  water-color,  oil,  china  painting,  etc. 
About  500  papers,  magazines  and  catalogs  have  been  clipped  for 
picture  scraps  which  have  been  classified.  We  have  now  507  art 
studies,  102  photographic  views,  125  portraits  and  2880  unmounted 
pictures.  Among  the  picture  displays  which  were  especially  appre- 
ciated was  one  of  the  college  interiors  and  exteriors  and  college 
grounds — in  connection  with  this  display,  the  catalogs  of  the  differ- 
ent colleges  represented  were  placed  where  they  were  easily  avail- 
able; this  exhibit  was  made  in  June  just  at  the  close  of  school  and 
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letters  of  invitation  to  the  senior  classes  of  the  different  high  schools, 
were  responded  to  by  many  interested  students. 

The  children  enjoy  the  branch  as  much  as  is  possible  in  their 
cramped  quarters;  for  the  2700  children  registered,  we  have  seating 
capacity  for  about  35  in  the  corner  allotted  to  them — it  is  necessary 
to  keep  them  away  from  the  tables  reserved  for  adult  patrons,  and 
yet  we  have  nothing  better  to  oflFer  them.  A  separate  room  for  the 
children  is  a  daily  crying  need — such  a  room  or  series  of  rooms 
would  open  up  fields  of  work  upon  which  we  should  be  glad  to 
enter.  — Mildred  C.  Wood,  branch  librarian 

South  Side  Branch.  The  number  of  books  issued  to  borrow- 
ers in  1901  was  81,620,  a  decrease  of  7157  from  the  report  of  1900, 
which  decrease  is  accounted  for  in  the  fact  that  only  157  books  were 
added  last  year  as  compared  with  1254  during  1900. 

The  largest  proportion  of  the  work  done,  and,  to  my  mind  the 
most  far-reaching  in  its  results  for  good,  is  that  done  within  the 
walls  of  this  branch,  where,  when  the  shelves  are  depleted  of  circu- 
lating books,  untiring  endeavor  is  made  to  supply  particular  needs 
with  adapted  helps  from  the  reference  shelves. 

To  the  picture  study  in  progress  in  the  graded  schools,  this 
branch  is  bringing  practical  and  definite  assistance;  making  search 
through  tables  of  contents,  and  chapter  headings  of  our  books  of 
travel,  we  find  many  descriptions  of  pictures,  marvels  of  architecture 
and  sketches  of  authors,  besides  much  analogous  information,  lead- 
ing into  a  wider  use  of  these  books,  a  fact  evidenced  by  the  numbers 
who  sit  at  the  tables  reading  books  which  are,  of  necessity,  held  for 
reference  use. 

Open  racks  containing  selected  books  inviting  attention  to 
popular  recreative  reading,  lesson  helps,  and  matters  of  current 
interest  are  always  well  patronized. 

There  is  a  marked  and  steady  increase  in  the  use  of  our  refer- 
ence room  by  students  of  the  Lincoln  High  and  Normal  schools, 
who  come  to  the  branch  almost  daily,  where  the  necessary  reference 
books  may  be  supplemented  by  others  from  the  circulating  collec- 
tion, with  helpful  suggestions  as  to  their  value  and  instructions  in 
the  use  of  indexes,  tables  of  contents,  and  other  helps. 

The  good  condition  of  our  books  is  kept  by  careful  attention  to 
the  shelves,  replacing  loose  leaves,  and  having  the  more  difficult 
repairing  done  by  the  bindery. 

Careful  examination  of  our  percentages  shows  a  marked  better- 
ment in  the  quality  of  books  issued,  and  reports  from  our  work 
with  the  schools  prove  that  the  influence  of  the  branch  is  a  strong 
factor  in  the  work  of  character  building  in  this  community. 

— ^Anne  C.  Granger,  branch  librarian 

Sub-branches.  The  work  of  the  four  sub-branches, 
Central  High  school,  Hiram  House,  Detroit  and  Alliance, 
has  continued  along  the  same  lines  as  during  the  preceding 
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year.  The  reference  work  at  the  Central  High  school  sub- 
branch  is  being  especially  developed,  and  instruction  is  given 
the  pupils  in  the  use  of  reference  books,  both  in  the  library 
and  in  the  school-rooms.  The  sub-branch  librarians 
formerly  at  Detroit  and  Hiram  House  sub-branches,  Mrs 
Smith  and  Mrs  Leonard,  have  exchanged  places.  The 
work  at  Alliance  has  had  the  largest  growth  during  the 
year.    Statistics  are  given  in  the  appendices. 

The  Bindery,  The  report  of  the  binder  is  given  in 
appendix  D,  p.  92.  The  amount  of  work  done  for  the  Main 
library  and  for  each  branch  is  reported  this  year,  and  this 
shows  a  fair  proportion  to  the  circulation  in  most  cases,  due 
allowance  being  made  for  the  size  of  each  collection  of  books 
and  their  relative  condition  of  age  and  wear. 

The  plan  for  moving  the  bindery  to  rooms  in  the  City 
Hall,  next  door  to  the  Main  library,  which  is  soon  to  be 
carried  out,  will  decrease  the  bills  for  cartage  materially,  and 
make  many  improvements  possible  in  methods  of  work ;  the 
suggestions  for  these  improvements  will  be  submitted  in 
detail  for  approval  as  soon  as  the  new  rooms  are  ready  for 
occupation. 

The  Staff.  From  the  reports  of  the  heads  of  depart- 
ments, from  the  reports  of  assistants  on  their  own  work, 
and  from  the  actual  examination  of  much  of  the  work  done, 
I  am  glad  to  report  a  commendable  increase  of  efficiency 
and  accuracy  on  the  part  of  the  assistants  in  most  of  the 
technical  and  the  routine  work  of  the  Library.  The  year 
has  brought  many  more  trying  difficulties  than  usual;  at 
the  Main  library  particularly,  much  hard  and  disagreeable 
work  has  been  accomplished,  under  the  most  adverse  con- 
ditions, with  a  spirit  of  hearty  goodwill  which  deserves  high 
tribute. 

As  a  staff,  I  believe  we  are  gaining  a  truer  appreciation 
of  the  purpose  and  aims  of  the  Library,  and  a  realization  of 
the  part  which  each  one's  work  contributes  to  the  whole. 

Respectfully  submitted 

Linda  A.  Eastman 

Vice-librarian 
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Description  of  New  Temporary  Main  Library 
Building 

The  temporary  building  of  the  Cleveland  Public 
library,  a  view  of  which  appears  as  the  frontispiece  of  this 
report,  occupies  the  southwest  corner  of  Wood  and  Rock- 
well streets  within  a  short  distance  of  the  Public  square,  the 
center  of  the  street  railroad  system  of  the  city,  and  directly 
across  Wood  street  from  the  building  so  long  occupied  by 
the  Case  library.  The  temporary  purpose  of  the  building 
and  the  reasons  for  its  erection  are  fully  explained  and  com- 
mented upon  in  the  President's  report,  in  his  address  at  the 
dedication  of  the  building,  and  in  the  Librarian's  report. 

The  building  is  of  brick  with  stone  trimmings,  and  has 
two  stories  and  a  basement.  It  has  82  feet  front  on  Wood 
street  and  125  feet  on  Rockwell  street.  It  is  well  lighted, 
having  a  street  in  front  and  on  the  north  side,  an  alley  on  the 
east  and  a  court  along  most  of  the  south  side,  and  a  skylight 
16ix54J  feet  from  which  the  light  is  transmitted  to  the  main 
floor  by  a  section  of  translucent  glass  floor  in  the  reference 

The  diagrams  accompanying  this  will  give  an  idea  of 
the  floor  arrangement.    The  main  floor  (sec  p.  60) ;  which 
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is  but  a  few  feet  above  the  level  of  the  street,  is  devoted 
mainly  to  the  Circulating  department  and  contains  also  the 
offices  and  a  stack  room  used  also  as  a  work  room.  The 
Reference  department  and  a  stack  room  connected  with  it, 
the  Catalog  department  and  the  meeting  room  of  the  Board 
are  on  the  second  floor  (sec  p.  61). 

The  Children's  library  and  Newspaper  reading  room 
are  in  the  basement,  occupying  the  front  rooms  (see  p. 
62).  In  addition  to  these  public  departments.  Ihe  basement 
also  accommodates  the  Stations  department,  the  lower  floor 
of  the  stack,  the  supply  rooms,  a  public  check  room  and 
rooms  for  the  janitors  and  pages.  Public  toilet  rooms  are 
provided  for  men  in  the  basement  and  for  women  on  the 
main  floor,  and  separate  ones  for  boys  and  girls  in  connec- 
tion with  the  Children's  library.  Rest  and  toilet  rooms  are 
also  provided  for  the  library  assistants  on  each  floor. 


:^ 
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Address  of  the  President  at  the  Opening  of  the 
New  Temporary  Main  Library  Building, 

October  29,  1901 

Ladies  and  Gentlemen 

In  dedicating  this  building  to  the  service  of  the  people 
of  our  city,  and  in  formally  opening  it  for  their  use,  a  brief 
statement  of  the  conditions  which  led  to  its  erection  may  be 
of  interest. 

The  Cleveland  Public  library  was  established  in  1869. 
For  several  years  it  occupied  rooms  on  the  second  floor  of 
238  Superior  street.  In  1875  it  was  removed  to  other  rooms 
further  west,  a  few  months  later  to  the  Citv  Hall  and  thence 
in  1879  to  the  School  headquarters  building  on  Euclid  ave- 
nue, where  it  occupied  the  second  and  third  floor  until 
March  of  the  present  year.  For  these  21  years  it  was  the 
guest  of  the  school  authorities,  to  whose  good  will  it  owes 
much.  It  has  been  a  practical  recognition  on  the  part  of 
those  in  charge  of  our  schools  that  the  purpose  and  work  of 
the  Library  was  educational  and  closely  akin  to  their  own. 

During  later  years  the  need  of  an  adequate  building 
became  more  and  more  urgent,  and  in  April,  1896,  a  bill 
introduced  by  the  Honorable  Elroy  AI.  Avery  passed  the 
legislature  authorizing  the  issue  of  bonds  to  the  amount  of 
$250,000  for  the  purpose  of  procuring  a  site  and  erecting  a 
building.  These  were  issued  and  sold  in  1897,  but  their 
validity  was  questioned  and  the  sale  was  not  consummated 
nor  the  bonds  delivered.  In  1898  a  decision  of  the  supreme 
court  of  the  state  declared  the  law  under  which  the  bonds 
were  issued  constitutional,  and  in  October,  1898,  the  bonds 
were  again  offered  and  sold  for  $295,250,  said  to  be  the 
highest  price  ever  paid  for  bonds  of  this  class. 

The  Board  had,  pending  the  sale  of  the  bonds,  consid- 
ered very  carefully  tKe  question  of  a  proper  location  for  the 
building  for  the  Main  library.  They  now  took  up  the 
matter  with  great  energy  and  earnestness,  held  frequent 
meetings,  considered  offers  for  the  sale  or  lease  of  a  number 
of  lots  in  the  central  part  of  the  city,  and  were  rapidly 
approaching  a  decision  when  the  suggestion  of  a  conipre- 
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hensivc  plan  for  grouping  the  public  buildings  was  made 
which  met  with  much  favor  on  the  part  of  a  large  number 
of  our  most  influential  citizens,  and  was  strongly  urged  both 
in  public  meetings  and  the  press.  A  plan  offering  such 
grand  possibilities  for  enriching  and  beautifying  our  city 
appealed  strongly  to  the  civic  pride  of  the  members  of  the 
Board.  The  question  was  fully  and  repeatedly  discussed, 
and  at  a  meeting  on  January  11. 1889,  the  Board  by  a  unani- 
mous vote  expressed  its  approval  of  the  plan  for  grouping 
the  public  buildings,  and  its  desire  to  co-operate  with  other 
boards  and  commissions  in  bringing  it  about.  In  this  vote 
the  members  of  the  Library  board  expressed  their  faith  in 
the  future  of  our  city  and  their  sense  of  their  responsibility 
for  the  trust  conuiiittcd  to  them. 

Most  of  those  here  present  are  doubtless  familiar  with 
the  course  of  the  agitation  of  the  past  three  years  for  group- 
ing the  public  buildings.  Following  the  first  discussion  of 
the  subject  a  commission  was  appointed  by  the  Chamber  of 
Commerce  which  reported  at  a  meeting  held  in  December, 
1899,  through  its  chairman,  Mr  VV.  G.  Mather,  a  plan  for 
grouping  the  buildings  upon  the  lake  front  between  Seneca 
and  Erie  streets.  Following  this  a  bill  was  passed  authoriz- 
ing the  issue  of  bonds  by  the  Park  commission  of  a  purchase 
of  a  tract  of  land  suitable  for  grouping  the  public  buildings. 
As  this  commission  was  soon  after  declared  unconstitutional 
this  was  not  carried  into  effect.  The  project,  however,  con- 
tinued to  be  agitated  and  is,  as  we  all  know,  now  being  con- 
sidered by  the  City  Hall  commission. 

I  have  thus  outlined  the  history  of  the  movement  for 
grouping  the  public  buildings  in  order  to  make  it  clear  that 
the  Library  board,  believing  as  it  did  that  if  such  grouping 
could  be  carried  into  effect  the  Library  should  form  part  of 
it,  has  been  unwilling  to  commit  the  Library  to  another  site 
which  would  not  only  prevent  it  from  forming  part  of  the 
group,  but  would  lessen  the  probability  of  the  group  plan 
being  carried  out.  Tliey  have  therefore  believed  it  to  be 
their  duty  to  postpone  the  erection  of  a  building  until  the 
question  of  grouping  can  be  decided,  and  they  are  confident 
that  the  result  will  justify  their  decision. 

Another  reason  for  the  delay  may  be  found  in  the  fact 
that  the  amount  provided  by  the  sale  of  bonds  is  inadequate 
for  the  purchase  of  a  site  and  the  erection  of  sufficient  build- 
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ing  for  the  present,  and  altogether  inadequate  for  the  future. 
Our  city  has  made  and  is  making  rapid  growth,  and  what 
seemed  sufficient  in  1896  when  the  law  was  passed,  is  now 
seen  to  be  altogether  too  small. 

This  delay,  however,  brought  the  Board,  about  a  year 
ago,  face  to  face  with  the  necessity  of  providing  other  quar- 
ters for  the  Library,  as  the  building  which  had  for  so  many 
years  been  its  home  had  been  sold  by  the  school  authorities 
and  possession  was  to  be  given  by  April  first  of  the  present 
year. 

The  only  plan  available  seemed  to  be  to  rent  rooms  and 
several  different  places  were  considered,  when  the  oppor- 
tunity occurred  to  secure  at  a  nominal  rental  the  ground 
now  occupied  by  this  building,  being  a  part  of  the  City  Hall 
lot,  and  it  was  decided  to  build  a  temporary  structure  as 
being  on  the  whole  more  economical  and  convenient  than 
any  rooms  which  could  be  rented.  The  most  favorable  ar- 
rangement which  could  have  been  made  for  securing  rooms 
would  have  involved  the  payment  of  a  net  rental  of  about 
$6,000  annually,  and  the  rooms  thus  secured  would  not  have 
been  as  large,  as  well-lighted,  nor  as  conveniently  arranged 
as  those  in  this  building.  This  building  complete,  ready  for 
occupancy,  has  cost  about  $36,000,  including  the  preparation 
of  the  site,  or  a  little  over  five  times  the  annual  rental  of 
rooms  in  a  block.  In  other  words,  if  the  Board  had  decided 
to  rent  rooms  in  a  business  block,  which  was  the  only  other 
available  course,  it  would  have  paid  in  a  little  over  five  years 
as  much  in  rent  as  it  has  paid  for  this  building,  would  have 
occupied  less  commodious  and  convenient  quarters,  and 
at  the  end  of  that  time  would  have  had  nothing  for  the  out- 
lay. 

The  Public  library,  which  occupies  with  its  main  col- 
lection this  building  in  which  we  are  assembled,  has  grown 
steadily  in  size  and  extension,  and,  we  believe,  in  usefulness. 
Ten  years  ago  there  were  in  the  collection  about  66,000 
volumes,  all  in  the  Main  library  on  Euclid  avenue.  There 
are  now  170,000  volumes,  of  which  over  100,000  are  housed 
in  this  building  and  the  remainder  are  placed  at  the  service 
of  residents  of  other  portions  of  the  city  by  means  of  more 
than  an  hundred  distributing  agencies  large  and  small.  In 
other  words,  this  Main  library  in  which  we  stand  is  no 


56  TEMPORARY    BUILDING 

longer  a  single  library,  but  the  center  and  head  of  a  system 
ramifying  to  various  parts  of  the  city  and  including 
branches,  sub-branches,  stations,  and  deposits  in  schools, 
fire  stations,  and  other  agencies. 

The  main  library  of  the  city  must  always  be  the  seat  of 
the  reference  collection  for  the  use  of  students  and  investi- 
gators, and  of  the  main  collection  for  circulation,  including 
not  only  the  popular  books,  but  that  much  larger  number 
of  books  which,  however  great  their  value,  are  not  used  with 
sufficient  frequency  to  warrant  duplicating  them  in  the 
branch  collection.  It  must  be  the  headquarters  for  admin- 
istration, for  book  buying,  and  cataloging,  and  for  the  dis- 
tribution of  books  to  the  library  system  of  the  city. 

For  all  these  purposes  a  large,  commodious,  and  con- 
venient building  is  needed.  Boston  has  a  library  building 
costing  nearly  $2,500,000;  Chicago,  $2,000,000;  and  Mil- 
waukee, not  so  large  as  Qeveland,  one  costing  a  half- 
million.  Buffalo,  Toledo,  Omaha,  Indianapolis,  Kansas 
City,  all  have  beautiful  and  costly  library  buildings.  The 
duty  of  the  Library  board  seems  clear.  It  has  placed  the 
Library-  in  temporary  quarters  which  are  in  its  judgment  the 
best  available.  It  must  now  take  up  with  renewed  zeal  and 
unabated  diligence  the  greater  and  more  important  task  of 
securing  for  Cleveland  a  permanent  library  building;  a 
building  which  shall  be  adequate  in  size,  not  merely  for  the 
great  needs  of  the  present,  but  that  greater  future  which  is 
so  certain;  a  building  commodious  and  convenient  in  its 
arrangements,  rich  and  beautiful  in  its  adornment,  stately 
and  dignified  in  its  architecture,  well  worthy  of  a  place 
among  the  noble  public  buildings  of  that  greater  Cleveland 
which  we  can  so  clearlv  foresee. 

I  have  thus  on  behalf  of  the  Library  board  given  you  a 
brief  account  of  our  stewardship  of  this  trust  which  we  hold 
for  you,  and  of  the  greater  things  for  which  we  hope.  It  is 
now  my  pleasant  duty  to  throw  open  for  your  use  and  to  bid 
you  welcome  to  this  temporary  library  building  which, 
although  far  from  ideal,  we  believe  is  not  altogether  lacking 
in  beauty  and  convenience.  We  trust  you  will  find  its  open 
shelves  and  cozy  corners  among  the  books  both  attractive 
and  pleasant,  and  that  it  may  be  of  service  and  benefit  to  you 
and  to  all  of  the  citizens  of  Cleveland.  It  is  your  library, 
and  again  we  bid  you  a  cordial  welcome  to  it. 
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Account  of  Exercises  at  the  Formal  Opening 

of  the  New  Temporary  Main 

Library   Building 
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In  a  setting  of  music  and  flowers,  with  bright  and  pleas- 
ant addresses  by  prominent  men  and  before  an  appreciative 
audience  of  cultivated  people,  the  new  temporary  home  of 
the  Public  library  was  formally  opened  last  night.  The 
visitors  were  received  by  Librarian  Brett  and  his  assistants, 
who  saw  that  their  guests  received  every  aid  to  reaching  an 
appreciation  of  the  institution.  The  whole  building  was 
thrown  open  for  inspection  and  prettily  decorated  with 
palms  and  flowers. 

The  formal  exercises  were  held  on  the  second  floor  in 
the  reading  room,  where  an  orchestra  was  stationed  that 
opened  the  program,  and  played  during  the  informal  recep- 
tion that  followed.  President  E.  W.  Horn  of  the  Library 
board  opened  the  exercises,  with  an  address  in  which  he 
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sketched  the  history  of  the  Library,  the  movement  for  a  per- 
manent building,  and  gave  the  reasons  for  the  erection  of 
the  present  structure. 

At  the  conclusion  of  this  address  (which  is  given  in  full 
on  p.  53,  President  Horn  introduced  Judge  J.  C.  Hutch- 
ins,  who  sketched  the  history  of  the  expansion  of  the 
Library,  the  installation  of  the  branch  system,  and  closed  by 
discussing  the  possibilities  of  a  new  and  permanent  building 
in  the  future.  "Let  us  "hope,"  he  said  in  closing,  "that  the 
plan  to  build  a  permanent  home  for  the  Public  library  is  not 
dead,  but  is  merely  sleeping." 

President  Charles  F.  Thwing  of  Western  Reserve 
university  was  the  next  speaker.     In  part  he  said : 

"This  Library  represents  increased  need  for  large  effi- 
ciency in  the  work  of  bettering  men.  There  are  five  factors 
in  our  civilization  I  suppose,  the  family,  the  church,  the 
government,  the  individual,  and  the  book.  The  book  is  the 
mightiest  representative  of  life  that  exists.  It  stands  for  all 
past  life.  It  is  the  life  blood  of  nations.  To  walk  through 
a  library  is  to  commune  with  the  gi-eatest  and  best  men  of 
all  preceding  ages.  The  book  is  the  world.  The  book  is 
the  race.  Bad  books  exist,  but  the  bad  book  dies.  The 
good  book  lives  because  it  is  good,  and  it  lives  forever. 

"A  pile  of  bricks  does  not  become  a  building  without  an 
architect.  A  pile  of  books  is  so  many  thousand  leaves  of 
paper  without  a  skilled  librarian.  Given  a  librarian  with  a 
great  soul  and  with  expert  training  and  you  have  a  likeness 
to  the  captain  who  steers  his  ship,  freighted  with  thousands 
of  precious  lives,  through  the  perils  of  the  seas  to  the  safe 
harbor.  The  Cleveland  Public  library  holds  its  noble 
position  today  not  only  because  it  has  a  great  many  books, 
but  also  because  it  has  in  charge  those  with  great  souls  to 
help  us  to  use  those  books." 

Doctor  Elroy  M.  Avery  followed  Doctor  Thwing. 
Doctor  Avery  reminded  the  Library  board  that  at  the  time 
when  he  had  been  instrumental  in  getting  the  passage  of  the 
law  authorizing  the  issue  of  $250,000  of  bonds  to  erect  a  new 
library  building,  he  had  offered  to  get  the  authority  to  issue 
bonds  for  twice  that  sum,  and  that  the  Board  had  then 
refused.     He  said  he  referred  to  this  because  the  president 


TEMPORARY  BUILDING  59 

of  the  Board  and  other  speakers  had  said  that  the  needs  of 
the  Library  had  already  outgrown  the  size  of  such  a  build- 
ing as  the  means  at  hand  would  erect.  Doctor  Avery  spoke 
of  the  temporary  structure  in  complimentary  terms  and  con- 
gratulated the  Board  and  the  city  on  having  the  building. 

President  Qark  of  the  School  council  said  that  he  had 
been  for  years  anxious  to  see  the  Public  library  housed  in  a 
fitting  building.  **Tlie  library  and  the  common  school  are 
the  great  factors  in  our  national  greatness  and  safety.  The 
library  is  the  power  house  of  civilization.  A  public  library 
is  the  best  possible  police  force.  It  develops  the  germs  of 
good  in  men  and  women.  I  wish  this  Board  had  the  funds 
to  place  branches  in  all  parts  of  the  city  where  there  is  need 
of  them,  and  to  build  a  building  for  the  Main  librar}-  such 
as  we  all  believe  the  city  should  have.  The  Western  Re- 
serve has  always  been  in  line  along  the  battle  front  of  pro- 
gress, and  if  there  is  any  gift  that  a  man  of  wealth  can  make 
that  will  make  his  name  honored  through  all  the  years,  it  is 
a  gift  to  this  Library." 

"Make  yourselves  at  home/'  said  President  Horn  at  the 
conclusion  of  the  speeches.  "It  is  your  Library,  and  we 
turn  it  over  to  you  now.'' 

The  large  gathering  of  citizens  accepted  the  invitation, 
and  made  a  thorough  inspection  of  the  new  building ;  mem- 
bers of  the  Library  board  and  the  assistant  librarians  acted 
as  committee  of  reception,  information,  and  guidance. 
Many  congratulations  were  showered  on  Librarian  Brett 
and  the  members  of  the  Board  for  the  beauty  of  the  Library 
and  the  excellence  of  the  arrangement  of  the  rooms. — Com- 
piled from  the  reports  in  the  Plain  Dealer  and  Leader  of 
October  30,  1901. 
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Report  of  the  Trustees  of  the  Library  Sinking 
Fund  of  the  City  of  Cleveland 

Cleveland,  O.,  March  21,  1902. 

To  the  Public  Library  Board  of  the  Citv  of  Cleveland, 
Mr.  Edward  W.  Horn,  President,  City. 

Gentlemen :  On  April  22,  1896.  the  legislature  of 
Ohio  passed  an  act,  found  on  pages  590.  591.  592,  593  and 
594  of  the  laws  of  Ohio,  volume  92,  providing,  among  other 
things,  for  the  levy  and  collection  of  a  tax,  in  addition  to 
other  taxes  then  authorized  to  be  levied,  which  should  not 
exceed  two-tenths  (2/10)  of  a  mill,  and  to  be  used  for  the 
purpose  of  paying  the  bonds  of  your  Board  and  the 
interest  thereon. 

By  this  law,  the  Board  was  to  be  appointed  by  the  Court 
of  common  pleas  of  Cuyahoga  county.  Xo  action  was 
taken  by  the  Court  and  no  appointment  made  until  the 
September  term,  1898,  at  which  term  the  Court  appointed 
N.  A.  Gilbert,  James  R.  Sprankle  and  John  Teagle  as  the 
Trustees  of  the  Library  sinking  fund  of  the  City  of  Cleve- 
land. 

Owing  to  the  sickness  of  one  of  the  members  of  the 
Board,  the  Board  did  not  organize  until  January  18,  1899, 
when  it  organized  by  the  election  of  N.  A.  Gilbert,  as 
president,  and  H.  L.  Rossiter  (then  director  of  accounts  of 
the  City  of  Cleveland),  as  required  by  law,  acting  as  secre- 
tary. The  members  of  the  Board  executed  and  delivered  to 
Mr  Dixon,  your  secretary,  their  respective  bonds,  as  re- 
quired by  law.  The  office  of  Gilbert  &  Hills — now  Gilbert, 
Hills  &  Van  Derveer — was  designated  as  the  place  of 
meeting. 

The  Board,  co-operating  with  your  Board,  under  the 
law,  secured  a  levy  of  taxes  following  the  year  of  its  appoint- 
ment and  each  year  thereafter,  and  from  all  sources  has 
received  as  follows : 
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June  14,  1900,  Taxes  $  8,004  39 

July    10,  1900,  Interest   61  26 

Sept.  28,  1900,  Taxes   6,165  66 

Jan.      1,  1901,  Interest    167  86 

April   4,  1901,  Taxes  8,075  62 

April   8,  1901,  Coupons   170  60 

July     1,  1901,  Interest   88  36 

Sept.   3,  1901,  Taxes   6,519  03 

Oct.    9,  1901,  Coupons    370  60 

Total  receipts $29,623  38 

The  Board  has  paid  out  as  follows: 

Nov.  20,  1900,  For  bonds  $  1,083  01 

Nov.  21,  1900,  For  rent  of  safety  vault 3  00 

Dec.  19,  1900,  For  bonds    7,568  64 

April   4,  1901,  For  bonds   10,712  30 

Total  disbursements $19,366  85 

Cash  on  hand 10.256  53 


$29,623  38 


The  assets  on  hand  are  as  follows: 
6  Bonds  of  the  City  of  Toledo,  Ohio,  $1,000.00  each   .  .$  6,000  00 
3  Bonds  of  the  City  of  Toledo,  Ohio,  $   550.00  each    . .     1,650  00 
11  Bonds  of  the  City  of  Toledo,  Ohio,  $   330.00  each   ..     3.630  00 
13  Bonds  of  the  City  of  Cleveland,  O.,  $1,000.00  each  . .  13,000  00 
Cash  on  hand  and  deposited  to  the  credit  of  the  Trus- 
tees of  the  Library  sinking  fund  of  the  City  of 
Cleveland  3,945  34 


Total  assets $28,225  34 

Since  the  original  organization  of  this  Board,  Mr  John 
Teagle  resigned  and  Mr  Edward  Wiebenson  was  appointed, 
qualified,  and  is  acting  in  his  stead,  and  Mr  J.  P.  Madigan 
is  now  director  of  accounts  of  the  City  of  Cleveland,  and  ex- 
officio  secretary  of  the  Board. 

Respectfully  submitted 

The  Trustees  of  the  Library  Sinking  Fund 

OF  the  City  of  Cleveland 

By  N.  A.  Gilbert,  President 
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Report  of  the  Auditor 
For  the  Year  190 1 


STATE  OF  OHIO.   , 
Cuyahoga  County, 

J.  P.  Madigan,  being  duly  sworn,  says  that  he  is  the 
duly  appointed  and  qualified  auditor  of  the  Public  library 
board  of  the  City  of  Cleveland,  and  that  the  matters  set  forth 
in  the  accompanying  annual  report  are  true  as  he  verily 
believes.  J.  P.  Madigan 

Sworn  to  before  me  and  subscribed  in  my  presence  this 
10th  day  of  February,  A.  D.,  1902. 

Chas.  H.  Carran 
Notary  Public 

Cleveland,  O.,  February  10, 1902. 
To  the  Honorable,  The  Public  Library  Board  of  the  City  of 

Cleveland,  O. 

Gentlemen :  Herewith,  as  required  by  law,  I  submit  a 
report  of  the  financial  transactions  and  standing  of  the 
Public  library  board  for  the  fiscal  year  ending  December 
31,  1901,  said  report  being  comprised  in  the  following 
tables,  viz: 

Table  1 — Analysis  of  receipts,  disbursements,  assets  and  lia- 
bilities. 

Table    2 — Receipts  in  detail — General  tax  levy. 

Table    3 — Receipts  in  detail — Depositary  interest. 

Table    4 — Receipts  in  detail — Earnings. 

Table    5— Disbursements  in  detail — Local  account. 

Table    6 — Assets  in  detail — Cash. 

Table    7 — ^Assets  in  detail — Furniture  and  fixtures. 

Table    8 — Liabilities — Bonds  outstanding. 

Table  9 — Comparison  of  receipts,  disbursements,  assets  and  li- 
abilities. 

Table  10 — Comparison  of  various  items  from  1884-85  to  date. 

Table  11 — Comparison  of  tax  valuation  and  library  levy  thereon 
for  seven  years. 

Respectfully  submitted 

J.  P.  Madigan 
Auditor 
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Table  1 


Analysis  of  Receipts  and  Disbursements,  Assets  and 
Liabilities  for  the  Year  190 1 


Cash  on  hand  January  1,  1901 $270,632  10 

RECEIPTS— 

Received  from  General  Levy  (Table  2) $87,567  91 

ToUl  taxes    $87,567  91 

Received  from  interest  (Table  3) $9,426  63 

Received  from  fines  (Table  4) 2,421  53 

Received  from  miscellaneous  sales  (Table  4) 498  47 

ToUl  earnings    $12,346  63 

Total  ordinary  receipts $99,914  54 


Total  to  be  accounted  for $370,546  64 

DISBURSEMENTS— 

Paid  for  interest  (Table  5) $12.500  00 

Paid  for  rents  (Table  5)  3,349  68 

Paid  for  salaries  (Table  5) 42,508  31 

Paid  for  insurance  (Table  5) 1,062  16 

Paid  for  care  of  buildings  (Table  5) 5.972  79 

Total   fixed   charges    $65,392  94 

Paid  for  stationery  and  office  supplies  (Table  5)  $3,548  40 

Paid  for  fuel  and  light  (Table  5) 4.03164 

Paid  for  caUlog  printing  (Table  5) 862  28 

Paid  for  rebinding  books  (Table  5) 7,308  78 

Paid  for  repairs    (Table  5) 1.485  48 

Paid  for  freight   and   cartage    (Table  5) 654  34 

ToUl  supplies   $17,890  92 

Paid  for  library  furniture  (Table  5) 796  66 

Paid  for  books  (Table  5) 1.400  26 

Paid  for  periodicals    (Table   6) 2,750  40 

ToUl  furniture  and  fixtures $4,947  32 

Paid  for  buildings  (Table  5) 44,485  29 

Turned  over  to  Sinking  fund  commissioners 14,594  65 


Total  disbursements   $147,311  12 


i 


Cash  on  hand  December  31.  1901 $223,236  62 

ASSETS— 

Cash   (Table  6)    $223,235  52 

Office  and  library  furniture  (Tabl  ?  7) 26,034  66 

Books  and  periodicals  (Table  7) 171.939  50 

Buildings    32,500  00 

Total  assets  $453,709  68 

LIABILITIES— 

Bonds    outsUnding    $250,000  00 

Excess  of  assets    $203,709  68 
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Table  2 

Receipts  in  Detail  for  the  Year  190 1 
General  Tax  Levy 


NOTE.— This  money  is  collected  under  the  authority  of  Section  4002  of  the 
Revised  Statutes  of  Ohio,  as  amended  May  16,  1894  (91—0.  L.,  268)  and  supple- 
mented April  22,  1896  (92-0.  L..  590.) 

Tax  valuation  of  the  city  of  Cleveland 1149,769,420  00 

Tax  valuation  of  portion  of  Brooklyn  township   annexed    for   school 

purposes   only    23,815  00 

Tax  valuation   of  portion  of   East  Cleveland   township  annexed   for 

school    purposes   only 94,090  00 

Tax  valuation  of  portion  of  Newburgh  township  annexed  for  school 

purposes   only 487,975  00 

Total  valuation  Cleveland  school  district 1150.375,300  00 

Levy  for  Public  library— 6-10  mill  on  above  valuation $90,226  17 

Add  delinquent  taxes  on  real  estate  brought  forward  from  duplicate 

of  1900  3,436  97 

Add  levy  on  omitted  property  and  property  whose  valuation  has  been 
increased  by  Board  of  Equalization,  placed  upon  the  duplicate 
by  County  Auditor  (51039-1040  R.  S.) 1,503  48 

Add  penalties  imposed  for  non-payment  (S2844  R.  S.)  135  68 

Total   195,301  80 

Deduct  tax  abated  by  County  Auditor  on  account  of  prop- 
erty whose  valuation  has  been  decreased  by  Board 
of   Equalization    (§1039   R.    S.) I   790  55 

Deduct  tax  remaining  unpaid  at  August,  1901,  settlement 3,956  56 

4,747  U 

Net    collections $90,554  19 

Deduct  County   Treasurer's  fees   for  collection— 1  mill   on 

above  balance  (88— O.  L.,  147) 905  56 

Balance   $89,648  68 

Deduct   tax    refunded    by   County    Auditor   on    account   of 

errors  in  the  duplicate  (§1038  R.  S.) $     56  63 

Deduct  tax  inquisitor's  fees  (§2803-11  R.  S.) 335  61 

Deduct  cost  of  advertising  delinquent  tax  sale 37  92 

Deduct  amount  reserved   for  firemen's   and  police   pension 

fund   (83— O.    L.,    108   §4) 1,824  36 

2,254  51 

Balance  $87,394  12 

Add  net  collection  of  delinquent  taxes  on  personal  property. .  173  79 

Net  receipts  from  general  levy $87,567  91 
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Table  3 
Receipts  in  detail  for  the  year  1901 


NOTE.— Under  the  provisions  of  the  "Depositarv  Law,'"  (B5— O.  L.. 
197,)  as  amended  (91— O.  L.,  -^63,)  coulracts  were  entered  into  for  the 
care  of  the  money  of  the  city  o(  Cleveland,  and  of  the  City  school  district 
(the  money  of  the  Public  library,  by  section  No.  1  of  said  act,  being  con- 
sidered for  the  purpose  set  forth  therein  to  be  money  of  the  City  school 
district,)  with  the  Euclid  Avenue  National  Bank,  the  Dime  Savings  and 
Banking  Co,  and  the  American  Exchange  National  Bank,  they  being 
the  highest  and  best  bidders  for  same,  wherein  said  banks  agree  to  pay, 
respectively,  3  34-100  per  cent.,  3  41-100  per  cent-  and  3  35*100  per  cent. 
interest  on  average  daily  balances  on  deposit  in  i^uch  banks. 

In  addition  to  their  general  credit  each  of  the  above  banks  gives  bond 
in  the  sum  of  (100,000.00  for  ihe  safe  keeping  of  such  money  of  the  School 
district. 


Statement  showing  average  daily  balances  of  the 
School  district  money 


Euclid  A 

Dime  Savin 

Month 

Naiiooal  Bank 

Banking  Co.            ! 

biS^ 

IntereM 

blltoS 

lOtWMtl 

^i^s.'  :i«™t 

ISOO  July 

tZll,ia2  31 

ten  £6 

£!■;:::: 

&:... 

376^3  48 

18,734  96 

»8,tt88M 
Ciljr  «h 

inlertst    on 

average  b 

alances  of  th< 

»1  lUnrict, 

■yiol««.r« 

v«l    ... 

^ 
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Table  4 

Receipts  in  detail  for  the  year  1901 
Fines  and  Sales 


Main  Ubrary 

West  Side  branch . . 
Miles  Park  branch . . , 
Woodland  branch. . . 
South  Side  branch. . . 
Detroit  sub-branch  . 
Hiram  sub-branch.. . 
Alliance  sub-branch . 
Stations 


Pines 


$1,163  28 

339  15 

182  80 

342  99 

187  55 

28  05 

39  93 

54  82 

82  96 


M'scellant'ous 
sales 


$388  63 
38  25 
22  91 

19  34 

20  22 
1  52 
5  47 

15 
1  98 


Tola] 


$1,551  91 

377  40 

205  71 

362  33 

207  77 

29157 

45:40 

54  97 

84  94 


Totals $2,421  53 


$498  47 


$2,920100 
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Table  6 

Assets  in  Detail  for  the  Year  190 1 

Cash 


Cash  balance  in   Depositary  no.   1,   the    Euclid  Avenue  National  Bank, 

as  per  report  December  31,  1901 I  93,486  62 

Cash  balance  in  Depositary  no.  2,  The  Dime  Savings  and  Banking  Co., 

as  per  report  December  31,   1901 90,772  65 

Cash    balance   in    Depositary   no.    3,    The   American    Exchange   National 

Bank,  as  per  report  December  31,  1901 94,656  13 

Deposited  by  treasurer  since  last  report  of  banks 3%  47 

ToUl  $279,260  87 

Deduct  amount  of  checks  issued  by  treasurer,  but  not  presented  at  banks 

for  payment   5,545  83 

Net  cash  balance,  Cleveland  school  district 1273,706  04 

Deduct  amount  to  credit  of  Board  of  Education 50,469  52 

Net  cash  credit  of  Public  library $223,236  52 
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Table  7 

Assets  in  detail  for  the  year  190 1 


I     V." 


^ 


UmIILIBUIIV' 

1 

Occupies  a  new    b  r  i  ck 

building     tnctd    for     lU 

lUWl.                                ,   ,  . 

Main  floor  is  occupied  by 

1 

the  areulating  depanmmt 

1 

MdO(fic«.       .    ^ 

Serond  floor  is  devoted  to 

1 

Urngftiine     fMding     room 

1 

aMembly  room  of  the  Lib- 

[ 

nryboiTd. 

1 

In    ihe    basement    art 

1 

locmied  the  C  h  i  1  d  r  e  n  ■  8 

department.        New.puper 

raadina      room,     and     the 

checH     room    and     public 

bitycte    room    are    a  1  s  o 
Wbst  Siub  branck- 

'»32.6000o!  1I5.S00" 

] 

OccupiM  new  bricli  build- 

ing   leased    from    People's 

Saving!  and  Loan  A^'nL,at 

culatinft    department^ef- 

wence  library  and    Child- 

jen  <  rooitt  ttfi  niwn  5****^  ■ 
and  C5»aa  rooms  in  aallef)': 

iMnder.' in  ihc  basement . 

by  eourlesy  of  Park  Com- 

miuiDn,  Ihe  old  Newbiunh 

To^nriallbuLldinfl.in  Miles 

Park.    Circulating  and  Ref- 

WOOD1-*ND    BB*NCH- 

1.744  « 

Occupiea  one-slory  brick 

building  at  loeo  Woodlvid 

Bve.,  levied  from   Mn  J.  C. 

erencc  departments  un  main 

floor. 

2,19B8 

)7  SO  (131,442  87 


17.32S2fii     20,27401 


13,803  75      16.002  00 
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Table  7— Concluded 

Assets  in  detail  for  the  year  iqoi 

Statement  of  pemutent  improvements  and 

furniture  and  fixtures 


land 

biir 

lure 
12,687  81 

Value 
of  books 

tl2,31100 

Totali 

South  Sidb  bhisch— 

Occupies  new  brick  build- 
ing comer  of  Clark  av-e.,  and 

and  Reference  depart  menu 

>14.8e8  81 

in  basement  and  tower. 
Ckhthal  Htgh  school  jub- 

Cenlra1''H%h  s^o^'pi^' 
niture    and     about     S.B30 

Hi2h"[.ib!^-A3./n,    Daily 
demand  supplied  bv  nuM- 
•enger  from  Uain  library. 

Dbtkoit  sub-bkakch— 

Occupies  a  rented  Store 

CirculElitiH     depnniocnt 
with  a  few  Reference  books 
and  periodicals. 

Hl«AM    SUB-BRANCH'— 

Hirum  House,  MS  Omnge 
street.    Circulating  depart- 

163  00 
120  00 

saao 

603  fiO 

Occupies    rooms  in    the 
Council    EducotioniJ    Allj- 

Statiohi— 

Tbc  sUtioiu  an  furnished 

Total. 

MSBOooo  iiaHm4fi(i 

»l7I.03fl5O 

$230  i7*  Ifl 

76 


REPORT    OF    THE   AUDITOR 


c 

c 
o 


I 


O 


o 


£ 


00 
0) 
ID 


(A 

4) 


at 


<-« 

s 

tMD 

a 

a 
S 

to 

p 

O 

CO 

•o 
a 
o 

m 


o 


o 
z 


c 


S 


s 

CI 


00 
00 


g 

CI 

o 


^ 

^ 

J 


REPORT    OF    THE    AUDITOR 


77 


-     ! 


§ 


•                                     ■ 

87,567 
9.426 
2,421 

:•» 

85.020 

10.264 

2.767 

;«» 

MM 

OX 

xo» 


coa)aacDo^>^ 

^  f  1  Q  «0  O  '-'5  ^ 


«       ^       '^^ 


ss 

oeo 


CO  ^  1^  t>.  lO  <6  ^ 


^No  ;co 


S 


CO 


©•CO 

r^  — »>. 


0) 


u 
o 


CO 

4) 


OS 

S 

(A 

0) 
CO 

(A 
OS 

(A 

a 
S 
(2 

CO 

(A 


0) 
0) 

u 


a 

o 

(A 

•§ 

s 

o 


"   8 
,1   2 


f  r>»  r^  i-O  eo  r-  w 

eiXh-X  W-^iO 

1*5  05  OJ  ^*  't'  h»  © 
!>.  ?C  0»  Q  M  CD  •- 
X  I'- ■^  ift  ^  !>•  X 


OicO 
CI 


X 
Oi 

X 


X 


CO 
Oi 
X 


Oi 
X 


I".  NCI  ©MM 

M  CO  Q  X  <N  Q 

xx^t>.cDi?5 
r>. 't  PC  o»  05  o 

CO  t^ 


cooxt^^m 

dt-t^t'.rtX 

coi«cioo>co 
lO  r-  ^  ■^  CI  -- 
or'-^^iccu>^ 


S 


t*  W  t^  OOiO 
Cl^^OcOO 

r^ccec--co»^ 

CO^iOdiO-* 


S   '" 


CO 


CI'tOSCIQt* 

CCOXICXU5 

x?c-^-^p»o 

XCIXSCO  — 
OJ-^t-^^CI^ 


if 


Ji  X 


o  ^  <tf 

*^  c  ti 


S 


CO  CI  -^  flj  d  w 
Cl^l'.^*^!^ 

OX^|,."fO 

•S:^cix»o?S 
xx^ci>._-^«. 

wf  X  -H  ^     O 


r«  i>.  to  lo  ^ 
U5  N  r>.  X  4 

rrX^r^o 
xSecec^ 

»CCI_N^iC 

©'^  W  WO 

cc      ^      -? 


8^ 

•o 

CICl 


CI  -H  r*  CD  •o  »^ 
o  X  CI  d  a6  c» 

ociecxt>.c» 
'f  ci-^'ci'ect-T 

"^Cl       —       X 


l>.CICIXi^ 

».'5qcf  r>.<0 
xco^  coco 

«  CI  W  ^.'^ 

o-^'qcwco" 
c5^co     t* 


kSoS 

xccioo 
^rcaci 
CC^»-«OiC 

CDt^rtO* 

CC^       Cl 


M  — OQ 

XMCO-- 
O  — CICI 

»ecccr»-<* 


xci-rx 

OO^  X 


X 


CI 


Q^»^CO 
ut  CO  CO  CI 

cfoicio 

CI  ^ 


3  .J 


?5H 


CI 


CO 

CO 


^coco 
o.oo. 

f' dco" 

CO'-'CI 


CO 

o 
o 

^. 

cc 


ciec-^ 

OOO) 
XOkC 

Sec*-* 

©O.iC 

goo«c 
«    o 


w 

CO 

o 

4 


aco^ 
^o^ 

co^r» 

Weo 
CI     o» 


•o 


o 


CO 


iO 


CO 
CI 

d 


CO 

to 


g 


«0 
QO 

CO 


•o 


CO 
CO 

S 


78 


REPORT    OF    THE   AUDITOR 


OS 


?i^g§S52S888gg$gS2   22?! 


r^     N     ^ 

CO      o 


s 


OC$i-iQ0?)CCXCI 

•  m  *  M  A  W  ■»  »*  V 


ICO       Ni. 


1^      ^      ^      ^      01      C4 


Sutpuiq 


rir*99^9'9^^csiP9Q<99®     ^'^ 


s  s 


1-^      i-i      W 


t^     O      ^1 

i-T    cs     w     ic"    cf    CO 


g  l§  s? 

co"    «     o* 


Gi^ooq 
JO  ^soo 


^ 


t^ 

■* 


00«r*(OOwCOCOOCO 


§co 
iC 


"^9  9 

01     «  ^ 

«    ■*  "* 

CO      N  ^ 


CO       CO 

a»     o 

U3       K3 


IC  >Q  ^  r» 

iX  r-l  (O  04 

.^  r>.  o  00 

•k  ■»  »  9 

O)  '-I  O)  o> 


1^ 

01  « 

CO  QO 

00  o 


CO 
CO 


01 

CO 


oi    cc« 


panssi 
S3ioog 


0«   C4 

s  s 
s  s 


1^  (P  00  00  iC  CO 

«Q  «0  CO  rt  »^  GO 

CO  lO  eo  oi^  00  lO 

S  O  Ob  CO  00  00 

1-1  01  »-<  Ol  Ol  Ol 


s  $  s  s 

fH  o  ^  ^ 

oT  oT  lO  CO 

^  CO  O  9 

CO  lO  »o  >o 


*".   C0« 
CO   01  OS 

oc  , 


iQ 


Xjuxqif 
uin(o6g 


§1^ 


t^     o 

Oi     CO 

CO       ^ 


o 
co 


g 


^     ^     r>.     oi     CO 
iQ     ub     lO     CO     <o     r» 


00 

o»    o 


o    es 


CO 


OS      Q      CO      to 
(«     O     o»      O 


S      5      S 


CO 
Ol 

d 
I- 


Ol 

O) 


9S«dJ3UI 


M      0« 

kO      CO 


a 


£2  Q  O 

CO  ^  ^ 

o  o>  o 

co"  01  »o 


oc      C4      Ol      O) 

»o     CO     O)     i-^ 

^M        lO        ^^        r^ 


lO 


-*      CO 


b)    2    S 
lO     ■^^    o 

N*    V    oT 


s 


OS*         ^" 


SUOI|3n|>dQ 


CO      CI 

o    a» 


00     CO 

O      01 


oito^aoiQiQ>ccOf-4 

01   S   W   Cp_   1-^  Ol   O   0»^  CD 

»H  of  CO  .-*  i-T  oT  CO  m"  CO 


OS 


U5 

lO 
O) 

CO 


j2 


00 


CO 


eo  00  CO 

!>•  ^  Ol 

CO  O  M 

*  M  » 

CO  ^  CO 


Ol   CO 


.  CO  p 
«o  U5  CO  ?i 
i»  o5  r^  X 


»Q 


Ol 


OS  X  (■•  ^^ 

lO  -^  ®  -^ 

Ol  CO  CO  CO 

Ol  U5  h^  of 

»-l  Ol  r^  ^N 


»c 

■<»■ 

01 


U3 
Ol 

»o 


i,. 


I 


SI 

s; 

g 

s 

Ol 

CO 
Ol 

s 

•c 

CO 

•c 

Si 

01 
CO 

i 

Ol 

s 

1^ 

3i 

Ol 

i-« 

i-« 

1-« 

Ol 

^N 

U5 

Ol 

CO 

•* 

"♦ 

CO 

t^ 

« 

to 

CO 

«-c^ 

^N 

^M 

r^ 

r^ 

o 

tt> 

lO 

CO 

•o 

CO 

2 

*-4 

CO 

CO 

1^ 

rN 

CO 

g 

I'. 

01 

«H 

o^ 

M 

S 

1^ 

OS 

JS 

z 

i 

? 

Ol 

>-4 

CO 

OS 

§ 

I'; 

5 

00   CO   t^ 

n  ^  CO 


o 

CO 


^   iQ   O 
h-   OS   t- 

f-l    1-4    OS 


CO 


»o  X 

»o  -H 

Cl_  X 

iO"  CO 


I- 

CO 

o 
o 


M 


O  9 


CO  CO  «o 

01  o  ^ 

q  5,  '^ 

CO  IC  CO 

Ol  i-« 


Ol 

OS 

8 


M 

of 


-qns  jo  oiq 


X   I'. 


X 


p3XO[<SlU9 
'SVBVB   'O^ 


^^,^^oir-ieococoiQ<-4Xr»asco 
v4fiNi-if-4r^f-<f^i-if-if-<oioieococo 


I- 


5   1.0  (O  t»  X 

OS  OS  OS  OS 

CO   ^  »0  CO  t>- 

OS   O  OS  OS  OS   o 

X   X  X  X  X   X 


0^ 


Q 

I 

c 

XC 


o 

OS 


I 


c 


REPORT    OF    THE   AUDITOR 


79 


4P       *-«       (^ 

A     a     ta 


ec 


^ 


•o 


^ 


r«     C4 


C4 


■^sjnqsip  ,  §    g    ;?    ^    5    Id    S    S    §    $    §    &.   S    2 

I^oj.         o»     Q     1-1     oT    c<r    «     CO     00     5P     CO*    »o     «5     1^    i^" 


CO 

d 


(O       CC  M 

fiN     <^  — 

«   "♦  rr 

2    S  R 

W       M  2 

1«-«  "^ 


spucxi  no 


punj       I 

8UD(UIS      • 

oi  pred 


S     S     8     § 


JO     to     N 


CI 


CO 


CO 
C4 


s 

i 


aouBUd; 

-UIBIU 

;o  isoD 


SUOdUBf 


Qn^tDQ0(D«CQ0Qr^C0CiC0M<^eO<OC4 


©  »^  »^ 
to  O)  >c 
o     «5     •* 


CO 


00      >Q 
CO       !>. 


OS      ©     '^      o» 

^       C^       04       i-i 


«D      CO 
CO       CI 


^ 

N 

s 


CI 

«D 

<0 
CO 


o 


do     «     t* 
00      O      CI 


CO     ic 


CO 


t*      CI 

r^     00 


o 


CO      00 

CO 
M 


t 


CO 


0» 


CI 

8 


1 1         uou 


oc  ^  « 

Tf  CO  t» 

«  CI  t>. 

©  CO  1-" 

t»  iQ  «D 


^        up       '0>     "'"tl       !>• 

^     00     t^     o     o> 

s  ^ 


§ 


00 


:::••& 

:   i     : 

i  ;  Ml 

CO 

is  i 

s  $  $ 

CO     OS     (o 

QOQi->^CI0»C0 

^ooooi'-ni'-'gO'-' 
ci^'if^ooocJcq 

•»  r^       ^*       CO        CO* 


CO     S     S> 

CO*      CO 


CO       (D       C0       ^ 

OO      00      CO      d> 


CO      (» 


I 


30UB 

-jnsuj 


§  §  s  s 


Qt»O^>Q'4*r^(0CI|»O«0aC4 

«c5i>.oOi-*cio»sgoco»-ioci« 

»Q<0^iQ«l»t^aO«>000»«^000 


3 


3 


•8 


a 


I  '  s 

I     »"}Pnnq     ,  2 

JO  3JB34.  J 


$  ^  s 

CO     to     o 

SO>      U3 


t3   S   8   ^   ^   B 

CO 

9 


^  O  ^  t*  CI 
O  tQ  <-<  <0  CI 
t>.       ^      IQ       00       OS 


o 

00    a» 

•O       lO 


§$ 


301 


pue  :iBdq 


'SgOfB^BD 

saiiddns 
puB  AdO 
-UOl^BJS 


So^Ss^^ScooS 


CI 

O) 


CO 

CI 


OS 
lO 


r^  00  o 
•^  »  » 
r^     CO     t» 


CO       1.0       00 
OS      d      o 


CO       CO       CO       CI 

t^     CO     CI     CI 

CO      C4      O      CI 


^ 


i-«       CI 


O  (O 

J*  ^ 

Q  00 

CO  ^ 


lO  CD 
Oi  Ud 
i-l       lO 


«   S   2 

o 


t-       CO 
CI      O 


^ 


ro     ci 


t>.  5     "5 

r^  t»    00     to 

<0  «      OS      ^ 

CI  OS, 

Cl"  ^ 


<N       U5       « 
CO       t^       CO 

lO 
lO 


s 

■* 


sjiBdaj  puB,  ^ 


OS 

5? 


!>.  CI 

•*  X 

OS  X       CD 

»ft  -if       ^ 

CI  -^      ^ 


OS      CD 

to 


X      CI 
!>.      ^ 

W       I-       CI 

CO      CO      »o 
CO       t- 


CO       «* 
to      OS 

ro     t- 

OS      CD 

CO     r^, 
to* 


^      X 
to     t* 

s  s 


9 
S 

CI 
CO 


s 


00      X 


CO  CO 

OS  CO 

Cl  lO 

oE  q 

Cl 

CO  o 

S  2 


C«  Cl 

t^  Cl 

CO*  eo" 

r^  CD 
ci^-^ 

i  S 

x  » 


Cl      (O 
O      Cl 

cf       _ 
X 


8   S  ^ 

8IO  £- 

^   8  S 

2"  S~  ?" 

CO     CO  ^ 

t^     ■*  »6 

•  * 

-*  CO 


CO  n 

1-1  to 

t«  lO 

lO  i-i 


t^     S  K 

^     9  P 

X      Cl  t^ 

9         1-4  OS 

CO*  «5 


sauBiBg 


^   5 


Cl       OS 
Cl       i-« 


^35 


Cl 


Cl      Cl      t* 

I-I      Cl      » 


i 


V  cb  o6 

eo  !>•  »-i 

*  »  • 

O  v^  <^ 


CO  Ci  00  CO 

to  t^  X  Cl 

eo  CO  X  ^ 

O  «-<  1-^  i-« 


O  CO  QO  O 

CO  to  «>  i-i 

X  CO  Cl  Cl 

i  H  s  s 


§  I  §  I 

2  :J  d  S?  25  s^'  ss 

»^     »-<     Cl     Cl     eo     CO     CO 


$     ^     « 

CO     i-T    Cl 
•^     ■*     ■^ 


CO  to 

to  1- 

tO  CO 

^  Cl 

to  CO 


Cl 


X 

o 


Cl 

X 


?Sxoto?Socir^ost>.S 

ccgco-^todxr^cotoeo-^oo^co 
coeo^to^^r^i>4Cie&co^tocoos 

CICCeOC4CI^^CDtOOCIO^tOt» 


CO 


JB3A 


to     CD     r^     X    a 

X      X      X      X      00 


i-(       M       CO 


2  I 

3  3 


•  ♦♦ 


80 


REPORT  OF  THE  AUDITOR 


« 

a 


80 
U        S 

*c 

I  ^ 


to  ^ 

9  § 

•ft  •- 

■«  I 


d 
o 

CO 

•§ 

a 

o 


^9 

et  >i 

3 


C  j3 


§s1 


^  O  4)  p, 


&^ 


§1^ 

•^  **  C  3 


•5  C 


\ 


ssssssssss 


fi     M     «     r>-     p     « 


d>     o^  •*, 

«     cf  <6 

o  ^. 

.-•      bC  w 

M       W  CO 


M 


^ 


s 


X  »^  «c  w 

^  t*  ^  r* 

O  0>  "^^  QC 

•g  QO  cf  N      lO 

M  CO  ^ 


O  < 

CO  CS5  «D 

r>r  ic  <o 

«  t'.  t* 

«  CO  ^ 


•*      ^      S      Oft 


ssssssssss 

«-<,  ^,  *^.  30  CNi  <q  <q  rH  00  w^ 
coicQw*oqr>^i>-^cob^ 

QOOOWcoSlMfUiCl^ 


SSSSSSSSSS 


»c 


»o  o 


X   S   QC   («   CO   00 
O   l«   (0   C^l   iC 


lO   CI 


«CO*OXO>X^XI>-^ 

X"^^cc"^u5r>.»>«x^ 


SSSSSSSSSS 

§S^S;i52SS88 

b»   ^^   P   «^   M_   X,   ?!_   »0_   P   h-^^ 

o  r-  p  CO  p  CO*  oT  »5  •^"  p 


ssssssssss 


•o  o 


^  $  p  p 

M   O)   O   P 


p  o  to  p 
CO  1^  X  c) 


to 

s 

»H  a  CO 
t^  S  lo 

_tO^OC^PI>.^ 

iH   «D   m"   ■^'"   x'   •^'^   M   lO   P   «0 


c 


■I  I 

(A 

u 

o 


to  a»  M  CO  io 
»^  CO  «o  t^  »-< 
to  «   '     ~ 


o 


I 

C 


ri  CO  ^  tc  o  t*  X 

O)   O)   0>   O)   9   Ot   P 

X   X   X   X   X   X   X 


S 

X 


s 


Appendices 


^ 


APPENDICES 


;||  S 


:iS  i  I 


ig  1 1 


<  i 


■  ■  * 


i^       I... 


=1111  s  |i||i|i:,:ii  7 


1   6^      UK      <  Q  5 


84 


APPENDICES 


s 


8^^ 


c« 


So 

o 


gSiJ 


M 


Sto3 


• 

O 


sss 


I 


M 


3 


i 


•O 


<Di-i 


« 


<N 


00 


00    cS 

o 


»« 


^ 


tHOON 


CI 


l-Sl"* 


z 


h-     act"* 


CO      O) 


s 


OS 


00     w 
cf 


cc 


c 
'3 

•d 
5 

M 

>. 
tft 

c« 
0 

a 

8 


» 

X 


o 
6 

g 

(A 

e 
o 


•d 
•d 

> 

:  «« 

«-> 

o 

'  t 

I 


APPEND  ICB8. 


I-      I 


;|  13 


15    ss2|  R ; 


1111 


86 


APPBNDICBS 


APPENDICES 


87 


^ 

JS 


eo 


QU3(OC0C0«O 
MtHOS 


«0 

eo 


eo  I  »^0 

lO    I  COM 

«0M 
CO 


iOCO<-ii 


3 

(A 


£ 


Neo 

# 


^  u 


*o 


»-it>.0 


•d 

c 


o 


•d 

c 

3 
ctf 

O  b   ^ 


>o 


0) 


V 


u 
<i 
it 
>. 

V] 

9 

o 

t 

a 

•  mm 

B 


2 

•d 


C 
(8 


O 
•Ji 


S2 


g 
^ 


U3 

3 
C 

ft 


•»-•  C  5  o  tt' 


w'2     - 

r  3  ?  3  5!.^ 

kespo 


a 


u 

X 


o 

(8 


•Ji 

§ 


5 

(8 


0; 
cd  C 


«> 

X 


o 

u 
3 
O 


-88 


APPENDICES 


T3 
O 

T3 

3 

o 

C 
O 

O 


c 
<]) 
a 
a 

< 


a 
a 

C 

OS 

a 


w 

0) 

• 
• 
• 

CI 

CI 

«      . 

a» 

iH 

'^.     *. 

»o_ 

^^ 

d 

»^     I 

*i^ 

1         rt 

»>. 

h- 

1         -IS 

»M 

t-i 

»o»o«-i       I 

C4IO 

""I*,© 

1 

>cco           ; 

h- 

CI    I 

S 

«o   I 

S 

troi 
ran 

a>.^ 

.'    QM 

aat» 

to 

1 

1 

1  3x 

s 

's  : 

CI 

»-* 

.'^    . 

CO 

1     cog 

w 

• 

CI 

•c  $^ 

t-l 

^H 

4J    Wl 

i               S-^ 

COO) 

1    c8 

eo^ 

1 

s 

:S  : 

a» 

c 

r* 

« 

''oodla 
ranch 

CO 

CO* 

»M 

iH 

C^l>. 

1 

lOOO 

CO  CI 

1 

1  .       ■ 

~j3g 

:^  : 

~s 

s 

.w   ! 

i-T 

1       v:  <4 

1-4 

t-4 

.-s-fe 

l>.t^ 

,    s 

^2 

C"! 

lO  •  t» 

a>  — 

CO 

N 

•5-? 

CO 

CO 

C/2  C 

»:: 

i>r 

-2 

iH 

<o>^ 

t-4 

„    ^ 

55 

S5 


c 

c4 


CO 


CO 

a» 


s 


CO 

u 

6 

U 

Q 

•d 

c 
C 


o 

tn 

>v 


CI 

CO 


? 


2  o 


w  <5 


5^ 
c  o  -  &  £i 

♦-  ^  u  C^ 

'O'S    U   4->  '<-> 

c     -c  P  C  «  o 


CI 


c 


C 

c 
O 


CO 


APPENDICES 


8ii 


o 

0^ 


s 

P 
o 


:»u»o  J9d 


mox 


;ioa;aa 


icopico<-«i>.e')o»ao^coooqcooo«pec^^^^i-4p 


s 


w 


l>>  O  ^  M  00  O IQ  lO  a  Q  ^  h«  «0  t»  C4  00 1-1  »-i  f-H  QQ  GO  C4  ^ 

iHt-4         t-4f>HfH  ,H         iH         ^  d«D  9-4 


00  CO 
OOM 


00 


C^-HOp^oOM<NOO^eO«tHC^^t^ 


DQ 

X 

c 

0) 

a 
a 

< 


;3 

3 


CO 

3 
3 


apis  Minos 


puBxpooAV 


^•redsanw    : 


9P!S  ^s^Ai 


MW»-ico»ot*coNeooeo^«tH<NMa» 

f^  tH  ^H  »-<  CO  l-< 


1-4         ^  f-H         ^  CO 


oc4i-iC4Mr-iMO*oor»Miceo«OMC« 


coo  CO  l>  W  M  CO  ^  M5  »0  lO  N  lO  ^  **  h- W 


o 

CO 

a 
o 

CO 
CO 

a> 
u 


looqos 


looqoc; 


siooqDs 


SUOT^B^S 


UIOOJ 

s,u3apiiii3 


UI-Bl^ 


•-4(00^^*~4^^>^'^CDOO^^X 


M 


9 


CIMOOOiO»00^»-i^OCCOCIh-t>» 
CI  ^  i-hMW««-ii-<iO 


^-'0^?oo»0'to»oMor>.oooM 

^H  CI  ^H        CI        »^  •-< 


«0^ 


»^C<tH 


co«o 


C«i-«       CO 


CIO 
b-l>. 


CI 

55 


2S 


CO 

2? 


CI  CI 


NO      CI 


? 


CIt'.   I 

CO 


ci«Oirocicot^io?o«or»co^'f« 
«o»-cii-«^     co^cico»H?o»o^ 


O 

t: 

o 


H 
H 

a. 
u 

Q 


a 


x 


O 
♦J 


>. 
O 

V, 


m    ^30io 


i-(0  I  — * 
CO  I  CO 
CI         I  CI 


I  ^X   I  CI 

SX  I  X 


•l^     d 


OS-* 

CO 

cot>. 

*>M 

Cl^ 

^ 

9.  c«J  >.*i — ^ 


•5  C 

o  c 

'^  *-  c 

C  *J   ti  ;j 


c 


42  : 

o  3 

bed 
.5  4» 

o  u 

^     ■*-»*-» 

d 

a 


Vi 


O 


APPENDICES 


1 

|5:23;:5!35SS5S ; h: 

"W^ 

s 

3 

gSSi5lpS§SS||  1 135 

111 

5 

:;il 

1 

-   +             -^^               :  :^ 

"Hi 

8|!i=sS8Bsl5|- ;  :"= 

Nil 

1 

:  :  : 

s 

==-«»•„„«,.».»  :  : 

iM   1 

& 

t"  "•  s—'-'S    ; : 

1 
a 

IFSIspSIKf ; :  i 

M;  1 

-  :  ■    2 

^«««t— >-vao<enoooer<e•I■ 

-"1 

a 

aillBMirr^i 

6»| 

III 
tMhBmiimi  ill 


APPENDICES 


n 


i      |l||||l.i|g|^§|||='=  jl 


I  I-' "  -     - 


II  il  I 


^  ^«    S-^«(C»SS  '■ 


SgrtM«Sr^SSSS^K3S| 


I  '    ^i^il^lisijsiii 


iilllllfflll  I II 


i-:§ 


92 


APPENDICES 


9 

9 

«8 

5 

> 

o 

H 

• 

aa 
> 

X  to  j#|  <©■**< 


s 


tf:  qo  00  Oi  tp 
tootooqec 

•       •       •      •      • 

O4e^ao'*»eo 


^ 


0) 

s 

« 

r3 

n 

OQ 

,  > 

5 

1 

Son 

,  > 

1 

o 

s 

and 

«8 

8^   ^ 


cl 


^ 


ss 


00 


Hrf  ^»  ^^  " — '  ^ 


X    i 


C 
0) 

a 
a 

< 


in  ©"S  --. a^ 


S 


t" 


got^oo 


s 


0 

«8 

►-9 

•O 

O  (8 
MM 

QQCC 


8 


0 

O 


o 


i 


0) 

aa 

0 

M 

« 

K 
0 
O 

—  o 
S  0 

BO  e3 


0 

s 

0 


===  '•9.2 

M  9$  K  j<  C 


9 
K 

c 
» 

a 

M 

5 

o 
H 


S 


rr  «    .00 

3  8ls 


CO 


8 
•c 


♦-ftQ     ** 


«  u  ©"*- 

•_=  0  o  § 

"0*2  w 

&,0  «^ 

©  o  ^  o 
a  0)  «>  V 

>«8'ee  «8 


a 

a 

a 

3 

O 

9 

a 


5 

o 


o 

8 

^  9 


0 

**  I! 

c  — « 

1  ^ 

I  i 

1  s 

i  c2 


V 

^ 


O 
3 
O 

a 

eS 

R 

,0 


o 

I 

I 

0 
«8 

c 
Ic 

S 


0 

e 

o 


9 


a 


0 
O 

V 

3 

« 

o 
&5 


APPENDICES 


I  "       __    "i- 


iissg 


t-,       I      puiipoojtt 


i'-ii   '- 


I   -. 


ii«d     I   5isi§|p.s|£^l  I  ^. 


;|s2S_||S?s?S  I  s  ; 


I   SgESf;g2gS2g||S 


^  :  I  If 


III 


1=^ 


It 

III 


APPENDICES 


=i§S3l|S|28s3i""?g" 


|Sg|S3S|S||«=g 


mt 


SS'l^SSgSSSSgS 


Ss  5  |s  s|i  ?gH||5  *Ssn 


.5  S 


r--— ' 


SliiliSBIfSssHslP- 


:::::::::::::  :,ja    :  ^ 


■ellfsSiEli-ISIs      31 


APPENDICES 


Sc"s|lsSaS?SM. 


I  I    !=r§isaiSS»iEl 


I  1    "==l|S|il|9§i.3. 


o  ■= 

iJ.     s 


-|_      (£  '        "   n*29  ■=■  ': 


ill    ss-sseiiij-jci 


I       ISisSI|Sg|l§.S.sS==S|, 


SR§Siigigi|''^.S 


III!  I  li  '^ 


96 


APPENDICES 


Appendix  F 
Reference  Department — Main  library 


January. . . 
February. . 

March 

April 

May 

June 

July 

August  ... 
September 
October . . . 
November. 
December. 

ToUl. 


A6 

$ 
> 


2  «  b 


OQ 

n  a 

<  > 


91,712 


489 
562 
237 
138 
115 
74 
51 
173 
334 
429 
515 
504 


1.754 

1.919 

974 

411 

309 

223 

163 

227 

1.030 

1,072 

1.618 

1,940 


11.640 


»- ■  5 


351  , 
383 
195  : 
103 

62 

45 

33 

57 
260 
268 
323 
323 


(4 


o  ^ 


14.469 

14.854 

7.155 

4.015 

3.313 

2,085 

1.483 

4.905 

9.388 

12.665 

14.490 

14.530 

103.352 
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Appendix  F — Continued 

Reference  Department — West  Side  branch 


QQ 

cd 


n 

!      2 

CD 


^ 
> 


US  09  Jj-O 


I- ■  2 


CD 

o 

o  ^ 


January 4,076 

February 2.908 

March I  3.104 

April 3.036 

May   I  2.455 

June '  2.279 

July    I  2,430 

August I  2,240 

Sc])UMnbcr 2.381 

October 4,052 

NovctuIkt !  5,254 

Dtrccnilx.T I  4,464 


Ti^tul I  38,679 


151 

121 

120 

117 
94 
91  I 
93  : 
83 
99  I 

150  ' 

202  1 

172 


1.000 
681 
798 
626 
500 
395 
193 
228 
331 
417 
932 

1 ,238 

7.339  [ 


250 

170 

160 

156 

125 

79 

48 

57 

66 

104 

234 

248 


5.076 
3.589 
3.902 
3.662 
2.955 
2.674 
2,623 
2.468 
2.712 
4.469 
6.186 
5.702 

46.018 
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Appendix  F— Continued 
Reference  Department— Miles  Park  branch 


00 

a 

•o 

00 

I      o  a> 
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SI 


00 

a,  u 


January '  7,653 

February 7,931 

March ,  9.624  | 

April 8,706  ' 

May 7,198 

June 5.867 

July '  5.833  I 

August '  4,910 

I 

ScptemU'r i  5.410 

October 7.208 

November :  8.077  ' 

I 

December 7.418 

Total 85.835  ' 


294 
345 
370 
335 


277 


I 


235  I 

224 

I 
182 

235  , 

267 

323 

297  , 


8,973 


Visitors 
Sundays 

Average 
visitors 
Sundays 

1,191 

238  ' 

1.465 

293 

1,030 

2C6 

738 

185 

545 

109 

326 

65 

193 

48  i 

222 

56 

388 

65 

419 

105  1 

1.114 

223 

1.342 

224 

o 


If 


K.844 
9.396 
10.054 
9.444 
7,743 
6.193 
6.026 
5.132 
5.798 
7.627 
9,191 
8,760 

94.808 
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Appendix  F— Continued 

Reference  Department— Woodland  branch 


00 

ta 
•o 

CB 

> 


$ 


Januan' j  4,521 

February 3.9:55 

March '  4,265 

April I  4.637 

May  I  4,787 

June 3,852  ' 

July 2.740  ' 

August 2.684  j 

I 

September i  2,635  ' 

1  I 

October "  3.095  i 

I  I 

November  '  3.434 

I 

December l  3.139 


Total 


> 

CO 

erage 

isitors 

ays 

n  cd 

iter 
und 

>  >'0 

iSCQ 

< 

> 

167 
164 
164 
178 
177 
154 
105 
99 
110 
115 
132 
121 


602 
648 
663 
463 
379 
385 
215 
290 
457 
501 
537 
711 


43.724  6.851 


C8— »  Q 

ti  00  S 


151 

162 

133 

116 

95 

77 

54 

73 

91 

125 

134 

142 


00 

u 
o 


5-2 


5.123 
4.583 
4.928 
5.100 
5.166 
4.237 
2.955 
2.974 
3.092 
3.596 
3.971 
3.850 

49.575 
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Appendix  F— Continued 
Reference  Department — South  Side  branch 


> 


January :    9.621 

February j  10,055 

March 11.256 

April 7.149 

May !    5,192 

June I    4.023 

July I    3.747 

August I    2.817 

i 

September j    3,168 

October 3,579 


November. 


3.568 


December 3,586 


Total 67.761 


CO  •"•  ^ 

ii  09  r? 

< 


370 
437  , 
432  ! 
274  ' 
199  ' 
160 
144 
104 


137 
132 

H2| 
143  I 


n 

"5!  ^ 


Ml    ■ 


555 
664 
705 
353 
316 
268 


I 


550 
456 


I  3.867 


111 

132 

141 
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Appendix  F— Continued 

Reference  Department  -Central  High  school  sub-branch 


January.. 
February. 
March... . 

April 

May  .  . .  . 
June  . .  .  . 
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September 1 .000 


October..  . 
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Total 18.374 
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2,275 
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Appendix  F— Continued 

Reference  Department — Detroit  sub-branch 


•r«    ,     ^.?     I    til  51 


January :  1,624  ,  60  "        138            35  '  1.762 

Febniary 1 .036  43          112            2S  1 .148 

March I  1 .321  ol          lef)            33  1 .486 

April 1 .1 47  I  44            70  ■          20  1 ,226 

May   1 ,053  39  |          81            20  ,  1 .134 

June 532  21            82  ,          16  '  61 4 

July   486  19  ■ 486 

I 

August 606  23  I I  606 

Septcmlxr 560  24    ' |  560 

October '  680  25    680 

November 1 ,154  46            26           26  1 .180 

December 1,347  54          199            40  i  1 ,540 


I 


0W% 


r.jtal 11.546    882    12.428 
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Appendix  F— Continued 

Reference  Department — Hiram  House  sub-branch 
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January i  2,463  95 

F'cbruary ,  1,972  86 

March 1 .964  76 

1 

April 1,223  47  1 

May   902  35  | 

June 866  35 

July   566  22 

AuKust 681  25 

ScpU-niluT '  519  24  ' 

( )i:tol)cr 1 .050  ;W.9 

Novf  nihrr '  1 ,937  77.5  ■ 

DoccmUr 2.226  89  ' 
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1.964 

1,223 

902 

866 

566 

681 

519 

1,050 

1,937 

2,226 


Total 16.369 
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Appendix  F— Continued 

Reference  Department — Alliance  sub-branch 


January. . . 
February. . 

March 

April 

May 

June 

July 

AtUTust  . .  . 
September 
October. . . 
November. 
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!  St 
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2,370 
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1,133 
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December I    2,097 


J4 

►  >'o   ; 
< 


Total 125,055 


CQ 


00  "^ 


116 

149 

I 

133  1 
91  j 
76 
54 
44 
47 
35 
65 
81 
81 


463 

444; 
487  , 
377  ' 
281  I 
258  i 


32b  I 

433  I 

4K8  I 


3.557 


116 
111 
97 
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52 


82 
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776 
2,080 
2,528 
2,585 
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Appendix  F— Concluded 

Reference  Department— Totals 
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Appendix  H 

Donors  and  their  Gifts 

(j'lhs  were  received  during  the  year  from  120  indi- 
viduals; 61  universities,  colleges  and  schools;  129  libraries 
and  library  associations,  92  otiier  associations  and  institu- 
tions, 165  publishers  and  firms,  and  from  various  depart- 
ments of  the  Ignited  States  government.     They  com])rise: 

r>oun(l  volumes 1211 

Unbound  volumes 536 

Pamphlets 1196 

Single  numbers  periodicals 581 

L'nbound  volumes  periodicals 60 

*C'urrent  periodicals 211 

♦Library  bulletins 69 

Pictures 59 

Atlases  and  maps 129 

Total   4052 

"^These  publications  were  received  regularly  throughout  the  year. 


Individual   Donors 

\bel,  Clara  Locke  lireckenridge,  Mrs  S.  M 

\kers,  \V.  J.  ]»ro\vn,  J.  P. 

Mien.  J.  m'.  P»ro\vne,  T.  B. 

\miraux,  b>ank  P>urgdorff.  Frederick 

Xnderson.  Asher  P»urton,  T.  E. 

\ndre\vs,  C.  \\  .  IJuss.  C.  A. 

Xnnewalt,  1'..   1).  P>uss,  AL  A. 

\very,  Mrs  1^.  M.  Puss,  W.  D. 

Uirton,  I'Vederick  Caj^roni,  P.  P. 

ieer,  \\  illiam  Chabert,  M.  AL 

kit.  Miss  Ada  Chamberlain,  F.  P.. 

UMiiis,  I'.  W.  C:iark,  C.  P.  M. 

>olton,  C.  F.  Coe,  Miss  Amy 

iolion.  Mrs  C*.  I',.  Cogswell,  Mrs  [>.  S 
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Cole.  J.  H. 
Con  her  tin,  Pierre  de 
Cox.  L.  J. 
Cnst,  R.  N. 
Dawson,  S.  E. 
Dazy,  Adrien 
Dennis,  H.  D. 
Dudley,  L.  B. 
Ehrmann,  Max. 
Elmer,  F.  C. 
I^'alciuet,  C.  E. 
Ford,  Cory  don 
Foster,  Elizabeth 
Friedman,  Mrs  A. 
Gerould.  Mrs  H. 
CiiddinjT^s,  Dr 
Gideon,  Mr 
Goo<iman,  Arnold 
Green,  James 
Hanford,  G.  S. 
Harvey,  L.  D. 
Haskell,  F.  W. 
Haydn,  H.  C. 
Haynes,  Tilly 
Hendess,  Robert 
HesslinjT^,  J*»rimo 
Hirsch,  Henrv 
noff,J.  V. 
Hosmer.  J.  K. 
Howard,  De  Ette 
Hufitinf^on,  Miss 
Hntchins,  F.  A. 
Hutson,  C.  M. 
Jacobs,  John 
Jenkins.  Mrs  C.  I. 
Johnson.  T.  L. 
Jones,  Mrs  A.  M. 
Jones.  Ruth 
Klotz,  ( ).  J. 

Larg^e,  Miss  Josephine 
Lauer,  Solon 


Lee,  J.  F. 

McKenzie,  Charles 
Marvin,  R.  A. 
Mather,  Mrs  S.  T. 
Mayor.  J.  E.  B. 
Meredith,  O.  Z. 
Moffatt,  Miss  Cora 
Moore,  C.  B. 
Moxon,  P.  S. 
Murfey.  Mrs  A. 
Mutti.  Christian 
Neff,  Peter 
Oj^lvie.  J.  S. 
C)*Xeil,  Desmond 
Phelps,  I^.  B. 
Phillips,  ^^  O. 
Randel,  Carl 
Randolph,  C.  F. 
Rawson,  Mrs  M.  E. 
Reed,  J.  P.  Jr 
Robinson,  Mrs  H.  L. 
Schenck.  Mrs  Ix)uisa 
Schneider.  Mrs  L. 
Scott,  W. 

Selden,  Mrs  K.  W. 
Severance.  S.  L. 
Seward,  G.  \\ 
Simmons.  Mrs  F.  W. 
Simon.  Miss  H.  A. 
Smith,  H.  C. 
Smith,  W.  F. 
Snow.  Mrs  Jane 
Stephenson,  \V.  F.  H. 
Strunk,  William 
Swan,  C.  H.  Jr 
Taylor,  Mrs  B.  F. 
Van  Allen,  Mrs  T.  J. 

Van  Marken,  J.  C. 
\'itz.  Carl 
Warner,  Henry 
Ward,  Miss  Clara 
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Washington,  Booker  T.       Williams,  E.  C 
Werner,  Mrs  E.  Williams.  W.  H. 

White,  J.  G.  Wood,  H.  C. 

Wilcox.  D.  F.  Wood,  M.  C 

Will,  Mrs  C.  L.  White.  Frederick- 

Young,  Sidney 
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Rules  of  the  Cleveland  Public 
Library  Board 

Artici^e  I.  Regular  meetings  of  the  Board  shall  be  held  on  the 
first  Monday  after  the  first  Thursday  of  each  month,  at  7:30  p.  m. 

Article  II.  Special  meetings  may  be  called  by  the  secretary 
upon  the  written  request  of  the  president  or  of  any  two  members  of 
the  Board.  No  business  shall  be  transacted  at  such  special  meeting 
which  is  not  stated  in  the  call  therefor,  unless  by  unanimous  consent 
of  all  members  of  the  Board. 

Article  III.     Four  members  shall  constitute  a  quorum. 

Article  IV.  It  shall  be  the  duty  of  the  president  to  preside  at 
all  meetings,  to  appoint  all  committees,  unless  their  appointment  is 
otherwise  provided  for,  and  to  perform  such  other  duties  as  by  cus- 
tom, law,  or  the  rules  of  this  Board  devolve  upon  him.  He  shall 
also  be  ex  officio  a  member  of  all  standing  committees. 

Article  V.  It  shall  be  the  duty  of  the  secretary  to  keep  a  neat, 
exact,  and  permanent  record  of  the  meetings  of  the  Board,  and 
promptly  furnish  to  each  member  of  the  Board  a  copy  of  the  same. 
He  shall  procure  from  both  county  and  city  auditors,  and  lay  before 
the  Board  at  each  regular  meeting,  a  statement  of  the  amount  in  the 
treasury  to  its  credit.  He  shall  have  the  custody,  subject  to  Article 
V^I.  of  the  papers  of  the  Board,  and  on  the  termination  of  his  term 
of  office  he  shall  forthwith  deliver  the  same  to  his  successor.  He 
shall  promptly  present  to  the  Board  by  written  report,  all  laws  of 
the  General  assembly  of  Ohio,  which  may  from  time  to  time  be 
enacted,  for  the  establishment,  maintenance  or  government  of  this 
Board,  or  the  Public  library  under  its  care. 

Article  VI,  Copies  shall  be  retained  of  all  official  correspond- 
ence of  any  of  the  members  or  employees  of  the  Board  relative  to 
the  affairs  of  the  Library,  and  such  copies,  with  all  letters  received, 
contracts,  bills,  receipts,  vouchers,  reports,  communications,  books  of 
account,  or  other  documents  or  papers  of  any  kind  whatsoever,  shall 
be  preserved  and  kept  in  the  rooms  of  the  Library,  in  places  desig- 
nated by  the  secretary,  whence  they  shall  not  be  removed  by  any 
one  except  by  order  of  the  Board. 

Article  VII.  There  shall  be  six  standing  committees  of  the 
Board;  namely,  a  committee  on  books,  on  finance,  on  employees,  on 
buildings,  on  rules,  and  on  library  extension,  each  committee  con- 
sisting of  three  members. 

Article  VIII.  Unless  otherwise  ordered,  to  the  committee 
on  books  and  the  librarian  shall  be  referred  all  matters  relating  to 
the  selection,  purchase  and  exchange  of  books  and  periodicals;  the 
sale  and  exchange  of  duplicates  and  of  all  old  magazines  and  papers 
not  kept  for  filing  and  binding;  the  binding  and  repair  of  books;  the 
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arrangement,  printing,  sale,  and  disposition  of  catalogs,  finding  lists, 
the  statistics  of  circulation,  and  all  matters  relating  to  stamps,  plates, 
labels,  printed  forms  for  use  in  the  Library,  and  publications  or 
printed  matter  issued  by  authority  of  the  Board;  and  said  committee 
shall  make  written  recommendations  to  the  Board  as  to  all  matters 
referred  to  it.  It  shall  be  the  duty  of  this  committee  to  examine, 
from  time  to  time,  the  books  in  the  Library,  and  to  temporarily  ex- 
clude from  circulation,  pending  the  order  of  the  Board,  any  and  all 
books  which  it  may  deem  offensive  to  good  morals,  and  promptly, 
after  such  action,  report  the  same  to  the  Board  for  its  action.  No 
purchase  of  books  or  periodicals  to  an  amount  exceeding  one  hun- 
dred dollars  shall  be  made  except  by  authority  of  the  Board,  and 
no  purchase  whatever  unless  the  money  therefor  has  been  previously 
appropriated  for  that  purpose,  and  such  purchases  as  are  made 
under  this  rule  shall  be  reported  to  the  Board  at  the  next  meeting. 

ArTici«b  IX.  Unless  otherwise  ordered,  to  the  committee  on 
finance  shall  be  referred  all  matters  relating  to  the  library  funds  and 
all  claims.  This  committee  shall  audit  all  accounts,  and  if  such 
claims,  accounts  and  reports  are  correct,  certify  them  to  the  Board, 
and  in  any  event  report  thereon  with  their  recommendation.  This 
committee  shall  have  the  right  to  employ  an  expert  accountant  to 
audit  the  accounts,  at  an  expense  of  not  to  exceed  $50  per  year. 

Artici«b  X.  Unless  otherwise  ordered,  to  the  committee  on 
employees  and  librarian  shall  be  referred  all  matters  relating  to  the 
appointment,  control  and  remuneration  of  employees  of  the  Library, 
who  shall  report  thereon  to  the  Board  for  its  action,  and  all  matters 
relating  to  the  appointment,  control  and  remuneration  of  the  libra- 
rian shall  be  referred  to  said  committee  for  its  report  to  the  Board 
for  its  action  thereon.  But  prior  to  the  employment  of  any  libra- 
rian, assistants  or  help,  the  compensation  shall  in  each  case  be  fixed 
by  the  Library  board  by  a  call  of  the  roll,  and  the  employment  of 
the  librarian  and  such  assistants  and  help,  shall  thereafter  be 
determined  by  vote  in  the  same  manner.  The  librarian  shall  hold 
his  office  until  his  successor  is  elected  and  qualified. 

Article  XI.  Unless  otherwise  ordered,  to  the  committee  on 
buildings  shall  be  referred  all  matters  relating  to  the  construction, 
alteration,  repair,  furnishing,  heating  and  lighting  of  all  library 
buildings  and  rooms.  Expenditures  not  to  exceed  one  hundred 
dollars  may  be  made  by  the  committee  from  funds  appropriated  for 
that  purpose,  not  exceeding  $100  in  any  month,  without  reference 
to  the  Board. 

Article  XII.  Unless  otherwise  ordered,  to  the  committee  on 
rules  shall  be  referred  all  matters  relating  to  the  rules  for  the  gov- 
ernment of  this  Board,  and  to  the  same  committee  and  librarian 
shall  be  referred  all  matters  relating  to  the  government  of  the 
Library  and  its  employees.  They  shall  promptly  report  thereon  to 
the  Board,  accompanying  their  report  with  such  recommendations 
as  they  may  wish  to  make. 
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Article  XIII.  It  shall  be  the  duty  of  the  committee  on  library 
extension  to  examine  the  work  of  the  branches  and  stations  of 
the  Cleveland  public  library  now  in  operation  as  to  their  efficiency 
and  extent,  and  characteristics  of  the  field  occupied  by  each;  and  to 
consider  the  needs  and  opportunities  for  further  extension.  Unless 
otherwise  ordered,  to  this  committee  shall  be  referred  all  -requests 
for  the  establishment  of  branches  or  stations. 

Artici^e  XIV.  The  order  of  business  at  regular  meetings  of 
the  Board  shall  be  as  follows: 

1.  Reading  of  the  records  of  the  previous  meeting. 

2.  Communications. 

3.  Reports  of  committees  in  the  order  they  are  named  in  Article 
VII. 

4.  Report  of  the  librarian. 

5.  Unfinished,  new  and  miscellaneous  business  in  the  order 
named. 

Artici^e  XV.  All  claims  against  the  Library  shall  be  approved 
by  the  president  and  secretary,  and  paid  upon  the  warrant  of  the 
auditor  of  the  Board  of  education. 

Artici^e  XVI.  The  annual  report  of  the  Board  shall  contain 
a  codification  of  the  laws  governing  the  Library  and  this  Board. 

Artici,e  XVII.  No  amendment  of  these  rules  shall  be  finally 
acted  upon  until  the  next  regular  meeting  after  the  same  shall  have 
been  proposed,  but  the  Board  may  temporarily  suspend  any  or  all 
rules  and  regulations  in  force  by  its  authority,  by  a  concurring  vote 
of  a  majority  of  all  its  members,  and  the  vote  on  such  suspension 
shall  be  taken  by  yeas  and  nays,  and  entered  on  the  record. 


Rules  for  the  Government  of  the 
Qeveland  Public  Library 

1.  The  librarian  shall  devote  his  entire  time  to  the  duties  of  his 
office,  and  before  entering  upon  the  charge  of  his  duties,  shall  fur- 
nish a  bond  for  the  sum  of  five  thousand  dollars,  to  be  issued  by  a 
surety  company  satisfactory  to  the  Board,  for  the  faithful  perform- 
ance of  his  duties,  which  bond  shall  be  deposited  with  the  secretary 
of  the  Board  within  ten  days  after  beim?  notified  so  to  do  by  the 
secretary;  and  in  event  of  his  failure,  his  office  shall  thereby  become 
vacant.  He  shall  have  the  charge  and  superintendence  of  the  rooms 
of  the  Library  and  property,  and  of  all  the  books  and  other  public 
property  contained  in  them,  and  shall  be  responsible  for  the  exercise 
of  due  care  for  the  safety  thereof.  He  shall  assign  the  assist- 
ants, employees  and  help  to  such  work  as  he  deems  expedient  for 
the  efficient  management  of  the  Library,  and  be  responsible  for  the 
orderly  deportment  of  such  assistants,  employees  and  help  and  read- 


\ 


116  RULES  OP  THE  LIBRARY 

ers,  and  for  the  enforcement  of  all  rules  governing  the  same,  and 
for  the  enforcement  of  promptness  and  the  exercise  of  due  courtesy 
by  all  employees  in  the  discharge  of  their  duties  to  each  other  and 
the  public.  He  shall  collect  all  fines  imposed  according  to  Rule 
9,  and  report  the  same  to  the  committee  on  finance,  at  least  once  a 
month,  or  oftener  if  required  by  the  chairman  of  said  com- 
mittee. It  shall  be  the  duty  of  the  librarian  to  keep,  or  cause  to 
be  kept  in  a  suitable  book  an  account  of  all  receipts  and  disburse- 
ments made  by  him  for  the  Library,  which  shall  be  subject  at  all 
times  to  the  inspection  of  the  committee  on  finance  or  any  member 
thereof,  or  any  member  of  the  Board  desiring  to  see  the  same.  He 
shall  keep  or  cause  to  be  kept,  a  record  of  the  attendance  and 
services  of  each  assistant  and  employee.  At  each  regular  meeting 
he  shall  submit  to  the  Board  an  abstract  of  said  record  for  the 
preceding  month,  accompanied  by  such  suggestions  as  seem  to  him 
to  tend  to  promote  the  efficiency  of  the  service,  or  the  welfare  of 
the  Library.  He  shall  recommend  to  the  Board  for  appointment 
such  assistants,  help  and  employees  as  he  may  deem  necessary  for 
the  efficient  management  and  care  of  the  Library,  and  also  any 
changes  in  the  help  and  assistants  that  he  may  deem  necessary  for 
such  efficient  management  and  care.  He  shall  attend  all  meetings 
of  the  Board,  and  may  take  part  in  its  deliberations,  subject  to  its 
rules,  but  he  shall  not  vote.  At  the  close  of  each  financial  year,  he 
shall  submit  to  the  Board  a  detailed  report  as  to  the  progress  of 
the  Library  during  the  previous  year  and  its  condition,  accompany- 
ing the  same  with  such  recommendations  and  suggestions  as  may 
seem  to  him  expedient.  This  report  shall  be  submitted  in  time  to 
accompany  the  annual  report  of  the  Board.  The  librarian  shall 
perform  such  other  duties  as  may  be  required  of  him  by  the  rules 
of  the  Board,  or  by  its  order  from  time  to  time. 

2.  The  following  persons  are  entitled  to  draw  books  from  the 
public  library  without  charge,  subject  to  the  rules  governing  their 
issue: 

L  Residents  of  Cleveland  and  the  territory  attached  thereto  for 
school  purposes,  known  to  the  librarian  or  satisfactorily  vouched 
for  in  writing  by  responsible  citizens. 

IL  Non-residents  who  pay  taxes  on  property  in  the  city  of 
Cleveland  or  territory  attached  thereto  for  school  purposes. 

in.  Persons  of  proper  age  attending  educational  institutions  in 
thet  city  of  Cleveland,  furnishing  a  satisfactory  guarantee  from  the 
authorities  of  the  institution  which  they  attend. 

IV.  Persons  temporarily  resident  in  the  city  may  draw  books 
from  the  Library,  provided  they  furnish  a  sufficient  guarantee,  or 
make  a  sufficient  deposit  of  money  to  the  librarian. 

V.  Non-residents  employed  or  engaged  in  business  or  profes- 
sional pursuits  daily  and  regularly  within  the  city  limits  may  draw 
books  from  the  Library  by  furnishing  a  satisfactory  guarantee  accom- 
panied by  an  agreement,  signed  by  themselves  and  their  guarantor. 
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to  notify  the  librarian  in  case  the  card  holder  ceases  to  be  thus  regu- 
larly occupied  in  the  city. 

3.  Non-residents  over  eighteen  years  of  age,  other  than  those 
mentioned  in  Rule  2,  may  draw  books  from  the  Library  upon  the 
same  conditions  as  residents,  by  paying  in  advance  a  fee  of  one 
dollar  for  one  year. 

4.  The  names  and  residences  of  all  persons  drawing  books 
must  be  registered,  and  all  changes  of  residence  be  promptly  re- 
ported by  them.  The  librarian,  when  he  deems  it  necessary,  may 
require  a  special  deposit  for  the  care  and  return  of  any  book  or 
books. 

5.  Only  two  books  may  be  drawn  at  the  same  time,  except 
that  two  volumes  of  the  same  set  may  be  counted  as  one  book.  In 
cases  of  special  urgency  only,  an  additional  book  will  be  issued 
on  payment  of  a  fee  of  ten  cents  for  the  two  weeks,  and  subject  to 
the  usual  fine  for  over-detention.  Teachers*  cards,  however,  may  be 
issued  to  teachers  in  public  and  in  regularly  organized  private 
schools  in  the  city,  on  which  three  books  may  be  drawn  at  a  time 
in  addition  to  those  to  which  such  teacher  is  entitled  as  a  resident 
of  the  city,  such  additional  books  to  be  such  as  may  be  of  use  in 
preparing  school  work.  No  book  may  be  kept  longer  than  two 
weeks,  but  may  be  redrawn  once  for  the  same  period.  This  does 
not  apply  to  books  or  periodicals  labeled  "14  day  book,"  "Seven 
day  book,"  or  other  shorter  period,  which  may  only  be  retained 
for  the  time  specified,  and  are  not  renewable. 

6.  Books  of  reference  may  be  taken  from  the  Reference  depart- 
ment only  on  the  written  order  of  the  librarian,  provided  no  book 
of  great  value,  or  book  or  periodical  required  for  frequent  reference 
shall  be  taken.  The  rules  regarding  the  issue  of  books  do  not  apply 
to  the  members  of  the  Library  board  or  the  librarian. 

7.  No  book  shall  be  retained  or  laid  aside  by  any  employee  of 
the  Library  for  any  reader,  except  on  the  following  conditions: 
namely,  any  person  entitled  to  draw  books  desiring  a  book  which 
is  out  of  the  Library,  can,  by  leaving  an  addressed  postal  card,  be 
notified  of  the  return  of  the  book,  and  have  it  retained  not  exceed- 
ing forty-eight  hours. 

8.  No  book  shall  be  drawn  unless  the  library  ticket  is  pre- 
sented, if  required,  at  the  time  of  drawing. 

9.  A  fine  of  two  cents  a  day  up  to  the  value  of  the  volume  or 
set,  will  be  imposed  for  retaining  a  book  longer  than  the  stipulated 
time  provided  by  the  rules.  A  fine  will  also  be  imposed  for  turning 
down  leaves,  marring,  or  in  any  way  injuring  or  defacing  a  book. 
If  a  book  be  lost  or  destroyed,  the  borrower  shall  pay  the  cost  of 
replacing  the  book,  or  the  set  if  the  book  belongs  to  a  set. 

10.  Any  person  incurring  a  fine  shall  draw  a  book  but  once 
after  the  penalty  is  incurred,  and  the  further  privileges  of  the  Library 
shall  thereafter  be  suspended  until  such  fine  shall  have  been  paid. 

IL  For  the  convenience  of  those  leaving  the  city  for  the  sum- 
mer, five  books  may  be  issued  on  one  card  on  and  after  June  16th, 
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to  be  returned  not  later  than  September  1st.  Any  books  so  issued 
must  be  returned  at  the  expense  of  the  borrower  at  any  time  after 
the  expiration  of  four  weeks  if  required.  From  this  rule  all  four- 
teen day  books  and  all  books  in  active  demand  are  excepted. 

12.  Aid  to  readers  will  be  rendered  by  the  librarian  and  his 
assistants  as  far  as  consistent  with  their  other  duties. 

13.  Unnecessary  noise  or  loud  conversation  in  the  Library  is 
strictly  prohibited. 

14.  The  use  of  tobacco  and  cigars  is  prohibited  in  all  the  rooms 
of  the  Library. 

15.  The  library  hours  shall  be  from  8:30  a.  m.  to  8:30  p.  m.  on 
all  week  days  except  public  holidays.  The  Reference  department 
of  the  Main  library  and  the  branch  libraries  shall  be  open,  for 
reading  only,  on  public  holidays  and  Sundays  from  2  to  8:30  p.  m., 
unless  otherwise  ordered  by  the  Board. 

16.  These  rules  may  be  amended  only  by  the  concurring  vote 
of  a  majority  of  the  Board.  Amendments  must  be  proposed  at  a 
regular  meeting  of  the  Board,  and  can  not  be  acted  upon  finally 
before  the  next  regular  meeting. 

17.  Members  of  the  Cleveland  board  of  education,  the  superin- 
tendent of  public  instruction,  the  supervising  principals  and  assist- 
ant supervising  principals  of  the  public  schools,  the  principals  of  the 
public  schools,  and  ex-members  of  the  Cleveland  public  library 
board,  shall  be  allowed  to  retain  books  for  a  period  of  four  weeks 
without  renewal,  but  for  retaining  them  longer  than  that  period  the 
usual  fine  must  be  charged. 

18.  Conversation  of  assistants  of  a  personal  nature  with  visitors 
or  friends,  or  any  other  conversation  than  that  which  relates  to  the 
business  of  the  Library,  is  strictly  forbidden,  except  by  permission 
of  the  librarian. 

19.  Applicants  for  positions  in  the  Cleveland  public  library 
service,  other  than  the  librarian,  must  fill  out  in  their  own  hand- 
writing an  application  in  such  form  as  ordered  by  the  Board,  and 
leave  the  same  with  the  librarian. 

20.  Examinations  of  applicants  for  positions  in  the  Library  will 
be  held  annually  on  the  last  Thursday  in  June,  and  if  necessary,  one 
other  examination  may  be  had  during  the  year,  but  at  least  six 
weeks  must  elapse  after  the  annual  examination  before  the  second 
examination  is  held,  and  four  weeks  notice  sent  to  applicants  for 
positions,  giving  time  and  place  for  extra  examinations.  All  exam- 
inations shall  be  under  the  supervision  of  the  librarian.  The  names 
of  those  passing  a  satisfactory  examination,  and  possessing  the 
other  requisite  qualifications,  will  be  placed  on  an  eligible  list.  From 
this  list  selections  will  be  made  for  appointment.  No  applicants 
will  be  appointed  as  substitutes  or  assistants  until  they  have  passed 
this  examination  and  have  been  placed  on  the  list.  All  who  are 
selected  from  the  eligible  list  for  appointment  will  be  required  to 
pass  the  physical  examination  required  by  the  rules  of  the  Board 
of  education  of  candidates  for  positions  as  teachers.     The  names  of 


RULES  OF  THE  LIBRARY  119 

all  persons  which  have  been  on  the  eligible  list  for  two  years  with- 
out appointment,  shall  be  dropped.  Persons  over  thirty-five  shall 
not  be  eligible  for  appointment  in  the  Library.  In  case  of  vacancies, 
promotion,  as  far  as  practicable,  shall  be  made  from  the  employees 
of  the  Library.  The  standing  of  all  applicants  who  have  taken  the 
examinations  shall  be  reported  to  the  Board  and  filed  with  its 
records.  The  librarian  shall  prepare  all  questions  for  examinations 
and  mark  the  same. 

The  qualifications  for  acceptable  library  service  may  be  sum- 
marized as  follows: 

Equivalent  of  a  high  school  education,  fair  knowledge  of  books, 
good  health,  courteous  manner,  neatness  in  appearance  and  in  work, 
accuracy,  speed,  reliability,  general  intelligence,  and  good  judg- 
ment. 

The  more  general  qualifications  mentioned  will  be  tested  by 
the  year's  work  in  the  Library  as  a  substitute.  During  that  year  the 
substitute  will  also  be  expected  to  acquire  proficiency  in  library 
handwriting  and  a  knowledge  of  library  methods.  Those  serving 
acceptably  one  year  in  the  Library  as  substitutes,  will  be  required 
to  pass  a  technical  examination  in  library  methods.  After  passing 
the  examination  they  will  be  eligible  to  appointment  as  regular 
assistants.  Only  regular  technical  training  at  one  of  the  library 
schools,  or  a  sufficient  previous  experience  in  library  work  can  be 
accepted  as  an  equivalent  to  the  year's  experience  as  a  substitute 
before  receiving  a  regular  appointment. 

A  substitute  is  to  report  for  duty  whenever  needed  during  her 
first  year  of  service,  and  receives  for  her  work  twelve  and  one-half 
cents  per  hour. 

The  regular  assistants  in  the  Library  are  included  in  three 
grades  of  five  years  each,  and  certain  special  positions.  The  fol- 
lowing schedule  states  the  qualifications  and  assignment  of  each 
grade,  together  with  the  salaries. 

The  appointment  of  substitutes,  and  of  assistants  of  the  first 
grade  and  promotions  to  the  second  and  third  grades,  will  be  by 
special  action  of  the  Board  in  the  case  of  those  who  have  passed 
through  the  successive  years  of  the  grades  which  they  hold,  and 
have  fully  qualified  themselves  for  the  work  of  the  grade  to  which 
they  are  candidates  for  promotion.  The  Board  will  also  recognize 
special  ability  and  efficiency  by  more  rapid  promotion.  The  increase 
of  salary  from  year  to  year  within  each  grade  will  depend  simply 
upon  satisfactory  progress. 
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First     Gradb — Salary   per   month:     1st  year,   |35;   2d  year, 
$37.50;  3d  year,  $£0;  4th  year,  $42.50;  5th  year,  $45. 


Department 

Administrative. 

♦Cataloging. 


Circulating. 


Reference. 


Assignment 

Assistant  to  account- 
ant and  supply 
clerk. 

Accession  clerk. 


Shelf  lister. 


Assistant  to  catalog- 
ers. 

Gift,  withdrawal  and 
transfer  clerk. 


Second    assistant    in 
alcoves. 

Desk  attendant. 


Reading  room  relief. 


Special  qualifications 

Knowledge  of  book- 
keeping, accuracy. 

Knowledge  of  accession 
rules,  experience  in 
accessioning. 

Knowledge  of  shelf  list 
rules,  experience  in 
shelf  listing. 

Knowledge  of  catalog 
rules,  experience  in 
elementary  cataloging. 

Knowledge  of  accession 
rules,  careful  atten- 
tion to  detail. 

Tact,  knowledge  of 
books  in  alcoves. 

Tact,  speed  and  accur- 
acy. 

Tact,  knowledge  of  peri- 
odicals. 


Branch  libraries.    Work  corresponding  to  that    in    above    depart- 
ments,  btit  more  general. 


Second    Gradb — Salary  per  month:     1st  year,  $45;  2d  year, 
$47.50;  3d  year,  $50;  4th  year,  $52.50;  5th  year,  $55. 


Department 

Administrative. 

Cataloging. 


Assignment 
Office  assistant. 

Charge  of  accession 
records  and  shelf- 
lists. 


Dictionary  cataloger. 


Special  qualifications 

Stenography,  typewrit- 
ing, office  experience. 

Knowledge  of  library 
school  rules,  knowl- 
edge of  books,  ability 
to  direct  work  of 
others. 

Knowledge  of  catalog 
rules,  critical  judg- 
ment of  books,  experi- 
ence in  cataloging. 


•  Note. — For  all  grades  and  assignments  in  the  Cataloging  department,  good 
library  handwriting  is  absolutely  essential. 
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Department 

Circulating. 


Assignment 

Charge    of   alcove. 


Reference. 


Desk  attendant. 


Reference    room    as- 
sistant. 


Special  qualifications 

Critical  knowledge  of 
books  in  alcove,  tact, 
ability  to  direct  work 
of  assistant,  relief,  and 
page. 

Tact,  speed,  accuracy, 
and  business  ability. 

Knowledge  of  and  abil- 
ity to  use  reference 
books,  tact. 


Cataloging. 


Assistant   catalog   li- 
brarian. 


Reading  room  assist-       Critical      knowledge    of 
ant.  periodicals,  tact. 

Branch  libraries.    Work  corresponding  to  that    in    above    depart- 
ments, but  more  general. 

Third    Grade —Salary   per  month:     1st  year,   $55;   2d  year, 
$57.50;  8d  year,  $60;  4th  year,  $62.50;  5th  year,  $65. 

Department  Assignment  Special  qualifications 

Administrative.       Accountant.  Knowledge   of   methods 

of  accounting  used  in 
this   library,  accuracy. 

Knowledge  of  and  ex- 
perience in  all  work  of 
department,  s  p  e  c  ial 
strength  in  cataloging 
and  classification,  abil- 
ity to  direct  work  of 
others. 

Tact,  knowledge  of 
books  and  all  work  of 
department,  ability  to 
supervise  work  of 
others. 

Knowledge  of  children, 
juvenile  literature  and 
of  educational  princi- 
ples, ability  to  direct 
work  of  others,  sym- 
pathy with  children. 


Circulating. 


\ 

General  supply  and 
assistant  to  loan  li- 
brarian. 


Charge   of   children's 
room. 
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Department 

Assignment 

Special  qualifications 

Charge     of     south 

Wide  acquaintance  with 

room. 

books     in     literature, 
science,  sociology,  re- 
ligion,  biography   and 
fine   arts,   tact,   ability 
to     direct     work     of 
others. 

Reference. 


Charge  of  receiving, 
fine  and  registra- 
tion desks. 

Charge  of  loans  to 
schools,  branches 
and  stations. 


Assistant  reference  li- 
brarian. 


Charge    of     reading 
room. 


Branch  libraries.    Assistant    branch    li- 
brarian. 


Tact,  knowledge  of  hu- 
man nature,  ability  to 
direct  work  of  others. 

Knowledge  of  school 
work  and  of  books  of 
service  to  schools ; 
ability  to  look  after 
many  details,  and  to 
direct  work  of  others. 

Knowledge  of  reference 
work,  tact,  ability  to 
direct  work  of  others. 

Critical  knowledge  of 
periodicals,  tact,  abil- 
ity to  supervise  dl 
work  of  reading  room. 

Knowledge  of  all  work 
of  branch;  ability  to 
direct  work. 


Special  Positions. 
Librarian, 
Vice  librarian, 
Catalog  librarian, 
Loan  librarian, 
Reference  librarian. 
Head  of  order  depart- 
ment, 


» Salaries  fixed  bj  the  Board. 


Branch    librarians  —-Salary,  $50  to  $85,  according  to  size  of 
branch  and  ability  of  incumbent. 
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Library  Directory 

MAIN  LIBRARY 205  WOOD  ST. 

Branches^ 

West  Side  Branch 229  Franklin  Ave. 

Miles  Park  Branch Miles  Park. 

Woodland  Branch 1060  Woodland  Ave. 

South  Side  Branch Clark  Ave.,  cor.  Joseph  St. 

Sub-Branches^ 

Central  High  School  Sub-Branch Willson  Ave. 

Detroit  Sub-Branch 618  Detroit  St. 

Alliance  Sub-Branch 30Q  Woodland  Ave. 

Hiram  House  Sub-Branch     345  Orange  St. 

Lorain  Sub-Branch 1115  Lorain  St. 

Deposit  Stations 

A.  H.  Station Alta  House. 

Ba.  Station Barkwill  School. 

B.  H.  Station Brown  Hoisting  Machine  Co. 

C.  H.  Station Cleveland  Hardware  Co. 

D.  S.  Station Rosesheer  Block,  1821  Pearl  St. 

F  Station Gordon  School. 

G  Station Giddings  School. 

G.  H.  Station Goodrich    House  (social  settlement). 

K  Station *  .  .   .  .  Oakland  School. 

L.  H.  S.  Station Lincoln  High  School. 

L.  S.  Station Landon  School. 

M  Station  .  Cleveland  Savings  &  Banking  Co.,  Willson  and  Lena. 

N  Station Willard  School. 

O  Station 2830  Superior  St. 

R  Station Gilbert  School. 

E.  H.  S.  Station East  High  School. 

S.  W.  Co.  Station The  Sherwin-Williams  Co. 

Tr.  Station Tremont  School. 

U  Station Woodland  Hills  School. 

Un.  Station Union  School. 

Wa.  Station Waring  School. 

X  Station Orchard  School. 

Y  Station Twist  Drill  Co. 

Z  Station 258  Ackley  St. 

'Branches  and  sub-branches  are  named  here  and  in  the  following  reports  in  the 
order  of  their  establishment. 
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Delivery  Stations 

Eng.  Co.'s  Station Various  Engine  Houses. 

Fr.  Station Froebel  School. 

G.  G.  Station Grey  Gables. 

H.   Station Hatch  Library. 

K.  M.  Station Central  Knitting  Co. 

M.  S.  Station Miss  Mittleberger's  School. 

N.  S.  Station Normal  Training  School. 

P.  T.  Station Postal  Telegraph-Cable  Co. 

S.  C.  Station Sunshine  Cottage. 

Univ.  Station University  School 

W.  H.  Station Working- Woman's  Home. 

Y.  M.  C.  A.  Station Young  Men's  Christian  Ass'n. 

NOTE— The  following  distinctions  are  observed  in  the  classify- 
ing of  the  branches  and  stations— 

Branches  :  Equipped  with  circulating,  reading  and  study 
rooms;  each  has  its  own  collection  of  books;  open  full  library  hours; 
branch  librarian  and  assistants. 

Sub-Branches  :  Reading  room  with  periodicals;  deposit  of 
books  from  Main  library  for  circulation;  open  about  six  hours  per 
day  (every  day,  except  C.  H.  S.,  which  is  open  on  school  days 
only);  assistant  in  charge. 

Deposit  Stations  :  Deposit  of  books  from  Main  for  circula- 
tion ;  open  from  two  to  nine  hours  per  day,  from  two  to  six  times 
per  week. 

Delivery  Stations  :    No  deposit,  books  sent  as  asked  for. 
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Library  Organization 


Board  of  Trustees 

R.  K.  Pelton,  President 
Mrs  Elroy  M.  Avery,  Vice-President 
Harry  Dixon,  Secretary 
E.  W.  Horn  O.  M.  Stafford 

J.  Horace  Jones  Rev.  C.  D.  Williams 


Committee  on  Books  • 

C.  D.  Williams,  Chairman 
Mrs  E.  M.  Avery  O.  M.  Stafford 


Committee  on  Buildings 

E.  W.  Horn,  Chairman 
Harry  Dixon  J.  H.  Jones 


Committee  on  Employees 

Mrs  E.  M.  Avery 
E.  W.  Horn  Harry  Dixon 


Committee  on  Extension 

O.  M.  Stafford,  Chairman 
C.  D.  Williams  Mrs  E.  M.  Avery 


Committee  on  Finance 

J.  H.  Jones,  Chairman 
O.  M.  Stafford  Harry  Dixon 


Committee  on  Rules 

Mrs  E.  M.  Avery,  Chairman 
C.  D.  Williams  J.  H.  Jones 
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Librarian 
William  H.  Brett 

Vice-Librarian 

Miss  Linda  A.  Eastman 

General  Office 

Miss  Mary  £.  Ensign,  Librarian's  secretary 
Miss  Gertrude  H.  Hanna,  Accountant 
Milton  Teasdale,  Assistant  accountant 

^ Frank  P.  Gibson,  Supply  clerk 

^Miss  Helen  M.  Norton 

^Miss  Florence  E.  Phillips 

Order  Department 

Robert  O.  Beswick  ....  Head  of  Order  department 
Miss  Caroline  E.  Waters  One  page 

Catalog  Department 

Miss  Catharine  S.  Tibbitts Catalog  librarian 

Miss  Sadie  Ames  Mrs   Anna  C.  Mueller 

Miss  Louise  Claflin  Miss  Lorinda  B.  Spellman 

Miss  Floranell  Francisco  Miss  Lada  Sykora 

Miss  Emilie  L.  Haley  Miss  Edna  Whiteman 

Miss  Roena  Ingham  ^Miss  Helen  V.  Johnstone 

Bindery 

William  E.  Ward Foreman 

Twelve  assistants 

Circulating  Department 

Mrs  Minnie  B.  Paoli Loan  librarian 

Miss  Adaline  T.  Rezner  Miss  Ethel  E.  Emery 

Miss  Jessie  L.  Ritter  Miss  Viola  Dickey 

Miss  Hermine  A.  Simon  'Miss  Adriane  Jones 

Miss  Hattie  Callow  "Miss  Eva  V.  Leslie 

Miss  Mary  L  Davis  -Miss  Stella  C.  Norton 

Miss  Nina  A.  Peck  ^^iss  M.  Frances  Hutton 
Miss  Ada  M.  Pierson  Four  pages 
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Reference  Department 

Mrs  Sophia  M.  Breckenridge  .  .  Temporarily  in  charge 
Miss  Bessie  H.  Shepard  Miss  Lura  L.  Haupt 

**Miss  Grace  G.  Haley  ^Miss  Clara  Risdon 

One  page 

Children's  Department 

Miss  Rose  Gymer Acting  children's  librarian 

Miss  Anna  Gill  '^Miss  Agnes  Montgomery 

One  page 

Newspaper  Room 

William  L.  Lippert Assistant  in  charge 

** Robert  Lowe 

Exchange  Department 

Miss  Cecelia  M.  Hutson Exchange  librarian 

Miss  Isabelle  C.  Buchwald        ^Miss  Louise  Maxey 
Two  pages 

Stations  Department 

Miss  Jennie  E.  Isbister Stations  librarian 

Miss  Frances  Deighton  ^Miss  Lillian  Barnes 

Miss  Elizabeth  Gould  ^Miss  Augusta  H.  Batchelder 

Mrs  Mattie  C.  Smith  ^Miss  Silisia  M.  Wright 

*Miss  E.  Maude  Ferris  ^Miss  Blanche  G.  Cole* 

^Miss  Juliet  Handerson* 

Care  of  Building 

One  janitor  One  night  watchman 

Three  jani tresses  One  duster 

West  Side  Branch 

Miss  Anne  C.  Granger Branch  librarian 

Miss  Helen  V.  Lundy  ^Miss  Ella  May 

Miss  Charlotte  Salen  ^Miss  Helen  Collart 

Two  pages  One  janitor 

Miles  Park  Branch 

Miss  Charlotte  A.  Buss Branch  librarian 

Miss  Ella  S.  Lace  Miss  Ruth  K.  Field 

Miss  Martha  E.  Mills  Miss  Jennie  T.  Beavis 

One  page  One  janitor 
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Woodland  Branch 

Miss  Mildred  C.  Wood Branch  librarian 

Miss  Jennie  MacDougall  Miss  Hellene  Manche 

Miss  Berenice  LaRue 
^Six  pages  One  janitor 

South  Side  Branch 

Miss  A.  Elizabeth  Smith Branch  librarian 

Miss  Nancy  Simpson  ^Miss  Pauline  Reich 

Miss  Sarah  £.  Cotter  ^Miss  Blanche  Lowrey 

^Miss  Eva  C.  Thompson** 
One  page  One  janitor 

Sub-branches 

Miss  Augusta  L.    Seaman Central  High  School 

Mrs  Ella  E.  Leonard Detroit 

Mrs  Hattie  B.  Williams Hiram  [  7 

Miss  Bertha  Manche Alliance 

Miss  Eleanor  Sunderland Lorain 

Pages  who  have  been  in  the  employ  of  the  Library 
eighteen  months  or  more 

Ray  Anderton  Will  Jacobs 

Percy  Ingraham  James  Palecek 

Robert  Jack  Carl  Vitz 


*  Appointed  August  1902 
^  Student  page 

•  Substitute 

^  Sunday  substitute 

*  Part  time 

•  One-half  time  at  Lincoln  High  School 

"^  Each  of  these  sub-branches  has  one  page 

The  above  is  the  assignment  of  the  force  as  it  stood  at  the  end 
of  the  year.  The  following  were  also  employed  by  the  Library  dur- 
ing some  part  of  the  year  : 

Miss  Effie  L.  Power,  children's  librarian,  leave  of  absence  from 
September 

Miss  Lucie  V.  Andres,  assistant,  Cataloging  dep't,  leave  of  absence 
from  March  15 

Miss  Mabel  T.  Horton,  assistant,  Reference  dep't,  resigned  May  13 
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Miss  Alta  B.  Claflin,  assistant,  Circulating  dep't,  leave  of  absence 

from  September 
Miss  Edith  A.  Scott,  assistant,  Circulating  dep't,  resigned  Aug.  16 
Miss  M.  Maude  Pierce,  assistant.  Circulating  dep't,  resigned  Sep- 
tember 6 
Mr.  Edward  Mittman,  supply  clerk,  resigned  June  30 
Miss  Eva  B.  Dalgleish,  substitute,  resigned  September  30 
Miss  Blanche  Dissette,  substitute,  absent  from  September  1 
Miss  Grace  Osbourn,  student  page,  Office 
Mr.  Maurice  Griffin,  part  time.  Newspaper  room,  to  August  15 
Fred  Lawton,  part  time,  Newspaper  room  to  June  15 
Miss  Grace  D.  Chapman,  Miss  June  R.   Donnelly,   Miss  Annie  E. 
Draper,  Miss  Charlotte  E.  Groves,  special  substitutes,  Cata- 
loging dep't,  during  two  months  in  summer. 
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Report  of  the  President 

To  the  Honorable,  The  Board  of  Education: 

The  Public  Library  Board  of  the  City  of  Cleveland 
presents  to  you  its  annual  report  for  the  year  ending  Decem- 
ber 31,  1902. 

The  funds  to  the  credit  of  the  Library  at  the  beginning 
of  the  year  on  the  books  of  the  city  auditor  amounted  to 
$223,235.52.  It  received  during  the  year  from  taxation  as 
the  proceeds  of  a  levy  upon  the  school  district  of  .55  mill 
for  general  purposes  and  .2  mill  for  sinking  fund,  the  amount 
of  $145,813.07;  interest  from  depositary  banks,  $9,215.79; 
fines,  $2,992.56,  and  miscellaneous  sources,  $333.11,  and 
from  sinking  fund  on  account  of  interest  on  bond  advanced, 
$19,284.88;  making  the  total  receipts  $177,639.41.  It 
expended  for  the  maintenance  and  enlargement  of  the  Li- 
brary $112,676.71;  for  interest,  $12,500;  for  land,  $8,000;  and 
turned  over  to  the  sinking  fund  $38,883.49,  leaving  a  bal- 
ance on  hand  at  the  close  of  the  year  of  $228,814.73.  The 
assets  at  the  close  of  the  year  are  as  follows :  cash,  $228,- 
814.73;  furniture  and  fixtures,  $29,517.67;  books  and 
periodicals,  $209,480.25;  catalogs,  $42,211.79;  buildings, 
$35,311.49;  land,  $8,000;  a  total  of  $553,335.93. 

In  estimating  the  value  of  the  building,  furniture,  and 
fixtures,  a  fair  allowance  is  made  for  deterioration.  The 
value  placed  upon  the  books,  periodicals  and  catalogs  is  a 
conservative  estimate  of  their  present  worth  and  is  much 
less  than  it  would  cost  to  replace  them. 

The  city  auditor,  in  a  carefully  prepared  set  of  tables 
which  are  placed  in  your  hands  with  this  report,  gives  the 
receipts,  expenditures,  and  assets  in  detail,  with  a  com- 
parison of  these  items  year  by  year  from  1895  to  date. 

The  report  of  the  Trustees  of  the  Library  sinking 
fund  of  the  City  of  Cleveland,  signed  by  N.  A.  Gilbert, 
president  of   that   body,   which   accompanies   this,   gives 
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the  amount  received  to  date  and  the  disposition  of  the 
same,  and  shows  that  that  body  is  making:  very  satisfactory 
prog^ress  in  accumulating  a  fund  with  which  to  pay  the 
bonds  at  maturity. 

In  April,  1902,  the  leg^islature  amended  the  law  under 
which  this  Library  is  organized  and  maintained  in  such  a 
way  as  to  permit  a  levy  for  general  library  purposes  of  .8 
mill.  In  the  organization  of  the  Board  in  1901  an  impor- 
tant change  was  made  by  the  addition  of  a  committee  on 
Library  Extension  to  the  list  of  standing  committees. 
The  functions  of  this  committee  are  to  examine  the  various 
outlying  agencies  for  the  distribution  of  books  and  to 
report  to  the  Board  with  its  recommendations  as  to  the 
enlargement  of  the  existing  sub-branches  and  stations,  or  as 
to  the  establishment  of  additional  ones  either  independently 
or  in  connection  with  the  schools.  The  work  of  the  com- 
mittee during  this  year,  the  first  entire  year  of  its  existence, 
has  thoroughly  demonstrated  its  value. 

A  new  sub-branch  was  opened  at  1115  Lorain  street  in 
a  small  store-room  rented  for  the  purpose.  This  is  central 
to  a  populous  district  and  has  been  largely  used  from  the 
beginning.  The  station  room  at  Woodland  Hills  school 
has  been  altered  to  permit  its  enlargement  to  a  sub-branch 
as  soon  as  the  service  can  be  provided.  I  trust  this  may 
be  the  forerunner  of  larger  cooperative  work  between  the 
school  and  the  library  along  the  same  lines. 

During  the  year  plans  have  been  perfected  for  the 
establishment  of  two  new  branches.  The  Broadway  Sav- 
ings and  Loan  Company  has  entered  into  an  agreement 
with  the  Library  board  by  the  terms  of  which  they  are  to 
furnish  a  lot  agreed  upon  near  the  intersection  of  Broadway 
and  Willson  avenue,  build  a  branch  library  building  on 
plans  decided  upon  by  the  Board,  and  lease  it  to  the 
Board  at  a  rental  equal  to  four  per  cent  annually  on  the 
investment,  the  Board  to  pay  the  taxes. 

A  similar  arrangement  was  made  with  the  Lake  Shore 
Banking  and  Savings  Company  for  a  lot  and  building  at 
the  intersection  of  Willson  avenue  and  Marquette  street, 
r  the  comer  of  St.   Clair   street.     It   was,  however, 
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learned  afterwards  that  it  might  be  possible  to  secure  the 
vacation  by  the  city  of  a  part  of  Marquette  street  if  the 
Library  board  held  title  to  the  property.  As  this  would 
form  a  valuable  addition  to  the  lot,  it  was  decided  to 
purchase  from  the  Bank  instead  of  leasing^.  The  plans  for 
this  building  are  being  prepared  and  those  for  the  Broad- 
way branch  are  under  consideration.  It  is  to  be  hoped 
that  the  close  of  the  year  1903  may  see  both  branches  in 
successful  operation. 

The  Library  contains  185,001  volumes,  a  net  increase 
during  the  year  of  13,409.  The  figures  given  in  this  report 
from  year  to  year  are  based  upon  an  annual  inventory  in 
which  each  book  is  handled  and  checked. 

The  Library  has  received  some  important  gifts  during 
the  year,  the  most  extensive  and  valuable  being  that  of 
673  volumes  from  Mr.  John  G.  White,  formerly  president 
of  the  Library  board.  It  is  under  continued  obligations 
to  the  members  of  Congress  representing  the  districts  in 
which  Cleveland  is  situated,  and  to  various  departments  of 
the  national  government,  to  members  of  the  legislature, 
and  the  State  library  for  valuable  additions  to  its  col- 
lections of  government  publications. 

The  Library  has  also  been  made  one  of  the  depositaries 
of  the  card  catalog  of  the  Library  of  Congress  which  is 
being  printed,  and  which  will  eventually  form  a  complete 
catalog  of  that  collection,  and  will  include  several  millions 
of  cards.  This  is  deposited  on  condition  that  it  be  properly 
filed  and  made  available  for  public  use.  The  number  of 
depositary  libraries  is  limited  to  twenty-five,  distributed 
geographically  throughout  the  country. 

The  work  of  the  year  shows  an  increase  in  the  work 
of  the  Library  both  in  the  issue  of  books  for  home  use  and 
in  the  use  of  the  Library  by  students  and  readers. 

I  place  before  you  with  this  the  report  of  the  librarian 
to  this  body,  which  gives  an  account  of  the  organization  of 
the  Library,  its  general  work  through  the  year,  and 
something  as  to  needs  and  possibilities.  This  is  accom- 
panied by  a  report  on  the  work  in  detail  by  the  vice- 
librarian  containing  extracts  from  the  reports  of  heads  of 
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departments  and  branches,  and  a  set  of  tables  living:  statistics, 
the  whole  forming:  a  very  complete  account  of  the  work  of  the 
Library  during:  the  year,  and  of  its  condition. 

In  conclusion,  I  wish  to  express  the  appreciation  of 
this  Board  of  the  assistance  and  courtesy  which  it  has 
received  at  the  hands  of  your  honorable  body.  Although 
we  are  no  longer  indebted  to  you,  as  we  were  for  so  many 
years,  for  the  building  occupied  by  the  Main  library,  we 
are  none  the  less  under  obligation  to  you  for  cordial  co- 
operation and  assistance  in  many  ways.  In  looking  for- 
ward to  the  future  permanent  building  for  the  central 
library,  a  combination  with  the  school  headquarters  seems 
desirable  both  as  a  measure  of  economy,  and  as  promoting 
a  closer  cooperation  between  the  Schools  and  the  Library. 

Respectfully  submitted 

R.  K.  Pelton 

President 
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Report  of  the  Librarian 

To'  the  Honorable,  The  Public  Library  Board: 

As  directed  by  the  rules  I  have  the  honor  to  present  to 
you  the  34th  annual  report  of  the  librarian.  It  contains  a 
record  of  work  done  by  your  direction,  and  an  account  of 
conditions,  plans,  and  needs  with  which  you  are  already 
familiar.  Although  in  form  a  report  to  you  it  is  rather  a 
statement  prepared  by  your  direction,  and  intended,  if  it 
meets  with  your  approval,  to  supplement  the  report  of  the 
president,  to  go  with  it  to  the  Board  of  Education,  and  to 
the  people  of  Cleveland  as  an  authoritative  statement  from 
the  governing  body  of  the  Library. 

The  work  has  been  carried  on  through  the  year  with 
little  change  in  the  material  equipment  of  the  Library.  Some 
minor  changes  and  repairs  at  the  branches  are  noted  in  the 
detail  report  following  this,  and  an  account  of  the  new  sub- 
branch  on  Lorain  street  is  given  in  the  same  report.  Some 
changes  in  the  stations  are  also  noted. 

The  Library  has  made  a  net  increase  during  the  year 
of  13,409  volumes  and  now  numbers  185,001  volumes. 
Most  notable  among  the  gifts  have  been  those  of  John 
G.  White,  who  has  given  at  various  times  during  the 
year  673  volumes  and  various  pamphlets,  pictures,  atlases 
and  maps.  Several  important  additions  to  the  collection  of 
genealogy  and  local  history  have  also  been  received 
as  gifts  during  the  year,  and  the  usual  valuable  contributions 
have  been  made  by  the  Federal  and  State  governments  and 
from  various  institutions. 

The  selection  of  books  has  been  carefully  made  with  a 
view  to  meeting  the  needs  of  our  educational  institutions, 
individual  students,  and  our  various  industries.  Large  ad- 
ditions have  been  made  to  the  sets  of  periodicals  indexed  in 
Poole's  Index  and  something  has  been  done  toward  sys- 
tematically supplying  other  deficiencies  in  the  collection. 
The  purchase  of  new  novels  has  been  based  upon  written 
opinions  of  members  of  the  reading  committee  and  the  best 
reviews.  No  attempt  has  been  made  to  meet  the  great  de- 
mand for  the  popular  novels  of  the  day,  as  it  is  impossible  to 
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do  SO  MTith  the  funds  available  and  as  experience  has  shown 
that  in  a  majority  of  cases  this  great  popularity  is  ephemeral. 
The  intention  is  to  add  only  such  new  books  as  appear  from 
the  best  opinions  obtainable,  to  have  real  value.  Beyond 
this  the  intention  has  been  to  supply  more  fully  the  master- 
pieces of  fiction  and  the  works  whose  literary  value  seems 
well  established.  The  book  bu3ring  for  the  year  has  also  been 
somewhat  affected  by  the  action  of  the  American  Publishers' 
Association  in  cutting  down  the  discounts  to  libraries.  This 
has  largely  increased  the  cost  to  libraries  of  American  books 
published  within  a  year,  and  its  effect  has  been  not  only  here, 
but,  so  far  as  I  can  learn,  in  libraries  generally,  to  discourage 
the  prompt  purchase  of  new  books  except  those  of  greatest 
importance,  and  to  encourage  the  filling  up  of  deficiencies 
among  the  older  standard  works,  larger  purchases  from 
clearance  lists  and  larger  importations.  While  this  has 
doubtless  disappointed  some  of  those  readers  whose  interest 
is  in  the  newest  book,  its  tendency  is  towards  building  a 
more  valuable  permanent  collection. 

The  work  of  the  Library  for  the  year  may  be  regarded, 
I  believe,  as  satisfactory.  The  issue  of  books  for  home  use 
was  882,574,  which  is  somewhat  less  than  that  of  1900  —  the 
last  year  in  which  the  Main  library  occupied  its  former 
rooms.  The  circulation  of  the  Library  has  been,  and  is 
limited  by  the  insufficiency  of  the  supply  of  books.  Further 
than  this  there  is  no  question  but  that  the  prevalence  of 
smallpox  during  a  portion  of  the  year  has  lessened  the  use 
of  the  Library.  The  precautionary  measures  against  con- 
tagious diseases,  which  have  been  in  use  for  several  years 
and  were  described  in  the  Report  for  1899,  were  continued 
and  some  additional  precautions  adopted.  The  libraries  are 
frequently  and  thoroughly  cleaned  and  fumigated.  Daily 
reports  are  received  from  the  health  office.  No  book  which 
is  known  to  have  been  in  a  house  in  which  a  contagious 
disease  occurred  is  returned  to  the  Library,  being  either  de- 
stroyed by  the  health  officer  or  sent  to  the  Detention  Hospital 
library  for  the  use  of  patients  there.  While  it  seems  pos- 
sible that  disease  may  be  conveyed  by  means  of  books,  the 
immunity  of  the  Library  employees  seems  to  indicate  that 
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it  is  not  of  frequent  occurrence.  For  the  past  eighteen  years 
there  has  not  been  a  single  case  of  a  contagious  disease  of 
any  kind  in  any  of  the  public  departments  of  the  Main  li- 
brary or  the  branches.  As  there  are  now  more  than  seventy- 
five  persons  employed  in  these  departments  and  as  each  book 
is  handled  by  not  less  than  three  people  between  the  time  of 
its  return  and  re-issue,  it  seems  probable  that  if  contagion 
were  readily  carried  by  books  the  Library  employees  would 
be  affected. 

The  use  of  the  Library  as  a  place  for  study  and  reading 
and  for  the  consultation  of  reference  books  is  one  of  the  most 
important  parts  of  the  work  and  this  has  been  large  and  of 
great  value  during  the  past  year.  Much  use  has  been  made  of 
the  Library  by  members  of  the  various  study  clubs  both  in  the 
arrangement  of  programs  and  in  the  preparation  of  papers. 

Some  attention  has  been  paid  to  the  exhibition  of 
timely  bulletins,  mostly  those  prepared  in  this  Library  but 
some  borrowed  from  other  institutions.  A  series  of  corona- 
tion bulletins  from  the  Pratt  Institute  were  specially  inter- 
esting. The  work  for  children  has  continued  to  receive 
great  attention  during  the  year.  It  is  not,  however,  ade- 
quately provided  for,  either  at  the  Main  library  or  the 
branches.  The  acting  children's  librarian  devised  the  clever 
plan  of  duplicating  typewritten  copies  of  poems  and  selec- 
tions for  special  day  exercises  in  the  schools,  thus  meeting 
more  fully  a  demand  which  has  heretofore  far  exceeded 
the  supply. 

In  this  connection,  one  of  the  most  important 
enterprises  which  has  been  undertaken  is  the  preparation 
of  an  analytical  dictionary  card  catalog  of  children's  books, 
the  joint  work  of  the  Carnegie  library  of  Pittsburgh  and  of 
this  Library.  The  copy  is  furnished  by  this  Library.  The 
printing  will  be  done  by  the  Carnegie  library  which  is 
equipped  with  a  modem  printing  plant.  This  will  enable 
this  Library  to  have,  instead  of  the  single  typewritten  copy 
now  in  the  Main  library,  as  many  printed  copies  as  it 
may  need,  free  of  cost.  The  Carnegie  library  also  offers  to 
supply  this  catalog  to  other  libraries,  at  the  mere  cost 
of  printing  and  distribution  of  the  sets  ordered. 
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This  Library  has  been  made  one  of  the  twenty-five 
depositary  libraries  of  the  printed  card  catalog  of  the  Library 
of  Congress.  About  45,000  cards  have  been  received  to  date, 
and  the  catalog:  will,  when  completed,  include  the  entire 
collection  of  the  Library  of  Congress.  These  deposits  are 
made  on  condition  that  they  are  properly  arranged  and  ac- 
cessible for  public  use.  They  are  of  great  value  to 
the  Library  as  giving  accurate  bibliographical  information 
of  all  recent  copyrighted  books  and  of  most  important  un- 
copyrighted  books.    In  addition  to  the  new  books,  the  books 

already  in  the  Library  will  be  cataloged  class  by  class,  and 
thus  the  entire  Library  will  eventually  be  included.  Dupli- 
cates of  these  cards  are  sold  to  libraries  for  use  in  their  own 
catalogs  at  the  cost  of  stock,  printing,  and  handling. 

The  inauguration  on  April  i  of  a  more  complete  system 
of  accounting  will  give  us  hereafter  a  more  detailed  analytical 
account  of  the  expenditures,  and  will  afford  a  statement  to 
date  at  all  times  of  the  amounts  in  each  appropriation.  These 
have  heretofore  been  furnished  by  the  Auditor  semi-monthly. 

The  publication  of  the  Open  Shelf  as  a  bulletin  of  the 
additions  to  the  Library  has  been  continued  through  the 
year,  two  quarterly  and  one  half-yearly  numbers  having  been 
issued. 

In  March  the  bindery  was  removed  from  the  basement 
of  the  West  Side  branch  to  rooms  in  the  fourth  floor  of  the 
City  Hall.  The  rooms  occupied  are  commodious,  well 
lighted  and  ventilated. 

It  is  a  just  source  of  pride  that  in  all  its  conditions  for 
the  comfort  and  convenience  of  the  employees,  and  its  hours 
and  salaries,  the  Library  bindery  is  on  a  par  with  any  bindery 
in  the  city,  and  that  under  these  favorable  conditions  it  is 
able  to  produce  a  superior  quality  of  work  at  a  cost  which 
makes  it  profitable  to  maintain  it. 

The  relation  of  the  bindery  to  the  Library  is  discussed 
in  another  part  of  this  report,  and  Appendix  H  gives  the 
detailed  report  of  the  foreman. 

A  more  complete  account  of  the  work  of  the  year  and  of 
the  condition  of  the  Library  may  be  found  in  the  detail  re- 
port of  the  vice-librarian,  including  extracts  from  the  reports 
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of  the  departments  and  branch  librarians  which  accompanies 
this,  and  in  the  appendices  following. 

In  view  of  the  important  plans  which  the  Library  board 
are  considering  for  the  extension  of  the  work  by  two  addi- 
tional branches,  and  of  the  still  more  important  problem  of 
providing  an  adequate  permanent  building  for  the  central 
Library,  it  seems  advisable  to  add  to  this  resume  of  the 
year's  work  a  more  general  statement  of  the  organization, 
equipment,  condition  of  the  Library,  and  of  its  growth  and 
work  for  a  longer  period. 

The  expenditures  of  a  Library  may  fairly  be  classed 
according  to  their  purpose  under  three  general  heads  as 
follows:  first,  the  maintenance  and  care  of  the  library 
equipment ;  second,  the  public  service ;  and  third,  growth  and 
extension.  The  last  does  not  ordinarily  include  expenditure 
for  site,  buildings,  furniture  or  fixtures. 

Under  the  first  head  is  the  care  of  the  building,  including 
lighting,  warming,  janitor  service,  and  repairs.  These  neces- 
sary expenditures  for  the  various  buildings  occupied,  make 
a  large  item  in  the  annual  budget,  and  in  addition  to  this  the 
Board  is  in  the  unfortunate  position  of  not  owning  any  of  the 
buildings  occupied  by  its  branches  or  stations.  Rent  is  paid 
for  all  the  branches  except  Miles  Park,  and  the  occupancy  of 
that  building  is  conditional  upon  the  care  of  the  park  in 
which  it  is  situated,  which  involves  a  considerable  annual 
expense.  None  of  the  buildings  are  of  fireproof  or  slow- 
burning  construction,  and  the  furniture  and  fixtures  and  col- 
lections of  books  must  be  insured.  The  cost  of  constructing 
and  equipping  the  temporary  Main  library  building  is  prac- 
tically a  rental  for  a  series  of  years  paid  in  advance.  This 
was  paid  out  of  the  building  fund,  but  the  cost  of  insuring, 
caring  for,  warming,  and  lighting  this  building  comes  out 
of  the  annual  income.  The  care  of  the  books ,  that  is,  the 
frequent  cleaning  of  the  inside  of  the  cases  and  dusting  of  the 
books,  is  a  considerable  addition  to  the  janitor  work,  and  one 
which  is  peculiar  to  the  work  of  a  library.  Finally  the  re- 
binding  and  repair  of  books  is  one  of  the  larger  items  under 
the  head  of  care  and  maintenance. 

Under  the  second  head,  that  of  library  service,  comes 
the  library  work  proper  of  the  Reference,  Circulating,  and 
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Children's  departments,  with  their  various  subdivisions,  and 
the  reading  rooms. 

The  technical  work  of  charging  and  issuing,  of  receiving 
and  crediting  the  books,  and  of  keeping  the  necessary 
records  is  only  one  part  of  this.  A  large  part  of  the  time  is 
occupied  in  assisting  readers  in  various  ways.  In  a  li- 
brary properly  classified  and  cataloged  it  is  so  compara- 
tively simple  a  matter  to  find  any  particular  book  or  group 
of  books  upon  a  definite  subject,  that  if  this  were  the  only 
requirement  it  would  require  much  less  work  to  meet  it. 
So  large  a  part,  however,  of  the  demand  upon 
the  Library  is  not  for  certain  books  named,  or  for  books  on 
definite  subjects,  but  for  information  not  so  readily  obtain- 
able, that  the  assistance  of  one  who  is  acquainted  with  cata- 
logs, indexes,  and  bibliographies  is  of  great  service.  This 
takes  time  and  involves  expense,  but  it  greatly  increases  the 
value  of  the  Library.  It  requires  a  corps  of  assistants, 
courteous,  intelligent,  skilled  in  the  necessary  technical  work, 
generally  well-informed,  and  acquainted  with  methods  of  re- 
search. The  work  in  stations  and  schools,  the  expense  of 
the  Exchange  department  and  the  messenger  service  for 
the  loan  of  books  to  branches^  sub-branches,  stations,  and 
schools,  also  comes  under  the  head  of  library  service. 

Under  the  third  class  of  expenditure,  that  for  growth, 
comes  the  cost  of  books  and  periodicals  purchased  for  the 
Library,  and  the  expense  of  the  order  and  catalog  depart- 
ments in  the  selection,  purchase,  and  preparation  of  books 
for  use.  The  work  of  the  Order  department  includes  the  prep- 
aration of  lists,  the  placing  of  orders  for  books  approved  for 
purchase,  the  receipt,  verification,  and  checking  of  bills,  the 
collation  and  other  examination,  the  labelling  and  stamping 
of  the  books,  the  securing  of  government  and  institutional 
publications  as  gifts,  the  receipt  and  acknowledgment  of 
these  and  all  other  gifts,  and  the  keeping  of  the  necessary 
records.  It  is  necessary  to  call  attention  to  the  importance 
of  the  careful  selection  and  economical  purchase  of  books 
and  of  promptness  in  securing  the  many  valuable  publica- 
tions of  the  government  and  of  various  institutions  and  so- 
cieties. 
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In  the  Catalog  department  the  books  received  either  by 
purchase  or  gpift,  also  all  periodicals  bound  from  the  reading 
rooms  are  classified,  cataloged,  numbered,  and  made  avail- 
able for  use.  To  any  student  or  investigator,  to  anyone  who 
reads  with  method  and  serious  purpose,  it  is  convenient  that 
the  library  should  be  closely  and  accurately  classified,  and 
very  important  that  it  should  be  so  analyzed  and  cataloged 
that  not  only  the  main  subject  but  any  valuable  part  of  the 
contents  of  each  book  may  readily  be  found.  This  careful 
classification  and  cataloging  increases  manifoldly  the  value 
of  a  collection  of  books.  To  use  a  comparison  which  has 
already  been  used,  there  is  the  same  difference  between  an 
organized  library  and  a  mass  of  books  that  there  is  between 
i  disciplined  army  and  a  mob. 

In  the  order  and  catalog  departments  a  considerable  pro- 
portion of  the  library  force  is  engaged  unseen  and 
unknown  to  most  users  of  the  Library,  quietly  doing  the 
foundation  w^ork  upon  which  the  public  service  of  the  Library 
is  based. 

To  the  account  of  growth  is  also  chargeable  the  binding 
of  periodicals,  papers,  and  serials  which  become  a  part  of 
the  permanent  collection. 

During  the  past  ten  years  there  have  also  been  heavy  ad- 
ditional drafts,  under  the  head  of  growth,  upon  the  current 
funds,  from  the  fact  that  each  of  the  branches  and  stations 
established  had  to  be  outfitted  not  only  with  books  but  with 
furniture  and  fixtures  from  the  current  income,  and  during 
the  past  year  a  site  was  purchased  for  a  branch  and  paid  for 
from  the  same  fund. 

While  the  cost  of  the  direct  supervision  of  each  depart- 
ment is  charged  to  the  department,  there  is  an  additional  cost 
for  administration.  This  includes  general  supervision,  ac- 
counting, correspondence,  and  the  purchase,  care,  and  distri- 
bution of  supplies.  None  of  these  are  independent  in  their 
purpose ;  they  serve  to  direct  and  assist  each  of  the  divisions 
of  the  work,  and  may  fairly  be  considered  as  a  part  of  the 
expense  of  each  in  about  equal  proportions. 

While  the  Library  board  has  always  regarded  it  as  a 
sound  business  policy  to  first  care  for  the  Library  properly 
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and  to  provide  an  efficient  and  intelligent  service,  it  has 
been  able  nevertheless  each  year  to  devote  some  considerable 
portion  of  its  expenditure  to  building  up  the  Library.  During 
the  past  year  29.99  P^^  cent,  of  the  current  expenditure  has 
been  for  care  and  maintenance,  32.86  per  cent,  for  service, 
30.25  per  cent,  for  growth,  and  6.90  per  cent,  for  general  ad- 
ministration. If  the  last  item  is  divided  equally  among  the 
others,  as  it  is  exercised  almost  equally  for  their  benefit,  it 
will  change  very  little  the  proportions  and  it  will  still  be 
true  that  approximately  one-third  of  the  expenditure  of  cur- 
rent income  is  directed  to  each  of  these  important  purposes. 
The  growth  of  the  Library  for  a  little  more  than  a 
decade  may  be  fairly  summed  up  as  follows :  At  the  begin- 
ning of  1892  it  had  less  than  70,000  volumes,  and  its  work 
was  confined  to  the  Main  library,  with  the  exception  of  some 
small  collections  issued  to  individual  teachers.  At  the  close 
of  1902  it  has  185,000  volumes  deposited  in  the  Main 
library  and  in  four  branches,  five  sub-branches,  and  twenty- 
one  stations.  Its  issue  of  books  at  that  time  was  less  than 
300,000  annually.  For  the  past  three  years  it  has  approxi- 
mated 900,000,  the  largest  issue  in  one  year  being  959,000. 
In  this  extension  of  the  work  its  consistency  and  uniformity 
has  been  maintained  so  that  it  is  practically  one  library,  de- 
posited in  various  parts  of  the  city  as  a  matter  of  conveni- 
ence. The  same  methods  of  classification,  cataloging,  and  ac- 
counting prevail  in  all,  so  that  books  are  transferable  from 
one  place  to  another  according  to  the  demand,  and  the  occa- 
sional transfer  of  assistants  from  one  place  to  another  can  be 
made  without  any  serious  break  in  the  work.  There  has  been 
a  greater  development  of  the  proper  educational  work  of  the 
Library,  and  an  improvement  in  the  quality  of  the  service. 
The  estimated  value  of  the  library  property  on  August 
31,  1892,  was  $76,746,  and  an  inventory  gives  $324,521.20  as 
the  value  at  the  close  of  1902,  an  increase  of  $247,775.20. 
This  does  not  include  several  thousand  volumes,  largely 
government  documents  and  of  considerable  value,  which 
were  packed  away  in  cases  in  the  old  building  and  have  not 
vet  been  accessioned  for  lack  of  sufficient  room  and  assist- 
ance,  nor  about  12,000  pamphlets  also  unaccessioned  and 
unestimated. 
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During  the  period  from  September  i,  1892,  to  December 
31,  1902,  there  were  issued  for  home  use  7,540,000  volumes, 
or  an  average  of  729,677  volumes  per  year ;  and  the  use  of  the 
reference  libraries  and  reading  rooms  diuing  the  same  per- 
iod, while  it  cannot  be  expressed  in  figures,  has  been  large 
and  of  g^eat  value.  The  cost  of  maintenance,  service,  and 
growth  during  this  period  has  been  $734,230. 

The  present  equipment  of  the  Library  consists  of  the 
collection  of  books,  of  the  temporary  Main  library  build- 
ing, a  site  for  a  branch  library  now  planned,  and  of  the  fur- 
niture, and  fixtures  of  the  Main  library,  branches,  sub- 
branches,  stations,  and  book  bindery. 

An  additional  year's  occupancy  of  the  temporary  build- 
ing has  confirmed  the  opinion  of  its  value  as  temporary 
quarters,  and  has  rendered  it  still  more  apparent  that  it  is 
utterly  inadequate  and  unsuitable  as  a  permanent  home.  It 
is  too  small  for  present  needs,  it  will  become  more  and  more 
crowded  from  year  to  year  by  the  increase  of  the  collections. 
It  has  a  floor  space  above  the  basement  of  about  17,000 
square  feet,  and  a  shelf  capacity,  if  crowded,  of  about  100,- 
000  volumes.  There  are  about  122,000  volumes  now  belong- 
ing to  the  Main  library  collections,  but  many  of  them  are 
out  at  all  times  in  the  hands  of  individual  readers,  and  at  the 
schools  and  stations.  If  all  were  in  at  one  time  there  would 
not  be  nearly  shelf-room  for  them. 

The  Milwaukee  Library,  costing  $650,000,  completed  in 
1898,  serving  285,315  people,  has  a  floor  space  of  113,000 
square  feet,  and  a  capacity  of  about  1,000,000  volumes.  The 
Newark  (N.  J.)  Library,  completed  in  1901,  costing  $343,- 
544,  serving  246,070  people,  has  a  floor  space  of  70,000 
square  feet,  a  present  capacity  of  250,000  volumes,  with  a 
possibility  of  a  great  increase  of  shelf  capacity.  These  are 
modem  library  buildings  in  cities  somewhat  smaller  than 
Cleveland ;  the  comparison  is  a  fair  and  suggestive  one. 

As  already  said,  the  Library  does  not  own  any  of  its 
branch  buildings".  The  West  Side  branch  was  erected  in 
1897  by  the  People's  Saving  and  Loan  Association  at  a  cost 
to  them  for  site  and  building  of  $22,000,  to  which  the  Li- 
brary board  made  some  small  additions.     It  is  leased  for 
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fifteen  years  from  date  of  erection.  The  Board  pays  by  way 
of  rental  five  per  cent,  on  the  $22,000  advanced  by.  the  bank, 
and  the  taxes.  The  South  Side  branch  was  erected  in  1897 
by  Mr.  Frank  Seither  at  a  cost  of  $16,725.60,  and  is  leased 
on  the  same  conditions  as  the  West  Side.  The  Woodland 
branch  is  leased  at  a  rental  of  $660  per  annum  and  the  taxes. 
All  of  these  branches  accommodate  reasonably  well  the  work 
of  the  circulating  and  reference  departments.  They  do  not 
provide  adequately  for  the  work  with  the  children,  which  is 
carried  on  under  great  disadvantages  and  at  the  expense  of 
some  annoyance  to  adult  readers;  nor  do  they  provide  for 
quiet  study,  club  work,  exhibitions,  or  lectures.  With  suffi- 
cient funds  it  would  probably  be  possible  to  enlarge  them  to 
provide  for  these  important  parts  of  the  library  work. 

The  Miles  Park  branch  occupies  a  park  property,  the 
consideration  being  the  care  of  g^unds,  and  the 
repairs  of  the  building.  The  limitations  on  the  work  are  the 
same  as  those  in  the  buildings  already  described ;  the  building 
is  an  old  one,  not  suitable  for  rebuilding  or  enlargement,  and 
it  is  desirable  to  replace  it  by  a  modern  building. 

Three  of  the  sub-branches  occupy  rooms  in  institutions 
free  of  rent.  Two  of  them,  Detroit  and  Lorain,  occupy  small 
store  rooms^  for  which  a  rental  of  $12.50  per  month  is  paid, 
to  be  increased  in  case  of  Lorain  to  $15.00.  A  small  rental 
is  paid  for  two  of  the  stations,  the  others  occupying  free 
quarters. 

The  annual  cost  of  maintaining  the  branches  varies  from 
$4,000  to  $7,000  each,  exclusive  of  additions.  The  cost  of  the 
sub-branches  varies  from  $585  to  $1,086.  The  expense  of 
fitting  out  the  two  new  branches  now  planned  will  be  a 
cliarge  against  current  income  of  from  $8,000  to  $10,000 
each,  including  an  initial  collection  of  about  5,000  volumes. 
Their  maintenance  will  be  a  continuous  annual  charge  at  least 
equal  to  that  for  those  branches  now  in  operation. 

While  the  collection  of  books  has  grown,  the  need  has 
more  than  kept  pace  witli  it,  and  the  Library  is  inadequate  to 
meet  the  demands  made  upon  it.  In  this  I  am  taking  prin- 
cipally into  account  the  need  for  books  of  real  value,  and  am 
not  considering  the  great  use  which  would  be  made  of  the 
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lighter  fiction,  if  it  were  supplied.  The  needs  may  be  summed 
up  as  follows:  An  adequate  permanent  building  for  the 
Main  library ;  this  should  occupy  a  central  and  commodious 
site,  and,  in  view  of  the  needs  of  this  great  and  growing 
city,  and  in  comparison  with  other  library  buildings,  it  is 
not  unreasonable  to  estimate  that  this  should  cost,  fully 
equipped,  not  less  than  $750,000.  The  branches  already  in 
operation  need  enlargement  or  rebuilding,  and  there  are 
several  neighborhoods  in  this  city  in  which  branches  are 
needed  and  would  be  as  largely  used  and  valuable  as  those 
already  in  operation.  The  collections  of  books  at  the  Main 
library  and  at  all  the  subsidiary  branches  need  much  larger 
additions  than  the  current  income  will  permit. 

To  meet  these  demands  the  Library  board  has  a  build- 
ing fund  of  $238,068.04  provided  for  the  erection  of  a  Main 
library,  which,  with  the  enlargement  of  the  plans  for 
erecting  public  buildings  and  beautifying  the  city,  is  scarcely 
sufficient  to  provide  a  site.  It  has  the  proceeds  of  an  annual 
levy  for  current  support  which  has  gradually  increased  with 
the  growth  of  the  city.  After  deducting  the  amounts  paid 
for  interest,  to  sinking  fund,  and  for  a  lot  for  a  branch 
library,  the  amount  expended  for  maintenance,  service,  and 
growth  in  the  year  1902  was  $107,252.90.  It  is  evident  that 
with  the  present  resources  little  can  be  done  except  to  carry 
on  the  present  establishment  and  the  branches  already 
planned.  It  is  absolutely  necessary  that  provision  be  made 
for  an  adequate  central  building  as  soon  as  it  is  possible  to 
do  so.  Several  additional  branches  should  also  be  provided. 
This  is  simply  justice  to  those  parts  of  the  city  which  are 
paying  their  share  of  the  taxes  and  are  not  getting  their  share 
of  library  privileges.  It  is  extremely  desirable  further  that  an 
endowment  fund  be  provided,  the  interest  of  which  shall 
be  used  for  the  purchase  of  books,  and  thus  provide  for  a 
steady  and  certain  growth  of  the  Library.  This  would  leave 
the  maintenance  only  to  be  provided  for  by  taxation,  and  a 
much  larger  establishment  than  the  present  one,  a  library 
system  which  would  meet  the  needs  of  the  whole  city,  could 
be  maintained  without  greatly  burdening  the  taxpayer. 

Respectfully  submitted, 

William  H.  Brett 

Librarian 
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Detail  Report 

To  the  Librarian : 

The  achievement  of  the  past  year  is  marked  by  two  im- 
portant features  which  have  been  put  successfully  into  opera- 
tion, a  change  in  the  charging  system,  and  the  address 
register  of  borrowers.  It  is  noteworthy  that  the  first  of  these 
is  for  the  convenience,  and  the  second  for  the  safe-guarding 
of  the  public  who  use  the  Library. 

The  charging  system.  The  alteration  of  the  charging 
system  consisted  in  stamping  the  date  when  due  instead  of 
the  date  of  issue  in  loaning  books.  This  necessitated  a 
change  of  the  wording  on  every  label  and  every  book-pocket 
in  the  145,000  books  in  the  circulating  departments  of  the 
Library.  The  great  difficulty  lay  in  the  fact  that  the  change 
was  not  one  for  which  the  books  could  be  prepared  gradually 
previous  to  its  introduction  —  the  greater  part  of  this  work 
having  to  be  done  between  one  day  of  issue  and  the  next. 
Rubber  stamps  were  made  for  each  of  the  varieties  of  labels 
and  book-pockets,  to  stamp  out  the  old  and  stamp  in  the  new 
wording.  A  holiday  was  selected  for  the  preparation  of  the 
books  and  volunteers  from  the  force  called  for  at  the 
Main  library,  branches,  and  sub-branches;  they  responded 
with  a  will,  turned  themselves  into  intelligent  and  animated 
machines,  and  stamped  the  books  with  a  celerity  and  pre- 
cision which  enabled  them  to  handle  easily  in  that  one  day 
all  of  the  most  used  books,  and  left  only  those  seldom 
issued  and  the  books  then  in  circulation  to  be  finished  later. 
The  next  day  the  change  in  charging  was  put  into  operation, 
being  explained  to  each  borrower  verbally  and  by  means 
of  a  printed  slip;  this  necessitated  the  utmost  care  on  the 
part  of  the  assistants  for  weeks  to  insure  the  attention  of 
every  borrower  being  called  to  the  change,  and  it  is  a  matter 
of  pride  and  congratulation  that  the  whole  change  was 
made  without  in  any  way  discommoding  the  users  of  the 
Library,  while  their  appreciation  of  its  advantages  has  fully 
justified  the  labor  it  involved.  The  reduction  in  the  fines  is 
one  of  the  best  results  of  the  change. 

The  address  register.  A  great  obstacle  to  the  work  of 
the  year  has  been  smallpox.     It  has  decreased  our  circulation 
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of  books  very  greatly,  added  perceptibly  to  our  expenditures, 
and  at  times  threatened  the  close  of  the  Library,  but  we  are 
glad  to  report  that  the  precautions  taken  have  been  effective 
and  we  believe  that  in  no  case  have  our  books  added  to  the 
spread  of  the  disease.  Four  hundred  and  fifteen  books,  is- 
sued to  homes  in  which  contagious  diseases  broke  out,  were 
burned  instead  of  being  received  back  into  the  Library ;  and 
to  insure  the  certainty  of  tracing  every  book  which  may  be  in 
such  a  home,  a  new  record  of  borrowers  has  been  made  by 
street  and  number.  Now  if  John  Smith,  living  at  20  Blank 
St.,  is  smitten  with  smallpox,  diphtheria,  or  other  contagious 
disease,  and  George  Jones,  who  boards  in  the  same  house, 
or  lives  in  the  same  apartment  house,  has  a  book  from  the 
Library,  it  is  at  once  discovered  that  his  address  is  the  same 
as  that  of  John  Smith,  and  he  is  not  allowed  to  return  the 
book  until  the  health  officer  has  investigated;  if  the  book 
has  been  in  any  way  exposed,  it  is  burned  by  the  officer  and 
reported  to  the  Library  for  our  records.  As  there  are  65,000 
persons  using  the  Library,  the  making  of  this  list  has  been 
something  of  an  undertaking,  and  the  keeping  it  up  to  date 
will  add  to  the  current  work  from  this  time  on,  as  its  use- 
fulness depends  upon  its  completeness  and  accuracy,  and 
every  change  of  address  must  be  noted.  Begun  in  the  sum- 
mer, this  list  has  been  completed  to  date  for  the  Main 
library  and  some  of  the  branches  and  stations,  and  is  well 
under  way  at  the  others. 

Fumigation.  Another  precaution  taken  against  conta- 
gion has  been  the  fumigation  of  the  Library  rooms  and 
books.  At  the  South  Side  branch,  in  the  neighborhood 
where  smallpox  was  most  prevalent,  a  fumigating  chamber 
was  fitted  up  and  every  book  issued  was  thoroughly  fumi- 
gated before  being  returned  to  the  shelves;  this  was  con- 
tinued for  months,  until  the  necessity  for  it  ceased.  In  addi- 
tion to  this  there  has  been  a  thorough  weekly  fumigation  of 
the  Main  library,  branches,  and  sub-branches,  which  is  still 
continued;  for  some  weeks  the  Library  was  closed  on 
Wednesday  afternoon  and  evening  for  this  purpose,  but 
it  is  now  done  on  Saturday  night  and  in  no  way  interferes 
with  the  public  use  of  the  Library.  Formaldehyde  is  the  dis- 
infectant used. 
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Use  of  the  library.  By  the  very  limitations  imposed 
by  the  smallpox  epidemic  the  Library  has  tested  its  usefulness 
to  the  people,  its  place  in  the  life  of  the  city.  Many  of  the 
usual  methods  of  attracting  interest  to  the  Library,  the  news- 
paper notices,  exhibits,  notices  sent  to  the  schools,  etc., 
were  discontinued.  The  people  who  used  the  Library 
came  without  special  invitation  or  suggestion  from  the  Li- 
brary, but  because  they  wanted  books,  knew  that  they  want- 
ed them,  and  that  they  would  find  them  here.  The  number 
who  came  under  the  conditions  existing  deepens  our  convic- 
tion that  each  year  more  of  the  people  of  Cleveland  are  find- 
ing in  good  books  the  sources  of  wholesome  recreation,  of  in- 
spiration, and  of  practical  help. 

Visitors  for  reading  and  reference.  During  the  year 
the  count  of  visitors  to  the  Library  for  reading  and  reference 
work  was  519,918,  an  increase  of  78,754  over  the  preceding 
year,  and  much  the  largest  number  which  has  ever  been 
reported.  This  record  is  not  submitted  as  an  accurate  one, 
for  in  the  busy  times  it  is  impossible  to  count  every  person 
who  should  be  counted,  but  it  does  approximate  the  actual 
number  using  the  Library  for  these  purposes.  The  average 
number  of  visitors  on  week  days  was  1,570,  and  the  aver- 
age on  Sundays  and  holidays  was  803.  Appendix  F,  p.  87, 
gives  the  detailed  record  of  visitors. 

Circulation.  The  books  issued  for  home  use  during  the 
year  were  882,574  volumes.  Of  this  total  circulation  39.5 
per  cent,  was  adult  fiction,  19.2  per  cent,  juvenile  fiction,  10 
per  cent.  Hterature,  and  the  remainder  other  classified  books. 
A  full  analysis  of  the  circulation  is  given  in  Appendix  E, 
p.  84. 

Registration.  The  number  of  borrowers*  cards  in  force 
January  i,  1902,  was  59,786.  There  were  deducted  10,317, 
added  15,540,  making  the  total  number  of  live  cards  at  the 
close  of  the  year  65,096.  The  continuous  re-registering  of 
borrowers  keeps  weeding  out  the  unused  cards.  The  tab- 
ulated figures  of  registration  are  given  in  Appendix  G, 
p.  88. 

Inventory.  The  results  of  the  annual  inventory  are 
fully  analyzed  in  Appendix  A,  p.  73.     The  inventory  has 
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been  a  complete  and  careful  one,  no  book  being  counted  as 
on  hand  which  was  not  actually  handled  and  checked,  except 
in  the  Main  reference  department,  where  only  a  partial 
inventory  is  possible  until  the  books  in  storage  in  the  base- 
ment are  shelved  so  as  to  be  accessible.  There  were  on  hand 
at  the  beginning  of  the  year  171,592  volumes.  During 
the  year  there  were  added  by  purchase  14,452  volumes,  by 
gift,  binding  of  periodicals,  etc.,  2,804  voltunes ;  deducted  by 
wear,  loss,  etc.,  3,847,  making  a  net  increase  of  13,409, 
and  a  total  on  hand  at  the  close  of  the  year  of  185,001  vol- 
umes. In  addition  to  these  the  Library  owns  about  1,000 
unaccessioned  Canadian  and  other  documents,  as  many  more 
unaccessioned  duplicates,  and  about  12,000  pamphlets  of 
which  no  inventory  has  as  yet  been  taken.  It  is  also  caring 
for  about  10,000  volumes  which  are  the  property  of  the 
high  schools  and  of  social  settlements  with  which  the  Library 
is  cooperating. 

Additions.  The  additions  to  the  Library  during  the 
year  numbered  17,256  volumes.  Their  sources  and  distribu- 
tion are  noted  in  Appendices  A  and  B,  p.  73,  80. 

Gifts.  The  report  of  gifts,  with  names  of  individual 
donors,  is  given  in  Appendix  I,  p.  go. 

Periodicals.  There  were  on  file  in  the  Library  through- 
out the  year  about  425  current  periodicals.  Many  of  these 
were  duplicj^ted  for  circulation  and  for  branch  use,  making 
the  total  number  of  volumes  of  periodicals  received  currently 
1,251 ;  of  these  1,053  were  subscribed  for,  and  198,  or  about 
one-sixth  of  the  number,  were  gifts. 

Work  of  departments.  Such  details  in  the  routine  . 
work  of  the  various  departments  as  have  been  fully  reported 
in  previous  years,  and  in  which  there  has  been  little  change, 
are  omitted  in  summarizing  the  reports  from  the  heads  of 
departments.  The  statistics  of  much  of  the  department  work 
are  given  in  the  appendices  and  are  repeated  or  referred  to 
only  when  special  comment  is  desirable. 

Main  Library:  Administrative  department.  As  the 
larger  problems  of  administration  will  be  fully  treated  in 
your  own  report,  this  relates  only  to  the  working  methods 
of  the  offices  and  the  work  of  the  office  force.    In  the  general 
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office  two  important  pieces  of  work  have  been  accomplished ; 
all  of  the  literature  relating  to  general  library  economy 
and  history,  the  library  reports,  bulletins,  etc.,  have  been 
transferred  to  this  office  and  arranged  in  classified  order  on 
the  shelves,  and  the  library  correspondence  has  been  classi- 
fied and  filed  by  the  same  numbers,  an  expansion  of  the 
Dewey  decimal  classification  for  libraries  being  used.  The 
letters  and  literature  relating  to  the  detail  work  of  any  one 
department  have  been  filed  in  that  department.  This  has 
involved  the  reading  over  of  thousands  of  letters,  and  the 
making  of  many  decisions  which  have  tended  to  further 
systematize  various  parts  of  our  work;  and  it  has  put  our 
working  materials  into  such  shape  that  we  can  at  once  lay  our 
hands  upon  all  the  information  we  have  relating  to  any 
question  of  library  management  or  history,  whether  it  be  in 
print  or  in  the  correspondence  file. 

The  inter-library  loans  go  through  this  office  and  a  set 
of  blanks  have  been  planned  for  use  in  this  work. 

In  the  accountant's  office,  ntunerous  changes  and  im- 
provements in  the  routine  of  the  work  have  resulted  from  the 
new  system  of  bookkeeping  which  has  been  introduced.  The 
work  of  the  supply  clerk  ran  behind  during  the  first  part 
of  the  year  and  a  change  was  necessary  here  to  bring  this 
work  up  again. 

Order  department.  The  work  of  this  department  never 
having  been  reported  in  detail,  the  report  of  the  head  of  the 
department  is  here  given  almost  in  full : 

The  purchase  of  books,  virtually  discontinued  during  the  year 
1901,  was  resumed  in  the  early  part  of  the  present  year,  the  order 
clerk  and  his  assistant  giving  up  all  their  time  to  the  legitimate 
work  of  the  department. 

This  department  has  direct  charge  of  the  purchase  of  all  the 
books  (not  including  periodicals  and  newspapers)  for  the  Library; 
the  acceptance  and  oversight  of  books  coming  to  the  Library  as 
gifts,  and  incidentally  has  supervision  over  the  collating  of  the  same. 

The  authority  for  the  purchase  of  books  is  the  "order  card," 
properly  endorsed  by  the  librarian  or  vice-librariaa  The  orders 
are  for  first,  newly  published  books ;  second,  old  books  not  yet  in  the 
Library;  third,  duplicate  copies  of  books  to  supply  the  increasing 
demand  or  to  replace  copies  lost  or  worn  out. 

The  schedule  of  orders  for  books,  adopted  a  little  more  than 
a  year  ago,  is  apportioned  to  the  different  departments,  branches, 
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sub-branches,  and  stations  proportionately  to  their  importance,  rang- 
ing from  one  to  sixty  volumes  and  aggregating  nearly  three  hundred 
volumes  per  week.  In  addition  to  this,  order  cards  are  frequently 
sent  in  by  patrons  of  the  Library  for  books  specially  desired  by 
themselves  or  others;  these  are  gladly  received,  considered,  and,  if 
approved,  the  books  are  purchased. 

As  the  cards  are  received  from  the  various  departments  they 
are  carefully  verified  as  to  correctness  of  author,  title,  price,  etc. ; 
checked  up  with  both  shelf  and  outstanding  order  lists  to  avoid 
unnecessary  duplicating  of  books  already  on  the  shelves;  and  finally 
are  sent  to  the  office  for  approval.  Typewritten  orders  are  then 
made  upon  the  local,  eastern,  or  foreign  book  dealers,  as  the  case 
may  demand,  and  tho  order  cards,  properly  dated,  filed  as  outstand- 
ing orders. 

Only  a  portion  (sometimes  a  small  portion)  of  the  books  ordered 
are  found  in  stock ;  books  "  temporarily  out  of  print "  and  "  not  yet 
published  "  make  the  list  of  books  received  promptly  considerably 
smaller  than  the  number  ordered,  and  we  must  add  to  this  the  list 
of  imperfect  books  and  wrongly  filled  orders  which  have  to  be  re- 
turned, entailing  a  delay  of  weeks,  at  times  even  months. 

When  the  books  are  received  by  the  Order  department,  they  are 
counted,  collated,  the  business  entries  made  in  them,  and  the  books 
turned  over  to  the  Catalog  department,  when  the  responsibility  of 
the  Order  department  ceases.  The  invoices  are  checked  as  to  cor- 
rect number  of  books,  prices,  and  discounts,  and  sent  to  the  office 
for   approval   and   payment. 

In  the  purchase  of  books  during  the  year,  which  has  aggregated 
over  13,000  volumes,  advantage  has  been  taken  of  several  sales  to 
obtain  a  large  number  of  books  at  low  prices,  as  particularly  was 
the  case  in  the  early  part  of  the  year  when  several  thousand  volumes 
were  purchased  from  the  Helman-Taylor  Co.  sale,  and  later  in  the 
year  a  large  number  from  an  eastern  house. 

The  work  of  the  Order  department  is  seriously  hampered  at 
times  by  its  restricted  quarters;  more  room  would  be  the  means  of 
saving  much  labor. 

I  am  glad  to  report  the  work  of  the  department  in  better  shape 

than  it  has  been,  and  to  say  still  better  work  will  be  done  the  coming 

year. 

R.  O.  Beswick^  order  clerk. 

Catalog  department.    The  catalog  librarian  reports : 

To  the  Circulating  departments  of  the  Main  Library  and  branches 
14,090  new  books  have  been  added,  to  the  Reference  departments 
2,919,  making  a  total  of  17,009.  Of  these  4,520  were  new  titles  and 
for  each  of  these  there  has  been  made  the  accession  entry,  the  entry 
in  the  inventory  book,  the  book  card,  two  shelf  cards,  the  card  for 
the  official  author  list,  a  slip  for  printer's  copy  of  the  bulletin,  and 
the  catalog  cards,  averaging  six  for  each  book. 
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Gift  cards  have  been  made  for  6,010  g^fts  and  acknowledgments 
sent. 

In  the  Circulating  department,  782  books  have  been  worn  out 
or  lost  and  paid  for  and  withdrawn  during  the  year,  and  for  each 
of  these  withdrawal  cards  have  been  made,  consisting  of  author  and 
title  entry,  class  number,  accession  number,  name  of  publisher  and 
reason  for  withdrawal,  and  four  records  cancelled. 

In  addition  to  this  current  work  there  has  been  the  preparation 
of  books  for  two  new  branches,  two  sub-branches,  the  work  on  the 
children's  catalog,  and  work  on  the  old  catalog  for  the  Main  library, 
the  revision  of  which  was  begun  in  1901.  About  the  first  of  July  the 
new  Lorain  sub-branch  was  opened  with  an  equipment  of  about  fif- 
teen hundred  books  accessioned,  shelf -listed,  and  completely  cata- 
loged. This  is  the  first  branch  to  begin  its  history  with  all  its  books 
cataloged.  There  are  also  safely  stored  awaiting  the  opening  of 
the  new  St.  Clair  and  Broadway  branches  about  1,500  accessioned, 
shelf-listed,  and  cataloged  books.  For  the  West  High  sub-branch, 
260  books  have  been  prepared  for  circulation. 

The  work  of  re-cataloging  all  the  books  which  were  added  to 
the  Library  between  the  years  1889  and  1891,  has  been  about  half 
completed.  Classes  100,  200,  300,  collective  biography,  individual 
biography,  poetry,  and  essays  are  finished.  This  work  cannot  fail 
to  make  the  contents  of  these  books  more  available  and  useful  to  the 
patrons  of  the  Library. 

With  the  exception  of  juvenile  fiction,  which  it  not  quite  com- 
pleted, the  children's  catalog  is  finished.  An  arrangement  has  been 
made  whereby  we  are  supplying  the  Carnegie  library  of  Pittsburg 
with  copy  for  a  children's  catalog  similar  to  our  own,  and  they  in 
turn  will  furnish  us  with  duplicates  of  this  same  catalog  on  cards 
printed  with  the  linotsrpe  —  duplicates  sufficient  to  equip  all  our 
branches  and  sub-branches  with  complete  children's  catalogs.  This 
plan  was  the  result  of  two  large  needs  —  the  need  for  a  children's 
catalog  at  the  Carnegie  library ;  the  need  for  more  children's  catalogs 
at  the  Qeveland  library. 

In  connection  with  this  work  a  simplified  list  of  subject  headings 

for  children's  catalogs  has  been  prepared  by  Miss  Ames,  the  assistant 

who  has   made  our   catalog  for   the  children.    How   much   these 

subject  headings  have  been  simplified  for  the  children,  the  following 

few  comparisons  may  serve  to  show: 

Adult  catalog.  Children's  catalog, 
anthropc^ogy  man 

armored  vessels  warships 

atmosphere  air 

biology  life 

meteorology  weather 

Specific  names  of  animals,  birds,  flowers,  fruits,  nuts,  trees,  and 

vegetables  have  also  been  used,  thus  bringing  out  the  subjects  which 

are  constantly  being  looked  up  for  school  work. 
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The  Qeveland  Public  Library  is  one  of  twenty-five  fortunate 
libraries  in  the  United  States  to  be  chosen  as  a  depositary  for  the 
Library  of  Congress  printed  cards.  About  45,000  of  these  have 
been  received  and  filed  during  the  year,  forming  a  catalog  of  great 
value  for  bibliographical  work. 

The  new  year  brings  with  it  a  more  earnest  desire  for  the 
accomplishment  of  work  still  left  incomplete,  and  also  for  the 
fulfillment  of  plans  for  new  work.  There  remain  to  be  undertaken 
the  subject  catalog  of  the  Reference  department,  the  duplication 
of  the  author  list  of  the  reference  collection  for  the  official  file  in  the 
catalog  room,  the  inventory  books  for  the  Reference  department  to 
be  written,  a  careful  revision  and  classification  of  all  the  bibliograph- 
ical material  in  this  department  that  it  may  be  made  more  easily 
accessible,  an  assignment  and  transfer  of  many  of  the  bound 
periodicals  in  the  branches,  that  as  nearly  as  possible  the  Reference 
collection  of  each  branch  may  have  a  complete  set  of  the  periodicals 
indexed  in  the  Abridged  Poole. 

The  material  needs  of  the  department  are  more  floor  space, 
more  wall  space  for  shelving,  more  artificial  light. 

Catherine  S.  Tibbitts,  catalog  librarian 

Reference  department.  During  the  year  2 ,029  volumes 
have  been  added  to  the  reference  library.  Of  these  673  vol- 
umes were  gifts  of  Mr.  John  G.  White,  a  most  substantial 
contribution  to  his  collection  of  folk-lore  and  oriental  lit- 
erature. New  impetus  has  been  given  to  the  building  up  of 
useful  arts,  local  history,  and  genealogy,  subjects  in  which 
the  Library  was  defective.  An  important  addition  to  the 
Shakespeare  literature  was  a  collection  of  140  German  uni- 
versity theses  and  dissertations  on  Shakespeare  and  his 
drama.  Several  sets  of  magazines  indexed  in  Poole  have 
been  completed.  Numerous  important  works  on  art  were 
also  added. 

There  are  on  hand  in  this  department  at  the  end  of  the 
year  32,169  accessioned  volumes,  with  about  1,000  unac- 
cessioned  volumes  and  12,000  pamphlets. 

The  author  and  title  catalog  of  the  department  has  been 
completed,  and  a  beginning  made  on  the  inventory  books. 
The  special  insurance  record  has  also  been  partially  com- 
pleted. 

The  visitors  numbered  76,984  during  the  year,  with  an 
average  of  228  on  week  days  and  141  on  Sundays  and  holi- 
days.   An  estimate  of  the  number  of  reference  books  con- 
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suited  gives  153,968  volumes.  The  number  of  people  using 
the  library  for  serious  research  is  perceptibly  increasing. 

The  needs  of  the  department  are  practically  as  stated  last 
year,  with  the  additional  crying  need  for  more  shelf  room. 

Newspaper  reading  room.  There  were  80  current  newspapers 
on  file  in  this  room  during  the  year.  Of  these  36  were  dailies,  three 
semi-weeklies,  and  41  weeklies;  38  were  subscribed  for  and  the  re- 
mainder received  as  g^fts. 

The  room  was  visited  by  68,585  visitors,  an  average  of  193 
on  week  days  and  153  on  Sundays. 

The  room  is  crowded  to  the  extent  of  causing  bad  air  and 
physical  discomfort  —  a  larger  room  is  greatly  needed. 

Circulating  department.  The  loan  librarian  reports 
in  part  as  follows  : 

The  number  of  books  issued  for  home  use  was  278,163,  with  a 
daily  average  of  984.  In  addition  to  this  there  were  18,503  books 
loaned  to  branches,  sub-branches,  schools  and  stations,  thereby 
making  a  total  of  296,666  books  loaned  from  this  department.  The 
number  of  pictures  issued  was  1,083.  The  total  number  of  live 
cards  to  date  in  this  department  is  27,688,  showing  an  increase  of 
3,427  over  last  year. 

In  addition  to  the  current  work  of  the  year,  two  special  pieces 
of  work  have  been  done ,  the  stamping  of  the  books  and  the  making 
of  the  street  directory.  While  both  of  these  directly  concern  all 
users  of  the  Library,  we  consider  the  making  of  the  street  directory 
the  more  important  of  the  two,  for  it  will  grive  to  all  readers  of 
the  Library  the  added  confidence  that  every  precaution  is  being  taken 
to  protect  them  from  coming  in  contact  with  contag^ion  through 
using  our  books. 

An  attempt  has  been  made  this  year  to  keep  a  record  of  the 
number  of  visitors  who  make  a  reading  room  of  this  department. 
The  people  are  coming  and  going  so  constantly  that  it  is  hard  to 
give  an  accurate  statement;  the  reports  handed  in  by  the  assistants 
in  the  different  alcoves  show  this  number  to  have  been  23,535 
persons.  Much  time  is  given  by  the  assistant  in  charge  of  the 
history  alcove  to  the  work  on  club  prog^rims  and  the  finding  of 
helpful  material  for  the  use  of  club  members;  twenty-four  club 
programs  were  received  this  year  and  455  subjects  looked  up. 
This  is  the  only  part  of  the  reference  work  done  in  the  Circulating 
department  of  which  an  exact  record  can  be  kept;  in  fact  no 
attempt  is  made  to  give  a  full  report  of  the  reference  work  of  this 
department,  as  it  forms  a  large  part  of  the  daily  work. 

Among  the  things  which  have  helped  to  make  the  department 
attractive  this  year  are  the  exhibits,  all  of  which  were  loaned  by 
Qeveland   people.     The  most   artistic  of   these   was   a   collection 
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of  curios  from  Alaska,  loaned  by  Mrs.  O.  J.  Hodge;  this  exhibit 
was  visited  time  and  again  by  nmnbers  of  persons  who  were  inter- 
ested and  attracted  by  it.  The  Rev.  Gabriel  McGuire  also  contrib- 
uted a  very  unique  collection,  consisting  of  various  implements  of 
warfare,  domestic  utensils,  and  a  curious  kind  of  cloth  made  from 
grass;  these  articles  were  all  made  by  hand,  and  were  the  work  of 
the  natives  of  Africa.  The  curios  were  supplemented  by  a  large 
collection  of  photographs  which  gave  a  good  idea  of  the  daily  life 
and  occupations  of  the  natives.  Not  the  least  attractive  and  in- 
structive of  these  exhibits  was  the  one  loaned  by  Mr.  John  W.  Wal- 
ton; this  showed  the  various  kinds  of  hemp  which  enter  into  the 
manufacture  of  rope,  and  also  the  finished  rope  in  many  sizes.  With 
each  of  these  exhibits  books  pertaining  to  the  subjects  were 
collected  and  placed  conveniently  near,  and  the  goodly  ntunber 
that  were  drawn  was  the  best  evidence  that  exhibits  are  worth  while. 

The  bulletins  loaned  us  by  the  New  York  State  and  Pratt  Insti- 
tute library  schools  were  unusually  good  this  year,  the  Coronation 
bulletins  from  Pratt  Institute  being  especially  apropos,  as  we  had 
them  on  exhibition  just  at  the  time  of  the  coronation  of  King 
Edward  VII;  these  deserve  more  than  a  passing  mention,  a  great 
deal  of  time,  work,  and  careful  thought  having  been  spent  upon 
them,  as  was  evident  to  the  most  careless  observer,  and  the  student 
of  history  found  much  of  interest  in  them.  There  were  about  thirty- 
six  of  them  in  all,  illustrating  the  important  reigns  and  events  in 
English  history. 

The  needs  remain  practically  the  same  as  stated  last  year,  with 
these  additional  ones  that  have  become  apparent  as  the  work  goes 
on:  A  finding  list  for  history  and  collective  biography  is  one 
of  the  things  greatly  needed.  In  the  foreign  alcove  an  author  list 
of  both  German  and  French  books  would  be  very  helpfuL  The 
greatest  need  is  always  more  books,  but  until  more  shelf  room  is 
provided  it  would  seem  unwise  to  add  books  any  faster  than  is 
being  done  at  the  present  time. 

The  work  of  my  assistants  has  been  meritorious.  There 
is,  I  believe,  an  ever  increasing  interest  and  earnestness  which  in 
time  is  bound  to  bring  about  the  very  best  results.  I  wish  to  say 
that  upon  my  return  after  my  long  illness  I  found  evidence 
evenrwhere  of  unusual  efforts  to  have  every  part  of  the  work 
kept  up  in  the  most  satisfactory  manner,  and  in  this  the  assistants 
succeeded  admirably. 

Minnie  B.  Paou«  loan  librarian 

Children's  department.  There  has  been  a  very  noticeable  in- 
crease in  the  number  of  children  visiting  this  department  With  the 
increased  numbers  the  question  of  dicipline  has  been  more  of  a  prob- 
lem than  ever  before.    After  finding  out  the  leaders  of  the  different 
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groups  of  boys  that  made  trouble,  and  forbidding  them  the  use  of  the 
room  for  from  one  to  four  weeks,  the  disturbance  gradually  ceased, 
and  we  now  have  no  difficulty  with  the  old  offenders. 

Great  care  is  exercised  in  the  selection  of  new  books.  Criti- 
cism cards  are  filled  out  by  the  assistant  reading  the  book  and 
placed  on  file  by  the  order  clerk.  These  cards  are  especially 
useful  in  case  a  book  considered  tmfavorable  is  reordered  by  any  of 
the  branches,  as  the  reason  for  its  exclusion  from  the  library  can 
immediately  be  found. 

Many  magazines  and  papers  have  been  clipped  for  pictures 
which  have  been  classified  for  the  bulletin  work  done  in  connection 
with  the  schools;  this  work  was  begun  last  year,  and  this  year  has 
been  extended  and  systematized,  a  careful  study  of  the  grade 
assignments  having  been  made.  Suitable  pictures  are  mounted  on 
colored  card-board,  with  a  short  reference  list.  The  Eskimo  is  one 
of  the  subjects  taken  up  in  the  second  grade  —  an  attractive  bulletin 
is  made  on  this  subject  with  a  list  of  books  that  a  second-grade 
child  can  read  and  with  pictures  illustrating  Eskimo  life  and 
customs.  Other  bulletins  have  been  made  on  the  following  subjects: 
Life  story  of  a  frog,  Fishes,  Domestic  animals.  United  States 
government  and  constitution,  Fire  department,  Indians  of  America, 
Colonial  times,  Washington  and  the  revolution,  the  Puritans. 
The  teachers  express  themselves  as  pleased  with  the  plan,  and 
the  only  trouble  thus  far  has  been  to  supply  the  demand.  The 
bulletins  are  posted  just  before  the  time  the  school  assignment 
calls  for  the  different  subjects;  the  teacher  selects  the  one  she 
wishes  and  carries  it  away  in  a  heavy  Manila  envelope  made 
for  the  purpose.  Judging  from  the  demand  made  on  the  Chil- 
dren's department  from  the  sub-branches,  schools,  and  stations  for 
bulletin  material,  it  would  seem  that  an  assistant  giving  her 
whole  time  to  this  work  is  almost  a  necessity.  The  bulletins  are 
quite  similar  and  many  of  them  have  been  hurriedly  made.  With 
more  time  and  varied  material  much  more  artistic  work  could  be 
done  than  is  possible  at  present. 

In  order  to  provide  for  the  calls  made  for  Thanksgiving  ma- 
terial, a  number  of  good  poems  were  duplicated  on  the  typewriter 
and  issued  to  the  children.  They  proved  their  usefulness  to  such 
an  extent  that  the  experiment  was  repeated  at  Christmas,  and  will 
in  all  probability  become  a  permanent  feature  of  the  work.  With  a 
hand  printing  press  the  work  of  duplication  would  be  much  easier, 
and  the  same  plan  could  be  carried  out  for  any  special  subject 
that  it  might  seem  advisable  to  call  to  the  attention  of  the  children. 

There  were  45,697  books  issued  during  the  year.  The  work 
of  reregistering  was  begun  this  year,  a  block  of  1,105  numbers 
being  taken  out,  leaving  3,508  live  cards. 

Rose  C  Gyicer,  acting  children's  librarian 
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Exchange  department.  Taking  up  the  work  of  this  department 
the  first  of  June,  my  report  extends  over  seven  months. 

The  object  of  the  department  being  the  exchange  of  books 
between  the  Main  library  and  its  branches,  sub-branches,  and 
stations  and  schools,  our  work  has  been  confined  to  the  looking 
up  of  orders,  and  to  the  making  and  keeping  of  necessary  records, 
such  as  the  charging  of  books,  keeping  of  files,  arranging  of 
station  shelf-lists,  and  the  sending  out  of  the  books. 

There  is  a  daily  exchange  with  the  branches,  a  tri- weekly 
with  the  sub-branches,  while  the  stations  are  visited  once  or  twice 
a  week,  according  to  size  and  demands,  the  schools  and  delivery 
stations  as  books  are  called  for,  and  the  fire  stations  about  every 
two  months. 

There  have  been  sent  out  through  this  department  during  the 
time  mentioned  20,572  books,  an  average  of  2,939  pcr  mcmth. 
About  one-fourth  of  these  are  Main  library  books,  while  a  smaller 
proportion  are  branch  books  borrowed  from  one  branch  and  loaned 
to  another  branch  or  station  as  the  demand  may  be. 

Shelf-lists  have  been  re-filed  and  sent  out  to  one  sub-branch 
and  ten  stations,  others  to  be  sent  as  soon  as  the  work  will  admit 
of  time  to  arrange  them. 

Excepting  in  a  few  cases  where  an  unusually  large  number 
of  books  were  to  be  sent  to  one  station,  when  a  wagon  was  called, 
the  books  issued  from  this  department,  together  with  all  the  new 
books  for  the  branches  and  sub-branches,  and  station  books  returned 
from  the  bindery,  have  been  delivered  by  messenger,  two  pages 
making  from  five  to  seven  trips  each  daily,  according  to  location  of 
places  visited. 

The  entire  time  of  one  assistant  with  occasional  help  of  a  second 
is  required  to  look  up  the  orders,  as  often  requests  come  for  ma- 
terial upon  subjects  which  require  considerable  search. 

We  are  in  need  of  more  shelf  room. 

Cecelia  M.  Hutson,  exchange  librarian 

Branches.  Extracts  from  the  reports  of  the  branch 
librarians : 

West  Side  branch.  On  the  5,334  cards  used  by  borrowers  there 
were  issued,  for  home  use,  87,297  books,  and  our  reference  room 
was  visited  by  47,683  patrons.  We  are  hoping  for  larger  results 
from  our  reference  work  with  the  students  of  the  Normal  school, 
which  has  recently  been  located  on  the  West  Side. 

During  the  year  Miss  C.  M.  Hutson  was  called  from  the 
West  Side  branch  to  fill  a  position  in  the  Main  library,  and 
Miss  A.  C.  Granger  was  placed  in  charge  of  this  branch. 

The  attractiveness  of  the  library  has  been  greatly  enhanced 
by  decorating  the  wall  space  with  a  new   selection  of  pictures, 
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and  by  a  floor  covering  of  cork  carpet  which  contributes  largely 
to  the  quiet  and  comfort  of  the  library. 

Of  the  needs  the  most  imperative  is  a  larger  children's  room. 
I  believe  there  are  possibilities  of  a  great  educational  work  in 
this  section  of  the  city,  among  boys  and  young  men,  who  for 
many  reasons  are  not  eligible  to  the  West  Side  Boys'  Qub  and 
its  advantages,  and  who  naturally  drift  into  the  well-lighted, 
comfortable  public  library.  Our  room  does  not  accommodate  half 
the  number  who  come  during  the  evening,  and  their  moving  about 
to  find  seats  and  passing  in  and  out  requires  constant  attention, 
while  to  keep  the  noise  from  disturbing  others  is  often  impossible. 
The  work  of  the  library  is  handicapped  and  its  usefulness  impaired 
by  these  conditions.  Our  attention  is  distracted  from  work  in  hand, 
and  the  necessary  supervision  causes  a  feeling  of  restraint  and 
consequent  irritation  among  the  children  which  dwarfs  our  influence 
with  them,  while  with  a  little  more  personal  attention  under  more 
favorable  conditions  they  might  be  taught  to  respect  the  rights  of 
others.  I  know  of  no  other  section  of  the  city  where  there  seems 
to  be  so  marked  a  lack  of  interest  in  the  street  boy,  and  I  feel  sure 
that  with  efficient  help  in  a  commodious  room,  a  work  could  be  done 
by  this  library  that  would  shape  the  life  of  many  a  lad  who  now 
gets  his  training  in  the  streets,  and  is  graduated  from  the  juvenile 
court.    I  would  be  glad  of  an  opportunity  to  try. 

Anna  C.  Granger,  branch  librarian 

Miles  Park  branch.  There  were  73,756  books  issued  for  home 
use  during  the  year,  a  decrease  from  last  year  of  1,799.  ^  think  we 
may  attribute  the  falling  off  in  circulation  entirely  to  the  epidemic 
of  smallpox  and  not  at  all  to  lack  of  interest  in  the  library  on  the 
part  of  the  residents  of  this  section  of  the  town.  There  were  87,225 
visitors  to  the  reference  department. 

Numerous  improvements  have  been  made  at  the  branch,  includ- 
ing needed  repairs  on  the  building  and  grotmds. 

The  usual  number  of  bulletins  and  reading  lists  were  made 
during  the  year.  Special  work  was  done  in  connection  with  the 
picture  study  in  the  grammar  schools.  The  guarantors'  list  and 
the  street  directory  have  been  kept  up  to  date.  Reading  room 
membership  cards  have  been  issued  to  the  boys;  this  has  been  a 
great  help  to  us  in  discipline,  as  we  have  learned  the  names  and 
addresses  of  the  boys,  and  have  been  enabled  to  report  misconduct 
to  the  parents.  A  number  of  new  books  on  science  and  useful  arts 
have  been  added  this  year,  and  have  been  fully  appreciated.  We 
have  also  more  scientific  periodicals.  The  system  of  sending  in  a 
prescribed  number  of  book  orders  each  week  has  been  especially 
satisfactory.  The  club  room  has  been  used  more  this  year  than 
in  preceding  years. 

Charlotte  A.  Buss,  branch  librarian 
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Woodland  branch.  The  total  number  of  books  available  at  this 
branch  at  the  close  of  1902  was  14,524. 

We  have  found  our  system  of  rotating  the  books  an  excellent 
plan  for  placing  before  the  people,  under  attractive  titles,  the 
resources  of  the  branch,  often  supplementing  our  own  supply 
with  books  borrowed  from  the  Main  library;  in  the  course  of 
the  year,  and  particularly  during  the  busy  season,  books  from  all 
classes  are  at  different  times  placed  in  an  open  rack  accessible 
to  the  class  of  borrowers  who  usually  confine  their  reading  to 
fiction,  and  the  rack  is  made  attractive  with  pictures  and  quotations. 
Borrowers  look  over,  become  interested  in  and  read  these  books 
which,  if  left  in  their  places  on  the  shelves  under  the  headings 
sociology,  philosophy,  etc.,  would  be  considered  dry  and  would 
be  shunned. 

The  messenger  from  the  Main  library  brought  to  us  during 
the  year  1,719  volumes,  mostly  in  response  to  orders  for  books  which 
are  not  on  the  branch  shelves.  We  loaned  to  the  Main  library  and 
other  branches  and  stations  667  volumes. 

The  latest  accessions  are  kept  conspicuously  before  the  people 
in  a  separate  case  and  the  question,  "  Where  are  your  new  books  ?  " 
can  be  answered  at  once.  The  accessions  by  purchase,  gift,  and 
periodicals  bound  were  1,041,  an  increase  of  689  over  last  year. 

During  the  year  1,541  new  membership  cards  were  made  out. 
Each  one  of  this  number  was  classified  according  to  occupation. 
Ninety-eight  occupations  were  represented,  ranging  from  ministers, 
lawyers,  business  men,  and  journalists  to  office-boys,  laborers,  and 
junk-dealers.  About  one  hundred  of  the  new  borrowers  are  arti- 
sans; this  classification  is  for  one  year  only,  but  it  gives  us  a  basis 
for  estimating  about  500  artisans  using  the  library  at  the  present 
time.  We  have  only  297  books  in  the  class  **  useful  arts,"  the 
class  of  books  in  which  these  readers  are  interested.  This  I  hope 
will  be  a  strong  plea  for  a  good  supply  of  the  latest  editions  of 
books  on  the  liberal  arts,  the  demand  for  which  we  have  never 
been  able  to  meet. 

To  do  satisfactory  work  with  the  children,  to  instill  principles 
of  care  and  cleanliness,  to  direct  their  reading  along  the  right 
channels,  to  awaken  an  interest  in  books  and  subjects  which  will 
mean  to  them  a  broader  and  more  interesting  life,  the  time  of  one 
assistant,  at  least,  alive  to  the  possibilities  and  in  touch  with 
the  spirit  of  the  work,  should  be  given  exclusively  to  them.  With 
our  present  staff  this  is  not  possible;  the  assistant  in  charge  of  the 
room  work  hurries  from  one  demand  on  the  children's  side  to 
another  on  the  fiction  side  of  the  room,  and  from  that  to  a  demand 
for  material  for  a  debate  or  a  paper  for  club  work,  or  to  find 
references  for  the  high  school  or  college  student,  and  no  time  is 
left  for  that  discriminating  work  with  the  children  which  means  so 
much  to  the  coming  generation  of  men  and  women.    Fully  one-half 
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of  our  borrowers  are  children ;  we  do  what  we  can  for  them,  watch 
their  demands  and  needs  closely,  and  keep  before  them  the  books 
needed  to  supplement  their  school  work,  but  more  can  be  done  under 
the  right  conditions,  and  we  want  the  right  conditions  and  want  to 
do  more. 

In  connection  with  the  bulletin  work  there  were  two  very 
attractive  collections  on  exhibition  during  the  winter  and  spring. 
The  first,  an  exhibition  of  amateur  photography,  was  greatly  ap- 
preciated by  those  interested  in  the  art.  Mr.  D.  Appel,  one  of 
the  exhibitors,  deserves  credit  for  his  interest  in  the  display; 
he  spent  one  entire  day  arranging  and  hanging  the  pictures,  all 
of  which  represented  a  high  grade  of  work.  The  second  special  at- 
traction was  an  exhibit  of  the  drawings  of  the  pupils  in  seven  differ- 
ent school  buildings  in  the  neighborhood;  this  awakened  the  inter- 
est of  parents  and  other  members  of  their  families,  and  brought 
many  people  into  the  library  who  do  not  ordinarily  come,  and  in 
addition,  it  brought  scores  of  children  whose  interest  and  criticisms 
it  was  a  pleasure  to  note.  I  regard  these  special  collections  of 
much  importance  in  keeping  alive  the  interest  in  the  library  and  in 
awakening  the   interest   of    indifferent  people. 

During  the  summer  months  the  charging  system  was  changed, 
substituting  the  book  card  for  the  issue  book,  and  the  date  when 
books  are  due  for  the  date  of  issue,  with  no  interruption  of  the 
regular  work. 

A  record  kept  at  the  receiving  desk  shows  over  2,000  postal 
card  orders  filled,  1,005  notices  sent  for  overdetained  books,  153 
fine  notices  mailed,  29  books  collected  by  messenger,  and  25  lost 
books  paid  for. 

The  average  number  of  daily  visitors  for  serious  reading  and 

study  is  about  140.    It  has  been  observed  that  a  large  per  cent. 

of  the  visitors  Sundays  are  persons   we  do   not   see   week  days, 

many  of  them  handicraftsmen  who  have  no  leisure  time  during  the 

week  and  come  to   look  over  periodicals   and   books   devoted  to 

science  and  liberal  arts. 

Mildred  C.  Wood,  branch  librarian 

South  Side  branch.  While  the  year  has  been  one  of  normal 
growth,  as  shown  by  the  tabulated  report  of  books  added,  it  has 
been  marked  rather  by  the  loss  of  the  librarian.  Miss  Anne  C. 
Granger,  under  whose  charge  the  branch  was  opened  in  1897. 

The  great  decrease  in  circulation,  noted  in  the  statistics,  is 
due  mainly  to  the  prevalence  of  smallpox.  Although  we  have  not 
suffered  alone,  it  seemed  that  the  South  Side  was  specially  afflicted. 
Every  precaution  was  taken  to  eliminate  the  possibility  of  con- 
tagion; besides  the  usual  notice  to  the  health  department,  request- 
ing the  burning  of  exposed  books,  all  books  loaned  were  fumigated 
on  their  return  to  the  library  until  the  epidemic  abated.  The 
room  is  still  fumigated  weekly,  as  are  the  other  libraries. 
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The  opening  of  Lincoln  High  school  library  was  a  door  of 
opportunity  which  this  branch  gladly  entered.  The  direct  contact 
with  the  work  of  the  school  has  made  it  possible  for  the  library  to 
bring  more  effective  aid  to  teachers  and  pupils. 

The  usual  work  with  the  grade  schools  has  been  carried  on, 
care  being  taken  to  keep  the  special  collections  in  the  children's 
department  closely  correlated  with  the  school  work;  special  col- 
lections of  books  were  sent  to  the  school  rooms,  a  series  of 
travel  bulletins  prepared  for  the  sixth  grade,  etc 

Much  interest  was  evinced  in  the  case  of  Indian  curios  loaned 
by  Mr.  Barr. 

A.  EuzABETH  Smith^  branch  librarian 

Sub-branches.  The  sub-l>ranches  have  shown  a  normal 
growth  throughout  the  year.  The  Central  High  school  and 
Detroit  sub-branches  each  report  an  important  increase  in 
the  use  of  books  for  reference. 

Hiram  House  sub-branch  was  closed  for  three  weeks  in 
the  fall  while  the  building  was  being  enlarged,  and  reopened 
in  more  commodious  rooms  in  the  basement,  where  better 
work  will  be  possible.  The  Alliance  sub-branch  was  also 
closed  for  two  weeks,  for  alterations  and  improvements 
which  have  made  the  rooms  much  more  pleasant  and  con- 
venient. 

The  Lorain  sub-branch  was  opened  in  June  in  a  pleasant 
store-room  at  1115  Lorain  st.  The  following  is  from  the 
report  of  the  sub-branch  librarian : 

Lorain  sub-branch  opened  the  ninth  of  June.  The  first  week 
was  devoted  entirely  to  registering  the  pupils  by  grades.  Previous 
to  this  a  schedule  stating  the  day  and  hour  for  each  grade  was  given 
to  the  principals  of  the  neighboring  public  schools,  and  application 
blanks  were  left  at  the  several  buildings,  the  principals  explaining 
the  rules  of  borrowing  so  that  when  the  pupils  came  to  the  library 
their  applications  were  filled  out  and  ready  to  be  registered.  This 
plan  minimized  the  work  of  registration  and  prevented  the  children 
arriving  in  crowds.  For  some  weeks  the  children  of  each  grade 
were  asked  to  come  on  a  specified  day;  this  made  it  easier  to  direct 
their  reading,  especially  as  the  assistant  and  the  children  were 
strangers  to  each  other. 

On  the  sixteenth  of  the  month  the  library  was  open  for  circu- 
lation. Several  weeks  later  printed  notices  were  left  at  the  stores 
above  and  below  the  library  on  Lorain  street,  stating  the  hours 
of  opening  and  inviting  the  people  of  the  locality  to  use  the 
library.    This  and  the  verbal  invitation  to  the  schools,  and  a  brief 
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notice  in  the  daily  papers,  were  all  the  advertising  done  in  connection 
with  the  library.  The  increase  in  the  circulation  has  been  a  grad- 
ual one,  and,  except  for  the  first  few  weeks,  has  not  been  marked 
by  either  a  phenomenal  rise  or  fall.  At  the  end  of  the  year  we 
had  made  out  752  cards  and  had  issued  12,006  books. 

Lorain  library  started  out  well  equipped  for  a  sub-branch.  We 
opened  with  nearly  1,500  new  books  and  people  remarked  many 
times  at  the  pleasure  it  gave  them  to  handle  fresh,  clean  books. 
At  the  end  of  the  year  our  collection  numbered  in  all  1,611  volumes. 
The  collection  was  fully  cataloged  and  this  has  been  a  great  con- 
venience and  a  great  time  saver. 

One  feature  peculiar  to  Lorain  sub-branch,  was  the  varnishing 
of  the  book  covers;  the  experiment  has  proved  a  successful  one, 
the  varnished  books  being  as  a  rule  in  better  condition  than  many  of 
those  received  later.  The  covers  can  be  easily  washed  with  soap  and 
water,  and  kept  clean  and  bright. 

The  work  at  the  sub-branch  has  been  aided  very  much  by  the 
Stations  department.  Since  June  we  have  borrowed  830  books. 
From  the  children's  department  we  have  borrowed  several  attractive 
bulletins  and  collections  of  books  to  be  used  in  connection  with 
them. 

Our  most  urgent  need  is  more  juvenile  books.  At  present  there 
are  less  than  thirteen  shelves  of  juvenile  books,  including  fiction 
and  classed.  This  library  has  more  juvenile  than  adult  borrowers, 
so  that  the  juvenile  collection  needs  special  attention. 

It  would  be  much  more  satisfactory  if  the  children  and  the 
older  people  could  have  separate  rooms.  As  it  is,  there  are  more 
than  800  persons  using  the  sub-branch,  and  with  a  seating  capacity 
of  not  more  than  thirty  the  room  is  at  times  badly  crowded. 

Eleanor  Sunderland^  sub-branch  librarian 

Stations  department.  The  annual  report  of  the  Stations  de- 
partment for  the  year  ending  December  31,  1901,  gave  a  circulation 
of  140,612  volumes.  During  the  year  covered  by  this  report,  the 
circulation  has  been  142,189  volumes.  The  number  of  volumes 
circulated  by  the  teachers  in  the  schools  has  been  9,206,  a  decrease 
of  1,471  over  last  year.  The  circulation  of  the  stations  and  schools 
together  has  been  151,393  volumes,  an  increase  over  last  year  of 
104  volumes. 

During  the  year  we  have  added  3,922  volumes  and  deducted 
497,  making  a  net  increase  of  3,425  volumes. 

We  have  21  deposit  stations.  Two  have  been  closed  part  of 
the  year,  and  five  new  ones  have  been  opened,  making  a  gain  of 
three  over  last  year.  Two  of  these  have  been  open  only  two 
months. 

We  have  12  delivery  stations  at  the  present  time,  and  21 
stations  at  the  fire  engine  houses.  The  list  and  location  of  the  sta- 
tions is  given  on  page  6. 
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There  is  a  constant  demand  for  new  stations  in  different  parts 
of  the  dty.  One  is  needed  in  Huck  school ;  very  few  of  the  children 
from  this  school  go  to  either  the  station  at  258  Ackley  street  or  the 
one  at  Barkwill  school.  The  citizens  of  Brookljrn  are  anxious  for 
a  sub-branch  to  take  the  place  of  Denison  station,  and  it  is  much 
needed;  this  station  has  shown  a  constant  growth  since  it  was 
moved  from  the  school  building,  and  from  present  indications  will 
continue  to  grow.  The  citizens  living  in  the  vicinity  of  Doan 
and  Superior  are  very  anxious  for  a  sub-branch  at  that  comer;  it 
seems  to  be  a  good  location,  as  all  the  interests  of  the  neighbor- 
hood center  at  that  comer. 

During  the  last  two  months  the  work  has  been  undertaken  at 
Lincoln  High  school  and  the  beginning  made  promises  well  for 
the  future.  Books  are  sent  from  the  South  Side  branch  in  addi- 
tion to  about  2,000  voltunes  which  the  school  owns;  the  books  sent 
are  only  for  help  in  the  school  work,  the  pupils  being  encouraged 
to  go  to  the  South  Side  branch,  which  is  near  by,  for  books  for 
general  reading.  East  High  school  station  has  continued  to  have 
all  the  work  that  one  person  could  do  conveniently.  The  collection 
of  books  from  the  library  is  supplemented  by  a  collection  of 
1,800  volumes  belonging  to  the  school. 

The  factory  stations  still  continue  to  do  a  good  work.  Two 
new  ones  have  been  added  to  the  list  this  year :  The  Brown  Hoist- 
ing Machinery  Co.,  and  the  Postal  Telegraph  Co.  We  have  had 
started  this  year  one  of  the  "Home  library  clubs;"  it  is  located 
in  one  of  the  down  town  districts,  and  has  been  very  successful. 

We  have  deposit  stations  in  twelve  grammar  schools,  two  high 
schools,  four  factories,  one  bank,  and  two  in  rented  quarters.  The 
total  number  of  card-holders  at  the  stations  is  9,955;  there  are  also 
87  teachers  holding  room  cards,  which  entitle  them  to  books  for 
use  in  their  class  rooms.  We  have  14,852  volumes  in  the  stations 
and  schools  collections ;  this  is  supplemented  by  about  900  volumes 
loaned  to  the  department  by  the  branches,  making  a  total  of 
i5»752  volumes.  We  have  besides  these  8,000  volumes  from  the 
Main  library;  these  are  being  changed  every  few  months. 

The  demand  for  books  is  still  greater  than  the  supply,  and 
many  calls  for  books  have  to  be  refused. 

Jennie  £.  Isbister,  stations  librarian 

Bindery.  In  March  the  bindery  was  moved  from  the 
basement  of  the  West  Side  branch  to  a  suite  of  three  large, 
light,  and  pleasant  rooms  on  the  top  floor  of  the  City  Hall, 
adjoining  the  Main  library.  The  advantages  of  having  it 
in  close  proximity  to  the  Main  library  are  many. 

During  the  year  7,503  volumes  were  bound  in  cloth, 
882  volumes  in  one-half  leather,  8,919  rebound  in  old  covers, 
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26,155  volumes  repaired,  and  ii330  numbered  or  lettered: 
in  addition  to  this  there  was  miscellaneous  work,  collating  of 
books,  etc.  The  report  of  the  binder  is  given  in  Appendix 
D,  p.  83. 

Care  of  buildings.  The  library  buildings  have  been 
kept  in  a  good  state  of  repair,  and  were  all  given  a  thorough 
house-cleaning  during  the  summer.  When  the  cleaning  was 
done  the  wall  pictures,  of  which  the  Main  library  and  each 
branch  had  many  fine  ones,  mostly  photographs,  which  had 
been  on  their  walls  for  some  years,  were  changed  about  to 
different  buildings,  thus  giving  an  entire  new  set  of  pictures 
at  each  place.  The  plan  is  to  exchange  the  pictures  every 
year  or  so  hereafter,  while  they  are  down  for  the  annual 
cleaning;  by  this  means,  these  reproductions  of  the  great 
works  of  art  and  architecture  will  in  turn  beautify  the  walls 
of  each  of  our  library  rooms,  and  be  enjoyed  by  the  users 
of  each  branch.  To  facilitate  such  an  exchange,  wall-plans 
of  the  buildings  have  been  drawn,  showing  the  picture 
space,  and  a  card  list  of  the  pictures  made  giving  former 
and  present  location. 

The  staff.  With  a  few  exceptions,  the  work  of  the  staff 
has  been  such,  in  spirit  and  accomplishment,  as  to  merit  ap- 
proval and  appreciation.  An  unusual  number  of  long  ab- 
sences, from  illness  and  other  causes,  has  made  it  necessary 
for  the  remaining  assistants  to  take  additional  respcmsibilities 
for  the  time  being,  and  this  they  have  done  cheerfully  and 
well. 

One  member  of  the  staff  took  the  summer  school  course 
of  the  New  York  State  library  school  last  summer,  another 
is  finishing  her  second  year  in  the  complete  course  at  that 
school,  a  third  assistant  is  taking  the  course  at  the  Pratt  In- 
stitute Library  school,  and  our  children's  librarian  is  spend- 
ing the  school  year  at  the  Carnegie  library  of  Pittsburgh, 
giving  special  study  to  the  work  with  children  in  the  training 
school  for  children's  librarians,  and  in  practical  work  in  the 
library.  We  believe  that  these  assistants  will  all  come  back 
to  us  with  enlarged  powers  of  usefulness. 

Respectfully  submitted 

Linda  A.  Eastman 
Vice-librarian 
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Report  of  the  Trustees  of  the  Library  Sinking 
Fund  of  the  City  of  Cleveland 

Cleveland,  Ohio,  February  6,  1903 

71?  the  Public  Library  Board  of  the  City  of  Cleveland 

Gentlemen:  On  March  21,  1902,  the  Trustees  of  the 
Library  Sinking:  Fund  of  the  city  of  Cleveland  made  full 
historical  and  financial  report  to  your  Board,  of  its  organi- 
zation and  doing^s. 

The  Trustees  of  the  Library  Sinking:  Fund  of  the  city 
of  Cleveland,  duly  appointed  under  the  statute  of  the  state, 
is  now  composed  of  N.  A.  Gilbert,  James  R.  Sprankle 
and  Edward  Wiebenson. 

After  this  report  was  delivered  to  you,  you  elimi- 
nated from  the  receipts  and  disbursements  all  the  items  after 
December  31,  1901,  and  thereby  showing:  cash  on  hand, 
$10,256.53.  You  failed,  however,  to  eliminate  the  purchases 
of  bonds,  etc.,  occurring:  in  January,  1902,  and  thereby 
showing:  the  cash  balance  in  the  statement  of  assets,  as 
$3,945.34. 

In  order  to  show  the  balance  of  $3,945.34  as  shown 
in  the  assets  statement  of  last  year's  report,  it  therefore 
becomes  necessary  to  bring:  the  receipts  and  disbursements 
down  to  the  same  date — to  wit,  March  21, 1902 — which  was 
as  follows: 


Total  receipts,  as  shown  by  the  thirty- 
third  annual  report  of  the  Cleve- 
land Public  Library  Board,  for  the 
year   1901 $29,623.38 

1902 

Jan.     1,  Interest 157.95 

Jan.  24,  Received  from  your  Board  for  expense  63.50 

Mar.  12,  Coupons 370.60 

Total  receipts,  March  21,  1902     .  .  $30,215.43 
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The  Board  has  paid  out,  as  follows  : 

Up  to  January  1,   1902,   as  shown   by 

your  above  designated  report    .  .   .  $19,366.85 

1902 

Jan.    2,  For  bonds 6,801.24 

Jan.  24,  For  surety  on  bonds  of  Trustees  ....  102.00 

Total  disbursements,  March  21,  1902  |26,270.09 

Cash  on  hand  and  deposited  to  the  credit 
of  the  Trustees  of  the  Library  Sink- 
ing Fund  of  the  city  of  Cleveland  .  3,945.34 

$30,215.43 

Your  elimination  from  the  statement  of  receipts  and 
disbursements  of  all  items  after  December  31,  1901,  thereby 
showing:  our  cash  balance  as  $10,256.53,  and  publishing:  our 
report  of  assets  which  was  down  to  and  including:  March 
21,  1902,  and  therein  showing:  our  cash  balance  to  be 
$3,945.34,  makes  the  foreg:oing:  showing  necessary  to  cover 
the  intervening:  time  between  December  31, 1901,  and  March 
21, 1902,  and  thereby  harmonize  the  two  apparently  conflict- 
ing: statements. 

Our  understanding:  is  that  your  object  then  was  and 
your  desire  now  is  that  our  report  should  cover  the  same 
time  as  the  annual  report  of  the  Public  library,  which  it 
accompanies;  and  with  the  above  explanation,  in  order  that 
the  published  statement  of  last  year  and  this  year  may  be 
harmonized  and  be  a  continuous  statement  of  our  transac- 
tions, we  will  now  make  our  annual  statement  for  1902  to 
include  the  receipts  and  disbursements  of  1902,  and  the  assets 
at  the  close  of  business  December  31,  1902.  The  financial 
report  of  said  Trustees,  for  the  year  1902,  is  as  follows: 

RECEIPTS 

Total  receipts  up  to  the  close  of  busi- 
ness December  31,  1901 $29,623.38 

1902 

an.    1,  Received,  interest  on  deposit 157.95 

an.  24,  Received  from  your  Board  for  cost  of 

suretv  bonds  for  trustees 63.50 

Mar.  12,  Received  from  coupons  on  bonds  .   .  .  370.60 

Apr.   5,  Received  from  tax  levy 20,010.37 

May    5,  Received  from  coupons  on  bonds  .  .   .  107.50 

July    1,  Received,  interest  on  deposit 223.53 

Sep.    2,  Received  from  coupons  on  bonds  .  .   .  265.00 

Sep.  10,  Received  from  tax  levy 18,873.12 

$69,694.95 
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DISBURSEMENTS 

Total   disbursements  up  to  the  close  of 

business  Dec.  31,  1901 $19,366.85 

1902 

Jan.    2,  For  bonds  and  premium 6,801.24 

Jan.  24,  For  cost  of  bonds  of  Trustees,  received 

from  your  Board 102.00 

June    2,  For  bonds  and  premium 5,283.97 

Sep.    21  Paid  Public  Library  Board  on  adjust- 

Sep.  10/        ment  and  settlement  of  interest    .   .  13,034.88 

Sep.  24,  Paid  interest  on  bonds  of  your  Board   .  6,250.00 

Nov.  3,  For  bonds  and  premium,  Columbus  .  .  10,396.20 

Dec.  24,  Paid  for  safe  deposit  box  rent 5.00 

161,241.14 

Balance $  8,453.81 

RESOURCES 

Par  value  Real  value 

Cash  on  hand $  8,453.81  $  8,453.81 

10  Cleveland  city  water  works 

bonds 10,000.00  at  106.75,  10,675.00 

1  Cleveland  elevated     1,000.00  at  106.25,  1,062.50 

2  Cleveland  intercepting  sewer     .   .  2,000.00  at  112.25,  2,245.00 

3  Toledo,  Orange  street,  $550.  ea.  .  1,650.00  at  102.95,  1.698.68 

11  Toledo,  Melrose  street,  $330.  ea.  .  3,630.00  at  102.95,  3,737.08 

4  Toledo  bridge      4,000.00  at  112.25,      4,490.00 

2  Toledo  sewer 2.000.00  at  102.95,      2,059.00 

10  Columbus,  High  street,  refunding  10.000.00  at  103.94,    10,394.00 

5  Columbus  refunding 5,000.00  at  105.00,      5,250.00 

$47,733.81  $50,065.07 

Respectfully  submitted 
The  Trustees  of  the  Library  Sinkinc;  Fund 
OF  the  City  of  Cleveland 

By  N.  A.  Gilbert,  President 

To  the  Honorable  Public  Library  Board 
of  the  City  of  Cleveland: 

Your  Finance  committee  received  the  report  of  the 
Sinking:  fund  of  the  City  of  Cleveland,  for  the  year  1902, 
and  after  examination  find  that  the  receipts,  disbursements, 
and  statement  of  cash  and  securities  as  therein  shown,  is 
correct. 

Your  Committee  further  find  that  of  the  coupons  on 
said  securities,  falling:  due  in  1902,  $383.10  were  not  cut 
from  the  bonds  until  after  January  1,  1903.  This  amount 
will  appear  in  the  receipts  for  1903,  instead  of  1902  as  it 
should.  Respectfully  submitted 

J.  Horace  Jones 
Oliver  M.  Stafford 
Harry  Dixon 
February  25,  1903  Committee  on  Finance 
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Report  of  the  Auditor  for  the  Year  1902 


STATE  OF  OHIO     .  ,, 

ss. 


Cuyahogfa  County 

J.  P.  Madig^an,  being:  duly  sworn,  says  that  he  is  the 
duly  appointed  and  qualified  auditor  of  the  Public  library 
board  of  the  City  of  Cleveland,  and  that  the  matters  set 
forth  in  the  accompanying:  annual  report  are  true  as  he 
verily  believes.  J.  P.  Madigan 

Sworn  to  before  me  and  subscribed  in  my  presence  this 
10th  day  of  February,  A.  D..  1903. 

J.  E.  McMahon 

Notary  Public 

Cleveland,  O.,  February  26,  1903. 

To  the  Honorable,  The  Public  library  board  of  the  City  of 
Cleveland,  O. 

Gentlemen:  Herewith,  as  required  by  law,  I  submit  a 
report  of  the  financial  transactions  and  standing:  of  the 
Public  library  board  for  the  fiscal  year  ending:  December 
31,   1902,  said  report  being:    comprised  in  the  following: 

tables,  viz: 

Table  1— Analysis  of  receipts,  disbursements,  assets  and  lia- 
bilities. 

Table    2— Receipts  in  detail— General  tax  levy. 

Table    3— Receipts  in  detail— Depositary  interest. 

Table    4— Disbursements  in  detail— Local  account. 

Table    5— Assets  in  detail — Cash. 

Table    6— Assets  in  detail— Furniture  and  fixtures. 

Table    7— Liabilities— Bonds  outstanding. 

Table    8— Comparison  of    receipts,   disbursements,  assets  and 

liabilities. 

Table    9— Comparison  of  tax  valuation  and  library  levy  thereon 

for  eight  years. 

Respectfully  submitted 

J.  P.  Madigan 

Auditor 
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TABLE  1 

ANALYSIS  OF  RECEIPTS  AND  DISBURSEMENTS.  ASSETS  AND 

LIABILITIES  FOR  THE  YEAR  1902 

Cash  on  hand  January  1.1902 $223.235  52 

RECEIPTS— 

Received  from  general  levy  (Table  2)     ...    $145,813  07 

Total  Uxes $145,813  07 

Received  from  interest  (Table  3) $    9.215  79 

Received  from  fines 2.992  56 

Received  from  miscellaneous  sales 333  11 

Total  earnings $  12.541  46 

Received  from  sinking  fund 19.284  88 

Total  ordinary  receipts $177,639  41 

Total  to  be  accounted  for $400,874  93 

DISBURSEMENTS - 

Paid  for  interest  (Table  4) $  12.500  00 

Paid  for  renU  (Table  4) 4.476  86 

Paid  for  salaries  (Table  4) 50.243  03 

Paid  for  insurance  (Table  4) 682  70 

Paid  for  care  of  buildings  (Table  4) 7.362  49 

Total  fixed  charges $  75.265  08 

Paid  for  stationery  and  office  supplies(Table  4)  $    4.855  59 

Paid  for  fuel  and  light  (Table  4) 8.483  00 

Paid  for  catalog  printing  (Table  4) 834  61 

Paid  for  rebinding  books  (Table  4) 7.719  74 

Paid  for  repairs  (Table  4) 2.786  57 

Paid  for  freight  and  cartage  (Table  4)  .  .  .  .  719  41 

Total  supplies $  25.398  92 

Paid  for  library  furniture  (Table  4) $    1.616  26 

Paid  for  books  (Table  4) 14.277  17 

Paid  for  periodicals  (Table  4) 3.194  76 

Total  furniture  and  fixtures $  19.088  19 

Paid  for  buildings  (Table  4) 5.424  52 

Paid  for  land  (Table  4) 8.000  00 

Turned  over  to  sinking  fund  commissioners  .  38.883  49 

ToUl  disbursements $172,060  20 

Cash  on  hand  December  31. 1902 $228,814  73 

ASSETS - 

Cash  (Table5) $228,814  73 

Office  and  library  furniture  (Table  6)   .  .  .  .  29.517  67 

Books  and  periodicals  (Table  6) 209.480  25 

CaUlogs 42.211  79 

Buildings 35.311  49 

Land 8.000  00 

Total  assets $553,335  93 

LIABILITIES - 

Bonds  outstanding $250,000  00 

Excess  of  asseU $303,335  93 
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TABLE    2 
RECEIPTS  IN  DETAIL  FOR  THE  YEAR  1902 

GENERAL  TAX  LEVY 

NOTE— This  money  is  collected  under  the  authority  of  Section  4002  of  the 
Revised  Statutes  of  Ohio,  as  amended  May  16,  1894  (91— O.  L..  268)  and  supple- 
mented April  22.  1896  (92 -O.  L..  590.) 


Tax  valuation  of  the  city  of  aeveland $196,453,495  00 

Tax  valuation  of  portion  of  Brooklyn  township  annexed  for  school 

purposes  only 47.265  00 

Tax  valuation  of  portion  of  East  Cleveland  township  annexed  for 

school  purposes  only 266.750  00 

Tax  valuation  of  portion  of  Newburgh  township  annexed  for  school 

purposes  only 765.000  00 

Total  valuation  Qeveland  school  district $197,526,510  00 

Levy  for  Public  library— .75  mill  on  above  valuation 148.144  88 

Add  delinquent  taxes  on  real  estate  brought  forward  from  duplicate 

of  1901 3.367  68 

Add  levy  on  omitted  property  and  property  whose  valuation  has  been 
increased  by  Board  of  Equalization,  placed  upon  the  dupli- 
cate by  County  Auditor  (^1039-1040  R.  S.) 17.930  36 

Add  penalties  imposed  for  non-payment  (^2844  R.  S.) 257  06 

Total $169.699  96 

Deduct  tax  abated  by  County  Auditor  on  account  of  prop- 
erty whose  valuation  has  been  decreased  by  Board 

of  Equalization  (^1039  R.  S.) $14.4M  44 

Deduct  tax  remaining  unpaid  at  August  1902.  settlement       4.337  91 

Total $18,807  35 

Net  collections 150.892  63 

Deduct  County  Treasurer's  fees  for  collection— 1  mill  on 

above  balance  (88-0.  L..  147) 1.508  92 

Deduct  County  Auditor's  fees 722  39 

Total 2.231  31 

Balance $148,661  32 

Deduct  tax  refunded  by  County  Auditor  on  account  of 

errors  in  the  duplicate  (^1038R.S.) $      42  42 

Deduct  tax  inquisitor's  fees  (^2803-11  R.  S.) 2.896  39 

Deduct  cost  of  advertising  delinquent  tax  sale 32  73 

Deduct  amount  reserved  for  firemen's  and  police  pension 

fund  (83-0.  L..  108  24) 2.556  29 

Total $5,527  83 

Balance $143,133  49 

Add  net  collection  of  delinquent  taxes  on  personal  prop- 
erty    2.679  58 

Net  receipts  from  general  levy $145313  07 
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TABLE  3 
RECEIPTS  IN  DETAIL  FOR  YEAR  1902 

INTEREST 

Note.— Under  the  provisions  of  the  "Depositary  Law"  (85— ().  L.  197).  as 
amended  (91 — O.  L.  263),  contracts  were  entered  into  for  the  care  of  the  money  of 
the  City  of  Cleveland  and  of  the  City  School  District  (the  money  of  the  Public 
Library,  by  Section  No.  1  of  said  act.  being  construed  for  the  purpose  of  such  act 
to  be  money  of  the  City  School  District)  with  the  Euclid  Avenue  National  Bank, 
The  Dime  Savings  and  Banking  Company,  and  the  American  Trust  Co..  they 
being  the  highest  and  best  bidders,  wherein  said  banks  agree  to  pay  respectively 
3.78  per  cent.,  4  per  cent,  and  3.811  per  cent,  interest  on  average  daily  balances  on 
deposit  in  such  banks. 

In  addition  to  their  general  credit,  each  of  the  above  banks  gives  bond  in  the 
sum  of  $100,000.00  for  the  safe  keeping  of  such  money  of  the  School  District. 

STATEMENT  SHOWING  AVERAGE  DAILY  BALANCES  OF  THE 

SCHOOL  DISTRICT  MONEY 


Euclid  Avenue 
National  Bank 

Dime  Savings  and 
Banking  Co. 

American  Trust  Co. 

Month 

Average 
balance 

Interest 

Average 
balance 

Interest 

Average 
balance 

Interest 

1901 

July 

August 

September  .  .  . 
October    .... 
November  .  .  . 
December   .  .  . 

1902 

January    .... 
February  .... 

March 

April 

May 

June 

$231,202  26 
196.715  S7 
276.524  71 
252.730  95 
178.143  82 
111.828  31 

108.542  89 

105.780  49 

90.061  07 

153.422  30 

88.241  59 

82.103  63 

$    742  25 

631  54 
859  12 
811  37 
553  47 
359  09 

348  47 
306  73 
289  13 
476  66 
283  03 
255  08 

$238,895  % 
200.4U3  03 
312.504  63 
253.443  93 
176.054  74 
109.584  36 

113.708  77 

111.443  39 

91.577  78 

172.253  92 

92.022  40 

85.206  09 

$   811  59 

680  82 
1.027  41 
861  02 
578  81 
372  28 

386  30 
341  96 

311  11 
566  31 

312  62 
280  13 

$240,541  S4 
199.896  28 
313.534  66 
254.792  72 
176.869  84 
110.930  55 

115.079  86 

107,276  97 

89,369  01 

156.930  78 

83.832  77 

80.613  52 

$   778  57 

647  (0 
982  09 
824  70 
554  01 
359  05 

372  48 
313  62 
289  26 
491  56 
271  34 
252  50 

Total 

$5,915  94 

$6,530  36 

$6,136  18 

Total  interest,  as  above $18,582.48 

Less  amount  credited  to  the  Board  of  Education  on  their  cash  balances    .     9.366.69 

Net  depositary  interest  received $  9.215.79 


REPORT  OF  THE  AUDITOR 


63 


i 

t-i 

P!5 

< 

W 

>^ 

'/J 

W 

ffi 

Ul 

H 

0^ 

C/3 

O 

(1^ 

n 

^ 

1 

T) 

•—1 

taM 

i^ 

•-H 

Q 

< 

O 
H 

o 

C/3 

u 

H 

< 

:z: 

^ 

uj 

< 

^H 

o 

<*. 

o 

w 

^ 

C/3 

Qt: 

D 

PQ 

c/3 

^8- 


U  U  c« 


X  o 

c/) 


c 
n 


1 


u 

M   CS 

5: 


:2x 

tj  ^ 


V 

lA 

a 

9 


O 


o 

SI 


-too 


00  >0 


loo 


10  •* 

tr-l 

ICOO 


lO 


I 

I 
I 
I 
I 
I 


15  ' 

I 

• 
I 
I 
• 


o»ioir» 


OvOOO         l(M 

I 
I 
■ 


>o     -t 


00OO» 
OrHfH 

»-"tN.fl0 


I'M 

|lO 

I 
I 


00     • 


r^cg^o  I  : 

fO    •  • 

I  I 

I  • 

•  I 

I  I 


tno>o 

r^oooo 

(M 


ScM 


\^\ 


'2 


OOP 


1^       I  I 

fO    •  I 

I  I 

I  I 

i  I 


■OOOOOC^iO-tO^COOMO  :(M 

OOrOiOI^OO(Mr>roOO^iC(M  lio 

iOOfMi-ir«}«roo^NOOr^<^(M  j'^t' 

QOO'*r^o^o^r^i-io>o»Or-i  Ira 


V 
U 


C 
V 

h 

•a 

13 


•    ■.«"u    •    •    •    . 

.   ."aQ   ...  V 
ad  M 

•.|-§S.S_3  .g 


•2<»'..S9  --o 


•    ■    • 


«   «   •   «*o 


•o 


1^ 


o 

(M 
lO 


o 
o 

00* 


00 

•t 

o 


M 

00 


lO 

o 

lO 
lO 


»S  (S^;  U(Atx«UPQ«U4fik  MO^hJ  (^CA 


64 


REPORT  OF  THE  AUDITOR 


o 
H 


i 

<-« 

PE^ 

< 

Ui 

>^ 

H 

w 

^z: 

W 

w 

H 

•s 

C 

O 

W3 

G 
O 

u 

1 

J 

< 

Q 
O 

Ui 

Q 

55 

o 

< 

HH 

u 

H 

t/) 

u 

H 

< 

:z: 

h] 

< 
o 

w 

h4 

t/) 

P!5 

p 

PQ 

t/) 

e 
P 


I 


J3 


c  2 

0) 


ESC 
!S  *A  CO 

2  3  2 

9 


RSC 


(0 


OOOt^^iOO»Ct»iO^<MfHr^OlO^ 

^  «0  (M  (M 10  fO  ^  a  >0  O^  ^  tN.  ^  P -^  «*5 

(N.  ^  00  >0 10  op  f^  «-4  00  rH  iH  t^  O^  O  (M  op 


o 

3 

o 
1^ 


5(M 
lOM 


00  r*} 

3S 


«» 


•o 


:«o<Mr^ 

iiOrOr-t 


S  CM  9^0 
(MOOO 

iHiHfOOO 

OO^iH 

1^ 


SfOOCMOI^Q 
t»(M<MtOiOO 

00  9«^aOO<tQO 

lO 


2  ' 


00 

2 


o 


•  lOOO 


00     ifH"* 

«»  ! 


oo  :ooo 

iO»»    |iOr0>O 

f-l"*    jiOCMiO 
iH\0     ir-l 


OOOro^oO    I    1^ 


t»fooo>OfH  ;  ',n 

flO»Hl^«*5^    I    lOO 
fH^lOiH 


n 


00 
JGO" 


o 

2 

Jft. 


fOOO 
10     o^ 


is 


!S 

3  la 


•  t 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 

I  I 


00 

<M 


o  : 

<M    I 


5 


<M    J 

I 
I 
I 

• 


•  I 
I  I 
I  I 
I  I 
I  I 
I  I 
I  I 
I  I 

•  ■ 
I  I 
I  I 
I  I 


<M 


3 


<M 


eg 


I 

*♦  : 

•o   ! 


00 

o 


V 

...  ...a 

...  ■:s*a 

.  .  .  . gS  •  •  •  ^ 

g  •  •a*Sg  •  -^ 

•g  •  -2*^.51  --o  •  •  •  •  -^ 
-S2?c5-?255  -S  .c- 

»Hco»HUco(x4UPQP<fa(x4na«H4n(o 


o 
H 


•^ 


REPORT  OF  THE  AUDITOR  65 


TABLE  5 
ASSETS  IN  DETAIL  FOR  THE  YEAR  1902 

CASH 

Cash  balance  in  Depositary  No.  1.  the  Euclid  Avenue  National  Bank. 

as  per  report  December  31, 1902 $150,817  41 

Cash  balance  in  Depositary  No.  2,  The  Dime  Savings  and  Banking  Co., 

as  per  report  December  31.1902 152.339  90 

Cash  balance  in  Depositary  No.  3.  The  American  Exchange  National 

Bank,  as  per  report  December  31. 1902 133.344  94 

Total $436,502  35 

Deduct  amount  of  checks  issued  by  treasurer,  but  not  presented  at 

banks  for  payment 13,361  48 

Net  cash  balance.  Cleveland  school  district $423,140  77 

Deduct  amount  to  credit  of  Board  of  Education 194.326  04 

Net  cash  credit  of  Public  library $228,814  73 
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Appendix  I 

Donors  and  their  Gifts 

Gifts  were  received  during  the  year  from  151  indi- 
viduals ;  74  universities,  colleges,  and  schools ;  70  libraries 
and  library  associations,  63  other  associations  and  institu- 
tions, 186  publishers  and  firms,  and  from  various  depart- 
ments  of  the  United  States,  State  and  City  governments. 

Bound  volumes 1979 

Unbound  volumes       906 

Pamphlets 1656 

Current  periodicals 200 

Single  numbers  periodicals 929 

Unbound  volumes  periodicals      236 

Pictures 112 

Atlases 14 

Maps 178 

Total 6210 

Additions  to  the  White  collection,  the  gift  of  John  G. 
White. 

Bound  books 558 

Unbound  books 115 

Pamphlets 9 

Pictures 21 

Atlases 2 

Maps 1 

Total 706 

Boxes  for  moving  books 57 
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Individual  Donors 


Akers,  W.  J. 
Allen,  J.  M. 
Atkinson,  Edward 
Avery,  E.  M. 
Avery,  Mrs  E.  M. 
Baer,  F.  H. 
Balch,  E.  S. 
Baldwin,  A.  P. 
Barnes,  W.  H. 
Barr,  Peter 
Beatty,  John 
Beidler,  Hon.  J.  A. 
Bemis,  Edward 
Beswick,  R.  O. 
Boergert,  Mrs  F.  E.  H. 
Bolton,  Mrs  S.  K. 
Bowman,  Mrs  G.  F. 
Bradford,  F.  A. 
Breckenridge,  Mrs  S.  M. 
Briscoe,  G.  H. 
Brogi,  Giacomo 
Brooks,  Mrs  Stephen 
Buchholtz,  Dr  Arend 
Burgdorflf,  Frederick 
Burgert,  Mrs 
Burnett,  John 
Burton,  Hon.  T.  E. 
Buss,  Gardner 
Buss,  M.  A. 
Buss,  W.  D. 
Carr,  Horace 
Carver,  M.  A.  and  A.  N. 
Clark,  W.  W. 
Cleveland,  R.  D. 
Cole,  G.  W. 
Corey,  D.  P. 
Crile.  G.  W. 
Dana,  J.  C. 


Dietrich,  Mrs. 
Dike,  Rev.  S.  W. 
Dodge,  S.  D. 
Dowd,  Frank 
Eastman,  A.  H. 
Emerson.  P.  H. 
Engle,  G.  B.,  jr. 
Evans,  N.  W. 
Fairchild,  Mrs  S.  C. 
Galbreath,  C.  B. 
Garretson,  Mrs  G.  A. 
Giauque,  Mrs  J.  D. 
Green,  S.  A. 
Green,  S.  S. 
Gries.  Rabbi  M.  J. 
Guilford,  L.  T. 
Hale,  G.  W. 
Handerson,  J.  A. 
Handlin.  W.  W. 
Handy,  T.  P. 
Harvey,  L.  D. 
Harvey,  T.  W. 
Hauer,  Charles 
Hawkins,  H.  C. 
Haydn,  Dr 
Hayes,  R.  P. 
Hayes,  W.  C. 
Herr,  Francis 
Herrick,  J.  F. 
Herrmann,  Oscar 
Hiatt,  Rev  C.  W. 
Hicks,  Mrs  Lena 
Hills.  W.  S. 
Hinckley,  Mrs 
Hodge,  O.  J. 
Hooker,  H.  M. 
Hosmer,  J.  K. 
Hutchins,  Judge 
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Jacobs,  John 
Jandus,  Mrs  M. 
Jay,  William 
Jones,  B.  W. 
Jones,  E.  P. 
Kephart,  Horace 
King,  W.  F. 
Kitchen,  Mrs  H.  W. 
Kurtz,  Miss  Lura 
Lawson,  T.  W. 
Laying,  Mrs  T.  M. 
Lemcke,  E.  E. 
Lindsay,  Mrs  D.  C. 
Loubat,  Due  de 
Lubin,  David 
Lustig,  Jacob 
M.,  L.  C. 
McGrath,  A.  R. 
McKenzie,  Charles 
McLean,  A.  C. 
Magil,  J.  M. 
Mattison,  L.  J. 
Mayberry,  Mrs 
Menter,  Mrs  Henry 
Moffett,  Miss  Cora 
Moxom,  P.  S. 
Murfey,  Mrs  L.  A. 
Neff ,  Peter 
Newcomb,  H.  T. 
O'Carroll,  J.  J. 
O'Neal,  Mrs 
Ozanne,  C.  E. 
Paoli,  Mrs  M.  B. 
Perdue,  Edward 
Pieger,  Michael 
Polhamus,  W.  H. 
Powell,  Dr  H. 


Redding,  B.  W. 
Reynolds,  Mrs  A.  P. 
Richards,  L.  S. 
Ritter,  Miss  Jessie 
Robins,  Dr  W.  L. 
Robinson,  Miss  Emily 
Rogers,  W.  C. 
Root,  A.  S. 
Rose,  Mrs  W.  G. 
Schenck,  Mrs  Louise 
Scott,  W.  B. 
Seipel,  Mrs  P.  J. 
Seligman,  Richie 
Simon,  Miss  H.  E. 
Smakowski,  Dr  K. 
Smith,  Mrs  C.  H. 
Smith,  S.  D. 
Smith,  T.  F. 
Smith,  W.  G. 
Snow,  Mrs  J.  E. 
Solberg,  Thorvald 
Spengel,  Miss  Emilia 
Staley,  Prof.  Cady 
Steams,  L.  E. 
Stevens,  Edith 
Sunkle,  Dr.  R.  H., 
Taylor,  A.  V. 
Torrey,  Miss  J.  M. 
True,  Henry 
Vorce,  E.  M. 
Ward,  Mrs  E.  P. 
Wetzel,  Peter 
White,  J.  G. 
Will,  Mrs  C.  L. 
Williams,  C.  D. 
Wilson,  E.  E. 
Wood,  Dr  J.  C. 
Wood,  Mrs  J.  S. 
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Rules  of  the  Board 


Rules  of  the  Library 


Rules  of  the  Cleveland  Public  Library  Board 

Article  I.  Regular  meetings  of  the  Board  shall  be  held  on  the 
first  Monday  after  the  first  Thursday  of  each  month,  at  7  .-30  p.  m. 

Article  II.  Special  meetings  may  be  called  by  the  secretary 
upon  the  written  request  of  the  president  or  of  any  two  members  of 
the  Board.  No  business  shall  be  transacted  at  such  special  meeting 
which  is  not  stated  in  the  call  therefor,  unless  by  unanimous  consent 
of  all  members  of  the  Board. 

Article  III.    Four  members  shall  constitute  a  quorum. 

Article  IV.  It  shall  be  the  duty  of  the  president  to  preside  at 
all  meetings,  to  appoint  all  committees,  unless  their  appointment  is 
otherwise  provided  for,  and  to  perform  such  other  duties  as  by  cus- 
tom, law,  or  the  rules  of  this  Board  devolve  upon  him.  He  shall 
also  be  ex  officio  a  member  of  all  standing  committees. 

Article  V.  It  shall  be  the  duty  of  the  secretary  to  keep  a  neat, 
exact,  and  permanent  record  of  the  meetings  of  the  Board,  and 
promptly  furnish  to  each  member  of  the  Board  a  copy  of  the  same. 
He  shall  procure  from  both  county  and  city  auditors,  and  lay  before 
the  Board  at  each  regular  meeting,  a  statement  of  the  amount  in  the 
treasury  to  its  credit.  He  shall  have  the  custody,  subject  to  Article 
VI.  of  the  papers  of  the  Board,  and  on  the  termination  of  his  term 
of  office  he  shall  forthwith  deliver  the  same  to  his  successor.  He 
shall  promptly  present  to  the  Board  by  written  report,  all  laws  of 
the  General  assembly  of  Ohio,  which  may  from  time  to  time  be 
enacted,  for  the  establishment,  maintenance  or  government  of  this 
Board,  or  the  Public  library  under  its  care. 

Article  VI.  Copies  shall  be  retained  of  all  official  correspond- 
ence of  any  of  the  members  or  employees  of  the  Board  relative  to 
the  affairs  of  the  Library,  and  such  copies,  with  all  letters  received, 
contracts,  bills,  receipts,  vouchers,  reports,  communications,  books  of 
account,  or  other  documents  or  papers  of  any  kind  whatsoever,  shall 
be  preserved  and  kept  in  the  rooms  of  the  Library,  in  places  desig- 
nated by  the  secretary,  whence  they  shall  not  be  removed  by  any 
one  except  by  order  of  the  Board. 

Article  VII.  There  shall  be  six  standing  committees  of  the 
Board;  namely,  a  committee  on  books,  on  finance,  on  employees,  on 
buildings,  on  rules,  and  on  library  extension,  each  committee  con- 
sisting of  three  members. 

Article  VIII.  Unless  otherwise  ordered,  to  the  committee 
on  books  and  the  librarian  shall  be  referred  all  matters  relating  to 
the  selection,  purchase,  and  exchange  of  books  and  periodicals;  the 
sale  and  exchange  of  duplicates  and  of  all  old  magazines  and  papers 
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not  kept  for  filing  and  binding ;  the  binding  and  repair  of  books ;  the 
arrangement,  printing,  sale,  and  disposition  of  catalogs,  finding  lists, 
the  statistics  of  circulation,  and  all  matters  relating  to  stamps,  plates, 
labels,  printed  forms  for  use  in  the  Library,  and  publications  or 
printed  matter  issued  by  authority  of  the  Board ;  and  said  committee 
shall  make  written  recommendations  to  the  Board  as  to  all  matters 
referred  to  it.  It  shall  be  the  duty  of  this  committee  to  examine, 
from  time  to  time,  the  books  in  the  Library,  and  to  temporarily  ex- 
clude from  circulation,  pending  the  order  of  the  Board,  any  and  all 
books  which  it  may  deem  offensive  to  good  morals,  and  promptly, 
after  such  action,  report  the  same  to  the  Board  for  its  action.  No 
purchase  of  books  or  periodicals  to  an  amotmt  exceeding  one  hun- 
dred dollars  shall  be  made  except  by  authority  of  the  Board,  and 
no  purchase  whatever  unless  the  money  therefor  has  been  previously 
appropriated  for  that  purpose,  and  such  purchases  as  are  made 
under  this  rule  shall  be  reported  to  the  Board  at  the  next  meeting. 

Article  IX.  Unless  otherwise  ordered,  to  the  committee  on 
finance  shall  be  referred  all  matters  relating  to  the  library  funds  and 
all  claims.  This  committee  shall  audit  all  accounts,  and  if  such 
claims,  accounts  and  reports  are  correct,  certify  them  to  the  Board, 
and  in  any  event  report  thereon  with  their  recommendation.  This 
committee  shall  have  the  right  to  employ  an  expert  accountant  to 
audit  the  accounts,  at  an  expense  of  not  to  exceed  $50  per  year. 

Article  X.  Unless  otherwise  ordered,  to  the  committee  on 
employees  and  librarian  shall  be  referred  all  matters  relating  to  the 
appointment,  control  and  remuneration  of  employees  of  the  Library, 
who  shall  report  thereon  to  the  Board  for  its  action,  and  all  matters 
relating  to  the  appointment,  control  and  remuneration  of  the  libra- 
rian shall  be  referred  to  said  committee  for  its  report  to  the  Board 
for  its  action  thereon.  But  prior  to  the  employment  of  any  libra- 
rian, assistants  or  help,  the  compensation  shall  in  each  case  be  fixed 
by  the  Library  board  by  a  call  of  the  roll,  and  the  employment  of 
the  librarian  and  such  assistants  and  help,  shall  thereafter  be 
determined  by  vote  in  the  same  manner.  The  librarian  shall  hold 
his  office  until  his  successor  is  elected  and  qualified. 

Article  XI.  Unless  otherwise  ordered,  to  the  committee  on 
buildings  shall  be  referred  all  matters  relating  to  the  construction, 
alteration,  repair,  furnishing,  heating  and  lighting  of  all  library 
buildings  and  rooms.  Expenditures  not  to  exceed  one  himdred 
dollars  may  be  made  by  the  committee  from  funds  appropriated  for 
that  purpose,  not  exceeding  $100  in  any  month,  without  reference 
to  the  Board. 

Article  XII.  Unless  otherwise  ordered,  to  the  committee  on 
rules  shall  be  referred  all  matters  relating  to  the  rules  for  the  gov- 
ernment of  this  Board,  and  to  the  same  committee  and  librarian 
shall  be  referred  all  matters  relating  to  the  government  of  the 
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Library  and  its  employees.  They  shall  promptly  report  thereon  to 
the  Board,  accompanying  their  report  with  such  recommendations 
as  they  may  wish  to  make. 

Article  XIII.  It  shall  be  the  duty  of  the  committee  on  library 
extension  to  examine  the  work  of  the  branches  and  stations  of 
the  Cleveland  public  library  now  in  operation  as  to  their  efficiency 
and  extent,  and  characteristics  of  the  field  occupied  by  each ;  and  to 
consider  the  needs  and  opportunities  for  further  extension.  Unless 
otherwise  ordered,  to  this  committee  shall  be  referred  all  requests 
for  the  establishment  of  branches  or  stations. 

Article  XIV.  The  order  of  business  at  regular  meetings  of 
the  Board  shall  be  as  follows: 

1.  Reading  of  the  records  of  the  previous  meeting. 

2.  Communications. 

3.  Reports  of  committees  in  the  order  they  are  named  in  Article 
VII. 

4.  Report  of  the  libarian. 

5.  Unfinished,  new,  and  miscellaneous  business  in  the  order 
named. 

Article  XV.  All  claims  against  the  Library  shall  be  approved 
by  the  president  and  secretary,  and  paid  upon  the  warrant  of  the 
auditor  of  the  Board  of  Education. 

Article  XVI.  The  annual  report  of  the  Board  shall  contain 
a  codification  of  the  laws  governing  the  Library  and  this  Board. 

Article  XVII.  No  amendment  of  these  rules  shall  be  finally 
acted  upon  until  the  next  regular  meeting  after  the  same  shall  have 
been  proposed,  but  the  Board  may  temporarily  suspend  any  or  all 
rules  and  regulations  in  force  by  its  authority,  by  a  concurring  vote 
of  a  majority  of  all  its  members,  and  the  vote  on  such  suspension 
shall  be  taken  by  yeas  and  nays,  and  entered  on  the  record. 

Rules  for  the  Government  of  the  Cleveland 

Public  Library 

I.  The  librarian  shall  devote  his  entire  time  to  the  duties  of  his 
office,  and  before  entering  upon  the  discharge  of  his  duties,  shall  fur- 
nish a  bond  for  the  sum  of  dye  thousand  dollars,  to  be  issued  by  a 
surety  company  satisfactory  to  the  Board,  for  the  faithful  perform- 
ance of  his  duties,  which  bond  shall  be  deposited  with  the  secretary 
of  the  Board  within  ten  days  after  being  notified  so  to  do  by  the 
secretary ;  and  in  event  of  his  failure,  his  office  shall  thereby  become 
vacant.  He  shall  have  the  charge  and  superintendence  of  the  rooms 
of  the  Library  and  property,  and  of  all  the  books  and  other  public 
property  contained  in  them,  and  shall  be  responsible  for  the  exercise 
of  due  care  for  the  safety  thereof.    He  shall  assign  the  assist- 
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ants,  employees  and  help  to  such  work  as  he  deems  expedient  for 
the  efficient  management  of  the  Library,  and  be  responsible  for  the 
orderly  deportment  of  such  assistants,  employees  and  help  and  read- 
ers, and  for  the  enforcement  of  all  rules  governing  the  same,  and 
for  the  enforcement  of  promptness  and  the  exercise  of  due  courtesy 
by  all  employees  in  the  discharge  of  their  duties  to  each  other  and 
the  public  He  shall  collect  all  fines  imposed  according  to  Rule  9, 
and  report  the  same  to  the  committee  on  finance,  at  least  once  a 
month,  or  oftener  if  required  by  the  chairman  of  said  com- 
mittee. It  shall  be  the  duty  of  the  librarian  to  keep,  or  cause  to 
be  kept  in  a  suitable  book  an  account  of  all  receipts  and  disburse- 
ments made  by  him  for  the  Library,  which  shall  be  subject  at  all 
times  to  the  inspection  of  the  conunittee  on  finance  or  any  member 
thereof,  or  any  member  of  the  Board  desiring  to  see  the  same.  He 
shall  keep  or  cause  to  be  kept,  a  record  of  the  attendance  and 
services  of  each  assistant  and  employee.  At  each  regular  meeting 
he  shall  submit  to  the  Board  an  abstract  of  said  record  for  the 
preceding  month,  accompanied  by  such  suggestions  as  seem  to  him 
to  tend  to  promote  the  efficiency  of  the  service,  or  the  welfare  of 
the  Library.  He  shall  recommend  to  the  Board  for  appointment 
such  assistants,  help  and  employees  as  he  may  deem  necessary  for 
the  efficient  management  and  care  of  the  Library,  and  also  any 
changes  in  the  help  and  assistants  that  he  may  deem  necessary  for 
such  efficient  management  and  care.  He  shall  attend  all  meetings 
of  the  Board,  and  may  take  part  in  its  deliberations,  subject  to  its 
rules,  but  he  shall  not  vote.  At  the  close  of  each  financial  year,  he 
shall  submit  to  the  Board  a  detailed  report  as  to  the  progress  of 
the  Library  during  the  previous  year  and  its  condition,  accompany- 
ing the  same  with  such  recommendations  and  suggestions  as  may 
seem  to  him  expedient.  This  report  shall  be  submitted  in  time  to 
accompany  the  annual  report  of  the  Board.  The  librarian  shall 
perform  such  other  duties  as  may  be  required  of  him  by  the  rules. 

2.  The  following  persons  are  entitled  to  draw  books  from  the 
public  library  without  charge,  subject  to  the  rules  governing  their 
issue : 

L  Residents  of  Cleveland  and  the  territory  attached  thereto  for 
school  purposes,  known  to  the  librarian  or  satisfactorily  vouched 
for  in  writing  by  responsible  citizens. 

IL  Non-residents  who  pay  taxes  on  property  in  the  city  of 
Cleveland  or  territory  attached  thereto  for  school  purposes. 

HL  Persons  of  proper  age  attending  educational  institutions  in 
the  city  of  Cleveland,  furnishing  a  satisfactory  guarantee  from  the 
authorities  of  the  institution  which  they  attend. 

IV.  Persons  temporarily  resident  in  the  city  may  draw  books 
from  the  Library,  provided  they  furnish  a  sufficient  guarantee,  or 
make  a  sufficient  deposit  of  money  to  the  librarian. 
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V.  Non-residents  employed  or  engaged  in  business  or  profes- 
sional pursuits  daily  and  regularly  within  the  city  limits  may  draw 
books  from  the  Library  by  furnishing  a  satisfactory  guarantee  accom- 
panied by  an  agreement,  signed  by  themselves  and  their  guarantor, 
to  notify  the  librarian  in  case  the  card  holder  ceases  to  be  thus  regu- 
larly occupied  in  the  city. 

3.  Non-residents  over  eighteen  years  of  age,  other  than  those 
mentioned  in  Rule  2,  may  draw  books  from  the  Library  upon  the 
same  conditions  as  residents,  by  paying  in  advance  a  fee  of  one 
dollar  for  one  year. 

4.  The  names  and  residences  of  all  persons  drawing  books 
must  be  registered,  and  all  changes  of  residence  be  promptly  re- 
ported by  them.  The  librarian,  when  he  deems  it  necessary,  may 
require  a  special  deposit  for  the  care  and  return  of  any  book  or 
hooks. 

5.  Only  two  books  may  be  drawn  at  the  same  time,  except 
that  two  volumes  of  the  same  set  may  be  counted  as  one  book.  In 
cases  of  special  urgency  only,  an  additional  book  will  be  issued 
on  payment  of  a  fee  of  ten  cents  for  the  two  weeks  and  subject  to 
the  usual  fine  for  over-detention.  Teachers'  cards,  however,  may  be 
issued  to  teachers  in  public  and  in  regularly  organized  private 
schools  in  the  city,  on  which  three  books  may  be  drawn  at  a  time 
in  addition  to  those  to  which  such  teacher  is  entitled  as  a  resident 
of  the  city,  such  additional  books  to  be  such  as  may  be  of  use  in 
preparing  school  work.  No  book  may  be  kept  longer  than  two 
weeks,  but  may  be  redrawn  once  for  the  same  period.  This  does 
not  apply  to  books  or  periodicals  labeled  "  14  day  book,"  "  Seven 
day  book,"  or  other  shorter  period,  which  may  only  be  retained  for 
the  time  specified,  and  are  not  renewable. 

6.  Books  of  reference  may  be  taken  from  the  Reference  depart- 
ment only  on  the  written  order  of  the  librarian,  provided  no  book 
of  great  value,  or  book  or  periodical  required  for  frequent  reference 
shall  be  taken.  The  rules  regarding  the  issue  of  books  do  not  apply 
to  the  members  of  the  Library  board  or  the  librarian. 

7.  No  book  shall  be  retained  or  laid  aside  by  any  employee  of 
the  Library  for  any  reader,  except  on  the  following  conditions; 
namely,  any  person  entitled  to  draw  books  desiring  a  book  which 
is  out  of  the  Library,  can,  by  leaving  an  addressed  postal  card,  be 
notified  of  the  return  of  the  book,  and  have  it  retained  not  exceed- 
ing forty-eight  hours. 

8.  No  book  shall  be  drawn  unless  the  library  ticket  is  pre- 
sented, if  required,  at  the  time  of  drawing. 

9.  A  fine  of  two  cents  a  day  up  to  the  value  of  the  volume  or 
.set.  will  be  imposed  for  retaining  a  book  longer  than  the  stipulated 
time  provided  by  the  rules.  A  fine  will  also  be  imposed  for  turning 
down  leaves,  marring,  or  in  any  way  injuring  or  defacing  a  book. 
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If  a  book  be  lost  or  destroyed,  the  borrower  shall  pay  the  cost  of 
replacing  the  book,  or  the  set  if  the  book  belong^  to  a  set 

10.  Any  person  incurring  a  fine  shall  draw  a  book  but  once 
after  the  penalty  is  incurred,  and  the  further  privileges  of  the  Library 
shall  thereafter  be  suspended  until  such  fine  shall  have  been  paid. 

11.  For  the  convenience  of  those  leaving  the  city  for  the  sum- 
mer, five  books  may  be  issued  on  one  card  on  and  after  June  i6th, 
to  be  returned  not  later  than  September  ist.  Any  books  so  issued 
must  be  returned  at  the  expense  of  the  borrower  at  any  time  after 
the  expiration  of  four  weeks  if  required.  From  this  rule  all  four- 
teen day  books  and  all  books  in  active  demand  are  excepted. 

12.  Aid  to  readers  will  be  rendered  by  the  librarian  and  his 
assistants  as  far  as  consistent  with  their  other  duties. 

13.  Unnecessary  noise  or  loud  conversation  in  the  Library  is 
strictly  prohibited. 

14.  The  use  of  tobacco  and  cigars  is  prohibited  in  all  the  rooms 
of  the  Library. 

15.  The  library  hours  shall  be  from  8  a.  m.  to  8:50  p.  m.  on 
all  week  days  except  public  holidays.  The  Reference  department 
of  the  Main  library  and  the  branch  libraries  shall  be  open,  for 
reading  only,  on  public  holidays  and  Sundays  from  2  to  8  .'30  p.  m., 
unless  otherwise  ordered  by  the  Board.* 

16.  These  rules  may  be  amended  only  by  the  concurring  vote 
of  a  majority  of  the  Board.  Amendments  must  be  proposed  at  a 
regular  meeting  of  the  Board,  and  can  not  be  acted  upon  finally 
before  the  next  regular  meeting. 

17'  Members  of  the  Qeveland  Board  of  Education,  the  superin- 
tendent of  public  instruction,  the  supervising  principals  and  assist- 
ant supervising  principals  of  the  public  schools,  the  principals  of  the 
public  schools,  and  ex-members  of  the  Cleveland  public  library 
board,  shall  be  allowed  to  retain  books  for  a  period  of  four  weeks 
without  renewal,  but  for  retaining  them  longer  than  that  period  the 
usual  fine  must  be  charged. 

18.  G>nversation  of  assistants  of  a  personal  nature  with  visitors 
or  friends,  or  any  other  conversation  than  that  which  relates  to  the 
business  of  the  Library,  is  strictly  forbidden,  except  by  permission 
of  the  librarian. 

19.  Applicants  for  positions  in  the  Geveland  public  library 
service,  other  than  the  librarian,  must  fill  out  in  their  own  hand- 
writing an  application  in  such  form  as  ordered  by  the  Board,  and 
leave  the  same  with  the  librarian. 

20.  Examinations  of  applicants  for  positions  in  the  Library  will 
be  held  annually  on  the  last  Thursday  in  June,  and  if  necessary,  one 

*There  are  some  variations  from  these  hours  in  different  departments  and 
branches,  to  suit  conditions  and  local  needs. 
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other  examination  may  be  had  during  the  year,  but  at  least  six 
weeks  must  elapse  after  the  annual  examination  before  the  second 
examination  is  held,  and  four  weeks'  notice  sent  to  applicants  for 
positions,  giving  time  and  place  for  extra  examinations.  All  exam- 
inations shall  be  under  the  supervision  of  the  librarian.  The  names 
of  those  passing  a  satisfactory  examination,  and  possessing  the  other 
requisite  qualifications,  will  be  placed  on  the  elignble  list.  From 
this  list  selections  will  made  for  appointment.  No  applicants 
will  be  appointed  as  substitutes  or  assistants  until  they  have  passed 
this  examination  and  have  been  placed  on  the  list.  All  who  are 
selected  from  the  eligible  list  for  appointment  will  be  required  to 
pass  the  physical  examination  required  by  the  rules  of  the  Board 
of  Education  of  candidates  for  positions  as  teachers.  The  names  of 
all  persons  which  have  been  on  the  eligible  list  for  two  years  with- 
out appointment,  shall  be  dropped.  Persons  over  thirty-five  shall 
not  be  eligible  for  appointment  in  the  Library.  In  case  of  vacancies, 
promotion,  as  far  as  practicable,  shall  be  made  from  the  employees 
of  the  Library.  The  standing  of  all  applicants  who  have  taken  the 
examinations  shall  be  reported  to  the  Board  and  filed  with  its 
records.  The  librarian  shall  prepare  all  questions  for  examinations 
and  mark  the  same. 

The  qualifications  for  acceptable  library  service  may  be  sum- 
marized as  follows: 

Equivalent  of  a  high  school  education,  fair  knowledge  of  books, 
good  health,  courteous  manner,  neatness  in  appearance  and  in  work, 
accuracy,  speed,  reliability,  general  intelligence,  and  good  judg- 
ment. 

The  more  general  qualifications  mentioned  will  be  tested  by 
the  year's  work  in  the  Library  as  a  substitute.  During  that  year  the 
substitute  will  also  be  expected  to  acquire  proficiency  in  library 
handwriting  and  a  knowledge  of  library  methods.  Those  serving 
acceptably  one  year  in  the  Library  as  substitutes,  will  be  required 
to  pass  a  technical  examination  in  library  methods.  After  passing 
the  examination  they  will  be  eligible  to  appointment  as  regular 
assistants.  Only  regular  technical  training  at  one  of  the  library 
schools,  or  a  sufficient  previous  experience  in  library  work  can  be 
accepted  as  an  equivalent  to  the  year's  experience  as  a  substitute 
before  receiving  a  regular  appointment. 

A  substitute  is  to  report  for  duty  whenever  needed  during  her 
first  year  of  service,  and  receives  for  her  work  twelve  and  one-half 
cents  per  hour. 

The  regular  assistants  in  the  Library  arc  included  in  three 
♦Trades  of  five  years  each,  and  certain  special  positions.  The  fol- 
lowing schedule  states  the  qualifications  and  assignment  of  each 
grade,  together  with  the  salaries. 

The  appointment  of  substitutes,  and  of  assistants  of  the  first 
grade  and  promotions  to  the  second  and  third  grades,  will  be  by 
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Special  action  of  the  Board  in  the  case  of  those  who  have  passed 
through  the  successive  years  of  the  grades  which  they  hold,  and 
have  fully  qualified  themselves  for  the  work  of  the  grade  to  which 
they  are  candidates  for  promotion.  The  Board  will  also  recognize 
special  ability  and  efficiency  by  more  rapid  promotion.  The  increase 
of  salary  from  year  to  year  within  each  grade  will  depend  simply 
upon  satisfactory  progress. 

First    Grade— Salary   per   month:    1st  year,    $$S;    2d  year, 
$37.50;  3d  year,  $40;  4th  year,  $42.50;  5th  year,  $45. 


DEPARTMENT 

Administrative. 


'Cataloging. 


Circulating. 


Reference. 


ASSIGNMENT 

Assistant  to  account- 
ant and  supply 
clerk. 

Accession  clerk. 


Shelf  lister. 


Assistant  to  catalog- 
ers. 

Gift,  withdrawal  and 
transfer  clerk. 

Second    assistant    in 

alcoves. 
Desk  attendant. 
Reading  room  relief. 


SPECIAL  QUALIFICATIONS 

Knowledge  of  book- 
keeping, accuracy. 

Knowledge  of  accession 
rules,  experience  in 
accessioning. 

Knowledge  of  shelf  list 
rules,  experience  in 
shelf  listing. 

Knowledge  of  catalog 
rules,  experience  in 
elementary  cataloging. 

Knowledge  of  accession 
rules,  careful  atten- 
tion to  detail. 

Tact,  knowledge  of 
books  in  alcoves. 

Tact,  speed  and  accuracy. 

Tact,  knowledge  of  peri- 


Branch    libraries. 


odicals. 
Work    corresponding  to  that  in  above  depart- 
ments, but  more  general. 

Second    Grade— Salary  per  month:     1st  year,  $45;    2d   year. 
$47.50;  3d  year,  $50;  4th  year,  $52.50;  5th  year,  $55. 

SPECIAL  QUALIFICATIONS 

Stenography,      typewrit- 
ing, office  experience. 
Charge  of   accession 
records  and  shelf- 
lists. 


DEPARTMENT 

Administrative. 
Cataloging. 


ASSIGNMENT 

Office  assistant. 


Knowledge  of  library 
school  rules,  knowl- 
edge of  books,  ability  to 
direct  work  of  others. 

Knowledge  of  catalog 
rules,  critical  judg- 
ment of  books,  experi- 
ence in  cataloging. 

*NoTi.— For  all  grades  and  assiffninents  in  the  Cataloging  department,  good 
librarj  handwriting  it  absolutely  essential. 


Dictionary  cataloger. 
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DEPARTMENT 

Circulating. 


ASSIGNMENT 

Charge  of  alcove. 


Desk  attendant. 


Reference. 


Reference 
sistant. 


room  as- 


Reading  room  assist- 
ant. 


SPECIAL  QUAUFICATIONS 

Critical  knowledge  of 
books  in  alcove,  tact, 
ability  to  direct  work 
of  assistant,  relief,  and 
I>age. 

Tact,  speed,  accuracy, 
and  business  ability. 

Knowledge  of  and  abil- 
ity to  use  reference 
books,  tact. 

Critical  knowledge  of 
periodicals,  tact. 

in  above  depart- 


DEPARTMENT 

Administrative. 


Cataloging. 


ASSIGNMENT 

Accountant. 


Assistant  catalog  li- 
brarian. 


Branch  libraries.    Work   corresponding   to  that 

ments,  but  more  general. 

Third    Grade— Salary   per   month:    1st   year,  $55;    2d  year, 
^7.50;  3d  year,  $60;  4th  year,  $62.50;  5th  year,  |65. 

SPECIAL  QUALIFICATIONS 

Knowledge  of  methods 
of  accounting  used  in 
this  library,   accuracy. 

Knowledge  of  and  ex- 
perience in  all  work  of 
department,  special 
strength  in  cataloging 
and  classification,  abil- 
ity to  direct  work  of 
others. 

Tact,  knowledge  of 
books  and  all  work  of 
department,  ability  to 
supervise  work  of 
others. 

Knowledge  of  children, 
juvenile  literature  and 
of  educational  princi- 
ples, ability  to  direct 
work  of  others,  sym- 
pathy with  children. 

Wide  acquaintance  with 
books  in  literature, 
science,  sociology,  re- 
ligion, biography  and 
fine  arts,  tact,  ability  to 
direct  work  of  others. 


Circulating. 


General  supply  and 
assistant  to  loan  li- 
brarian. 


Charge  of  children's 
room. 


Charge    of    south 
room. 


i 
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DEPARTMENT 


ASSIGNMENT 

Charge  of  receiving, 
fine  and  registra- 
tion desks. 

Charge  of  loans  to 
schools,  branches 
and  stations. 


Reference.  Assistant  reference  li- 

brarian. 

Charge     of     reading 
room. 


Branch  libraries.    Assistant    branch    li- 
brarian. 

Special  Positions. 

Librarian, 
Vice  librarian. 
Catalog  librarian, 
Loan  librarian. 
Reference  librarian. 
Head  of  order  depart- 
ment, 


special  qualifications 

Tact,  knowledge  of  hu- 
man nature,  ability  to 
direct  work  of  others. 

Knowledge  of  school 
work  and  of  books  of 
service  to  schools; 
ability  to  look  after 
many  details,  and  to 
direct  work  of  others. 

Knowledge  of  reference 
work,  tact,  ability  to 
direct  work  of  others. 

Critical  knowledge  of 
periodicals,  tact,  abil- 
ity to  supervise  all 
work  of  reading  room. 

Knowledge  of  all  work 
of  branch;  ability  to 
direct  work. 


Salaries  fixed  by  the  Board. 


Branch    librarians— Salary,  |50  to  |85,  according  to  size  of 
branch  and  ability  of  incumbent. 


Index  to  More  Important  Subjects 
in  Previous  Reports 


AcceM  to  shelves,  denied.  10: 5.  6:  argu- 
ment against.  12 :  s ;  introduced  22 : 5, 
8;  comment  upon,  23:5.  24:5.  25:5; 
and  later  reports  of  the  President. 

Aoceasions.  Sec  librarian's  report  in  re- 
ports 12. 13,18;  appendices  in  reports 
19  to  date. 

Acendes  of  the  library  system  and  their 
work,  32:  24. 

A.  L.  A.  meeting  in  Cleveland,  28:85. 

Assets.  See  auditor's  tables  in  reports 
29  to  date. 

Auditor's  report.    In  reports  29  to  date. 

Bindery,  opened,  27 : 4. 8:  moved  to  West 
Side  branch,  30:9,  17. 

Bonds,  sale  of,  30: 11. 

Books  issued  for  home  use,  by  classes 
and  by  months.  See  librarian's  report 
in  reports  10-16;  and  appendices  in 
reports  17  to  date. 

Books  on  hand  by  classes.  See  librari- 
an's report  in  reports  10-13;  appen- 
dices in  reports  17,  23  to  date. 

Case  Library,  cooperation  with  desired, 

32:9. 

Catalog  department,  outline  of  work  in 
progress  and  waiting,  30 :  16 :  report  of 
the  catalog  librarian,  31:31.  32:37. 

Central  High  School  sub-branch .  opened, 
28 :  84,  91 :  illustration,  31 :  27. 

Children's  department,  separate  room 
provided,  30: 19:  work  of,  32: 23,  47, 
33 :  26 ;  illustration.  31 :  44. 

Circulating  department,  reports  of  the 
loan  librarian.  31 :  40,  32 :  44 ;  work  of, 
32 :  22 ;  illustration,  31 :  40,  33 :  52. 

Clubs,  work  with.  30: 21. 

Comparison  of  various  items.  See  re- 
port of  the  board  in  report  17;  Presi- 
dent's report,  in  reports  18-26;  appen- 
dices in  reports  27,  28;  auditor's  ta- 
bles in  reports  29  to  date. 

Contagious  diseases,  31 :  22. 

Cooperation  with  Case  Library  desired. 

32:9. 
Cooperation  with  the  schools,  31: 10. 


Cumulative  index,  begun,  28:93:  con- 
tinued, 29 :  20. 

Delivery  station,  the  first  one,  17: 10. 

Delivery  stations,  opened,  29 :  20. 

Diagrams,  distribution  of  taxes  to  city 
departments,  32:  frontispiece;  floor 
plans  of  temporary  main  library .  33 :  60. 

Donors.  See  librarian's  report  in  re- 
ports 10-12;  and  appendices  in  reports 
13  to  date. 

Bzhibits,  some  notable  ones,  32: 29. 

Bzpenditives,  see  report  of  chairman  of 
library  committee  in  report  11;  presi- 
dent's report  in  reports  12-16,  18  to 
date ;  report  of  the  Board  in  report  17; 
and  auditor's  tables  in  reports  29  to 
date. 

Extension,  need  of,  32: 26,  33. 

Qifts.  See  librarian's  reports  in  reports 
10-12 ;  and  appendices  in  reports  13 
to  date. 

Qroup  plan,  31: 11. 

History  of  the  library.  11 :  18.  17: 5. 

Home  use  of  books.  See  librarian's  re- 
ports in  reports  10-16 ;  appendices  in 
reports  17-23. 

Illustrations.  Main  library  and  branches, 
31:  frontispiece,  and  pages  21,  37,  37, 
40.  44.  48,  49.  52.  55 :  new  temporary 
Main  library.  33: 51,  52,  57. 

Improvements  made  possible  by  new 
building.  33: 21. 

Inventory  report.  See  librarian's  report 
in  report  18;  and  appendices  in  re- 
ports 19  to  date. 

Lectures,  to  the  library  force.  23:  xo;  in 
University  extension  course  on  library 
economy.  29:22;  to  the  public  in 
branch  buildings,  32: 28. 

Liabilities.  See  auditor's  tables  in  re- 
ports 29  to  date. 

Library  directory.   In  reports  31  to  date. 

Library  League,  organization.  29: 21; 
work  and  results.  30:25;  historical 
sketch  reprinted  from  the  Congrega- 
tionalist.  31:57. 


106 


INDEX 


Lribrary  school,  need  of.  31 :  la. 

Main  library ;  illustrations  of  Board  of 
Education  building:  exterior,  31: 
frontispiece;  interior.  31:37,  40.  44: 
moving  of.  33: 19;  improvements  in 
work  made  possible  by  new  building, 
33:21;  the  new  temporary  building, 
^^ :  13. 22. 51. 53:  illustrations :  exterior. 
33 :  51 ;  interior.  33 :  53, 57 :  diagrams  of 
floor  plans.  33 :  60-62. 

Map,  showing  location  of  library  agen- 
cies, 30:  opposite  p.  62. 

Miles  Paili  branch,  opened.  27:4.  9; 
reports  of  branch  librarian.  31 :  49f  32 : 
54 :  illustration,  31 :  49> 

Moving  of  Main  library.  ^3f:  19. 

New  book  rack,  illustration.  31:  21. 

Open  Shelf,  first  published.  26:14;  dis- 
continued. 28:93;  new  series  begun. 
32:29. 

Opportunltiea  and  needs,  32:  26.  33. 

Reading  committee.  32: 20. 130. 

Receipts,  in  Chairman's  financial  state- 
ment in  report  11 ;  President's  report 
in  reports  12-16,  18^28  ;  report  of 
Board  in  report  17;  and  auditor's  ta- 
bles in  reports  29  to  date. 

Reference  department,  reports  of  vice- 
librarian,  31:37,  32:41;  illustrations, 
31:37,33:57. 

Registration.  See  appendices  31  to  date. 

Rules  of  the  Library  Board,  25: 17.  26: 
37.  27 :  36.  32 :  134.  ^3  '•  1 13- 


Rules  of  the  Library.  25 :  22,  26: 43.  27: 

41.  3f2'.  136.  33: 115. 
Schedule  of  grades  and  assignments,  in 

Rules  of  the  Library.  32: 141.  33: 120. 
Sdkiool  room  collections.  22:9,  23: 11. 
Sinking   fund   commissioners,  appoint- 
ment of.  31: 12;  reports.  33  to  date. 
South  Side  branch,  opened.  29:9,  18: 

reports  of  branch  librarian,  31 :  55,  32 : 

61 ;  illustrations,  31 :  55. 
Stations,  report  of  stations  librarian.  32 : 

49. 
Sub-branch  libraries,  work  of.  32 :  64. 
Summer  school  of  library  science.  1898. 

30: 10.  26:  1900.  32: 30,  129. 
Temporary  Main  library  building,  ex- 
pense of.  33: 13:  dedication  of,  33: 13. 

53:  inadequacy  of,  33:22;  description 

of,  33:51. 
University  extension  lectures  on  library 

economy,  29:22. 
Use  of  library  while  located  in  Board  of 

Education  building,  32 :  33. 
Visitors  for  reading  and  reference.    See 

librarian's  report,  reports  10-16  and 

appendices  17  to  date. 
West  Side  branch,  opened.  24:  s.  10; 

moved  into  new  building.  30:9,  22; 

reports  of  branch  librarian,  31 :  46,  32 : 

51 ;  illustration,  31 :  46,  48. 
Woodland  branch,  opened,  28:84.  90; 

reports  of  branch  librarian.  31:52:  il- 
lustration. 31 :  52. 
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Assets.  15;  auditor's  Ubie.  60,  65.  66,  68, 

Auditor's  report.  57. 

Bindery.  24;  report  of.  49:  summary,  89 
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Library  Directory 


MAIN  LIBRARY 205  WOOD  STREET 

Branches^ 

West  Side  Branch 229  Franklin  Avenue 

Miles  Park  Branch Miles  Park 

Woodland  Branch 1060  Woodland  Avenue 

South  Side  Branch Clark  Avenue,  corner  Joseph  Street 

Sub-Branches^ 

Detroit  Sub-Branch 618  Detroit  Street 

Alliance  Sub- Branch 300   Woodland  Avenue 

Hiram  House  Sub- Branch 345  Orange  Street 

Lorain  Sub-Branch 1115  Lorain  Street 

Brooklyn  Sub-Branch 1864  Pearl  Street 

High  School  Libraries 

Central  High  School Willson  Avenue 

East  High  School Genesee  Avenue 

Lincoln  High  School Scranton  Avenue 

West  High  School Franklin  Avenue 

Deposit  Stations 

A.  H.   Station Alta  House 

Ba.  Station Barkwill  School 

B.  H.  Station Brown  Hoisting  Machine  Company 

C.  H.  Station Cleveland  Hardware  Company 

C.  W.  Station Standard  Oil  Candle  Works 

F  Station Gordon   School 

G  Station Giddings   School 

G.  H.  Station Goodrich  House  (social  settlement) 

K  Station Oakland  School 

L.  S.  Station Landon  School 

N  Station Willard  School 

O  Station 2830  Superior  Street 

R  Station Gilbert  School 

S.  W.  Co.  Station The  Sherwin-Williams  Company 

Tl.  Station The  Temple,  Willson  Avenue 

Tr.  Station Tremont  School 

U  Station Woodland  Hills  School 


'Branches  and  sub-branches  are  named  here  and  in  the  following  reports  in  the 
order  of  their  establishment. 
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Un.  Station Union  School 

Wa.  Station Waring  School 

X  Station Orchard  School 

Y  Station Twist  Drill  Company 

Z  Station FuUerton  School 

Delivery  Stations 

B.  F.  Station *Boys*  Farm,  (Hudson,  Ohio) 

Eng.  Co.*s  Station Various  Engine  Houses 

Fr.  Station Froebel  School 

G.  G.  Station Grey  Gables 

H.  Station Hatch  Library 

Inf.  Station ^Infirmary 

K.  M.  Station Central  Knitting  Company 

L.  Inst.  Station Laurel  Institute 

M.  S.  Station Miss  Mittleberger's  School 

N.  S.  Station Normal  Training  School 

P.  T.  Station Postal  Telegraph-Cable  Company 

S.  C.  Station Sunshine  Cottage 

Univ.  Station University  School 

W.  C.  T.  U.  Station Central  Friendly  Inn 

Wk.H.  Station »Work  House 

W.  H.  Station Working-Woman's  Home 

Y.  M.  C.  A.  Station Young  Men's  Christian  Association 

NOTE — The  following  distinctions  are  observed  in  the  classify- 
ing of  the  branches  and  stations — 

Branches  :  Equipped  with  circulating,  reading  and  istudy 
rooms ;  each  has  its  own  collection  of  books ;  open  full  library  hours ; 
branch  librarian  and  assistants. 

Sub-Branches  :  Reading  room  with  periodicals ;  deposit  of 
books  froni  Main  library  for  circulation;  open  about  six  hours  per 
day ;  assistant  in  charge. 

High  School  Libraries  :  Reference  books,  school  duplicates 
and  periodicals  furnished  by  the  schools ;  deposit  of  books  from 
Main  library  for  circulation ;  open  during  all  school  hours,  and  all 
but  one  until  four  or  five  p.  m.  ;  East  and  West  High  open  for 
general  neighborhood  as  well  as  school  use,  the  other  two  for  school 
use  only. 

Deposit  Stations  :  Deposit  of  books  from  Main  library  for  cir- 
culation; open  from  two  to  nine  hours  per  day,  from  two  to  six 
times  per  week. 

Delivery  Stations  :    No  deposit,  books  sent  as  asked  for. 

*  Books  sent  to  the  Boys'  Farm,  the  Infirmary,  and  the  Work  House  are  well 
worn  books  which  do  not  return  to  the  Library. 
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Broadway  Branch 

Cleveland  Public  Library 

Comer  Broadway  and  Willson  Avenue 

Hours  of  opening : 
8.30  a.  m.  to  9  p.  m.  Standard  time  on  week  davs. 
Children's  room  8.30  a.  m.  to  8.30  p.  m.     Sunday 
and  holiday   opening  will   be  announced  later. 


THE  Broadway  Branch  Library  building  is  the  third  to 
be  completed  of  the  branch  buildings  given  to  the 
city  by  Mr.  Andrew  Carnegie.  Entering  the  Library  from 
the  Willson  avenue  entrance,  you  pass  through  the  vestibule 
and  the  exhibition  corridor  to  the  central  Office  of  the 
Library,  where  your  name  is  registered  and  books  are 
charged  and  returned.  To  the  right  of  the  Office  are  the 
Circulating  Department  and  the  Reference  and  Reading 
Room.  In  the  Circulating  Department  are  the  books  which 
are  issued  for  home  use ;  these  comprise  books  on  all  sub- 
jects, and  they  are  arranged  on  the  shelves  according  to  the 
system  of  classification  given  in  the  following  pages.  The 
branch  librarian.  Miss  Hubbard,  and  her  assistants  will  be 

flad  to  give  help  in  finding  books,  and  to  explain  the  classi- 
cation  and  the  use  of  the  catalogs.  Books  not  on  the 
shelves  of  the  branch  may  be  borrowed  from  the  Main 
Library,  a  daily  messenger  being  sent  to  fill  orders. 

The  Reference  and  Reading  Room  contains  the  more 
general  reference  books,  and  additions  will  be  made  to  the 
collection  until  it  contains  the  material  for  answering  any 
ordinary  question ;  though  when  thorough  research  is  to  be 
made  in  any  subject  the  Reference  Department  of  the  Main 
Library  should  be  visited.  The  current  numbers  of  the 
magazmes  are  also  on  file  in  this  room,  and  every  provision 
18  made  for  the  comfort  of  readers  and  students. 

On  the  opposite  side  of  the  building  is  the  Children's 
Room,  with  over  4,000  carefully  selected  volumes  of  the 
best  juvenile  books ;  here  the  tables  and  chairs  are  made  to 
fit  the  little  people  who  will  spend  many  happy  and  profitable 
hours  in  this  attractive  room. 

The  Broadway  entrance  leads  to  the  fine  large  auditorium 
in  the  basement,  where  public  lectures  will  be  held  as  often 
as  they  can  be  arranged  for.  There  are  also  club  rooms 
where  literary  and  debating  clubs  can  meet,  and  where  the 
children's  story-hour  will  be  held. 

^  This  library  belongs  to  the  people,  and  only  such  restric- 
tions are  put  upon  its  use  as  are  necessary  to  safeguard  the 
rights  of  all.    You  are  invited  to  use  it  freely. 
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UBRARY  ORGANIZATION 


Summary  of  Classification  of  Books  in  the 
Cleveland  Public  Library 

NOTE. — ^The  classification  is  a  modification  of  the  Dewey  Decimal 
System.  The  decimal  figures  added  in  the  complete  classification  are 
used  for  a  further  subdivision  of  the  subject.  The  book  number  follows 
the  classification  number  and  serves  to  distinguish  a  book  from  all  others 
having  the  same  classification  number. 
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ooo— GENERAL  WORKS. 

010  Bibliography. 

020  Library  economy. 

030  General  cyclopaedias. 

040  General  collections. 

050  General  periodical  indexes,  etc. 

(The  general  periodicals  are  arranged  alphabetically  by 
titles  and  are  given  no  shelf  number.  Periodicals  on  a 
subiect  are  put  with  that  subject.) 

060  General  societies. 

070  Newspaper  directories.    Journalism. 

080  Special  libraries. 

090  Book  rarities. 


100— PHILOLOGY. 

109  Comparative, 
no  English. 
120  German. 

122  French. 

123  Italian. 


125  Spanish. 

126  Latin. 
128  Greek. 

130  Minor  languages. 


140— PHILOSOPHY. 

145  Metaphysics. 

149  Special  metaphysical  topics. 

150  Ancient  philosophers. 
160  Modern  philosophers. 
168  Philosophical  systems. 
170  Mind  and  body. 

180  Mental  faculties. 

189  Logic. 

190  Ethics. 


900-RELIGION. 

210  Natural  theology. 

220  Bible. 

230  Doctrinal  theology.    Dogmatics. 

240  Devotional  and  practical. 

250  Homiletfc.     Pastoral.    Parochial. 

257  Church.    Institutions.    Work. 

263  Missions. 
270  Religious  history. 
280  Christian  churches  and  sects. 
290  Non-Christian  religions.    Mythology. 

300-SOCIOLOGY. 

310  Statistics. 

320  Political  science. 

330  Political  economy. 

340  Law. 

.350  Administration. 

360  Associations  and  institutions. 

370  Education. 

380  Folk-lore. 

381  Fairy  Stories. 
390  Customs.    Costumes. 

400— ARCHAEOLOGY. 
4x0— BIOGRAPHY,  Collective. 

Individual  biography  is  arranged  on  the  shelves  alphabetically 
by  subject;  distinguished  by  B  in  the  shelf  number,  as,  Schurz. 
Abraham  Lincoln.    572  B  79. 

420— GEOGRAPHY. 

430— TRAVEL  AND  DESCRIPTION. 

440  Europe.  470  North  America. 

450  Asia.  480  South  America. 

460  Africa.  490  Oceanica. 

500— NATURAL  SCIENCE. 

510  Mathematics.  540  Chemistry. 

520  Astronomy.  550  Geology. 

530  Physics. 

537  Electricity. 


UBRARY  ORGANIZATION 


560  Paleontology. 
570  Biology. 

575  Evolution. 


580  Botany. 
590  Zoology. 


600— USEFUL  ARTS. 

610  Medicine. 

612  Physiology.    613  Hygiene. 

620  Engineering. 

630  Agriculture. 

640  Domestic  economy. 

650  Communication  and  commerce. 

660  Chemical  technology. 

670  Manufactures. 

680  Mechanic  trades. 

690  Building. 

700— FINE  ARTS. 

710  Landscape  gardening. 

720  Architecture. 

730  Sculpture. 

740  Drawing.    Design.    Decoration. 

750  Painting. 

760  Engraving. 

769  Photography. 

770  Music. 

780  Amusements. 
790  Out-door  sports. 


800— LITERATURE. 

810  American. 
820  English. 
830  German. 
840  French. 
850  Italian. 


860  Spanish. 

870  Classical.    Latin. 

880  Greek. 

890  Minor  languages. 


(ESSAYS  are  arransed  alphabetically  on  the  shelves  by  auth* 
or;  distinguished  by  £  in  shelf  number.  Mabie.  Under  the 
trees.    602  £22. 

POETRY,  arranged  alphabetically  by  author;  distinguished 
by  C  in  shelf  number. 

DRAMA,  arranged  alphabetically  by  author;  distinguished  by 
CC  in  tbelf  number.) 


90O-HISTORY. 

910  Ancient. 

920  Modern  Europe. 

930  England. 

940  Scotland. 

941  Ireland. 

942  Netherlands. 

943  Germany. 

944  France. 

945  Italy. 

946  Spain. 

947  Russia. 

948  Scandinavia. 

949  Byzantine  Empire  and  Modem  Greece. 

950  Asia. 
960  Africa. 

970  North  America. 

972  United  States. 

986  Ohio. 

990  Mexico. 

992  South  America. 

999  Oceanica:  Polar  regions. 

FICTION. 

(Arranged  alphabetically  on  shelves  by  author. 
No  shelf  number.) 


-JUVENILE  FICTION. 

(Distinguished  by  J  in  place  of  shelf  number.) 
The  juvenile  classed  books  are  numbered  ac- 
cording to  the  schedule,  but  distinguished  by  j 
preceding  the  shelf  number. 
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Rules  Relating  to  the  Use  of  the  Library 

(Beins  extracts  from  the  Rules  Relatins  to  GoTemment 
of  the  Qeveland  Public  Library.) 

2.  The  following  persons  are  entitled  to  draw  books 
from  the  public  library  without  charge,  subject  to  the 
rules  governing  their  issue: 

I.  Residents  of  Cleveland  and  the  territory  attached 
thereto  for  school  purposes,  known  to  the  librarian  or 
satisfactorily  vouched  for  ta  writing  by  responsible  citi- 
zens. 

II.  Non-residents  who  pay  taxes  on  property  in  the 

city  of  Cleveland  or  territory  attached  thereto  for  school 
purposes. 

III.  Persons  of  proper  age  attending  educational  in- 
stitutions in  the  city  of  Cleveland,  ftu'nishing  a  satisfac- 
tory guarantee  from  the  authorities  of  the  institution 
which  they  attend. 

IV.  Persons  temporarily  resident  in  the  city  may 
draw  books  from  the  library,  provided  they  furnish  a 
sufficient  guarantee,  or  make  a  sufficient  deposit  of 
money  to  the  librarian. 

V.  Non-residents  employed  or  engaged  in  busitiess  or 
professional  pursuits  daily  and  regularly  within  the  city 
limits  may  draw  books  from  the  library  by  furnishing  a 
satisfactory  guarantee  accompanied  by  an  agreement, 
signed  by  themselves  and  their  guarantor,  to  notify  the 
librarian  in  case  the  card  holder  ceases  to  be  thus  reg- 
ularly occupied  in  the  city. 
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3.  Non-residents  over  eighteen  years  of  age,  other 
than  those  mentioned  in  rule  II,  may  draw  books  from 
the  library  upon  the  same  conditions  as  residents,  by 
paying  in  advance  a  fee  of  one  dollar  for  one  year. 

4.  The  names  and  residences  of  all  persons  drawing 
books  must  be  registered,  and  all  changes  of  residence 
be  promptly  reported  by  them.  The  librarian,  when  he 
deems  it  necessary,  may  require  a  special  deposit  for 
the  care  and  return  of  any  book  or  books. 

5.  Only  two  books  may  be  drawn  at  the  same  time, 
except  that  two  volumes  of  the  same  set  may  be  count- 
ed as  one  book.  In  cases  of  special  urgency  only,  an 
additional  book  will  be  issued  on  payment  of  a  fee  of 
ten  cents  for  the  two  weeks,  and  subject  to  the  usual 
fine  for  over-detention.  Teachers'  cards,  however,  may 
be  issued  to  teachers  in  public  and  in  regularly  organ- 
ized private  schools  in  the  city,  on  which  three  books 
may  be  drawn  at  a  time  in  addition  to  those  to  which 
such  teacher  is  entitled  as  a  resident  of  the  city,  such 
additional  books  to  be  such  as  may  be  of  use  in  pre- 
paring school  work.  No  book  may  be  kept  longer  than 
two  weeks,  but  may  be  redrawn  once  for  the  same  pe- 
riod. This  does  not  apply  to  books  or  periodicals  la- 
beled  "14  day  book,"  "Seven  day  book,"  or  other  short- 
er period,  which  may  only  be  retained  for  the  time  speci- 
fied, and  are  not  renewable. 

6.  Books  of  reference  may  be  taken  from  the  Refer- 
ence department  only  on  the  written  order  of  the  librar- 
ian, provided  no  book  of  great  value,  or  book  or  period- 
ical required  for  frequent  reference  shall  be  taken.  The 
rules  regarding  the  issue  of  books  do  not  apply  to  the 
members  of  the  Library  board  or  the  librarian. 

7.  No  book  shall  be  retained  or  laid  aside  by  any  em- 
ployee of  the  library  for  any  reader,  except  on  the  fol- 
lowing conditions;  namely,  any  person,  entitled  to  draw 
books,  desiring  a  book  which  is  out  of  the  library,  can, 
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by  leaving  an  addressed  postal  card,  be  notified  of  the 
return  of  the  book,  and  have  it  retained  not  exceeding 
forty-eight  hours. 

8.  No  book  shall  be  drawn  unless  the  library  ticket  is 
presented,  if  required,  at  the  time  of  drawing. 

9.  A  fine  of  two  cents  a  day  up  to  the  value  of  the 
volume  or  set,  will  be  imposed  for  retaining  a  book 
longer  than  the  stipulated  time  provided  by  the  rules. 
A  fine  will  also  be  imposed  for  turning  down  leaves, 
marring,  or  in  any  way  injuring  or  defacing  a  book. 
If  a  book  be  lost  or  destroyed,  the  borrower  shall  pay 
the  cost  of  replacing  the  book,  or  the  set  if  the  book 
belongs  to  a  set. 

10.  Any  person  incurring  a  fine  may  draw  a  book  but 
once  after  the  penalty  is  incurred,  and  the  further  priv- 
ileges of  the  library  shall  thereafter  be  suspended  until 
such  fine  shall  have  been  paid. 

11.  For  the  convenience  of  those  leaving  the  city  for 
the  summer,  five  books  may  be  issued  on  one  card  on 
and  after  June  16,  to  be  returned  not  later  than  Septem- 
ber 15.  Any  books  so  issued  must  be  returned  at  the 
expense  of  the  borrower  at  any  time  after  the  expiration 
of  four  weeks  if  required.  From  this  rule  all  fourteen 
day  books  and  all  books  in  active  demand  are  excepted. 

12.  Aid  to  readers  will  be  rendered  by  the  librarian 
and  his  assistants  as  far  as  consistent  with  their  other 
duties. 

13.  Unnecessary  noise  or  loud  conversation  in  the 
library  is  strictly  prohibited. 

14.  The  use  of  tobacco  and  cigars  is  prohibited  in 
all  the  rooms  of  the  library. 
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Board  of  Trustees 

Rev.  CD.  Williams,  President 
Mrs.  Elroy  M.  Avery,  Vice-President 
Harry  Dixon,  Secretary 
J.  H.  Clarke  C.  £.  Kennedy 

J.  Horace  Jones  O.  M.  Stafford 


Committee  on  Books 

Mrs.  £.  M.  Avery,  Chairman 
J.  H.  Clarke  C.  £.  Kennedy 


Committee  on  Buildings 

O.  M.  Stafford,  Chairman 
J.  H.  Jones  J.  H.  Clarke 


Committee  on  Employees 

J.  H.  Clarke,  Chairman 
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Committee  on  Extension 

C.  £.  Kennedy,  Chairman 
Mrs.  £.  M.  Avery  Harry  Dixon 


Committee  on  Finance 

J.  H.  Jones,  Chairman 
O.  M.  Stafford  Harry  Dixon 


Committee  on  Rules 

Mrs.  £.  M.  Avery,  Chairman 
J.  H.  Clarke  C.  £.  Kennedy 
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Librarian 

William  H.  Brett 

Vice-Librarian 
Miss  Linda  A.  Eastman 

General  Office 

Miss  Mary  E.  Ensign,  Librarian's  secretary 
Miss  Gertrude  H.  Hanna,  Accountant 
Milton  Teasdale,  Assistant  accountant 
Frank  P.  Gibson,  Supply  clerk 
Two  student  pages 


Order  Department 

Robert  O.   Beswick  ....  Head  of  Order  department 
Miss  Cecelia  M.  Hutson  *Two  collators 

One  page 


Catalog  Department 

Miss  dtherine  S.  Tibbitts Catalog  librarian 

Miss  Sadie  Ames  Miss  Roena  Ingham 

Miss  Louise  Claflin  Miss  Stella  C.  Norton 

Miss  Floranell  Francisco  Miss  Nancy  Simpson 

Miss  Emilie  L.  Haley  Miss  Lorinda  B.  Spellman 

Miss  Lada  Sykora 

Training  Class  Instructor 

Miss  Esther  Crawford 

Circulating  Department 

Mrs.  Minnie  B.  Paoli Loan  librarian 

Miss  Adaline  T.  Rezner  Miss  Ethel  E.  Emery 

Miss  Jessie  L.  Ritter  Miss  Viola  Dickey 

Miss  Hermine  A.  Simon  Miss  Adraine  Jones 

Miss  Hattie  Callow  Miss  Grace  G.  Haley 

Miss  Mary  L  Davis  Miss  Juliet  Handerson 

Miss  Nina  A.  Peck  *Two  student  pages 

Miss  Ada  M.  Pierson  Four  pages 

♦Part  time  only. 
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Reference  Department 

Mrs.  Sophia  M .  Breckenridge    .    Temporarily  in  charge 

Miss  Bessie  H.  Shepard  Miss  Lura  L.  Haupt 

One  substitute  One  page 

Children's  Department 

Miss  Anna  Gill Acting  children's  librarian 

Miss  Eva  G.  Leslie  Miss  Agnes  Montgomery 

Miss  Edith  G.  Scott  *One  substitute 

*Two  pages 

Newspaper  Room 

William  L.  Lippert Assistant  in  charge 

*One  evening  attendant 

Stations  Department 

Miss  Jennie  Isbister Stations  librarian 

Miss  Isabelle  C.  Buchwald  Mrs.  Mattie  C.  Smith 

Miss  Frances  Deighton  Mrs.  May  M.  Sweet 

Miss  Louise  Maxey  Three  substitutes 

*Three  student  pages 

Bindery 

William  E.  Ward Foreman 

Thirteen  assistants 

Care  of  Building 

One  janitor  One  night  watchman 

Four  janitresses  One  check-room  attendant 

One  duster 

West  Side  Branch 
Miss  Anne  C.  Granger Branch  librarian 

Miss  Helen  V.  Lundy  Miss  Ella  May 

Miss  Charlotte  Salen  One  student  page 

*Three  pages  One  janitor 

Miles  Park  Branch 

Miss  Charlotte  A.  Buss Branch  librarian 

Miss  Ruth  K.  Field  Miss  Jennie  T.  Beavis 

*Miss  Martha  E.  Mills  *One  student  page 

*Two  pages  One  janitor 

*Part  time  only. 
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Woodland  Branch 

Miss  Mildred  C.  Wood Branch  librarian 

Miss  Jennie  MacDougall  Miss  Hellene  Manche 

Miss  Berenice  LaRue  *Mr.  James  Palecek 

*Onc  substitute  *Two  student  pages 

*Five  pages  One  janitor 

South  Side  Branch 

Miss  A.  Elizabeth  Smith Branch  librarian 

Miss  Pauline  Reich  Miss  Blanche  Lowrey 

*Mr.  Carl  Vitz  *Two  student  pages 

*Two  pages  One  janitor 

Sub-branches 

Miss  Eleanor  Sunderland  ....  Sub-branch  supervisor 

Mrs.  Ella  E.  Leonard Detroit 

Mrs.  Hattie  B.  Williams Hiram 

Miss  Bertha  Manche Alliance 

Miss  Lillian  Barnes Lorain 

Miss  Sarah  E.  Cotter Brooklyn 

One  page  at  each  sub-branch  part  time 

High  Schools 

Miss  Augusta  L.  Seaman Central 

Miss  Clara  Risdon East 

Miss  Belle  Canfield West 

Miss  Eva  C.  Thompson Lincoln 

*Part  time  only. 

The  above  is  the  assignment  of  the  force  as  it  stood  December 
31,  1903.  During  the  year  Miss  Lucie  V.  Andres,  Mrs.  Anna  C. 
Mueller  and  Miss  Elizabeth  Gould  resigned  their  positions,  and  ex- 
tended leave  of  absence  was  granted  the  following:  Miss  Eftie  L. 
Power,  Miss  Rose  C.  Gymer,  Miss  Ella  S.  Lace,  Miss  Edna 
Whiteman. 
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Report  of  the  President 

To  the  Honorable^  the  Board  of  Education: 

The  Public  Library  board  of  the  City  of  Cleveland 
presents  to  you  its  Annual  report  for  the  year  ending: 
December  31,  1903. 

The  funds  to  the  credit  of  the  Library  board  on  the 
books  of  the  City  auditor  at  the  beginning  of  the  year 
amounted  to  $228,814.73.  It  received  during  the  year  as 
the  proceeds  of  a  levy  upon  the  school  district  of  .8  mill  for 
general  purposes,  the  amount  of  $156,951.56  ;  interest  from 
depository  banks,  $9,633.39  ;  fines,  $2977.02  ;  miscellaneous 
sources,  $493.29  ;  levy  of  .1  mill  for  sinking  fund,  $19,618.93; 
amount  paid  for  interest  on  bonds  refunded  by  Sinking  Fund 
commissioners,  $12,500 ;  first  installment  of  gift  from  Mr. 
Andrew  Carnegie,  $75,600 ;  making  a  total  of  $277,774.19 
received  during  the  year. 

It  expended  from  the  public  funds  for  the  maintenance, 
service  and  increase  of  the  library  during  the  year, 
$117,945.02  ;  for  taxes,  $1,074.12  ;  for  interest,  $12,806.78  ; 
for  buildings,  $440.00 :  for  land,  $33,708.26 ;  turned  over  to 
the  Sinking  Fund  commissioners,  $19,618.93 ;  and  from  the 
Carnegie  fund  for  buildings,  $28,959.82  ;  making  a  total 
expenditure  during  the  year  of  $214,552.93,  and  leaving  a 
balance  on  hand  at  the  close  of  the  year  of  $292,035.99. 
The  condition  of  the  various  funds  was  as  follows  at  the 
close  of  the  year — Building  fund  for  Main  library  shows  a 
balance  of  $248,040.66  ;  Carnegie  fund  for  building  branch 
libraries  a  balance  of  $46,640.18;  and  the  general  fund  a 
deficit  of  $2,644.85. 

The  assets  at  the  close  of  the  year  are  as  follows :  Cash, 
$292,035.99 ;  Furniture  and  fixtures,  $33,651.41 ;  Books 
and  periodicals,  $233,336.00  ;  Catalogs,  $47,795.59  ;  Land 
$41,708.26;  Buildings,  $64,711.31 ;  a  total  of  $713,238.56, 
and  an  increase  during  the  year  of  $159,902.63, 
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The  City  auditor,  in  a  carefully  prepared  set  of  tables 
which  accompany  this,  gives  the  receipts,  expenditures  and 
assets  in  detail,  with  a  comparison  of  those  items  since  1896. 

The  report  of  the  trustees  of  the  Library  Sinking:  fund 
of  the  City  of  Cleveland,  sig^ned  by  N.  A.  Gilbert,  president, 
which  accompanies  this,  gfives  the  amount  and  disposition 
of  the  funds  received  up  to  date,  and  shows  that  this  com- 
mission has  paid  the  interest  on  the  bonds  accruing:  since 
their  issue  in  1898,  and  has  accumulated  a  fund  of 
$56,892.46. 

The  Library  contains  at  the  close  of  the  year  208,981 
volumes,  a  net  increase  of  23,980.  One  of  the  most  impor- 
tant gifts  of  the  year  consisted  of  a  valuable  collection  of 
Cleveland  papers  from  the  late  Mr.  E.  L.  Dodd.  These 
included  the  Leader  from  1860  to  1902,  and  the  Plain 
Dealer  from  1860-1865  inclusive.  The  Library  is  ag^ain 
under  oblig^ation  to  Mr.  John  G.  White  for  additions  to  the 
valuable  collection  of  oriental  folk-lore  and  allied  subjects 
to  the  number  of  738  volumes,  and  also  to  our  members  of 
Cong^ress,  and  of  the  State  legfislature,  to  the  U.  S.  superin- 
tendent of  documents,  and  to  the  State  library  commission 
for  many  valuable  gfifts. 

The  work  of  the  Library,  both  in  its  Reference  and 
Reading:  rooms  and  in  the  issue  of  books  for  home  use,  has 
been  the  larg:est  in  its  history.  The  number  of  books 
issued  for  home  use  was  977,938,  and  573,603  readers  and 
students  were  recorded  as  using:  the  Reference  and  Read- 
ing: rooms. 

In  the  reports  for  the  year  1902  and  in  previous  reports 
the  gfradual  development  of  the  system  and  its  value  have 
been  noted.  Until  the  present  year  the  branches  have  been 
operated  in  rented  building:s,  with  the  sole  exception  of  the 
Miles  Park  branch,  which  occupies  a  building:  situated  in 
one  of  the  parks.  Early  in  the  year  1903  the  opportunity 
to  enlarg:e  the  system  and  to  provide  better  building:s  came 
throug:h  the  offer  of  Mr.  Andrew  Cameg:ie  to  give  $250,000 
for  the  purpose  of  building:  seven  branch  libraries.  In  July, 
1901,  the  Library  board  had,  by  resolution,  authorized  the 
librarian  to  secure  ftmds  for  the  enlarg:ement  of  the  Library  ; 
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the  opportunity  was  susfi^ested  to  Mr.  CameiriCy  whose 

interest  in  library  extension  has  been  so  substantiaHy  ex- 

pressedy   and  the  following:  letter  was   received    by   the 

librarian : 

2  East  91tt  Street,  New  York 

4th  April,  1903 
Dear  Mr.  Brett :    In  reply  to  your  communications,  it  will  give 
me  great  pleasure  to  do  for  Cleveland  what  I  have  done  for  Philadelphia, 
Cincinnati  and  other  cities. 

Your  statement  shows  that  the  seven  needed  Branch  Libraries 
might  be  erected  satisfactorily  for  One  Hundred  and  Eighty  Thous- 
and Dollars,  and  that  for  an  expenditure  of  Two  Hundred  and  Fifty 
Thousand  Dollars  upon  them  you  would  have  evenrthing  desired, 
even  looking  to  the  future. 

If  the  pledge  of  the  City  be  given  that  it  will  maintain  these 
Seven  Branch  Libraries  at  a  cost  of  not  less  than  Twenty-five  Thous- 
and Dollars  a  year,  and  in  addition  provide  sites  for  the  building,  I 
shall  gladly  give  the  sum  of  Two  Hundred  and  Fifty  Thousand  Dol- 
lars as  needed  to  pay  for  the  erection  of  these  Branch  Library  Build- 
ings. 

Very  truly  yours, 

Andrew  Carnegie 
W.  H.  Brett,  Esq. 

Librarian,  Cleveland,  O. 

A  meeting:  of  the  board  was  called  on  April  8th,  and 
the  i^ft  was  accepted  in  a  brief  resolution  which  was  com- 
municated to  Mr.  Carnegie.  At  a  subsequent  meeting  of 
the  board  on  April  14,  the  following:  more  explicit  resolution 
was  unanimously  adopted : 

A  RESOLUTION  TO  ACCEPT  THE  DONATION  OF 

MR.  ANDREW  CARNEGIE 

Whereas,  Mr.  Andrew  Carnegie  has  agreed  to  hirnish  TWO 
HUNDRED  AND  FIFTY  THOUSAND  DOLLARS  to  the  City  of 
Qeveland  to  erect  Seven  Free  Public  Library  Branch  buildings,  on 
condition  that  said  City  shall  pledge  itself  to  support  the  Seven  Branch 
Libraries  at  a  cost  of  not  less  than  Twenty-five  Thousand  dollars  a 
year,  and  provide  suitable  sites  for  said  branch  library  buildings,  and 

Wherea*,  the  Public  Library  Board  of  the  City  of  Qeveland  is 
the  lawfully  constituted  governing  body  of  said  Public  Library, 

Now  therefore,  be  it  resolved  by  the  Public  Library  Board  of 
the  City  of  Cleveland,  that  it  accept  the  said  Donation  upon  the  con- 
ditions stipulated  aforesaid,  and  ftuther 

Be  it  resolved,  that  the  Public  Library  Board  extend  to  Mr. 
Andrew  Carnegie  its  most  cordial  thanks  for  this  Donation. 
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On  the  same  evening  a  resolution  was  passed  by  the 
City  Council  approving  the  action  of  the  Library  board  as 
follows : 

Be  it  resolved  that  the  Common  Council  of  the  City  of  Cleveland 
approves  of  the  action  of  the  Public  Library  Board  of  the  City  of 
Cleveland  by  its  resolution  of  April  13th,  accepting  the  Donation  of 
Two  Hundred  and  Fifty  Thousand  dollars  from  Mr.  Andrew  Carnegie, 
for  the  purpose  of  building  Seven  Free  Public  Library  branch  build- 
ings, and  that  they  hereby  pledge  the  faith  of  the  City  to  the  fulfill- 
ment of  the  conditions  required,  and 

Be  it  further  resolved,  that  they  concur  with  the  Public  Library 
Board  in  extending  most  cordial  thanks  to  Mr.  Carnegie  for  this  Do- 
nation. 

Also  a  resolution  by  the  School  council  as  follows : 

Be  it  resolved  that  the  School  Council  of  the  City  of  Cleveland 
approves  of  the  action  of  the  Public  Library  Board  of  the  City  of 
Qeveland  by  its  resolution  of  April  13,  accepting  the  Donation  of 
Two  Hundred  and  Fifty  Thousand  dollars  from  Mr.  Andrew  Carnegie, 
for  the  purpose  of  building  seven  free  Public  Library  branch  build- 
ings, and  that  they  hereby  pledge  the  faith  of  the  School  District  to 
the  fulfillment  of  the  conditions  required,  and 

Be  it  further  resolved  that  they  concur  with  the  Public  Library 
Board  in  extending  most  cordial  thanks  to  Mr.  Andrew  Carnegie 
for  this  donation. 

The  gift  of  Mr.  Carnegie  as  stated  in  his  letter  is  for 
the  purpose  of  providing  seven  buildings,  and  is  on  condi- 
tion that  sites  be  provided  and  $25,000  expended  annually 
for  their  support. 

The  plans  of  the  Board,  as  expressed  in  a  series  of 
resolutions  of  various  dates,  contemplate  the  enlargement 
or  replacement  of  the  buildings  of  at  least  three  of  the 
branches  now  in  operation  and  the  addition  of  others  to 
the  total  of  seven.  Progress  has  been  made  during  the 
year  as  follows: 

The  Woodland  branch  building  with  lot  having  40  ft. 
frontage  on  Woodland  avenue  was  purchased  for  $7800.00. 
A  lot  immediately  to  the  west  80  ft.  front  was  purchased 
for  $6000.00;  a  piece  11  ft.  5  in.  in  width  adjoining  it  to  the 
east  was  bought  for  $1050.00;  and  a  small  piece  in  the  rear 
for  $300.00.   The  depth  of  the  various  purchases  varies,  but 
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is  approximately  230  ft.  The  plans  for  a  building:  were 
prepared  by  W.  R.  Watterson,  architect,  the  portion  of  the 
former  building:  erected  in  1895  being  retained  and  forming 
the  easterly  wing  of  the  new  building.  Work  was  begun 
in  May,  and  at  the  close  of  the  year  the  building  is  nearing 
completion  and  can  be  occupied  without  doubt  within  a 
few  months.  The  Board  had  already  purchased  a  triangu- 
lar lot  at  the  intersection  of  Willson  avenue  and  Marquette 
street,  the  dimensions  being  146  ft.  5  in.  on  Willson  ave- 
nue, 124  ft.  on  Marquette  street  and  77  ft.  9  in.  on  the 
northerly  line,  and  are  proceeding  to  erect  a  building  ac- 
cording to  plans  prepared  by  W.  R.  Watterson,  architect. 
This  was  begun  at  about  the  same  time  as  the  Woodland, 
but  owing  to  delay  in  the  receipt  of  material  only  the  walls 
were  built  before  the  severe  winter  set  in  and  it  was  nec- 
essary to  suspend  work  until  spring.  The  original  esti- 
mate for  the  two  buildings  was  about  $36,000.00  each,  but 
they  are  likely  to  cost  considerably  more. 

A  lot  near  the  intersection  of  Broadway  and  Willson 
of  which  the  Board  had  a  lease  with  option  to  buy,  was 
purchased  of  the  Broadway  Savings  and  Loan  Society  at 
the  price  of  $19,800.00.  The. lot  is  approximately  like  a 
keystone  in  shape  with  132  ft.  front  on  each  street,  184  ft. 
on  its  northerly  line,  and  96  ft.  on  its  southerly  line.  Plans 
were  drawn  by  Mr.  Charles  Morris,  architect,  and  pro- 
posals were  received  for  a  building,  which  were  not  accepted 
as  they  exceeded  the  amount  which  the  Board  had  decided 
to  spend  on  this  building,  namely  about  $50,000.00. 

A  lot  on  the  northeast  comer  of  Lorain  and  Hartnell 
streets  with  a  frontage  of  160  ft.,  a  depth  of  230  ft.  on 
Hartnell  street  and  161  ft.  on  the  northerly  line,  was  pur- 
chased for  $5827.50  with  the  intention  of  erecting  a  build- 
ing for  that  vicinity. 

A  large  room  on  Pearl  street  near  Archwood  was 
leased  and  Brooklyn  sub-branch  opened  to  replace  the  sta- 
tion formerly  operated  in  Denison  school  and  later  in 
rented  rooms  on  Pearl  street.  This  is  a  record  of  the 
actual  accomplishment.  Several  other  plans  have  been 
considered  and  studied,  but  have  not  as  yet  been  decided 
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upon.  The  expense  of  providing:  sites  and  additional  books 
for  the  new  branches  are  taxing  the  resources  of  the  Board 
to  the  utmost. 

An  event  which,  while  it  is  not  directly  a  part  of  the 
work  of  the  Library,  is  of  importance  to  library  interests  is 
the  establishment  of  a  Library  school  in  the  Western 
Reserve  university  with  an  endowment  fund  of  $100,000.00, 
the  ifift  of  Mr.  Andrew  Carnegie.  The  trustees  of  the  Uni- 
versity early  in  the  year  asked  the  librarian  of  this  Library 
to  become  dean  of  the  school.  This  was  laid  before  the 
Board  by  the  librarian  and  after  discussing  the  matter  the 
Board  consented  very  willingly  to  have  its  librarian  under- 
take this  in  addition  to  his  present  work,  as  it  believed  that 
in  organizing  the  school  he  would  render  a  valuable  ser- 
vice to  public  libraries. 

This  report  is  accompanied  by  a  report  of  the  librarian 
which  sets  forth  the  conditions  and  needs  of  the  Library 
and  includes  a  detailed  report  by  the  vice-librarian  with  ex- 
tracts from  the  reports  of  the  heads  of  departments,  and 
tables  giving  statistics,  the  whole  forming  a  history  of  the 
Library  during  the  year. 

It  is  a  pleasure  in  presenting  this  report  to  recall  the 
many  years  during  which  the  Public  schools  and  the  Library 
have  woriced  together  for  the  same  ends,  to  gratefully  re- 
member the  valuable  assistance  which  we  have  received  in 
so  many  ways  from  your  honorable  body,  and  to  express  the 
hope  that  the  harmonious  and  cordial  co-operation  still  exist- 
ing in  an  increasing  degree  may  lead  to  still  greater  results. 

Respectfully  submitted 

Charles  D.  Williams 

President 
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To  the  Honorable ^  The  Public  Library  Board  : 

As  directed  by  the  rules  I  have  the  honor  to  present 
to  you  the  35th  annual  report  of  the  librarian. 

The  following  changes  may  be  noted  as  to  the  build- 
ing equipment  during  the  year.  The  use  of  an  additional 
room  on  the  third  floor  of  the  City  Hall  was  secured  from 
the  Board  of  Public  Service.  It  was  connected  with  the 
temporary  library  building  by  a  stairway  and  bridge  and 
has  been  occupied  by  the  Stations  department  since  July. 
This  is  an  improvement  on  the  basement  room  formerly 
occupied  as  it  is  much  larger,  with  better  light  and  ven- 
tilation. 

The  work  of  the  Woodland  branch  was  partially  inter- 
rupted about  May  1st  by  the  demolition  of  the  older  part 
of  the  structure  to  make  place  for  the  new  building.  The 
Circulating  department  was  operated  in  the  part  of  the 
building  which  was  retained  until  October,  when  it  was 
removed  to  the  store  rooms,  953-55  Woodland  avenue 
a  short  distance  away,  which  it  occupies  at  the  close 
of  the  year.  It  is  interesting  to  note  in  these  tem- 
porary rooms,  which  are  central  to  the  borrowers  of  the 
locality  but  are  less  spacious  and  convenient  in  other 
respects,  a  considerable  increase  in  the  work  of  the  branch, 
evidently  influenced  by  the  location.  It  suggests  the  desir- 
ability of  locating  future  branches  as  near  as  possible  to 
business  centres.  The  report  of  the  branch  librarian, 
included  in  that  of  the  vice-librarian,  gives  an  accotmt  of 
the  manner  in  which  the  work  has  been  carried  on  during 
the  exigencies  of  moving.  A  new  sub-branch  was  estab- 
lished at  1864  Pearl  street,  replacing  the  station  formerly 
operated  in  Denison  school  and  later  in  a  small  room  on 
Pearl  street.  This  is  pleasantly  situated  and  has  been  suc- 
cessful from  the  beginning,  its  use  being  limited  only  by 
the  insufficient  supply  of  book9. 
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The  use  of  the  library  system  in  all  departments  dur- 
ing the  year  has  been  the  larg^est  in  its  history.  The  num- 
ber of  readers  and  students  in  the  reference  departments 
and  reading:  rooms  is  reported  at  573»603,  the  daily  aver- 
age on  week  days  during  the  year  being  1693. 

The  issue  of  books  for  home  use  was  977,938  volumes, 
an  increase  o{  95,364  volumes  over  the  year  1902.  It  is 
interesting  to  note  an  increase  of  the  use  of  books  in  the 
classes  Fine  arts,  Useful  arts  and  Sociology. 

The  Library  at  the  close  of  the  year  numbers  208,981 
volumes,  a  net  increase  of  23,980  during  the  year.  It  is 
noteworthy  that  a  careful  inventory  is  made  during  the 
year  in  the  course  of  which  each  book  is  actually  handled, 
aod  the  figures  given  are  based  upon  this.  The  whole 
number  of  volumes  on  hand  in  the  circulating  departments 
of  the  Main  library  and  the  branches  is  164,632.  The 
issue  of  books  for  home  use  as  before  given  was  977,938 
during  the  year  or  an  equivalent  to  the  issue  of  each  book 
in  the  Library  six  times  during  the  year.  The  class  Fiction 
contains  33,150  volumes  or  20  per  cent  of  the  whole. 
From  these  372,608  volumes  were  issued,  being  38  per  cent 
of  the  circulation  or  an  equivalent  to  the  issue  of  each 
volume  eleven  times.  This  only  meets  a  small  portion  of 
the  demand  and  it  is  impossible  with  the  funds  available 
for  the  purchase  of  books  to  do  more.  The  novels  are 
carefully  selected,  the  intention  being  to  include  only  those 
which  have  a  value  as  literature  or  as  illustrating  history 
or  social  questions,  and  which  are  not  in  any  way  objec* 
tionabk.  The  opinions  of  the  best  reviewers  are  usually 
supplemented  by  those  of  members  of  the  reading  com* 
mittee  or  the  library  staff.  There  were  added  to  this  class 
during  the  year  5199  volumes  or  22  per  cent  of  the  whole 
number  of  additions.  As  these  are  mudi  less  in  price  per 
volume  than  the  average  cost  of  the  whole  library  and  as 
the  cataloging  is  much  simpler  and  takes  less  time,  it  is 
probable  that  from  12  to  15  per  cent  of  the  cost  of  books 
for  the  library  is  expended  in  this  class.  The  cost  for  serv^ 
ice  in  the  issue  of  novels  in  mudi  less  proportionally  than 
in  other  classes,  as  they  are  usually  selected  directly  from 
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the  shelves  with  very  little  assistance  from  the  attendants. 
There  were  on  hand  at  the  close  of  the  year  14,959  volumes 
in  German  or  nine  per  cent  of  the  books  in  the  circulatins: 
departments.  From  these  the  issue  was  56^70  volumes  or 
about  6  per  cent  of  the  circulation. 

The  study  of  Sociology,  including  Economics,  Politics 
and  Government  is  increasing ;  over  four  per  cent  of  the 
circulating  books  are  in  this  class,  the  proportion  of 
circulation  being  about  the  same.  History  has  eight  per 
cent  of  books  and  four  per  cent  of  circulation.  Science 
six  per  cent  of  books  and  nearly  four  per  cent  of  circula- 
tion. Literature  ten  per  cent  of  books  and  the  same  of 
circulation,  and  Travel  about  12  per  cent  of  books  and 
three  per  cent  of  circulation. 

In  my  report  for  the  year  1902  I  called  attention  to  a 
classification  of  the  expenditures  for  the  Library  as  dis- 
criminated by  their  purposes.  This  differs  in  some  respects 
from  the  classification  made  by  the  auditor.  It  is  in  most 
items  exact,  but  in  a  few  the  division  is  estimated.  The 
division  is  as  follows :  First,  maintenance  and  care,  includ- 
ing lighting,  warming,  janitor  service  and  rentals  ;  Second, 
the  public  service,  including  library  woric  proper  in  the 
Reference,  Circulating  and  Children's  departments  and  the 
Reading  room ;  Third,  growth  and  extension,  incuding  the 
cost  of  books  and  periodicals  and  the  expense  of  the  Order 
and  Catalog  departments.  A  more  detailed  account  of  the 
work  of  these  departments  as  well  as  that  of  administration 
may  be  fotmd  in  the  report  for  1902,  p.  25-27,  and  also  in 
the  reports  of  the  heads  of  the  various  departments  accom- 
panying this  and  previous  reports,  and  a  tabulated  state^ 
ment  of  the  items  included  under  each  head  may  be  found 
in  Appendix  A,  p.  77. 

Under  the  head  of  growth  are  included  in  this  report 
unusual  expenses  for  land  and  furniture  which  were  paid 
for  from  the  current  income  and  should  therefore  be  in- 
cluded, although  they  would  ordinarily  be  provided  for 
from  other  funds.  There  is  an  additional  expense  for 
administration  including  the  general  supervision,  account- 
ing, correspondence,  purchase  and  distribution  of  supplies, 
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and  repairs ;  these  serve  to  direct  and  assist  each  of  the 
loTtigomz  divisions  of  the  work  and  may  fairly  be  con- 
sidered as  a  part  of  the  expense  of  each  in  about  equal 
proportions.  According:  to  Appendix  J,  p.  101,  the  total  ex- 
penditure for  all  these  purposes  was  $152,727.40,  of  which 
$33,195.46  or  21.7  per  cent  was  for  maintenance,  $42,827.75 
or  28  per  cent  for  service,  $66,596,69  or  43.6  per  cent  for 
i^rowth,  and  $10,111.50  or  6.6  per  cent  for  administration. 
If  the  last  item  be  divided  proportionally  under  the  first 
three  heads,  as  may  fairly  be  done,  we  find  23.9  per  cent 
for  maintenance,  30.2  per  cent  for  service  and  45.8  per  cent 
for  i^rowth. 

The  report  for  1902,  (p.  28-29,)  gives  a  summary  of  the 
g^rowth  of  the  Library  for  the  ten  years  preceding.  The 
estimated  value  of  the  library  property  at  the  close  of  the 
year  1902  was  $324,521.20,  the  estimated  value  at  the  close 
of  the  year  1903  was  $421,202.57. 

One  of  the  most  important  steps  in  the  organization 
of  the  Library  was  the  creation,  by  resolution  of  the  Board 
in  September,  of  the  position  of  supervisor  of  children's 
work.  This  position  properly  filled  will  do  much  towards 
making  the  work  of  the  Library  more  valuable  to  its 
younger  readers  and  in  training  the  boys  and  girls  in  the 
proper  use  of  good  books  in  a  way  that  will  be  of  value 
to  them  through  life.  Miss  Effie  L.  Power,  who  had  for 
several  years  had  charge  of  the  children's  work  at  the  Main 
library  and  had  during  the  school  year  of  1902-03  attended 
the  School  for  children's  librarians  at  the  Carnegie  library 
in  Pittsburgh,  was  chosen  for  the  position.  Unfortunately 
for  this  immediate  work,  though  probably  not  for  the 
larger  interests  of  the  Library,  Miss  Power  was  immediate- 
ly thereafter  called  to  take  the  position  of  library  instructor 
in  the  Normal  school.  While  this  is  not  a  part  of  the 
work  of  the  Library  it  is  of  so  much  importance  that  it 
seemed  worth  while  to  give  Miss  Power  a  year's  leave  of 
absence  in  order  to  accept  the  position,  even  at  some 
sacrifice  of  the  interests  of  the  Library,  and  an  account  of 
the  work  undertaken  may  therefore  be  of  interest.  Before 
speaking  of  this,  however,  I  wish  to  emphasize  the  neces- 
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sity  of  agrain  filling  this  important  position  as  soon  as  it 
may  wisely  be  arrangfed,  either  by  the  return  of  Miss 
Power  or  by  the  appointment  of  a  successor.  During  the 
IMist  three  years,  instruction  has  been  given  to  the  Normal 
school  pupils  in  the  use  of  the  Library.  At  the  beginning 
of  the  spring  term  this  plan  was  enlarged  and  Miss  Esther 
Crawford,  an  experienced  librarian  and  library  instructor, 
was  engaged  jointly  by  the  School  authorities  and  the 
Library  board,  to  give  this  instruction  to  the  pupils  of  the 
Normal  school  and  also  instruction  in  technical  library 
work  to  those  who  might  elect  to  fit  themselves  for  library 
service.  Miss  Crawford  was  unable  for  personal  reasons 
to  resume  the  work  at  the  beginning  of  the  school  year  and 
Miss  Power  was  given  leave  of  absence  to  take  the  position 
of  library  instructor  in  the  Normal  school,  giving  her 
whole  time  to  the  School.  The  course  was  planned  entirely 
for  the  benefit  of  the  pupils  of  the  School  and  the  technical 
training  in  library  work  was  omitted.  The  pupils  are 
instructed  as  to  the  classification  and  arrangement  of  the 
library,  the  use  of  catalogs,  indexes,  bibliographies,  and 
the  other  convenient  tools  for  finding  the  book  in  the 
collection  and  investigating  its  contents.  They  are  also 
given  instruction  and  practice  work  in  the  use  of  refer- 
ence books  and  in  the  criticism  and  selection  of  books  for 
children. 

The  technical  training  for  library  work  was  resumed 
by  Miss  Crawford  at  the  beginning  of  the  winter  term, 
December  7,  in  a  room  in  the  Rockwell  school,  occupied 
by  the  courtesy  of  the  School  authorities.  This  is  expected 
to  continue  until  the  close  of  the  school  year,  and  may 
properly  form  a  part  of  the  next  annual  report.  It  is 
interesting  to  note  also  as  indicating  the  increased  interest 
in  special  training  for  library  work,  that  seventeen  mem- 
bers of  the  staff  took  the  course  in  reference  work  given 
by  Mr.  Williams  at  the  College  for  women,  that  two  were 
absent  attending  the  Pratt  School  of  library  science  in 
Brooklyn,  that  two  attended  the  School  for  children's 
librarians  at  the  Carnegie  library  in  Pittsburgh  and  that  a 
class  in  technical  work  for  the  benefit  of  the  substitutes 
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preparing:  for  examinations  was  conducted  by  Miss  Spell- 
man  durinc:  the  summer. 

Early  in  the  year  a  small  collection  of  books  for  the 
blind  was  added  to  the  Library,  partly  by  sfift  and  partly 
by  purchase ;  this  was  increased  by  a  collection  borrowed 
from  the  State  institution  for  the  blind  for  use  during:  the 
summer  vacation  of  that  school.  There  being,  however, 
no  convenient  room  for  these  in  the  temporary  Main 
buitding:,  a  room  was  rented  at  number  505  Cuyahog^a 
building:  and  was  opened  for  their  use  in  November.  Mrs. 
Lucy  L.  Taylor  was  eng:ag:ed  as  librarian ;  Mrs.  Taylor 
had  formerly,  as  a  member  of  the  School  council,  interested 
herself  in  the  establishment  of  the  School  for  deaf-mutes, 
and  had  done  much  to  org:anize  and  promote  its  work. 
At  the  close  of  the  year  the  work  is  too  recent  to  report 
much  progress,  but  the  need  of  such  a  library  is  very  gjeat. 
Books  for  the  blind  are  so  expensive  as  to  be  out  of  reach 
of  most  of  those  who  would  be  benefited  and  cheered  by 
their  use.  The  supply  of  books  is  altog:ether  insufficient 
and  should  be  increased. 

Many  interesting:  details  as  to  various  phases  of  the 
work  of  the  Library  may  be  found  in  the  detailed  report  of 
the  vice-librarian  submitted  herewith.  The  exhibits  of 
various  sorts,  the  display  and  loan  of  bulletins,  and  the 
story-hour  for  children  are  of  special  interest. 

The  g:ift  of  Mr.  Cameg:ie  for  branch  libraries  has  made 
a  year  of  g:reat  activity  on  the  part  of  the  Board  in  plan- 
ning: library  extensions,  an  activity  which  has  in  a 
measure  been  shared  by  the  administrative  staff  of  the 
Library.  Very  satisfactory  prog:ress  has  been  made  and  it 
may  reasonably  be  expected  that  the  close  of  the  pres- 
ent year  will  see  a  part  of  the  branches  made  possible 
by  this  g:ift  in  active  operation.  The  year  may  be  summed 
up  as  one  of  reasonable  accomplishment,  both  in  the  serv- 
ice to  the  public  and  the  g:rowth  of  the  Library,  and  as  one 
of  prog:ress,  as  the  condition  of  the  Library  as  to  its 
equipment  is  better  and  the  activity  of  the  work  much 
g:reater  at  the  close  of  the  year  than  at  the  beg:inning:,  both 
of  which  aug:ur  well  for  the  coming:  year. 
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At  the  beginning  of  this  report  I  spoke  of  an  enlarfe*- 
ment  of  the  Stations  department  at  the  Main  library.  Thia 
and  other  minor  changes  somewhat  improve  conditions^ 
but  they  are  altos:ether  insufficient  to  meet  what  in  my 
opinion  is  the  most  urs:ent  and  difficult  problem  which 
presents  itself,  namely  that  of  adequately  housinsr  the  Main 
library  and  the  general  departments  connected  with  it.  In 
order  to  state  the  question  as  it  now  presents  itself,  the 
events  of  the  last  few  years  should  be  recalled,  and  I  there- 
fore give  in  this  connection  a  brief  review  of  what  has 
been  given  more  fully  in  previous  reports. 

The  Library  had  occupied  rooms  since  1879  in  the 
Board  of  Education  building,  190  Euclid  Avenue.  In 
1896  a  bond  issue  of  $250,000  was  authorized  for  the  pur- 
pose of  providing  a  new  building;  after  some  litigation 
and  delay  these  were  issued  and  sold  in  1898.  The  great 
importance  of  a  plan  for  grouping  the  public  buildings 
which  was  then  proposed  and  the  evident  desirability  of 
making  the  Library  a  part  of  such  a  group  led  the  Board  to 
delay  action  as  to  the  choice  of  a  site  until  the  larger  ques- 
tion of  grouping  the  buildings  should  be  settled;  thia 
brought  them  in  1900  face  to  face  with  the  necessity  of  im- 
mediately  providing  quarters  for  the  library,  as  the  build- 
ing which  had  been  occupied  for  about  21  years  by  the 
courtesy  of  the  Board  of  Education  had  been  sold  and 
must  be  vacated.  It  was  decided  to  build  a  temporary 
building  on  a  portion  of  the  City  Hall  lot  as  being  more 
commodious  than  any  rooms  available  and  if  occupied  for 
five  years  not  much  more  expensive ;  the  present  temporary 
building  was  accordingly  planned  in  the  summer  of  1900 
and  its  erection  began  immediately,  though  delays  occur- 
red and  it  was  not  completed  and  occupied  until  August, 
1901.  At  the  time  it  was  planned,  it  was  expected  that 
within  five  years  a  permanent  building  could  be  completed 
and  that  the  building  as  planned  would  be  adequate  for 
the  needs  of  the  Library  for  that  time.  Three  and  a  half 
years  have  now  elapsed  since  the  building  was  planned  and 
two  and  a  half  since  it  was  occupied,  and  in  this  time  the 
Main  library  collection  has  made  a  net  increase  of  22,856 
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volumes,  more  than  one-third  of  which  have  been  added 
to  the  Reference  collection,  which  have  a  larg^e  average 
size  and  take  more  shelf-room  than  the  books  of  the  Cir- 
culating department ;  the  use  of  the  Library  both  for  the 
issue  of  books  and  for  study  and  has  largely  increased  and 
the  library  is  so  rapidly  becoming  over-crowded,  both  as 
to  shelf-room  and  as  to  the  convenience  of  those  who  use  it, 
that  it  is  clearly  apparent  that  the  five  years  which  was 
originally  contemplated  should  be  the  limit  of  its  occu- 
pancy. Another  thing  to  be  considered  is  the  danger  of 
fire  to  which  the  library  is  exposed  in  this  lightly  construced 
building.  While  experience  shows  that  absolute  safety 
from  fire  cannot  be  provided,  still  a  properly  constructed 
permanent  building  would  give  a  much  larger  degree  of 
security.  This  is  a  consideration  of  importance,  as  it  not 
only  concerns  the  safety  of  the  reference  collection  which 
now  forms  the  most  valuable  part  of  the  Library,  but  is 
likely  to  affect  the  growth  of  the  Library.  The  great 
libraries  in  the  country  have  been  built  up  largely  by  gifts 
and  bequests  of  valuable  collections  of  books ;  this  is  true 
not  only  of  college,  but  of  public  libraries.  The  magnif- 
icent reference  collection  of  the  Boston  library,  the  greatest 
public  library,  has  been  built  up  largely  by  generous  gifts. 
The  Cleveland  public  library  has  received  some  valuable 
gifts  as  noted  in  the  reports,  but  it  cannot  hope  to  attract 
large  gifts  until  it  can  offer  convenient  rooms  for  shelving 
and  housing  them  and  a  reasonable  assurance  as  to  their 
safety. 

Nor  does  the  establishment  of  a  system  of  branches 
lessen  the  need  of  a  Main  library — on  the  contrary,  it 
increases  the  need  of  room.  As  I  have  already  explained 
in  previous  reports  all  of  the  purchase  of  books,  their 
cataloging  and  preparation  for  use,  and  the  purchase  and 
distribution  of  supplies  is  done  at  the  Main  library,  as  well 
as  the  general  direction  of  the  work.  This  requires  more 
room  and  a  larger  force  in  the  Administrative,  Order,  and 
Catalog  departments.  Further,  the  work  of  the  branches 
and  stations  is  largely  dependent  upon  books  loaned  from 
the  Main  library  for  temporary  use;  this  is  due  to  the  fact 
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that  very  many  important  books  are  not  used  at  even  the 
largfest  branches  frequently  enoug^h  to  make  it  worth  while 
to  place  a  copy  permanently  on  the  shelves.  Such  books 
are  loaned  from  the  Main  library,  and  in  many  cases 
extra  copies  are  purchased  for  this  purpose,  thus  making: 
largfe  additions  to  the  collections  at  the  Main  library  for 
the  benefit  of  those  using:  the  branches  and  stations  in  all 
parts  of  the  city,  and  requiring  additional  room  for  their 
shelving:,  handling  and  distribution. 

For  all  of  these  reasons,  the  shelving  of  its  collections 
and  their  convenient  use  by  those  visiting  the  Central 
library,  the  safety  of  its  collections,  and  as  the  administra- 
tive centre  and  base  of  supply  for  the  entire  system,  a  more 
commodious  and  a  safer  building  is  needed. 

As  I  have  already  said,  when  this  temporary  building 
was  planned,  it  seemed  probable  that  within  five  years  at 
most  such  a  building  would  be  provided.  But  in  the 
meantime,  and  since  the  Library  has  occupied  its  present 
temporary  quarters,  the  Group  plan  has  been  developed  by 
the  Group  Plan  commission  on  a  much  more  magnificent 
scale  than  was  at  first  dreamed  of.  The  plan  includes  the 
Federal  building  in  process  of  erection,  a  county  building 
and  a  City  Hall,  the  plans  of  which  are  understood  to  be 
in  progress,  and  a  library  building  which,  as  it  appears  in 
the  plan,  equals  in  size  and  dignity  the  Federal  building 
and  forms  an  equally  important  part  of  the  group.  The 
cost  of  such  a  building  with  the  proposed  site  may  fairly 
be  estimated  at  from  three  to  four  million  dollars.  The 
Library  board  has  about  $250,000  available  for  the  purpose. 
The  situation  is  further  complicated  by  the  fact  that  the 
site  proposed  for  the  Library  building  is  that  now  occupied 
by  the  City  Hall,  and  it  may  be  assumed  that  this  will  be 
retained  until  the  completion  of  the  new  City  Hall,  which 
is  likely  to  postpone  for  several  years  the  possibility  of 
beginning  such  a  Library  building  as  that  proposed  even 
if  funds  were  available.  In  the  meantime  the  growth  of 
the  Library  and  increase  of  its  work  will  render  the  present 
quarters  less  adequate  each  year. 

The  situation  is  a  difficult  one  from  this  fact,  that  on 
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the  one  hand  it  seems  consistent  with  the  larger  needs  aad 
greater  future  of  the  city  and  in  every  way  desirable,  that 
the  Library  should  form  a  part  of  the  group  as  planned, 
and  therefore  any  plan  for  locating  permanently  elsewhere 
is  stopped ;  on  the  other  hand  it  is  impossible  at  present 
for  the  reasons  already  given,  and  is  likely  to  be  impos* 
sible  for  a  considerable  number  of  years,  to  erect  such  a 
building  as  proposed  in  the  Group  plan.  This  being  the 
case  the  question  of  more  adequate  quarters  for  the  Library 
in  the  interim  becomes  important  and  urgent. 

Respectfully  submitted, 

William  H.  Brett 

Librarian 


Detail  Report 

To  the  Librarian  : 

The  year  1903  has  marked  a  return  to  nearly  normal  con- 
ditions of  work  which  the  closing  of  the  Main  library  during 
more  than  a  third  of  1901,  and  the  smallpox  scourge  of 
1902  had  sadly  aflFected.  Desirable  results  of  the  bettered 
conditions  are  apparent,  and  the  year  closes  with  a  record 
of  the  largest  number  of  books  added,  the  largest  number  of 
books  issued  for  home  use,  and  the  largest  number  of  read- 
ers in  the  history  of  the  Library. 

Visitors  for  reading  and  for  reference.  The  number 
of  readers  and  reference  workers  at  the  Library  was  re- 
ported as  573,603.  This  was  an  increase  of  53,685  over 
1902,  which  had  been  much  the  largest  year  to  that  date. 
This  increase  is  more  notable  in  view  of  the  fact  that  the 
reference  and  reading  room  of  one  of  the  largest  branches, 
Woodland,  was  closed  during  the  last  seven  months  of  the 
year.  A  conservative  estimate  of  an  average  of  two  books 
or  periodicals  used  by  each  visitor  shows  a  use  of  1,147,206 
books  and  periodicals  in  the  reading  and  reference  rocMns 
during  the  year;  an  estimate  of  three  to  each  visitor,  or  a 
total  of  1,720,809  books  and  periodicals  used  in  this  way, 
would  probably  be  nearer  the  truth. 

The  average  number  of  visitors  on  week  days  was  1,693, 
and  on  Sundays  and  holidays  943.  Appendix  F,  p.  93, 
gives  further  details  of  the  record  of  visitors. 

Circulation.  977,938  volumes  were  issued  for  home 
use  during  the  year.  The  record  of  this  circulation  by 
months,  by  departments,  branches,  and  stations,  and  by 
classes  of  books  issued,  is  given  fully  in  Appendix  E,  p.  89, 
A  comparison  with  last  year's  report  shows  a  slight  increase 
in  the  per  cent  of  circulation  of  each  of  the  following  classes : 
Fine  arts.  Philosophy,  Sociology,  Science,  Literature,  Use- 
ful arts.  Travel,  Juvenile  fiction  and  German  non-fiction, 
and  a  decrease  in  Biography,  History,  Adult  English  fiction, 
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German,  French,  and  Bohemian  fiction,  while  the  per  cent  of 
Religion,  Education,  Poetry,  German  juvenile  fiction, 
Hebrew,  Italian,  and  Spanish  is  exactly  the  same  as  last 
year.  It  is  encouraging  to  note  that  the  largest  variation  of 
all  is  a  decrease  of  1.4  per  cent  in  the  adult  fiction,  this  being 
only  38.1  per  cent  this  year  as  compared  with  39.5  per  cent 
in  1902. 

The  total  increase  in  circulation  over  last  year  was  95,364 
volumes,  or  10.8  per  cent.  As  nearly  all  of  this  increase 
came  during  the  last  six  months,  it  gives  good  promise  for 
the  coming  year. 

In  addition  to  the  above,  3,170  pictures,  157  picture 
bulletins,  and  202  holiday  leaflets  were  issued  for  home, 
club,  and  school  use. 

Registration.  The  number  of  borrowers  registered  at 
the  last  report  was  65,096.  During  the  year  21,907  deduc- 
tions and  21,548  additions  were  made,  leaving  a  total  of 
64,748  at  this  date.  The  apparent  decrease  of  348  borrowers 
is  due  to  the  fact  that  a  much  larger  block  of  numbers  was 
cancelled  for  reregistration  than  last  year,  13,627,  as  against 
5,977  last  year,  the  dead  cards  in  this  larger  block  making 
the  difference;  if  an  exact  third  of  the  borrowers  could  be 
reregistered  each  year,  such  inequalities  would  not  occur. 
The  total  number  of  new  cards  issued  during  the  year  was 
14,699,  an  increase  of  2,059.  Appendix  G,  p.  95,  gives  the 
full  report  of  registration. 

The  address  register  and  guarantor's  register  have  been 
kept  up  to  date  and  are  justifying  the  labor  necessary  to 
keep  these  additional  records. 

Inventory.  The  inventory  has  been  taken  with  the 
usual  great  care.  The  work  of  making  up  the  inventory 
report  was  greatly  curtailed  by  the  use  of  the  adding 
machine  which  was  loaned  the  Library  for  this  purpose. 
The  saving  of  time  of  the  assistants  in  the  making  up  of 
one  annual  report  would  go  far  toward  paying  for  one  of 
these  machines  and  would  make  it  seem  a  good  invest- 
ment. Discrepancies  discovered  in  two  of  the  branch  re- 
ports were  traced  back  to  errors  in  the  early  years  of  those 
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branches  and  have  to  be  reported  as  such.  The  inventory 
record  is  given  in  Appendices  A  and  B,  p.  77  and  83. 

There  were  on  hand  at  the  beginning  of  the  year  185,001 
volumes ;  the  additions  were  28,309,  deductions  4,329,  mak- 
ing a  net  increase  of  23,980  and  a  total  number  of  208,981 
volumes  belonging  to  the  Library.  Of  these,  164,632 
volumes  belong  to  the  circulating  and  44,349  to  the  refer- 
ence collection.  In  addition  to  these  there  are  the  thou- 
sands of  unaccessioned  pamphlets  and  Canadian  and  other 
documents,  and  a  great  number  of  unaccessioned  duplicates 
of  which  no  inventory  has  been  taken.  The  Library  is  also 
caring  for  over  12,000  volumes  which  belong  to  the  high 
schools  and  social  settlements  in  which  sub-branches  or  sta- 
tions are  located. 

Additions.  The  accessions  to  the  Library  were  28,007 
volumes,  of  which  23,182  were  added  to  the  circulating  and 
4,895  to  the  reference  departments,  6,513  volumes  of  these 
were  new  titles,  and  21,494  were  duplicates ;  the  sources  and 
distribution  of  these  accessions  are  given  in  Appendices  A 
and  C,  p.  77  and  86. 

Gifts.    The  total  number  of  gifts  received  was  7,076 

The  report  of  gifts,  with  names  of  individual  donors,  is 
given  in  Appendix  I,  p.  98. 

The  Educational  Alliance  of  the  Jewish  Women's  council 

and  the  Hiram  House  have  turned  over  their  collections 
of  books  to  the  Library,  numbering  604  and  178  volumes 
respectively. 

A  Christmas  fund  of  $36  was  raised  by  the  assistants  and 
their  friends,  to  be  devoted  to  the  purchase  of  books  in  line 
letter  for  the  blind. 

Periodicals.  There  were  on  file  in  the  Library  through- 
out the  year  621  current  periodicals.  Many  of  these  were 
duplicated  for  circulation  and  for  branch  use,  making  the 
total  number  of  volumes  of  periodicals  received  currently 
1,353;  of  these  1,119  were  subscribed  for,  and  234,  or  more 
than  one-sixth,  were  gifts. 

Work  of  departments.  Such  details  in  the  routine 
work  of  the  various  departments  as  have  been  fully  reported 
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in  previous  years,  and  in  which  there  has  been  little  change, 
are  omitted  from  the  summary  of  the  reports  from  the 
heads  of  departments  which  follows ;  the  statistics  of  much 
of  the  department  work  are  given  in  the  appendices  and  are 
repeated  or  referred  to  only  when  special  comment  is  desir- 
able. 

Main  Library :  Administrative  department.    This 

report  has  dealt  heretofore  only  with  the  routine  and  detail 
work  of  the  general  offices,  but  it  becomes  my  duty  also  to 
report  on  my  own  work  of  supervision.  This  has  been 
unsatisfactory  principally  because  it  has  had  to  be  so  un- 
evenly distributed.  Work  done  by  the  administrative  force 
which  should  be  done  by  the  departments  is  uneconomical  in 
itself  in  the  first  place,  while  in  the  second  place  it  engrosses 
attention  and  energy  which  belong  to  the  work  as  a  whole, 
and  for  the  lack  of  which  the  work  as  a  whole  must  suffer. 
The  weakest  places  in  the  departments  are  not  to  be  remedied 
by  taking  on  more  detail  work  in  the  office  when  this  can  be 
done  only  at  the  expense  of  the  more  general  work.  A  step 
was  made  in  the  right  direction  when  the  assignment  of  a 
supervisor  of  sub-branches  was  made.  0>nditions  have 
long  been  ripe  for  a  wiser  unification  and  development  of  the 
children's  work  of  the  Library.  Probably  half  of  the  work 
of  the  branches,  two-thirds  of  that  of  the  sub-branches,  and 
ninety  per  cent  of  that  of  the  stations  is  with  the  children. 
Much  good  work  is  being  done  for  them,  but  much  more 
could  be  done  with  a  specialist  to  oversee  it ;  this  was  pro- 
vided for  last  fall  in  creating  the  position  of  supervisor  of 
children's  work,  to  which  Miss  Power,  who  had  been  the 
children's  librarian  at  the  Main  library,  was  appointed ;  but 
she  was  almost  simultaneously  given  leave  of  absence  to 
develop  the  important  work  of  giving  instruction  in  the  use 
of  the  library  and  the  study  of  juvenile  literature  in  the 
Normal  school.  It  is  becoming  imperative  that  further  pro- 
vision be  made  for  this  work.  Other  weak  points  in  the 
work  I  have  already  fully  reported , 

The  routine  work  of  the  office  force  has  remained  about 
the  same,  except  that  it  has  increased  in  volume.    In  the 
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general  office  over  three  thousand  articles  of  mail  were 
received  and  distributed  each  month;  many  of  these  were 
letters  requiring  replies,  copies  of  which  were  made  and 
filed  with  the  letters.  In  three  months  during  which  a  rec- 
ord was  kept,  18,994  schapirogjaph  copies  were  made  from 
425  originals;  these  were  notices  and  instructions,  health 
reports,  material  for  training-class  work,  book  lists,  etc. 
The  telephone  calls  answered  in  the  office  exceed  two  hun- 
dred a  day,  and  the  telephone  service  is  greatly  inadequate. 
The  bibliothecal  literature  is  received  and  cared  for  here; 
56  library  bulletins  came  regularly  throughout  the  year, 
and  much  other  material  was  received  from  158  libraries, 
library  associations,  and  commissions.  The  inter-library 
loans  numbered  113  volumes  borrowed  from  other  libraries 
for  use  in  our  own,  and  82  volumes  loaned  to  other  libraries. 
Copy  has  been  edited  and  proofs  read  for  all  library  publica- 
tions and  printed  matter,  amounting  during  the  year  to 
many  hundreds  of  pages. 

The  work  in  the  accountant's  office  has  been  well  kept  up, 
but  it  is  believed  that  the  time  which  would  be  saved  by  the 
use  of  an  arithmometer  here  could  be  used  to  much  greater 
profit  to  the  Library. 

During  the  summer  the  supply  clerk  moved  to  the 
room  vacated  by  the  Stations  department  in  the  basement : 
this  he  has  good-naturedly  shared  with  the  story-hour  groups, 
the  book-vamisher,  the  special  binder,  and  other  transient 
workers  for  whom  there  was  no  room  elsewhere  in  the  build- 
ing. The  system  of  distributing  and  keeping  record  of  the 
supplies  has  been  further  perfected,  and  is  working  very 
satisfactorily,  with  the  result  of  a  decrease  in  the  year's  out- 
lay for  supplies. 

Order  department.  The  head  of  this  department  reports : 

The  work  of  the  Order  department  has  been  largely  increased 
during  the  year,  necessitating  more  help  and  more  shelf-room.  The 
latter,  however,  is  a  limited  quantity  in  our  present  quarters,  and,  as 
we  were  pressed  for  room  one  year  ago,  it  is  apparent  that  with  pur- 
chases nearly  doubled,  the  department  is  still  relatively  in  the  same 
condition  as  before  regarding  the  handling  of  books. 

The  increase  of  help  has  been  in  the  number  of  collators.  This 
part  of  the  work,  the  collating  of  books,  has  been  formally  added 
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to  this  department,  and  has  been  strengthened  by  the  addition  of 
one  full-time  and  one  part-time  worker,  with  extra  help  as  emergency 
demands. 

A  word  as  to  the  value  of  collating :  while  an  average  proportion 
of  defective  books  in  a  given  quantity  has  not  been  and  perhaps 
cannot  be  ascertained,  enough  is  known  to  demonstrate  its  im- 
portance; for  example,  out  of  a  recent  invoice  of  three  hundred 
books  ten  per  cent  were  cast  aside  as  not  in  good  condition;  out  of 
another  lot  of  twenty-five,  fifteen  were  found  defective;  and  in  one 
case  the  entire  invoice  had  to  be  returned.  Seldom  is  an  invoice 
of  reasonable  size  received  where  at  least  one  imperfect  volume 
is  not  found.  These  defects  consist  of  poor  print,  torn  or  soiled 
leaves,  missing  illustrations,  duplicate  or  missing  sections,  and  bad 
or  damaged  binding. 

Our  last  year's  report  showed  the  number  of  books  purchased 
to  be  14452.  This  year's  record  shows  23,132,  but  several  thousand 
volumes  purchased  though  not  yet  accessioned  make  the  actual 
purchases  nearly  twice  as  many  as  last  year.  Helping  to  make  up 
this  excess  is  the  large  number  of  juvenile  books  and  the  duplicates 
to  fill  the  long  empty  shelves  of  the  Stations  department. 

Many  of  the  year's  purchases  have  been  secured  at  low  prices, 
being  obtained  from  various  circulating  libraries  having  little-used 
surplus  duplicates  to  dispose  of.  The  second-hand  stores  have  been 
drawn  upon  also  to  good  advantage,  many  scarce  books  being  among 
the  purchases.  Several  private  collections  have  been  bought  at  small 
cost  A  larger  importation  of  books  has  been  a  feature  of  the  past 
year  very  much  to  the  pecuniary  advantage  of  the  Library. 

A  larger  proportion  of  foreign  books  —  German,  Italian,  Spanish, 
Hebrew  —  has  been  purchased  than  for  several  previous  years. 
Gifts  approximating  thirty-five  hundred  volumes  and  as  many  more 
pamphlets  and  unbound  numbers  of  periodicals  have  been  received 
by  this  department,  acknowledged,  and  turned  over  to  the  Catalog 
department  for  proper  distribution. 

R.  O.  Beswick,  order  clerk 

To  supplement  this  report  it  should  be  stated  that  the 
net  price  system  established  by  the  American  Publishers' 
association  raised  the  average  price  of  books  purchased 
in  1902  to  98.8  cents  per  volume,  which  was  over  ten  per 
cent  greater  than  it  had  been  during  any  of  the  six  preced- 
ing years.  A  systematic  omission  of  all  but  the  most 
needed  net  books,  the  direct  importation,  and  buying  from 
clearance  lists  and  little-used  second-hand  stock  above  men- 
tioned, have  in  1903  again  reduced  the  average  price  per 

volume  to  78.6  cents. 
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Catalog  department.    The  following:  is  from  the  re- 
port of  the  catalog  librarian  : 

In  1902  the  total  number  of  books  accessioned,  shelf-listed,  classi- 
fied,  and  cataloged  in  this  department  for  the  shelves  of  the  Main 
library  and  all  its  branches  and  stations  was  17,009.  This  year  the 
number  has  reached  27,100,  of  which  22,205  were  books  for  circulation 
and  4,895  were  books  of  reference,  making  a  net  increase  of  10,091 
books  over  last  year.  A  large  number  of  the  books  forming  this 
increase  have  been  added  to  the  Stations  department,  as  many  as 
2,000  having  been  added  to  this  collection  during  a  single  month; 
yet  owing  to  the  establishment  of  new  stations  and  the  increase 
in  the  number  of  people  who  patronize  the  old  ones,  the  needs  of  this 
department  for  new  books  seem  never  to  be  satisfied. 

The  number  of  books  in  foreign  languages  purchased  for  the 
Library  must  necessarily  always  seem  small  when  compared  with  the 
number  of  English  books.  More  of  these  however  have  been  added 
this  year  than  for  some  years  past.  Nine  hundred  and  fifty-three 
books  in  the  German  language,  thirty- three  in  the  French,  and  eight 
in  the  Spanish  have  been  added  for  circulation;  eighty  books  in  the 
Italian  language  have  been  added  to  the  Main  library  to  be  loaned 
to  Alta  House,  forty-one  books  in  Bohemian  have  been  added  to  the 
Woodland  branch,  and  books  in  Hebrew  are  now  being  bound  for 
Alliance  sub-branch.  There  is  in  process  of  making  a  traveling 
library  composed  of  two  hundred  German  books,  mostly  good  fiction, 
and  none  of  which  are  now  included  in  the  German  collection  of  any 
of  the  branches;  these  books  are  being  accessioned  for  the  Stations 
department  and  when  completed  will  be  divided  into  four  sets  of  fifty 
books  each,  to  be  loaned  to  the  four  branches  and  afterward  inter- 
changed. 

One  of  the  most  important  additions  of  the  year  has  been  the 
seventy-four  books  for  the  blind  people. 

During  the  year  5,012  gifts  passed  through  this  department. 

To  the  collection  of  books  already  prepared  for  the  two  new 
branch  libraries  there  have  been  added  this  year  1,679  volumes  for 
the  St.  Clair  branch,  and  899  volumes  for  the  Broadway  branch. 

There  have  been  sent  to  us  this  year  from  the  Library  of  G>n- 
gress  about  95,000  catalog  cards,  all  of  which  have  been  filed  into  the 
catalog  of  depository  cards  which  these  are  forming  in  the  Ref- 
erence room. 

So  busy  has  the  department  been  in  trying;  to  keep  up  with  the 
current  demand  for  new  books  in  all  the  departments  and  branches, 
that  little  time  has  been  left  for  planning  or  carrying  out  any  special 
lines  of  work.  The  close  of  this  year,  however,  finds  completed  the 
two  projects  begun  the  preceding  year.  The  undertaking  to  recata- 
log  all  the  books  added  to  the  Library  between  the  years  1889  and  1892 
was  mentioned  in  the  last  report.    This  work  is  now  finished,  the 
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classes  of  Fiction,  Juvenile  fiction,  Travel,  Science,  Useful  arts.  Fine 
arts,  Literature  and  History  having  been  done  this  year.  The  num- 
ber of  books  comprising  these  classes  is  about  3,762,  for  which 
14,838  catalog  cards  have  been  made ;  this  number  of  cards  does  not 
fairly  represent  the  amount  of  work,  since,  in  order  to  know  how 
many  and  what  cards  to  make,  a  careful  examination  of  the  subject 
matter  of  each  book  has  been  necessary.  This  work  has,  we  trust, 
made  the  public  card  catalog  more  helpful  to  all  its  users  for  two 
reasons :  it  has  brought  all  the  cards  together  in  one  alphabet,  making 
one  place  to  look  for  information  where  before  there  were  two  (the 
old  cards  being  a  smaller  size,  thereby  necessitating  a  separate  file), 
and  it  has  put  on  record  a  large  amount  of  useful  material  contained 
in  the  books  added  during  those  years,  which  had  not  previously 
been  brought  out  under  subject. 

In  accordance  with  the  co-operative  plan  for  cataloging  children's 
books  made  with  the  Carnegie  library,  Pittsburgh,  a  selected  list  of 
1,053  children's  books  was  agreed  upon  by  the  two  libraries  and  the 
copy  has  been  made  for  this  catalog  in  our  Library  during  the  year ; 
this  has  been  sent  to  Pittsburgh  where  the  cards  are  being  printed 
and  sent  out  to  all  the  libraries  having  subscribed  for  the  catalog. 
The  number  of  cards  made  for  the  books  is  estimated  to  have  been 
about  12,500.  This  work  has  been  in  addition  to  the  current  work 
for  our  own  children's  catalog. 

As  from  the  very  nature  of  the  work  of  this  department  it  must 
always  remain  a  quiet  hidden  force  in  the  Library,  it  seems  well  to 
enumerate  the  various  kinds  of  work  which  are  done  here:  The 
assignment  from  the  order  cards  of  all  the  books  which  come  into 
the  Library,  to  the  various  departments,  branches,  and  stations; 
oversight  of  the  mechanical  preparation  of  these  books  for  the 
shelves,  including  stamping,  labelling,  and  gilding  on  class  numbers; 
accessioning;  writing  book  cards;  shelf-listing;  classifying;  assign- 
ing subject  headings;  cataloging;  writing  name  slips;  writing  bulle- 
tin slips  for  the  Open  shelf;  filing  all  name  and  bulletin  slips,  shelf- 
list  cards,  catalog  cards;  care  and  filing  of  Library  of  G>ngress 
depository  cards ;  keeping  written  up  to  date  with  the  accession  books 
the  entries  in  twenty-seven  classed  inventory  books ;  making  bindery 
cards  and  slips  for  new  unbound  books  sent  to  the  bindery;  furnish- 
ing monthly  reports  of  all  additions  by  classes  made  to  departments 
and  branches;  care  and  making  of  all  withdrawal  and  transfer  rec- 
ords, including  reports  of  the  same;  care  of  the  John  G.  White 
special  collection  of  books;  suppljring  assistants  in  the  Circulating 
department  whenever  there  is  need.  This  last  item  is  one  which 
makes  large  inroads  on  the  time  of  the  catalog  force. 

More  room  and  more  quiet  room  is  the  ever  present  and 
largest  need  of  this  department.  All  work  is  carried  on  at  present 
at  a   great  disadvantage  because  of  our  restricted  quarters,   and 


DETAIL  REPORT  39 

valuable  time  is  lost.  Because  of  the  crowded  condition  of  the 
Library  everywhere,  the  Catalog  department  shares  its  quarters 
with  the  Order  department.  This  means  that  all  the  bustle  and 
confusion  attending  the  delivery  of  books,  their  unpacking,  the  in- 
cessant passing  to  and  fro,  together  with  the  click  of  the  type- 
writers is  ever  present  in  a  department  where  the  most  absolute 
concentration  of  thought  and  mental  effort  is  needed  to  accomplish 

successful  results. 

Catharine  S.  Tibbitts,  catalog  librarian 

Reference  Department.  The  number  of  accessions  to 
the  Main  Reference  department  were  3765.  Among  these 
were  738  additions  to  the  White  collection  of  Oriental 
literature  and  folk-lore ;  this  valuable  collection  now  num- 
bers nearly  3,000  volumes,  all  the  gift  of  Mr.  John  G.  White. 
The  purchases  have  been  along  all  lines,  but  the  technical, 
scientific,  and  historical  works,  and  the  numerous  additions 
to  the  sets  of  magazines  indexed  in  Poole  have  probably 
been  of  the  most  general  importance. 

There  are  on  hand  at  the  close  of  the  year  35,966  ac- 
cessioned volumes,  about  one  thousand  unaccessioned 
volumes,  and  thousands  of  pamphlets  —  if  last  year's  esti- 
mate of  12,000  was  nearly  correct,  the  latter  will  now  num- 
ber about  thirteen  thousand. 

The  basement  stack,  new  at  the  beginning  of  the  year, 
has  been  put  in  order  and  the  shelves  filled  to  almost  their 
fullest  capacity  with  the  books  which  had  been  stored 
awaiting  their  completion,  and  with  the  less  used  books 
from  the  shelves  of  the  Reference  room  and  the  upper 
stacks.  Some  of  the  rare  books  have  been  sent  to  the  room 
rented  by  the  Library  in  the  fire-proof  Cuyahoga  building, 
and  the  White  and  Walton  collections  will  also  be  sent 
there  as  soon  as  cases  are  provided-  Four  new  double 
book-cases  have  also  been  recently  placed  in  the  Reference 
room,  but  with  all  this  relief  the  question  of  sufficient  shelf- 
room  is  still  an  ever  present  one. 

The  special  insurance  record  has  been  completed, 
verified,  and  filed  in  the  safety  deposit  vault. 

The  visitors  to  the  department  numbered  84,551,  with 
an  average  of  240  on  week  days,  and  191  on  Sundays  and 
holidays.     If  each  visitor  consulted  but  one  volume,  this 
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would  give  a  use  of  84,551  volumes  for  reference  work;  the 
actual  use  is  much  in  excess  of  this.  The  use  of  the  Refer- 
ence department  has  been  this  year,  without  doubt,  much 
the  larg:est  in  its  history' 

One  of  the  gfreatest  needs  of  the  department  is  that  of 
adjoining  small  study  rooms;  the  Board  room  is  pressed 
into  service  whenever  not  in  use  for  its  primary  purposes, 
and  it  is  now  seldom  unoccupied.  Library  classes,  pro- 
ifram  committees  of  women's  clubs,  students  preparing  for 
debates,  the  busy  man  who  wishes  to  bring  his  stenographer 
to  work  with  him,  the  special  student  who  for  some  careful 
study  needs  room  and  quiet,  all  these  need  better  provision 
than  we  can  at  present  give  them. 

Newspaper  reading  room.  There  were  78,715  readers  in  this 
room  during  the  year,  beinsr  an  average  of  225  on  week  days  and 
and  171  on  Sundays  and  holidays;  this  was  an  increase  of  10,130 
visitors  over  last  year,  and  as  the  room  was  often  badly  overcrowded 
then,  the  condition  has  been  much  worse  this  year. 

There  have  been  93  current  newspapers  on  file ;  of  which  35  were 
dailies,  three  semi-weeklies,  52  weeklies,  and  three  monthlies;  44 
were  subscribed  for  and  49  were  gifts. 

The  attendant  in  charg^e  of  the  room  is  also  the  periodical 
order  clerk,  who  this  year,  in  addition  to  the  current  work,  has 
overseen  the  sorting  and  putting  in  order  in  the  newspaper  stack 
room  the  large  accumulation  of  back  numbers  of  periodicals  which 
had  been  stored  awaiting  shelf  room.  This  work  is  nearing  com- 
pletion; about  one  hundred  volumes  have  been  made  up  from  them 
to  fill  gaps  in  the  reference  and  branch  sets,  and  a  good  nucleus  for 
the  new  branch  collections  await  binding. 

Circulating  department.  The  head  of  the  depart- 
ment reports  in  part  as  follows : 

This  department  was  open  306  days.  The  total  number  of 
books  issued  for  home  use  was  283,193,  making  a  daily  average  of 
925.  In  addition  to  this  there  were  20,394  books  loaned  to  the 
Stations  department  for  use  in  the  branches,  sub-branches,  schools, 
and  stations,  thereby  making  a  total  of  303,587  books  loaned  from 
this  department.  The  number  of  pictures  issued  was  1,124  and  the 
number  of  bulletins  13. 

A  new  and  interesting  feature  of  our  work  for  the  year  has 
been  the  circulation  of  the  books  for  the  blind.  During  the  month 
of  April  about  74  volumes  were  acquired,  some  by  purchase  and 
some  by  gift,  and  were  immediately  placed  in  circulation.  These 
were  later  augmented  by  an  additional  collection  loaned  for  the 
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summer  months  by  the  State  institution  for  the  blind,  mak- 
ing in  all  about  164  books,  some  in  New  York  point  and  some  in 
line  print,  embracing  all  classes  of  literature.  While  the  statistics 
given  elsewhere  do  not  show  a  large  circulation  of  these  books, 
still  it  does  not  denote  a  lack  of  interest  on  the  part  of  those  whom 
they  are  intended  to  benefit,  for  the  expressions  of  appreciation 
were  many  and  sincere.  The  difficulty  of  getting  the  books  (which 
are  cumbersome)  to  and  from  the  library,  as  well  as  the  additional 
car-fare  of  the  guide,  deter  many  from  coming  whom  we  know 
would  otherwise  be  glad  to  avail  themselves  of  the  privilege.  A 
desire  to  enlarge  this  part  of  the  work,  and  a  lack  of  room  in 
this  building,  made  it  necessary  to  find  a  home  elsewhere  for  this 
collection,  and  it  was  accordingly  placed  in  more  commodious 
quarters  in  a  building  near  by. 

A  new  method  of  preparing  books  for  the  bindery  was  put 
into  operation  in  the  early  spring,  which,  although  it  requires  a 
greater  amount  of  time  than  did  the  former  one,  so  greatly  lessens 
the  chances  for  inaccuracies  that  it  is  well  worth  while.  Formerly 
the  information  required  by  the  binder  was  taken  by  him  from 
the  title-page  of  the  book;  by  the  new  method  a  card,  giving  full 
instructions  for  the  numbering  and  lettering  on  the  back,  is  placed 
in  the  book  pocket  and  sent  with  the  book  to  the  bindery.  After 
the  work  on  the  book  has  been  completed,  books  and  cards  are 
returned  to  the  Library  and  compared;  if  found  correct  the  cards 
are  stamped  with  the  date  and  sent  back  to  the  binder  to  serve 
as  his  receipt  in  case  any  question  should  arise  in  regard  to  the 
return  of  the  book. 

More  club  programs  were  received  this  year  than  ever  before, 
with  a  corresponding  increase  in  reference  work,  a  large  amount 
of  which  is  done  here  in  addition  to  that  done  in  the  Reference 
department  proper.  There  is  also  a  noticeable  increase  in  the 
number  of  telephone  calls   for  information  of  all   sorts. 

The  department  has  been  very  generously  dealt  with  this  year 
in  the  matter  of  new  and  attractive  books,  but  notwithstanding,  the 
demand  as  usual  has  far  exceeded  the  supply.  Record  was  kept  of 
7,190  books  refused  because  out  at  the  time;  of  these  6,167  were  in 
the  English  language,  3,775  of  which  were  fiction  and  2,392  non- 
fiction,  the  remaining  1,023  being  in  the  foreign  languages  and 
including  literature  of  all  classes.  This  by  no  means  represents  the 
total  number  refused,  but  is  simply  the  number  which  we  found 
time  to  note. 

It  may  be  interesting  to  know  that  Wagner's  Simple  life  was 
refused  108  times;  Roosevelt's  Strenuous  life,  71  times;  Hudson's 
Law  of  psychic  phenomena,  62  times ;  Riis's  Making  of  an  American, 
124  times ;  Washington's  Up  from  slavery,  77  times ;  Hegan's  Lovey 
Mary,  255  times;  Wister's  Virginian,  iii  times;  Dixon's  Leopard's 
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spots,  ii8  times;  Churchiirs  Crisis,  8i  times;  and  Wallace's  Ben 
Hur,  144  times.  No  attempt  has  been  made  to  keep  any  account 
of  the  current  magazines  refused ;  of  these  we  have  54  in  circulation, 
with  as  many  as  ten  duplicates  of  some  of  the  more  popular  ones. 

The  exhibits  this  year  consisted  of  the  following:  a  number 
of  photographs  illustrating  the  play  of  Notre  Dame,  taken  from 
Hugo's  book  of  that  name,  loaned  by  The  Wessels  Company  of  New 
York;  a  collection  of  amateur  photography  loaned  through  the 
kindness  of  Mr.  D.  Appel  of  this  city;  a  few  specimens  of 
interest  to  students  of  natural  history,  loaned  by  friends  of  the 
Library;  a  set  of  drawings  illustrating  the  much  talked  of  and 
much  hoped  for  group  plan  for  the  public  buildings;  and  a  large 
and  interesting  collection  of  postal  cards  depicting  many  of  the 
beautiful  and  historical  landmarks  of  Europe  and  America.  In 
addition  to  this  twelve  timely  bulletins  were  made,  two  of  which, 
on  the  spirit  of  Christmas,  attracted  special  attention.  Reading  lists 
on  current  topics  with  pictures  to  better  illustrate  the  subject  were 
posted  at  various  times  throughout  the  year.  A  large  number  of 
attractive  and  instructive  bulletins,  made  by  the  Children's  depart- 
ment for  use  in  the  schools,  were  for  the  convenience  of  the  teachers 
placed  in  this  department,  and  added  not  a  little  to  its  attractive* 
ness. 

In  talking  over  the  needs  of  the  department  with  my  assistants, 
they  were  unanimous  in  asking  for  more  room  and  better  light 
The  lack  of  shelf  room  has  become  a  serious  problem.  At  present 
there  is  much  needless  duplication  of  labor  occasioned  by  the  lack 
of  space.  There  is  seldom  room  for  more  than  one  or  two  copies 
of  a  book  on  the  shelf,  and  often  the  duplicate  is  no  sooner  taken 
to  the  stack  room  than  it  is  needed  again  in  the  alcove.  Then, 
too,  it  is  very  difficult  to  keep  the  dummies  always  filed,  and  there 
is  danger  that  people  may  go  to  the  shelf,  and,  not  finding  the  book 
in  its  place,  conclude  that  it  is  not  in,  and  go  away  disappointed. 

In  addition  to  the  needs  of  last  year  I  would  like  to  suggest 
that  as  soon  as  practicable,  finding  lists  be  printed  for  the  Useful 
arts.  Fine  arts,  and  Essays. 

Minnie  B.  Paoli,  loan  librarian 

Children's  department.  Three  innovations  of  importance  have 
been  made  in  the  regular  routine  of  the  Children's  department  the 
past  year.  Since  November  first  this  department  has  been  open  in 
the  evening  for  the  first  time  since  the  library  has  been  in  the 
present  quarters.  The  object  in  keeping  the  room  open  after  half- 
past  five  is  to  induce  the  boys  who  hang  around  the  streets  to  spend 
the  evening  in  the  library.  Books  which  might  appeal  to  this  class 
of  boys  have  been  placed  in  a  rack  in  the  front  of  the  room  and 
are  in  constant  use. 
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The  "Story  hour"  is  another  new  feature  Our  aim  is  to 
entertain  the  children  so  they  will  come  to  the  library,  then  to 
interest  them  in  good  reading.  In  October  the  assistants  in  the 
department  visited  the  schools  in  the  vicinity  and  invited  the  children 
of  the  lower  grades  to  come  to  the  library  every  Saturday  morning 
at  ten  o'clock  to  hear  a  story.  The  stories  told  by  the  assistants 
have  been  selected  from  Grimm's  Fairy  tales.  The  children  were 
divided  into  two  groups  of  sixteen  or  eighteen,  but  often  there  have 
been  twenty-five  or  thirty  in  a  group,  sometimes  more  children 
than  could  be  managed  properly.  So  many  older  children  attended 
the  little  folk's  story  hour  that  it  seemed  advisable  to  form  two 
more  groups,  one  for  the  girls  on  Saturday  afternoon  and  one 
for  the  boys  on  Friday  afternoon.  Hero  stories  have  been  told 
to  both  these  groups;  later  on  the  Greek  stories  will  be  selected. 
The  average  attendance  has  been  twelve  or  fifteen.  The  children 
listen  attentively,  and  invariably  ask  for  the  book  from  which  the 
story  IS  taken.  The  story  hour  is  so  new  that  we  can  not  measure 
its  results,  but  we  are  confident  that  it  has  attracted  many  children 
who  never  before  came  to  the  library;  it  remains  to  be  seen  to  what 
extent  it  cultivates  a  taste  for  good  books. 

A  Home  library  club  was  organized  last  June  by  the  Stations 
librarian  in  a  neighborhood  remote  from  any  library.  This  club, 
composed  at  that  time  of  six  or  eight  girls,  meets  once  a  week 
at  the  home  of  one  of  the  members,  where  there  is  a  collection  of 
books  sent  from  the  library.  A  member  of  the  club,  appointed 
librarian,  takes  charge  of  the  books,  which  may  be  exchanged  for 
others  whenever  desired.  Each  girl  has  the  privilege  of  drawing 
two  books  at  each  meeting,  which  is  attended  by  a  library  assistant 
who  tries  to  guide  the  reading;  this  is  volunteer  work  on  the  part 
of  the  assistant.  In  September  the  supervision  of  this  club  was 
turned  over  to  the  Children's  department.  Seven  girls  and  two  boys 
are  enrolled  at  the  present  time,  and  their  parents  and  relatives  have 
bcome  interested  to  such  an  extent  that  they  have  asked  for  books 
for  themselves.  It  is  to  be  hoped  that  in  the  coming  year  many 
Home  library  clubs  will  be  established  in  districts  where  there  is 
great  need  of  good  books. 

The  making  of  bulletins  for  use  in  the  schools  has  proved  suc- 
cessful, and  has  become  an  important  part  of  the  work  of  the  de- 
partment; there  are  fifty-four  bulletins  in  circulation,  the  majority 
of  which  have  been  made  the  past  year.  One  drawback  to  this  work 
is  the  lack  of  suitable  pictures. 

A  change  in  the  arrangement  of  the  books  on  the  shelves  was 
made  in  September.  Since  occupying  the  present  room  the  fiction 
has  been  shelved  on  one  side  of  the  room  and  the  classed  books 
on  the  other,  with  the  result  that  the  classed  books  were  avoided  by 
many  children;  by  the  present  arrangement  the  upper  shelves,  on 
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the  level  of  the  children's  eyes,  contain  the  classed  books,  and  the 
lower  ones  fiction.  The  per  cent  of  fiction  has  noticeably  decreased 
since  the  change. 

There  has  been  a  very  perceptible  increase  in  the  number  of 
visitors  to  the  room  both  on  week  days  and  Sundays.  The  majority 
of  these  are  boys. 

During  the  year,  i,i88  books  have  been  added,  all  new  bo<^ 
having  been  read  or  carefully  examined  by  the  assistants  in  the  de- 
partment 

45,121  books  were  issued ;  430  cards  have  been  registered,  making 
3,402  live  cards. 

Anna  Gill,  acting  children's  librarian 

Branches.    Extracts  from  the  reports  of  the  branch 

librarians : 

West  Side  branch.  The  annual  report  of  West  Side  branch  for 
the  year  1903  shows  a  net  increase  of  985  books,  making  a  total  of 
18,860  volumes. 

Our  records  tell  that  the  reference  room  was  used  by  52,957 
visitors  and  that  86,384  books  were  issued  for  home  use.  Compari- 
son of  the  reports  covering  several  recent  years  shows  a  gradual 
but  sure  improvement  in  the  quality  of  the  books  issued. 

We  issued,  in  1903,  membership  cards  to  1,038  new  borrowers, 
and  received  by  transfer  105,  making  a  total  of  1,143.  For  their 
greater  convenience  248  borrowers  were  transferred  to  the  central 
library,  its  various  branches  and  stations,  100  being  sent  to  the  Main 
library  alone.  The  larger  part  of  the  remainder  were  sent  to  Lorain 
sub-branch  and  the  West  High  school  station. 

Early  in  the  year  a  course  in  reference  work  was  given  by 
Mr.  Williams,  librarian  of  Adelbert  College  library,  which  afforded 
an  opportunity  to  two  of  my  assistants  to  better  inform  themselves 
in  the  use  of  reference  books.  The  result  is  daily  showing  itself 
in  their  greater  efficiency  and  interest.  The  reference  work  of  this 
branch  is  growing  both  in  the  adults'  and  children's  departments. 
Many  club  women  who  have  not  heretofore  used  the  library  have  be- 
come reg^ular  patrons.  The  use  of  the  library  by  teachers  is  growing 
also,  especially  since  we  have  more  books  with  which  to  respond  to 
their  requests.  We  find  our  plan  of  work  with  them  successful,  and 
feel  that  we  are  gaining  some  ground;  we  send  six  or  eight  books 
upon  a  given  subject  to  be  used  for  school-room  work,  replacing  them 
with  another  lot  when  another  subject  is  taken  up. 

We  have  a  Sunday  afternoon  story  hour  for  boys  led  by  Mr. 
Capper,  a  young  man  interested  in  boys.  Two  chapters  of  Children 
of  the  Republic  meet  here  on  alternate  Saturday  mornings,  and, 
when  time  will  permit,  we  have  a  story  hour  during  the  week  for  the 
younger  children,  yet  I  feel  that  our  work  with  the  children  is  far 
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from  satisfactory.  We  are  handicapped  by  want  of  a  suitable  room 
and,  in  busy  times,  by  want  of  assistants  who  could  give  their  whole 
attention  to  the  children,  fitting  the  book  to  the  child  with  that 
little  personal  attention  which  appeals  to  us  all,  the  smile  of  willing- 
ness to  give  each  applicant  her  whole-hearted  attention.  We  have 
at  West  Side  branch  willing  hearts  and  ready  hands,  but  under 
present  conditions  the  ideal  is  quite  impossible.  With  a  staff  of  four 
assistants,  the  necessary  routine  work  of  daily  reports,  preparing 
books  for  the  bindery,  keeping  record  of  the  books  borrowed  from 
Main,  and  the  ever  increasing  work  at  the  loan  desk,  our  afternoons 
are  filled  with  hurry  from  one  subject  to  ?inother  far  removed 
from  it,  often  going  from  one  to  another  and  back  again  to  the  first, 
endeavoring  to  wait  upon  several  at  once,  while  the  consciousness 
that  still  others  are  waiting  precludes  our  giving  special  attention 
to  any. 

The  lack  of  a  sufficient  number  of  duplicates  to  meet  our  needs 
is  another  ever-present  problem.  More  books  of  travel  and  descrip- 
tion, collective  biography,  and  the  industries  are  needed,  while  many 
up  to  date  books,  useful  to  the  mechanic,  artist,  or  artisan,  cannot 
be  obtained  through  the  Stations  department,  and  the  applicant  must 
often  be  referred  to  the  Main  library. 

Anne  C.  Granger,  branch  librarian 

Miles  Park  branch.  According  to  the  last  annual  report  the 
Miles  Park  branch  had  11,255  books  in  the  circulating  department; 
during  the  past  year  960  have  been  added  and  246  deducted,  leaving 
on  hand,  January  i,  1904,  11,969  volumes,  a  net  gain  of  714.  The 
reference  books  were  1,264  in  number,  and  now  with  158  additions 
and  no  deductions,  number  1422.  The  whole  collection  consists  of 
13*391  books,  872  more  than  at  the  beginning  of  the  year. 

The  books  are  kept  in  good  condition  by  an  assistant  from  the 
bindery,  who  makes  simple  repairs  here  and  sends  to  the  bindery 
all  books  which  need  to  be  rebound  or  resewn;  one  of  our  own 
assistants  worked  for  a  short  time  under  the  direction  of  the  bindery 
employee,  and  now  mends  the  books  which  need  only  minor  re- 
pairs, and  are  in  too  great  demand  to  be  allowed  to  wait  for  the  reg- 
ular visit  of  the  bindery  assistant. 

The  work  of  re- registering  borrowers  continues.  There  arc 
at  present  3,171  membership  cards  in  use.  The  guarantor's  list  and 
street  directory  have  been  kept  up  to  date. 

During  the  year  80,105  visitors  for  reading  and  reference  were 
counted,  and  72,820  books  were  issued.  Besides  these  books  63 
leaflets  were  issued,  and  175  books  were  loaned  to  the  Stations  de- 
partment. 

Although  the  per  cent  of  fiction  issued  this  year  is  exactly  the 
same  as  for  last  year,  the  new  classified  books  seem  to  have  been 
appreciated.    For  instance,  a  number  of  new  books  on  physiology,  and 
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on  iron  and  steel  were  added.  The  per  cent  of  additions  to  the 
useful  arts  in  1902  was  3.6,  and  in  1903,  64 ;  the  per  cent  of  books  of 
this  class  issued  in  1902  was  1.4,  and  in  1903,  2.9.  The  per  cent  of 
fiction  added  each  year  was  almost  the  same. 

Some  time  ago  we  found  a  way  to  utilize  odd  numbers  of  maga- 
zines which  contained  only  two  or  three  articles  worth  keeping. 
We  open  the  wires  which  bind  the  magazine,  take  out  the  section 
holding  the  article  which  we  wish  to  preserve,  sew  together  the 
pages,  and  cover  with  heavy  paper,  on  which  is  pasted  a  suitable 
picture.  Among  the  leaflets  made  in  this  way  during  the  past  year 
are :  How  rubber  is  obtained ;  The  Hiawatha  drama ;  William  McKin- 
ley,  his  characteristics  and  his  career;  Theodore  Roosevelt;  The 
story  of  the  locomotive;  The  story  of  the  steamship;  Modem  fire 
protection;  The  Custer  battlefield;  The  ship  of  the  desert;  King 
Edward  VH. ;  A  Fourth  of  July  among  the  Indians;  How  Christ- 
mas cards  are  made. 

Bulletins  and  reading  lists  for  the  different  holidays  and  on 
subjects  of  special  interest  have  been  exhibited,  but  owing  to  the 
illness  and  absence  of  part  of  our  force  we  have  not  done  as  much 
in  this  line  as  we  expect  to  do  next  year.  We  also  made  plans  for 
story  hours  and  reading  clubs  which  we  could  not  carry  out  this 
year,  but  intend  to  soon. 

The  club  room  has  been  in  constant  use.  Three  debating  clubs 
hold  weekly  meetings  in  it,  and  a  literary  club  meets  there  each 
fortnight.  In  addition  it  is  used  frequently  in  the  day  time  by  the 
debating  club  members  who  are  to  speak  in  the  next  debate  and 
wish  to  discuss  their  points  and  prepare  their  line  of  argument.  The 
room  has  also  been  used  from  time  to  time  by  Sunday  school  classes, 
committees,  and  others. 

In  the  spring  the  lawn  was  spaded  and  resown,  and  the  park 
is  much  improved  in  appearance.  Through  the  year  repairs  were 
made  on  the  building  as  needed,  but  no  permanent  improvements 
were  made  as  the  present  building  may  be  torn  down  and  replaced; 
while  this  possibility  exists,  naturally  no  changes  or  improvements 
will  be  considered. 

Our  greatest  need  at  present  is  the  revision  and  correction  of 
the  older  part  of  the  card  catalog. 

Charlotte  A.  Buss,  branch  librarian 

Woodland  branch.  The  year  1903  has  been  an  eventful  one  in 
the  history  of  this  branch.  Mr.  Carnegie's  gift  has  made  a  new  build- 
ing possible  and  I  have  to  record  the  passing  of  the  old  building 
and  the  erection  of  a  new  one  which  is  now  nearly  completed. 

Business  was  carried  on  under  the  usual  conditions  until  May 
first,  when  work  was  begun  tearing  down  the  old  building  which  was 
at  one  time  a  small  church  edifice.  When  the  library  building  was 
erected  in  1896  this  church,  a  frame  structure,  was  bricked  up  on 
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the  outside  and  a  new  brick  front  45x32  feet  attached.  This  gave  us 
a  room  32x125  feet,  separated  into  three  divisions;  the  front  room 
was  used  for  the  circulating  department,  the  middle  section  for  a 
reading  room,  and  the  rear  part  for  study  and  reference. 

The  library  had  on  its  shelves,  February  i,  1896,  the  first  day  it 
was  open  for  the  issue  of  books,  about  5,000  volumes.  Appendix  A 
of  this  report  shows  15,655  volumes  on  hand  December  31,  1903,  an 
increase  of  10,655  volumes  in  eight  years.  The  enrollment  of  mem* 
bers  for  the  same  period  was  17,133,  the  books  issued,  879,391,  and 
the  visitors  for  reading  and  study,  273,729.  Under  these  conditions 
of  rapid  growth  we  soon  found  ourselves  very  much  cramped  for 
room ;  but  we  were  to  experience  a  much  more  crowded  condition. 

The  front  part  of  the  building  was  included  in  the  architect's 
plan  for  the  new  structure,  and  into  this  room  we  moved  all  the 
books  and  enough  cases  and  furniture  to  carry  on  the  work  of 
circulation.  The  reference  books  and  some  of  the  circulating  books 
were  packed  and  stored  on  one  side  of  this  room.  The  floor  space 
then  available  for  cases,  desks,  etc,  was  19x45  feet.  The  cases 
were  arranged  in  parallel  rows  about  five  feet  apart,  running  from 
the  front  door  to  within  about  three  feet  of  the  discharging  desk. 
In  these  cramped  quarters  which  we  occupied  six  months,  we  issued 
more  books  than  we  did  the  corresponding  months  of  the  previous 
year.  I  give  these  details  to  show  how  the  library  is  needed  and 
appreciated. 

After  the  opening  of  school  in  September,  we  found  difficulty  in 
caring  for  the  students  who  came  for  references  to  supplement 
their  school  work ;  the  mason  contractors  were  anxious  to  finish  their 
work  on  the  part  of  the  building  we  were  in  before  freezing  weather, 
and  the  question  of  heating  the  building  sufficiently  was  becoming 
a  serious  one.  These  three  conditions  seemed  to  make  it  worth 
while  to  move  the  library  into  other  quarters  until  the  completion 
of  the  building.  A  store  room  in  a  new  business  block,  about  four 
minutes'  walk  west  of  the  library  site,  was  secured.  Into  this  we 
moved,  Monday,  October  27.  We  began  to  move  at  7  a.  m.  and  at 
noon  we  were  doing  business  in  the  new  location.  The  circulation 
of  books  was  not  interrupted,  and  the  borrowers  not  seriously  in- 
convenienced. To  move  the  library  without  closing  for  a  few  days 
did  not  prove  to  be  a  wise  plan;  the  work  was  unusual  in  volmne 
and  character,  and  all  the  members  of  the  staff  felt  the  strain 
severely. 

Moving  into  the  exact  business  center  of  this  district,  it  has  been 
a  great  surprise  to  note  how  many  people  find  the  location  more 
convenient  than  the  permanent  library  site,  which  is  barely  four 
minutes'  walk  from  here;  the  business  men  particularly  find  it  very 
convenient,  and  many  regrets  are  expresssed  that  we  are  not  to 
remain  here.    The  first  18  days  we  were  here  we  issued  66  per  cent 
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more  membership  cards  than  we  did  the  last  i8  days  before  we 
moved.  These  figures  will  give  some  idea  of  the  importance  of  be- 
ing at  the  business  center. 

The  many  demands  for  the  reference  books  made  it  seem  worth 
while  to  rent  an  adjoining  store  to  be  used  for  a  reference  and 
study  room.  The  question  of  furnishing  the  room  was  met  in  the 
main  by  using  cases  and  tables  submitted  as  samples  for  the  new 
building,  some  old  tables  being  borrowed  from  the  other  branches,  and 
three  dozen  new  chairs  purchased.  On  account  of  the  delay  in 
getting  the  bookcases  and  the  unsettled  condition  of  the  room,  no 
report  was  made  of  the  visitors  for  the  one  month  the  room  was 
open  in  1903. 

The  special  features  of  the  work  for  the  year  were  four  inter- 
esting exhibits;  one  of  rope,  one  of  Indian  relics,  a  photog^phic 
exhibit,  and  an  exhibit  of  butterflies  which  had  been  caught  and 
mounted  by  Mrs.  E.  E.  Miller.  Mrs.  Miller  gave  an  interesting 
afternoon  lecture  on  butterflies  which  opened  up  a  new  field  of 
pleasure  for  many  people  who  heard  her;  one  of  the  Case  school 
students  employed  here,  made,  at  her  suggestion,  a  vivarium,  to 
which  were  contributed  a  number  of  different  kinds  of  cocoons,  and 
the  opening  of  these  was  of  great  interest  to  the  children. 

All  the  appendices  submitted  show  an  increase  over  the  work 
of  last  year  excepting  Appendix  F;  this  reports  the  work  of  the 
reference  department  which  was  open  only  the  first  four  months  of 
the  year. 

MiLmtED  C.  Wood,  branch  librarian 

South  Side  branch.  Few,  but  effective  changes  have  been  made 
in  our  equipment ;  the  comfort  of  readers  has  been  increased  by  plac- 
ing three  new  tables  in  the  reference  room  and  giving  each  reading 
table  two  electric  lamps;  other  small  improvements,  such  as  rubber 
carpet  for  the  greater  quiet  of  the  children's  comer,  an  ice-water 
tank  for  the  vestibule,  a  gas-log  whose  cheery  blaze  helps  in  venti- 
lation, are  all  much  appreciated. 

Our  work  with  the  schools  continues  to  be  of  prime  importance. 
The  Lincoln  High  school  students  show  an  ever  increasing  appre* 
ciation  of  their  own  well  chosen  and  comprehensive  reference  library, 
and  find  an  added  attraction  in  meeting  their  own  librarian  at  this 
branch  in  the  afternoon  with  their  study,  theme,  or  debate  topics 
looked  up  and  material  collected.  The  teachers  of  the  public  schools 
remain,  as  always,  our  strong  friends  and  allies,  not  only  sending 
their  pupils  to  the  library  for  research  in  class  work,  but  ever  vigilant 
to  awaken  an  interest  among  them  in  the  treasures  of  general  litera- 
ture. Travel  bulletins,  pictures,  and  lists  prepared  by  the  library 
have  been  enjoyed  here  and  in  the  school  rooms,  and  have  per^ 
ceptibly  raised  the  percentage  of  books  of  travel  issued. 
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Qub  work  waxes  in  popularity  in  this,  as  in  other  sections  of  the 
city;  we  have,  outside  the  schools,  three  literary  and  four  mission 
study  clubs,  their  subjects  of  study  for  the  year  being  Art,  Holland, 
and  Russia,  while  all  the  missionary  clubs  are  studying  China, 
which  sometimes  leads  to  complications,  particularly  now  that  the 
eyes  of  the  "general  reader"  are  also  turned  toward  the  Orient 
A  mothers'  club  and  two  boys'  clubs  also  do  their  reference  work 
here. 

The  special  collections  which  have  created  most  marked  in- 
terest were  those  on  domestic  science  and  house  plans.  A  student 
collection  of  moths  and  butterflies  loaned  by  the  natural  history  de- 
partment of  Lincoln  High  school  was  a  pleasing  exhibit.  But  the 
chief,  as  it  is  the  most  legitimate  attraction,  is  the  prompt  delivery 
service  of  books  loaned  by  the  Main  library  and  the  regular  accession 
of  the  best  current  books  and  magazines. 

The  total  circulation  for  the  year,  79,973  volumes,  compares 
favorably  with  1902,  68493,  but  is  less  by  1,647  books,  than  the  total 
issue  for  1901.  Comparing  month  by  month,  however,  the  months 
succeeding  the  school  vacation  show  an  increase  over  the  same 
months  in  1901,  which  gives  a  hopeful  outlook  for  1904. 

The  pressing  needs  of  the  branch  are:  more  pictures  and  art 
studies  for  circulation,  more  books  on  mechanics  and  the  arts,  more 
shelving  room,  especially  a  low  case  for  youngest  readers,  and  a 
lavatory  where  children  who  come  directly  from  school  or  play  may 
translate  the  Library  Leag^ue  motto  into  life. 

A.  Elizabeth  Smith,  branch  librarian 

New  branches.  There  are  accessioned,  cataloged  and 
packed  awaiting-  the  building  of  the  new  branches,  2,614 
volumes  for  the  St.  Qair,  and  1,114  volumes  for  the  Broad- 
way branch.  More  than  two-thirds  of  these  have  been  added 
and  cataloged  this  year. 

Sub-branches.  The  sub-branches  are  open  for  about 
six  hours  daily  during  the  afternoon  and  evening.  Each 
one  is  in  charge  of  an  assistant  who  has  a  page  as  helper 
except  in  the  quiet  summer  months.  June  20  the  Denison 
station  was  moved  into  larger  quarters  in  the  G.  A.  R. 
building,  and  opened  as  a  sub-branch,  and  its  circulation 
during  the  following  six  months  has  nearly  equaled  that  of 
the  smaller  sub-branches  for  the  entire  year. 

The  total  circulation  of  the  five  sub-branches  for  the 
year  was  105,608  volumes,  of  which  Detroit  sub-branch 
issued  20,893,  Hiram  House  20,709,  Alliance  21,386,  Lorain 
23,216,  and  Brooklyn  17,404.    The  visitors  for  reading  and 
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reference  were  87,362,  of  which  Detroit  had  17,732,  Hiram 
House  26,141,  Alliance  28497,  Lorain  9,384,  and  Brooklyn 
S,6o8. 

Last  autumn  the  assignment  of  supervisor  of  sub-branches 
was  given  to  Miss  Sunderland,  and  a  readjustment  made 

by  which  she  does  most  of  the  relief  work  herself  instead  of 
detailing  it  to  new  and  inexperienced  people  as  had  been 
necessary  before,  with  the  result  of  strengthening  the  work 
by  such  relief  where  it  had  before  been  weakened. 

The  following  is  from  the  report  of  the  sub-branch 

supervisor : 

Hiram  House  and  Brooklyn  sub-branches  need  another  assistant 
during  the  winter  months,  Hiram  House  in  the  evening,  and  Brook- 
lyn in  the  afternoon.  At  Hiram  House  it  takes  one  person's  entire 
time  to  keep  order  during  the  evening.  At  Brooklyn  there  is  no 
difficulty  in  regard  to  discipline,  but  the  circulation  is  so  large  that 
more  help  is  needed  to  do  the  work;  now  the  time  has  to  be  spent 
almost  entirely  in  issuing  and  checking  off  books.  It  is  the  largest 
circulation  of  books  in  proportion  to  the  resources  that  I  have  ever 
seen. 

The  work  at  Brooklyn  is  increased  largely  by  not  having  a  per- 
manent collection.  A  great  deal  of  time  is  taken  in  ordering  books 
from  the  Main  library,  for  each  book  has  to  be  looked  up  to  see  if  it 
is  a  "  permanent  loan,"  "  return  after  one  issue,"  or  a  "  longer  loan." 
This  cannot  be  told  from  the  shelf-cards,  so  one  must  go  to  the  book 
cards,  filed  by  date.  The  other  sub-brandies  that  have  Stations 
books  entirely  have  the  same  trouble ,  but  theirs  is  00  a  much  smaller 
scale,  and  hardly  noticeable  in  comparison. 

Eleanor  Sunderland,  supervisor  of  sub-branches 

High  Schools.  The  libraries  of  four  of  the  five  high 
schools  are  now  under  our  management,  two  of  these,  at  the 
East  and  West  High  schools,  being  opened  as  neighborhood 
as  well  as  school  libraries.  The  Central  High  school  library 
has  hitherto  been  classed  as  a  sub-branch,  but  it  seems  wiser 
to  group  it  with  the  others  of  its  typt;  these  have  been 

under  the  general  direction  of  the  Stations  department, 
though  the  Lincoln  High  school  library  has  also  been  under 
the  immediate  supervision  of  the  South  Side  branch,  to 
which  it  is  in  close  proximity,  and  with  which  the  closest 
co-operation  is  essential  to  the  best  results. 
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The  books  of  reference  and  those  needed  in  sets  of 
duplicates  for  school  use  are  furnished  by  the  schools,  to- 
ifether  with  the  periodicals,  the  room  and  its  equipment, 
while  the  Library  furnishes  books  supplementing  the  reg^u- 
lar  school  work,  the  books  for  gfeneral  circulation,  and  the 
librarian. 

The  total  circulation  from  the  higfh  schools  was  37,637, 
and  the  visitors  for  reading:  and  reference  66,298.  Practi- 
cally all  of  this  work  was  done  during:  the  ten  school  months. 

Stations  department.  The  Main  stations  department 
was  moved  in  July  from  the  basement  of  the  Library  into 
a  largfe,  well  ligfhted  and  well  ventilated  room  on  the  second 
floor  of  the  City  Hall,  and  connected  with  the  Library  by 
a  covered  stairway.  The  larg^er  room,  better  air,  more 
shelf-room  and  other  improvements  have  greatly  bettered 
working  conditions  in  this  department. 

In  October  the  Exchange  and  Stations  departments 
were  again  merged  into  one,  a  satisfactory  division  of  the 
woric  having  proved  impractical.  The  following  is  from  the 
report  of  the  Stations  librarian. 

The  number  of  books  issued  for  home  use  during  the  past  year 
has  been  209418,  an  increase  of  47,867  over  that  of  last  year.  This 
circulation  was  divided  as  follows:  37,637  were  issued  at  the  high 
schools,  9,337  through  individual  school  rooms  in  the  primary  and 
grammar  schools,  and  162444  at  the  stations. 

We  have  had  a  large  number  of  new  books  added  to  the  stations 
this  year  and  these  have  been  very  much  appreciated  by  the  bor- 
rowers. We  have  an  ever  growing  demand  for  books  of  all  kinds, 
and  even  with  the  constant  additions  made  to  the  permanent  stations 
collection  we  find  ourselves  compelled  to  refuse  requests  for  the 
standard  books. 

There  are  now  24,174  books  in  the  stations  collection.  This  in- 
cludes the  permanent  loans  from  the  branches  which  have  been 
supplemented  by  temporary  loans  from  both  branches  and  sub- 
branches,  as  well  as  the  Main  library ;  the  latter  has  loaned  us  during 
the  year,  21,060  volumes,  the  branches,  529. 

During  the  year  the  station  at  the  Postal  Telegraph  Co.  has 
been  dropped  for  lack  of  interest  on  the  part  of  the  employees. 
The  station  at  258  Ackley  St  has  been  moved  into  Fullerton 
school,  and  in  its  new  location  has  been  doing  much  more  work  and 
reaching  a  larger  number  of  children  than  was  possible  in  the  old 
locatsoo. 
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We  have  at  present  twenty-six  deposit  stations  and  fifteen  de- 
livery stations;  the  deposit  stations  are  located  in  high  schools, 
grammar  schools,  factories,  and  stores;  the  delivery  stations  in 
private  schools,  colleges,  factories,  and  cluhs. 

We  have  a  collection  of  hooks  for  girls  at  the  Central  Friendly 
Inn,  another  collection  at  the  Boys'  Farm  in  Hudson,  another 
collection  at  the  Workhouse,  and  one  at  the  Infirmary;  the  three 
last  named  are  well-worn  books  sent  to  these  institutions  to  remain 
until  worn  out,  as  it  seems  unwise  to  return  books  from  them  into 
general  circulation.  We  have  also  sent  worn  out  books  to  the  Boys* 
reading  room  on  Woodland  avenue  near  Willson.  These  are 
all  much  appreciated  and  we  hope  to  be  able  to  add  to  them  from 
time  to  time  as  we  have  the  books  to  spare. 

1,217  hooks  have  been  issued  to  the  teachers  in  sets  of  forty  or 
fifty ;  these  have  been  re-issued  to  their  pupils  9,337  times. 

There  have  been  sent  to  the  branches,  sub-branches,  and  sta- 
tions, 45,151  books;  these  with  a  few  exceptions,  have  been  delivered 
by  two  pages  working  full  time  and  one  page  working  part  time, 
these  boys  making  on  an  average  fifteen  trips  a  day.  One  trip  is 
made  each  day  to  the  branches,  three  trips  a  week  to  sub-branches 
and  high  schools,  and  two  or  three  trips  a  week  to  the  stations. 

The  total  number  of  card  holders  at  the  stations  is  12,467 ;  there 
are  also  114  teachers  holding  room  cards,  which  entitle  them  to  books 
for  use  in  their  class  rooms. 

The  needs  of  the  stations  remain  much  the  same  as  those  stated 

last  year;  in  nearly  all  of  them  we  need  more  room,  better  light, 

more  heat,  and  more  books. 

Jennie  £.  Isbister,  stations  librarian 

Bindery.  The  report  of  the  foreman,  Appendix  H, 
p.  97,  gives  the  number  of  volumes  bound  in  cloth  8550, 
volumes  bound  in  one-half  leather  251,  volumes  rebound  in 
old  covers  6906,  volumes  repaired  27,006,  volumes  num- 
bered and  lettered  18,266.  Miscellaneous  work,  collating, 
etc.,  was  also  done  at  a  cost  of  $1491.51. 

It  became  necessary  this  year  to  put  into  one  of  the  bind- 
ery rooms  a  large  raised  platform  supported  entirely  from 
the  walls,  on  which  to  do  all  of  the  backing,  the  vibrations 
having  proved  a  serious  disturbance  to  the  work  in  the  City 
engineer's  office  below;  the  platform  has  proved  a  success- 
ful remedy  of  the  annoyance. 

An  itinerant  binder  was  employed  for  some  weeks  to  put 
inexpensive  bindings  on  the  Canadian  documents  and  many 
other  unbound  books  and  pamphlets,  and  to  repair  the  older 
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public  documents  and  other  little  used  reference  books  on 
which  cheap  bindings  would  serve  the  purpose;  this  was 
piece  work,  costing  six  cents  per  volume  for  the  binding  and 
ten  cents  for  the  rebinding. 

Care  of  buildings.  The  library  buildings  have  been 
kept  in  a  proper  state  of  repair,  and  the  usual  thorough 
house-cleaning  was  done  during  the  summer  and  fall. 

The  staff.  The  work  of  the  staff  as  a  whole  has  been 
meritorious  in  an  increasing  degree.  The  willing  and  help- 
ful spirit  with  which  not  only  regular  duties  but  also  emer- 
gencies and  extra  demands  have  been  met  prove  a  deep 
interest  in  and  personal  devotion  to  the  Library. 

Last  winter  a  course  in  Reference  work  at  the  College  for 
Women  of  Western  Reserve  university,  given  by  Mr.  E.  C 
Williams,  librarian  of  Adelbert  College  library,  was  thrown 
open  to  our  assistants,  17  of  whom  availed  themselves  of 
the  opportunity  thus  offered  to  increase  their  practical 
knowledge  and  efficiency  in  the  use  of  books. 

During  the  summer  the  substitutes  preparing  for  the  tech- 
nical examination  met  once  a  week  with  Miss  Spellman  of 
the  catalog  force,  who  gave  them  such  instruction  as  the 
time  would  allow. 

Early  in  December  a  training  class  was  started  which  will 
continue  until  June.  The  class  numbers  thirteen,  and  is 
under  the  direction  of  Miss  Crawford.  The  lectures  are 
given  in  a  room  loaned  us  in  the  Rockwell  school  building 
while  the  practice  is  largely  done  in  the  Library.  The  work 
occupies  the  forenoons  except  Saturdays,  and  is  done  in  the 
students'  own  time.  Two  members  of  the  class  have  been 
taking  additional  studies  in  the  Normal  school. 

Two  members  of  the  staff  are  on  leave  of  absence,  study- 
ing in  the  Training  school  for  children's  librarians  in  Pitts- 
burgh, and  one  is  taking  the  general  course  at  the  Pratt 
Institute  library  school  of  Brooklyn.  From  all  of  the  above 
efforts  toward  improvement  we  are  confidently  looking  for- 
ward to  results  in  more  expert  service. 

Respectfully  submitted, 

Linda  A.  Eastman,  vice-librarian 
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Financial  Report  of  the  Trastees  of  the  Library 
Sinking  Fund  of  the  City  of  Cleveland 

for  the  Year  1803 

Cleveland,  Ohio,  January  5,  1904 

To  the  Public  Library  Board  of  the  City  of  Cleveland 

Gentlemen:  Since  our  report  of  February  6,  1903,  to 
wit:  on  December  12,  1903,  the  term  of  James  R.  Sprankle 
expired,  and  by  reason  of  his  ill  health,  he  preferred  not 
being:  reappointed. 

The  Court  of  Common  Pleas  appointed  as  his  suc- 
cessor, Hon.  E.  J.  Blandin,  who  has  qualified  as  Trustee. 

The  Board  now  consists  of  N.  A.  Gilbert,  Edward 
Weibenson  and  E.  J.  Blandin. 

RECEIPTS 

Cash  on  hand  January  1,  1903 %  8,453.81 

From  taxes 19,618.93 

From  interest  on  investments 2,184.30 

From  principal  of  investments 550.00 

From  interest  on  deposits 416.22 

^$31,223.26 

DISBURSEMENTS 

For  interest  on  Library  board  bonds |12,500.00 

For  investment  in  10  Cleve.  intersecting  sewer 

A%  Vyil  bonds,  premium  and  accrued  interest  10,476.30 

For  miscellaneous  expenses 84.50 

23,060.80 

Balance,  cash  on  hand  December  31,  1903  %  8,182.46 

DISTRIBUTION  OF  MISCELLANEOUS  EXPENSES 

Premiums,  Surety  bonds $40.00 

Express  charges 25 

Record  book 4.25 

Services,  Carl  Nau 40.00 

%     84.50 
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Total  Receipts  and  Disbursements  from   Organization   of 
Board  to  Close  of  Business  December  31,  1903 

RECEIPTS  TO  DECEMBER  31,  1902 

From  taxes $67,709.45 

From  interest  on  investments  ....     1,284.30 

From  interest  on  deposits 637.70 

From  miscellaneous  sources 63.50 

^169,694.95 

Receipts  for  1903  as  per  above  ....  22,769.45 

^^92,464.40 

DISBURSEMENTS  TO  DECEMBER  31,  1902 

For  investments $41,845.26 

For  interest  on  bonds 19,284.88 

For  miscellaneous  expenses 111.00 

^161,241.14 

Disbursements  for  1903  as  per  above  23,060.80 

84,301.94 

Balance,  cash  on  hand  December  31, 1903  $  8,162.46 

RESOURCES 

Par  value 

Cash  on  hand $  8,162.46 

1  Qeveland  elevated  roadway  5^  bond 1,000.00 

11  Toledo  Melrose  Avenue  paving,  $330.00  each^4^     .  .     3,630.00 

2  Toledo  Orange  Street  paving,  $550.00  each— 4^    .  .   .      1,100.00 
2  Toledo  sewer  construction  4% 2,000.00 

10  Cleveland  water  works  4% 10,000.00 

4  Toledo  bridge  4KJf 4,000.00 

2  Qeveland  intercepting  sewer  4% 2,000.00 

5  Columbus  refunding  4% 5,000.00 

10  Columbus  viaduct  refunding  4% 10,000.00 

10  Cleveland  intercepting  sewer  4% 10,000.00 

Total $56,892.46 

The  foregfoing:  exhibits  to  you,  in  concrete  form,  the 
receipts  and  disbursements  of  the  Trustees  for  the  year  1903, 
and  as  well  the  receipts  and  disbursements  from  the  org^an- 
ization  of  the  Board  to  the  close  of  business,  December  31, 
1903,  and  as  well  the  resources  of  the  Board  at  the  close  of 
the  year  1903. 

We  request  that  you  promptly  take  steps  to  ascertain 
the  correctness  of  our  report,  and  take  such  action  thereon 
in  your  Board  as  the  result  may  warrant. 

Respectfully  submitted, 
The  Trustees  of  the  Library  Sinking  Fund 
OF  THE  City  of  Cleveland 

N.  A.  Gilbert 

President 
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7o  the  Honorable  Public  Library  Board 
of  the  City  of  Cleveland: 

Your  Finance  committee  begs  to  report  that  it  has 
examined  the  report  of  the  Sinking-  Fund  commission  hereto 
attached,  and  found  the  same  to  be  correct  in  all  its  details. 
The  securities  were  counted  and  proven.  Cash  on  hand  as 
evidenced  by  a  savingfs  bank  book  issued  by  the  Dime 
Saving's  &  Banking-  Co.,  and  balanced  to  December  31, 
19o3,  was  found  to  be  as  stated.  The  receipts  for  expendi- 
tures were  examined  and  found  to  be  as  submitted.  All 
coupons  of  bonds  that  were  due  have  been  clipped  and  de- 
posited to  the  credit  of  the  Commission. 

Respectfully  submitted 

J.  Horace  Jones,  Chairman 

Harry  Dixon 
February  8,  1904  Committee  on  Finance 
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Report  of  the  Auditor  for  the  Year  1003 


STATE  OF  OHIO    <  „ 

ss. 


Cuyahogfa  County 

J.  P.  Madigfan,  being:  duly  sworn,  says  that  he  is  the 
duly  appointed  and  qualified  auditor  of  the  Public  library 
board  of  the  City  of  Cleveland,  and  that  the  matters  set 
forth  in  the  accompanying:  annual  report  are  true  as  he 
verily  believes.  J.  P.  Madigan 

Sworn  to  before  me  and  subscribed  in  my  presence  this 
10th  day  of  February,  A.  D.,  1904. 

J.  E.  McMahon 

Notary  Public 

Cleveland,  O.,  February  26,  1904. 

To  the  Honorable,  The  Public  library  board  of  the  City  of 

Cleveland,  O. 

Gentlemen:  Herewith,  as  required  by  law,  I  submit  a 

report  of  the  financial  transactions  and  standing:  of  the 

Public  library  board  for  the  fiscal  year  ending:  December 

31,  1903,  said  report  being:  comprised   in   the  following: 

tables,  viz: 

Table    1— Analysis  of  receipts,  disbursements,  assets  and  Ha-. 

bilities. 
Table    2— Receipts  in  detail— General  tax  levy. 
Table    3— Receipts  in  detail— Depositary  interest. 
Table    4— Disbursements  in  detail— Local  account. 
Table    5— Assets  in  detail — Cash. 
Table    6— Assets  in  detail— Furniture  and  fixtures. 
Table    7— Liabilities — Bonds  outstanding. 
Table    8— Comparison  of  receipts,   disbursements,   assets  and 

liabilities. 
Table    9— Comparison  of  tax  valuation  and  library  levy  thereon 

for  twelve  years. 

Respectfully  submitted 

J.  P.  Madigan 

Auditor 
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TABLE   1 

ANALYSIS  OF  RECEIPTS  AND  DISBURSEMENTS.  ASSETS  AND 

LIABILITIES  FOR  THE  YEAR  1903 

Cash  on  hand  January  1. 1903 $228,814.73 

RECEIPTS  , 

Received  from  general  levy  (Table  2) .  .  .  .  $156.951.56 

Total  taxes $156,951.56 

Received  from  interest  (Table  3) $    9.633.39 

Received  from  fines 2.977.02 

Received  from  miscellaneous  sales 493.29 

Total  earnings 13.103.70 

Received  from  Sinking  fund $  19,618.93 

Received  from  Sinking  fund  for  interest .  .  .  12.500.00       32.118.93 

Donations 75.600.00 

ToUl  ordinary  receipts 277.774.19 

Total  to  be  accounted  for $506,588.92 

DISBURSEMENTS 

Paid  for  Uxes $    1.074.12 

Paid  for  interest  (Table  4) 12.806.78 

Paid  for  rents  (Table  4) 3.558.46 

Paid  for  salaries  (Table  4) 54.582.55 

Paid  for  insurance  (Table  4) 965.32 

Paid  for  care  of  buildings  (Table  4) 8.075.05 

ToUl  fixed  charges $  81.082.28 

Paid  for  stationery  and  office  supplies  (Table  4)  $   3.987.21 

Paid  for  fuel  and  light  (Table  4) 7.350.16 

Paid  for  catalog  printing  (Table  4) 1.046.75 

Paid  for  rebinding  books  (Table  4) 8.391.77 

Paid  for  repairs  (Table  4) 3.263.61 

Paid  for  freight  and  cartage  (Table  4) .  .  .  .  929.41 

ToUl  supplies 24.9^91 

Paid  for  library  furniture  (Table  4) $   4.133.74 

Paid  for  books  (Table  4) 18.159.11 

Paid  for  periodicals  (Table  4) 3.481.88 

Total  furniture  and  fixtures 25.774.73 

Paid  for  buildings  (Table  4) $  29.399.82 

Paid  for  land  (Table  4) 33.708.26 

Turned  over  to  Sinking  Fund  commissioners  19.618.93       82.727.01 

Total  disbursements 214,552.93 

Cash  on  hand  December  31.  1903 $292,035.99 

ASSETS 

Cash  (Table  5) $292,035.99 

Office  and  library  furniture  (Table  6)    ....  33.651.41 

Books  and  periodicals 233.336.00 

Catalogs 47.795.59 

Buildings 64.711.31 

Land 41.708.26 

Total  assets $713,238.56 

LIABILITIES 

Bonds  outstanding $250.000.00 

£xcess>f  assets $463,238.56 
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TABLE  2 

RECEIPTS  IN  DETAIL  FOR  THE  YEAR  1903 

GENERAL  TAX  LEVY 

NOTE— This  money  is  collected  under  the  authority  of  Section  4002  of  the 
Revised  Statutes  of  Ohio,  as  ammended  May  16, 1894  (91— O.  L.,  268)  and  supple* 
mented  April  22. 1896  (92-0.  L.  590.) 

Tax  valuation  of  the  city  of  Qeveland $192,694,970  00 

Tax  valuation  of  portion  of  Brooklyn  township  annexed  for  school 

purposes  only 272.950  00 

Tax  valuation  of  portion  of  East  Qeveland  township  annexed  for 

schoool  purposes  only 802.520  00 

Tax  valuation  of  portion  of  Newburg  township  annexed  for  school 

purposes  only   72,995  00 

Total  valuation  Qeveland  School  district $193,843,435  00 

Levy  for  Public  library— .75  mill  on  above  valuation 174.459  09 

Add  delinquent  taxes  on  real  estate  brought  foward  from  duplicate 

of  1902    4.448  84 

Add  levy  on  omitted  property  and  property  whose  valuation  has  been 
increased  by  Board  of  Equalization,  placed  upon  the  dupli- 
cate by  County  Auditor  (§1039-1040  R.  S.) 10.556  80 

Add  penalties  imposed  for  non-payment  (§2844  R.  S.) 193  05 

Total 189.657  78 

Deduct  tax  abated  by  County  Auditor  on  account  of  prop- 
erty whose  valuation  has  been  decreased  by  Board 

of  Equalization  (§1039  R.  S.) $1,194  03 

Deduct  tax  remaining  unpaid  at  August  1902,  settlement. . .     6.199  34 

Total 7393  37 

Net  collections 182,264  41 

Deduct  County  Treasurer's  fees  for  collection— 1  mill  on 

above  balance  (88-0.  L.,  147) 1.822  64 

Deduct  County  Auditor's  fees 1.822  64 

Total 3,645  28 

Balance    $178,619  13 

Deduct  uniform  accounting  Bureau $     48  36 

Deduct  tax  refunded  by  County  Auditor  on  account  of 

errors  in  the  duplicate  (§1038  R.  S.) 61  57 

Deduct  Ux  inquisitor's  fees  (§2803-11  R.  S.) 2.100  37 

Deduct  cost  of  advertising  delinquent  tax  sale 36  94 

Deduct  amount  Winch  Thompson  Bill 182  35 

Total 2.429  59 

Balance 176.189  54 

Add  net  collection  of  delinquent  taxes  on  personal  prop- 
erty         281  60 

Add  money  returned  by  W.  E.  Craig 99  35 

Total 380  95 

Net  receipts  from  ^general  levy 176.570  49 
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TABLE  3 

RECEIPTS  IN  DETAIL  FOR  YEAR  1903 

INTEREST 

NoTB.— Under  the  provisions  of  the  "Depositary  Law"  (85  O.  L.  197).  as 
amended  (91  O.  L.  263).  contracts  were  entered  into  for  the  care  of  the  money  of 
the  City  of  Ceveland  and  of  the  City  School  District  (the  money  of  the  Public 
Library,  by  Section  No.  1  of  said  act.  being  construed  for  the  purpose  of  such  act 
to  be  money  of  the  City  School  District)  with  the  Euclid-Park  National  Bank. 
The  Dime  Savings  and  Banking  Company,  and  the  Citizens  Savings  and  Trust  Co.. 
being  the  highest  and  best  bidders,  wherein  said  banks  agree  to  pay  respectively 
3.78  per  cent,  4  per  cent  and  3.811  per  cent  interest  on  average  daily  balances  on 
deposit  in  such  banks. 

In  addition  to  their  general  credit,  each  of  the  above  banks  gives  bond  in  the 
sum  of  $100,000.00  for  the  safe  keeping  of  such  money  of  the  School  District. 

STATEMENT  SHOWING  AVERAGE  DAILY  BALANCES  OF  THE 

SCHOOL  DISTRICT  MONEY 


Euclid-Park 
National  Bank 

Dime  Savings  and 
Banking  Co. 

Citizens  Savings 
and  Trust  Co. 

Month 

Average 
balance 

Interest 

Average 
balance 

Interest 

Average 

balance 

Interest 

1902 

July 

August 

September  .  .  . 
October    .... 
November  .  .  . 
December  .  .  . 

1903 

January    .... 
February  .... 

March 

April 

Mjty 

June 

$  84.620  37 
91.165  56 
376.321  10 
350,048  48 
259.084  64 
187.963  27 

220,408  27 
293.586  80 
315.790  63 
508.338  05 
432.435  52 
351.527  26 

$   271  67 

292  67 

1.169  27 

1.123  80 

804  93 

603  44 

707  60 

851  32 

986  42 

1.579  31 

1.388  29 

1.092  14 

$83,581  28 
95.997  36 
381.522  45 
354.187  19 
264.316  08 
189.597  93 

221.189  71 
300.297  34 
313.323  91 
512.183  36 
437.960  90 
363.278  35 

$   283  94 

326  13 

1,254  32 

1.183  32 

868  98 

644  10 

751  44 
921  46 
1.064  44 
1.683  89 
1.487  86 
1.194  32 

$  81.690  86 
87.433  06 
376.204  58 
350.166  42 
259.133  71 
188.892  11 

210.185  84 
297.061  40 
311,746  72 
494,486  73 
418.226  51 
312,087  09 

$264  41 

283  00 

1.178  39 

1.133  40 

811  69 

611  39 

680  31 

868  46 

1,009  04 

1.561  42 

1.353  69 

977  55 

Total 

$10.870  86 

$11,664  20 

$10,732  75 

Interest,  as  above $33,267  81 

Interest  on  settlement 195  80 

Total  interest $33,463  61 

Less  amount  credited  to  Board  of  Education  Fund  on  their  cash  balance     23.830  22 

Net  depodtary  interest  received $  9.633  3 
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TABLE  5 
ASSETS  IN  DETAIL  FOR  THE  YEAR  1903 

CASH 

Cash  balance  in  Depositary    No.  1,  The   Etvclid-Park  National  Bank, 

as  per  report  December  31, 1903 $219,527.18 

Cash  balance  in  Depositary  No.  2.  The  Dime  Savings  and  Banking  Co., 

as  per  report  December  31, 1903 221.313.29 

Cash  balance  in  Depositary  No.  3,  The  Citizens  Savings  and  Trust  Co., 

as  per  report  December  31, 1903 186,359.15 

Total 1627,199.62 

Deduct  amount  of  checks  issued  by  treasurer,  but  not  presented  at 

banks  for  payment 6,792.01 

Net  cash  balance,  Clevaland  school  district $620,407.61 

Deduct  amount  to  credit  of  Board  of  Education 328,371.62 

Net  cash  credit  of  Public  Library $292,035,99 
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B — Books  on  hand  in  circulating  departments 
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D— Comparison  of  various  items. 
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Appendix  I 

Donors  and  their  Gifts 

Gifts  were  received  during:  the  year  from  162  indi- 
viduals: 87  universities,  colleges,  and  schools ;  153  libraries 
library  associations,  and  library  commissions,  56  other 
associations  and  institutions,  33  publishers  and  firms,  105 
from  various  departments  of  the  United  States,  State  and 
City  gfovemments. 

Bound  volumes 2916 

Unbound  volumes 667 

Pamphlets 1254 

Current  periodicals 290 

Single  numbers  periodicals 1539 

Unbound  volumes  periodicals 196 

Atlases 12 

Maps 131 

Leaflets 9 

Atlas  sheets 61 

Pictures 1 

Total 7076 

Additions  to  the  White  collection,  the  gift  of  John  G. 
White. 

Bound  books 371 

Unbound  books 354 

Single  number  periodicals 12 

Atlas 1 

Total 738 
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Individual  Donors 


Adams,  Mrs 
Adams,  A.  J. 
Andres,  L.  V. 
Anthony,  Mrs  J.  C. 
Askew,  Miss  Sarah 
Avery,  Hon  E.  M. 
Avery,  Mrs  E.  M. 
Bamekow,  H.  V. 
Bemis,  E.  W. 
Bennett,  F.  I. 
Beveridge,  A.  J. 
Bolton,  Mrs  S.  K. 
Breck,  Hon  J.  H. 
Brett,  W.  H. 
Brown,  W.  L. 
Burr,  J.  H. 
Burton,  Hon  T.  E. 
Caneda,  D.  F. 
Cannan,  J.  C 
Carmaldt.  W.  H. 
Carter,  C.  S. 
Chase,  P.  L. 
Clemens,  E.  C, 
Colgrove,  Mrs  R.  P. 
Collins,  Mrs  W.  H. 
Cooley,  Rev  Lathrop 
Crile.  Dr  G.  W. 
Dana,  J.  C, 
Davidson,  Mrs  H.  A. 
Denison,  T.  S. 
Dewey,  Melvil 
Dietz,  W.  G. 
Dodd,  E.  L. 
Eagleson,  Stuart 
Eastman,  A.  H. 
Edgrar,  T.  B. 
Edwards,  Miss  F.  L. 


Eidam,  Victor 
Ellsworth,  Mrs  A.  D. 
Emery,  M.  C.  B. 
Emmons,  H.  H. 
Engle,  G.  B.,  jr. 
Ensig^n,  M.E. 
Fay,  J.  B. 
Fecht,  Edwin 
Forman,  J.  C. 
Friedersdorf,  Frank 
Giauque,  Mrs 
Gilbert,  W.  R. 
Glasby,  W.  F. 
Glick,  Miss  Lillian 
Gordon,  W.  I. 
Graham,  Miss  Louise 
Granger,  Miss  A.  C. 
Greenslade,  Sidney  K. 
Grossman,  Fred 
Grover,  Fred 
Guilford.  L.  T. 
Guldemeister,  Otto 
Gutherson,  F. 
Haley,  Grace 
Harlor,  J.  D. 
Hay  den,  Rev  H.  C. 
Heischer,  Julius 
Henry,  William 
Holinsworth,  C.  B. 
Horstman,  Bishop 
Hoskier,  H.  C. 
Hulett,  Dr  C.  M.  Tumer- 
Hurlburt,  Miss  Katherine 
Kaufholz,  Miss  Flora 
Kaufmann,  Oswald 
Kitzsteiner,  Keith 
Knowlton,  Mrs  W.  A. 
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Koemer,  Rowland 
Kraft,  Mrs  E.  D. 
Larwill,  Miss  C.  A. 
Lascelles,  Mrs  Cornelia 
Lawrence,  A.  L. 
Letchworth,  W.  P. 
Ligfgfet,  Mrs  Thomas 
Lippincot,  Constance 
Mabery,  C.  F. 
McCracken,  Don 
McGee,  A.  N. 
McMyler,  Charles 
McNairy,  A.  B. 
Matthews,  Albert 
Millener,  F.  H 
Moffett,  Miss  C.  C. 
Moore,  C.  B. 
Moseley,  J.  E. 
Moxom,  Rev  P.  S. 
Mueller,  Jacob 
Myrick,  Miss  Mary 
Neff,  Peter 
Newbert,  E. 
Opper,  Sam. 
Orth,  S.  P. 
Ozanne,  C.  E. 
Palecek,  Miss  Bertha 
Pankuck,  John 
Pearson,  F.  B. 
Pette,  N. 
Pillsbury,  A.  E. 
Platz,  Frank 
Polhamus,  W.  H. 
Rareich,  Mrs 
Reynolds,  Mrs  C.  H. 


Richards,  L.  S. 
Richmond,  M.  E. 
Roebling,  E.  W. 
Rogers.  W.  C. 
Rowe,  G.  H.  M. 
Ryder.  J,  F. 
Scheck,  M.  C. 
Schenk,  Mrs  Louisa 
Schueneman,  L.  S. 
Scott,  W.  B. 
Seaver,  Mrs 
Shellenberger,  J.  K. 
Sheppard,  Dr  W.  J. 
Smakowski,  Dr  C.  von 
Smethurst,  Frances 
Snow,  J.  E. 

Southworth,  Mrs  L.  W. 
Spellman,  Miss  L.  B. 
Sprague,  H.  B. 
Steams,  W.  N. 
Tarker,  Mrs  Maggie 
Taylor,  A.  V. 
Turpin,  J.  E. 
Vaccariello,  Frank 
Wade,  Mrs  S.  P 
Weidenthal.  H.  S. 
Weisgerber,  Mrs  Laura 
Welcker,  Adair 
Westaway,  John 
Wetzel,  Peter 
White,  J.  G. 
Whiting,  Mrs  F.  D. 
Will,  Mrs  C.  L. 
Wilmot,  Mrs  Ellen 
Woboril,  V.  V. 
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965  32 

8.075  05 

7.350  16 

3.263  61 

1.074  12 

361  91 

7.597  42 

$33,195  46 

APPENDIX  J 

ANALYSIS  OF  EXPENDITURES 

Current  expenditure 
A — Maintenance 

Rents $3,558  46 

Insurance  

Care  of  buildings 

Fuel  and  lisht 

Repairs 

Taxes  

Supplies 

Rebindins 

B— Growth 

Furniture $  4.133  74 

Books 18.159  11 

Catalog  printing  and  supplies 1,046  75 

Catalog  salaries 5.268  60 

Binding 794  35 

Periodicals 3.481  88 

Land 33.708  26 

C— Service 

Salaries    $39.333  45 

Supplies 3.494  30 

D — Administration 

Salaries $9,980  50 

Supplies 131  00 


$66,592  69 


$42,827  75 


$10,111  50 


Total  Current  Expenses $152,727  40 

Auditor's  statement  contains  following  additions  (Table  1.  p.) 

Paid  for  interest  on  bonds $12,806  78 

Turned  over  to  sinking  fund  commission 19,618  93 

Paid  for  buildings  from  Andrew  Carnegie  fund 29.399  81 

$61,825  53 


Total  disbursement $214.552  93 

ANALYSIS  OF  CERTAIN  ITEMS 
Library  salaries 

Expended  for  growth  (catalog  and  order  deparment 

salaries) $5,268  60 

Library  service 39.333  45 

Administration 9980  50 


Total  salaries $54,582  55 

Supplies 

Maintenance  (janitors' supplies) $  361  91 

Service  (blanks,  stationery  add  all  material  neces- 
sary to  public  service) 3.694  30 

Administration  (stationery) 131  00 

ToUl  supplies $3967  21 

Binding 

Maintenance  (rebinding) $7.597  42 

Growth  (new  binding) 794  35 

ToUlbinding $8»391  77 
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Library  and  its  employees.  They  shall  promptly  report  thereon  to 
the  Board,  accompanying  their  report  with  such  recommendations 
as  they  may  wish  to  make. 

Abticle  XIII.  It  shall  be  the  duty  of  the  committee  on  library 
extension  to  examine  the  work  of  the  branches  and  stations  of 
the  Geveland  public  library  now  in  operation  as  to  their  efficiency 
and  extent,  and  characteristics  of  the  field  occupied  by  each;  and  to 
consider  the  needs  and  opportunities  for  further  extension.  Unless 
otherwise  ordered,  to  this  committee  shall  be  referred  all  requests 
for  the  establishment  of  branches  or  stations. 

Article  XIV.  The  order  of  business  at  regular  meetings  of 
the  Board  shall  be  as  follows: 

1.  Reading  of  the  records  of  the  previous  meeting. 

2.  Communications. 

3.  Reports  of  committees  in  the  order  they  are  named  in  Article 
VII. 

4.  Report  of  the  librarian. 

5.  Unfinished,  new,  and  miscellaneous  business  in  the  order 
named. 

Article  XV.  All  claims  against  the  Library  shall  be  approved 
by  the  president  and  secretary,  and  paid  upon  the  warrant  of  the 
auditor  of  the  Board  of  Education. 

Article  XVI.  The  annual  report  of  the  Board  shall  contain 
a  codification  of  the  laws  governing  the  Library  and  this  Board. 

Article  XVII.  No  amendment  of  these  rules  shall  be  finally 
acted  upon  until  the  next  regular  meeting  after  the  same  shall  have 
been  proposed,  but  the  Board  may  temporarily  suspend  any  or  all 
rules  and  regulations  in  force  by  its  authority,  by  a  concurring  vote 
of  a  majority  of  all  its  members,  and  the  vote  on  such  suspension 
shall  be  taken  by  yeas  and  nays,  and  entered  on  the  record. 


Rules  of  the  Cleveland  Public  Library  Board 

Article  I.  Regular  meetings  of  the  Board  shall  be  held  on  the 
first  Monday  after  the  first  Thursday  of  each  month,  at  7 130  p.  m. 

Article  II.  Special  meetings  may  be  called  by  the  secretary 
upon  the  written  request  of  the  president  or  of  any  two  members  of 
the  Board.  No  business  shall  be  transacted  at  such  special  meeting 
which  is  not  stated  in  the  call  therefor,  unless  by  unanimous  consent 
of  all  members  of  the  Board. 

Article  III.    Four  members  shall  constitute  a  quorum. 

Article  IV.  It  shall  be  the  duty  of  the  president  to  preside  at 
all  meetings,  to  appoint  all  committees,  unless  their  appointment  is 
otherwise  provided  for,  and  to  perform  such  other  duties  as  by  cus- 
tom, law,  or  the  rules  of  this  Board  devolve  upon  him.  He  shall 
also  be  ex  officio  a  member  of  all  standing  committees. 

Article  V.  It  shall  be  the  duty  of  the  secretary  to  keep  a  neat, 
exact,  and  permanent  record  of  the  meetings  of  the  Board,  and 
promptly  furnish  to  each  member  of  the  Board  a  copy  of  the  same. 
He  shall  procure  from  both  county  and  city  auditors,  and  lay  before 
the  Board  at  each  regular  meeting,  a  statement  of  the  amount  in  the 
treasury  to  its  credit.  He  shall  have  the  custody,  subject  to  Article 
VI.  of  the  papers  of  the  Board,  and  on  the  termination  of  his  term 
of  office  he  shall  forthwith  deliver  the  same  to  his  successor.  He 
shall  promptly  present  to  the  Board  by  written  report,  all  laws  of 
the  General  Assembly  of  Ohio,  which  may  from  time  to  time  be 
enacted,  for  the  establishment,  maintenance  or  government  of  this 
Board,  or  the  Public  library  under  its  care. 

Article  VI.  Copies  shall  be  retained  of  all  official  correspond- 
ence of  any  of  the  members  or  employees  of  the  Board  relative  to 
the  affairs  of  the  Library,  and  such  copies,  with  all  letters  received, 
contracts,  bills,  receipts,  vouchers,  reports,  communications,  books  ot 
account,  or  other  documents  or  papers  of  any  kind  whatsoever,  shall 
be  preserved  and  kept  in  the  rooms  of  the  Library,  in  places  desig- 
nated by  the  secretary,  whence  they  shall  not  be  removed  by  any 

one  except  by  order  of  the  Board. 

Article  VII.    There  shall  be  six  standing  committees  of  the 

Board;  namely,  a  committee  on  books,  on  finance,  on  employees,  on 
buildings,  on  rules,  and  on  library  extension,  each  committee  con- 
sisting of  three  members. 

Article  VIII.  Unless  otherwise  ordered,  to  the  committee 
on  books  and  the  librarian  shall  be  referred  all  matters  relating  to 
the  selection,  purchase,  and  exchange  of  books  and  periodicals;  the 
sale  and  exchange  of  duplicates  and  of  all  old  magazines  and  papers 
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not  kept  for  filing  and  binding ;  the  binding  and  repair  of  books ;  the 
arrangement,  printing,  sale,  and  disposition  of  catalogs,  finding  lists, 
the  statistics  of  circulation,  and  all  matters  relating  to  stamps,  plates, 
labels,  printed  forms  for  use  in  the  Library,  and  publications  or 
printed  matter  issued  by  authority  of  the  Board ;  and  said  committee 
shall  make  written  recommendations  to  the  Board  as  to  all  matters 
referred  to  it.  It  shall  be  the  duty  of  this  committee  to  examine, 
from  time  to  time,  the  books  in  the  Library,  and  to  temporarily  ex- 
clude from  circulation,  pending  the  order  of  the  Board,  any  and  all 
books  which  it  may  deem  offensive  to  good  morals,  and  promptly, 
after  such  action,  report  the  same  to  the  Board  for  its  action.  No 
purchase  of  books  or  periodicals  to  an  amount  exceeding  one  hun- 
dred dollars  shall  be  made  except  by  authority  of  the  Board,  and 
no  purchase  whatever  unless  the  money  therefor  has  been  previously 
appropriated  for  that  purpose,  and  such  purchases  as  are  made 
under  this  rule  shall  be  reported  to  the  Board  at  the  next  meeting. 

Articxe  IX.  Unless  otherwise  ordered,  to  the  committee  on 
finance  shall  be  referred  all  matters  relating  to  the  library  funds  and 
all  claims.  This  committee  shall  audit  all  accounts,  and  if  such 
claims,  accounts  and  reports  are  correct,  certify  them  to  the  Board, 
and  in  any  event  report  thereon  with  their  recommendation.  This 
committee  shall  have  the  right  to  employ  an  expert  accountant  to 
audit  the  accounts,  at  an  expense  of  not  to  exceed  $50  per  year. 

Article  X.  Unless  otherwise  ordered,  to  the  committee  on 
employees  and  librarian  shall  be  referred  all  matters  relating  to  the 
appointment,  control  and  remuneration  of  employees  of  the  Library, 
who  shall  report  thereon  to  the  Board  for  its  action,  and  all  matters 
relating  to  the  appointment,  control  and  remuneration  of  the  libra- 
rian shall  be  referred  to  said  committee  for  its  report  to  the  Board 
for  its  action  thereon.  But  prior  to  the  employment  of  any  libra- 
rian, assistants  or  help,  the  compensation  shall  in  each  case  be  fixed 
by  the  Library  board  by  a  call  of  the  roll,  and  the  employment  of 
the  librarian  and  such  assistants  and  help,  shall  thereafter  be 
determined  by  vote  in  the  same  manner.  The  librarian  shall  hold 
his  office  until  his  successor  is  elected  and  qualified. 

Article  XI.  Unless  otherwise  ordered,  to  the  committee  on 
buildings  shall  be  referred  all  matters  relating  to  the  construction, 
alteration,  repair,  furnishing,  heating  and  lighting  of  all  library 
buildings  and  rooms.  Expenditures  not  to  exceed  one  hundred 
dollars  may  be  made  by  the  committee  from  funds  appropriated  for 
that  purpose,  not  exceeding  $100  in  any  month  without  reference 
to  the  Board. 

Article  XII.  Unless  otherwise  ordered,  to  the  committee  on 
rules  shall  be  referred  all  matters  relating  to  the  rules  for  the  gov- 
ernment of  this  Board,  and  to  the  same  committee  ancf  librarian 
shall   be  referred   all   matters   relating  to   the  government  of  the 
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Library  and  its  employees.  They  shall  promptly  report  thereon  to 
the  Board,  accompansring  their  report  with  such  recommendations 
as  they  may  wish  to  make. 

AsncLB  XIII.  It  shall  be  the  duty  of  the  committee  on  library 
extension  to  examine  the  work  of  the  branches  and  stations  of 
the  Geveland  public  library  now  in  operation  as  to  their  efficiency 
and  extent,  and  characteristics  of  the  field  occupied  by  each;  and  to 
consider  the  needs  and  opportunities  for  further  extension.  Unless 
otherwise  ordered,  to  this  committee  shall  be  referred  all  requests 
for  the  establishment  of  branches  or  stations. 

Article  XIV.  The  order  of  business  at  regular  meetings  of 
the  Board  shall  be  as  follows: 

1.  Reading  of  the  records  of  the  previous  meeting. 

2.  Communications. 

3.  Reports  of  committees  in  the  order  they  are  named  in  Article 
VII. 

4.  Report  of  the  librarian. 

5.  Unfinished,  new,  and  miscellaneous  business  in  the  order 
named. 

AsncLE  XV.  All  claims  against  the  Library  shall  be  approved 
by  the  president  and  secretary,  and  paid  upon  the  warrant  of  the 
auditor  of  the  Board  of  Education. 

AsncLB  XVI.  The  annual  report  of  the  Board  shall  contain 
a  codification  of  the  laws  governing  the  Library  and  this  Board. 

AsncxE  XVII.  No  amendment  of  these  rules  shall  be  finally 
acted  upon  until  the  next  regular  meeting  after  the  same  shall  have 
been  proposed,  but  the  Board  may  temporarily  suspend  any  or  all 
rules  and  regulations  in  force  by  its  authority,  by  a  concurring  vote 
of  a  majority  of  all  its  members,  and  the  vote  on  such  suspension 
shall  be  taken  by  yeas  and  nays,  and  entered  on  the  record. 


Rules  for  the  Government  of  the  Cleveland 

Public  Library 

I.  The  librarian  shall  devote  his  entire  time  to  the  duties  of  his 
office,  and  before  entering  upon  the  discharge  of  his  duties,  shall  fur- 
nish a  bond  for  the  sum  of  five  thousand  dollars,  to  be  issued  by  a 
surety  company  satisfactory  to  the  Board,  for  the  faithful  perform- 
ance of  his  duties,  which  bond  shall  be  deposited  with  the  secretary 
of  the  Board  within  ten  days  after  being  notified  so  to  do  by  the 
secretary;  and  in  event  of  his  failure,  his  office  shall  thereby  become 
vacant.  He  shall  have  the  charge  and  superintendence  of  the  rooms 
of  the  Library  and  property,  and  of  all  the  books  and  other  public 
property  contained  in  them,  and  shall  be  responsible  for  the  exercise 
of  due  care  for  the  safety  thereof.  He  shall  assign  the  assist- 
ants, employees-  and  help  to  such  work  as  he  deems  expedient  for 
the  efficient  management  of  the  Library,  and  be  responsible  for  the 
orderly  deportment  of  such  assistants,  employees,  help,  and  readers, 
and  for  the  enforcement  of  all  rules  governing  the  same,  and 
for  the  enforcement  of  promptness  and  the  exercise  of  due  courtesy 
by  all  employees  in  the  discharge  of  their  duties  to  each  other  and 
the  public.  He  shall  collect  all  fines  imposed  according  to  Rule  9, 
and  report  the  same  to  the  committee  on  finance,  at  least  once  a 
month,  or  oftener  if  required  by  the  chairman  of  said  committee. 
It  shall  be  the  duty  of  the  librarian  to  keep,  or  cause  to  be 
kept^  in  a  suitable  book  an  account  of  all  receipts  and  disburse- 
ments made  by  him  for  the  Library,  which  shall  be  subject  at  all 
times  to  the  inspection  of  the  committee  on  finance  or  any  member 
thereof,  or  any  member  of  the  Board  desiring  to  see  the  same.  He 
shall  keep,  or  cause  to  be  kept,  a  record  of  the  attendance  and 
services  of  each  assistant  and  employee.  At  each  regular  meeting 
he  shall  submit  to  the  Board  an  abstract  of  said  record  for  the 
preceding  month,  accompanied  by  such  suggestions  as  seem  to  him 
to  tend  to  promote  the  efficiency  of  the  service,  or  the  welfare  of 
the  Library.  He  shall  recommend  to  the  Board  for  appointment 
such  assistants,  help  and  employees  as  he  may  deem  necessary  for 
the  efficient  management  and  care  of  the  Library,  and  also  any 
changes  in  the  help  and  assistants  that  he  may  deem  necessary  for 
such  efficient  management  and  care.  He  shall  attend  all  meetings 
of  the  Board,  and  may  take  part  in  its  deliberations,  subject  to  its 
rules,  but  he  shall  not  vote.  At  the  close  of  each  financial  year,  he 
shall  submit  to  the  Board  a  detailed  report  as  to  the  progress  of 
the  Library  during  the  previous  year  and  its  condition,  accompanjr- 
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ing  the  same  with  such  recommendations  and  suggestions  as  may 
seem  to  him  expedient.  This  report  shall  be  submitted  in  time  to 
accompany  the  annual  report  of  the  Board.  The  Librarian  shall 
perform  such  other  duties  as  may  be  required  of  him  by  the  rules. 

2.  The  following  persons  are  entitled  to  draw  books  from  the 
Public  library  without  charge,  subject  to  the  rules  governing  their 
issue : 

I.  Residents  of  Geveland  and  the  territory  attached  thereto  for 
school  purposes,  known  to  the  librarian  or  satisfactorily  vouched 
for  in  writing  by  responsible  citizens. 

II.  Non-residents  who  pay  taxes  on  property  in  the  city  of 
Geveland  or  territory  attached  thereto  for  school  purposes. 

III.  Persons  of  proper  age  attending  educational  institutions  in 
the  city  of  Qeveland,  furnishing  a  satisfactory  guarantee  from  the 
authorities  of  the  institution  which  they  attend. 

IV.  Persons  temporarily  resident  in  the  city  may  draw  books 
from  the  Library,  provided  they  furnish  a  sufficient  guarantee,  or 
make  a  sufficient  deposit  of  money  to  the  librarian. 

V.  Non-residents  employed  or  engaged  in  business  or  profes- 
sional pursuits  daily  and  regularly  within  the  city  limits  may  draw 
books  from  the  Library  by  furnishing  a  satisfactory  guarantee  accom- 
panied by  an  agreement,  signed  by  themselves  and  their  guarantor, 
to  notify  the  librarian  in  case  the  card  holder  ceases  to  be  thus  regu> 
larly  occupied  in  the  city. 

3.  Non-residents  over  eighteen  years  of  age,  other  than  those 
mentioned  in  Rule  2,  may  draw  books  from  the  Library  upon  the 
same  conditions  as  residents,  by  paying  in  advance  a  fee  of  one 
dollar  for  one  year. 

4.  The  names  and  residences  of  all  persons  drawing  books 
must  be  registered,  and  all  changes  of  residence  be  promptly  re- 
ported by  them.  The  librarian,  when  he  deems  it  necessary,  may 
require  a  special  deposit  for  the  care  and  return  of  any  book  or 
books. 

5.  Only  two  books  may  be  drawn  at  the  same  time,  except 
that  two  volumes  of  the  same  set  may  be  counted  as  one  book.  In 
cases  of  special  urgency  only,  an  additional  book  will  be  issued 
on  payment  of  a  fee  of  ten  cents  for  the  two  weeks  and  subject  to 
the  usual  fine  for  over-detention.  Teachers'  cards,  however,  may  be 
issued  to  teachers  in  public  and  regularly  organized  private 
schools  in  the  city,  on  which  three  books  may  be  drawn  at  a  time 
in  addition  to  those  to  which  such  teacher  is  entitled  as  a  resident 
of  the  city,  such  additional  books  to  be  such  as  may  be  of  use  In 
preparing  school  work.  No  book  may  be  kept  longer  than  two 
weeks,  but  may  be  redrawn  once  for  the  same  period.  This  docs 
not  apply  to  books  or  periodicals  labeled  "  14  day  book,"  "  Seven 
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day  book,"  or  other  shorter  period,  which  may  only  be  retained  for 
the  time  specified,  and  are  not  renewable. 

6.  Books  of  reference  may  be  taken  from  the  Reference  depart- 
ment only  on  the  written  order  of  the  librarian,  provided  no  book 
of  great  value,  or  book  or  periodical  required  for  frequent  reference 
shall  be  taken.  The  rules  regarding  the  issue  of  books  do  not  apply 
to  the  members  of  the  Library  board  or  the  librarian. 

7.  No  book  shall  be  retained  or  laid  aside  by  any  employee  of 
the  Library  for  any  reader,  except  on  the  following  conditions; 
namely,  any  person  entitled  to  draw  books  desiring  a  book  which 
is  out  of  the  Library,  can,  by  leaving  an  addressed  postal  card,  be 
notified  of  the  return  of  the  book,  and  have  it  retained  not  exceed- 
ing forty-eight  hours. 

8.  No  book  shall  be  drawn  unless  the  library  ticket  is  pre- 
sented, if  required,  at  the  time  of  drawing. 

9.  A  fine  of  two  cents  a  day  up  to  the  value  of  the  volume  or 
set,  will  be  imposed  for  retaining  a  book  longer  than  the  stipulated 
time  provided  by  the  rules.  A  fine  will  also  be  imposed  for  turning 
down  leaves,  marring,  or  in  any  way  injuring  or  defacing  a  book. 
If  a  book  be  lost  or  destroyed,  the  borrower  shall  pay  the  cost  of 
replacing  the  book,  or  the  set  if  the  book  belongs  to  a  set 

10.  Any  person  incurring  a  fine  shall  draw  a  book  but  once 
after  the  penalty  is  incurred,  and  the  further  privileges  of  the  Library 
shall  thereafter  be  suspended  until  such  fine  shall  have  been  paid. 

11.  For  the  convenience  of  those  leaving  the  city  for  the  sum- 
mer, five  books  may  be  issued  on  one  card  on  and  after  June  16th, 
to  be  returned  not  later  than  September  ist.  Any  books  so  issued 
must  be  returned  at  the  expense  of  the  borrower  at  any  time  after 
the  expiration  of  four  weeks  if  required.  From  this  rule  all  four- 
teen day  books  and  all  books  in  active  demand  are  excepted. 

12.  Aid  to  readers  will  be  rendered  by  the  librarian  and  his 
assistants  as  far  as  consistent  with  their  other  duties. 

13.  Unnecessary  noise  or  loud  conversation  in  the  Library  is 
strictly  prohibited. 

14.  The  use  of  tobacco  and  cigars  is  prohibited  in  all  the  rooms 
of  the  Library. 

15.  The  library  hours  shall  be  from  8  a.  m.  to  8:30  p.  m.  on 
all  week  days  except  public  holidays.  The  Reference  department 
of  the  Main  library  and  the  branch  libraries  shall  be  open,  for 
reading  only,  on  public  holidays  and  Sundays  from  2  to  8:30  p.  m., 
unless  otherwise  ordered  by  the  Board.* 

16.  These  rules  may  be  amended  only  by  the  concurring  vote 
of  a  majority  of  the  Board.  Amendments  must  be  proposed  at  a 
regular  meeting  of  the  Board,  and  can  not  be  acted  upon  finally 
before  the  next  regular  meeting. 

*  There  are  some  variations  from  these  hours  in  different  departments  mnd 
branches,  to  suit  conditions  and  local  needs. 
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17.  Members  of  the  Cleveland  Board  of  Education,  the  superin- 
tendent of  public  instruction,  the  supervising  principals  and  assist- 
ant supervising  principals  of  the  public  schools,  the  principals  of  the 
public  schools,  and  ex-members  of  the  Geveland  public  library 
board,  shall  be  allowed  to  retain  books  for  a  period  of  four  weeks 
without  renewal,  but  for  retaining  them  longer  than  that  period  the 
usual  fine  must  be  charged. 

18.  Conversation  of  assistants  of  a  personal  nature  with  visitors 
or  friends,  or  any  other  conversation  than  that  which  relates  to  the 
business  of  the  Library,  is  strictly  forbidden,  except  by  permission 
of  the  librarian. 

19.  Applicants  for  positions  in  the  Cleveland  public  library 
service,  other  than  the  librarian,  must  fill  out  in  their  own  hand- 
writing an  application  in  such  form  as  ordered  by  the  Board,  and 
leave  the  same  with  the  librarian. 

20.  Examinations  of  applicants  for  positions  in  the  Library  will 
be  held  annually  on  the  last  Thursday  in  June,  and  if  necessary,  one 
other  examination  may  be  had  during  the  year,  but  at  least  six 
weeks  must  elapse  after  the  annual  examination  before  the  second 
examination  is  held,  and  four  weeks'  notice  sent  to  applicants  for 
positions,  giving  time  and  place  for  extra  examinations.  All  exam- 
inations  shall  be  under  the  supervision  of  the  librarian.  The  names 
of  those  passing  a  satisfactory  examination,  and  possessing  the  other 
requisite  qualifications,  will  be  placed  on  the  eligible  list.  From 
this  list  selections  will  be  made  for  appointment.  No  applicants 
will  be  appointed  as  substitutes  or  assistants  until  they  have  passed 
this  examination  and  have  been  placed  on  the  list.  All  who  are 
selected  from  the  eligible  list  for  appointment  will  be  required  to 
pass  the  physical  examination  required  by  the  rules  of  the  Board 
of  Education  of  candidates  for  positions  as  teachers.  The  names  of 
all  persons  which  have  been  on  the  eligible  list  for  two  years  with- 
out appointment,  shall  be  dropped.  Persons  over  thirty-five  shall 
not  be  eligible  for  appointment  in  the  Library.  In  case  of  vacancies, 
promotion,  as  far  as  practicable,  shall  be  made  from  the  employees 
of  the  Library.  The  standing  of  all  applicants  who  have  taken  the 
examinations  shall  be  reported  to  the  Board  and  filed  with  its 
records.  The  librarian  shall  prepare  all  questions  for  examinations 
and  mark  the  same. 

The  qualifications  for  acceptable  library  service  may  be  sum- 
marized as  follows: 

Equivalent  of  a  high  school  education,  fair  knowledge  of  books, 
good  health,  courteous  manner,  neatness  in  appearance  and  in  work, 
accuracy,  speed,  reliability,  general  intelligence,  and  good  judg- 
ment 

The  more  general  qualifications  mentioned  will  be  tested  by 
the  year's  work  in  the  Library  as  a  substitute.    During  that  year  the 
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substitute  will  also  be  expected  to  acquire  proficiency  in  Hbrary 
handwriting  and  a  knowledge  of  library  methods.  Those  serving 
acceptably  one  year  in  the  Library  as  substitutes,  will  be  required 
to  pass  a  technical  examination  in  library  methods.  After  passing 
the  examination  they  will  be  eligible  to  appointment  as  regular 
assistants.  Only  regular  technical  training  at  one  of  the  library 
schools,  or  a  sufficient  previous  experience  in  library  work  can  be 
accepted  as  an  equivalent  to  the  year's  experience  as  a  substitute 
before  receiving  a  regular  appointment. 

A  substitute  is  to  report  for  duty  whenever  needed  during  her 
first  year  of  service,  and  receives  for  her  work  twelve  and  one-half 
cents  per  hour. 

The  regular  assistants  in  the  Library  are  included  in  three 
grades  of  five  years  each,  and  certain  special  positions.  The  fol- 
lowing schedule  states  the  qualifications  and  assignment  of  each 
grade,  together  with  the  salaries. 

The  appointment  of  substitutes,  and  of  assistants  of  the  first 
grade  and  promotions  to  the  second  and  third  grades,  will  be  by 
special  action  of  the  Board  in  the  case  of  those  who  have  passed 
through  the  successive  years  of  the  grades  which  they  hold,  and 
have  fully  qualified  themselves  for  the  work  of  the  grade  to  which 
they  are  candidates  for  promotion.  The  Board  will  also  recognize 
special  ability  and  efficiency  by  more  rapid  promotion.  The  increase 
of  salary  from  year  to  year  within  each  grade  will  depend  simply 
upon  satisfactory  progress. 

First  Grade— Salary  per  month:  1st  year,  $35;  2nd  year, 
$37.50;  3rd  year,  $40;  4th  year,  $42.50;  5th  year,  $45. 

ASSIGNMENT  SPECIAL  QUALIFICATIONS 

Administrative  department 

Assistant  to  accountant  Knowledge  of   book-keeping,  ac- 

and  supply  clerk  curacy. 

^Catalog  department 

Accession  clerk  Knowledge  of  accession  rules,  ex- 

perience in  accessioning. 
Shelf-lister  Knowledge  of  shelf-list  rules,  ex- 

perience in  shelf-listing. 
Assistant  to  catalogers  Knowledge  of  catalog  rules,  exper- 

ience in  elementary  cataloging. 
Gift,  withdrawal  and  trans-      Knowledge  of  accession  rules,  care- 
fer  clerk  ful  attention  to  detail. 

Circulating  department 

Second  assistant  in  alcoves      Tact,  knowledge  of  books  in  al- 
coves. 
Desk  attendant  Tact,  speed,  and  accuracy. 

*NOTE :   For  all  arades  and  assignmenta  in  the  CatalofflnK  department,  aood 
library  handwritfaia  ia  absolntelv  aaaeatial. 
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ASSIGNMENT  SPECIAL  QUALIFICATIOGS 

Reference  department 

Reading  room  relief  Tact,  knowledge  of  periodicals. 

Branch  libraries 

Work  corresponding  to  that  in  above  departments,  but  more 
general. 

Second  Grade— Salary  per  month:   1st  year,  $45;    2nd  year, 
147.50;  3rd  year,  |50;  4th  year,  $52.50;  5th  year,  $55. 

ASSIGNMENT  SPECIAL  QUALIFICATIONS 

Administrative  department 
Office  assistant 


Catalog  department 

Charge  of  accession  records 
and  shelf-lists 

Dictionary  cataloger 


Circulating  department 
Charge  of  alcove 


Desk  attendant 

Reference  department 

Reference  room  assistant 


Stenography,  typewriting,  office 
experience. 

Knowledge  of  Library  school  rules, 

knowledge  of  books,  ability  to 

direct  work  of  others. 
Knowledge  of  catalog  rules,  critical 

judgment  of  books,  experience  in 

cataloging. 

Critical  knowledge  of  books  in  al- 
cove, tact,  ability  to  direct  work 
of  assistant,  relief,  and  page. 

Tact,  speed,  accuracy,  and  business 
ability. 


Reading  room  assistant 


Knowledge  and  ability  to  use  ref- 
erence books,  tact. 

Critical  knowledge  of  periodicals, 
tact. 

Branch  libraries 

Work  corresponding  to  that  in  above  departments,  but  more 
general. 

Third   Grade— Salary  per   month:    1st   year,  $55;    2nd  year, 
$57.50;  3rd  year,  $60;  4th  year,  $62.50;  5th  year,  $65. 


ASSIGNMENT 

Administrative  department 
Accountant 

Catalog  department 

Assistant  catalog  librarian 


SPECIAL  QUALIFICATIOlfS 

Knowledge  of  methods  of  account- 
ing used  in  this  library,  accuracy. 

Knowledge  of  and  experience  in  all 
work  of  department,  special 
strength  in  cataloging  and  clas- 
sification, ability  to  direct  work 
of  others. 
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ASSIGNMENT 

Circulating  department 

General  supply  and  assistant 
to  loan  librarian 

Charge  of  children's  room 


Charge  of  south  room 


Charge   of   receiving,  fine 
and  registration  desk 

Charge  of  loans  to  schools, 
branches,  and  stations 


Reference  department 

Assistant  reference  librar- 
ian 

Charge  of  reading  room 


Branch  Libraries 

Assistant  branch  librarian 


SPECIAL  QUALIFICATIONS 

Tact,  knowledge  of  books  and  all 
work  of  department,  ability  to 
supervise  work  of  others. 

Knowledge  of  children,  of  juvenile 
literature,  and  of  educational 
principles;  ability  to  direct  work 
of  others,  sympathy  with  child- 
ren. 

Wide  acquaintance  with  books  in 
literature,  science,  sociology,  re- 
ligion, biography,  and  fine  arts; 
tact,  ability  to  direct  work  of 
others. 

Tact,  knowledge  of  human  nattu'e, 
ability  to  direct  work  of  others. 

Knowledge  of  school  work  and  of 
books  of  service  to  schools;  abil- 
ity to  look  after  many  details  and 
to  direct  work  of  others. 

Knowledge  of  reference  work,  tact, 
ability  to  direct  work  of  others. 

Critical  knowledge  of  periodicals, 
tact,  ability  to  supervise  all  work 
of  reading  room. 


Knowledge    of    work   of    branch; 
ability  to  direct  work. 

Special  Positions 

Librarian, 
Vice-librarian, 
Catalog  librarian. 
Loan  librarian. 
Reference  librarian, 
Head  of  order  depart- 
ment. 

Branch  Librarians— Salary,  $50  to  $85,  according  to  size  of 
branch  and  ability  of  incumbent. 


Salaries  fixed  by  the  Board. 


Index  to  More  Important  Subjects 
in  Previous  Reports 


to  Bhelves,  denied.  10:5,  6:  argu- 
ment against.  12 : 5 ;  introduced  22 : 5. 
8 :  comment  upon.  23 : 5.  24 ;  5.  25 : 5 : 
and  later  reports  of  the  President. 

Acc«Mions.  See  librarian's  reports  in  re- 
ports 12. 13.  18:  appendices  in  reports 
19  to  date. 

Affendes  of  the  library  system  and  their 
work.  32 :  24. 

A.  L.  A.  meeting  in  Cleveland.  28 :  85. 

Assets.  See  auditor's  tables  in  reports 
29  to  date. 

Auditor's  report.    In  reports  29  to  date. 

Bindery,  opened.  27 : 4. 8;  moved  to  West 
Side  branch.  30 : 9, 17. 

Bonds,  sale  of.  30: 11. 

Books  issued  for  home  use.  by  classes 
and  by  months.  See  librarian's  report 
in  reports  10-16;  and  appendices  in 
reports  17  to  date. 

Books  on  hand  by  classes.  See  librari- 
an's report  in  reports  10-13;  appen- 
dices in  reports  17  and  23  to  date. 

Carnegie  Library  of  Pittsburgh,  cooper- 
ation with.  34 :  23,  38. 

Case  Library,  cooperation  with  desired. 
32:9. 

Catatog  cards,  deposit  of  Library  of  Con- 
gress, 34 :  24. 

Catatog  department,  outline  of  work  in 
progress  and  waiting.  30 :  16 ;  report  of 
the  catalog  librarian,  31:  31.  32:37, 
33:34.  34:37. 

Catatog  of  Children's  department,  print- 
ed cards  for.  34: 23,  38;  simplified  sub- 
ject headings  for,  34 :  38. 

Central  High  School  library,  opened.  28: 
84.  91 ;  illustration,  31 :  27. 

Charging  system,  34 :  32. 

Children's  department,  separate  room 
provided,  30: 19;  work  of,  32:23,  47, 
33 :  26,  34 :  41 ;  illustration.  31 :  44. 

Circulating  department,  reports  of  the 
loan  librarian,  31: 40.  32:44>  33:38, 
34:40;  work  of,  32:22;  illustration, 
31:40,  33:52. 

Clubs,  work  with.  30: 21. 


ComiMuiaon  of  various  items.  See  re- 
port of  the  board  in  report  17 ;  Presi- 
dent's report,  in  reports  18-26;  ap- 
pendices in  reports  27,  28;  auditor's 
tables  in  reports  29  to  date. 

Contagious  diseases,  31 :  22,  34 :  22.  33. 

Cooperation  with  Case  Library  desired, 
32:9. 

Cooperation  with  the  schools,  31 :  10. 

Cumulative  index,  begun,  28:93:  con- 
tinued, 29 :  20. 

Delivery  station,  the  first  one,  17  :  10. 

Delivery  stations,  opened,  29 :  20.  See 
also  Stations. 

Detail  reports  of  vice-librarian,  includ- 
ing reports  of  departments  and  agen- 
cies. 34 :  32. 

Diagrams,  distribution  of  taxes  to  city 
departments.  32;  frontispiece;  floor 
plans  of  temporary  main  library.  33:6o. 

Donors.  See  librarian's  report  in  re- 
ports 10-12:  and  appendices  in  reports 
13  to  date. 

Bidiibits,  some  notable  ones.  32 :  29. 

Expenditures,  analysis  of,  34 :  25. 

ECzpendltures.  see  report  of  chairman  of 
library  committee  in  report  11 ;  presi- 
dent's report  in  reports  12-16,  18  to 
date ;  report  of  the  Board  in  report  17; 
and  auditor's  tables  in  reports  29  to 
date. 

Extension,  need  of,  32:26.  33;  Library 
committee  on,  34 :  16. 

Gifts.  See  librarian's  reports  in  reports 
10-12;  and  appendices  in  reports  13 
to  date. 

Group  plan,  31: 11. 

History  of  the  library.  11 :  18,  17:5. 

Home  use  of  books.  See  librarian's  re- 
ports in  reports  10-16, 24;  appendices 
in  reports  17-23. 25  to  date. 

Illustrations.  Main  library  and  branches, 
31 :  frontispiece,  and  pages  21,  27.  37. 
40,  44.  48,  49.  52.  55*.  new  temporary 
Main  library.  33: 51,  52,  57. 

Improvamants  made  possible  by  new 
building,  33 :  ai. 
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laventofy  report.  See  librarian's  report 
in  report  18;  and  appendices  in  re- 
ports 19  to  date. 

Lecturoa.  to  the  library  force,  23 :  lo;  in 
University  extension  course  on  library 
economy,  29:22;  to  the  public  in 
branch  buildings.  32 :  28. 

Liabilities.  See  auditor's  tables  in  re- 
ports 29  to  date. 

Library  directory.    In  reports  31  to  date. 

Library  League,  organization.  29: 21: 
work  and  results.  30:3$:  historical 
sketch  reprinted  from  the  Congrega- 
tionalist,  31:57. 

Library  school,  need  of.  31 :  12. 

Mmia  library;  illustrations  of  Board  of 
Education  building :  exterior,  31 : 
frontispiece:  interior.  31:37.  40,  44: 
moving  of,  33: 19;  improvements  in 
work  made  possible  by  new  tempo- 
rary building,  33 :  21 ;  the  new  tempo- 
rary building.  33 :  13. 22, 51.  53 :  illustra- 
tions :  exterior,  33 :  51 :  interior,  33 :  52, 
57:  diagrams  of  floor  plans,  33: 60-62; 
need  of  permanent  building,  34 :  31. 

Map,  showing  location  of  library  agen- 
cies. 30 :  opposite  p.  62. 

Miles  Park  branch,  opened,  27:4.  9;  re- 
ports of  branch  librarian,  31:49.  32: 
54.  33 :  44>  34 :  44 ;  illustration,  31 :  49. 

Moving  of  Main  library,  33 :  19. 

New  book  rack,  illustration,  31 :  21. 

Open  Shelf,  first  published,  26:14:  dis- 
continued, 28:92;  new  series  begun, 
32:29. 

Opportunities  and  needs,  32 :  26.  33. 

Reading  committee,  32: 20,  130. 

Receipts,  in  Chairman's  financial  state- 
ment in  report  11 ;  President's  report 
in  reports  12-16,  18-28;  report  of 
Board  in  report  17;  and  auditor's  ta- 
bles in  reports  29  to  date. 


Reference  Idepartment.  reports  of  vice- 
librarian.  31:37.  32:41.  33:36,  34:39; 
illustrations.  31 :37,  33  157. 

Registration.  See  appendices  31  to  date. 

Rules  of  the  Library  Board.  25 :  17.  26 : 
37.  27 :  36.  32 :  134.  33 : 1 13.  34 :  9S. 

Rulee  of  the  Library.  25 :  22,  26 :  43.  27 : 
41.32:136.  33  :ii5.  34:97. 

Schedule  of  grades  and  assignments,  in 
Rules  of  the  Library.  32: 141.  33 :  120. 
34: 102. 

School  room  collections.  22:9.  23: 11. 

Sinking  fund  commissioners,  appoint- 
ment of.  31 :  12;  reports.  33  to  date. 

South  Side  branch,  opened.  29:9.  18: 
reports  of  branch  librarian,  31 :  55,  32: 
61.  33:46,  34:46;  illustrations.  31:55. 

Stations,  report  of  stations  librarian.  32 : 
49.  33:42.  34:48. 

Sub-branch  libraries,  work  of,  32 :  64. 
34:47. 

Summer  school  of  library  science,  1898, 
30 :  10,  a6 ;  1900,  32 :  30,  129. 

Temporary  Main  library  building,  ex- 
pense of,  33  :  13 ;  dedication  of,  33 :  13, 
53:  inadequacy  of,  33:22;  description 
of,  33: SI. 

University  extension  lectures  on  library 
economy,  29:22. 

Use  of  library  while  located  in  Board  of 
Education  building,  32:33. 

Visitors  for  reading  and  reference.  See 
librarian's  report,  reports  10-16  and 
appendices  17  to  date. 

West  Side  branch,  opened,  24:5,  10; 
moved  into  new  building,  30:9,  22; 
reports  of  branch  librarian,  31 :  46,  32 : 
51,  33:43,  34:43;  illustration,  31,46. 
48. 

W^oodland  branch,  opened,  28:84.  90: 
reports  of  branch  librarian.  31 :  52,  33 : 
44.  34:4S:  illustration,  31: 52. 


Index 


I.  33.  86.  87. 
1. 13;  auditor's  table.  64.  69.  70.  72. 

Auditor's  report.  63-73. 

Bindery,  report  of.  52 ;  summary.  97. 

Blind,  books  for  the.  26.  40. 

Books,  14 :  selection  of.  22 ;  home  use  of. 
14.  22.  31.  89:  for  the  blind.  26.  40;  need 
for  more,  30;  plan  of  purchase,  36;  in- 
ventory report  of.  circulating  depart- 
ments. 77:  reference  departments.  80; 
totals.  82 :  accessions.  86 ;  on  hand  by 
classes  in  the  circulating  departments. 
83:  additions  and  their  cost  for  19 
years.  88;  books  issued  by  months.  89; 
by  classes.  91. 

Branches,  list  of.  5;  buildings.  16:  re- 
ports. 44. 

Broadway  branch.  17:  books  for.  37.  49. 

Brookism  sub-branch.  17 :  report  of.  49. 

Buildings,  for  branch  libraries.  16,  21; 
need  of  adequate  main  library  buiding, 
28 :  Woodland  branch.  46. 

Carnegie  gift.  13. 15, 16.  26. 

Carnegie  library  of  Pittsburgh,  coopera- 
tion with.  38. 

Catalog  cards,  deposit  of  Library  of 
Congress,  37. 

Catalog  department,  report  of.  37. 

Catalog  of  children's  department.  38. 

Children's  department,  report  of.  42. 

Children's  work,  supervisor  for.  24,  34. 

Circulating  department,  report  of.  40. 

Comparison  of  various  items.  88. 

Cooperation  with  Carnegie  library  of 
Pittsburgh,  38. 

Delivery  stations,  list  of,  6:  report  of,  51. 

Deposit  stations,  list  of,  5 :  report  of,  51. 

Detail  report.  31. 

Disbursements,  64.  67.  68.  72. 

Donors,  98. 

Bmployees.  8. 

BaoMnditures,  13;  analysis  of  for  the 
year.  24,  101;  auditor's  report.  64,  67, 
68.  72;  comparative  statistics.  101. 


Oifta.  14.  33.  96. 

Qroup  plan,  27. 

Growth  of  the  library,  27;  need  of  en- 
largement, 28. 

High  school  libraries,  list  of.  5 ;  report 
of,  50,  51. 

Home  library.  43. 

Home  use  of  books.  14.  22,  31.  89. 

Inter-library  loans.  35. 

Inventory  report.  32,  77. 

LiabiUties.  auditor's  table.  64,  71.  72. 

Librarian,  report  of,  21. 

Library  auditor,  report  of.  63-73. 

Library  directory.  5. 

Library  organization,  7. 

Library  work,  training  for.  25,  53. 

Main  library,  need  of  new  building,  27. 

MUes  Park  branch,  report  of.  45. 

Newspaper  reading  room.  40. 

Order  department,  report  of.  35. 

Periodicals.  33.  40. 

President's  report,  13. 

Receipts,  13;  auditor's  report,  64. 65. 66, 72. 

Reference  department,  report  of.  39. 

Reference  use  of  library.  31,  93. 

Registration.  32. 95. 

Rules  of  the  Board,  105. 

Rules  of  the  Library,  108. 

St.  Clair  branch,  17;  books  for.  37.  49. 

Schedule  of  grades  and  salaries.  112. 

Sinking  fund  commissioners'  report,  57. 

South  Side  branch,  report  of.  48. 

Stations  department,  report  of,  51. 

Story  hour.  43.  44. 

Sub-branches,  list  of ,  5;  reports.  49;  su- 
pervisor of.  50. 

Training  for  library  work,  25,  53. 

Trustees,  7. 

Vice-librarian,  report  of.  31. 

Visitors  for  reading  and  reference  work, 
31.93. 

W^est  Side  branch,  report  of,  44. 

W^estem  Reserve  library  school,  18. 

^PIToodland  branch,  report  of,  46. 
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Library  Directory 


MAIN  LIBRARY 205  WOOD  STREET 

Branches* 

West  Side  Branch 229  Franklin  Avenue 

Miles  Park  Branch Miles  Park 

Woodland  Branch 1060  Woodland  Avenue 

South  Side  Branch Clark  Avenue,  corner  Joseph  Street 

St.  Clair  Branch    .  .   292  Willson  Avenue,  corner  Marquette  Street 

Sub- Branches* 

Detroit  Sub-Branch 618  Detroit  Street 

Alliance  Sub-Branch 300  Woodland  Avenue 

Hiram  House  Sub-Branch 345  Orange  Street 

Lorain  Sub-Branch 1115  Lorain  Street 

Brooklyn  Sub-Branch 1864  Pearl  Street 

Hough  Sub-Branch 712M  Hough  Avenue 

Lorain-Clark  Sub-Branch 2093  Clark  Avenue 

High  School  Libraries 

Central  High  School Willson  Avenue 

East  High  School Genesee  Avenue 

Lincoln  High  School Scranton  Avenue 

West  High  School Franklin  Avenue 

Deposit  Stations 

A.  H.  Station Alta  House 

Ba.  Station Barkwill  School 

B.  H.  Station Brown  Hoisting  Machine  Company 

C.  H.  Station     Cleveland  Hardware  Company 

C.  W.  Station Standard  Oil  Candle  Works 

G  Station     Giddings  School 

K  Station Oakland  School 

L.  S.  Station Landon  School 

O  Station 2800  Superior  Street 

R  Station Gilbert  School 

S.  W.  Co.  Station The  Sherwin-Williams  Company 

Tl.  Station The  Temple,  Willson  Avenue 

Tr.  Station Tremont  School 

U  Station Woodland  Hills  School 


^Branches  and  ttib-branchet  arc  named  here  and  in  the  fcdiowing  report!  in  the 
order  of  their  ettablithment. 
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Un.  Station Union  School 

Wa.  Station Waring  School 

X  Station Orchard  School 

Y  Station     Twist  Drill  Company 

Z  Station Fullerton  School 

Delivery  Stations 

B.  F.  Station *Boys'  Farm  (Hudson,  Ohio) 

Brown-Hath.  Station Hathaway- Brown  School 

Eng.  Go's  Station Various  Engine  Houses 

Fr.  Station Froebel  School 

G.  G.  Station Grey  Gables 

H.  Station Hatch  Library 

I.  Station     *Infirmary 

K.  M.  Station Central  Knitting  Company 

L.  Inst.  Station     Laurel  Institute 

M.  S.  Station     Miss  Mittleberger's  School 

N.  S.  Station Normal  Training  School 

Univ.  Station     University  School 

W.  C.  T.  U.  Station ^Central  Friendly  Inn 

Wk.  H.  Station *Work  House 

W.  H.  Station Working-Woman's  Home 

Y.  M.  C.  A.  Station Young  Men's  Christian  Association 

Note  —  The  following  distinctions  are  observed  in  the  classify- 
ing of  the  branches  and  stations  : 

Branches— Equipped  with  circulating,  reading,  and  study  rooms; 
each  has  its  own  collection  of  books ;  open  full  library  hours ;  branch 
librarian  and  assistants. 

Sub -Branches  — Reading  room  with  periodicals;  deposit  of 
books  from  Main  library  for  circulation ;  open  about  six  hours  per 
day  ;  assistant  in  charge. 

High  School  Libraries  —  Reference  books,  school  duplicates, 
and  periodicals  furnished  by  the  schools ;  deposit  of  books  from 
Main  library  for  circulation  ;  open  during  all  school  hours,  and  all 
but  one  until  four  or  five  p.  m.;  East  and  West  High  open  for 
general  neighborhood  as  well  as  school  use,  the  other  two  for  school 
use  only. 

Deposit  Stations— Deposit  of  books  from  Main  library  for  cir- 
culation ;  open  from  two  to  nine  hours  per  day,  from  two  to  six 
times  per  week. 

Deuvery  Stations— No  deposit,  books  sent  as  asked  for. 


*Book8  sent  to  the  Boys'  Farm,  the  Infirmary,  and  the  Work  House  are  well- 
worn  books  which  do  not  return  to  the  Library. 
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Library  Organization 


Board  of  Trustees 

Rev.  CD.  Williams,  President 

J.  H.  Clarke,  Vice-President 

Carl  Lorenz,  Secretary 

M.  A.  Fanning  M.  A.  Marks 

C.  E.  Kennedy  O.  M.  Stafford 

Committee  on  Books 

Carl  Lorenz,  Chairman 
C.  E.  Kennedy  M.  A.  Fanning 

Committee  on  Buildings 

O.  M.  Stafford,  Chairman 
J.  H.  Clarke  M.  A.  Marks 

Committee  on  Employees 

J.  H.  Clarke,  Chairman 
C.  E.  Kennedy  M.  A.  Marks 

Committee  on  Extension 

C.  E.  Kennedy,  Chairman 
Carl  Lozenz  M.  A.  Fanning 

Committee  on  Finance 

M.  A.  Marks,  Chairman 
J.  H.  Clarke  O.  M.  Stafford 

Committee  on  Rules 

M.  A.  Fanning,  Chairman 
Carl  Lorsnz  O.  M.  Stafford 


UBRARY  ORGANIZATION 

Librarian 
William  H.  Brett 

Vice-Librarian 
Linda  A.  Eastman 

General  Offices 

Mary  £.  Ensign,  Librarian's  secretary 

Gertrude  H.  Hanna,  Accountant 

Milton  C.  Teasdale,  Assistant  accountant 

Frank  P.  Gibson,  Supply  clerk 

Helen  M.  Norton,  Stenographer 

One  student  page 

One  page 

Order  department 

Robert  O.  Beswick,  Head  of  Order  department 
Cecelia  M.  Hutson  *Carl  Vitz 

Three  collators  One  page 

Catalogue  department 

Catherine  S.  Tibbitts,  Catalogue  librarian 

Sadie  Ames  Stella  C.  Norton 

Alta  B.  Claflin  Nancy  Simpson 

Louise  Claflin  Lorinda  B.  Spellman 

Floranell  Francisco  I^da  Sykora 

tEmilie  L.  Haley  Helen  V.  Johnstone 

Roena  Ingham  One  page 

Circulating  department 

Mrs.  Minnie  B.  Paoli,  Loan  librarian 

Adaline  T.  Rezner  Ethel  E.  Emery 

Jessie  L.  Ritter  Viola  Dickey 

Hattie  Callow  Juliet  Handerson 

Mary  L  Davis  Mabel  C.  Smith 

Nina  A.  Peck  M.  Frances  Hutton 

Ada  M.  Pierson  Mrs.  Adaline  C.  Merrill 

Clara  L.  Doeltz  Two  student  pages 

Four  pages 


*Part  time. 

tOn  leave  from  September  3. 
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Reference  department 

Mrs.  Sophia  M.  Breckenridge,  temporarily  in  charge 
Bessie  H.  Shepard  Lura  L.  Haupt 

Elizabeth  L.  Hubbell  One  page 

One  evening  attendant 

Newspaper  reading  room 

William  L.  Lippert,  Assistant  in  charge 
One  evening  attendant 

Director  of  Children's  work 
Caroline  Burnite 

Main  Children's  department 

Rose  C.  Gymer,  Children's  librarian 
Edith  G.  Scott  Bertha  V.  Stevens 

Two  substitutes  One  page 

Home  Libraries 
Anna  Gill 

Stations  department 

Jennie  E.  Isbister,  Stations  librarian 
Isabelle  C.  Buchwald  Mrs.  Mattie  C.  Smith 

Frances  Deighton  Mrs.  May  M.  Sweet 

Louise  Maxey  Augusta  H.  Batchelder 

One  substitute  Three  student  pages 

Two  pages 

Bindery 

William  E.  Ward,  Foreman 
Fourteen  assistants 

Care  of  buildings 

One  janitor  One  night  watchman 

Four  janitresses  One  check-room  attendant 

One  duster 


•Part  time. 
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West  Side  branch 

Anne  C.  Granger,  Branch  librarian 
Grace  G.  Haley  Ella  May 

Helen  V.  Lundy  Charlotte  Salen 

Helen  Price,  Children's  librarian 
One  student  page  Two  pages 

One  janitor 

Miles  Park  branch 

Charlotte  A.  Buss,  Branch  librarian 
♦Ruth  K.  Field  *Ella  S.  Lace 

*Jennie  T.  Beavis  *Martha  Mills 

Mary  G.  Thompson  *Two  pages 

One  janitor 

Woodland  branch 

Mildred  C.  Wood,  Branch  librarian 
Jennie  MacDougall  Hellene  Manche 

Berenice  La  Rue  James  F.  Palecek 

Edna  Whiteman,  Children's  librarian 
Two  student  pages  Two  janitors 

*Four  pages 

South  Side  branch 

A.  Elizabeth  Smith,  Branch  librarian 
Pauline  Reich  Mary  E.  West 

Two  student  pages  *Four  pages 

One  janitor 

Sub-branchest 

Eleanor  Sunderland,  Sub-branch  supervisor 

Ella  E.  Leonard Detroit 

Eva  G.  Leslie Hiram 

Bertha  Manche Alliance 

Hattie  B.  Williams Lorain 

Sarah  E.  Cotter Brooklyn 

Hermine  A.  Simon Hough 

Adraine  Jones Hough,  assistant 

Dell  Fulton Hough,  assistant 

Clara  Kluge General  assistant 


♦Part  time. 

lOne  student  page  at  each  sub-branch  part  time. 
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High  schools 


Augusta  L.  Seaman Central 

Clara  Risdon East 

Belle  Canfield West 

Eva  C.  Tompson Lincoln 
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Report  of  the  President 

To  the  Honorable y  the  Board  of  Education : 

The  Public  Library  board  of  the  City  of  Cleveland, 
complying:  with  the  law,  has  the  honor  of  presenting:  to  you 
this,  its  annual  report  for  the  year  ending:  December  31, 1904. 

The  funds  to  the  credit  of  the  Board  on  the  books  of 
the  City  Auditor  at  the  beg^inning  of  the  year  were  $292,- 
035.99.  It  received  during  the  year,  as  the  proceeds  of  a 
levy  of  .8  mill  upon  the  School  district  for  general  purposes, 
the  amount  of  $164,791.43;  interest  from  depository  banks, 
$12,058.41 ;  fines,  $3,383.91 ;  miscellaneous  sources,  $843.07  ; 
levy  of  .1  mill  for  Sinking  fund,  $20,545.99 ;  amount  paid  for 
interest  on  bonds  refunded  by  Sinking  fund  commissioners, 
$12,500 ;  instalment  of  gift  from  Mr.  Andrew  Carnegie,  $88,- 
700 ;  making  the  total  receipts  during  the  year,  $302,822.81 ; 
and  the  total  funds  for  all  purposes,  $594,858.80. 

The  ordinary  expenses  for  the  maintenance,  service, 
and  increase  of  the  library,  were  $146,872.88;  for  taxes, 
$677.31:  for  interest,  $12,507.82;  for  land,  $13,617.50; 
turned  over  to  Sinking  fund  commissioners,  $20,545.99 ;  and 
from  the  Carnegie  fund  for  buildings  and  fumiture,$75,423.65, 
making  a  total  expenditure  during  the  year  of  $269,645.15 
and  a  balance  on  hand  at  the  close  of  the  year  of  $325,213.65. 
The  condition  of  the  various  funds  at  the  close  of  the  year 
was  as  follows :  The  Building  fund  for  the  Main  library 
shows  a  balance  of  $257,681.25 ;  the  Andrew  Carnegie  fund 
for  building  branch  libraries  a  balance  of  $59,916.53 ;  and 
the  general  fund  was  overdrawn  by  $753.82. 

The  assets  at  the  close  of  the  year  are  as  follows :  Cash, 
$325,213.65  ;  Furniture  and  fixtures,  $42,331.65 ;  Books  and 
periodicals,  $266,366.20 ;  Catalogs,  $55,544.20 ;  Land,  $55,- 
325.76;  Buildings,  $140,134.96;  a  total  of  $884,916.45;  and 
an  increase  during  the  year  of  $171,677.89. 
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The  report  of  the  City  Auditor  which  accompanies  this, 
gives  in  a  carefully  prepared  set  of  tables  the  receipts,  ex- 
penditures, and  assets  in  detail,  with  a  comparison  of  these 
items  since  1896. 

The  report  of  the  Trustees  of  the  Library  sinking  fund 
of  the  City  of  Cleveland  which  accompanies  this,  gives  the 
amount  and  disposition  of  the  funds  received  to  date,  and 
shows  that  this  commission  has  paid  the  interest  accruing 
on  the  bonds  since  their  issue,  and  has  accumulated  a  fund 
of  $66,844.98. 

The  library  contains  at  the  close  of  the  year  236,138 
volumes,  being  a  net  increase  of  27,157  volumes.  The  most 
important  gift  of  books  during  the  year  was  that  of  Mr. 
John  G.  White,  who  added  768  volumes  to  the  valuable  col- 
lection of  folk-lore  which  he  has  given  to  the  Library. 
The  Library  is  again  under  obligation  to  our  members  of 
Congress,  and  of  the  state  legislature,  to  the  United  States 
superintendent  of  documents,  and  to  the  State  library  com- 
mission for  many  valuable  gifts. 

The  work  of  the  Library  in  all  departments  has  been 
the  largest  in  its  history.  The  issue  of  books  for  home  use 
was  1,176,196  volumes,  an  increase  of  nearly  200,000  over 
last  year.  This  appears  to  be  due  to  a  growing  apprecia- 
tion of  the  Library  on  the  part  of  reading  people  rather 
than  to  any  sudden  or  temporary  demand.  While  there 
was  a  decided  falling  off  at  the  time  of  the  removal  four 
years  ago,  there  has  been  a  steady  growth  since,  and  the 
use  of  the  past  two  years  has  been  much  larger  than  any 
previous  year  in  the  history  of  the  Library.  The  figures 
for  the  use  of  books  for  the  four  years  just  past  are  as 
follows:  1901,809,515;  1902,882,574;  1903,977,938; 
1904,  as  given  above,  1,176,196. 

The  number  of  readers  in  the  reference  libraries  and 
reading  rooms  was  771,557,  an  increase  of  197,954  over  the 
previous  year. 

The  condition  of  the  Main  library  remains  practically 
the  same  as  at  the  date  of  last  report,  but  much  progress 
has  been  made  in  the  branches.  The  Woodland  branch 
library  building  was  completed  and  opened  for  public  use 
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on  July  18th,  and  at  the  close  of  the  year  the  St.  Clair  branch 
is  nearingf  completion.  A  new  sub-branch  was  opened  in 
rented  rooms  at  712/4  Hougfh  avenue,  near  Crawford  road, 
which  has  been  so  successful  as  to  strongly  indicate  the  need 
of  a  branch  in  that  vicinity.  In  July  the  Board  purchased 
a  lot  on  Hougfh  avenue,  opposite  the  Hougfh  school,  85  feet 
in  frontagfe  and  146  feet  deep,  for  $6,275.  Althougfh  this  lot 
is  not  an  ideal  one,  it  was  at  the  time  of  its  purchase  very 
clearly  the  best  one  available.  Since  that  time,  however, 
conditions  have  changfed  in  such  a  way  as  to  open  the  possi- 
bility of  securingf  a  more  desirable  location,  and  negfotia- 
tions  are  now  in  progfress  with  this  in  view. 

Bids  were  received  for  the  third  time  for  the  Broadway 
branch.  The  Board  beingf  of  the  opinion  that  better  results 
could  be  obtained  by  dealing:  with  a  singfle  contractor  than 
by  dividingf  the  work  amongf  the  bidders  for  the  several 
trades,  it  was  decided  to  gfive  the  work  to  the  lowest  singfle 
bidder  at  $42,392,  althougfh  his  bid  was  a  little  higfher  than 
the  agfgfregfate  of  the  lowest  separate  bids.  The  Board  was 
enjoined  from  enteringf  into  this  contract  and  a  suit  was 
begfun  by  Theodore  Bender,  supposedly  actingf  for  some  of 
the  bidders.  The  case  was  tried  twice  in  the  Court  of  Com- 
mon Pleas,  and  twice  in  the  Circuit  Court,  the  decision  be- 
ingf against  the  Library  Board.  In  compliance  with  the 
decision  of  the  Court,  the  Board  decided  in  July  to  enter 
into  contracts  with  the  lowest  bidders  in  the  various  trades 
for  the  erection  of  the  Broadway  branch,  the  aggregate  of 
such  bids  being  $39,454.  At  the  end  of  the  year  the  build- 
ing is  enclosed  and  the  work  is  progressing  favorably.  The 
plans  of  the  building  were  made  by  Charles  Morris,  architect. 

In  September  the  Board  contracted  with  F.  &  D.  Lind- 
horst  for  the  erection  of  the  Miles  Park  branch  for  $33,190, 
the  plans  being  furmshed  by  E.  L.  Tilton,  architect,  this 
being  the  lowest  single  bid  and  there  not  being  in  this  case 
separate  bids  in  all  the  trades  necessary  to  complete  the 
building.     The  work  on  this  is  also  progressing  favorably. 

The  Board  also  secured  bids  in  September  for  a  branch 
library  at  the  northeast  comer  of  Lorain  and  Hartnell 
streets,  on  plans  prepared   by  Knox  &  Elliot,  architects. 
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The  lowest  bids  aggfregated  $17,175.  The  Board  decided 
not  to  build  on  this  site  at  the  time.  In  December  a  room 
was  leased  at  the  intersection  of  Lorain  street  and  Clark 
avenue  with  a  view  to  opening  a  smaller  branch  and  testing 
the  actual  demand  for  a  library  in  the  neighborhood. 

An  earnest  effort  was  made  earlier  in  the  year  to  secure 
the  site  of  the  market  house  on  the  northwest  corner  of 
Lorain  and  Pearl  streets,  but  this  being  unsuccessful,  vari- 
ous other  sites  were  considered.  At  the  close  of  the  year 
no  decision  has  been  reached. 

A  special  committee,  consisting  of  the  President  of  the 
Board  and  the  chairman  of  the  Building  committee  and 
the  Librarian,  was  appointed  at  the  meeting  of  November 
12,  to  confer  with  the  School  council  and  the  various  other 
educational  bodies  with  a  view  to  cooperation  in  the  erec- 
tion of  a  building.  They  were  unable  in  the  report  which 
was  presented  by  the  President  at  the  December  meeting 
to  report  definite  results  from  their  conferences  with  the 
other  bodies. 

The  report  expressed  the  opinion  of  the  Committee 
'*that  the  present  location  of  the  Library  is  the  best  one  for 
a  permanent  site.  If  the  City  Hall  site  could  be  obtained, 
and  a  building  erected  to  house  the  educational  interests  of 
the  city,  bringing  together  the  funds  of  the  Art  Museum, 
the  building  fund  of  the  School  board,  and  adding  a  build- 
ing fund  of  about  $2,000,000  for  the  library  part,  a  building 
could  be  erected  suitable  for  the  needs  of  these  institutions, 
in  the  most  advantageous  location,  and  which  would  com- 
pare well  with  the  Government  building  now  in  process  of 
construction." 

One  of  the  most  important  steps  of  the  year  was  a  care- 
ful revision  of  the  insurance  policies  carried  upon  the  library 
property.  A  report  of  all  policies  in  force  was  made  to  the 
Board  in  July  by  the  Secretary.  The  service  of  experts 
was  secured,  and  a  special  form  was  drawn,  which,  while 
entirely  fair  to  the  companies,  affords  much  better  protec- 
tion to  the  interests  of  the  Library.  All  outstanding  policies 
were  canceled,  and  new  policies  were  issued  to  date  from 
August  11,  1904. 
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With  this  report  we  transmit  a  report  from  the  librarian 
which  sets  forth  more  in  detail  the  work  and  the  needs  of 
the  Library.  I  would  call  attention  to  an  analysis  (p.  29) 
which  shows  the  proportions  of  expenditure  for  maintenance, 
for  public  service,  and  for  growth.  The  librarian's  report 
is  accompanied  by  reports  from  the  vice-librarian  and  heads 
of  departments  which  afford  an  opportunity  to  study  the 
work  of  the  Library  in  detail. 

I  wish  again  to  express  to  your  honorable  body  our 
most  earnest  wish  to  make  the  Library  serviceable  in  every 
possible  way  to  the  work  of  the  schools,  and  the  hope  that 
the  cooperative  work  of  past  years,  which  we  know  has  been 
of  great  value  to  the  Library  and  we  have  reason  to  believe 
has  been  helpful  to  the  schools,  may  be  systematized,  in- 
creased, and  rendered  still  more  effectual. 

In  closing  this  report  I  wish  to  express  our  high  appre- 
ciation of  the  friendly  interest  which  your  honorable  body 
has  always  shown  in  the  work  of  the  Board,  and  our  appre- 
ciation of  the  valuable  assistance  which  you  have  so  cor- 
dially given. 

Respectfully  submitted 

Charles  D.  Williams 

President 
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Report  of  the  Librarian 

To  the  Honorable^  the  Public  Library  Board 

Gentlemen  :  As  directed  by  the  rules  I  have  the  honor 
to  present  to  you  the  thirty-sixth  annual  report  of  the 
librarian. 

Buildings.  The  decisions  of  the  Board  as  to  various 
buildingfs,  the  contracts  entered  into  and  the  expenditures, 
are  properly  a  part  of  the  president's  report  and  I  shall 
speak  of  them  only  in  their  connection  with  the  work  of  the 
Library. 

There  has  been  no  change  at  the  Main  library,  except 
that  with  the  growth  of  the  Library  and  the  increase  of  the 
work  all  departments  are  still  more  congested. 

The  beginning  of  the  year  found  the  Woodland  branch 
occupying  two  store  rooms.  No.  953-55  Woodland  avenue, 
while  work  was  in  progress  on  the  new  building.  The  cir- 
culating department  was  closed  February  20,  as  it  was 
necessary  to  give  up  the  store  room  for  the  use  of  perma- 
nent tenants ;  two  months  later  the  reference  department 
was  closed  for  the  same  reason,  and  from  that  time  until 
July  19,  when  the  new  building  was  opened,  the  work  of 
the  branch  was  entirely  suspended. 

The  new  building  is  a  plain  colonial  structure  82  feet 
front  and  163  feet  in  depth,  situated  on  a  lot  131  5-12  feet 
front  by  228  in  depth.  The  diagram  on  the  opposite  page 
gives  dimensions  of  the  various  rooms.  A  more  detailed  ac- 
count of  the  building  and  its  surroundings  may  be  found  in 
the  report  of  the  branch  librarian  on  page  50.  The  formal 
dedicatory  exercises  were  held  on  the  evening  of  Saturday, 
July  16.  The  auditorium  was  filled  with  an  audience  of 
adults.     Mr.   John   H.   Clarke,   the   vice-president   of  the 
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Library  board,  presided  and  brief  addresses  were  made  by 
Rev.  Mr.  Wuestenberg:,  Dr.  S.  Wolfenstein  of  the  Jewish 
Orphan  Asylum,  Mr.  J.  G.  Hobbie,  President  of  the  Central 
Institute,  Messrs.  M.  A.  Marks  and  M.  A.  Fanning  of 
the  Public  Library  board,  and  the  librarian.  On  Monday 
afternoon  the  children  were  invited,  brief  addresses  were 
made  by  Mr.  O.  M.  Stafford,  Mr.  Carl  Lorenz  and  Mr.  M. 
A,  Marks  of  the  Library  board,  and  the  librarian,  and  sto- 
ries were  told  by  Miss  Bumite  and  Miss  Whiteman  of  the 
children's  department.  Music  was  furnished  by  a  mandolin 
club.  The  building  has  proven  to  be  very  satisfactory  and 
convenient. 

The  Miles  Park  branch  was  moved  on  Sept.  20  and  21 
from  the  building  which  it  has  occupied  since  1894  into  two 
rented  storerooms  in  the  building.  No.  2767  Broadway ;  this 
was  accomplished  without  any  interruption  of  the  work, 
an  achievement  for  which  the  branch  librarian  and  her  staflf 
deserve  gjeat  credit  Work  upon  the  new  building  was  be- 
gun at  once  and  at  the  close  of  the  year  is  progressing  fa- 
vorably. 

The  new  building  for  the  St.  Clair  branch  is  nearly 
completed  and  will  be  ready  for  use  early  in  1905.  Only 
necessary  repairs  have  been  made  on  the  other  branch  build- 
ings, and  notes  as  to  the  condition  of  the  sub-branches  and 
stations  will  be  made  in  the  account  of  their  work. 

Books.  The  growth  of  the  Library  has  been  greater 
than  in  any  previous  year  of  its  history,  the  net  increase  be- 
ing 27,157  volumes  and  the  number  on  hand  at  the  close 
of  the  year  236,138  volumes.  The  use  of  the  Library  has 
also  been  much  greater  than  in  any  previous  year.  The 
number  of  books  issued  for  home  use  was  1,176,196  vol- 
umes, an  increase  of  198,258  volumes  or  more  than  20  per 
cent,  over  the  previous  year.  The  number  of  visitors  to 
the  reading  rooms,  771,557,  showed  an  increase  of  nearly 
200,000,  or  34j!4  per  cent.,  and  indicates  a  proportional  in- 
crease of  the  use  of  the  reference  library.  The  estimate 
given  in  the  report  of  the  vice-librarian,  which  is  based  up- 
on observations  of  the  average  use  of  books  and  periodicals 
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by  visitors,  shows  a  use  in  the  reference  library  of  1,543,114 
books  and  periodicals  or  a  total  use  of  2,719,310  books  and 
periodicals  during  the  year.  These  figures  show  a  rapid 
growth  of  the  Library  and  an  increasing  interest  in  it  and  use 
of  it  which  is  much  more  than  keeping  pace  with  the  growth 
of  the  city.  In  order,  however,  to  estimate  the  value  of 
this  growth  and  use,  the  figures  should  be  analyzed.  The 
test  of  the  value  of  a  library  is  not  merely  its  size  and  the 
extent  of  its  use,  but  its  quality.  The  true  aim  is  not  to 
get  together  a  large  collection  of  books  but  to  build  up  a  real 
library,  carefully  selected,  comprehensive,  symmetrical  and 
chosen  with  special  reference  to  all  the  various  social,  educa- 
tional, artistic,  and  industrial  needs  of  the  city  for  whose 
benefit  it  is  maintained;  and  its  cataloging  arrangements 
and  methods  should  be  such  as  to  facilitate  the  use  of 
the  best  books.  If  we  can  feel  an  assurance  that  the 
Public  library  is  so  selected,  we  can  view  with  an  unal- 
loyed satisfaction  its  rapidly  increasing  use. 

For  the  purpose  of  facilitating  such  an  analysis  as  I 
have  suggested,  I  present  herewith  figures  selected  from 
appendices  D,  E  and  F,  and  brought  together  for  convenient 
comparison. 

CIRCULATING  DEPARTMENTS 


Vols,  added 

Vols,  at  close  of  year 

Vols,  issued 

No. 

Per  cent 

No. 

Per  cent 

No.     Per  cent 

Fine  arts  .  . 

.    .   .  1029 

3.4+ 

5583 

3.0 

20527 

1.7 

Biography 

.   .    .  1370 

4.7 

12608 

6.7 

26681 

2.3 

Philosophy 

.   .    .    300 

1.0-H 

2694 

1.4 

9317 

.8 

Religion    .   . 

.   .    553 

1.9 

7514 

4.0 

16248 

1.4 

Sociology 

.   .    .  2315 

7.8 

8945 

4.8 

57739 

4.9 

Education 

.   .    ,    332 

1.1-f 

3178 

1.7 

10203 

.8 

History     . 

.    .   .2246 

7.5+ 

15669 

8.4 

58255 

4.9 

Science     .   , 

.   .  2497 

8,3+ 

12045 

6.4 

40527 

3.4 

Poetry       .   . 

.   .    464 

1.5+ 

4135 

2.2 

14382 

1.2 

Literature 

.   .    .  2892 

9.7 

20192 

10.8 

123078 

10,5 

Useful  arts  . 

.    .    967 

3.2+ 

5308 

2.8 

19797 

1.7 

Travel    .    . 

.   .  1522 

5.1+ 

10907 

5.8 

36400 

3.1 

Juvenile  ficti 

on   .4289 

14.4 

22115 

11.8 

217595 

18.5 

Adult  fiction 

.   .  7240 

24.3 

38486 

20.6 

457065 

38.9 

Bohemian 

.   .   .       5 

,0+ 

684 

.4 

3026 

.3 
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Vols,  added 

Vols,  at  close  of  year 

Vols,  issued 

No. 

Per  cent 

No. 

Per  cent 

No.     Per  cent 

French 

7fi 

.3+ 

832 

.5 

1978         .2 

r  General  357 

1.2+ 

6892 

3.7 

12845      1.1 

German 

Fiction   823 

2.8 

7044 

3.8 

40992      3.5 

Juvenile  111 

.4 

1853 

1.0 

5680        .5 

Hebrew 

....    187 

.6 

214 

.1 

2990        .3 

Italian 

....    183 

.6 

257 

.1 

550        .Of 

Spanish 

.   .    .   .      68 

.2 

102 

.0 

321        .0-^ 

29828 

100    + 

187257 

100 

1176196  100 

These  fig^tres  show  that  in  case  of  the  lighter  reading, 
the  fiction  for  adults  and  the  stories  for  children,  the  per- 
centage of  use  is  very  much  greater  than  the  proportion  of 
books  on  hand  or  of  purchases,  in  the  adult  fiction  the 
proportion  of  use  to  that  of  books  on  hand  being  nearly 
double.  On  the  other  hand  the  proportion  of  books  on  hand 
and  of  purchases  in  most  of  the  more  important  classes,  as 
Fine  arts,  Biography,  History,  Religion,  Science,  and  Educa- 
tion is  much  larger  than  their  use,  while  in  Literature  and 
in  Sociology  the  proportions  are  about  equal. 

A  study  of  the  figures  as  a  whole  will,  I  believe,  show 
that  although  the  Library  is  not  able  to  meet  fully  the  de- 
mands upon  it  in  any  line,  it  is  more  nearly  meeting  the 
demand  for  the  more  important  classes  of  books  than  for  the 
lighter  reading,  that  very  little  money  is  being  spent  for  that 
which  is  only  for  temporary  use  and  that  a  collection  is  being 
built  up  which  will  be  of  permanent  value.  A  closer  analysis 
would  show  that  in  the  purchases,  under  Useful  arts  for  in- 
stance, special  attention  is  given  to  the  great  manufacturing 
and  building  industries,  in  Sociology  to  furnishing  the  latest 
and  best  information  upon  civic,  political  and  economic  ques- 
tions, and  in  Education  and  Literature  to  the  needs  of  the 
teachers  and  pupils.  Important  additions  have  been  made 
to  the  reference  library  during  the  year,  the  net  increase 
being  4,532  volumes,  and  the  number  of  volumes  on  hand 
in  this  department  at  the  close  of  the  year  48,881,  of  which 
39,293  are  at  the  Main  library.  Some  of  the  more  im- 
portant additions  are  listed  in  the  vice-librarian's  report,  p. 
39. 


REPORT  OF  THE  LIBRARIAN  27 

The  reports  from  the  Order  and  Catalog:  departments 
give  a  detailed  account  of  the  work  in  those  departments. 
These  departments  share  a  sing^le  room  at  the  Main  li- 
brary which  is  entirely  inadequate  in  size,  and  the  work  is 
not  as  economically  done  as  it  might  be  for  this  reason. 
Both  departments  have  handled  a  largfer  number  of 
books  than  ever  before.  One  of  the  large  items  of  work  in 
the  Order  department  is  the  collating  of  the  books — ^ncw 
books  are  carefully  examined  leaf  by  leaf  to  see  that  they  are 
complete  and  perfect  and  contain  all  maps  and  plates  noted 
in  the  index.  The  Cataloging  department  is  receiving  and 
filing  in  the  Reference  department  a  card  catalog  of  the 
Library  of  Congress,  which  is  in  process  of  preparation  in 
that  institution ;  this  Library  is  one  of  twenty-five  depository 
libraries  in  the  country,  and  30,000  cards  were  received 
during  the  past  year,  at  the  close  of  which  the  catalog 
contained  about  170,000  cards. 

The  reports  of  the  Circulating  and  Reference  depart- 
ments and  the  Newspaper  room,  p.  38-42,  give  interesting  de- 
tails as  to  their  work.  A  most  important  step  in  the 
development  of  our  work  for  the  children  has  been  taken 
by  the  appointment  of  a  director  of  this  department.  This 
position  was  created  in  September,  1903,  and  Miss  E.  L. 
Power,  then  children's  librarian  at  the  Main  library,  was 
appointed  to  fill  it.  Miss  Power,  however,  resigned  almost 
immediately  to  accept  a  position  as  library  instructor  in  the 
Normal  School.  The  position  remained  vacant  until 
Miss  Caroline  Bumite,  formerly  of  the  Carnegie  library 
of  Pittsburgh,  took  charge  of  the  work  on  September 
1st.  Miss  Bumite's  report,  which  appears  on  p.  42,  gives 
a  record  of  her  work  for  the  last  four  months  of  the  year; 
it  gives  an  estimate  of  the  requirements  and  possibilities  of 
library  work  for  children  which  is  of  great  interest,  and 
also  records  the  establishment  of  fourteen  home  libraries. 

The  report  from  the  West  Side  branch  gives  in  addi- 
tion to  the  regular  work  of  the  Library  an  interesting  record 
of  personal  effort  on  the  part  of  the  branch  librarian  and 
staff  to  make  the  Library  useful  to  the  young  people  of  the 
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vicinity.  The  work  reported  is  the  largest  for  several 
years. 

The  work  of  the  Miles  Park  branch  has  been  carried 
on  under  great  disadvantages  since  September,  owing  to 
the  removal  of  the  library  to  temporary  quarters.  The  work 
the  year  as  a  whole  shows  an  increase  over  previous  years. 

The  principal  event  of  the  year  at  the  Woodland  branch 
was  the  installation  of  the  library  in  the  new  building,  an 
account  of  which  is  given  in  the  report  of  the  branch  libra- 
rian and  earlier  in  this  report.  The  use  of  the  library  since 
its  re-opening  in  July  has  greatly  increased. 

The  report  of  the  South  Side  librarian  gives  a  record 
of  successful  effort  along  various  lines  to  promote  its  use- 
fulness, and  the  use  of  the  library  has  been  larger  than  for 
several  years. 

The  work  of  the  sub-branches  shows  a  large  gain  in 
those  already  in  operation.  The  Detroit  and  Lorain  sub- 
branches  are  very  inadequately  housed  in  small  rented  store 
rooms,  but  it  has  been  thought  best  not  to  change  until 
the  permanent  location  of  the  West  Side  branch  is  decided 
upon.  The  Brooklyn  sub-branch,  which  was  opened  in 
June,  1903,  has  completed  its  first  full  year  with  an  issue 
of  over  40,000  volumes,  showing  that  the  neighborhood  was 
ready  for  a  library.  The  Hough  sub-branch  was  opened  on 
June  2  in  rented  rooms.  It  has  issued  nearly  35,000  vol- 
umes in  seven  months. 

The  report  of  the  Stations  department  shows  some 
changes  during  the  year,  and  at  its  close  it  has  twenty-six 
deposit  and  seventeen  delivery  stations  located  in  schools, 
factories,  stores,  clubs,  and  fire  stations.  The  issue  of 
books  during  the  year  was  266,243,  an  increase  of  56,825. 

The  Library  for  the  blind  is  located  in  a  rented  room 
in  the  Cuyahoga  building.  Mrs.  Lucy  L.  Taylor,  who  was 
in  charge  of  it  in  1903,  was  unfortunately  compelled  to  re- 
sign on  account  of  ill  health,  and  the  library  has  been  in 
charge  of  an  assistant  from  the  Main  library. 

The  work  of  the  library  staff  as  a  whole  is  deserving 
of  high  commendation.    The  largely  increased  work  of  the 
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year  has  been  carried  without  a  corresponding  increase  in 
the  working  force.  This  is  due  in  part  to  improvement  in 
the  organization  and  methods  as  compared  with  earlier  years, 
in  a  much  larger  measure  to  the  interest,  enthusiasm  and 
increased  efficiency  of  the  force.  The  policy  of  the  Library 
board  in  requiring  reasonable  general  preparation  for  the 
work,  to  be  tested  by  a  preliminary  examination,  and  in 
providing  opportunity  for  elementary  technical  instruction, 
and  encouraging  more  thorough  and  extensive  special  train- 
in&»  is  gradually  and  surely  increasing  the  efficiency  of  the 
staff.  The  certain  result  of  this  policy,  I  believe,  is  both 
economy  of  administration  and  more  prompt,  satisfactory 
and  valuable  service. 

In  connection  with  this  brief  resume  of  the  work,  an 
analysis  of  the  current  expenditures  may  be  of  interest. 
(See  Appendix  A,  p.  74.)  These  may  be  fairly  classed 
under  three  heads:  First,  maintenance,  including  rent, 
care  and  repair  of  buildings  and  repair  and  rebinding  of 
books;  second,  service  —  all  that  is  expended  for  the 
public  service  in  the  various  Reference,  Circulating  and 
Children's  departments  and  the  Reading  rooms;  third, 
growth,  which  includes  expenditures  for  land,  buildings, 
equipment  and  books.  The  expense  for  administration, 
which  includes  general  supervision,  accounting,  correspond- 
ence, purchase  and  distribution  of  supplies,  and  other  mat- 
ters, is  apportioned  equally  to  the  foregoing  divisions  as  it 
serves  to  direct  and  aid  each.  The  total  current  expenditure 
was  $236,591.34.  of  which  $39,911.83  or  about  17  per  cent, 
was  for  maintenance,  $50,129.10  or  about  21  per  cent,  for 
service,  and  $146,550.41  or  about  62  per  cent  for  growth. 
Of  this  last  item  $71,126.76  was  from  the  public  funds,  $75,- 
423.65  from  the  Andrew  Carnegie  Building  fund.  In  addi- 
tion to  this  $20,545.99  was  placed  to  the  credit  of  the  Sinking 
fund  and  $12,507.82  paid  as  interest  on  the  bonds. 

The  Training  class  noted  in  the  last  report  was  carried 
on  under  the  instruction  of  Miss  Esther  Crawford  from 
December,  1903,  until  June,  1904.  The  usual  class  instruc- 
tion to  the  substitutes  was  given  by  Miss  Spellman  during 
the  summer. 
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The  Opening  of  the  Library  School  of  Western  Reserve 
University  in  September,  while  not  a  part  of  the  history 
of  the  Library,  is  so  closejy  connected  with  it  and  so  im- 
portant a  step  in  the  educational  history  of  Cleveland,  that 
it  deserves  record.  Three  members  of  the  Library  staff  are 
connected  with  the  faculty  of  the  School  and  fifteen  are 
taking  partial  courses  of  instruction.  The  Library  serves 
as  a  laboratory  to  the  School  and  in  turn  valuable  service  is 
given  by  the  students  as  practice  work.  The  association  bids 
fair  to  be  of  great  mutual  benefit  to  both  institutions. 

In  previous  reports  attention  has  been  called  to  the 
need  of  a  new  building  for  the  Main  library,  and  in  last 
year's  report  (p.  27-29)  in  a  brief  sketch  of  the  history  of 
the  Library  the  conditions  which  led  to  the  erection  of  the 
present  temporary  building  were  given.  The  situation  is 
practically  the  same,  except  that  the  growth  of  the  Library 
and  the  rapid  increase  in  the  work  has  made  it  still  more 
difficult.  The  present  situation  is  uneconomical.  It  is  more 
difficult  and  takes  longer  to  secure  books  from  some  parts 
of  the  collection  than  it  would  if  there  were  room  for  more 
convenient  and  orderly  arrangement;  some  portions  of  the 
collection  are  necessarily  stored  where  they  are  practically 
out  of  use.  The  collection  is  in  danger  from  fire,  and  while 
the  circulating  library  is  more  in  the  nature  of  an  investment 
which  can  be  covered  by  insurance  and  might  be  replaced 
in  case  of  loss,  the  reference  library  is  a  valuable  collection 
which  represents  not  only  money  but  time  and  research 
— much  of  it  would  be  difficult,  some  of  it  practically  im- 
possible, to  replace,  in  case  a  fire  should  sweep  it  out 
of  existence.  On  account  of  these  conditions  the  need 
of  a  new  and  adequate  building  is  very  great.  The  strongest 
reason,  however,  for  the  erection  of  such  a  building,  may 
be  found  in  a  survey  of  the  future  rather  than  in  the  present 
conditions.  For  reasons  much  broader  and  much  far- 
ther reaching  than  those  I  have  mentioned  I  believe  that  a 
great  public  library  building  would  prove  to  be  a  wise  in- 
vestment. No  municipal  building  in  the  United  States  is  so 
well  known  as  the  Boston  Public  library,  none  attracts  so 
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many  visitors,  none  reflects  so  much  credit  upon  the  city 
which  built  it  and  maintains  it,  and  none  is  a  greater  pride 
or  benefit  to  its  own  people.  Such  a  buildinsr  is  a  great 
magnet — it  attracts  gifts.  The  Boston  library  occupied  its 
new  building  in  February  1895.  The  building  had  cost  near- 
ly two  and  one-half  millions  to  build  and  equip;  in  1898, 
less  than  three  years  afterward,  the  librarian  was  able  to 
report  that  since  the  opening  of  the  library  gifts  had  been 
received  equal  to  one-twelfth  of  the  total  cost  of  the  building. 
The  Boston  library  was  fortunate  in  having  provided  for  it 
as  early  as  1858  a  building  which  was  at  that  time  one  of 
the  best  in  the  country.  It  has  always  been  a  source  of 
pride  and  a  recipient  of  g^fts.  The  value  of  this  may  be 
measured  in  the  fact  that  its  reference  library,  the  best 
municipal  reference  library  in  the  country,  is  very  largely 
made  up  of  direct  gifts  of  books  or  of  purchases  from  the 
income  of  trust  funds  which  have  been  given  for  the  pur- 
pose. Such  trust  funds  now  amount  to  nearly  $300,000  and 
are  made  up  of  a  large  number  of  individual  gifts,  many 
of  them  small  amounts.  Other  great  libraries  in  the  country 
as  well  as  that  of  Boston  are  continually  receiving  generous 
additions  to  their  collections  by  gift  or  bequest,  but  such  ad- 
ditions come  to  those  libraries  which  are  adequately  housed 
to  receive  them  and  care  for  them.  They  do  not  as  a  rule 
come  to  libraries  which  are  occupying  insufficient  and  undig- 
nified quarters.  Cleveland  numbers  among  its  best  citizens 
many  book  lovers  and  collectors;  some  of  their  private 
collections  are  of  unusual  value,  are  well-known  throughout 
the  country,  and  even  of  international  reputation.  When 
Cleveland  has  a  dignified  and  beautiful  library  building,  an 
ornament  and  pride  to  the  city  and  a  worthy  and  secure  re- 
pository, it  may  hope  to  attract  to  itself  some  of  these  and 
other  generous  gifts  and  endowments. 

Qeveland  holds  a  commanding  position  in  the  business 
world  from  its  extensive  commerce  and  manufactures.  The 
quality  of  its  men  and  women,  the  activity  of  its  Chamber 
of  Commerce,  have  given  it  a  prominent  position  in  national 
affairs.    Its  public  school  system,  together  with  the  Uni- 

fiiil 
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versity  and  Technical  School,  have  given  it  reputation  as 
an  educational  center.  Its  library  system,  already  doing  a 
large  work,  needs  but  to  be  centered  in  an  adequate  building 
to  become  a  much  greater  factor  in  the  life  of  the  city  and 
an  addition  to  its  fame. 

For  all  of  these  reasons,  for  the  immediate  and  growing 
needs  of  the  work,  for  the  safety  of  the  collection,  for  its 
growth  and  greater  future,  and  for  the  dignity  and  pride 
of  the  city,  I  believe  that  the  question  of  a  new  library  build- 
ing is  among  the  most  important  of  those  pressing  for  pub- 
lic attention.  Respectfully  submitted 

Wm.  H.  Brett 
Librarian 


Detail  Report 

To  the  Librarian: 

The  report  for  1903  recorded  the  largfest  number  of 
volumes  added,  the  largfcst  number  of  books  issued  for  home 
use,  and  the  larg:est  number  of  readers  in  the  history  of  the 
Library  to  that  time.  The  year  1904  shows  an  increase 
over  that  report  of  twenty-two  per  cent  in  the  number  of 
books  added,  twenty  per  cent  in  the  number  issued  for  home 
use,  and  thirty-four  and  one-half  per  cent  in  the  number  of 
readers  in  the  Library. 

Visitors  for  reading  and  reference.  The  number  of 
readers  and  reference  workers  at  the  Library  was  771,557 
as  compared  with  573,603  the  preceding:  year.  The  low 
estimate  of  an  averag^e  of  two  books  or  periodicals  used  by 
each  visitor  shows  a  use  of  1,543,114  books  and  periodicals 
used  in  the  reading:  and  reference  rooms  during:  the  year. 
The  averag:e  number  of  visitors  on  week  days  was  2283, 
and  on  Sundays  and  holidays  12 14.  Further  details  of  the 
record  of  visitors  are  g:iven  in  Appendix  G,  p.  87. 

Circulation.  The  number  of  volumes  issued  for  home 
use  was  1,176,196.  Of  these  375,304  were  issued  directly 
from  the  Main  library,  and  the  remainder  were  issued 
throug:h  the  branches  and  stations.  The  per  cent  of  circu- 
lation of  the  different  classes  of  books  varies  but  little  from 
the  preceding:  year.  There  is  an  increase  in  the  per  cent  of 
Useful  arts  and  of  History ;  also  an  increase  of  Adult  fic- 
tion, which  is,  however,  more  than  offset  by  a  larg:er  de- 
crease in  the  Juvenile  fiction.  The  total  per  cent  of  adult 
and  juvenile  fiction  is  57.4.  The  averag:e  daily  circulation 
was  3831  volumes.  In  addition  there  were  issued  for  home, 
club,  and  school  use,  2857  pictures,  127  picture  bulletins, 
and  570  holiday  leaflets.  Appendix  F,  p.  85-6,  gives  full 
statistics  of  the  circulation. 
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Registration.  The  number  of  borrowers'  cards  in  force 
at  the  beginning  of  the  year  was  64,748;  16,298  of  these 
were  withdrawn  and  24,525  added,  making  a  total  of  72,975 
active  membership  cards.     See  Appendix  H,  p.  88. 

Inventory.  The  inventory  shows  34,754  additions  and 
7,597  deductions,  making  the  total  number  of  volumes  in 
the  Library  236,138,  and  a  net  increase  of  27,157.  The 
reference  collections  contain  48,881  volumes  and  the  circu- 
lating collections  187,257.  In  addition  to  these  there  are 
the  thousands  of  unacccessioned  pamphlets  and  documents, 
and  a  large  number  of  unaccessioned  duplicates  of  which  no 
inventory  has  been  taken.  The  Library  is  also  caring  for 
over  16,000  volumes  belonging  to  the  four  high  schools  and 
the  Temple,  whose  libraries  are  operated  as  Public  library 
stations.  Appendices  C  and  D,  p.  79-82,  give  the  results  of 
the  inventory  in  detail. 

Additions.  Of  the  34,753  additions  given  in  the  inven- 
tory report.  281  were  accessioned  volumes  deducted  as 
missing  previous  years,  and  recovered  during  the  past  year; 
this  left  the  accessions  for  the  year  34,473  volumes,  of  which 
4645  were  in  the  reference  and  29,828  in  the  circulating 
departments.  Appendix  E,  p.  83-4,  gives  these  accessions 
by  departments  and  by  classification  of  the  books. 

Gifts.  The  gifts  received  included  bound  and  unbound 
volumes,  pamphlets,  periodicals,  maps,  and  pictures,  and 
aggregated  7246.  The  principal  donor  was  again  Mr.  John 
G.  White,  who  has  added  768  volumes  to  the  White  collec- 
tion. The  Alta  House  collection  of  books,  numbering  195 
volumes,  was  turned  over  to  the  Library,  which  has  been 
caring  for  them  in  connection  with  the  library  work  at  Alta 
House  during  the  last  two  years.  Appendix  J,  p.  90-3,  gives 
a  tabulated  statement  of  gifts  and  a  list  of  the  individual 
donors. 

Periodicals.  There  were  on  file  594  current  periodicals. 
Many  of  these  were  duplicated  for  branch  use  and  for  circu- 
lation, making  the  total  number  of  volumes  received  cur- 
rently 142 1 ;  of  these  245,  or  about  one-sixth,  were  gifts. 
Seventy-five  of  the  periodicals  were  European  publications. 
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Work  of  departments.  The  summary  of  the  reports 
of  the  heads  of  departments  which  follows  omits  such  de- 
tails of  routine,  etc.,  as  have  been  previously  given;  the 
appendices  tabulate  much  of  the  department  work  and  are 
repeated  or  referred  to  only  for  special  comment. 

Main  Library:  Administrative  department.  The 
many  details  in  the  planning  and  equipment  of  the  new 
branch  buildings  which  have  been  under  way,  and  the  selec- 
tion of  the  books  for  the  new  branch  collections  have,  as 
you  know,  taken  much  of  my  attention  in  addition  to  your 
own,  and  have  left  less  time  than  is  desirable  for  regular 
and  systematic  general  supervision;  the  heads  of  depart- 
ments are  without  exception  earnest  in  their  desire  to  carry 
fully  the  responsibility  of  their  own  departments,  but  there 
are  continually  new  questions  of  method  and  of  precedent 
arising  with  the  growth  of  the  work  which  require  discussion 
and  counsel,  and  upon  these  the  strength  and  unification  of 
the  work  largely  depend. 

The  routine  work  of  the  office  force  grows  with  each 
extension  of  the  Library  system,  but  the  ambition  to  gain 
in  expertness  and  to  devise  short  cuts  in  work  has  so  far 
kept  pace  with  this  growth.  The  arithmometer  has  been  a 
greatly  appreciated  adjunct  in  the  work  of  the  accountants. 
The  present  system  of  distribution  of  supplies  is  very  satis- 
factory in  checking  any  waste.  The  additional  telephone 
line  has  greatly  improved  the  service,  but  a  separate  tele- 
phone for  public  use  is  still  badly  needed. 

Order  department.    The  following  is  from  the  report 

of  the  head  of  the  department : 

We  called  attention  in  our  last  report  to  the  largely  in- 
creased work  in  this  department.  This  year  we  have  to  report  a 
still  further  increase,  calling  at  times  for  extra  help  in  all  grades 
of  our  work.  Especially  is  this  the  case  in  the  collating  of  books; 
our  collators  are  at  present  one  full-time  and  three  half-time  work- 
ers, with  three  additional  helpers  one  day  in  the  week. 

Besides  the  mere  ordering  of  books  with  the  consequent  check- 
ing and  oversight  of  bills,  nearly  all  the  correspondence  relating 
thereto  has  been  given  to  this  department;  this  has  cut  down 
the  personal  supervision  of  the  books  by  the  head  of  the  depart- 
ment, much  to  his  regret. 
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The  purchase  of  books  has  exceeded  that  of  last  year  by  nearly 
twenty-five  per  cent.  The  greater  proportion  of  these  purchases  has 
been  made  at  home,  but  we  have  kept  up  the  importation  of  English, 
German,  French,  and  Italian  books  direct  from  foreign  dealers  and 
publishers;  the  home  purchases  have  mostly  been  irom  our  city 
dealers,  but  the  East  also  has  been  drawn  upon  largely.  Many 
favorable  bargains  including  new,  second-hand,  and  scarce  books 
have  been  obtained  h'om  second-hand  dealers. 

Over  thirty  thousand  books  were  purchased,  the  net  increase 
of  purchases  being  over  seven  thousand.  In  addition,  the  depart- 
ment has  received  as  gifts  to  the  Library  7,246  volumes,  an  increase 

of  1,733. 

Our  work  still  suffers  in  consequence  of  restricted  quarters, 
much  time  being  lost  in  having  to  handle  books  oftener  than 
should  be  necessary ;  additional  floor-space,  shelving,  work  tables, 
filing  trays,  and  another  typewriter  are  greatly  needed. 

R.  O.  Beswick,  head  of  order  department 

Catalog  department.    The  catalog:  librarian  reports : 

There  have  passed  through  the  department  34,473  books  which 
have  been  classified,  accessioned,  shelf-listed,  and  cataloged ;  of  these 
29,828  were  books  for  circulation  and  4,645  were  books  of  reference. 

To  the  main  library  there  were  added  9,187  volumes,  to  the 
branch  and  sub-branch  libraries  12,469,  and  to  the  stations  12,229 
volumes.  The  collections  of  books  in  foreign  languages  have  been 
increased  by  the  addition  of  1,815  volumes.  Of  these  1,294  were 
books  in  the  German  language,  187  were  in  Hebrew,  183  in  Italian, 
78  in  French,  68  in  Spanish,  and  5  in  Bohemian;  27  volumes  have 
been  added  to  the  collection  of  books  for  blind  people.  Hough 
sub-branch,  opened  early  in  the  year,  has  received  i,575  volumes, 
and  to  the  collection  already  prepared  for  the  two  new  branch 
libraries  there  have  been  added  this  year  2,600  volumes  for  the 
St.  Clair  branch,  855  of  these  being  for  the  children's  department, 
and  759  volumes  for  the  Broadway  branch,  290  being  for  the  child- 
ren's department. 

For  several  years  there  has  been  kept  in  the  catalog  depart- 
ment a  "Book  of  Ephemera'*  in  which  are  entered  for  circulation 
pamphlets  on  subjects  of  current  interest,  and  also  those  pamphlets 
which  do  not  seem  worth  binding;  225  of  these  have  been  added 
during  the  year.  There  is  also  kept  in  this  department  a  book 
for  temporary  accessions,  in  which  are  entered,  as  soon  as  re- 
ceived and  collated,  books  which  have  been  purchased  by  the 
special  request  of  patrons  of  the  library  and  desired  by  them  in 
haste  for  some  particular  purpose;  this  special  entry  affords  a  tem- 
porary charging  number  for  one  issue  of  the  book;  183  books  were 
so  entered  this  year. 
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The  work  of  putting  on  the  class  numbers  and  underlining 
the  subject  headings  on  the  catalog  cards  for  children's  txx^s  print- 
ed for  us  at  Pittsburgh  is  nearly  completed,  over  one  hundred 
thousand  cards  being  finished.  These  cards  must  all  be  filed,  and 
will  then  be  ready  for  use  at  all  the  branches  and  sub-branches. 
For  duplicating  the  class  numbers  on  the  cards  the  schapirograph 
has  been  used  with  successful  results. 

About  thirty  thousand  catalog  cards  from  the  Library  of  Con- 
gress have  been  received  and  filed  into  the  catalog  of  depository 
cards. 

In  addition  to  the  current  work  i375  books  have  been  re- 
cataloged,  for  which  about  seventy-five  hundred  cards  were  made. 
These  were  books  that  had  not  been  fully  analyzed  or  books  which 
required  new  or  additional  subject  cards  to  make  them  more  avail- 
able to  users  of  the  Library. 

To  avoid  ordering  duplicate  copies  and  to  be  able  to  more 
quickly  tell  whether  we  have  such  a  book  in  the  Library,  author 
cards  have  been  made  and  filed  in  the  official  author  list  for  all 
French  and  Spanish  books  in  the  Library,  which  number  947.  It  is 
desirable  to  do  this  for  the  German  books  also. 

An  important  work  has  been  the  classifying  and  putting  in 
order  the  John  G.  White  collection  of  oriental  literature  and  folk- 
lore. This  collection  now  numbers  nearly  four  thousand  volumes 
and  is  shelved  in  the  room  rented  by  the  Library  in  the  Cuyahoga 
building.  During  the  summer  months  Mr.  Williams  of  Adelbert 
College  library  completed  the  classification  of  this  collection  and 
under  his  supervision  a  member  of  the  catalog  department  has 
completed  the  author  and  title  catalog.  This  is  a  piece  of  work 
which  must  grow  in  value  with  the  coming  years  as  the  Library 
continues  to  become  a  larger  source  of  helpfulness  to  the  student  and 
to  all  those  interested  in  literary  research. 

More  workers  are  needed  in  the  catalog  department,  but  before 
there  can  be  more  workers  there  must  be  more  room.  Every  inch 
of  space  is  now  utilized  and  books  are  piled  everywhere,  on  the 
chairs  and  on  the  floor,  because  there  is  no  more  case  room;  two 
assistants  are  without  desks  because  there  is  no  floor  space  for 
more  desks.  The  work  has  been  carried  on  amidst  much  confusion 
and  under  most  adverse  conditions,  and  the  need  of  more  room 
seems  imperative. 

A  careful  count  has  been  kept  of  the  actual  time  lost  to  the 
catalog  department  by  supplying  help  in  the  circulating  department; 
this  has  been  found  to  be  equal  to  the  loss  of  the  work  of  one  assist- 
ant for  over  thirteen  weeks,  or  a  little  more  than  three  months — 
nor  can  this  be  said  to  quite  fairly  represent  all  the  time  lost,  since 
the  greater  part  of  the  work  is  of  such  a  nature  that  it  can  not 
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hastily  be  put  aside   and  again   resumed   without   requiring  some 
time  for  readjustment 

There  is  need  in  the  department  for  an  assistant  who  is  fa- 
miliar with  the  collection  of  books  in  the  reference  department,  and 
familiar  also  with  reference  work,  who  can  be  able  to  assign  and 
classify  all  pamphlets  and  continuations  which  are  received  for  the 
reference  department.  There  is  need,  too,  for  this  work  to  be  so 
systematized — as  it  might  be  were  one  person  alone  responsible  for 
it — that  there  would  be  no  failure  to  receive  any  continuation  for 
each  year,  and  all  missing  numbers  for  past  years  for  which  there 
is  likely  to  be  need,  would  be  looked  up  and  ordered.  A  wise  care 
of  all  this  material  would  furnish  the  shelves  of  the  reference  de- 
partment one  more  source  for  much  useful  information. 

A  closer  touch  with  the  work  and  needs  of  all  the  branches, 
sub-branches,  and  stations  to  which  the  catalog  department  fur- 
nishes new  books  is  felt  to  be  desirable;  an  attempt  is  being  made 
to  plan  the  work  so  that  the  assistant  having  charge  of  the  cataloging 
for  the  branches  may  frequently  visit  these  various  places  in  order 
that  the  catalog  department  may  both  help  and  be  helped  by  knowing 
better  the  larger  needs  of  the  work  everywhere. 

Catherine  S.  Tibbitts,  catalog  librarian 

Main  reference  department.  The  visitors  to  this  de- 
partment were  94,127,  as  compared  with  84,551  the  previous 
year ;  the  increase  in  the  use  of  reference  books  has  been  in 
proportion  to  the  increase  in  visitors. 

The  department  is  g^reatly  limited  in  its  usefulness  by 
its  over-crowded  condition,  necessitating  the  shelving  of  its 
books  in  six  different  rooms,  one  of  these  being  in  the 
Cuyahoga  building  nearly  two  blocks  away,  and  the  others 
on  three  different  floors  of  the  Library ;  this  scattering  of 
the  collection  inevitably  brings  delay  in  getting  books  to 
readers,  and  promptness  of  service  is  a  strong  point  in  the 
successful  operation  of  any  library.  This  point  is  empha- 
sized because  the  imperative  need  for  more  shelf-room 
brings  the  temptation  to  separate  the  collection  still  more 
widely  in  the  endeavor  to  provide  it,  and  it  is  strongly  felt 
that  this  would  be  deplorable. 

The  number  of  additions  to  the  department  was  3409, 
making  the  total  number  of  volumes  in  the  department 
39>375-  The  sets  of  periodicals  indexed  in  Poole  have  now 
been  so  nearly  filled  that  there  are  few  libraries  in  the 
coimtry  containing  more  complete  files. 
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Among  the  768  volumes  given  by  Mr.  White  this  year 
many  are  as  heretofore  along  the  line  of  folk-lore  and  orien- 
tal literature,  but  he  has  this  year  added  many  valuable 
works  on  archaeology,  notable  among  them  being  the  pub- 
lications of  the  Egyptian  Exploration  fund. 

Of  the  books  purchased  for  the  collection  a  few  of  the 
many  important  titles  are  mentioned  : 

American  public  health  association.  Reports  and  papers,  1890- 
1902.    13v. 

Booth.    Liquid  fuel  and  its  combustion. 

Botticelli.    Drawings  for  Dante's  Divina  comedia. 

Brandon.    Analysis  of  Gothic  architecture. 

Bryan.    Dictionary  of  painters  and  engravers.    New  ed.    4v. 

Carter.    Ancient  painting  and  sculpture  in  England. 

Davies.    Frans  Hals. 

Heath.    Gallery  of  British  engravings. 

Institution  of  naval  architects.     1860-88.    25v. 

International  council.  International  catalogue  of  scientific  lit- 
erature.   9v. 

International  library  of  technology,    45v. 

Japan  society,  London.    Transactions  and  proceedings,  1892-96. 

Lowell.    American  gardens. 

Michel.    Rubens. 

Monroe.    Writings;  ed.  by  Hamilton. 

Perrot  and  Chipiez.    Works  on  ancient  art.    12v. 

Pi  y  Margall.    Historia  general  de  America.    2v. 

Ricci.    Pintoricchio. 

Royal  historical  society.    Transactions,  1869-99.    23v. 

Ruskin.    Works,  ed.  by  Cook  &  Wedderburn  (Library  ed.)    23v. 

Thomas  and  others.    Famous  composers  and  their  music. 

Thompson.    Oil  fields  of  Russia. 

Waldseemueller.    Aeltestes  Karte  mit  dem  Namen  Amerika. 

Watson.     Encyclopaedia  medica.    14v. 

Newspaper  reading  room.  There  were  89,322  visitors  to  the 
newspaper  room  reported  in  1904,  as  compared  with  78,715  in  1903, 
a  gain  of  10,607;  an  average  daily  gain  of  thirty-three  visitors  for 
week  days  and  ten  for  Sundays  and  holidays. 

Several  improvements  have  been  made  during  the  year  which 
moderated  somewhat  the  crowded  condition  of  the  room,  and 
added  to  the  comfort  of  the  readers.  The  portable  file  racks  have 
been  replaced  by  suitable  ones  attached  to  the  walls,  giving  supports 
for  more  files  as  well  as  more  floor  space  for  chairs  and  tables. 

There  have  frequently  been  from  fifty  to  sixty  men  in  this 
small  room  at  one  time,  making  the  ventilation  a  matter  of  con- 
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siderable  concern.  Disinfecting  apparatus  placed  in  the  room  has 
helped  to  purify  the  air.  Other  measures  have  been  taken  which  in 
any  way  would  conduce  to  the  welfare  of  visitors  in  such  crowded 
quarters,  but  it  has  been  impossible  to  make  conditions  of  the  room 
as  agreeable  as  desired. 

There  were  113  papers  received  and  placed  on  file  regularly; 
of  these  51  were  dailies,  2  were  tri-weeklies,  50  were  weeklies,  and 
10  were  monthlies;  48  dailies,  5  weeklies,  and  2  monthlies  were 
subscribed  for,  the  others  were  received  as  gifts. 

The  Library  is  binding  for  permanent  preservation  the  files  of 
the  Leader,  the  Plain  Dealer,  the  Press,  the  World,  the  Waechter 
und  Anzeiger,  the  Cleveland  Citizen,  the  daily  New  York  Tribune, 
the  daily  Brooklyn  Eagle,  the  Sunday  editions  of  the  New  York 
Herald  and  New  York  Staatszeitung ;  the  files  comprising  in  all  over 
400  volumes.*  We  would  be  glad  to  get  files  of  other  Cleveland 
publications  to  complete  our  material  for  local  history.  In  addition 
to  the  bound  volumes  we  have  been  preserving  unbound  since 
October  1903,  copies  of  other  New  York,  Chicago,  St  Louis,  Port- 
land, and  New  Orleans  papers,  but  with  our  limited  space  it  is 
impossible  to  keep  on  file  properly  as  many  of  the  papers  as  we 
would  wish  and  as  many  as  the  patrons  of  the  Library  will  be 
likely  to  use  in  the  future. 

W.  L.  LippERT,  in  charge  of  Newspaper-room 

Circulating  department.     The  loan  librarian  reports  : 

We  are  pleased  to  begin  our  report  by  announcing  a  gratifying 
increase  in  the  circulation.  During  the  3o6j4  days  that  the  depart- 
ment was  open  the  total  number  of  books  issued  for  home  use 
was  324,176;  making  a  daily  average  of  1,058.  The  total  increase 
in  circulation  was  40,983,  being  an  increase  of  over  one  hundred 
daily.  The  number  of  books  loaned  to  the  stations  department 
fell  somewhat  below  that  of  last  year,  owing  to  the  fact  that  the 
stations  collection  has  been  very  substantially  increased  and  con- 
sequently they  have  been  better  able  to  meet  the  demands  made 
upon  them  without  so  heavily  taxing  the  resources  of  the  Main 
library.  The  actual  number  of  books  loaned  to  the  stations  depart- 
ment was  15,493,  making  the  total  number  of  books  issued  from 
this  department  339,669.  This  does  not  include  the  books  issued 
from  the  department  for  the  blind;  its  collection  now  numbers  loo 
volumes,  and  the  total  circulation  236,  30  of  which  were  issued 
through  the  stations  department.  Beside  the  books  for  the  blind 
two  other  special  collections  are  housed  in  the  same  rooms,  as  they 
are  more  especially  valuable  as  reference  books,  only  50  were  issued 
for  home  use.  The  number  of  pictures  issued  was  804,  and  the 
number  of  bulletins  20. 
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There  is  also  a  gain  in  the  number  of  borrowers  registered, 
the  number  being  25,855  as  against  22,579  of  last  year,  the  total 
increase  being  over  3,000. 

Owing  to  the  increase  in  the  daily  routine  of  the  work  and 
the  fact  that  a  number  of  the  assistants  have  been  devoting  consid- 
erable time  to  the  various  study  and  training  classes,  but  few  special 
pieces  of  work  have  been  attempted.  One  of  the  things  most  pro- 
ductive of  the  results  hoped  for  has  been,  perhaps,  the  making  and 
distribution  of  the  "Popular  book"  list.  This  list  contains  about 
600  titles  selected  with  a  view  to  reaching  and  bringing  to  the  Li- 
brary a  class  of  busy  people  whom  we  feared  hfid  not  the  time  at 
their  disposal  to  consult  the  catalogs  and  make  selections  for 
themselves.  The  list  was  made  up  into  packages  of  25  and  50, 
with  a  like  number  of  applications,  and  distributed  to  the  nearby 
retail  houses.  The  results  have  been  more  far  reaching  than  we 
had  thought,  much  less  hoped  for,  as  the  list  is  being  used  not 
only  by  the  people  for  whom  it  was  especially  intended,  but  by 
almost  all  users  of  the  Library;  one  of  the  most  gratifying  and 
touching  things  in  connection  with  it  has  been  the  number  of  little 
children  who  come  with  much  bethumbed  copies  and  point  with  their 
little  grimy  fingers  to  the  titles  marked  and  say,  **My  papa  wants 
this,"  or  "My  mamma  wants  that."  The  apparent  usefulness  of  this 
list  would  seem  to  justify  more  time  and  thought  spent  in  this 
direction. 

There  is  an  ever-increasing  use  of  the  books  in  this  depart- 
ment for  reference  purposes;  much  of  this  is  by  the  members  of 
women's  clubs  seeking  material  for  their  papers,  and  the  students 
of  the  schools  and  colleges  preparing  for  debates;  there  is  also  a 
growing  demand  for  work  of  this  kind  from  non-residents.  Noth- 
ing could  better  illustrate  the  value  and  usefulness  of  the  library  to 
those  engaged  in  mechanical  pursuits,  than  the  fact  that  the  total 
number  of  books  issued  in  useful  arts  has  been  four  times  the  actual 
number  of  books  in  that  class. 

An  unusually  large  number  of  lists,  representing  thousands  of 
titles,  have  been  checked  for  various  uses  and  of  this  number 
several  have  been  revised;  this  consumes  a  great  deal  of  time,  but 
does  not  and  can  not  enter  into  any  statistical  report  that  can  be 
made. 

Several  bulletins  and  many  reading  lists  have  been  made 
and  posted.  Of  the  bulletins  those  which  proved  the  most  attrac- 
tive and  worthy  of  special  mention  were  the  Louisiana  Purchase, 
kitchen  gardening,  Easter,  and  the  mushroom  bulletins;  with  each 
of  these  the  best  books  on  the  subject  were  collected  and  widely 
circulated. 

Through  the  kindness  of  its  many  friends  the  Library  has  been 
most  fortunate  in  securing  a  number  of  attractive  exhibits.    The 
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most  noteworthy  of  these  were  the  original  illustrations  in  oil  by  the 
Kinneys,  made  for  Liljencrantz's  "Thrall  of  Lief  the  Lucky,"  and 
"The  Ward  of  King  Canute,"  and  loaned  by  the  McClurg  Co.  of 
Chicago;  illustrations  from  the  Eversly  edition  of  Shakespeare 
loaned  by  Dr.  H.  £.  Handerson ;  a  number  of  plaster  casts  copied 
from  the  works  of  Italian  and  Grecian  artists  made  by  Mr.  Nice- 
letti  of  this  city;  original  illustrations  from  Rufus  Wilson's  "New 
England  in  Letters,"  loaned  by  the  Wessels  Co.  of  New  York;  por- 
traits of  the  hundred  most  eminent  men,  loaned  by  the  Newark 
(N.  J.)  Public  library;  a  collection  of  natural  history  exhibited 
by  Mr.  E.  B.  Schurr  of  Pittsfield,  Mass.;  a  large  number  of  art 
history  charts  illustrating  the  progress  of  art  from  earliest  times 
to  the  present  day,  purchased  for  the  Library. 

The  needs  remain  practically  the  same  as  last  year  except  that 
they  are  intensified.  The  shelves  are  crowded  to  and  beyond  the 
limit;  during  the  summer  months  we  are  obliged  to  stack  our 
books  on  the  floor  and  though  more  duplicates  are  badly  needed  in 
certain  classes,  we  hardly  feel  justified  in  asking  for  them  until 
more  shelf  room  can  be  provided. 

The  theatres  have  been  a  factor  in  creating  a  demand  for 
good  dramatic  literature  and  bringing  to  our  notice  the  need  of  du- 
plicating many  of  the  old  time  favorites  and  of  adding  those  which 
we  have  not.     In  connection  wfth  this  a  finding  list  for  dramas  and 

plays  would  be  most  helpful. 

M.  B.  Paoli,  loan  librarian 

Children's  department.  The  reports  heretofore  pre- 
sented have  been  for  the  Children's  room  of  the  Main 
library  only.  With  a  director  of  children's  work  the 
organization  of  this  part  of  the  work  as  a  whole  has  become 
possible.  Her  report  is  given  almost  in  full,  as  the  develop- 
ment  of  the   department   brings  up  many  questions   for 

consideration : 

The  recent  date,  September  14,  on  which  the  organization  of 
a  children's  department  was  started  afresh  makes  this  report  frag- 
mentary. Much  time  has  been  spent  in  friendly  visiting  at  the  differ- 
ent library  centers,  and  in  making  up  large  book  orders  to  supply 
present  demands  and  the  new  branches. 

Weekly  general  meetings  have  been  held  with  the  assistants 
for  the  discussion  of  books  and  methods  of  work  and  it  is  a  pleas- 
ure to  report  a  strong  interest  in  the  work  and  a  very  encouraging 
desire  for  friendly  help  and  criticism  which  promises  increasing 
strength.  In  this  and  other  ways  an  impulse  has  been  given  to 
story-telling;  there  are  now  twenty  regular  story  groups,  seventeen 
of  which  are  entirely  new,  and  since  October  more  than  9,000 
children  have  heard  the  stories. 
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The  circulation  from  the  Main  children's  room  was  50,905 
The  necessary  clerical  work  has  been  done  to  enable  a  separate  count 
of  all  the  juvenile  circulation  for  1905  and  this  will  be  a  great  aid 
in  forming  an  estimate  of  the  work  and  its  needs. 

In  the  home  library  work  fourteen  libraries  have  been  started 
since  October  fifteenth.  There  is  a  total  membership  of  155  chil- 
dren. The  plan  of  the  work  is  this:  A  case  of  twenty  or  thirty 
attractive  books  for  children  is  sent  to  the  home  of  a  family  which 
is  far  from  any  of  our  libraries  and  on  an  appointed  afternoon 
each  week  a  visitor  goes  to  the  home  and  meets  ten  or  twelve 
children  of  the  neighborhood  who  have  formed  themselves  into 
a  group,  and  reads  to  them  or  tells  a  story,  plays  a  game,  and 
gives  each  child  one  or  two  books  to  take  home.  The  books  the 
Library  furnishes;  the  visitors  are  young  men  and  women  in  the 
city  who  are  interested  in  social  betterment  and  who  are  glad  to 
give  their  time  to  the  work.  This  work  is  most  intimately  con- 
nected with  the  life  of  the  people;  the  visitor  knows  her  children 
well,  she  gets  them  to  read  good  things,  and  her  own  atmos- 
phere of  refinement  reacts  upon  the  home  life.  The  following  gives 
the  homes,  membership,  and  visitors  of  the  different  groups: 

Group    1        70  Beyerle  14  girls  Visitor,  library  assistant 

2  6  Marquette     13  boys  Visitor,  library  assistant 

3  42  Lake  View  ave. 

8  girls  Visitor,  library  assistant 

5  Willson  avenue  industrial  institute 

9  boys  Visitor,  Miss  Knox 

6  56  Frank  st.         6  girls 

2  boys  Visitor,  Miss  Knox 

7  315  Sherbrook       7  boys    Visitor,  Miss  Eliza  Townsend 

8  1037  Oakdale  6  boys      Visitor,  Miss  Mary  Van  Epps 

9  728  Bolton  9  boys        Mrs.  Clarence  W.  Courtney 

10  Broadway  M.  E.  church    10  boys 

Visitors,  Mr.  Roy  Laird  and  Mr.  Herbert  Patton 

11  1164  Broadway        8  boys      Visitor,  Miss  Grace  L.  Oviatt 

12  28  Lyon  st.        15  boys    Visitor,  Miss  Blanche  Dissette 

13  8    Colorado  st. 

11  girls     Visitor,  Miss  Florence  Austin 

14  Willson  avenue  industrial  institute 

30  boys  Visitor,  Library  assistant 

While  these  groups  have  not  been  formed  as  fast  as  planned 
they  have  started  quite  as  rapidly  as  the  supply  of  books  would 
permit;  many  of  them  were  begun  with  but  seven  or  eight  books, 
some  of  these  being  of  doubtful  interest  to  the  children;  as  the 
new  books  are  received  other  groups  are  formed.  The  establish- 
ment of  each  home  library  means  much  time — ^it  means  visiting  a  dis- 
trict and  finding  a  home;  it  means  getting  the  children  together 
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and  forming  a  group;  it  means  finding  the  right  visitor  for  the 
group.  The  plan  followed  has  been  the  establishment  of  these 
libraries  in  neighborhoods  which  will  soon  be  reached  by  a  new 
branch,  and  in  other  districts  where  the  library  centers  are  quite 
distant;  the  latter  will  be  the  more  permanent.  The  former  plan 
is  helping  us  to  know  our  library  districts,  it  is  teaching  the  children 
to  use  the  books  properly,  and  it  will  give  a  material  aid  in  estab> 
lishing  the  proper  atmosphere  in  the  new  branch.  For  this  reason 
the  St.  Clair  and  Broadway  districts  have  been  selected  for  home 
library  work.  In  the  St.  Clair  district  the  assistant  has  been  as- 
signed to  this  work  who  is  appointed  to  the  St.  Clair  children's 
room;  she  has  spent  one  evening  a  week  at  the  Willson  avenue 
industrial  house  where  she  plays  games  with  the  children,  tells  them 
stories,  gives  them  books  to  take  home  with  them,  and  in  this 
way  she  has  become  acquainted  with  about  sixty  boys  who  will 
come  to  the  new  children's  room  when  it  is  opened.  The  home 
library  work  has  been  carried  on  by  the  head  of  the  department 
and  the  general  assistant  just  referred  to.  This  can  not  be  done  for 
any  great  length  of  time  unless  at  the  expense  of  the  supervision  of 
the  work  as  a  whole;  there  should  be  some  one  person  whose  time 
is  entirely  given  to  this  work— it  should  be  one  who  has  sympathy  for 
the  poor,  an  understanding  of  children,  tact,  judgment  in  selection 
of  visitors,  and  a  good  knowledge  of  books;  such  a  position  makes 
great  demands  upon  strength,  energy,  and  resource. 

Still  another  phase  of  this  work  which  has  hardly  been  touched 
upon  is  mentioned  here  as  an  ideal  which  we  hope  to  reach  as 
soon  as  possible,  and  certainly  at  no  very  late  time.  This  is  evening 
club  work  with  larger  boys  who  have  already  formed  a  habit  of 
spending  their  evenings  away  from  home.  This  appeals  to  everyone 
who  has  seen  boys  loafing  aimlessly  along  the  streets.  Permission 
can  be  obtained  to  use  a  hall  or  a  vacant  store-room  or  a  school- 
room for  a  group  of  boys  to  meet  once  or  twice  a  week.  They 
can  play  games  which  are  somewhat  athletic,  give  simple  enter- 
tainments which  they  call  "shows,"  and  the  books  they  can  take 
home.  For  this  kind  of  club  work  a  young  man  is  needed;  he  has 
a  better  understanding  of  boys'  tastes  and  he  can  supply  something 
that  is  probably  entirely  lacking — a  true  ideal  of  manhood.  It 
does  not  seem  impossible  here  in  a  college  town  to  obtain  the  right 
kind  of  young  man,  say  for  half  schedule  time,  to  organize  such 
clubs,  and  his  acquaintance  in  college  circles  would  give  him  good 
men  to  draw  upon  for  visitors.  This  home  library  and  club  work 
is  so  humanitarian  in  its  foundations  that  it  is  firmly  believed  it  is 
entirely  unnecessary  to  urge  it — that  its  opportunities  have  to  be 
shown  only  to  be  grasped.  If  a  philanthropic  man  could  be  in- 
duced to  support  this  work  generously,  it  has  possibilities  which 
have  probably  not  been  developed  in  any  city. 
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The  planning  for  growth  and  unity  of  a  work  which  is  so  wide 
in  its  scope  suggests  the  wisdom  of  some  classification  of  the 
different  lines  of  work,  and  the  following  seems  the  most  natural : 

Children's  work  which  is  an  organized  part  of  a  larger  work, 
as  in  the  regular  branches. 

Children's  work  which  can  have  but  little  separation  from 
the  work  as  a  whole,  as  in  some  of  the  sub-branches. 

Children's  work,  which  is  a  part  of  other  social  work,  as  the  li- 
braries in  the  social  settlements,  Hiram  House,  Alliance,  and  Alta 
House. 

Work  in  the  schools  and  stations. 

Home  library  work. 

Each  of  these  types  requires  peculiar  attention,  and  in  order 
to  obtain  the  best  results  its  modifying  conditions  must  be  care* 
fully  considered.  The  children's  room  at  the  Main  library  stands 
alone  by  reason  of  its  definite  organization  which  is  similar  to  that 
of  a  branch ;  it  will  always  need  an  especial  consideration  because  of 
the  kind  of  children  who  come  there,  and  its  service  w*ill  always 
be  seemingly  out  of  proportion  to  results  such  as  circulation,  be- 
cause of  the  large  amount  of  personal  work  it  is  necessary  to  do 
with  the  children ;  in  a  recent  weekly  session  of  the  Juvenile  court 
there  were  ten  boys  for  trial  who  were  recognized  as  patrons  of  the 
Main  children's  room. 

The  development  of  our  new  branches  means  an  enlargement 
in  the  force  of  the  children's  department,  and  means  prompt  inquiry 
regarding  the  field  from  which  the  new  workers  are  to  be  taken. 
The  training  of  workers  for  this  special  line  means  long  and  careful 
and  watchful  work  which  is  of  course  lessened  by  the  intelligence 
and  adaptability  of  the  individual.  How  much  of  this  will  be  possible 
to  do  here  and  carry  on  at  the  same  time  the  oversight  of  a  large 
department  is  impossible  to  say  as  yet.  There  is  great  desirability  of 
giving  every  chance  to  young  women  of  our  own  city,  and  this 
aim  will  be  followed  when  compatible  with  the  best  interests  of  the 
work;  at  present,  however,  our  means  of  instruction  are  limited, 
and  it  will  not  be  possible  to  supply  largely  from  our  own  corps  the 
several  heads  of  children's  rooms  which  will  be  needed  within  the 
next  one  or  two  years.  This  circumstance  will  oblige  us  to  seek 
elsewhere.  The  fact  that  the  supply  of  children's  librarians  is  not 
equal  to  the  demand  makes  it  necessary,  in  order  to  maintain  our 
own  standards,  that  there  be  some  understanding  that  we  may  search 
for  the  best  persons  available  and  that  appointments  which  must  be 
made  within  the  next  six  or  seven  months  may  come  up  for  con- 
sideration at  the  occasion  most  timely  to  secure  the  most  desirable 
workers. 

The  necessity  for  these  several  new  appointments  makes  it 
advisable  to  review  the  qualifications  of  the  successful  children's 
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librarian.  In  the  first  place,  she  is  doing  that  part  of  the  work 
which  makes  the  greatest  demand  upon  the  vitality.  Her  equip- 
ment must  be  this:  Breadth  of  knowledge — a  familiarity  with  the 
best  in  all  books,  for  children  need  the  great  books  which  give  life 
in  its  simplest,  grandest,  and  purest  forms;  although  the  largest 
part  of  adult  literature  should  be  reserved  for  the  greater  enjoy- 
ment which  is  possible  later  in  life,  some  of  the  greatest  books, 
such  as  many  of  Shakespeare's  comedies  and  historical  plays,  can 
be  given  children  through  a  personality — the  children's  librarian — 
and  their  stimulus  upon  the  feelings  and  intellect  in  comparison 
with  all  but  a  few  children's  books  is  somewhat  the  same  as  the 
effect  of  meat  upon  the  human  system  instead  of  jam.  To  this 
first  principle  of  broad  knowledge  and  refinement  of  taste  is  added 
the  knowledge  of  books  which  have  been  written  for  children  and 
the  power  of  discernment  to  select  the  good  and  avoid  the  bad.  The 
third  essential  is  wisdom  of  contact  in  bringing  children  and 
books  together;  and  the  fourth  is  the  power  of  discipline,  for  this 
is  an  important  question  in  all  large  children's  rooms.  Also  there 
must  be  a  knowledge  of  and  ability  for  the  necessary  clerical  and 
detail  work.  In  the  branches  the  actual  count  of  the  juvenile  circu- 
lation shows  the  work  with  the  children  to  be  considerably  more  than 
a  third  of  the  entire  work.  For  all  this  the  children's  librarian  by  her 
ability  is  responsible.  The  branch  librarian  recognizes  her  as  one  who 
has  her  subject  well  in  hand  and  in  her  wisdom  she  expects  results 
rather  than  methods,  and  consequently  the  planning  as  well  as  the 
execution  of  the  work  is  done  by  the  children's  librarian.  The 
work  of  the  other  assistants  is  interchangeable ;  should  the  children's 
librarian  drop  out  there  is  no  one  on  the  ground  to  take  her  place. 
Her  importance  on  the  staff  is  evident. 

In  closing  something  must  be  said  of  the  great  consideration 
the  new  department  has  met  from  all  other  departments.  Every- 
thing possible  has  been  done  to  further  the  work ;  indeed  the  attitude 
of  everyone  has  prompted  the  conclusion  that  it  would  be  impossible 
for  a  worker  from  another  field  to  organize  a  comparatively  new 
department  unless  she  had  that  ready  understanding  from  the  older 
workers  which  she  has  met  here,  for  a  new  worker  can  so  stumble 
against  tradition  and  precedent  that  only  quick  sympathy  can  save 
grave  misunderstanding. 

With  warmest  admiration  for  the  work  of  the  past  and  firm- 
est faith  in  its  future  development,  this  report  is  respectfully  sub- 
mitted. 

Caroline  Burnite,  director  of  children's  work 
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Branches.  Extracts  from  reports  of  the  branch 
librarians : 

West  Side  branch.  Sixteen  volumes  less  than  one  hundred 
thousand  is  the  report  of  books  issued  by  the  West  Side  branch. 
This  is  an  increase  of  i3»6oo  over  the  number  issued  in  1903;  we 
attribute  this  improvement  to  the  fact  that  we  have  had  more 
books  with  which  to  meet  the  demands  of  teachers,  and  to  the 
growing  use  of  the  library  by  school  children;  the  introduction  of 
the  German  traveling  library,  which  is  very  popular  with  our 
German  patrons,  has  also  aided. 

By  personal  visits  to  the  schools  during  the  past  two  years, 
we  have  endeavored  to  bring  the  schools  and  the  library  into  closer 
relation,  and  have  achieved  a  moderate  degree  of  success.  The  only 
obstacle  in  the  way  of  larger  results  has  been  the  lack  of  classed 
books  in  sufficient  numbers  to  satisfy  the  demand.  We  have  found 
the  majority  of  teachers  very  willing  to  cooperate  with  us  in  our 
plan  of  placing  in  their  rooms  several  books  upon  given  subjects 
following  the  course  of  study  and  assignment  of  work  for  each 
grade.  We  send  and  return  the  books,  thus  relieving  the  teacher  of 
the  responsibility  of  selecting  the  books  and  returning  them  to  the 
library;  this  is  an  inducement  to  many  teachers. 

Early  in  the  year  we  had  a  pleasant  evening  with  the  young 
women  employed  in  the  several  dry-goods  houses  in  our  neighbor- 
hood, entertaining  about  two  hundred.  An  address  was  made  by 
the  vice-librarian  showing  what  the  library  brings  into  the  lives  of 
women  who  will  make  the  best  use  of  what  it  offers;  the  librarian 
gave  an  interesting  talk  on  the  Cathedral  of  Florence,  a  fine  photo- 
graph of  which  is  on  our  wall.  Several  musical  selections  were 
rendered,  and  light  refreshments  served.  We  noted  an  increase  in 
our  issue  of  books  on  domestic  science,  physical  culture,  and  travel 
as  a  result.  Later  in  the  year  we  entertained  two  clubs  conducted  by 
ladies  interested  in  philanthropic  work,  exhibiting  articles  made 
by  the  girls  of  the  societies,  and  leading  into  the  use  of  our  books 
on  sewing,  basket-weaving,  and  other  handwork. 

During  the  latter  part  of  the  year  we  had  on  exhibition  the 
natural  history  collection  of  Mr.  E.  B.  Schurr.  We  invited  all 
schools  within  walking  distance  to  visit  the  library  by  grades,  in 
order  to  interest  them  in  the  collection,  and  the  books  pertaining  to 
the  specimens.  The  children  responded  in  large  numbers ;  we  issued 
membership  cards  to  many  who  had  never  used  the  library,  and  no- 
ticed that  the  collection  attracted  many  general  readers. 

A  growing  interest  in  this  branch  has  expressed  itself  in  gifts. 
Notable  among  these  are  a  collection  of  sixty  volumes  of  valuable 
German  books  of  history  and  literature,  and  another  of  seventy- 
four  volumes  of  French  books  by  standard  authors,  presented  by 

[ivj 
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Mrs.  Louise  Schenck;  a  full  set  of  Muhlbach's  novels  was  given  by 
Mrs.  Dertinger,  and  several  interesting  additions  to  our  collection 
of  curios  were  received  from  Mrs.  Schenck,  Mrs.  J.  E.  Snow,  and 
Mrs.  Lascelles. 

During  the  summer  vacation  a  class  of  girls  met  at  the  library 
once  a  week  to  make  scrapbooks  from  material  which  had  been 
collected  by  my  predecessor,  Miss  Hutson.  Twelve  books  were 
made  under  the  direction  of  Miss  Jane  Heyse,  who  contributed  her 
time  and  to  whom  much  credit  is  due  for  artistic  arrangement  and 
quality  of  work  done. 

We  had  on  hand  at  the  beginning  of  the  year  in  all  depart- 
ments, 17,875  volumes;  the  additions  were  1,482,  and  the  deductions 
497,  making  a  net  increase  of  985  volumes  and  a  total  number  of 
20,012  on  hand  January  i,  1905. 

The  need  of  more  books  is  an  ever  present  one,  especially  as 
our  work  with  the  schools  is  growing. 

Anne  C.  Granger,  branch  librarian 

Miles  Park  Branch.  The  reports  closing  December  31,  1903, 
showed  11,969  volumes  on  hand  in  the  circulating  department;  1,108 
volumes  have  been  added  and  361  deducted,  leaving  on  hand  12,716 
volumes,  a  net  gain  of  747.  In  the  reference  department  there 
were  1,422  books,  to  which  144  were  added;  no  deductions  were 
made,  and  the  collection  now  numbers  1,566.  The  branch  now  has 
14,282  volumes,  891  more  than  last  year. 

The  number  of  books  issued  was  75,852,  an  increase  of  3,032. 
The  gain  would  doubtless  have  been  much  larger  had  we  stayed  in 
our  old  building;  while  we  occupied  it  the  average  monthly  gain 
was  517,  and  after  moving  into  the  temporary  quarters  there  was 
an  average  monthly  loss  of  541. 

The  per  cent,  of  fiction  issued  in  1903  was  37.5.  This  year  it 
was  40.  As  the  per  cent,  for  the  first  half  of  1904  was  37  and  for 
the  second  half  43,  I  think  this  can  be  traced  to  the  fact  that  the 
fiction  is  now  so  much  easier  of  access  than  the  classified  books. 
Our  rented  quarters  are  divided  into  two  rooms,  and  the  fiction 
is  shelved  in  the  ropm  into  which  the  outside  door  opens,  and  which 
contains  the  receiving  and  charging  desks.  We  feared  that  this 
arrangement  would  result  in  a  great  increase  in  the  amount  of 
fiction  issued,  but  it  seemed  advisable  to  put  the  classified  books 
where  they  would  be  convenient  for  students,  and  in  the  room  not 
occupied  by  children,  and  not  disturbed  by  the  coming  and  going 
of  all  users  of  the  library. 

The  reference  department  was  used  by  79,642  visitors,  463  less 
than  in  1903.  The  average  monthly  increase  for  the  time  we  were 
in  the  old  building  was  459;  the  average  monthly  decrease  for  the 
time  we  occupied  rented  rooms  was   1,531.    The  present  quarters 
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have  been  made  as  attractive  as  possible,  and  it  is  lack  of  room,  not 
of  interest,  that  has  caused  the  decrease.  By  actual  count  one  Sun- 
day afternoon  between  three  and  four  o'clock,  I  was  obliged  to 
refuse  admission  to  34  people,  because  not  only  every  chair,  but  all 
available  standing  room  was  taken. 

The  library  is  very  largely  used  by  children;  the  juvenile 
books  issued  number  more  than  one-third  of  the  total  circulation. 
The  pupils  of  the  public  schools  use  the  reference  department  a  great 
deal  in  connection  with  their  studies. 

The  past  year  has  been  an  eventful  one  for  the  Miles  Park 
branch,  as  in  it  the  plans  were  approved  and  the  contract  let  for 
a  new  building  to  be  erected  from  the  Carnegie  fund  given  to 
Cleveland  in  1903.  In  September  two  adjoining  store  rooms,  con- 
nected by  an  archway,  were  rented  on  Broadway,  at  the  corner  of  Miles 
Park  street,  two  minutes'  walk  from  the  old  building.  On  Tuesday, 
September  20,  we  started  to  move.  Wednesday,  September  21,  was 
the  last  day  we  issued  books  at  the  old  building.  Thursday  morn- 
ing and  afternoon  we  received  books  at  the  old  place  and  issued 
at  the  new.  By  Thursday  night  everjrthing  was  in  order  for  the 
public  in  the  temporary  quarters,  and  the  regular  business  of  the 
library  had  not  been  stopped  at  all  on  account  of  the  moving. 

Poor  ventilation  and  lack  of  table  room  are  the  chief  defects 
of  the  temporary  quarters,  but  I  know  of  no  way  to  remedy  either 

one. 

The  work  on  the  new  building  progressed  rapidly  until  the 
middle  of  December,  when  cold  weather  made  steady  outdoor  work 
impossible.  Since  then,  however,  the  men  have  worked  whenever 
possible,  and  the  outside  of  the  building  is  nearing  completion. 

The  large  orders  of  books  which  have  recently  been  placed, 
cover  to  a  great  extent  the  needs  of  the  library  in  the  book  line. 
It  would  be  a  great  help  if  books  could  come  back  to  us  more 
promptly  from  the  bindery.  We  have  now  more  than  three  hun- 
dred books  there,  some  of  which  have  been  there  more  than  a  year; 
at  times  there  have  been  nearly  twice  as  many,  and  in  addition  to 
these  there  are  always  numbers  waiting  for  the  assistant  who  makes 
repairs  at  the  branch.  As  the  more  popular  books  alwasrs  wear 
out  first,  it  is  a  great  handicap  to  have  so  many  desirable  books  out 
of  circulation  for  so  long  a  time. 

We  have  been  short  of  help  all  the  past  year.  One  assistant 
was  absent  the  first  six  months,  one  the  last  three,  and  one  has 
worked  full  time  only  five  months  of  the  year.  Consequently  we 
have  done  less  than  usual  in  the  line  of  bulletins  and  extra  work. 
The  only  important  special  work  we  accomplished  is  a  list  of 
farces,  dialogues,  dramas,  etc.,  contained  in  our  books  and  period- 
icals. This  has  been  very  useful  and  well  worth  the  time  spent 
upon  it 
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While  in  the  old  building  one  ladies'  literary  club,  one  girls' 
debating  club,  and  three  boys'  debating  clubs  used  our  club  ixx>m 
regularly;  in  addition  to  this  it  was  used  frequently  by  committees, 
Sunday  school  classes,  and  others. 

The  lack  of  a  club  room  has  prevented  four  of  the  five  dubs 
from  meeting  this  winter.  This  has  made  a  great  difference  in 
the  amount  of  reference  work  we  have  had  to  do.  We  have  been 
obliged,  however,  to  give  a  great  deal  more  attention  to  the  people 
who  come  only  to  draw  books,  as  the  different  arrangement  of  the 
classes,  the  crowded  condition  of  the  rcx)ms,  and  the  storing  of  many 
books  in  the  basement,  have  greatly  increased  the  difficulty  of  the 
service.  Charlotte  A.  Buss,  branch  librarian 

Woodland  branch.  In  this  ninth  year  of  the  organization  of  the 
Woodland  branch  library  there  is  much  that  is  gratifjring  to  report. 
Many  needs  laid  before  you  in  former  reports  have  been  met  and 
hopes  realized.  The  spaciousness  and  convenience  of  the  new 
building  have  made  it  possible  for  us  to  develop  the  work  along 
more  advanced  lines. 

From  January  i  to  February  20  the  circulating  department 
occupied  temporary  quarters  in  the  business  block  spoken  of 
in  the  last  report.  The  renting  of  the  store  room  to  permanent 
tenants  made  it  necessary  to  close  this  department  To  economize 
in  the  moving  and  to  make  the  best  use  of  the  books  while 
the  department  was  closed,  several  thousand  volumes  were  loaned 
to  four  of  the  sub-branches,  and  five  books  charged  on  specially 
printed  cards  were  issued  to  those  patrons  who  wished  to  keep 
them  until  we  should  be  ready  to  receive  them  in  the  new  building. 

It  was  expected  at  this  time  that  the  new  building  would 
be  ready  in  about  six  weeks  and  it  seemed  hardly  worth  while 
to  go  to  the  expense  of  equipping  another  store  room  for  so  short 
a  time,  hence  the  decision  to  close.  The  time,  however,  lengthened 
to  five  months.  The  reference  department,  which  occupied  an  ad- 
joining store  room,  remained  open  for  two  months  longer,  when 
the  books  in  this  collection  were  boxed  and  stored  for  the  same 
reason.  The  furniture  was  largely  used  in  fitting  up  a  new  sub- 
branch. 

After  the  circulating  department  was  closed  and  during  the 
time  the  reference  department  remained  open,  much  of  the  back  work 
was  brought  up  to  date.  Street  address  cards  were  written,  fines 
collected,  the  card  files  rearranged  and  many  cards  rewritten. 
When  this  department  closed  all  but  two  assistants  were  assigned 
work  at  the  various  libraries.  Of  these  two,  one  was  granted 
leave  of  absence;  the  other,  the  librarian  of  the  branch,  was  as- 
signed to  looking  after  details  of  finishing  and  settling  the  new 
building  and   to  overseeing  the  work  on  the  grounds  about  the 
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building,  a  lot  132  by  232  feet  To  bring  order  and  beauty  out  of 
chaos  it  was  necessary  to  root  out  and  destroy  old  dead  trees, 
to  fertilize,  spade,  and  sow  the  lawn,  plant  trees,  vines,  shrubs  and 
flowers.  Sidewalks  were  laid,  line  fences  placed,  and  an  old  barn 
which  stood  on  the  lot  moved  to  the  adjoining  property.  The 
back  fence  was  repaired,  a  new  iron  fence  placed  across  the  front 
of  the  lot,  and  an  iron  railing  around  the  outside  lawn. 

The  evening  of  Saturday,  July  16,  was  decided  upon  for  the 
dedication.  Several  thousand  notices  were  printed  and  distrib- 
uted through  the  district,  inviting  all  but  the  children  to  these 
first  dedicatory  exercises.  The  auditorium,  which  has  a  seating 
capacity  of  about  six  hundred,  was  filled.  Music  and  addresses 
made  up  the  program,  after  which  the  people  were  invited  to 
inspect  the  building;  it  was  a  pleasure  to  hear  the  expressions 
of  surprise,  admiration,  and  satisfaction — the  comment  heard 
oftenest  was  on  the  completeness  of  the  building  and  the  arrange- 
ment. The  children  were  invited  for  the  following  Monday  after- 
noon, when  about  four  hundred  assembled.  After  addresses,  music, 
and  stories,  they  were  shown  through  the  building.  The  room 
with  the  greatest  attraction  for  them  was  of  course  the  children's 
room.  Here  they  found  tables  of  various  sizes  with  chairs  to 
fit,  beautiful  pictures  on  the  walls,  and  many  new  books  on  the 
shelves.  The  story  of  King  Arthur  on  tiles  around  the  mantel, 
is  a  never  failing  source  of  joy  to  them.  The  library  was  opened 
for  regular  business  the  following  morning,  Tuesday,  July  19. 

The  building  is  a  one  story  colonial  structure  of  brick,  with 
stone  trimmings,  in  a  setting  of  grten  lawn,  flowers,  and  shade 
trees.  It  has  an  imposing  entrance  into  a  marble  wainscoted 
vestibule  with  a  partition  of  leaded  glass.  Beyond  this  is  a 
corridor  fourteen  feet  wide  with  wall  space  for  pictures,  on  which 
hangs  on  the  one  side  Ongania's  St.  Mark's  seven  by  nine  feet  in 
size,  on  the  other  a  collection  of  pictures  of  Venice  in  colors  and 
in  black  and  white.  This  corridor  leads  to  the  office  and  the 
circulating  department,  a  large  open  room  with  tables,  desks  and 
catalog  cabinets;  books  are  shelved  around  the  walls  in  this 
room,  as  they  are  also  in  the  reference  and  children's  rooms, 
and  provide  for  free  access  to  the  shelves.  The  reference  and 
children's  rooms  are  separated  from  this  department  and  the 
outdoor  corridor  by  partitions  of  plate  glass,  making  supervision 
from  a  central  point  possible  and  practical.  All  the  rooms,  including 
the  auditorium,  are  provided  with  skylights  and,  together  with 
the  windows  over  the  cases  and  the  low  windows  in  front,  give 
an  abundance  of  daylight. 

One  of  the  club  rooms  opens  from  the  circulating  depart- 
ment.   This  serves  also  for  an  ante-room  to  the  auditorium,  which 
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is  in  the  rear  of  the  building  and  entered  from  the  outside  by 
way  of  an  arched  portico.  A  retiring  room  for  the  staff  also 
opens  from  the  circulating  department.  Public  toilets,  pages'  and 
janitor's  rooms  and  storeroom  in  the  basement,  make  the  building: 
quite  complete.  The  woodwork  and  furniture  are  of  weathered 
oak;  walls  and  floor  covering  in  a  lighter  tone  to  harmonize,  give 
a  soft,  restful  color  scheme.  A  fine  collection  of  photographs 
decorate  the  walls  of  all  the  rooms. 

For  several  months  at  least  one-half  the  time  of  one  as- 
sistant was  given  to  showing  visitors  through  the  building.  The 
most  general  expressions  of  appreciation  were  for  the  arrange- 
ment and  completeness  of  the  building,  the  color  scheme,  the 
picture  tiles,  the  practical  working  arrangement  of  the  large  central 
desk,  and  the  lettering  of  the  photographs. 

The  net  increase  of  books  for  the  year  was  510.  The  number 
sent  from  the  Main  library  to  fill  daily  orders  for  books  not 
on  our  shelves  was  791 ;  out  of  this  number  of  special  requests 
only  150  were  for  fiction.  The  number  sent  out  to  make  up  special 
collections  was  740.  To  help  meet  the  increased  demand  for 
books,  which  came  with  the  opening  of  the  new  building,  several 
hundred  volumes  were  selected  from  the  stack  room  at  the  Main 
library,  and  1000  were  loaned  from  the  collection  for  the  St.  Qair 
branch  which  is  not  yet  open. 

For  the  five  and  one-half  months  we  have  been  in  the  new 
building  68,387  volumes  have  been  sent  into  the  homes  of  the 
people,  as  against  43,705  for  a  corresponding  period  the  previous 
year,  a  gain  of  24,682  volumes,  or  56  per  cent.  About  one-third 
of  this  circulation  is  from  the  children's  department. 

The  total  number  of  additions  to  the  register,  including  new 
issues,  registrations,  and  additions  by  transfer,  were  3051,  as 
against  1662  for  last  year.    Of  this  number  only  532  were  renewals. 

Since  the  opening  of  school  in  September,  1480  pupils  with 
their  teachers  have  visited  the  library  by  grades.  This  school 
visiting  seems  to  be  a  successful  method  of  bringing  all  the  youth 
of  this  district  under  the  influence  of  the  library.  Of  the  1480 
only  159  were  registered  as  new  members;  these  figures  show  in  a 
measure  how  fully  the  children  in  the  district  have  been  reached  in 
spite  of  our  former  limited  accommodations. 

Forty-four  club  and  story  hour  groups  have  used  the  children's 
club  room.  No  accurate  data  was  kept  of  the  use  of  the  adult 
club  rooms.  One  literary  club  used  one  of  the  rooms  regularly 
each  week  until  Christmas  time.  This  room  was  also  used  for 
afternoon  and  evening  readings  and  lectures  to  small  groups,  and 
by  literary  clubs,  committees,  and  boys'  debating  societies. 

Mildred  C.  Wood,  branch  librarian 
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South  Side  branch.  The  tabulated  statistics  are  the  clearest  and 
most  concise  exponent  of  the  work  accomplished  by  the  South 
Side  branch  in  1904.  The  work  has  been  directed  along  the  regular 
lines  and  the  recorded  issue  of  91,340  books  for  home  use  demon- 
strates the  value  of  established  methods. 

The  class  percentages  show  studious  readers  and  reiterate 
the  fact  that  this  branch  is,  practically,  the  school  library  of  this 
district.  The  accession  of  1254  books  for  circulation,  the  German 
traveling  library  of  fifty  books,  nearly  a  thousand  loans  from  the 
Main  library,  and  the  best  current  periodicals  in  English  and  Ger- 
man have  made  it  possible  to  more  nearly  meet  the  demands  of 
our  readers.  While  the  number  of  borrowers  seems  small,  the 
ratio  of  borrowers  to  loans  bespeaks  active  enjoyment  of  the 
privileges   offered. 

The  reference  work  for  clubs,  societies,  schools,  and  individual 
students  continues  and  shows  a  slight  increase.  The  reading 
room,  which  is  supplied  with  about  120  periodicals,  is  used  to 
the  fullest  limit  during  the  cooler  months.  On  Sunday  we  are 
often  obliged  to  use  both  club  rooms  in  order  to  seat  visitors,  and 
even  then  it  is  impossible  at  times  to  accommodate  all;  had  we 
more  space  for  tables  they  would  be  well  used. 

Under  the  direction  of  the  supervisor  of  children's  work, 
story  hours  have  been  arranged.  The  necessity  of  suiting  the 
attendance  to  the  capacity  of  the  children's  club  room  compelled  us 
to  group  the  children  by  grades,  meeting  fortnightly.  The  en- 
thusiastic reception  of  a  few  German  stories  told  at  the  close  of 
the  hour  led  to  the  establishment  of  a  German  story  hour  for 
the  older  children.  Several  young  men  have  entertained  the  older 
boys  on  Saturday  afternoons  with  simple  experiments  or  the 
account  of  some  trip.  Thanks  are  due  to  these  workers  and  the 
teachers  for  their  friendly  cooperation,  as  well  as  to  many  friends 
who  have  given  books  and  magazines  to  the  library  or  loaned 
collections  of  curios.  Special  interest  has  been  shown  in  Mr. 
Wetzel's  gift  of  a  facsimile  copy  of  the  Declaration  of  Inde- 
pendence which  was  suitably  framed  and  hung  in  our  patriotic 
comer.  Miss  Edgerton's  talk  to  the  children  on  Mexico  and  the 
Mexicans  added  much  to  the  exhibit  of  Mexican  curios.  A  very 
attractive  and  suggestive  exhibit  was  a  collection  of  micro-photo- 
graphs made  by  an  amateur  from  instructions  found  in  books 
borrowed  from  this  library. 

The  pressing  need  of  the  branch  is  more  room — ^more  shelf 
room,  more  space  for  tables  and  chairs,  and  a  separate  reference 
room. 

A.  Elizabeth  Smith^  branch  librarian 
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New  branches.  There  are  accessioned  and  catalogued, 
awaiting:  the  opening:  of  the  new  branches,  5212  volumes  for 
St.  Qair,  and  1872  volumes  for  Broadway.  About  1200  of 
the  Broadway  books  have  been  in  use  at  the  Houg:h  sub- 
branch  since  its  opening:  in  June,  and  1000  of  the  St.  Qair 
books  have  been  loaned  to  Woodland  branch  for  several 
months  to  meet  the  increased  demands  there.  There  are 
also  several  hundred  new  volumes  accessioned  in  the 
Stations  collection,  ordered  for  the  Lorain-Qark  sub- 
branch,  soon  to  be  opened.  Other  preparations  are  being: 
made  for  these  branches,  that  all  may  be  ready  as  soon  as 
the  building:s  are  completed. 

Sub-branches.  Report  of  the  supervisor  with  extracts 
from  the  reports  of  the  sub-branch  librarians  : 

Detroit.  "There  has  been  a  gradual  increase  in  the  work;  this 
year  shows  the  largest  issue  of  books  for  home  use  in  the  history 
of  this  sub-branch,  22,631  v.  We  have  lost  a  number  of  our  bor- 
rowers since  the  opening  of  the  West  high  school  library." 

The  housing  of  this  sub-branch  is  the  poorest  of  any;  a  larger 
and  better  room  is  imperatively  needed. 

Hiram.  "The  circulation  of  books  was  26,182,  an  increase  of 
5473;  the  number  of  visitors  30,539,  an  increase  of  4398.  The 
increase  in  the  number  of  books  drawn  being  greater  than  the 
number  of  readers  in  the  library,  shows  that  the  visitors  are  be- 
coming borrowers,  that  the  influence  of  the  library  is  growing, 
and  its  use  and  the  benefits  to  be  derived  therefrom  are  being  more 
appreciated. 

We  have  recently  been  extending  the  circulation  by  suggest- 
ing that  the  children  draw  books  for  their  parents  as  well  as  for 
themselves.  A  good  supply  of  Yiddish  books  would  be  well  used 
— the  few  we  have  are  in  constant  demand.  More  Italian  books 
are  also  needed.  Shortly  after  opening  time  each  day  the  supply 
of  juvenile  books  in  United  States  history  and  of  stories  for  girls 
is  exhausted.     A  greater  number  of  picture  books  is  badly  needed. 

The  efficiency  of  this  sub-branch  might  be  greatly  increased 
by  assigning  an  additional  assistant  to  the  work.  The  improve- 
ments made  in  the  room  recently  have  increased  the  comfort  and 
convenience  to  the  children.  The  sanitary  condition  is  still  very 
bad — the  air  is  foul  and  dangerous  to  health  of  visitors  and  as- 
sistants." 

The  health  of  visitors  who  remain  in  the  library  a  com- 
paratively short  time  is  not  endangered   by  the  condition  of  the 
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air  as  is  that  of  the  assistants,  who  spend  their  working  hours  in  it 
daily.  The  order  in  the  room  and  the  spirit  of  the  children  have 
greatly  improved. 

Alliance.  "The  fourth  year  of  this  sub-branch  closes  with  a 
marked  increase  in  the  number  of  books  issued  as  well  as  in  the 
number  of  visitors  to  the  library.  There  were  24,982  books  issued 
for  home  use;  of  the  34,679  visitors  to  the  library  18,136  were 
children  and  16,543  were  adults.  There  were  488  new  borrowers 
registered,  40  re-registered,  and  46  transferred  from  other  libraries; 
the  deductions  made  the  actual  increase  238.  New  tables  and 
chairs  and  more  of  them  are  urgently  needed. 
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Lorain.  "The  number  of  books  issued  was  27,466,  being  an  in- 
crease of  4250;  the  number  of  visitors  was  13,904,  an  increase  of 
3893.  576  borrowers  have  been  added.  The  work  has  grown 
to  such  an  extent  that  there  is  urgent  need  of  more  room,  and 
better  work  could  be  done  if  the  children's  department  were 
partially  separated  from  the  adult  reading  room." 

I  wish  to  emphasize  the  need  of  more  room  mentioned  above. 
Repapering  and  a  thorough  housecleaning  are  greatly  needed  here, 
and  also  at  Detroit,  even  if  the  rooms  are  to  be  occupied  but  a 
few  months  longer. 

Brooklyn.  "The  year  has  been  marked  by  a  steady  increase  in 
the  number  of  books  issued,  as  well  as  the  general  use  of  the 
library;  the  total  circulation  for  the  year  was  40,877,  and  595  new 
cards  were  issued.  1500  new  books  were  added,  which  much 
facilitated  the  work.  The  reference  use  of  the  library  has  greatly 
increased,  but  our  collection  of  reference  books  is  small;  much 
effective  work  could  be  done  if  we  were  better  equipped." 

Hough.  "This  library  was  opened  on  June  2,  1904,  in  two 
pleasant  and  commodious  rooms  situated  on  the  second  floor  of 
the  building  at  7123^  Hough  avenue,  and  from  the  beginning  its 
success  has  been  assured.  The  rooms,  freshly  painted,  hung  with 
pictures,  and  furnished  with  the  necessary  desks  and  cases,  pre- 
sented an  attractive  appearance. 

Work  was  begun  with  about  two  thousand  volumes.  Of  these 
a  little  over  three  hundred  were  of  the  permanent  Hough  col- 
lection, about  twelve  hundred  belonged  to  the  future  Broadway 
branch  collection,  and  the  rest  were  duplicates  loaned  by  the 
Main  circulating  and  stations  departments.  In  the  seven  months 
that  the  library  has  been  open  there  have  been  added  to  the  cir- 
culating department  nearly  fifteen  hundred  volumes  and  almost 
100  to  the  reference  department.  As  the  new  Hough  branch  cop- 
ies are  received,  the  Broadway  copies  are  withdrawn. 

In  the  first  month  of  the  library's  existence,  868  membership 
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cards  were  issued;  of  these  146  were  transfers,  mostly  from  the 
Main  library.  At  the  close  of  the  year  there  were  1883  borrowers' 
cards  in  force.  The  circulating  department  was  open  on  179  days, 
from  3  to  9  p.  m.  and  there  were  issued  for  home  and  school  reading 
34,983  volumes,  an  average  daily  issue  of  195. 

The  reference  and  reading  room  is  supplied  with  a  small  but 
good  reference  collection,  as  well  as  many  of  the  leading  period- 
icals; of  the  latter  the  most  read  are  in  the  circulating  department 
as  well.  There  were  12,290  visitors  to  the  reading  and  reference 
room. 

For  the  greater  part  of  the  seven  months  the  staff  has  con- 
sisted of  two  assistants — at  the  close  of  the  year  there  were  three, 
with  the  part  time  services  of  a  page." 

The  most  important  needs  of  the  library  are  better  lighting, 
more  books,  more  magazines. 

Eleanor  A.  Sunderland,  supervisor  of  Sub-Branches 

Stations   department.      Report  on  the  stations  and 

schools : 

The  number  of  books  issued  for  use  has  been  266,243,  an  in- 
crease of  56,825.  This  circulation  was  divided  as  follows :  50,319 
were  issued  at  the  high  schools,  18,939  through  individual  school 
rooms  in  the  primary  and  grammar  grades,  and  196,985  at  the  stations. 

The  large  number  of  new  books  added  have  been  much 
appreciated  by  the  borrowers.  There  is  an  ever-growing  demand 
for  books  of  all  kinds,  and  even  with  the  constant  additions  made  to 
the  permanent  stations  collection  we  are  compelled  to  refuse  re- 
quests for  the  standard  books. 

There  are  now  35,246  books  in  the  stations  collection.  This 
does  not  include  the  permanent  loans  from  the  branches  which  have 
been  supplemented  by  temporary  loans  from  both  branches  and  sub- 
branches  as  well  as  the  Main  library ;  the  latter  has  loaned  us  16,425 
volumes,  the  branches  and  sub-branches  169;  we  have  also  the 
use  of  the  collection  at  the  Temple  and  at  the  high  schools  the  use 
of  the  reference  collections. 

The  station  located  in  the  bank  at  the  comer  of  Lena  and 
Willson  avenue  has  been  closed  owing  to  the  removal  of  the  bank 
to  other  quarters.  There  is  need  of  another  station  in  this  section 
of  the  city.  O  station,  situated  near  the  comer  of  Superior  and 
Doan  streets,  has  been  moved  to  a  larger  store  and,  with  more 
space  at  its  disposal,  is  doing  better  work;  this  section  of  the 
city  needs  a  sub-branch.  There  are  at  present  twenty-six  deposit 
stations  and  seventeen  delivery  stations;  the  deposit  stations  are 
located  in  high  schools,  grammar  schools,  factories,  and  stores; 
the  delivery  stations  in  private  schools,  colleges,  factories,  clubs, 
and  fire  stations.     We  have  a  collection  of  books  for  the  girls  at 
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the  Central  Friendly  Inn,  others  at  the  Boys'  Farm  in  Hudson, 
the  Workhouse,  and  the  Infirmary;  the  three  last  named  are  well- 
worn  books  sent  to  these  institutions  to  remain  until  worn  out,  as 
it  seems  unwise  to  return  books  from  them  into  general  circula- 
tion. These  are  all  much  appreciated  and  we  hope  to  be  able  to 
extend  the  use  of  these  books  into  other  similar  institutions  as  we 
have  the  books  to  spare.    A  list  of  the  stations  is  given  on  p.  5  and  6. 

3,200  books  have  been  issued  to  teachers  in  sets  of  forty  and 
fifty;  these  have  been  reissued  to  their  pupils  18,9391  times. 

There  have  been  sent  to  the  branches,  sub-branches,  and  sta- 
tions 46,232  books;  these  with  a  few  exceptions  have  been  delivered 
by  two  pages  working  full  time,  one  page  working  part  time,  and 
two  pages  making  one  trip  each  day.  The  boys  make  an  average  of 
eighteen  trips  a  day.  One  delivery  is  made  each  day  to  the 
branches,  three  a  week  to  the  sub-branches  and  high  schools  and 
two  or  three  to  the  stations. 

The  total  number  of  card  holders  at  the  stations  is  17,180; 
there  are  also  129  teachers  holding  room  cards  which  entitle  them 
to  books  for  use  in  their  class  rooms.  The  reference  report  has 
been  121,252  visitors;  87,460  of  these  were  at  the  high  school  li- 
braries and  made  use  of  their  books,  and  33,792  at  the  Temple 
and  Alta  House.  There  have  been  about  600  subjects  looked  up 
for  the  branches,  sub-branches,  and  stations.  This  part  of  the 
work  is  growing  very  rapidly;  with  more  books  on  all  subjects 
we  will  be  able  to  do  better  work  and  give  still  greater  satisfaction 
to  our  patrons. 

The  needs  of  the  stations  remain  much  the  same — in  nearly 
all  of  them  we  need  more  room,  better  light,  more  heat,  and 
more  books.  The  department  needs  a  larger  room  at  Main,  more 
shelf  room,  and  more  books  for  single  issues — our  work  is  limited 
in  almost  every  direction  by  not  having  the  book  wanted  at  the 
right  time.  Jennie  £.  Isbister,  stations  librarian 

Bindery.  The  report  of  the  foreman,  Appendix  I, 
P-  89,  g^ives  9106  volumes  bound  or  rebound  in  new  covers, 
8253  rebound  in  old  covers,  34,599  having:  minor  repairs, 
and  23,280  numbered  or  lettered,  making  a  total  of  75,208 
volumes  which  passed  througfh  the  hands  of  the  binders  for 
some  work.  Miscellaneous  work,  collating:,  etc.,  was  also 
done  at  a  cost  of  $1283.39. 

Complaints  are  received  almost  daily  from  the  depart- 
ments about  the  delay  in  gfetting:  books  back  from  the 
bindery ;  the  work  is  unquestionably  suffering:  as  a  result. 
The  remedy  would  seem  to  be  a  larg:er  bindery  force.     I 


58  DETAIL  REPORT 

would  emphasize  the  fact  that  in  no  part  of  the  routine  work 
is  there  such  crying:  need  for  immediate  relief,  as  the  lack 
of  it  is  gfreatly  curtailing:  all  of  the  public  departments  of 
the  Library. 

Staff.  Commendation  is  due  to  the  staff  for  the  way 
in  which  the  work  has  been  carried.  Every  department  has 
had  its  times  of  stress,  which  have  been  met  by  the  members 
of  its  force  with  a  cheerful  readiness  to  take  on  more  work 
and  an  endeavor  to  put  it  throug^h  in  such  a  way  that  the 
public  migfht  always  have  the  first  attention  and  the  best 
possible  service. 

The  six  months  training:  course  was  completed  by  ten 
students  in  June  under  the  instruction  of  Miss  Crawford ; 
eig:ht  of  these  have  since  been  in  the  employ  of  the  Library. 
Seven  assistants  also  took  parts  of  this  course.  Miss 
Spellman  conducted  a  substitutes'  training:  class  of  sixteen 
once  a  week  for  two  months  in  the  fall.  Thirteen  assistants 
are  taking:  special  courses  in  the  Library  school,  and  others 
are  g:oing:  there  for  some  lectures ;  one  assistant  is  on  leave 
of  absence  attending:  the  Training:  class  for  children's 
librarians  at  Pittsburgh ;  others  are  carrying:  on  courses  of 
reading:  or  study  by  themselves  or  with  private  instruction. 
All  this  makes  for  g:reater  efficiency,  and  results  are  already 
evident  to  a  deg:ree  which  makes  me  proud  to  be  able  to 
render  this  report. 

Respectfully  submitted, 

Linda  A.  Eastman,  vice-librarian 
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Financial  Report  of  the  Trustees  of  the  Library 

Sinking  Fund  of  the  City  of  Cleveland 

for  the  Year  1904 

Cleveland,  Ohio,  February  1st,  1905 

To  the  Public  Library  Board  of  the  City  of  Cleveland 

Gentlemen :  The  following:  report  shows  the  transac- 
tions, collections,  disbursements  and  resources  of  the  Trus- 
tees of  the  Library  Sinking:  Fund  of  the  City  of  Cleveland 
for  the  year  1904. 

The  membership  of  the  Board  remains  the  same  as  at 
last  report,  to-wit,  N.  A.  Gilbert,  Edward  Wiebenson  and 
E.  J.  Blandin. 

RECEIPTS 

Cash  on  hand  December  31,  1903 %  8,162  46 

From  taxes 20,545  99 

From  interest  on  investments 2,087  10 

From  principal  of  investments 3,880  00 

From  interest  on  deposits 285  11 

134,960  66 

DISBURSEMENTS 

For  interest  on  Library  board  bonds $12,500  00 

For  investment  in  8  City  of  Cleveland  Fire  De- 
partment bonds,  principal  and  accrued  in- 
terest       8,320  88 

For  investment  in  1  City  of  Columbus  registered 

4<  bond 10,174  80 

$30,995  68 

Balance,  cash  on  hand  December  31, 1904  .  %  3,964  98 
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RESOURCES 

Cash  on  hand $  3,964  98 

4  City  of  Toledo  bridge  bonds  4}^% 4,000  00 

5  City  of  Columbus  refunding  bonds  4% 5,000  00 

8  City  of  Cleveland  Fire  department  bonds  4% 8,000  00 

1  Citv  of  Columbus,  registered  bond  4% 10,000  00 

10  Toledo  Melrose  avenue  paving  bonds  4% 3,330  00 

1  Toledo  Orange  street  paving  bond  4% 550  00 

10  Columbus  viaduct  refunding  bonds  4% 10,000  00 

10  Cleveland  water  works  bonds  4% 10,000  00 

12  City  of  Cleveland  intercepting  sewer  bonds  4%  .   .  .   .  12,000  00 

Total  resources |66,844  98 


The  foreg^oing:  exhibits  to  you  in  concrete  form  the  re- 
ceipts and  disbursements  of  the  Trustees  for  the  year  1904 
and  as  well  the  resources  of  the  Board  at  the  close  of  the 
year  1904. 

We  request  that  you  promptly  take  steps  to  ascertain 
the  correctness  of  our  report  and  take  such  action  thereon 
in  your  Board  as  the  result  may  warrant. 

Respectfully  submitted, 
Trustees  of  the  Library  Sinking  Fund 
OF  THE  City  of  Cleveland 

N.  A.  Gilbert 

President 

We  have  examined  the  accounts,  securities,  and  vouch- 
ers of  the  Trustees  of  the  Library  Sinking  Fund,  and  find 
the  foreg^oing:  report  to  be  in  all  respects  true  and  correct. 

Martin  A.  Marks,  Chairman 
John  H.  Clarke 
Oliver  M.  Stafford 

Committee  on  Finance 
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STATE  OF  OHIO   , 
Cuyahoga  County 

J.  P.  Madigan,  being  duly  sworn,  says  that  he  is  the 
duly  appointed  and  qualified  auditor  of  the  Public  library 
board  of  the  City  of  Cleveland,  and  that  the  matters  set 
forth  in  the  accompanying  annual  report  are  true  as  he 
verily  believes.  J.  P.  Madigan 

Sworn  to  before  me  and  subscribed  in  my  presence  this 
10th  day  of  February,  A.  D.,  1904. 

J.  E.  McMahon 

Notary  Public 

Cleveland,  O.,  February  26,  1904- 

To  the  Honorable,  The  Public  library  board  of  the  City  of 

Cleveland,  O. 

Gentlemen :  Herewith,  as  required  by  law,  I  submit  a 

report  of  the  financial  transactions  and  standing  of  the 

Public  library  board  for  the  fiscal  year  ending  December 

31,  1903,  said   report   being   comprised   in   the   following 

tables,  viz: 

Table  1 — Analysis  of  receipts,  disbursements,  assets,  and  lia- 
bilities. 

Table  .  2— Receipts  in  detail — General  tax  levy. 

Table    3— Disbursements  in  Detail— Local  account. 

Table    4— Assets  in  detail— Furniture  and  fixtures 

Table    5— Liabilities— Bonds  outstanding 

Table    6— Comparison  of  tax  valuation  and  library  levy  thereon 

for  twelve  years. 
Table    7— Comparison  of  receipts,  disbursements,  assets,  and 

liabilities. 

Respectfully  submitted 

J.  P.  Madigan 

Auditor , 
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TABLE  1 

ANALYSIS  OF  RECEIPTS  AND  DISBURSEMENTS.  ASSETS  AND 

LIABILITIES  FOR  THE  YEAR  1904 

Cash  on  hand  January  1. 1904 $292,055  99 

RECEIPTS 

Received  from  general  levy  (Table  2) .  .  .  .  $164.791  43 

Total  taxes $164,791  43 

Received  from  interest 12.058  41 

Received  from  fines 3.383  91 

Received  from  miscellaneous  sales 843  07 

Total  earnings 16.285  39 

Received  from  Sinking  fund 20.545  99 

Received  from  Sinking  fund  for  interest   .  .  12.500  00      33.045  99 

Donations 88.700  00 

Total  receipts 302.822  81 

Total  to  be  accounted  for $594,858  80 

DISBURSEMENTS 

Paid  for  Uxes $       677  31 

Paid  for  interest  (Table  3) 12.507  82 

Paid  for  rents  (Table  3) 4.429  55 

Paid  for  salaries  (Table  3) 63.024  02 

Paid  for  insurance  (Table  3) 5.806  12 

Paid  for  care  of  buildings  (Table  3) 9.047  81 

Total  fixed  charges $  95.494  63 

Paid  for  stationery  and  office  8upplies(Table  3)       5,121  06 

Paid  for  fuel  and  light  (Table  3) 6.340  86 

Paid  for  catalog  printing  (Table  3) 1.127  25 

Paid  for  rebinding  books  (Table  3) 8.047  04 

Paid  for  repairs  (Table  3) 3.609  57 

Paid  for  freight  and  cartage  (Table  3)  .  .  .  .  1.295  94 

Total  supplies $  25,541  72 

Paid  for  library  furniture  (Table  3) $    8.662  24 

Paid  for  books  (Table  3) 27.115  64 

Paid  for  periodicals  (Table  3) 3.243  78 

Total  furniture  and  fixtures 39.021  66 

Paid  for  buildings  (Table  3) $  75.423  65 

Paid  for  land  (Table  3) 13.617  50 

Turned  over  to  Sinking  Fund  commissioners  20.545  99     109.587  14 

Total  disbursements 269.645  15 

Cash  on  hand  December  31. 1904     ....  $325,213  65 

ASSETS 

Cash $325,213  65 

Office  and^library  furniture  (Tabic  4)   .  .  .  .  42.331  65 

Books  and' Periodicals  (Table  4) 266.366  20 

Catalogs  (Table  4) 55,544  23 

Buildings  (Table  4) 140.134  96 

Land  (Table  4) 55.325  76 

Total  assets $884,916  45 

LIABILITIES 

Bonds  outstanding $250.000  00 

Excess  of  assets $634,916  45 
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TABLE  2 
RECEIPTS  IN  DETAIL  FOR  THE  YEAR  1904 

GENERAL  TAX  LEVY 

NOTE— This  money  is  collected  under  the  authority  of  Section  4002  of  the 
Revised  Statutes  of  Ohio,  as  amended  May  16.  1894  (91— O.  L..  268)  and  supple- 
mented April  22. 1896  (92— O.  L.  590). 


Tax  valuation  of  the  city  of  Cleveland 1203.215.230  00 

Tax  valuation  of  portion  of  Brooklyn  township  annexed  for  school 

purposes  only 6,110  00 

Tax  valuation  of  portion  of  East  Cleveland  township  annexed  for 

school  purposes  only 294,660  00 

Tax  valuation  of  portion  of  Newburg  township  annexed  for  school 

purposes  only 812.420  00 

ToUl  valuation  Cleveland  School  district $204,328,420  00 

Levy  for  Public  library— .9  mill  on  above  valuation      183.900  46 

Add  delinquent  taxes  on  real  estate  brought  forward  from  duplicate 

of  1903 5,907  56 

Add  levy  on  omitted  property  and  property  whose  valuation  has  been 
increased  by  Board  of  Equalization,  placed  upon  the  dupli- 
cate by  County  Auditor  (§1039-1040  R.  S.) 7.288  06 

Add  penalties  imposed  for  non-payment  (§2844  R.  S.) 200  73 

Total 197.296  81 

Deduct  tax  abated  by  County  Auditor  on  account  of  prop- 
erty whose  valuation  has  been  increased  by  Board 

of  Equalization  (gl039  R.  S.) $1,212  41 

Deduct  tax  remaining  unpaid  at  August  1904,  settlement  .     6.489  70 

Total 7.702  11 

Net  collections 189.594  70 

Deduct  County  Treasurer's  fees  for  collection— 1  mill  on 

above  balance  (88— O.  L..  147) 1.895  94 

Deduct  County  Auditor's  fees 1.895  94 

ToUl 3.791  88 

Balance $185,802  82 

Deduct  uniform  accounting  Bureau $47  94 

Deduct  tax  refunded  by  County  Auditor  on  account  of 

errors  in  the  duplicate  (§1038  R.  S.) 105  83 

Deduct  Ux  inquisitor's  fees  (§2803-11  R.  S) 1.060  81 

Deduct  cost  of  advertising  delinquent  tax  sale 48  22 

Deduct  amount  Winch  Thompson  Bill 6253 

Total 1,325  33 

Balance $184,477  49 

Add  net  collection  of  delinquent  taxes  on  personal  property  436  46 

Net  receipts  from  general  levy $184,913  95 

Received  from  error  1903  settlement 423  47 

Total  tax  receipts $185,337  42 
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Appendices 


A— Analysis  of  Expenditures. 
B— Comparison  of  various  items. 
C— Inventory  Report. 

D— Books  on  hand  in  circulating  departments. 
E— Accessions. 
F — Books  issued. 
G— Visitors  for  reference. 
H— Registration. 
I — Bindery  reports. 
J— Gifts. 


74  APPENDICES 


APPENDIX  A 

ANALYSIS  OF  CURRENT 
EXPENDITURES 


A— MAINTENANCE 

Rents %    4.429  55 

Insurance 5.808  12 

Care  of  buildings 9.047  81 

Fuel  and  light 6.340  86 

Repairs 3.609  57 

Taxes 677  31 

Supplies 275  04 

Rebinding 5.364  69 

Administration  (one-third  of  total) 3.911  47 

Freight  and  cartage 447  41 

$  39.911  83 

B-SERVICE 

Salaries $  41.042  32 

Supplies 4.511  61 

Freight  and  cartage 396  00 

Administration  (one-third  of  total) 3.911  47 

Training  class 267  70 

$  50.129  10 

C-GROWTH 

Furniture $    8.662  24 

Books 27.115  64 

Catalog  printing  and  supplies 1.127  25 

Catalog  and  order  department  salaries 10.314  00 

Binding 2.682  35 

Periodicals 3.243  78 

Land 13.617  50 

Administration  (one-third  of  total) 3.911  47 

Freight  and  cartage 452  53 

Paid  for  buildings  from  Andrew  Carnegie  fund 75.423  65 

$146.550  41 

Total  current  expenses S236.591  34 

D— BONDED  INDEBTEDNESS 

Paid  for  interest  on  bonds $  12.507  82 

Turned  over  to  sinking  fund  commission 20.545  99 

$33.053  81 

Total  disbursements $269,645  IS 


ANALYSIS  OF  CERTAIN  ITEMS 

« 

ADMINISTRATION 

Salaries $  11.400  00 

Supplies 334  41 

Total  administration $  11,734  41 


APPENDICES  75 

SALARIES 

Administration $  11.400  00 

Growth  (catalog  and  order  department  salaries)    ....       10,314  00 

Library  service 41.042  32 

Training  class 267  70 

Total  salaries $  63.024  02 

SUPPLIES 

Administration  (stationery) $      334  41 

Maintenance  (janitor's  supplies) 275  04 

Service  (blanks,  stationery  and  all  material  necessary  to 

public  service) 4.511  61 

Total  supplies $    5.121  06 

BINDING 

Maintenance  (rebinding  and  repair) $    5.364  69 

Growth  (new  binding) 2.682  35 

Total  binding • $    8.047  04 

FREIGHT  AND  CARTAGE 

Maintenance $      447  41 

Service 396  00 

Growth 452  53 

Total  freight  and  carUge $    1.295  94 


Note— See  explanation  o!  table,  p.  29. 
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Appendix  J 

Donors  and  their  Gifts 

Gifts  were  received  during^  the  year  from  187  individuals; 
83  universities,  colleg^es,  and  schcK)ls;  126  libraries,  library 
associations  and  library  commissions ;  48  other  associations, 
institutions  and  societies ;  60  publishers  and  firms ;  and  from 
88  different  departments  of  the  United  States,  State  and 
City  g^ovemments. 

Bound  volumes 1964 

Unbound  volumes 871 

Pamphlets 1981 

Unbound  volumes  periodicals 306 

Single  numbers  periodicals 1487 

Maps      133 

Atlases  and  charts 53 

Pictures 195 

Total 7051 

Alta  House  collection 195 

Total 7246 

Additions  to  the  White  collection,  the  gift  of  John  G. 
White. 

Bound  books 432 

Unbound  books 336 

Total 768 


90 


APPENDICES 


91 


Individual  Donors 


Allyn,  E.  G. 
Annin,  Miss  E.  C. 
Apponyi,  Count  Albert 
Archenhold,  F.  S. 
Askew,  Miss  S.  B. 
Aukeney,  Horace 
Avennarg,  Louis 
Avery,  Hon.  E.  M. 
Avery,  Mrs.  E.  M. 
Baker,  E.  M. 
Batch,  E.  S. 
Barbour,  E.  H. 
Bartlett,  Edward 
Beavis,  Jane  T. 
Beidler,  Hon.  J.  A. 
Bell,  Robert 
Bemis,  E.  W. 
Bishop,  Dr.  H.  D. 
Bishop,  Mrs.  H.  D. 
Bolton,  Mrs.  S.  K. 
Botten,  C.  W. 
Bottinelli,  A.  B. 
Brady,  F.  D. 
Brainerd,  F.  C. 
Brett,  W.  H. 
Bridge,  J.  H. 
Brownlow,  Hon.  W.  P. 
Bruce,  Mrs.  T.  E. 
Bundes,  Karl 
Burpee,  L.  J. 
Burton,  Mrs.  G.  S. 
Burton,  Hon.  T.  E. 
Butler,  Ruth 
Butterfield,  Mrs.  J.  S. 
Caneda,  D.  F. 
Carey,  A.  A. 
Carlson,  Herman 


Carmack,  Hon.  E.  W. 
Camegfie,  Andrew 
Case,  G.  B. 
Chivers,  Cedric 
Cissne,  Flora  B. 
Cobb,  Mrs. 
Conrad,  Mrs.  Elia 
Convers,  E.  B. 
Cowling:,  J.  P. 
Crowley,  Mrs.  John 
Cudell,  F.  E. 
Curry,  Mrs.  J.  F. 
Cust,  R.  N. 
Davidson,  G. 
Davidson,  Mrs.  H.  A. 
Davis,  H.  R. 
De  Hek,  Miss  L. 
Dertingfer,  Mrs.  C.  W. 
Dixon,  Mrs.  C.  H. 
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and  later  reports  of  the  President. 
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ports 12. 13. 18 :  appendices  in  reports 
19  to  date. 

Acencies  of  the  library  system  and  their 
work.  32 :  24. 

A.  L.  A.  meeting  in  Cleveland.  28 :  85. 

Assets.  See  auditor's  tables  in  reports 
29  to  date. 

Auditor's  report.    In  reports  29  to  date. 

Bindery,  opened.  27 : 4. 8 ;  moved  to  West 
Side  branch.  30:9. 17:  reports,  see  ap- 
pendices 27  to  date. 

Blind}  books  for  the.  35 :  a6. 40. 

Bonds,  sale  of.  30: 11. 

Books  issued  for  home  use.  by  classes 
and  by  months.  See  librarian's  report 
in  reports  10-16;  and  appendices  in 
reports  17  to  date. 

Books  on  hand  by  classes.  See  librari- 
an's report  in  reports  10-13 ;  appen- 
dices in  reports  12  and  23  to  date. 

Brosdwsy  branch,  35: 17.  37.  49> 

Brooklyn  sub-branch.  35 :  17. 49. 

Bulldlnts,  for  branches,  35 :  16. 

Carnegie  gift,  35: 15. 

Carnegie  Library  of  Pittsburgh,  cooper- 
ation with.  34 :  23. 38.  35 :  38. 
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32:9. 

Catalog  cards,  deposit  of  Library  of  Con- 
gress. 34:24.  35:37. 

Cstslog  department,  outline  of  work  in 
progress  and  waiting,  30: 16:  report  of 
the  catalog  librarian,  31: 31,  32:37. 
33:34.  34:37.  35:37. 

Catalog  of  Children's  department,  print- 
ed cards  for.  34:23,38:  simplified  sub- 
iect  headings  for,  34 :  38.  35 :  38. 

Central  High  School  library. opened,  28: 
84,  91 :  illustration.  31 :  27. 

Charging  system,  34 :  32. 

Children's  department,  separate  room 
provided,  30 :  19 :  work  of.  32 :  23, 47. 33: 
j6.  34 :  41 ,  35 :  4S ;  illustration,  3 1 :  44. 
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Circulating  department,  reports  of  the 
loan  librarian,  31: 40,  32:44.  33:38, 
34 :  40 :  work  of,  32 :  22 ;  illustration, 
31:40,  33:52. 

Clubs,  work  with,  30: 21. 

Comparison  of  various  items.  See  re- 
port of  the  board  in  report  17 ;  Presi* 
dent's  report,  in  reports  18-26;  ap- 
pendices in  reports  27.  28 ;  auditor's 
tables  in  reports  29  to  date. 

Contagious  diseases.  31 :  22.  34: 22,  33. 

Cooperation  with  Case  Library  desired, 
32:9. 

Cooperation  with  the  schools,  31 :  10. 

Cumulstlve  index,  begun,  28:93;  con- 
tinued. 29:20. 

Delivery  station,  the  first  one.  17 :  10. 

Delivery  stations,  opened.  29 :  20.  See 
also  Stations. 

Detail  reports  of  vice-librarian,  includ- 
ing reports  of  departments  and  agen-' 
cies,  34:32.  35: 31. 

Diagrams,  distribution  of  taxes  to  city 
departments.  32;  frontispiece;  floor 
plans  of  temporary  main  library .  33 :  60. 

Donors.  See  librarian's  report  in  re- 
ports 10-12 :  and  appendices  in  reports 
13  to  date. 

Exhibits,  some  notable  ones.  32:29. 

Expenditures,  analysis  of.  34 :  25.  35 :  24. 

lOI. 

Expenditures,  see  report  of  chairman  of 
library  committee  in  report  11;  presi- 
dent's report  in  reports  12-16,  18  to 
date ;  report  of  the  Board  in  report  17 ; 
and  auditor's  tables  in  reports  29  to 
date. 

Extension,  need  of.  32 :  26,  33 ;  Library 
committee  on.  34: 16. 

Gifts.  See  librarian's  reports  in  reports 
10-12 ;  and  appendices  in  reports  13 
to  date. 

Group  plan.  31 :  11,  35 :  27. 

High  School  libraries.  35:  so. 

Home  Library.  35:43* 

History  of  the  library,  11 :  18, 17:5. 

Home  use  of  books.  See  librarian's  re- 
ports in  reports  10-16, 24 ;  appendices 
in  reports  17-23,  25  to  date. 
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Illustrations,  Main  library  and  branches. 
31;  frontispiece,  and  pages  21.  27,  37, 
40.  44.  48,  49.  Sa,  SS\  new  temporary 
Main  library,  33 :  51 ,  52, 57. 

Improvements  made  possible  by  new 
building,  33 :  21. 

Inventory  report.  See  librarian's  report 
in  report  18;  and  appendices  in  re- 
ports 19  to  date. 

Lectures,  to  the  library  force,  23 :  10 ;  in 
University  extension  course  on  library 
economy,  29:22;  to  the  public  in 
branch  buildings,  32 :  28. 

Liabilities.  See  auditor's  tables  in  re- 
ports 29  to  date. 

Library  directory.  In  reports  31  to  date. 

Library  League,  organization,  29  :  21 ; 
work  and  results,  30 :  25 ;  historical 
sketch  reprinted  from  the  Congrega- 
tionalist,  31  :s7. 

Library  school,  need  of,  31 :  12. 

Main  library;  illustrations  of  Board  of 
Education  building;  exterior.  31; 
frontispiece;  interior.  31:37,40,44: 
moving  of,  33: 19:  improvements  in 
work  made  possible  by  new  tempo- 
rary building,  33: 21;  the  new  tempo- 
rary building,  33 :  13, 22, 51, 53 ;  illustra- 
tions ;  exterior,  33 :  51 ;  interior,  33 :  52, 
57 ;  diagrams  of  floor  plans.  33 :  60-62 ; 
need  of  permanent  building,  34: 31, 
35 :  27. 

Map,  showing  location  of  library  agen- 
cies, 30 :  opposite  p.  62. 

Miles  Park  branch,  opened,  27:4.9;  re- 
ports of  branch  librarian.  31:49.  32: 
54,  33:44.  34:44,  35:45  illustration. 
31:49< 

Moving  of  Main  library.  33  :  19. 

New  book  rack,  illustration,  31 :  21. 

Newspaper  reading  room,  35 :  40. 

Order  department,  35 :  35. 

Open  Shelf,  first  published,  26 :  14 ;  dis- 
continued. 28:92;  new  series  begun. 
32:29. 

Opportunities  and  needs.  32 :  26.  33. 

Reading  committee,  32,  20,  130. 

Receipts,  in  Chairman's  financial  state- 
ment in  report  11;  President's  report 
in  reports  12-16,  18-28;  report  of 
Board  in  report  17;  and  auditor's  ta- 
bles in  reports  29  to  date. 


Reference  department,  reports  of  Tice- 
librarian,  31:37,  32:41.  33:36.  34:39. 
35 :  39 :  illustrations,  31 :  37,  33 :  57. 

Registration.  See  appendices  31  to  date. 

Rules  of  the  Library  Board.  25: 17.  26: 
37.27:36,  32:i34.  33:113,  34:95.  35: 
105. 

Rules  of  the  Library,  25 :  22.  26:43.  27: 
41 .  32  :  136,  33 :  115.  34 :  97,  35 :  xo8. 

St.  Clair  branch,  35 :  17.  37.  49. 

Schedule  of  grades  and  assisnments.  in 
Rules  of  the  Library.  32 :  141.  33 :  lao. 
34: 102,  35: III. 

School  room  collections.  22:9.  23:xx. 

Sinking  fund  commissioners,  appoint- 
ment of,  31 :  12;  reports,  33  to  date. 

South  Side  branch,  opened,  29:9.  18; 
reports  of  branch  librarian,  31 :  55.  32 : 
61 ,  33 :  46,  34 :  46,  35 :  48 ;  illustrations. 
31:55. 

Stations,  report  of  stations  librarian.  32 : 
49.  33 :  42,  34 :  48,  35 :  5x. 

Story  hour,  35 :  43. 

Sub-branch  librarin,  work  of.  32 :  64,  34 : 
47.  35 :  49. 

Summer  school  of  library  science.  1898. 
30: 10,  26;  1900,  32:30.  129. 

Temporary  Main  library  building,  ex- 
pense of,  33 :  13:  dedication  of.  33 :  13, 
53:  inadequacy  of,  33:a2;  description 
of,  33:51. 

Training  for  library  work,  35 :  25,  53. 

Univeralty  extension  lectures  on  library 
economy,  29:22. 

Use  of  library  while  located  in  Board  of 
Education  building,  32 :  33. 

Visitora  for  reading  and  reference.  See 
librarian's  report,  reports  10-16  and 
appendices  17  to  date. 

Vest  Side  branch,  opened,  24 : 5,  10 : 
moved  into  new  building,  30:9.  aa;  re- 
ports of  branch  librarian,  31:46;  32: 
51.  33:43.  34:43.  35:44;  illustration. 
31:46,  48. 

Woodland  branch,  opened,  28  :  84,  90 ; 
reports  of  branch  librarian.  31 :  52,  33 : 
44.  34:45,  35:46;  illustration,  31:5a; 
new  building,  35 :  16. 
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Accessions,  24,  34.  35.  39.  83. 

Assets.  15:  auditor's  table,  64,  69,  72. 

Auditor's  report,  63 

Bindery  report,  57;  summary,  89. 

Blind,  books  for  the,  28,  40. 

Books,  16,  24;  selection,  26;  home  use. 
16, 24, 33, 85 ;  for  the  blind,  28, 40 :  need 
for  more,  42,  56.  57;  purchase.  36;  in- 
ventory, 77:  accessions,  83;  on  hand  by 
classes  in  the  circulating  departments, 
80;  additions  and  their  cost  for  21 
years.  76;  books  issued,  by  classes,  85. 

Branches,  list,  5;  buildings.  17,  23;  re- 
ports, 47. 

Miles  Psrk  branch,  report.  48. 
St.  Clair  branch,  17;  books,  36.  54. 
South  Side  branch,  report,  53. 
West  Side  branch,  report,  7 ;  site.  18. 
Woodlsnd  branch,  building.  23, 50;  illus- 
trations,   frontispiece    and    facing 
pages  16.  23.  51,  52;  report,  50. 
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Carnegie  gift,  15. 
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tion, 37. 
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Catalog  department,  report.  36. 
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